


DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland  21401 

CERTIFICATE      OF       RECORDS      DISPOSAL 

c^ 

Comptroller of the Treasury 
Reporting Agency 

Income Tax Division 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. Description of Records 
Include Title and/or Form Number 

Maryland Individual Income 
Tax Returns 

Authorization 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

1975 

Volume 
(Cubic Feet) 

1200 

Date of 
Disposal 

12/9/80 

Method of 
Disposal 

Supervised 
burning 

0,9 wf ±. 
I hereby certify that the above listed records were disposed of as indicated. 

^f"-,^*...* 

compliance Manager 
TLtlo 

12/10/80 
Dote 

PS-789 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

Comptroller of  the Treasury 
Reporting Agency 

Inromo   Tav  D-tv-tfi-tnn 

No. 

1. 

2. 

3. 

Division or Bureau 

Description of Records 
Include Title and/or Form Number 

1970 Maryland Income Tax Refund 
Checks 

1974 Maryland Income Tax Refund 
Checks 

1974 Check Registers 

Authorization 
For Disposal 

Retention 
Sched. No. 

31/ 

am 

311 

Item 
No. 

X 

X 

( 

Inclusive 
Dates of Records 

Disposed of 

1971 - 1974 

1975 - 1976 

1975 - 1976 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Volume 
(Cubic Foet) 

217 

247 

30 

Date of 
Disposal 

12-09-80 

12- 09.80 

12- 09.80 

Method of 
Disposal 

Burned - Balto. 
Incinerator 

Burned - Balto. 
Incinerator 

Burned - Balto. 
Incinerator 

y^y &/ fd" 

{JfcsJfr/JXtUnjsJ^ 

I hereby certify that the above listed records were disposed of as indicated. 

Mgr. Refund/WPC  12/ ItySO 
Slnnntiir. Title Date 

PS-789 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland  21401 

CERTIFICATE      OF       RECORDS      DISPOSAL 

Comptro]1p.r   of   the  Treasury 
Reporting Agency 

Income Tax Division Employer Withholding Department 
Division or Bureou 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above dddreit 

No. Description of Records 
Include Title ond/or Form Number 

Author! ration 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

Facsimiles (envelopes, notes, and 
letters from taxpayers sending 
payments but no reporting forms) 

Form MW 508 31o Z, 

January 1, 1973, 
through 

December 31, 1975 

January 1, 1973 
through 

December 31, 1975 

2.5 December 9, 

28.5 December 9, 

Burned in 
980 Baltimore 
City Incinerator 

Burned in 
980 Baltimore 
City Incinerator 

31 tv* pJ- 

) / 

44_L 

I hereby certify that the above listed records were disposed of as indicated 

--—•;   .v^^-r—,'i Revenue Administrator 
Signature Title 

December 11, 1980 
Date 

PS-789 
** *    --  - 



Moll of Records Commission 
Records Monogement Division 
Treasury Building, Rm. 305 
Annapolis, Maryland  21401 

CERTIFICATE      OF      RECOR D S      DISPOSAL i/ 
Montgomery County Health Department 

Division of Diseas'e Control"(Birth & Death Records) 
12750 Twinbrook Parkway #201 (Telephone; ^68-1l^62) 

Oi,ui«««Buf..y(lMrs. A. rranks; 
12/22/80 

IncUJ* Till* ••J/M Farai Nwatkar 

Box 
17 

Box 
18 

BOX 
. 1 

Copy of Certificate of Death Forms 
VS A-16 

Copy of Certificate of Death Forms 
VS A-16 

Copy of Certificate of Death Forms 
VS A-16 

Auihwiialian 
F*l Dljpoial 

RcuniiM 

77^ 

77^ 

77^ 

N*. 

222 

222 

222 

PREPARE IN DUPLICATE 

Retain an* cap/ and forward 
original la abava addr*t» 

Induiiva 
D*Ui •( R#cordt 

OUpstad o( 

1972 
1972 

1973 
1973 

197^ 
197^ 

Velwm* 
(Cubic Pi.1) 

A-Z       2 cubic feet 
Fetal deaths . 

A-Z       2 cubic feet 
Fetal death! 

A-Z 
Fetal deaths 

2 cubic feet 

Dat* of 
Diipetal 

12/26/80 

12/26/80 

12/26/80 

U.iti«j a( 
Oltpa**! 

shredding, then 
.andfill 

hredding, then 
landfill 

!;hredding,then 
: .andfill 

t hereby certify that the above listed records were disposed of as indicated. 

SMA«I«'« Tilit Out 
PS-7H 



A/^i -'id^h^^^c ERTIP'CATE 

•   - -• •»   Co-""!!*)** 

Record* vanajf •   ».o« 

Tftawy Bw id r<9, Sm. 302 

Annopol'*, Mjry ard   2UJ1 

•    '     •    • DISPOSAL 

Motor Vohiclo  ..rlnini.stration 
«.»•«.") *!••«» 

^ali.sburv  lirap^  i^^irt* 
0 . i »« « tvMaa. 

N«. 

Sth«<. N«- 

-^ 
jQZ   43 

i 
\JK  156 

\\  006 

^S   2 

'v R   147 

Renewal   and  Duplicate License 

Mail  Cut List 

Lein Letters 

Maryland Lottery Clain Form 

i hoto Copies of Credit Vouche : 
..ritten 

I-hotoCopies Lien Release 

Correspondence 

Keqistration Cancellation 

Cashier Chec^ Cut Daily 

1ayroll accounting Records 

XOAL |ii»dU Wt 
***"* **<*&£ aS^ 

4 Ur»*t4 

(CvkiC ^Mtl 

744 1.20 

744 4.4 

744 1        ^ 

744 3E-7 

:s 
744 3S-10 

744 4.4 

744 4.4 

744 1.3 

744 2-2.5 

744 3D-4 

l974-19^rtC 
1975-19^  7C 

"T-19^9    7G 
1972-1975 

1974-19*? 1^ 

1974-19*?- 7(f 
1971-19lJWr   7(^ 

1971-19W 7^ 

1975-1936 7^ 
1973-1918 7^ 

3 

3 

3 

4 

2 

4 

4 

3 

3 

3 

0«i« w 

CO 

DLI 2 y mo 

DEC 2 9 1980 

DEC 2 y 1380 

DEC 2 9 >580 

DEC 2 « 1988 

DEC 2 9 1980 

rv* IjAsdflCC 

r   ' 

IZ   29-S& 
-% ut 



DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commusion 

Records Management Division 

Treasury Building,  Rm. 302 

Annapolis, Maryland   21401 

CERTIFICATE       OF       RECOR D S       DISPOSAL 

Motor V0hicle Administration 
R»&CM(ftq Agency 

'ield Services - Waldorf Regional Office 
D tv .iion or du'iou 

Au*Horizction 
For DiscoiO' 

r>«ii:ric'1on s' 9»coriii 
*C*v¥fl   Tfl  f   ona,o'   r otn\ Swnibtf •?«l«ntion 

5ch«d. No. 

i'tir 
No. 

Correspondence 

Ciftneral Accounting Records 

leneir'^l  Fil ^s 

•' c ^ ^f- ;•• r  r       . e c-1  Fortr, 
Leinh'./laer 

•sh  Receinta 

7iiii     i 2 

710*    ; U 

7ldi 13 
i 

7hh 2 

* *f4 

/l-ol- po y 

PREPARE IN DUPLICATE 

Retain on*  copy  ond  (orwora 
original lo abev* oddrssi 

inc lul iv* 
^ottj 0* Rseo'di 

3isDos*d of 
Velum* 

'Cob'C F**t) 
Dot*  of 

Di tpoi ot 

.M*thoj   0' 
D>ipoioi 

1976 

1976 

1976 

1976 

1976 

1^ cu.   ft. 

3 cu.   ft. 

3 cu.   ft. 

li- cu.  ft 

7/1/80 

7/1/60 

7/1/6n 

7/- /on 

Land Fill 

Land Fill 

Land Fill 

Lp^.d Fill 

li cu. ft.   7/1/80    Land Fill 

U r-a. ' /• /p.' / -I- / v Land Fill 

^<l 
( 

^\x% 

>/ • 

I Serrby certify )Kot »h« obove listed records were disposed of os  indico»ed. 

•^  , / --    ^ / /    / >    4 
'   i    s '    •   :-•"- Ai 



^^ytsc-c tC /it/ 



Form HR-RM 2 
S 

Item 
No. 

1 

2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Description of Records 
Include Title and/or Form Number 

License Plate/Validiation 
Stickers Received Files 

Daily Requisitions 

Authorization 
For Disposal 

Schedule 
No. 

758.4 

758.4 

Item 
No. 

2 

8 

Motor Vehicle Admin 
Rcportlnc Agency 

Departmental Services  (Storeroom) 
DivWoo or Borean of BaporUog Agency 

Inclusive 
Dates of Records 

Disposed of 

1976-77 

1973-77 

Volume 
(Cubic or 

Linear Feet) 

I hereby certify that the above listed records were disposed of as indicated. 

fJfcnStura 
Supply Officer IV 

ItUa 

Date 
of 

Disposal 

1-5-81 

1-5-81 

DaU 

Method 
of 

Disposal 

Landfill 

Landfill 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

Property Tax Assessment Appeals Board  
Reporting Agency 

Carroll County-Westminster, Maryland 21157 
Division or Bureau 

State Dept. of Assessments & Taxation 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Disposal 

1. 
2. 
3. 
4. 

Property Tax Appeal Folders 
Hearing Agenda File 
Minutes 
Payroll Voucher Files 

#734 1 
2 
3 
4 

1977 
1977 
1977 
1977 

14 

1/7/81 
1/7/S1 

Tore- 
disposed in 
trash 

I hereby certify that the above listed records were disposed of as indicated. 

£-<-<<zJ jQjUuJ^L^.^ 
Signature Titfe Da<e 

PS-789 

DGS- RM-2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

C E R T I F I C ATE      OF      RECORDS S P O S A L 

altimore County, Maryland 
Reporting Agancy 

Centra 1 ServicesT Records ^ana^ement 
Division or Buraou 

No. 

1 
2 
3 

ii 

5 

o 
? 

Doteription of Recordj 
Includo TitU and/or Form Number 

FIN AN CE -ISVENUE DIVI SI ON 

Central Billing Invoices 1972-7U 
Parkins; Violations Payment Copies 
Construction Loan Monthly Status 

Reports   1977 
Consxruction Loan Monthly Status 

Reports   1977 
Construction Loan Monthly Status 

Reports 

Financial Reports (Mr. Rosenkrantz) 
Office-Confidential- Spoke to 
the secretary and reports were to 
be shredded 

Finance Revenue Division 
redit 

n 
"i II n 

Tax 
II 

ircuit Preaker Apoli. 
•i .. II 

. II 

Authohiation 
For Disposal 

Retention 
Sched. No. 

C-287 

C-287 

C-287 

C,267 

Item 
No. 

17 
2 

15 

15 

15 

Naf^-EBaapB' ^HON- 
RECORD 

C-316 19 

Inclusive 
Dotes of Records 

Disposed of 

100501-109800 
11/1/77-11/22/77 
3/77-5/77 

6/77-8/77 

9/77-11/77 

1977 

1975/76(01-10-0120 
" (01-11-0120 

• (01-21-02-18) 

Volume 
(Cubic Feet) 

1 
II 

y 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Dote of 
Disposal 

12/80 
n 

12/5/80 

12/8/80 
II 

I hereby certify that the above listed records were disposed of as indicated. 

Date 

Method of 
Disposal 

SHREDDER/ 
LANDFILL 

DOS   nu   •> 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

Baltimore County, Maryland 
Reporting Agency 

Central Services. Records ManaPRmftnt, 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. 

10 

12 

13 
1U 
15 
16 

17 

18 

19 

20 

Description of Records 
Include Title and/or Form Number 

FINANCE- REVENUE DIVISION CON'D. 
1975-1976 Applications 

Tax Credit Circuit Breaker Applicat 
"   '•     it      n       .i   n 

It II II 

II It II 

II II It 

II II II 

It 

II 

II 

II 

II 

II 

II 

11 

FINANCE- AUDIT 
Work Papers 

FINANCE- Revenue PJcg. 1378 
IBM Working Capital Fund Acct. 
Distribution, all otner acct. 
IBM Working Capital Fund Central 
Garage Acct. & Vehicle Detail 
Dist Pkg# 1379 

Working Capital Funds Central 
Garage Acct. Distribution (1308) 

Working Capital Funds Acct. 
Distributions Radio Repair, Repro. 
Utilities, Rec. & Pks. & Micro Filn 

Authorization 
For Disposal 

Retention 
Sched. No. 

8*316 
it 

M 

it 

ii 

ti 

NGN RECORD 

C-382 

Item 
No. 

19 
it 

II 

it 

Inclusive 
Dates of Records 

Disposed of 

02-19£hru 0U-02 
0i;-03 
08-12 " 

09-07 " 

09-17 " 
11 -06 » 

08-11 
09-06 

09-16 

11-05 
12-0U 

1957-1965 

U/21/77-6/30/77 

U/20/77-6/30/77 

12/21/76-U/20/77 
12/22/76-h/20/77 

Volume 
(Cubic Feet) 

1 
II 

II 

II 

II 

11 

9 

1 

I hereby certify that the above listed records were disposed of as indicated. 

^ 
Signature 

Dote of 
Disposal 

12/9/80 

12/16/80 

12/18/80 

/-9-frr 
Dote 

Method of 
Disposal 

SHREDDER/ 
LANDFILL 

II 

II 

II 

II 

II 

n 

DOS- rtM. ? 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

Baltimore County,  Maryland 
Reporting Ag«ney 

Central Services, Records Management 

Division or Bureau 

No. 

20 

21 

22 

23 
2h 
2S 
26 
27 
28 
29 
30 

Doscription of Records 
Include Till* and/or Form Number 

Authorization 
For Disposal 

Retention 
Sched. No. 

Finance  Pkg # 130? 
'working Capital Funds Acct. Dist. 

Funds 26 & 27 Inv. Dist. Funds 
21-27 

Working Capital Funds Vehicle CostiE 
Summarys & Details (1306) 

PAYROLL JOURNALS 1970 
Hiways Weekly 
Police 
Metropoliton Laborer 
School Guards 
Highways '-'i-Weekly 
Sanitation 
General Payroll 
Public Works 

AUDITOR'S WORK PAPERS 

C-382 

Item 
No. 

C-308 

N0N-REC0'.DS 

Inclusive 
Dates of Records 

Disposed of 

2 
tt 

• 
ii 

ii 

M 

II 

II 

12/23776-1/20/77 

12/21/76-U/20/77 

1A9/7O-12/36/70 
11/20/70-12/31/70 
7/2/79- 12/31/70 
1/9/70-12/2^/70 
7/22/70-12/23/70 
1/7/70-12/23/70 

12/11/70-12/2U/70 
8/2170-12/2h/70 
1/61-12/6$ 

Volume 
(Cubic Feet) 

1 
II 

ii 

II 

M 

•I 

n 

II 

II 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

^   ^ 

Date of 
Disposal 

12/18/60 

1/2/81 

l/o/8l 

I hereby certify that the above listed records were disposed of as indicated. 

Signature 
^c^rM /JamiX^f/^ / <-£/ 

Date 

Method of 
Disposal 

SHREDDER/ 
Landfill 

DQ$     nM 



DEPARTMENT OF GENERAL SERVICES 
Holl of Records Commission 

Records Monogement Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

Public School Construction Program 
Reporting Agency 

Department of General Services Section 
D ivisron or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

I hereby certify that the above listed records were disposed of as indicated. 

Signature 
Executive Director 

Title 
January 12, 1981 

Date 

Description of 
Include Title and   o 

Records 
r Form Number 

Authorizotion 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Dote of 
Disposal 

No. 

Retention 
Sched. No. 

Item 
No. 

Method of 
O i s pos a 1 

1 Baltimore City 
Cecil  County 
Howard County 
Wicomico County 

(Bid Sets) 713 505-1-D- 
6-a 

1980 1.29 01/16/81 Trash Can 

2 Baltimore City 
Cecil   County 
Howard County 
Wicomico County 
Frederick County 

(C.  D.'s) 713 505-1-D- 
6-b 

1979 -  1980 1.78 01/16/81 Trash Can 

3 Baltimore City 
Cecil  County 
Frederick County 
Howard County 
Montgomery County 
Wicomico County 

(D.   D.'s) 713 505-1-D- 
6-c 

1977 -  1979 1.30 01/16/81 Trash Can 

PS-789 

DGS- RM   ? 



HR-RM-2   (R«v. 2/74) 

PGC#   1355     8/75 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 

Records Management Division 

Treasury Building, Rm. 305 

Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

Distribution: 
White    - Hall Of Records 
Canary -  Records Manager 
Pink       - Records Center 
Gold       - Department/Agency 

Prince George's  County 
Reporting  Agency 

Consumer Protection Coimnission 
Division or Bureau 

No. Description of Records 
Include Title and/or Form Number 

Author! zation 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dotes of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

Boxes 
1-4 

Boxes   1, 
3,4,10, 
12,   13, 
15,16,18 

Telephone Cards 

Closed Cases 
AAA-Zoellner 

C463 

C463 

1974-1975 

1970-1975 
inclusive 

^ 

8 

Landfill 

Landfill 

I hereby certify that the above listed records are available 

Executive Director 

for immediate disposal 

1/12/8] 
TITLE DATE 

hereby certify that the above listed records were disposed of as indicated. 

Chief, Arimini strati ve  Servic^a_X 
Title Dote 

'h/sL PS - 78B 



nan fli Mittai L6MMiSsifin 
Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland  21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

y 

Montgomery County Health Department 

Division of Disease Control (Birth & Death Records) 
12730 Twinbrook Parkway ^01 (Telephone: k68-kk62) 

9i«iM<M ot Byr.ou (Mrs. A. .ttantcs; 
1/6/81 

PREPARE IN DUPLICATE 
Retain on* copy and forward 
original to above addrtit 

D*»ctiptioA ol Racordt 
Inclwd* Till* •nd/or Form Number 

Auihoritotton 
For Oitposel 

Retention 
ScKed. Ne. 

Item 
Ne. 

Ineluiive 
Delet of Reeordi 

Diipoted of 
Volume 

(Cubic Feet) 
Dete of 

Ditpeiol 
Method of 
Oiiposol 

Box 
20 Copy of Certificate of Death Forms 

VS A-16 
77h 222 1975   A-Z 

1975   Fetal Deatht 2 Cubic Feet l/lU/81 shredding, then 
landfill 

I hereby certify that the above listed records were disposed of as indicated. 

J&ZCZ:  <Z£^K^ /•—r<4--~&' 
'S        Jl-JdOtKH Title Date PS-7M 



HR-RM-2   (Rev. 2/74) 

PGC#   1355     8/75 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 
Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

Distribution: 
White  - Hall Of Records 
Canary - Records Manager 
Pink  - Records Center 
Gold  - Department/Agency 

y 

Department of Corrections 
Reporting Agency 

Division or Bureau 

No. Description of Records 
Include Title and/or Form Number 

Jail Records of Former Inmates 

(AAL, Thomas Henry thru ZOLLERS, 
George Thomas) 

Reel # 81-03-01  through 
Reel # 81-03-26 

Supplement Reel 1979 
Reel # 81-03-27 

I hereby certify that the above lis 

Signature 

Author! zation 
For Disposol 

Retention 
Sched. No. 

C-321 

ed record 

^- 

Titl 

Item 
No. 

January 1    thru 

Dec.   31,   1979 

s are aval 

Inclusive 
Dates of Records 

Disposed of 

lable for immediate 

iill 
Date 

Volume 
(Cubic Feet) 

85 

disposal 

Date  of 
D i s p os a I 

Method of 
Disposal 

Shredded after 
MicrofiIming 

Howard V.  Dove.  Jr.      // 

hereby certify that the above listed records were disposed of as indicated. 

Signature 

Chief, Admin. Services Div. 
Title 

•M 
Date 

PS- 7e» 



HR-RM-2   (Rev. 2/74) 

PGC#   1355     8/75 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 
Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

Department of Corrections 
Reporting Agency 

Distribution: 
White - Hall Of Records 
Canary - Records Manager 
Pink  - Records Center 
Gold  - Department/Agency 

V 

D ivision or Bureau 

No. Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Di sposal 
Method of 
Disposal 

Medical Records for Former Inmates 

Reel No. 81-02-14 Through 
Reel No. 81-02-31 

Reel No. 81-02-32 Supplement Reel 

ABNEY, Rodney Thru TAYLOR, Clarence 
1965- 1980 

C-321 1965 Thru  1979 

HIERS,  Larry Brodis 

Through 

Z00K,  Robert E. 

69 

I hereby certify that the above listed record?   are avai I able for immediate 

/ Signature 
tZauwsi r)j[j&^ L^S^-^ s?<&***• ̂  

'J-Mt/b 

disposal 

'••-'- 
Ct-l4^Zirr'^i,y 

^ 

Shredded after 
nicrofiIming 

Howard V.  Dnve. L 
Signoture 

hereby certify that the above listed records were disposed of as indicated. 

Chief, Admin Services Div, 
Title 

PS- 78B 



HR-RM-2   (Rev. 2/74) 

PGC#   1355     8/75 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 

Records Management Division 

Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

C E R T I F ICATE       OF       RECORDS       DISPOSAL 

Distribution: 
White    -  Hall Of Records    / 
Canary  -  Records Manager 
Pink       -  Records Center 
Gold       - Department/Agency 

Department of  Corrections 
Reporting Agency 

Division or Bureau 

No. Description of Records 
Include Title and/or Form Number 

Authori zotion 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Dis posal 

Jail Records of Former Inmates C-3 

(AAL, Thomas - ZOOK/John Martin 

Reel # 81-01-01  through 
Reel # 81-01-23 

Supplement Reel 1977 
Reel # 78-07-27 

January 1  thru 
Dec. 31, 1978 

72 Shredded after 
microfilming 

I hereby certify that the above listed records; are available for immediate disposal, 

/UX- ±2 Ut 
Title 

mi 'Date 
po 

I hereby certify that the above listed records were disposed of as indicated 

Howard V. Dovey Jr. Chief, Admm. Ser. Div. fto- 
Signature Tifl. 

icated. . 

Dots 



HR -RM-2   (Rev. 2/74) 

PGC#   1355     8/75 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 
Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

Distribution: 
White - Hall Of Records  / 
Canary - Records Manager 
Pink  - Records Center 
Gold  - Department/Agency 

Department of Corrections 
Reporting Agency 

Division or Bureau 

Description of Records 
Include Title and/or Form Number 

Authoriiation 
For Disposal Inclusive 

Dotes of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

1 Medical  Records for Former Inmates 

Reel  No.  81-02-01          Through 
Reel  No.  81-02-13 

C-321 1 AARON,  Thomas Thru 
HILTON,   Freddie E. 

48 Shredded after 
Microfi lining 

I hereby certify that the above lis ;ed record s are avai lable for immediate disposal 

/Liyi^-f /? jtL>~u<J£&           /£? •/ ?> t- 'spd~a?AJL tf^a^t-TiJ*   y^/^ 3/P0 
/Signature Title Date 

hereby certify that the above listed records were disposed of as indicated. 

Howard V. Dove ̂ 2^ 
Signature 

Chief,  Admin.  Services Div. 
Title 

//#//f/ 
' Date 

PS- 7«» 



HR-RM-2   (Rev. 2/74) 

PGC#   1355     8/75 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 

Records Management Division 

Treasury Building, Rm. 305 

Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

Office of Finance 
Reporting Agency 

Accounting 

Distribution: ^ 
White - Hall Of Records 
Canary - Records Manager 
Pink  - Records Center 
Gold  - Department/Agency 

Division or Bureau 

Authorization 
For Disposal Inclusive 

No. Description of Records Dotes of Records Volume Dote of Method of 
Include Title ond/or Form Number Retention 

Sched. No. 
Item 
No. 

Disposed of (Cubic Feet) Disposal Disposal 

Earnings Registers C-126 PRE  1-14-78 ^5c-^: Landfill  after 
R€ el  No.   78-03-53A microfilming 

Earnings Registers PRE  1-28-78 
Reel  No.   78-03-54A 
Earnings Registers PPE 2-11-78 
78-03-56      A&B 
Earnings Registers PPE 3-11-78    Thru 
Reel   No.   78-03-58A    78-03-60A PPE 8-12-78 

78-03-62A    78-03-64A 
78-03-65A    78-03-66A 
78-03-67A    78-03-69A PPE 8-26-78 

I hereby certify that the abo \/e li sted recor ds are av iilable for immediat e disposal. 

£ "'CLt^*,  £•   CL^_jtjU^^^^ ^ 'C^e^tJZZ*^ iv4*-^»*- nLiu   /-t-ft 1 
/                          Signature//    \ Tit« W               Date 

hereby certify that the above listed records were disposed of as indicated. 

Howard V. Dove, Jr 
Signature 

Chief,  Admin. Services Div. 
Title Date 

PS- 769 



DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 

Records Management Division 

Treasury Building, Rm. 302 

Annapolis, Maryland   21401 

CERTIFICATE OF       RECORDS       DISPOSAL 

^> 
l^ 

Z£*-/- 

Public Service Commission 
^•pomng  Agency 

AdminiBtration 
0 ivit i on or 3gr«a 

PREPARE IN DUPLICATE 

Retain on* copy and forward 
original to abova address 

Authorizotion 
"•. 

Dascnption a< R*eordi 
For 0 sposst Inelufiva 

Dat«i of Rocordt Voluma No. Do', of 
Inclwd* Tjtl« and'or Form Numb«r Rofontion 

Sch.d, No. 
tea 
No. 

Oiipoi*d of (Cubic Foot) Ditposol 

F17.69(1 1     ^ Payroll 291 1 July 1957- 
June 1959 

2 cu.  ft. 12/31/80 

^'Receipts 291 2 1959 12/31/80 

/Payroll 291 3 June 1959 12/31/80 

y Disbursements 291 4 1959 12/31/80 

^ Disbursements 291 5 1959 12/31/80 

Cancelled Checks & Bank State- 291 6 1959 12/31/80 
mants 

^BBI's - Dept of Budget & Pro- -    291 7 1959 - 12/31/80 
curment 

' Statement of Balances - Comp- 291 8 1959 12/31/80 
troller of the Treasury 

^Requisitions and Contract Award »     291 9 1959 12/31/80 

^Appropriation - General Rand 291 10 1958 12/31/80 

' Receipts 291 11 1958 12/31/80 

^Payroll 291 12 June 1958 12/31/80 

I hereby certify that the above listed records were disposed of as indicated. 

^.jJcZ tLJL* EXECUTIVE SECEETABX \/ll/ti 

Method of 
Oilposol 

Destroyed on 
site 

Destroyed on 
site 

Destroyed on 
site 

Destroyed on 
site 

Destroyed on 
site 

Destroyed on 
site 

Destroyed on 
site 

Destroyed on 
site 

Destroyed on 
site 

Destroyed on 
site 

Destroyed on 
site 

Destroyed on 
site 

3e . -»o3 



DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 

Records Management Division 

Treasury Building, Rm. 302 

Annapolis, Maryland   21401 

CERTIFICATE       OF      RECORDS       DISPOSAL 

Public Service Commission 
^•porting  Agency 

Administration 
0IVISIon or 3 _ 

PREPARE IN DUPLICATE 

Retain on* copy and forward 
original to abovo address 

Authorization 
"•. 

D.icnpt.on  of  Rocords 
For D sposal Inclusive 

Dotes of Records Volume Dote of No. Method of 

3 

Include Title ami   of Form Number Retention 
Sehed. No. 

lien 
Ne. 

Disposed of (Cubic Feet) Disposal Disposal 

F17.6*(1 )     v Disbursements 291 15 1958 12/51/80 Destroyed on 
site 

*S Disbursements 291 14 1958 • 12/51/80 Destroyed on 
site 

^Cancelled Checks and Statemente 291 15 1958 12/51/80 Destroyed on 
site 

^BBI's - Dept. of Budget and 291 16 1958 12/51/80 Destroyed on 
Procurement site 

Statement of Balances - Comp- 291 17 1958 12/51/80 Destroyed on 
troller of the Treasury 

Requisition and Contract Sales 
site 

291 18 1958 12/51/80 Destroyed on 

• 

-2 ^ 

site 

Cj\(r*jtJU £\  hUuj&*~* 

I hereby certify that the above listed records were disposed of as indicated. 

EXECUTIVE SECEETAEY l/tf /kj 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

Public Service Commission 
Reporting Agency 

Arim-in-iRtration 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original ro above address 

Authorization 
'•. 

Description of Records 
For 0 sposol Inclusive 

Dotes of Records Volume Date, of No. Method of 
Include Title and/or Form Number Retention Item Disposed of (Cubic Feel) Disposal Disposal 

' 
Sched. No. No. 

F17.69(2 1    v/Cancelled Checks and Bank 
_/           Statements 
^Budget Estimates 

291 13 1957 2  cu.   ft. 12/3VUO Destroyed on 
site 

291 14 1956 •   O 12/31/80 Destroyed on 

"^Appropriation - General Funds 291 15 1956 
.     - 

12/31/80 
site 

Destroyed on 
site 

^Receipts 291 16 1956 < 12/31/80 Destroyed on" 
site 

^/Payroll 291 17 June 25» 
1956 

- 12/31/80 Destroyed on 
site 

Disbursements 291 18 '    1956 
-, 12/31/80 Destroyed on 

Disbursements .    291 19 1956 12/31/80 
site 

Destroyed on 
site 

^Cancelled Checks and Bank 291 20 1956 13/31/80 Destroyed on 
Statements site 

^BBI's - Dept.  of Budget and 291 21 1956  . 12/31/80 Destroyed on : 
^/            Procurements site 

Statement of Balances - Comp- 291 22 1956 . - 12/31/80 Destroyed on 
y          troller of the Treasury 

v->Requisition for Supplies and 
site 

291 23 1956 12/31/80 Destroyed on 
Contract Awards 

. 
site 

I hereby certify that the above listed records were disposed of as indicated. 

ClOr^sA/ S.    MW&-0 EXECUTITS SE'EPMiHr JLAJAL 



DEPARTMENT OF GENERAL SERVICES 

Holl of Records Commission 

Records Management Division 
Treasury Burlding,  Rm.  302 

Annapolis, Maryland   21401 

CERTIFICATE       OF      RECORDS       DISPOSAL 

Public Service Commisaion 
^•porting A-t-cy 

Administration 
Division or 9.r»aw 

PREPARE IN DUPLICATE 

Retain one cooy and forward 
original to abevo addreit 

AutHorizotion 
\ 

Description of Roeords 
For D iposal Inclusive 

Dotes of Records Velum* Do-, of No. Method of 
Includo Tifl« and   or farm Number R.t»nlion 

Sch.d. No. 
MM 
No. 

Disposed of (Cubic Foot) Oitpoiol Oitpotol 

n7.69(2 1     ^Car Checks 291 1 19^9-1961 12/31/80 Destroyed on 
site 

^IRS W-Y's  (Superceded by Cards) 291 2 1957-1962 12/31/80 Destroyed on 

^ Payroll 291 3 July 1955- 
June 1957 

12/31/80 
site 

Destroyed on 
site 

^Budget  Estimates 291 k 1957 12/31/80 Destroyed on 
site 

^Appropriation - General Fund 291 5 1957 12/31/80 Destroyed on 
site 

^Receipts 291 6 1957 12/31/80 Destroyed on 
site 

^Payroll •     291 7 June 25, 12/31/80 Destroyed on 
y 1957 . site 

Disbursements 291 8 1957 12/31/80 Destroyed on 

Disbursements 
site 

291 9 1957 12/31/80 Destroyed on 
• site 

^BBI's 291 10 1957 1a/31/80 Destroyed on 

'Statement of Be ances - Comp- 
site 

291 11 1957 12/31/80 Destroyed on 
troller of the Treasury site 

^yRequisitions for Supplies and 291 12 1957 

   ^da// 
12/31/80 Destroyed on 

. ggntract Awardg  site 

I hereby certify that the above listed records were disposed of as indicated. 

U\p^jU     S.   kUuMu^y I12ECUTIVE SECEETAEY //E//<7 2C.   -'91 



DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 

Records Management Division 

Treasury Building, Rm..302 

Annapolis, Maryland   21401 

CERTIFICATE       OF      RECORDS      DISPOSAL 

Public Service Commisssion 
^•porTing Agency 

Administration 
D ivision or Bufva 

PREPARE IN DUPLICATE 

Retain on* copy and forward 
original la abov* address 

Aurho i lotion 
•-. 

Ooseripiion of Records 
For D sposol Inclusive 

Dotes of Records Volume Ootr of No. Method of 
Include Title and/'er Form Number Retention 

Sched. No. 
Item 
No. 

Disposed of (Cubic Feet) Disposal Disposal 

F17.69(3 1   (/^Miscellaneous Budgetry corres- 
/         pondence 

291 1 1955 2   CU.    ft. 12/31/80 Destroyed on 
site 

v'.Payrol1 291 2 July 1953 - 
June 1955 

12/31/80 Destroyed on 
site 

^^Budget Estimates 291 3 1955 1a/31/80 Destroyed on 
site 

^Appropriations - General Fund 291 h 1955 „      • •'•-                •        : 12/31/80 Destroyed on 
site 

Receipts 291 5 1955 ,       •   ... 12/31/80 Destroyed on 
site 

^Payroll 291 6 June 20, 
1955 

' 12/31/80 Destroyed on 
site 

^Disbursements -    291 7 1955 
, 12/31/80 Destroyed on 

^Disbursements 

- site 
291 8 1955 12/31/80 Destroyed on 

site 
-^Requisitions for Supplies and 291 9 1955 ;L.            o        \ •» 12/31/80 Destroyed on 

,            Contract Awards 
Cancelled Checks and Bank 

site 
291 10 1955 12/31/80 Destroyed on 

y            Statements 
^BBI's - Dept.  of Budget and 

. site 
291 11 1955 -ii 12/31/80 Destroyed on 

Procurement 
^Statement of Balances.- Comp- 

site 
291 12 1955 12/31/80 Destroyed on 

troller of the Treasury site 

I hereby certify that the above listed records were disposed of as indicated. 

CSJ&CcJU   &.   kUu^nU^y EXECUTIVE SECRETAHy UltftL DC .  -•OS 



DEPARTMENT OF GENERAL SERVICES 

Hal! of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 

Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

Public   Sprvicft  Commission 
^•porrmg Agency 

Administrfltinn 
Otvition or  3uf«au 

PREPARE IN DUPLICATE 

Retain on* cosy and forward 
original ro abeva addrait 

Authorixotien 
*m 

For 0 ipotol Inclutiv* 

No. Ostcripiion ot Rseordi OoT«t of Rocordt Volum* D«>« a< fcUrhod a( 
Inelud* Titl« and'or Form Numbor R«f«ntion 

Sch.d. No. 
Itam 
No. 

Disposed at (Cubic F.ot) Dupeial D.tpo.ol 

F17.69(3; Miscellaneous Correspondence 291 13 1953 12/31/80 Destroyed on 
site 

^Budget Estimates 291 Tt 195^ 12/31/80 Destroyed on 
site 

Appropriations - General Fund 291 15 195^ 1^31/80 Destroyed on 
site 

^ Receipts 291 16 195^ • 12/31/80 Destroyed on 
site 

Payroll 291 17 Julie 29, 
195^ 

• 12/31/80 Destroyed on 
site 

'Disbursements 291 18 195^ * 12/31/80 Destroyed on 
site 

Disbursements .    291 If 195^ 12/31/80 Destroyed on 
site 

Cancelled Checks and Bank 291 20 1931* . 12/31/80 Destroyed on 
statements site 

BBI's - Dept.  of Budget and 
291 

21 195^ ' 12/31/80 Destroyed on 
Procueement site 

Statement of Balances 291 22 195^ . 12/31/80 Destroyed on 
site 

^Requisition for Supplies and 291 23 195^ 12/31/80 Destroyed on 
Contract Awards 

^e^;r 
site 

I hereby certify that the above listed records were disposed of as indicated. 

(j[iHuJU (S,  /UOMM*~> 
EXECUTIVE SECEETABY Uu/tL 



DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 
Records Managemenf Division 

Treasury Building, Rm. 302 

Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS S P O S A L 

Public ServiCR Commission 
^•porting  Agtncy 

Administration 
Division or Burma 

PREPARE IN DUPLICATE 

Retain on* ceoy and forward 
original to obovo addrou 

Authorization 
•-. 

Dwscrtpfion oi Racordt 
For D sposal Inclulivo 

Oattt  of Rocordl Voluma Do-, ol No. VUthod ol 
Ineli/d* Titl« and- or Form Number Rotontion 

Schod. No. 
Umm 
No. 

Oitposod o( (Cubic Foot) Ottpetol Ditposal 

r\7.S9ik ' Budget  Estimate 291 1 1953 2   CU.    ft. 12/31/80 Destroyed on 
site 

^Appropriation - General Fund 291 2 1955 12/31/80 Destroyed on 
site 

/Payrolls - Bklto. Transit 291 3 1953 12/31/80 Destroyed on 
Invest igat inn site 

Temporary Help - Balto.  Transit 291 it 1953 12/31/80 Destroyed on 
Investigation site 

^Receipts 291 5 1953 f't 1a/31/80 Destroyed on 
site 

Disbursements 291 6 1953 12/31/80 Destroyed on 

y Disbursements 
site • 

-       291 7 1953 t. 12/31/80 Destroyed on 
, site 

BBI's - Dept.  of Budget and 291 8 1953 ,    ft. 12/31/80 Destroyed on 
Procurements site 

Comptroller of the Treasury 291 9 1925-1953 12/31/80 Destroyed on 
Statements • site 

•^ Budget  Requests 291 10 1952 2 cu. 12/31/80 Destroyed on 
site 

Requisition for Supplies and 291 11 1953 12/31/80 Destroyed on 
Contract  Awards site 

-/ Appropriation - General Fund 291 12 1952 1a/31/80 Destroyed on 
site 

I hereby certify that the above listed records were disposed of as indicated. 

(jf^HuJj ^   UouJtL-f EXECUTIVE SECEETABX L llUti 



DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 

Records Management Division 

Treasury Building, Rm. 302 

Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

Public Service Commission 
rtvporring Agtncy 

Administration 
Drvision or  Burvau 

PREPARE IN DUPLICATE 

Rctam on* cosy and forward 
original ra abov* addrasi 

Authorizotion 
"-. 

Description of Rocordl 
Include Title end'or Farm Number 

For Dtspoiet Inclusive 
Detet of Record* 

Oiepoted of 
Velum* 

(Cubic Feet) 
Do-, of 

Oitpoiol 
No. 

Retention Item 

Method of 
Oitpotel 

Sched. No. No. 

Fiy.SgCO y Receipts 291 13 1952 12/31/80 Destroyed on 
site 

Disbursements 291 14 1952 12/31/80 Destroyed on 
site 

Requisitions and Contract Awardi 291 15 1952 12/31/80 Destroyed on 
site 

'^Disbursements 291 16 1952 

^fff 

12/31/80 Destroyed on 
site 

' V 

' 

I hereby certify thot the above listed records were disposed of as indicated. 

(j]**jju d, /j&ojki** 
EXEaUinE SECBETAEY 

/ hi Mi 



DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 

Annapolis, Maryland   21401 , 

CERTIFICATE       OF      RECORDS      DISPOSAL 

Public Service Commission 
3«por?ing Agtney 

Administration 
Divsion or 9ur*aw 

PREPARE IN DUPLICATE 

Retain on« cosy and forward 
original 10 abova address 

Authorizotion 
*. 

For Disposal Inclusive 
D«jcript.on of Racardt Dates el Records Volume Oa>e of    • Method of 

Include Title ond/of Form Number Retention 
Sched. No. 

Item 
No. 

Disposed of (Cubic Feet) Disposal Disposal 

F17.69(5) ^Budget Estimates 291 1 1951 2   CU.    ft. 12/31/80 Destroyed on 
site 

v/ftiscellaneous Correspondence 291 2 19^8-1951 12/31/80 Destroyed on •:-: 
site 

^Appropriation - General Fund 291 3 1951 12/31/80 Destroyed on 
site 

./Disbursements 291 k 1951 12/31/80 Destroyed on 
site 

^Disbursements 291 5 1951 12/31/80 Destroyed on 
site 

•Receipts 291 6 1951 12/31/80 Destroyed on 
site 

^Requisitions and Contract Awards "    291 •7 1951 12/31/80 Destroyed on 
site 

^Appropriations - General.   Fund 291 8 1951 12/31/80 Destroyed on 
site 

^Receipts 291 9 1951 12/31/80 Destroyed on 
site 

^Disbursements 291 10 1951 12/31/80 Destroyed on 
site 

^Disbursements 291 11 1951 12/31/80 Destroyed on 
• ; site 

"^Requisition and Contract Awards 291 12 1951 12/31/80 Destroyed on 
site 

(%tn**xj <£ thudto*** 

I hereby certify that the above listed records were disposed of as indicated. 

EXECUTIVE SECEETAEY .A       I 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF      RECORDS      DISPOSAL 

Public Service Commission 
^•porring Agtncy 

Administration 
) iv is i on or Bufoou 

PREPARE IN DUPLICATE 

Retain on* cosy and forward 
original to obova addrast 

Ooicription of Roeordi 
Inctud* Titlo and/'or Form Numbor 

Aufhori xotion 
For Ouposol Inclutiva 

Ootos of Roeordt 
Oiipoiod o< 

Voluma 
(Cubic Foot) 

Do-, of 
Oiipoiol 

No. 
Rctontion 

Sch.d. No. 
lion 
No. 

fcWihod of 
Oitpotal 

F17.69(5) ^ Cancelled Chaecks and Bank 
Statements 

i/BBI's -  Dept of Budget and 
Procurement 

* 

291 

291 

13 

14 

19^7-1950 

1940-1949 

12/31/80 

12/31/80 

Destroyed on 
site 

Destroyed ©n 
site 

I hereby certify thot the above listed records were disposed of as indicated. 

(j^tmJU &.   jcht^rf&X EMHISffi SECEETAEX / hi /Si 



rorm i:rt-RM 1 
iX 

CERTIFICATE OF RECORDS DISVOSAL 

To Be  Submitted  to  the  Record*  Management  Divi-jion 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Baltimore Police Department 
Report afi Agency 

Central Records Division 

DI"talo-  cr Bureau <if Re^ortln,.? ftffiMj 

Item 
N.'.-> 

Description of Records 
Include Title and/or Form Niimber 

Authoriztrion 
For Disposil Inclusive 

Dates tf Records 
I'ispased of 

Volume 
(Cubic or 

L.near Feet) 

Date 
of 

Disposal 

Method 

Sdiedule 
No. 

Iteir, 
No. 

of 
Disposal 

1. 

2. 

3. 

Arrest Reports 
(TAR 1 - 7AR 59563) 

Offense Reports 

Accident Reports 

257 

289 

372 

2 

1 

1 

i 

1/1/77  -  12/31/77 

1/1/77 -  12/31/77 

1/1/77 - 12/31/77 

64 Linear 

262 Linear 

8/5/80 
11/6/80 

5/20/80 
8/5/80 
11/6/80 

8/5/80 
1/20/81 

Incineration 

Incineration 

Incineration 
• 

I htrefr certify that the abovt; listed recordu pura disposed of u iraiaited. 

>Il. nature 
Supervisor   _ 

TlUa 

1/22/80 
Dute 



• 

« 

This is to certify the delivery and iuciueracion oi certain 

Baltir^orc City Police Department records,   namely: 

/WesV     iPa^rW 
dated from 7M. 001, 

'/iAjt»0r*-r  /, /977 
.o   iArQ.9®z>0 

These records were delivered to the incinerator by per- 

sonnel of the Police Department and have been incinerated this date. 

WITNESS: 

WITNESS: 

DATE 

Police Department 

Incinerator 

^'5-5 O. 

• 



This is to certify the delivery and incineration of certain 

Baltimore City Police Department records,   namely: 

/9 77   Af>te<r£efom, 
dated from //?/?     'yffO' to 7^^       S 9S~6 3 

These records were delivered to the incinerator by per- 

sonnel of the Police Department and have been incinerated this date. 

\ 

WITNESS:      (^.^^e^r^^cA/^ Department 

WITNESS: ^V^C^fe^ CJu^w-*-^ Incinerator 

DATE £>   fOcruzydbz^ ^frU 



Tiiid is to certify the delivery and incinei-ation of certain 

Baltimore City Police Department records,   namely: 

dated iromcJiAJUAAy   / ,    /f 77     to   AlA^    ^      ^77 

These records were delivered to the incinerator by per- 

sonnel of the Police Department and have been incinerated this date. 

WITNESS: 

WITNESS: 

DATE 

Police Department 

Incinerator 

% 

,>>» -md 

rv 

,-.•<•?-•. 

**     -^4.-^'-*-wJ 



inis is tc certify the delivery and incineration of certain 

Baltimore City Police Department records,   namely: 

 Off£4Ar£     ^£790*75  

dated from    /#* •*   /O, Z?/?     to   y/cj/c.   ^ /       /? V/ 

These records were delivered to the incinerator by per- 

sonnel of the Police Department and have been incinerated this date. 

WITNESS:      (jQjgfof   AL     (JJAM^O^^'       Police Department 

WITNESS: XV^^^L    (QjljPfL*- Incinerator 

8'5- 80 



I'hij Is^.to'-certify the delivery and incineration of certain 

Baltimore City Police Department records,   namely: 

dated from    o^Z /    >>    /^ 7 7      to 7)frc£MiAex   3/. /977 

These records were delivered to the incinerator by per- 

sonnel of the Police Department and have been incinerated this date. 

WITNESS:     ^^^^>j^ug^^^^^>^Police Department 

WITNESS: jfh^^L.    CUj» ^        Incinerator j 

DATE &     A? ir-Ue/wJZ-^CA. *??£> 

tXiXMS^ 



This is to certify the delivery and incineraLicm of certciin vt, *•'     '    - x9-« 

Baltimore City Police Department records,   namely: 

 /9cc '/) &yr     A^e/^eA rs  

dated from     SJ4I9AM>A*V    SJ   '???    to     iSUi.y   ^    /97 7 

These records were delivered to the incinerator by per- 

sonnel of the Police Department and have been incinerated this date. 

WITNESS: 

WITNESS: 

DATE 

Ctibfir M<^JAM 
fl/i^-*Ul—*    *£)**&• 0 

\QQQA>-*>-   Police Department 

Incinerator 

8-5-SQ 

~T..— , ,_ -^.-- 



V / 

This is to certify the delivery and incineration of certain 

Baltimore City Police Department records,   namely: 

 /rc c/b CTUT     STiTPoAr-S ' 

dated from      /%JGOS7-     />   '9 77 to        tsrc&neeK    3/j   /?77 

These records were delivered to the incinerator by per- 

sonnel of the Police Department and have been incinerated this date. 

WITNESS: s*    £~fiLA*+**jh— ,   >er^^^^'<tPolice Department 

-<sz/s& j&^-dyt'i- WITNESS:     J^&VC*''/IS JL^ASl-V^^j   Incin lerator 

DATE C>2<D       V^UUx^XA^i      ^Z 

JL. 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       0 F      RECORDS      DISPOSAL 

Baltimore County Police Department 

Reporting Agency 

Central Records 
Division of Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title ond/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Dote of 
Disposal 

Method of 
Disposal 

No. 

Retention 
Sched. No. 

Item 
No. 

Accident Reports  (  all 1977  ) 
All photo negatives for 1977 

C 192 7 Year 1977 7 1-19-81 Shredded 
Cockeysville 
Land  Fill 

ft 

• 

I hereby certify that the above listed records were disposed of as indicated. 

Lieutenant 1-26-81 

kTitte Dete 
OGS   nu 



Form HR-RH 2 

^ 

Item 
No. 

2. 

3. 

4. 

5. 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Description of Records 
Include Title and/or Form Number 

Purchase Orders 

Requisitions 

General Stores Purchase Order 

General Stores Requisitions 

Bids 

Authorization 
For Disposal 

Schedule 
No. 

Item 
No. 

UNIVERSITY OF MARYLAND AT BALTIMORE 
Reporting Agency 

PURCHASING DEPARTMENT 
DlvWon or Bureau of Reporting Agency 

Inclusive 
Dates of Records 

Disposed of 

1973-1976 

1973-1976 

1973-1976 

1973-1976 

1973-1976 

Volume 
_ (Cubic or 

Linear Feet) 

85   cu ft 

40 cu ft 

25 cu ft 

15 cu ft 

55 cu ft 

£Z0 

Date 
of 

Disposal 

Aug/80 

C\.    I hereby certify that the above listed records were disposed of as indicated 

Method 
of 

Disposal 

Univ. of Md 
Physical Pit 

Joseph J. Drach fignature 
Manager of Purchasing 

Title 

1/27/81 
Date 



RECORDS MANAGEMENT DIVISION 

„, ^     Date - 1/8/81 

TO -    John L. Kolanik  / 

FROM -   M, Bontz, Secretary 

Please complete instruction No. 4 on the 
reverse side and return one copy to this 
office. 

PS- sao 



y- 
DEPARTMENT OF GENERAL SERVICES 

Hoi! of Records Commission 
' Records Mancgemcnt Division 

Treasury Building, Rm. 302 
Annapolis, Maryland  21401 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

^ 

DISTRICT    1 -    MUHMORE CITY 

Court Count/ 

D«tcrlptlo.-, of Record* 
Includo Tlflt ani/oe Form Numhor 

Aufhorirotion 

Rctantlon 
Schod. No. 

Item 
No. 

tnclusi vo 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Doteo? 
Destruction 

Mofnod o f 
Dejfrjcrion 

(Recycle,  ikred, 
!cn-dfill, etc.) 

Civil Case Folders 

1-68 through 26026- 68 

655 

CJ 1 - 68    through   '2094 - 68 

Destruction Approved by Hall of Records Commission 

State A 

Jan 1,1968 
through 

Dec 31,1968 

IttO    cu    ft, tfa/tl ^-tscf t«s-e^irfl<~ 

Destruction Certification 

h^t±^^ /Z^dtjL ^6£J //>*/#/ 
Signature of Court Official Title Date 

Instructions for Preparation and Submission on Reverse Side 



INSTRUCTIONS FOR PREPASATION 

1. prepare in duplicate. Leave columns Date of Pestructio.n, Method of 
Destruction, and Destruction Certification blank until actual destruction 
has been completed by your office. '-*'<*. 

2. Mail to the Records Management Division, Hall of. Records Commission, 
Treasury Building, Room 302, Annapolis, Maryland 21401. 

3. The Records Management Division vill forward the Proposal and 
Certificate of Records Destruction forms to the State Archivist for 
.approval.i If the records proposed for destruction are considered ty the 
State Archivist to be of archival value, arrangements will be made for 
transfer to "the Hall of Records. 

4. If the State Archivist approves the destruction, both copies will be 
• siTgned and returned. Upon receipt, indicate the date and method of 
destruction in the proper columns, and have the destruction certificate - 
signed by a Court Official. Retain one copy for your file, and forward 
the second copy to the Records Management Division at the above address. 

5. For your information: 

One letter-size file drawer = 1.5 cu. ft. of records / 
One legal-size file drawer = 2.0 cu. ft. of records 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

ay 

Baltimore County, Maryland 
Reporting Agency 

Central Services. Records i-lanageraent 
Division of Bureau 

No. 

2 

3 

U 

5 

6 

Description of Records 
tnclud* Title and/or Form Number 

FINANCE REVENUE DIVISION 
Cashiers Office   1977 

Lien Certifications 
Longviev; Golf Tickets & Reconcilatidns 
sheets, Rec. & Parks 

Landfill Tickets(gold copies) &IBM 
Cards 
Landfill Monthly Work Tickets & 
Tapes 
Landfill Tickets (ftold copies) & 
IBM Cards 

JURY COMMISSIONER BALTO.   COUNTY 
Jury Qualifications Forms 
Alphabetized by Election 

-Precincts & Districts      1-U 
5-9,  10-12,  13-15 

Master Y/heel Lists-Jurors sumnoned 
& Talesman called 

Authorization 
For Disposal 

Retention 
Sched. No. 

C-287 

C-326 
C-U2U 

C-376 

Item 
No. 

1U 

18t2 
2 

Inclusive 
Dotes of Records 

Disposed of 

Deposit slips for 
2011.,  Sat.   ,  Corp. 

\t Pavroll 
7-10-77 

9/26/17-11/9/17 
11 t e l w 11 6 60 

?/l/77-10/2U/77 
LO/27/77-11/16/77 

LO/31/77-11/26/77 

Ll/11/77-12/12/77 

1976 

Volume 
(Cubic Feet) 

h 
l 

I hereby certify that the above listed records were disposed of as indicated. 

Signature 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Date of 
Disposal 

1/7/81 

1/12/81 

/So-S^/' 
Date 

Method of 
Disposal 

SHREDDER/ 
LANDFILL 

OGS- HM. ? 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

"•altinore   ;o mty, "-laryland 
Reporting Agancy 

Central Services, Records Management 

No. 

10 

11 
12 
13 
lii 

Division or Bureau 

Doieription of Records 
Includ* TifU and/or Form Number 

Authorization 
For Disposal 

Retention 
Sched. No. 

STATES A1TY. OFFICE 

1975 
General Office Correspondence, 

Automanslaughter, Speaking enga^e- 
ents, complaints, gut: returns,  .i 
justifiable homicides, gamblimg 
permits, memoes, etc. 

General office Correspondence 
'udge^ & Financial Expend., 
Autonanslaurhter & Law Files 

HUE 
Cashier's Office 1977 
Deposit Slips for Coll, Satallitfa 

Payroll,  Corp. 
Cashier's Valiaating Tapes 1977 
Cashier's Proof Tapes 1977 
Completed i;id Forms M-Z        1977 

Tax -installment Closeouts 1976-77 
Cash Receipts 

c-iao 

'*»    . 

C-itlO 

C-287 

C-287 
ti 

ii 

it 

Item 
No. 

u 

8 
M 

18 
13 

Inclusive 
Dotes of Records 

Disposed of 

1975 

1973-75 

7/1/78-12/31/78 

7/1/77-12/31/77 
7 A/77-12/31/77 

1977 
12/76-6/30/77 
1A/77-6/30/77 

Volume 
(Cubic Feet) 

1 
1 
1 

2^W#     ^ 
Slgnotur* 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Dote of 
Disposal 

1/13/81 

713/81 

l/lii/81 

I hereby certify that the above listed records were disposed of as indicated. 

Date 

Method of 
Disposal 

SHREDDER/ 
LANDFILL 

II 

'i 

n 

OG? OM •> 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      0 F       REC ORDS      DISPOSAL 

Faltimore County, Maryland 
Reporting Aganey 

Central Services, Records ••anagement 
Division of Bureou 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Authorization 

Description of Records 
Include Title and/or Form Number 

For D sposal Inclusiv* 
Dotes of Records 

Disposed of 
Volume 

(Cubic Feel) 
Dote of 

Disposal 
Method of 
D i s pos 01 

No. 

Retention 
Sched. No. 

Item 
No. 

15 
16 

FIMAJ SE-REVEHUE CON'T 
Central billing Invoices      1975 
Parking Violations                   1977 

Voided Citations 

C-287 
C-U50 

17 
3 

sc#100201-1381iOO 
L/25/77-12/31-77 

1 
1 

l/lii/8l 
n 

3MM 
11 

11 

17 Parking Violations                   1977 
Part. Copies 

c-U$o 2 Ll/23/77-12/13/77 1 11 11 

18 LAND ACQUISITION PUBLIC WORKS 
1^68 

Microfilm- Information and C-271 1968 1 1/19/81 11 

Road Box 1$;  A.P.   cards & Indes 
A-F- Rxl k R 1 k Series 

19 Check ^equ ;st & Requisitions 
& Misc File holders 

II CR '66-'73 1 " 11 

20 onthly- Check Reques 
1A/7 3-12/31/7 3 
1A/7U-12/31/7U 

. 1A/75-12/31/75 

II 1A/73-12/31/75 1 
- 

n it 

I hereby certify that the above listed records were disposed of as indicated. 

Signature 
1 / /au/'z C-///£.&/- 

Date 
DCS   nk 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

Baltinore County, Maryland 
Reporting Agency 

Central Services, Records Management 

No. 

21 

22 

23 

2h 

2$ 

26 

27 

28 

Division of Bureou 

Description of Records 
Include Title ond/or Form Number 

FINANCE 
Social Securitv Reports 9hl  A 

(816) 
Social Security Reports 9U1 A 

(8110 
Insurance Lisoin^s  (806) 

FINANCE-REVENUE 
Lien C-rtificates  1977 

71001-72900 
Finance Revenue division 
Parking Violations, Pmt. Copies 

1978 
'.-Jorklng  Capital Fund, Central 
Garage Acct. Dist.  1977 
7A/77-12/20-77 

Landfill Tickets 1977-78 
Gold 1ickets 

Landfill Tickets L  lapes 
Monthly -Vork   1977-78 

Authorization 
For Disposal 

Retention 
Sched. No. 

C-308 

C-308 

C-308 

C-287 

c-h$o 

C-382 

C-U2U 

Item 
No. 

2 

2 

2 

2 

1 

Inc lus ive 
Dotes oi Records 

Disposed of 

lst,Ctr.-2ndQtr 
1970 

?/17/70-12/26/70 

1st,2nd,3rd Qtr. 
1970 

11/9/77-12-30-77 

1/3/78-1/25/78 

7A/77-12/20/77 
Pkg. Noe 1533 

12/13/77-1A2/78 

10/31/77-1/28/78 

Volume 
(Cubic Feet) 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Dote of 
Disposal 

1/27/61 

1/28/81 

Method of 
Disposal 

SHRtJiJUtlH/ 
LANDFILL 

I hereby certify that the above listed records were disposed of as indictrt^d.    */ /^/^£    3 3 C^.. -jA- 

/-^o -^^ 
Date 

DOS   nM   > 



^ fcf/ 

/oc ^..ft 



DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 

Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

w 

Public  Service Commission 
Reporting Agency 

Administration 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original  to above address 

Authorization 

Description of Records 
For D sposal Inclusive 

Dotes of Records Volume Dote of No. Method of 
Include Title ond/or Form Number Retention 

Sched. No. 
Item 
No. 

Disposed of (Cubic Feet) Disposal Disposal 

F17.68(i: y Disbursements 291 1 1973 2 cu.   ft. 12/31/80 Destroyed on 
site 

Disbursements 291 2 1973 - 12/31/80 Destroyed on 
site 

^Filing Fees & Receipts 291 3 1973 12/31/80 Destroyed on 
site 

^Statement of Balances 291 k 1973 12/31/80 Destroyed on 
site 

Appropriation 291 5 1973 12/31/80 Destroyed on 
site 

BBI's Dept. of Budget & 291 6 1973 12/31/80 Destroyed on 
Fiscal Planning site 

Time Sheets 291 7 1975 12/31/80 Destroyed on 
site 

^Auditors Report 291 8 1926-1975 ' 12/31/80 Destroyed on 
site 

^Requisitions & Contract  Awards 291 9 1973 12/31/80 Destroyed on 
site 

^Meter Calibrations 291 10 1973 12/31/80 Destroyed on 
site 

^Cancelled Checks & Bank State- 291 11 1973 12/31/80 Destroyed on 
ment site 

^Payroll 291 12 1973 |  12/31/80 ti 

I hereby certify that the above listed records were disposed of as indicated. 

^IOUAL/ fc- S^a^'hcZ^ 
EXECUIIVE SECBEIAKY / /if /ff 

.t\ionnt..f« __ PS-78° 



DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 
Records Management Division 

Treasury Building, Rm. 302 

Annapolis, Maryland   21401 

C E R T I FICATE      OF      RECORDS      DISPOSAL 

Public Service Commission 
Reporting Agency 

Administration 
D iv is ion or Burec 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original  to above address 

Authoriiotion 

Description of Records 
Include Title and/or Form Number 

For D sposal Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Dot* of 

Disposal 
No. 

Retention 
Sched. No. 

Item 
No. 

Method of 
Disposal 

F17.68(2 )     ' Receipts and Disbursements of 
the Commission 

291 1 19^9-197® 2  cu.   ft. 12/31/80 Destroyed on 
site 

^Monthly Appropriations and 
Expenditures 

v^Expense Account Memorandums 
(Engineering) 

^Expense Account Memorandums 
(Accounting) 

v Expense Account Memorandums 
(Transportation) 

^Miscellaneous Correspondence 

291 

291 

291 

291 

291 

2 

3 

5 

6 

19^-1975 

1970-1972 

1970-1972 

1970-1972 

1955-1963 

12/31/80 

12/31/80 

12/31/80 

12/31/80 

12/31/80 

Destroyed on 
site 

Destroyed on 
site 

Destroyed on 
site 

Destroyed on 
site 

Destroyed on 

Travel Advances •   291 7 1960-1975 12/31/80 
site 

Destroyed on 

Out of State Travel Requests 291 8 1960-1973 
* 

12/31/80 
site 

Destroyed on 

^ Inventory Summary 291 9 1965-1966 12/31/80 
site 

Destroyed on 
sit* 

Destroyed on 
x   Travel Allowance Correspondence 291 10 1962-1963 12/31/80 

^General Counsel Misc.  Corres. 291 11 1965-1967 12/31/80 
site 

Destroyed on 

v Metro.  Transit Authority - 
 Mi sr ,—Correspondence  

291 12 1962-1963 12/31/80 
site 

11 

uiwlj S. i/<w^lol, 

hereby certify that the above listed records 

EXECUTIVE S/ 

were disposed of as indicated 

TABY 

Sinnnti.f. ___ / hi /gi PS- 789 



DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 
Records Management Division 

Treasury Building, Rm. 302 

Annapolis, Maryland   21401 

CERTIFICATE OF       RECORDS      DISPOSAL 

Public Service Commission 
Reporting Agency 

Administration 
Division or Bureau 

No. 

F17.68(2 

Description of Records 
Include Title and/or Form Number 

•     * Miscellaneous Correspondence 

^^fias Meter Inspection Fees 

- Peoples Counsel  (Misc.   Corres.) 

•Salary Survey 

"rilue Cross Correspondence 

^Group Travel Insurance 

Requests  for Travel Approval 

^"wash.  Metro Area Transit 
Commission 

-^Annual Survey of Government 
Employment 

^Miscellaneous Correspondence 

" Miscellaneous  Correspondence 

^Miscellaneous Correspondence 

Author i zotion 
For Disposal 

Retention 
Sched. No. 

291 

291 

291 

291 

291 

291 

291 

291 

291 

291 

291 

291 

Item 
No. 

13 

14 

15 

16 

17 

18 

19 

20 

21 

22 

25 

Inclusive 
Dotes of Records 

Disposed of 

1952-1971 

1921-1971 

196^-1967 

1957 

1969 

1968 

1959 

1960-1971 

1953-1972 

1969-1972 

1967-1969 

1968 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Volume 
(Cubic Feet) 

Date of 
Disposal 

12/31/80 

12/31/80 

12/31/80 

12/51/80 

12/31/80 

12/31/80 

12/31/80 

12/31/80 

12/31/80 

12/31/80 

12/31/80 

12/31/80 

Method of 
Disposal 

Destroyed on 
site 

Destroyed on 
site 

Destroyed on 
site 

Destroyed on 
site 

Destroyed on 
site 

Destroyed on 
site 

Destroyed on 
site 

Destroyed on 
site 

Destroyed on 
site 

Destroyed on 
site 

Destroyed on 
site 

Destroyed on 
 eite  

I hereby certify that the above listed records were disposed of as indicated. 

0\trKcJu/ C-JbUxuJ ,• 1 
EXECUTIVE • 

>l—aflM 
\/iltii 

PS- 7B° 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS      DISPOSAL 

Public  Service Commission 
Reporting Agency 

Administration 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original  to above address 

No. Description of Records 
Include Title and/or Form Number 

F17.68(21)  - Environmental Surcharge 
Correspondence 

Environmental Surcharge 

v/ ihvironmental Surcharge 

Authorization 
For Disposal 

Retention 
Sched. No. 

291 

291 

291 

Item 
No. 

25 

26 

27 

Inclusive 
Dates of Records 

Disposed of 

1976 

1975 

1973-197^ 

Volume 
(Cubic Feet) 

hereby certify that the above listed records were disposed of as indicated. 

UjoKf.id C- Ha^Ku-^ 

Date of 
Disposal 

12/3V80 

12/31/80 

12/31/80 

Method of 
Disposal 

Destroyed on 
site 

Destroyed on 
site 

Destroyed on 
site 

^'""^'"" __ 
1 /ll /ft 

PS-789 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPO SAL 

Public Service Commission 

1 

Reporting Agency 
' PREPARE IN DUPLICATE 

Administration Retain one copy and forward 

Division or Bureau 
original to aoove c laaress 

Authorization 
For Di sposal Inclusive 

Date of Method of Description of Records Dates of Records 
Include Title and/or Form Number Retention 

Sched. No. 
Item 
No. 

Disposed of (Cubic Feet) Disposal Disposal 

F17.68(3) ^Excludable Sick Leave 291 1 1959-1972 2 eu.   ft. 12/31/80 Destroyed on 
site 

^ick Leave Records 291 2 19^8-1952 12/31/80 Destroyed on 
site 

Certificates of ELigibles 291 3 1963-1971 7                      ~ 12/31/80 Destroyed on   . 
site 

v^Leave of Absence Requests 291 it 1936-1971 12/31/80 Destroyed on 

and Approvals site 

\/Certifications of Elligibles 291 5 1956-1962 12/31/80 Destrtoyed on 
site 

^/Request for Position Action 291 6 1931-1971 12/31/80 Destroyed on 
site 

^Request for Temporary •    291 7 19 VI-1968 12/31/80 Destroyed on 

Appointments 
\yLoyalty Pledges 291 8 19^9-1951 12/31/80 

site 
Destroyed on 

site 

"-^Physicals 291 9 1924-1970 12/31/80 Destroyed on 
site 

^Classification Surveys 291 10 1939-1952 12/31/80 Destroyed on 
site 

Classification Survey 291 11 1953 12/31/80 Destroyed on 
site 

Classification Survey 291 12 1953 12/31/80 Destroyed on 
site 

U\wdU fi. Ucujn*^ 

I hereby certify that the above listed records were disposed of as indicated. 

EXECUTIVE SECRETARY 

ht/fi 



DEPARTMENT OP GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

Public Service Commission 
Reporting Agency 

Ariminifitration 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Deieription of Records 
Include Title and/or Form Number 

Author! zotion 
For Disposal Inclusive 

Dales of Records 
Disposed of 

Volume 
(Cubic Feet) 

Dote of 
Disposal 

No. 
Retention 

.    Sched. No. 
Item 
No. 

Method of 
Disposal 

F17.68(3) v/itevised Procedure on Inter- 
.       changable Classifications 

^ulassification Survey 

Classification Survey 

Gasoline Credit Card Receipts 

291 

291 

291 

291 

13 

14 

15 

16 

1967 

1963 

1963 

1966-1967 

12/31/80 

12/31/80 

12/31/80 

12/31/80 

Destroyed on 
site 

Destroyed on 
site 

Destroyed on 
site 

Destroyed on 
site 

()\r«JU&~U<i4MuZv 

I hereby certify that the above listed records were disposed of as indicated. 

EXECUTIVE SECRETARY I/ll/tl 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

C E R T I F I C ATE      OF      RECORDS      DISPOSAL 

Public Service Commission 
Reporting Agency 

Administration 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Authorization 
- 

Description of Records 
For D sposal Inclusive 

Dates of Records Volume Date of No. Method of 
Include Title and/or Form Number Retention 

Sched. No. 
Item 
No. 

Disposed of (Cubic Feet) Disposal Disposal 

F17.68(if ^   Efficiency Ratings 291 1 1936-1966 2 cu.  ft. 12/31/80 Destroyed on 
site 

•^  Probationary Period Completion \          291 2 1932-1970 12/31/80 Destroyed on 
s site 

^Employee's Incentive Award 291 3 1960-1969 12/31/80 Destroyed on 
Program ""*-• site 

^ Blue Cross Material 291 h 1959-196^ 1a/31/80 Destroyed on 
site 

^ Blue Cross Payroll Deduction 291 5 1952-1965 12/31/80 Destroyed on 
Authorizations site 

^Travelers Insurance - Applica- 291 6 1966 - 12/31/80 Destroyed on 
tion for Ind.  Converted site 
Policy • 

^ Hospitalization Deduction 291 7 1967-1968 ; 12/31/80 Destroyed on 
Authorizations site 

^  MCEA Group Mfe Insurance 291 8 1951 12/31/80 Destroyed on 
Literature - site 

-^  MCEA Group life Authorizations 291 9 1951-1960 12/31/80 Destroyed on 
site 

* MCEA Payroll Deduction 291 10 195^-1963 12/31/80 Destroyed on 
Authorizations site 

^ CICHA Deduction Authorization 291 11 12/31/80 Destroyed on 
site 

I hereby certify that the above listed records were disposed of as indicated. 

tjfe+udw //< klouArrM^ 
EXECUTIVE SECEETAEY 

i hi Hi 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

Public Service Commission 
Reporting Agency 

Ariwini fit ration 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above addresi 

Authorizotion 

Description of Records 
For D sposol Inclusive 

Ootes of Records Volume Date of No. Method of 
Include Title and/or Form Number Retention Item Disposed of (Cubic Feet) Disposal Disposal 

Sched. No. No. 

F17.68(iO / Commercial Insurance Co. of 
Newark Deduction Author- 
izations 

291 12 1953-195^ 12/31/80 Destroyed on 
site 

VCommunity Chest Deduction 291 13 195^-1963 ~> 12/31/80 Destroyed on 
Authorizations site 

^/Employee Credit Union - 291 Ik 1953-1958 1^31/80 Destroyed on 
Authorization and Litera- site. 
ture 

"'U.S.  Savings Bond Authoriza- 291 15 19^2-1965 12/31/80 Destroyed on 
tions and Literature site 

'^Blood Assurance Program 291 16 1965 12/31/80 Destroyed on 

"^Miscellaneous Personnel 
site 

•      291 17 1926-1967 12/31/80 Destroyed on 
Correspondence 

Service Emblems Certificates 
site 

291 18 195^-1968  , - 12/31/80 Destroyed on 
site 

^Suspension - Disciplinary 291 19 1960-1961 12/31/80 Destroyed on 
Action site 

Resignations 291 20 192^-1962 12/31/80 Destroyed on 

^Cutoff Information Record Pile 291 21 1959-1963 12/31/80 
site 

Destroyed on 
site 

Destroyed on "/Retirement Certifications 291 22 I9iti_1972 12/31/80 
site 

I hereby certify that the above listed records were disposed of as indicated. 

1 >;;....„...,. 

EXECUTIVE SECRETARY 

J /ll/ff PS-789 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS S P O S A L 

Public Service Commission 
Reporting Agency 

Administration 
Division or Burec 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Authorization 

Description of Records 
For D sposol Inclusive 

Dates of Records Volume Dote of No. Method of 
Include Title and/or Form Number Retention 

Sched. No. 
Item 
No. 

Disposed of (Cubic Feet) Disposal Disposal 

Fl7.68(iO ^Retirement Correspondence 291 23 1936-1971 1a/31/80 Destroyed on 

^ Retirement System Terminations 291 24 1951-1960 12/31/80 
site 

Destroyed on 

^/Personnel Reclassifications 291 25 192^-1971 12/31/80 
site 

Destroyed on 

^^Acknowledgement of Report of    •- 291 26 1950-1951 12/31/80 
site 

Destroyed on 
Vacancy site 

^Changes in Personnel 291 27 1935-1953 .'     .      - 12/31/80 Destroyed on 

^Report of Vacancy 291 28 19^8-195^ 12/31/80 
site 

Destroyed on 
y site 

Employment Applications and •      291 29 191*0-1956 , 12/31/80 Destroyed on 
Correspondence site 

I hereby certify that the above listed records were disposed of as indicated. 

(Jl^JLj /irlioum^ 
EXECUTIVE SECRETARY 

i/ufti PS-789 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS      DISPOSAL 

Public Service Commission 
Reporting Agency 

Administrat ion 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Authoriiotion 
• 

Description of Records 
For D sposol Inclusive 

Dotes of Records Volume Dote of No. Method of 
Include Title ond/or Form Number Retention 

Sched. No. 
Item 
No. 

Disposed of (Cubic Feet) Disposol Disposol 

F17.68(5) v^Payroll 291 1 1959-1961 2 cu.  ft. 12/31/80 Destroyed on 
site 

^Appropriation - General P\ind 291 2 1961 12/31/80 Destroyed on 
site 

^Budget Correspondence 291 3 1961 12/31/80 Destroyed on 
site 

^Revolving Fund Increase 291 it 1959 .   ,- •- • 12/31/80 Destroyed on 
y       Correspondence. 

^Receipts 
site 

291 5 1961 12/31/80 Destroyed on 
v/ site 

Cancelled Checks & Bank State- 291 6 1961 12/31/80 Destroyed on 
^       ments site 

Statement of Balance - Con- •   291 7 1961 12/31/80 Destroyed on 
^        troller of the Treasury site 

BBI's - Dept.  of Budget & Pro- 291 8 1961 12/31/80 Destroyed on 
^         curement site 

Disbursements 291 9 1961 12/31/80 Destroyed on 
y • site 

Disbursements 291 10 1961 12/31/80 Destroyed on 
V site 

Requisitions & Contract 291 11 1961 12/31/80 Destroyed on 
y       Awards 
Disbursements 

site 
291 12 196 e . 12/31/80 Destroyed on 

site 

I hereby certify that the above listed records were disposed of as indicated. 

^ }ey^U C. /Otujja^s EXECUTIVE SECRETARY / flUtl »S-7S9 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

Pnhlir   Sprvicp  0>iwffii ggjirm 
Reporting Agency 

AdminiBtrat ion 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal 

• 

Inclusive 
Dotes of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
No. 

Retention 
Sched. No. 

Item 
No. 

• 

Method of 
Disposal 

Fl7-68(5) \/ Disbursements 

^Appropriations - General Fund 

^Budget 

^Filing Fees 

^Receipts 

l/Cancelled Checks & Bank 
Statements 

v Statements of Balances- Con- 
troller of the Treasury 

y BBI's -  Dept. of Budget & Pro- 
curement 

^Requisition & Contract Awards 
,/ 

Records & Service Agreement 

291 

291 

291 

291 

291 

291 

•   291 

291 

291 

291 

15 

lit 

15 

16 

17 

18 

19 

20 

21 

22 

1960 

I960 

1960 

1959 

1960 

1960 

I960 

1960 

11960 

1965 

12/51/80 

12/15/80 

12/51/80 

12/51/80 

12/51/80 

12/51/80 

12/51/80 

12/51/80 

12/51/80 

12/51/80 

Destroyed on 
site 

Destroyed on 
site 

Destroyed on    _ 
site 

Destroyed on 
site 

Destroyed on 
site 

Destroyed on 
site 

Destroyed on 
site 

Destroyed on 
site 

Destroyed on 
site 

Destroyed on 
site 

I hereby certify that the above listed records were disposed of as indicated. 

>> Ck 
EXECUTIVE SECRETARY llllk L 

PS-789 



[ 
DEPARTMENT OF GENERAL SERYlCt. 

Hall of Records Commission 
Records Management Division 

Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF       F? E C O R P S      DISPOSAL 

S 

Allegany County Health Department 

Reporting Agency 

Physical Health - Record Room 

No. 

1 

2 

3 

4 

Division or Bureau 

Description of Records 
Include Title ond/cr Form Number 

Immunization Records - MCH-7 

Hearing, Vision, Cardiac 
Case Records 

Immunization Records - MCH-7 

Venereal Disease Records 

Tuberculosis Control Records 

AutSorizotion 
For Disposal 

Retention 
S'-hed. No. 

774 

774 

774 

774 

774 

Item 
No. 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original  to above address 

Inclusive 
Dotes of Records 

Disposed of 
Volume 

(Cubic Feet) 

2 B.D.   1956   -   1959 

Last entry date: 
1955 to 1970. 

2    B.D. of 1959 

17   ^Last entry dates: 
1934 to 1960 

Last entry dates: 
1960 to 1977 

1 cubic ft. 

1 cubic ft. 

1 cubic ft. 

h  cubic ft. 

15 cubic ft. 

Dote of 
Disposal 

6/2/80 

10/22/80 

10/22/80 

2/2/81 

2/2/81 

I hereby certify that the above listed records wore disposed of as indicated. 

Signature <? T",» 

X -x-^-V 

Method of 
Disposal 

Shredder 

Shredder 

Shredder 

Shredder 

Shredder 

Dots 
PS-7e9 

DC£- RM- 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF      RECORDS       DISPOSAL 

LICENSING   5   REGULATION 
Reporting Agency 

STATE   BOARD   OF   COSMETOLOGISTS 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

1 
2 
3 
4 
5 

6 

BI-WEEKLY   TIME   REPORTS 
BI-WEEKLY   TIME   REPORTS 
DAILY   LICENSE   RENEWAL   REPORT 
EXPENSE   VOUCHERS 
FISCAL   YEAR   SUMMARY   OF   DAILY 

RECEIPTS 
PAYROLL 

612-1 
612-1 
612-1 
612-1 

612-1 
612-1 

#2 
#2 
#2 
#2 

#2 
#2 

1976   FISCAL   YEAR 
PRIOR   TO   JULY   19 
1976 FISCAL   YEAR 
JULY   1972-1975 

1977 FISCAL   YEAR 
1977   FISCAL   YEAR 

77 

TOTAL: 

1.2 

2/3/81 
M 

tt 

II 

II 

II 

SHREDDING 
it 

it 

ii 

ii 

II 

I hereby certify that the above listed records were disposed of as indicated. 

Signature 

EXECUTIVE DIRECTOR 
Title 

FEBRUARY   2,    1981 
Date PS-789 

DGS-RM.2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

L- 

Department of Health and Mental Hygiene 
Reporting Aganey 

Montrose School    32.02.05 
Diviiion or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Authorization 
For Dl sposal Inclusive 

No. Description of Records Dotes of Records Volume Dafo of Method of 
Include Title and/or Form Number Retention 

Sched. No. 
Item 
No. 

Disposed of (Cubic Feet) Disposal Disposal 

1. Purchasing Records 649 1C 1972-1977 14.0 1/81 Shredded & 
Trash Disposal 

2. General Accounting Records 
(Transmittals) 649 IB 1965,1966 & 1975 1.5 1/81 ii      M 

3. Miscellaneous Accounting Records 
(Tine Sheets) 649 IF FY 1975 &   '74 1..5 1/81 ii      II 

4. Budget & Fiscal Planning Records 
(Personnel Transactions) 649 ID FY 1974 . .5 1/81 II      II 

5. Miscellaneous Accouting Records 
(Personnel Transactions) 649 IP FY 1972 1 1/81 II      n 

6. Miscellaneous Accounting Records 
(O/T Authorizations & Monthly 
Overtime Reports) 649 IF FY 1973 .5 1/81 II      II 

I hereby certify that the above listed records were disposed of as indicated. 

/ Slg 
%^ ^^C^x^^*^  <4?£Zrt*i#&-K__ ^Ar/gy 

Title /6ote 
PS-789 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

4&  , 

Maryland Center for Public Broadcasting 

Administration 
Reporting Agency 

Division or Bureau 

PREPARE IN DUPLICATE 

Retain on* copy and forward 
original to above addre*s 

Description of Records 
Include Title end/or Form Number          i 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

Method of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

1. 

2. 

3. 

Time   Sheets 

Unofficial   Personnel   Files 

Employee  Leave  Records 

• 

.727-A 

727-A 

727-A 

54 

61 

65 

1972-1976 

1969-1975 

1969-1975 

4   feet 

4   feet 

1   foot 

Jan.    '81 

Jan.    '81 

Jan.    '81 

Trash 
Collection 
Trash 

Collection 
Trash 

Collection 

I hereby certify that the above listed records were disposed of as indicated. 

^^^^^ Personnel Director 2/18/81 
Signature Title Date 



TRANSMITTAL SLIP 
DATE 

ZL-ac-zJ 
TO :    ^)tl .    J&L*M     Tu/vA 

FROM: 
CV/C/>v> ~7\<nn^L^ - mt//? 

I  I NOTE 4 FILE • PER YOUR REQUEST 

I  | NOTE & RETURN Q PER OUR CONVERSATION 

I  | NOTE 4 SEE ME • FOR YOUR APPROVAL 

] FOR YOUR COMMENTS ^] FOR YOUR INFORMATION 

|  | FOR YOUR SIGNATURE [Uf TAKE APPROPRIATE ACTION 

|  | PREPARE REPLY FOR SIGNATURE OF   

COMMENTS: 

/V 
/LpfrStf    ht-cS 

MOTOR VEHICLE ADMINISTRATION DA-93 (5-80) 



DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 

Records Management Division 

Treasury Building, Rm. 302 

Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

\\V Oh is 

MOTOR VEHICLE ADMINISTRATION 
Reporting Agency 

CASH RECEIPTS, AUDITS AND STATISTICS SECTION 

No. 

Division or Bureau 

Description of Records 
Include Title and/or Form Number 

MISCELLANEOUS ACCOUNTING RECORDS: 

Receipt Copies 

Validation Tapes 

Signature 

Author! zation 
For Disposal 

Retention 
Sched. No. 

701 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

9/1/77 thru 

1/4/78 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Volume 
(Cubic Feet) 

Date of 
Disposal 

a/W^/ 

I hereby certify that the above listed records were disposed of as indicated. 

Title 

Method of 
Disposal 

Incinerator 

PS-789 

DGS- RM- 7 



Form HR •RM 1   \       \ 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

DEPARTMENT OF FISCAL SERVICES 
Reporting Agency 

Division of Audits 

Division or Bureau of Reporting Agency 

Item Description of Records 
Include Title and/or Form Niunbcr 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Duposal 

Method 
No. 

Schedule 
No. 

Item 
No. 

of 
Disposal 

1 

2 

3 

. Audit Workpapers 

Accounting Records 

Correspondence and Miscellaneous 
Files 

189 

189 

189 

3 

5 

8 

FY1969-FY1970 

7/1/74-6/30/75 

7/1/75-6/30/76 

20 

4 

3 

1/81 

1/81 

1/81 

Shredded 
(manually) 

Shredded 
(manually) 

Shredded 
(manually) 

I hereby certify that the above listed records were disposed of as indicated. 

J^^ULA*^ £-  • (jjuy-^ThiGK^ DEPUTY LEGISLATIVE AUDITOR 
SUmature " V 

February 23,   1981 
TlUe Date 



Form HR-RM X 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Department of Fiscal Services 
Reporting Agency 

Division of Fiscal Research 
DivMon or Borean of Reporting Agency 

Item 
No. 

Description of Records 
Include Title and/or Form Number 

Authoriudon 
For Disposal 

Schedule 
No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 

Accounting Records* 

*Records maintained by the 
Division of Audits 

189 7/1/7A-6/30/75 1/81 Shredded 
(manually) 

"7 

I hereby certify that the above listed records were disposed of as indicated. 

J^^U^-^ CL CjvC^ry8 ' - DEPUTY  LEGISLATIVE AUDITOR 
Slgna tur» TlUe 

Fphrnary   ?1J    1Q«1 
D3te 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 
To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Dppartmftnt of Fiscal Services H< 
Reporting Agency 

Division of Budget Review . 
Division or Bureau ef Reporting Agency 

Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Dbposal 

Method 
No. 

Schedule 
No. 

Item 
No. 

of 
Disposal 

1 Accounting Records* 

*Records maintained by  the 
Division of  Audits 

189 5 7/1/74-6/30/75 1 1/81 Shredded 
(toanually) 

I hereby certify that the above listed records were disposed of as indicated. 

jZ-^&jJiJuJtzQ^fi^ffi*  DEPUTY LEGISLATIVE AUDITOR 
Signature TlUe 

February 23, 1981 
Date 



Form HR-RM X 
/^% 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Department of Fiscal Services 
Reporting Agency 

Division of Administration 

Dlvblon or Bureau of Reporting Agency 

Item 
No. 

Description of Records 
Include Title and/or Form Niunbcr 

Authorization 
For Disposal 

Schedule 
No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

Volume 
_ (Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 

Accounting Records* 

* Records maintained by the 
Division of Audits 

189 7/1/7A-6/30/75 1/81 Shredded 
(manually) 

I hereby certify that the above listed records were disposed of as indicated. 

JQA-J+I^ & • G&a^xipf^- DEPUTY LEGISLATIVE AUDITOR 
Signature Title 

February 23, 1981 

Date 



WORKPAPERS DESTROYED 

JANUARY, 1981 

AGENCY 

Commission on Medical Discipline 
State Board of Medical Examiners 
Henryton State Hospital 
Maryland Council for Higher Education 
Maryland Higher Education Loan Corporation 
State Highway Administration 
Toll Facilities Department 
Home Improvement Commission 
Home Improvement Commission 
State Board of Horse Riding Stables 
Comptroller - Income Tax Division 
Department of Juvenile Services 
Mental Hygiene Administration 
Board of Examiners of Moving Picture Machine Operators 
Department of Natural Resources - Office of Secretary 
State Board of Examiners of Nurses 
Ocean City Convention Hall Commission 
Board of Examiners of Optometry of State of Maryland 
Board of Parole 
State Board of Commissions of Practical Plumbing 
Maryland Police Training Commission 
State Scholarship Board 
Secretary of State 
Springfield State Hospital 
State Tobacco Warehouse 
State Tobacco Authority 
Maryland Traffic Safety Commission 
State Treasurer 
Unsatisfied Claim and Judgment Fund Board 
State Board of Veterinary Medical Examiners 
Department of Water.Resources 
Maryland State Board of Well Drillers 
Central Licensing Office 
State Employee Standard Salary Board 
Maryland Agriculture Commission 
State Commission on Problems of the Aging 
Architectural Registration Board 
Baltimore City Police Department Death Relief Fund 
State Bank Commissioners 
Board of Barber Examiners of the State of Maryland 
Board of Public Works 
Maryland State Broadcasting Commission 
Buildings, Savings and Loan Associations 
Annapolis Public Buildings and Grounds 
State Board of Chiropractic Examiners 

PERIOD 

7/1/69 - 
6/1/68 - 
7/1/68 - 
7/1/67 - 
7/1/68 - 
7/1/68 - 
7/1/68- - 
7/1/66 - 
7/1/69 - 
7/1/69 - 
7/1/68 - 
7/1/68 - 
7/1/69 - 
7/1/67 - 
7/1/69 - 
7/1/68 - 
7/1/67 - 
7/1/68 - 
7/1/68 - 
7/1/67 - 
7/1/68 - 
7/1/68 - 
7/1/68 - 
7/1/68 - 
7/1/68 - 
7/1/68 - 
7/1/68 - 
7/1/69 - 
7/1/69 - 
7/1/67 - 
7/1/67 - 
7/1/68 - 
7/1/67 - 
7/1/69 - 
7/1/68 - 
7/1/68 - 
7/1/68 - 
7/1/68 - 
7/1/68 - 
7/1/68 - 
7/1/68 - 
7/1/68 
7/1/68 
7/1/68 
7/1/68 

6/30/70 
6/30/70 
6/30/70 
6/30/70 

- 6/30/70 
- 6/30/70 
- 6/30/70 
- 6/30/68 
- 6/30/70 
- 6/30/70 
- 6/30/70 
- 6/30/70 
- 6/30/70 
- 6/30/70 
- 6/30/70 
- 6/30/70 
- 6/30/70 
- 6/30/70 
- 6/30/70 
- 6/30/70 
- 6/30/70 
- 6/30/70 
- 6/30/70 
- 6/30/70 
- 6/30/70 
- 6/30/70 
- 6/30/70 
- 6/30/70 
- 6/30/70 
- 6/30/70 
- 6/30/70 
- 6/30/70 
- 6/30/70 
- 6/30/70 
- 6/30/70 
- 6/30/70 
- 6/30/70 
- 6/30/70 
- 6/30/70 
- 6/30/70 
- 6/30/70 
- 6/30/70 
- 6/30/70 
- 6/30/70 
- 6/30/70 



WORKPAPERS DESTROYED 

JANUARY, 1981 

AGENCY 

Maryland Children's Center 
Department of Chesapeake Bay Affairs 
Central Payroll Bureau 
State Board for Community Colleges 
Civil Defense Agency 
Commissioner of Small Loans 
Administrator of Loan'Laws"- 
Department of Correctional Services 
Crownsville State Hospital 
Data Processing Division 
Criminal Injuries Compensation Board 
Clifton T. Perkins State Hospital 
Abandoned Property Division 
Rosewood State Hospital 
Correctional Institution - Hagerstown 
Department of Public Improvements 
Potomac River Fisheries Commission 
Department of Personnel - Office of Secretary 
Maryland Penitentiary 
Maryland State Police 
Racing Commission 
Maryland Arts Council 
Eastern Shore State Hospital 
State Administrative Board of Election Laws 
Board of Examining Engineers 
State Board of Registration for Professional Engineers and 
Land Surveyors 

Fish and Wildlife Administration 
Greater Baltimore Consolidated Wholesale Food Market Authority 
Department of Forest and Parks 
Maryland Geological Survey 
Maryland Geological Survey - Bureau of Mines 
Governor 
University of Maryland - Baltimore Schools 
University Hospital 
University of Maryland - Heidelberg 

11    - Munich 
"    - Eastern Shore 
"    - Far East 
"    - 1969 FY Trial balances 
"    - 1970 FY Trial balances 
"    - 1967 FY Trial balances 
"    - Baltimore County Campus 
"    - 1965 FY Trial balances 
"    - Closing entries 6/30/74 
11    - 1966 FY Trial balances 
Clerk of Circuit Court #2 
Clerk of Circuit Court #2 

PERIOD 

1/68 
1/68 
1/68 
1/69 
1/68 
1/68 
1/67 
1/67 
1/68 
1/68 
1/68 
1/68 
1/68 
1/68 
1/69 
1/68 
1/69 
1/67 
1/69 
1/69 
1/68 
1/67 
1/68 
1/69 
1/67 

1/68 
1/69 
1/67 
1/69 
1/67 
1/68 
1/68 
1/67 
1/67 
1/68 
1/68 
1/67 
1/67 

6/30/70 
6/30/70 
6/30/70 
6/30/70 
6/30/70 
6/30/70 
6/30/68 
6/30/70 
6/30/70 
6/30/70 
6/30/70 
6/30/70 
6/30/70 
6/30/70 

6/30/70 
6/30/70 
6/30/70 
6/30/70 
6/30/70 
6/30/70 
6/30/70 
6/30/70 
6/30/70 
6/30/70 
6/30/70 

6/30/70 
6/30/70 
6/30/70 
6/30/70 
6/30/70 
6/30/70 
6/30/70 
6/30/70 
6/30/70 
6/30/70 
6/30/70 
6/30/70 
6/30/70 

7/1/68 - 6/30/69 

Baltimore City 
Baltimore City 

7/1/70 
8/3/70 

7/31/70 
11/30/70 



WORKPAPERS DESTROYED 

JANUARY, 1981 

AGENCY 

University of Maryland - 1963 FY Trial Balances 
University of Maryland - 1968 FY Trial Balances 
University of Maryland - College Park 
Bowie State College 
St. Mary's College 
Post Mortem Examiners 
Alleghany County Register of Wills 
Anne Arundel County Register of Wills 
Caroline County Register of Wills 
Liquor Control Board of Caroline County 
Carroll County Register of Wills 
Cecil County Register of Wills 
Frederick County Register of Wills 
Garrett County Register of Wills 
Harford County Register of Wills 
Howard County Register of Wills 
Montgomery County Register of Wills 
Queen Anne County Register of Wills 
St. Mary's County Register of Wills 
Somerset County Register of Wills 
Talbot County Register of Wills 
Washington County Register of Wills 
Wicomico County Register of Wills 
Baltimore City - Clerk of Circuit Court 
Baltimore City - Clerk of City Court 
Baltimore City - Clerk of Superior Court 
Baltimore City - Trust Clerk to the Supreme Bench 
Alleghany County Clerk of Circuit Court 
Anne Arundel County Clerk of Circuit Court 
Caroline County Clerk of Circuit Court 
Carroll County clerk of Circuit Court 
Cecil County Clerk of Circuit Court 
Dorchester County Clerk of Circuit Court 
Garrett County Clerk of Circuit Court 
Howard County Clerk of Circuit Court 
Montgomery County Clerk of Circuit Court 
St. Mary's County Clerk of Circuit Court 
Somerset County Clerk of Circuit Court 
Queen Anne's County Clerk of Circuit Court 
Wicomico County Clerk of Circuit Court 
Alleghany County - Collector of State Taxes 
Anne Arundel County - Collector of State Taxes 
Caroline County - Collector of State Taxes 
Carroll County - Collector of State Taxes 
Cecil County - Collector of State Taxes 
Montgomery County - Collector of State Taxes 
Queen Anne County - Collector of State Taxes 
St. Mary's County - Collector of State Taxes 
Somerset County - Collector of State Taxes 

Baltimore City - Clerk of Circuit Court #2 

PERIOD 

7/1/67 - 
7/1/67 • 
7/1/67 - 
7/1/68 - 
7/1/69 - 
7/1/68 - 
7/1/68 - 
7/1/68 - 
7/1/68 - 
12/1/59 
7/1/68 - 
7/1/68 - 
7/1/67 - 
7/1/68 • 
7/1/67 - 
7/1/68 - 
7/1/67 - 
7/1/68 - 
7/1/68 - 
7/1/68 • 
7/1/67 - 
7/1/67 - 
7/1/67 - 
7/1/68 - 
7/1/68 - 
7/1/68 - 
7/1/68 - 
12/2/68 
7/1/68 - 
7/1/68 - 
7/1/68 - 
7/1/68 - 
7/1/68 - 
7/1/68 - 
7/1/68 - 
7/1/67 - 
7/1/68 - 
7/1/68 - 
7/1/68 - 
7/1/67 - 

7/1/68 - 
7/1/68 - 
7/1/68 - 
7/1/68 - 
7/1/68 - 
7/1/68 - 
7/1/68 - 
7/1/68 - 
7/1/68 - 

• 6/30/69 
6/30/69 

• 6/30/69 
6/30/70 
6/30/70 

• 6/30/70 
• 6/30/70 
• 6/30/70 
6/30/70 

- 2/8/60 
• 6/30/70 
• 6/30/70 
6/30/69 

• 6/30/70 
• 6/30/69 
• 6/30/70 
• 6/30/70 
•6/30/70 
6/30/70 

• 6/30/70 
• 6/30/69 
• 6/30/69 
• 6/30/69 
• 6/30/70 
• 6/30/70 
• 6/30/70 
• 6/30/70 
- 11/30/70 

• 6/30/70 
• 6/30/70 
• 6/30/70 
• 6/30/70 
• 6/30/70 
• 6/30/70 
• 6/30/70 
• 6/30/70 
• 6/30/70 
• 6/30/70 
• 6/30/70 
• 6/30/69 

6/30/70 
6/30/70 
6/30/70 
6/30/70 
6/30/70 
6/30/70 
6/30/70 
6/30/70 
6/30/70 

7/1/69 - 6/30/70 



; I 

DEPARTMENT OF GENERAL SERVICES 
Ho 11 of Records Commission 

Records Management Division 

Treasury Building, Rm. 305 

Annapolis, Mary land   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

V 

"M St>£ 
R<»por!ln9  Agency 

Divttion or 8ur»ou 

PREPARE IN DUPLICATE 

Retain one copy ond forward 
original  to ohova address 

Deicriplion  of Record* 
Include  Title  and/or  Form Number 

Authoriiation 
For Disposal Inclusive 

Dates  of Records 
Disposed of 

Volume 
(Cubic F.ef) 

Dot* of 
Diipojol 

Method  of 
Disposal 

No. 

Retention 
Sched. No. 

]tmm 
No. 

y 0G35 3 /9 7s'-7 6, A a-9~£-2 i •£L**J(C 

h. 

I hereby certify that the above  listed records were disposed of as  indicated. 

Signature 
%4^^^^./L 

Title Dale 
PS-783 

PCS- nM- 1 



^y^ /L /ff/ 

t/ys- C^oc 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

tS 

Public Service Commission 
Reporting Agency 

Administration 
Division of  Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original  ro above address 

Authorization 
• 

Description of Records 
For Disposal Inclusive 

Dotes of Records Volume Date of No. Method of 
Include Title and/or Form Number Retention 

Sched. No. 
Item 
No. 

Disposed of (Cubic Feet) Disposal Disposal 

17.70(1) Travel Computations 312 1 1970 2 cu.  ft. 12/31/80 Destroyed on 
site 

Misc.  Correspondence 512 2 1970 12/31/80 Destroyed on 
site 

-  Correspondence - Taken over by 312- 3 1970 12/31/80 Destroyed on 
Queen City Bus Lines site 

Absence Reports & Time Cards 312 h 1970 12/31/80 Destroyed on 
site 

^ Hotor Vehicle Records 312 5 1970 12/31/80 Destroyed on 
site 

Destroyed on Monthly Summary of State Funds 312 6 1970 12/31/80 
Collected and Deposited site 

Statement of Balances - Comp- 
312 7 1970 12/31/80 Destroyed on 

troller of the Treasury . site 
^-^lling Fees 312 8 1970 12/31/80 Destroyed on 

site 
^Receipts 312 9 1970 12/31/80 Destroyed on 

site 
"^Disbursements 312 10 1970 12/31/80 Destroyed on 

* site 
Disbursements 312 11 1970 12/31/80 Destroyed on 

site 
Appropriation - General Fund 312 12 1970 12/31/80 Destroyed on 

! site 

I hereby certify that the above listed records were disposed of as indicated. 

C\. £ kU<.ri?L^ EXECUTIVE SECRETARY l/ll/f/ 



DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 

Annapolis, Maryland   21401 

CE R TIFICATE       OF       RECORDS S P O S A L 

Qv 

Public Service Commissigiii 
Rtporting Agency 

AdminiBti-fttinn 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original ro above address 

Authorizotion . 
Description of Records 

For Disposal Inclusive 
Dates of Records Volume Date of No. Method of 

Include Title and/of Form Number 
Retention Item Disposed of (Cubic Feet) Disposal Disposal 

^-— —   -—-         -^ 
Sched. No. No. 

17.70(i; / Payroll 312 13 1970 12/31/80 Destroyed on 
site 

^   Budgetary Summaries 312 14 1970 • 12/31/80 Destroyed on 
site 

^ Cancelled Checks & Bank State- 312 15 1970 12/31/80 Destroyed on 
ments site 

^Taxicab License Fees 312 16 1970 12/31/80 Destroyed on 

\/Meter Calibrations 318' 17 1970 12/31/80 
site 

Destroyed on 

\/ Requisition and Contract Awards 312 18 1970 ' 12/31/80 
site 

Destroyed on 

- 

site 

I hereby certify that the above listed records were disposed of as indicated. 

Ol- €• KicuJ^j^>y 
EXECUTIVE SECRETAEY / A / fy 



DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 

Records Management Division 

Treasury Building, Rm. 302 

Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

^ 

Public Service Commission • 

Reporting Agency 

PREPARE IN DUPLICATE 

Administration Retain one copy and forward 
Division or Bureau original  to above address 

Authorization 
• 

Description of Records 
For D sposal Inclusive 

Dates of Records Volume Dote of No. Method of 
Include Title and/or Form Number Retention Item Disposed of (Cubic Feet) Disposal Disposal 

Sched. No. No. 

17.70(2) ]/ Correspondence - Filing Fees 312 1 1968 2 cu.  ft. 12/31/80 Destroyed on 
site 

^Filing Fees 312 2 1968 12/31/80 Destroyed on 
site 

1/Filing Fees 312 3 1967 12/31/80 Destroyed on 
site 

^Correspondence - Filing Fees 312 k 1967 12/31/80 Destroyed on 
site 

-^Check sheets - Filing Fees 312 5 1967 12/31/80 Destroyed on 
site 

^Filing Fees 312 6 1966 12/31/80 Destroyed on 
site 

filing Fees •  312 7 1967 12/31/80 Destroyed on 

^Filing Fees 312 8 1966 
. 

12/31/80 
site 

Destroyed on 

-/Filing Fees - Check Sheets 312 9 1966 12/31/80 
site 

Destroyed on 
site 

^Filing Fees 312 10 1965 12/31/80 Destroyed on 
site 

^Correspondence - Filing Fees 312 11 1966 12/31/80 Destroyed on 
site 

^ Filing Fees 312 12 1964 12/31/80 Destroyed on 
;                           1                        1        R-it* 

(j\   e. fcUtuM**-** 

I hereby certify that the above listed records were disposed of as  indicated. 

EXECUTIVE SECRETARY l/}l/SI 
PS-too 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      O F       RECORDS      DISPOSAL 

(^/ 

Pllhlir   SPT-Trinro   OMrnni P.K\ nn 
Reporting Agency 

AriminiKt.rfit-inn 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Authoriiotion 
• 

Description of Records 
For D sposal Inclusive 

Dotes of Records Volume Dote of No. Method of 
Include Title and/or Form Number Retention Item Disposed of (Cubic Feet) Disposol Disposal 

Sched. No. No. 

17.70(2) filing'. Fee Returns - Check 
List 

312 13 1964 12/31/80 Destroyed on 
site 

filing Fees 312 11+ 1965 .. 12/31/80 Destroyed on 

^Filing Fees 312 15 1963 12/31/80 
site 

Destroyed on 

</fcheck Lists 312 16 1966 12/31/80 
site 

Destroyed on 
site 

^/Filing Fees - Correspondence 312 17 1964 12/31/80 Destroyed on 

filing Fees 312 18 1963 12/31/80 
site 

Destroyed on 

filing Fee Returns - Check 
site 

312 19 1963 12/31/8© Destroyed on 
Sheets site 

filing Fee Correspondences 20 1964 12/31/80 Destroyed on 
Relative to Differences 312 - site 

^Filing Fee Returns 312 21 1964 12/31/80 Destroyed on 
site 

\/Filing Fee Returns - Check 312 22 1962 1 a/31/80 Destroyed on 
Sheets site 

vyFiling Fees 312 23 1963 12/31/80 Destroyed on 
site 

OS. eg. AW/Tilw*? 

I hereby certify that the above listed records were disposed of as indicated. 

EXECUTIVE SECBETAHY 1 lyj Iqi 
PS-789 



DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 
Records Management Division 

Treasury Building, Rm. 302 

Annapolis, Maryland   21401 

CERTIFICATE O F RECORDS       DISPOSAL 

Q? 

Public Service CommissiQn 
Reporting  Agency 

Administration 
Division or  Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Author 
For D 

iiotion 
sposal Inclusive 

Description  of  Record* Dates of Records 
Include Title and/or Form Number Retention 

Sched. No. 
item 
No. 

Disposed of (Cubic Feet) Disposal Disposal 

17.70(3) ^Filing Fee Returns 312 1 1958 2   cu.   ft. 12/31/80 Destroyed on 
site 

^Filing Fee (Workpapers) 312 2 1958 
" 

12/31/80 Destroyed on 
site 

\y Filing Fees 312 3 1959 . 12/31/80 Destroyed on 

-^Correspondence (Filing Fee) 312 i» 1959 12/31/80 
site 

Destroyed on 
site 

^Correspondence (Filing Fee) 312 5 1960 12/31/80 Destroyed on 
site 

^Correspondence (Filinf Fee) 312 6 1961 12/31/80 Destroyed on 
site 

' Filing Fees •     312 7 i960 - 12/31/80 Destroyed on 
site 

(/Filing Fees 312 8 1961 12/31/80 Destroyed on 

v/ Correspondence 312 9 1960 12/31/80 
site 

Destroyed on 
site 

^-Filing Fees 312 10 1962 12/31/80 Destroyed on 
site 

-^Filing Fees Reports 312 11 i960 • 12/31/80 Destroyed on 
site 

^Filing Fees 312 12 1961 12/31/80 Destr@yed on 
 otte  

^M-C- /towfeLo 

I hereby certify that the above listed records were disposed of as indicated. 

EXECUTIVE SECEETAEY ^ lt\ fal 
PS- 789 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

Pnhlir   S»rvi r A  Comm-iRRinn 
Reporting Agency 

Administration 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

.   Authoriiotion 
• 

Description of Records 
For D sposal Inclusive 

Dates of Records Volume Dote of No. Method of 
Include Title and/or Form Number Retention 

Sched. No. 
Item 
No. 

Disposed of (Cubic Feet) Disposal Disposal 

17.70(3) v/lTiling Fee Returns - Check 
Sheets 

312 13 1961 
•'•••. 

12/31/80 Destroyed on 
site 

^Detailed Accounts Gross 312 H* 1958-1962 12/31/80 Destroyed on 
Receipts site 

^Correspondence 312 15 1968 - 12/31/80 Destroyed on 
site 

Destroyed on SFiling Fees 312 16 1969 
_'      -     -         -•-   - 

12/31/80 
site 

^ Payroll Class Distribution 312 17 1968-1969 w  -                                         ' 12/31/80 Destroyed on 

^Correspondence - Filing Fees 312 18 1969' 12/31/80 
site 

Destroyed on 
site 

^"Correspondenc e 312 19 1968 12/31/80 Destroyed on 
site 

^Filing Fees - Taxi Cabs 312 20 1958-1961 , 12/31/80 Destroyed on 
site 

^Detailed Accounts - Gross 312 21 1958-1961 ^ 12/31/80 Destroyed on 
Receipts 

•^Detailed Accounts - Gross 
site 

312 22 1958-1961 ~ 12/31/80 Destroyed on 
y       Receipts 

Disbursements 
site 

312 23 1965 12/31/80 Destroyed on 
site 

I hereby certify that the above listed records were disposed of as indicated. 

(JL C, /^atVTWo 
EXECUTIVE SECRETARY ilufti 



DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 
Records Management Division 

Treasury Building, Rm. 302 

Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

^ 

Public Service Commission 
Reporting Agency 

AriminiRtratirm 
Division  or  Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Authori lotion 
• 

Description of Records 
For D sposat tnclusivc 

Dotes of Records Volume Date of No. Method of 
Include Title ond/or Form Number Retention 

Sched. No. 
Item 
No. 

Disposed of (Cubic Feet) Disposal Disposal 

IV-TOik) ^ Leave Records 31? 1 1972 2   CU.    ft. 12/31/80 Destroyed on 
site 

^  Budgetary Records 312 2 1972 12/31/80 Destroyed on 
site 

^State Funds Collected And 312 3 1972 12/31/80 Destroyed on 
Deposited site 

Correspondence 312 k 1972 12/31/80 Destroyed on 

S site 
Statement of Balances 312 5 1972 „ 12/31/80 Destroyed on 

^s site 
Requisition and Contract 312 6 1972 12/31/80 Destroyed on 

Awards site 
"Requisition and Contract 312 7 1972 12/31/80 Destroyed on 

Awards . site 
Payroll 312 8 1972 12/31/80 Destroyed on 

site 
^ Dnployee Distribution Reports 312 9 1972 12/31/80 Destroyed on 

site 
Cancelled Checks & Bank State- 312 10 1972 12/31/80 Destroyed on 

ments site 
•s Receipts 312 11 1972 

• 

12/31/80 Destroyed on 
site 

^Appropriation - General Funds 312 12 1972 12/31/80 Destroyed on 

I hereby certify that the above listed records were disposed of as indicated. 

a. $. ALJL EXECUTIVE SECEETAEY jJvJtL 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

Public Service Commission 
Reporting Agency 

Administration 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Authoriiotion 
For Disposal Inclusive 

No. Description of Records Dates of Records Volume Dote of Method of 
Include Title and/or Form Number Retention Item Disposed of (Cubic Feet) Disposal Disposal 

/ 
Sched. No. No. 

17.70(4)' / Filing Fees 312 13 1972 12/31/80 Destroyed on 
site 

Disbursements 312 14 1972 12/31/80 Destroyed on 
site 

^Disbursements 312 15 1972 12/31/80 Destroyed on 

^ime Sheets 312 16 1972 12/31/80 
site 

Destroyed on 

,/ Site 

' 
Personnel Correspondence 312 17 1972 12/31/80 Destroyed on 

site 
Gasoline Charge Card Receipts 312 18 1971-1972 12/31/80 Destroyed on 

site 

I hereby certify that the above listed records were disposed of as indicated. 

Q^.UcSL,  EXECUTIVE SSCEETAI^ j/ll/gf 



DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 

Records Management Division 

Treasury Building, Rm. 302 

Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

Qzs 

Public   Sprvirp   QMMLMJJMI 
Reporting Agency 

Ad mi ni st rat ion 
Division or  Bureau 

PREPARE IN DUPLICATE 

Retain on* copy and forward 
original to above oddrott 

I hereby certify that the above listed records were disposed of as indicated. 

Autho nation 

Description of Records 
For D sposol Inclusive 

Dotes of Records Volume Date of No. Method of 
Include Title ond/or Form Number Retention 

Sched. No. 
Item 
No. 

Disposed of (Cubic Feel) Disposal Disposal 

17.70(5) Payroll Printouts 312 1 1970-1971 2   CU.    ft. 12/31/80 Destroyed on 
site 

v Correspondence 312 2 1971 12/31/80 Destroyed on 
site 

Destroyed on ^Absence Reports and Time Sheets 312 3 1971 12/31/80 

- Requisition and Contract  Awards 312 h 1971 12/31/80 
site 

Destroyed on 
site 

Motor Vehicle Records 312 5 1971 12/31/80 Destroyed on 

Statement of Balances (Comptroll- 312 6 1971 12/31/80 
site 

Destroyed on 
er of the Treasury) site 

Budgetary Summaries •312 7 1971 12/31/80 Destroyed on 

'Cancelled Checks and Bank State- 312 8 1971 12/31/80 
site 

Destroyed on 
ments 

filing Fees 312 9 1971 12/31/80 
site 

Destroyed on 
/ site 

Receipts 312 10 1971 12/31/80 Destroyed on 

^General Fund Appropriation 
site 

312 11 1971 12/31/80 Destroyed on 
site 

Monthly Summary of State Rinds 312 12 1971 12/31/80 Destroyed on 
Collected and Deposited site 

CX.   r- .   yt>cuw^^- EIECUTIVS SECEETABY UlUtL 



DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 

Records Management Division 

Treasury Building, Rm. 302 

Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

Public Service Commission 
^•porting Agency 

Administration 
Division or Burea 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. Description of Records 
Include Title and/or Form Number   • 

17.70(5).   I .//ees - Taxicab Drivers'   Licenses 

v/Meter Calibrations 

biweekly Time Sheetsv 

Disbursements 

Disbursements 

Payroll 

Duplicate * Copies of Bills 
Issued 

Authorization 
For Disposal 

Retention 
Sched. No. 

312 

318 

312 

312 

312 

312 

312 

Item 
No. 

13 

14 

15 

16 

17 

18 

19 

Inclusive 
Dates  of Records 

Disposed of 

1971 

1971 

1969-1971 

1970 

1971 

1971 

1970 

Volume 
(Cubic Feet) 

of, ci. Ho^Mu^ 

Date of 
Dispos al 

12/31/80 

12/31/80 

12/31/80 

12/31/80 

12/31/80 

12/31/80 

12/31/80 

Method of 
Disposal 

Destroyed on 
site 

Destroyed on 
site 

Destroyed on 
site 

Destroyed on 
site 

Destroyed on 
site 

Destroyed on 
site 

Destroyed on 
site 

I hereby certify that the above listed records were disposed of as indicated. 

EXECUTIVE SECEETABY I j^ /gt 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

Baltimore County Office of Central Services 
Reporting Agency 

Records Management  
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. 

2 
3 
h 
$ 
6 

. 7 

8 
9 

10 
11 

12 
13 
1U 
15 
16 

17 
18 

Description of Records 
Include Title and/or Form Number 

FINANCE 
Finance Payroll 1969 
Public Works Cost distribution 

Fixed Payments 

Metropolitian Labor Cost Dist. 
n ii        .. 

11 II II 

II II II 

II II It 

Metropolitian Pay Cost Dist Payroll 
it II n        II        II 

Authorization 
For Disposal 

Retention 
Sched. No. 

C-292 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

1969 

196U 
1965 
1969 
1966 
1970 

7/68-6/69 
7/67-6/68 
7/66-6/67 
1969-1970 

1/1963-12A963 
1/66-6/66 
1/65-12/65 
1/6U-12/6U 
1/6&-6/68 

1/66-12/66 
6/23/69-12/28/69 
7/67- 12/67 

Volume 
(Cubic Feet) 

I hereby certify that the above listed records were disposed of as indicated. 

s^ Slanotur* Slgnotur* 

Date of 
Disposal 

2/2/81 

Method of 
Disposal 

SHREDDER/ 
LANDFILL 

Ctf 3-Z-frV 
Date 

DCS- nu. ? 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF       RECORDS      DISPOSAL 

Baltimore County Office of Central Services 
Reporting Agency 

Records Management  
Division or Bureau 

No. 

19 

20 
21 
22 

23 

2h 

25 

26 

27 

Description of Records 
Include Title and/or Form Number 

Finance Con't 
GENERAL INCREMENT & COST OF LIVING 
INCREMENT 

Credit Union 
Trucks & Equipnent distribution 
Maryland ^ployees Union -^es 

STATE'S ATTORNEY CRIMINAL FILE 
Case " 2906      1970 

FINANCE -REVENUE 
Cashier's Office Completed Bid 

Forms 

Tax Credit Circuit Breaker Appli- 
cations Written Request 

Phone Request for Circuit Breaker 
Applications, 

Written Requests for Tax Credit 
Circuit Breaker Applications 

Authorization 
For Disposal 

Retention 
Sched. No. 

C-396 

C-292 

c-iao 

C-287 

C-316 

0-316 

Item 
No. 

1 

6 

18 

19 

Inclusive 
Dates of Records 

Disposed of 

8/69-6/70 
7/6U-12/66 
1/70-12/71 

1970 

1977 

:i?7$&76 

Volume 
(Cubic Feet) 

1 
1 
1 

I hereby certify that the above listed records were disposed of as indicated. 

Signature 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

d-tSf^ J'Z-*Y 

Date of 
Disposal 

2/2/81 

2A/81 

2/U/81 

2/12/81 

Method of 
D i s pos a I 

iHREDDER/ 
LANDFILL 

Date 
OGS- flM. y 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

Baltimore County Office of Central Servioos 
Reporting Agency 

Records Management 

No. 

26 

29 

Division or Bureau 

Daicrtption of Records 
Include Title ond/or Form Number 

FINANCE-REVENUE DIVISION CON'T. 
Tax Credit Circuit breaker Appli- 
cations 

12-20 thro 13-11 

Authorizotion 
For Disposal 

Retention 
Sched. No. 

C/316 

13-12      ' •    1U06 
1U-07      ' •    1501 
15-02      • 1   15-10 
15-11      ' 1   15-19 
12^65     ' 

1    12-19 
15-20      ' •    15-26 
Return m< lil-Reports transfers & 
written : -equests 

C-316 

Item 
No. 

19 

19 

Inclusive 
Dotes of Records 

Disposed of 

1975-1976 

1975-76 

Volume 
(Cubic Fool) 

PREPARE IN DUPLICATE 

Retoin one copy and forward 
original to above address 

Dote of 
Disposal 

2/12/61 

I hereby certify that the above listed records were disposed of as indicated. 

Slgnoture ^/TitU 
Date 

Method of 
Disposal 

SHREDDER/ 
J?ILL 

DG?    OM 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF       RECORDS      DISPOSAL 

Baltimore County,  Office of Central Services 
Reporting Agency 

Record Center ""  3 
Division or Bureau 

No. 

3 

It 

5 

6 

Description of Records 
Include Title and/or Form Number 

Plans & Keview 
Permits & License 

Pnlilic //orks 
Contract Files 

Public   v7orks 
Time Sheets 

Health Dept. 
Patient Discharge Files 

Public Works 
Performance Sheets 

Research & Public Affairs 

Authorization 

For Disposal 

Retention 
Sched. No. 

C-266 

C-377 

C-285 

C-600 

C-U35 

c-h$h 

Item 
No. 

23 

2 

1&2 

Indus iv« 
Dates of Records 

Disposed of 

1970-71-72 

196^-1968 

1976-1977 

1975 

1976-1977 

1966-1975 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Volume 
(Cubic Feet) 

6 

19 

10 

11 

35 

I hereby certify that the above listed records were disposed of as indicated. 

t^^/y^jL*'^) ^/r /y<,J /^c^ 
J • 

Dot* of 
Disposal 

2/12/81 

Signature Title Dale 

Method of 
Disposal 

SHREDDER/ 
LADFILL 

DCS r»M •> 



HR -RM-2    (Rev. 2/74) 

PGC#   1355     8/75 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 
Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

Prince George's County Fire Department 
Reporting Agency 

Statistical Analysis & Records Division 
Division or Bureau 

Distribution: 
White - Hall Of Records 
Canary - Records Manager 
Pink  - Records Center 
Gold  - Department/Agency 

y 

No. Description of Records 
Include Title and/or Form Number 

Author! zation 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

D i s p os a I 
Method of 
Disposal 

Q 1 1^. MIRS Emergency Incident Reports C-408 January 1,   1979 
Incident # 00001 

Through 
March 29,   1979 
Incident # 17944 

^#" 

I hereby certify that the above lis ted recorcs    are avciilable for immediate disposal 

Sicnoature \ Da?e   v 

sVWsv 

• 

Landfill after 
Microfilming 

I hereby certify that the above listed records were disposed of as indicated. 

Howard V. Dove, Jr 
Signature 

Chief,  Administrative Services 
Tit i« 1 ^Dot. 

PS - 78B 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Manogcmonf Division 
Treasury Building. Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       O F      RECORDS       D 1 S P O S A L 

Motor Vehicle Administration 
Raporting Agancy 

Financial Responsibility Division 

No. 

1. 

2. 

3. 

4. 

5, 

6. 

Division or Buroou 

Ooscription of Records 
Include Tiflo and/or Form Number 

Disbursement Vouchers 

Closed accident case files and 
miscellaneous bank deposit 
slips,   armored car receipts,   1st 
Police Summons 

Disbursement Vouchers 

Certificate of Deposit - 
Transmittals 

Disbursement Vouchers 

UMC (Uninsured Motorist 
Complaint) Cases 

Aufhoriiolion 
For Disposal 

Retention 
Sched. No. 

72 £- 

item 
No. 

1 

9 

Inclusive 
Dotes of Records 

Disposed of 

7-14-67 / 3-12-69 

1-66 / 12-66 

7-6-65 / 6-23-67 

7-6-59 / 6-28-63 

7-5-60 / 6-27-61 

3-75 / 12-76 

Volume 
{Cubic Feet) 

i 
i 

t 

PREPARE IN DUPLICATE 

Retain eno copy and forward 
original to above address 

fcof 

Date of 
Disposal 

2/18/81 

2/18/81 

2/18/81 

2/18/81 

2/18/81 

2/18/81 

/ 

^ jAWf/ 

I hereby certify that the above listed records were disposed of as indicated. 

Signature 

Method of 
Disposal 

Recycled 

Recycled 

Recycled 

Recycled 

Recycled 

Recycled 

PS.783 

DGS- PM. J 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS      DISPOSAL 

^O 

Public School Construction Program 
Reporting Agency 

Department of General Services Section 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Record 
Include Title and/or Form 

5 

Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

No. 

Retention 
Sched. No. 

Item 
No. 

Method of 
Disposal 

1 Baltimore City 
Charles County 
Prince George's Co. 

(Bid Sets) 713 505-1-D- 
6-a 

1980 2.51 03/10/81 Trash Can 

2 Baltimore City 
Charles County 
Prince George's Co. 

(C.D.'s) 713 505-1-D- 
6-b 

1980 2.51 03/10/81 Trash Can 

3 Baltimore City 
Charles County 
Prince George's Co. 

(D.D.s) 713 505-1-D- 
6-c 

1978 - 
1980 

0.81 03/10/81 Trash Can 

I hereby certify thot the above listed records were disposed of os indicated. 

Executive Director March 10, 1981 
Title Date PS-789 

DOS- 



DEPAKTUEHT or Jir.l!i-!»AI.. SHRVICES 
hijll of Reconls Coniinir.sion 

Records MjnujtfitiRnr Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      O F      RECORDS      DISPOSAL 

1/ 

Prince Gpgrq^'s CnuPtY PnH^" 
Rtporllng Aganey 

Central Records and Identification Division 
Division of Buraeu 

N*. 

1. 

2. 

3. 

4. 

5. 

Oatcripllon ol Record* 
Inclwd* Tills and/et Form Number 

Flve-Finger Fingerprints (criminal) 

Photo Negatives (ABC) 

Ten-Finger Fingerprints (ABC) 

Ten-Finger Fingerprints. (SPO) 

Court Dispositions (Traffic) 

Authofiiotlon 
For Oitpotal 

Ratention 
ScKad. No. 

L-9 

L-9 

L-9 

L-9 

L-9 

No. 

2 

3 

4 

5 

1 

lnclu*iva 
Dote* of Record* 

OUpoied of 

1972-9 

1975-77 

1976-79 

1970-80 

1977 

Volume 
(Cubic Feel) 

17 

7 

7 

1 

4 

PREPARE IN DUPLICATE 

detain one copy ond forward 
original lo above addrott 

1 

I hereby certify that the above listed record* were disposed of as indicated. 

Director 3/13/81 

Del* of 
Diipotel 

3/13/81 

3/13/81 

3/13/81 

3/13/81 \ 

3/13/81 

Method of 
Oitpetel 

Incinerator 

Incinerator 

Incinerator 

Incinerator 

Incinerator 

PS-78* 



RECORDS MANAGEMENT DIVISION 

\ 
Date - 

FROM -1 )IOL^y 

OUke Ji tUbtt Jfe- 

PS- ««0 



CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

'<y 

Maryland State  Police 
Reporting Agency 

Prince Frederick Post  "U"  -  83 
Division or Bureau ef Reporting Agency 

Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 
No. 

Schedule 
No. 

Item 
No. 

ADM 
1-2 Certificate of Record Disp. 1 yr " 647 1979 Jan  81 Destroyed 
1-3 Biennial Record Holdings 2 yr^ 1978 ii 

3-1 Special  Orders -  Inactive 3 yrs - 1977 ii 

4-1 Memoranda -  Inactive 3 yrs ^ 1977 ii 

5 Status  reports 5 yrs •-• 1975 II 

7 Energy  Conservation 3 yrs -^ 1977 II 

9 Daily Bk      Logs 3 yrs-^ 1977 II 

10 Daily Radio  logs 3 yrs*^ 1977 II 

12 Command Meeting Minutes 3 yrs y^ 1977 II 

12-1 Local Meeting Minutes 3 yrs 1977 II 

14 General Agency Corresp 3 yrs ^ 1977 II 

PER 
1 Tp.   Activity &leave Rpts 1 yr^ 1979 II 

1-1 Activity - Duty Hr & Leave  Su. 1 yr*^. 1979 II 

3 Leave &  Duty Schedules 1 yr-^ 1979 II 

4 Overtime/Comp Time Record 3 yrs 1977 II 

5 Aux - Uniform Personnel Records 
5-10 A &  S Rep.   Closed 3 yrs ^ 1977 For'd Med.Rec. Sec 
5-12  Leave Record   (205) 1 yr-^ 1979 Destroyed 
5-13 Req.   for Training 3 yr *^ 1977 II 

5-14 Unf.   Rec.   Issue,slip,(111)     ,. &   leq.   for  Supplier1^  Eauip   (1. 0)   6 mo ' 1980 Jan-Jun II 

CS^A 
C.   R.   Hutchins 

Signature 

ereby certify that the above listed records were disposed of as indicated. 

First Sergeant - Acting Post Cmdr. 
Title 

3-16-81 
Date 

Form   Ij.'y 



CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 
Maryland State Police 

STATE OF MARYLAND 
Reporting Agency 

Prince Frederick Post  "U" - 83 
Division or Bureau Of Reporting Agency 

Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 
No. 

Schedule 
No. 

Item 
No. 

PER 
8-1 Off Duty Use  of Veh.Summary 1 yr-^ it 1979 Jan  81 Destroyed 
9 Weight  checks 1 yr^- ii 1979 n 

11-4 Req.   to Fill Vacancy 3 yr. ii 1977 it 

16 Incoming Transfer Req. 1 yr. " 1979 " 
FIS 
1 Working Fund 1 yr L-- 647 1979 ti 

2 Invoices Fr'd  for payment 1 yr^ ti 1979 II 

3 Budget Request Auth. 5 yr 
3 yr*^ 

II 1975 II 

3-1 Cap.Equip.Inventory  &  Impr. II 1977 II 

3-2 M/V Accessories  Inventory 3 yr^ II 1977 II 

3-3 Ordinance Equip.Inventory 3 yr ^ II 1977 II 

3-4 Tactical Eq.   Inventory 3 yr-^ II 1977 ti 

OPS 
1 M/V Administration 1 yru^ ti 1979 II 

2 Applicant  Invest 3 yr-^ " 1977 II 

3-1 Warrants  Closed 1 yr'^' " 1979 II 

3-2 Warrant  case  asgmt  log 5 yr^ " 1975 II 

7 All other  appl.Invest.log 3 yx^ ii 1977 " 
9 Firearms Dealer  log 3 yr ^ II 1977 II 

10 Appl.   to Purch.or Transfer pistol/ 
Revolvers 1 yr^ II 1979 II II 

I hereby certify that the above listed records were disposed of as indicated. 

C.   R.   Hutchins 
Signature 

First Sergeant-Acting Post Cmdr 
Title 

3-16-81 
Date 

Form ,14.7 



CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to  the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Maryland  State Police 
Reporting Agency 

Prince Frederick Post   "U" -  83 
Division or Bureau ef Reporting Agency 

Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 
No. 

Schedule 
No. 

Item 
No. 

OPS 
10-1 Appl.   to Purchase/Trsfr Pistol log 5  yr «^ 647 1975 Jan  81 Destroyed 
11 Handgun Permit  Log 3 yr^, 

1 yr^ 
1977 ii II 

15 Criminal and/or   other  summons 19 79 n II 

15-1 Criminal and/or  other summ.log 5 yr-^ 
H 

1975 II II 

20 Sum.Admin.Invest. 2 yr^ 1978 II II 

21 Crim.Compl.Control Ledger 3 yr 19 77 j^ Sent  to  State Red 

T Center 
21-1 Crim.Invest.Caseload Ledger 3 yr' 1977 II Destroyed 
22 
23 

Complaint  Control Card 
Incident  Reports - Closed 
Crim. Invest.   Rpts - 5^*£*"*-<>•*-<> 

1 yr "C 
3 yr^ 

1979 
1977 

II 

n 

II 

II 

24 5 vr- n -jLSent  to  St.Rec.Ct] 
Crim. Invest.   Rpts ' C,le$£-& 3  vr 1977  -  clsd. -      r II 

25-1 Msg Person Rpt  -  Closed 3 yr-- 1977 w Destroyed 
26-1 Veh.   Rpt.   Closed 3 yr^ 1977 
27 M/V  Inventory Log 3 yr^ 19 77 
35 Accident  Rpts 3 yr^' 1977 
36 Citation Bk.Iss.Cont.Ledger 3 yr^- 1977 
36-1 Traffic  Cit.Control Ledger 3 yr *-- 1977 
40 Speed Device  Arrest  data 3 yr^ 1977 
41-1 Driving While  Intox.   -  clsd 3 yr^ 1977 
41-2 Alcohol Influence  Summary lyr ^ 1979 
41-3 Breathalvzer Inst.Rnt. 1   1 yr •     I     " 1979 1                                        1             " 

I hereby certify that the above listed records were disposed of as indicated. 

C.   R.   Hutchins 
Signature 

First  Sgt..  Acting Post  Cmdr 
Title 

3-16-81 

Porm  ^,7 



CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

Maryland  State Pol ire 

STATE OF MARYLAND 
Reporting Agency 

Prince Frederick Post  "U" -  83 
Division or Bureau of Reporting Agency 

Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 
No. 

Schedule 
No. 

Item 
No. 

OPS 
41-7 Breathalyzer Log 3 yr u- 647 1977 Jan  81 Destroyed 
41-10 Alcohol Inf.Yrly Sum 3 yr^ 1977 
50 Crim.   Arrest 5 yr — 1975 
52 Cr.Arrest Unsupported by BI# 5  yrt— 1975 
53 Cr.Arrest  - Juv. 5 yr *— 1975 
56-1 Property Records,   closed 1 yr^T 1979 
56-2 Property Record  Control Log 5 yr-—' 1975 
56-3 MSP  Installation Prop.   Log 5 yr — 1975 
68 K-9  Activities 1 yr^ 1979 
LIA 
1 Federal Agencies 3 yr ^ 1977 
2 State Agencies 3yr^ 1977 
3 State  Ctr. 3 yr ^ 197 7 
4 Municipal Gov't. 3 yr"' 

3 yrfc< 
1977 

5 County Gov't. 1977 
SUP 
3-1 M/V Operation Rpts 1 yr ^ 1979 
5 Tactical Supplies  Inventory 3 yr^ 1977 
PR 
2 Press Releases 1 yr—' 

3 yr ^> 
1979 

4 Public  Inquiries  & Requests 1977 
5 MSP Newsletter I Yr   ^ 1                1979                  1 

I hereby certify that the above listed records were disposed of as indicated. 

C.   R.   Hutchins  - First  Sergeant 
Signature 

Acting Post  Commander 
Title 

3-16-81 
Date 

form  ^,7 



CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Maryland State Police 
Reporting Agency 

Prince Frederick Post  "U" -  83 
Division or Bureau Of Reporting Agency 

Item 
No. 

TNG 
3 
4 

Description of Records 
Include Title and/or Form Number 

Weapons Qualification 
Tactical Training 

Authorization 
For Disposal 

Schedule 
No. 

3 yr 
3 yr U- 

Item 
No. 

647 
ii 

Inclusive 
Dates of Records 

Disposed of 

1977 
1977 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Jan 81 
II 

Method 
of 

Disposal 

Destroyed 
II 

Total- 3 cu.ft 

I hereby certify that the above listed records were disposed of as indicated. 

C.   R.   Hutchins - First  Sergeant 
Signature 

Acting Post  Connnander 
Title 

3-16-81 
Date 

Form  ,1^,7 



DEPARTMENT 0       cNERAL SERVICES 
Holl of Records Commission 

Records Management Division 
^J Treasury Building, Rm. 302 

Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

^y 

Pppartment of Transportation 
Reporting Agency 

Susquehanna River  Bridge 
0 iv (i i on or 6b 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Author! xati on 

Description of Records 
For Disposal Inclusive 

Dotes  of Records Volume Dote of                                   Me No. tbod of 
Include Title ond/or Form Number Retention 

Sched. No. 
Item 
No. 

Disposed of (Cubic  Feet) Disposal                                  D sposol 

1. Staff Meeting Minutes 4 1979 162   cu.   in.c^ 2-19-81             Landfill 
2. Invoices  -  Forwarded  for Payment 9 1977 k   cu.    ft. it                           i 

3. Budget -  Operating Fund 10 1979 162  cu.   in.-^ ii                           i 

A. Emnloyee  Leave  Report 11 1978 162  cu.   in.^-f 
5. Correspondence  -  Agency 13 1977 162  cu.   in.^ '"            II                           t 

6. Traffic Volume 15 1979 162  cu.   in.^f 
7. Leave  Authorization 15 1979 k cu.   ft II                           i 

8. Lateness  File 19 1977 72  cu.   in -^ •i                           i 

9. Counseling Sick Leave 4  times 20 1977 72  cu.   in.-^ II                           i 

10. Counseling  Sick Leave  5   times 21 1977 72  cu,   in -"f             " 
11. Collection Check Sheet 3 1979 h cu.   ft. II                           t 

12. Daily  Shi't  Report  of Toll   Sgt. 5 1979 h cu.   ft. II                           i 

13. Change  Fund  Report 4 1979 h cu.   ft. H                           i 

14. Funds  Deoosited on Special 12 1977 72  cu.   in. ^f 
15. Quarterly  Greiner Report 2 1977 36  cu.   in.*' 

48  cu.   in ^ 

n                           i 

16. Mileage  Reoort 4 1977 3-3-81 

• 

3/¥^^ 

Z&^.jj ̂  

I hereby certify thot the obove listed records were disposed of as indicated. 

Signature n 
Superintendent 

Title 
3// 7/5-/ 
~/        Dot/ PS-789 

DGS-RM-2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

Department of Health and Mental Hygiene 
Reporting Agency 

Montrose School - 32.02.05  
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Dis posal 

1. 

2. 

3. 

4. 

5. 

6. 

7. 

8. 

9. 

10. 

11. 

Transmittals 

Time Sheets & Pay Roll Journals 

Transmittals 

Time Sheets 

Transmittals 

Time Sheets 

Transmittals 

Transmittals 

Overtime Authorizations 

Purchase Orders       j 

Purchase Orders (A-F) & (G-Z) 

649 

649 

649 

649 

649 

649 

649 

649 

649 

649 

649 

1 B 

1 F 

1 B 

IF 

1 B 

1 F 

1 B 

1 B 

1 F 

1 F 

1 F 

F.Y. 1971 

F.Y. 1970 

F.Y. 1970 

F.Y. 1968 -'69 

F.Y. 1969 

F.Y. 1972 

F.Y. 1968 

F.Y. 1972 

F.Y. 1972 

F.Y. 1970 

F.Y.  1971 

1.5 

2.5 

1.5 

1.5 

1.5 

1.5 

1.5 

1.5 

1.5 

2.5 

1.5 

3/17/81 Burned 

I hereby certify that the above listed records were disposed of as indicated. 
Page 1 of 2 

<&<V*^0i7 e&z? /f%2fe£K&L- 
-'Date' 

PS-789 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

Department of Health and Mental Ifygiene 

Rapertlng Agancy 

Montrose School - 32.02.05 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain ono copy and forward 
original to obovo address 

No. Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dotes of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
' Method of 

Disposal 

12. 

13. 

14. 

Time Sheets 

lime Sheets 

Time Sheets 

649 

649 

649 

1 F 

1 F 

1 F 

F.Y. 1965 

F.Y. 1966 

F.Y. 1967 

1.5 

1.5 

1.5 

3/17/81 Burned 

I hereby certify that the above listed records were disposed of as indicated. 

'/ttstei^oi  

Page 2 of 2 

^Z^ 
PS-789 



DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 
Records Management Division 

Treasury Building, Rm. 302 

Annapolis, Maryland ~21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

Property Tax Assessment Appeals Board 
Reporting Ag«ncy 

Montgomery County 
Oivitton of Bu 

PREPARE IN DUPLICATE 

Retain on* copy and forward 
original to abovo eddrots 

\   Signature 

I hereby certify that the above listed records were disposed of as indicated. 

  Clerk  to  Board 3/17/81 

Description of Rocordt 
Include Title and/or Form Number 

Authori lotion 
For Disposel Inclutive 

Oot.t of Records 
Oispoted at 

Volume 
(Cubic Foot) 

Dote of 
Disposal 

No. 

Retention 
Sched. No. 

Item 
No. 

Method of 
Disposal 

1. 

2. 

General Files 

General Files 

(see attached lists) 

1 

- 

79 

79 

7 

22 

1974 levy cases 

1975 levy cases 

• 

6 cu.ft. 

16 cu.   ft. 

1/30/81 

1/30/81 

land  fill 

land  fill 

Title Date PS-789 



MONTGOMERY COUNTY 

1 

RECORDS TRANSMITTAL SHEET 
Pap  !  of  1 

1. OBFT. OH AOBNCVl a. DIVISION, 

ASSESSMENTS & TAXATION (STATE) Property Tax Assessment Appeal Board 
». TITUS OP riUKi 

Closed Case Files - 1975 Levy 
(Pty. Tax Assmt. Appeal Brd.) 

4. •CHKOUI.B NO. 1. NO. Or CONTAINERS! 

22 

CONTAINCN NO. ACCOSION NO. mmmr OKSCNIFTION or CONTENT* or BACH CONTAINER 
(I.C • TMNU ai . AAA *M*W BUW, AARON THRU ••UL.i BTCI 

1 Abbaticchio, Michael T. to Barkin, Eugene N. 

2 Barman, Paul to Brawner Const. Inc. 

3 Bradley Blvd. Apt. to Churchill Investments 

4 Ciapetta, Caroline V. to Coss, Charles W. 

5 Country Clubs to District Stone Work Inc. 

6 Dodderidge, William H. to Felsher, Gary et al 

7 Ferrero Const. Co. to Grady, John J. & Clinton Sisson Tr. 

8 Grady, John J. to Halpine View Apts. 

9 H & K Corp. to Jeffrey, Joseph D. 

10 Jet Holding Corp. to Kramer, I. Melvin 

11 Kranz, Harry to Littell, Richard G. 

12 Liu, Kuen-San & J.C. to Metalitz, Stanley 

13 Metropolitan Property Inc. to Moran, Patrick T. 

14 Morgret, Charles 0. to Offutt, M.W. 3rd. 

15 Ohlbaum, Stanley N. to Quinn, Garry R. 

16 Rabin, Joseph E. to Rocks, Ralph D. 

17 Rogers, Kenneth N. to Scarborough Assoc. 

18 Scheffres, Jerome et al to Shaw, Lucian B. 

19 Shell Oil Company to Spring Lake Condominium 

20 Stallone, Sandra to Troiano, Gene 

21 Tuckerman Md. Corp. to West Deer Park Associates 

22 Westlake Park Ltd. Ptnshp. to Ziegler, Richard T. Trustee 



MONTGOMERY COUNTY RECORDS TRANSMITTAL SHEET 
of  1 

1. DBPT. OR AOKNCVl 

State of Maryland  (Montg. Co.) 
Property Tax Assessment Appeal Board 

2.   DIVISION: 

S.    TITLB OF FILB: 4.    SCHEDULE NO. 

Closed Case Files - 1974 Levy 
(PTY. TAX ASSMT. APPEAL BOARD) 

S. NO. OP CONTAINERS: 

CONTAINER NO. 

13 

14 

15 

16 

17 

18 

19 

ACCESSION NO. BRIEF DESCRIPTION OP CONTENTS OF EACH CONTAINER 
(I.E.. I THRU 21 : AAA THRU BUW: AARON THRU BELL; ETC.) 

A & J Ceramics Center Club to Byrd, Ralph 

C.K.P., Inc. to Everngam, C.W. & (G.Gregg) 

P.M. Associates, Ltd. to Hurwitz, George H. et al 

I.B.I. Associates to Macallan Bldg. Corp. et al tr 

Mahan, Archie to Prothro, Randell 

R.B.H., Inc. to Silver Spring Associates 

Silver Spring Apt. Assoc. to Ziger, Reznick S Fedder 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

• ^y 

Maryland State Police 
Reporting Agency 

#20 - Investigation Division 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. Description of Records 
Include Title and/or Form Number 

File U - Miscellaneous 
Investigations 

Case #U-1301 to #U-5650 
(2U cartons) 

File 12-01 to 12-050 - Internal 
Security Files 

File 13-01 to 13-326 - Disasters 

File 7-01 to 7-U92 

AutHorization 
For Disposal 

Retention 
Sched. No. 

6U7 

6U7 

6ii7 

Item 
No. 

N/A 

N/A 

N/A 

Inclusive 
Dotes of Records 

Disposed of 

1950 to 1962 

19U2 to 19U5 

19U6 to 1973 

Volume 
(Cubic Feet) 

2U 

Dote of | 

Disposal 

3/20/81 

3/20/81 

3/20/81 

Method of 
Disposal 

Shredding 

Shredding 

Shredding 

Captain W, H. Lawrence 

I hereby certify that the above listed records were disposed of as indicated. 

Division Commander 3/20/81 

Signature Title Date 
PS-789 
DCS-RM 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

Qcs 

Department of Health and Mental Hygiene - JSA 
R*porting Agency 

Montrose School    32.02.05  
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Date of 
Disposal 

No. 
Retention 

Sch.d. No. 
Item 
No. 

Volume 
(Cubic Feet) 

Method of 
Disposal 

-   1. 

2. 

Students Trial Balance 

Students Trial Balance 

649 

649 

IF 

IF 

June '74 -12/74 

F.Y. 1976 

7.5 
cubic 
feet 

3/20/81 Burned 

II        II 

3. Students Trial Balance 649 IF June 1975 t II        II 

4. Students Trial Balance 649 IF February 1975 II        II 

5. Students Trial Balance 649 IF January 1975 H        II 

6. ^tonthly Report of State Funds 
Collected & Deposited 

649 IF 7/75 - 12/74 H        H 

7. •I            M              ii                  n 649 IF July 1975 -Dec.'75 i n        II 

8. ii            II              II                  II 649 IF Jan.   '76 - June 'li V 

• 

II        II 

I hej»by,certify that the above listed records were disposed of as indicated. 

/     Slanofu 

>-^% 

Title ^^7 PS-789 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

WESTERN MARYLAND CENTER 

Reporting Agency 

Department of Health and Mental Hygiene 
Division or Bureau 

No. 

1 

2 

3 

Description of Records 
Include Title and/or Form Number 

Storeroom requisitions 

Redistribution of charges records 

Supply record cards(filled and/or 

Authorization 
For Disposal 

Retention 
Sched. No. 

656 

656 

656 N ODsolete; 

Item 
No. 

B 

F 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Inclusive 
Dates of Records 

Disposed of 

Fiscal '7^ & '75 

Fiscal l73thru,77 

1957 thru 1969 

Volume 
(Cubic Foot) 

.5 

.2 

1.0 

1.7 

Date of 
Disposal 

12/80 

12/80 

12/80 

Method of 
Disposal 

Incinerator 

Incinerator 

Incinerator 

I hereby certify that the above listed records were disposed of as indicated. 

Signature Title Date 
PS-789 

DGS-RM-2 



DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 

Records Management Division 

Treasury Building, Rm. 302 

Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

Maryland State Police 
Reporting Agency 

Central Accident Records Division 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Authorization 
- For Disposal Inclusive 

No. Description of Records Dates of Records Volume Date of Method of 
Include  Title and/or Form Number Retention 

Sched. No. 
Item 
No. 

Disposed of (Cubic Feet) Disposal Disposal 

• 

Removed by State 
1 Accident Report  File: Highway Admin. 

(a)  Micro Film Cartridges 647-14-A 1401 1971 - 1975 22.0 1/16/81 Ace.   Rec.   Sect. 
(b) Accident  Supplements 

(not on film) •1 11 1973- 1975 1.5 1/21/81 (burning) 
(c) Cash Receipts from Finance Div 

11 II 1971 - 1978 7.5 1/09/81 ii 

(d) Monthly Billings from  Ins.  Co. " II 1-976 - 1977 .5 1/28/81 ii 

(e) Accident Reports  (MAARS) "• 

II 1979 87.0 3/25/81 n 

2 Accident  Photograph File: 
(a)  Negatives " 1402 1971 4.5 1/22/81 n 

(b)  Photo Log Requests H II 1976 - 1977 .5 1/27/81 ii 

3 Motor Vehicle Citations 
(Summons)   Files n 1400 Anything Prior 

to 1978 34.0 
18.0 
12.0 
7.5 
3.0 

1/13/81 
1/22/81 
1/23/81 
1/27/81 
2/10/81 

II 

II 

II 

II 

II 

I hereby certify that the above listed records were disposed of as indicated. 

ms/ 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      REC O R D S      DISPOSAL 

No. 

Public School Construction Program 
Reporting Agency 

Education- Section 

/ 

Division or Bureau 

Description of Records 
Include Title and/or Form Number 

Schematics 
Allegany Co., Anne Arundel 
Co., Balto. City, Balto. Co. 
Cecil Co., Charles Co., Dor- 
chester Co., Frederick Co., 
Garrett Co., Harford Co., 
Howard Co., Montgomery Co., 
St. Mary's Co., Somerset Co. 
Wicomico Co., Vforcester Co.. 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Authorization 
For Disposal 

Retention 
Sched. No. 

713 

Item 
No. 

505-1-D 
6-d 

Inclusive 
Dates of Records 

Disposed of 

July, 1969-Sept. 
1976 

Volume 
(Cubic Feet) 

13.5 

Date of 
Disposal 

4/13/81 

I hereby certify that the above listed records were disposed of as indicated. 

Executive Director April 1, 1981 

Signature Title Date 

Method of 
Disposal 

Trash 

PS-789 

DGS- RM- ? 



OcFARiWc'M OF GeNekAL atKMi^t- 
Ho!l o( Record* CommissiOfi 

Records Management Division 
Treasury Building, Rm. 302 

Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

Anne Arundel County Health Department  

Env!ronmental HeaIth_- Community Hygiene Section 
PREPARE IN DUPLICATE 

Rstoin on* copy and forward 
original to abovo addrats 

No. 
lucfuds   Title  on-'   c^   for.- MuiTib«r 

Record of Disposition of Control 
Dangerous Substances 

AuUiOflsotioo 
For Odposol 

R*iention 
Sch«a No. 

842 

No. 

35 

tnclutlv« 
Date?,  cf R*cordK 

Disposed  of 

1974-1976 

Volu.TI* 
(CuHc f-..t) 

<1 

Dots   ol 
Dispoiol 

4-2-81 

I horcby certify that th<t above lifted records were disposed of as indicated. 

U>lhed of 
Dlspotol 

Landfi 

n 

/ /Slar-l'J-f 

Chief, Community Hygiene 
TltU 

April   2,   1981 

Oete 
PS-7M 

OC^- RM- ? 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      R E C O R D S      DISPOSAL 

^w 

No. 

/ 

Public School Construction Program 
Reporting Agency 

Education Section  
Division or Bureau 

Description of Records 
Include Title ond/or Form Number 

Schematics 

Authorization 
For Disposal 

Retention 
Sched. No. 

713 

Anne Arundel Co., Balto. City, 
Balto. Co., Carroll Co., Ce- 
cil Co., Charles Co., Garrett 
Co., Howard Co., Mont. Co. 
Prince George's Co., Queen 
Anne's Co., St. Mary's Co., 
Sonerset Co., WicomLco Co., 
Worcester Co., 

Item 
No. 

505-1-D 
6-d 

Inclusive 
Dates of Records 

Disposed of 

Oct.,  74-Oct., 79 

Volume 
(Cubic  Feet) 

1.72 

f- 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Date of 
Disposal 

4/23/81 

Method of 
Disposal 

Trash 

f 
hereby certify that the above listed records were disposed of as indicated. 

Executive Director April 23, 1981 
Title Dote 

PS-789 

DGS- RM- 7 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

Public School Construction Program 
Reporting Agency 

Education Section . 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. Description of Records 
Include Title and/or Form Number 

Schematics 

Allegany Co., Anne Arundel Co., 
Baltimore City, Baltimore Co., 
Calvert.Co., Carroll Co., Cecil 
Co., Dorchester Co., Frederick 
Co., Garrett Co., Harford Co., 
Howard Co., Prince George's Co., 

Authorization 
For Disposal 

Retention 
Sched. No. 

713 

Item 
No. 

505-1-D- 
6-d 

Inclusive 
Dates of Records 

Disposed of 

Oct.-73-Nov.-78 

Volume 
(Cubic Feet) 

2.0 

Dote of 
Disposal 

4/30/81 

I hereby certify that the above listed records were disposed of as indicated. 

Signature 

Executive Director 
Title 

April 30, 1981 
Date 

Method of 
Disposal 

Trash 

PS-789 

DGS- RM- 7 



Form IIR-RM 3 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

3-12-81 

Washington County Health Department 
Reporting Agtncy 

Mental Health Division  
DlvbtOD or Borean of Reporting Agency 

Item 
No. 

Description of Recordi 
Include Title and/or Form Number 

General patient files, DHMH - 500 

(5 patient files) 

Authorization 
For Disposal 

Schedule 
No. 

600 

Item 
No. 

16 

Inclusive 
Dates of Records 

Disposed of 

1967 - 1980 

Volume 
(Cubic or 

Linear Feet) 

.z 

/fa 

Date 
of 

Disposal 

Method 
of 

Disposal 

/ 

4/21/8 Burning 

y certify that the above listed records were disposed of as indicated. 

Executive Officer 4/23/81 
Signature Title Date 



RECOHDS MANAGEMENT DIVISION 

Date  - 

LfL7?^ t // J    ^s 

DGS - RM- 60 



Poim JIR KM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to  the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND Reporting Axeocy 

"."rvrnl   Sorvices 
DlvUon or Burcaa Sf HeporUnf Afacy 

Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

1 

2 

3 

E3A  K's-Firit  and  Cecond 
quarter,   1975 

ESA  221,s--First   and Second 
quarter,   1977 

Appeals  Folders 

1W+ 

2^9 

1^3 

1   B 

1 

1 

1975 

1977 

1976—First 
quarter^   1977 

250 

363 

30 

7/22/o0              Pulped 
and  7/23/8C 

7/2^4/30             Pulped 
and  7/29/^C 

7/30/80             Pulped 

I hereby certify that the above IhtejLrecorda were disposed of as indicated. 

/ 

!giiati>f« 
&XS *M^ 



Form JUl RM 2 

Hem 
No. 

1 

2 

3 

5 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

DHR 
Rcportlac Agency 

GENERAL SERVICES 
DtvUon or Bureau ct BeporUng Agancjr 

Description of Records 
Include Title and/or Form Number 

Old UI Benefit Checks '77—Three 
(3) or more years old 
ESA IS's 

Correspondence 

ESA IS's 

Appeals Folders 

ESA  IS's 

Authoriurion 
For Disposal 

Schedule 
No. 

158 

m 

1M4 

Item 
Na 

7 

1 

5 

1 

1 

Inclusive 
Dates of Records 

Disposed of 

1/77 through 7/77 

1965 through 197** 

1970 through 1975 

1965 through 1975 

6/76 through 6/77 

1965 through 1975 

Volume 
(Cubic or 

Linear Feet) 

100 

67 

9 

kS 

207 

75 

Date 
of 

Disposal 

8/1/80 

8/1/80 

8/6/80 

8/6/80 

8/1k/80 
and 

8/15/80 

8/15/80 

Method 
of 

Disposal 

Pulped 

Pu1ped 

Pulped 

Pulped 

Pulped 

Pulped 

I hereby certify that the above listed records were disposed of as indicated. 

l*iiotur« riu» 



Form HH RBI Z 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

DHR 
Reporting Agency 

General Services 
Divfehm or Bureau of Reporting Agency 

Item 
No 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
Schedule 

No. 
Item 
Na 

of 
Disposal 

1 ESA 15'* IMt 1 1965 through 1975 120 9/3/80 Pulped 

2 ESA 15*• IM» 1 1965 through 1975 120 9/9/80 Pulped 

3 Correspondence 158 5 1970 through 1975 60 9/17/80 Pulped 

k ESA   T5's m 1 1965 through 1975 60 9/17/80 Pulped 

5 ESA 15's IM» 1 1965 through 1975 30 9/23/80 Pulped 

6 Old UI Benefit Checks   '77—Three 
(3) or more years o« d IMt 7 1/77 through 9/77 50 9/23/80 Pulped 

.  

I hereby certify that the above listed records were disposed of as indicated 

f-ignatura 
W    *YP~ */&/ 

Tttla Dai 



Term ilit KM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

-BHR- 
Reporting Agency 

General  Services 
DtvUon or Bureau Of Reporting Agency 

Item Description of Records 
include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
_ (Cubic or 

Linear Feel) 

Date 
of 

Disposal 

Method 

Schedule 
No. 

Item 
No. 

of 
Disposal 

I Correspondence 158 5 1970 through 1975 15 Cubic Ft. 10/2/80 Mped 

2 ESA 15*> m 1 1965 through 1975 k5     "     " tt H 

3 Interstate Claims 158 2 1976 through 1977 87     "     " • l II 

k ESA 16's 75/3 1M» 1  B 1975 38     "     " 10/7/80 II 

5 Interstate Claims 158 2 1976 through 1977 98     »     " 11 II 

6 Appeals Folders 1*»3 1 1977 Ilf7     '•     - 10/9/BO II 

7 ESA 15's m 1 1965 through 1975 i»5     "     " ii M 

8 ESA 15as m 1 1965 through  1975 128     ••     " 10/29/80 II 

9 Old UI Benefit Checks  •77—Three 
(3) or more years old 

m 7 l«/77 through 10/77 60     ••     •• 10/30/80 II 

It Correspondence 158 5 1970 through 1975 l7     ..     .. 10/30/80 II 

If ESA 16's 75/3 M 1 B 1975 17     "     " it II 

I hereby certify that the above listed records were disposed of as indicated. 

TT 
^/ f!«iiatur« nu« DaU 



Form Hit RM I 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

OHR 

Reporting Agency 

General Services 
DtvUon or Buretn of ReporUng Agency 

Item 
No. 

Description of Records 
Include Title and/or Form Number 

ESA  tS's 

Authorization 
For Disposal 

Schedule 
No. 

\hk 

Item 
Na 

Inclusive 
Dates of Records 

Disposed of 

1965 through 1975 

Volume 
(Cubic or 

Linear Feet) 

165 Cu. Ft. 

Date 
of 

Disposal 

Method 
of 

Disposal 

11/25/80 Pulped 

zot/ 

I hereby certify that the above listed records were disposed of as indicated. 

^natura TlUa /oaU 



Form IZR-RM X 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

DHR 
Reporting Agency 

General Services 
Dtvldon or Bureau of Beporttng Agency 

Item 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 

Schedule 
No. 

Item 
No. 

of 
Disposal 

1 

2 

3 

k 

ESA  15's 

ESA  IS'S 

Overpayment File 

Appeals Folders 

1M+ 

IM* 

288 

li»3 A 

1 

1 

t  A 

t 

1965 through 1975 

1965 through 1975 

197^-75 

1977 

180 Cu. Ft. 

98 Cu. Ft. 

53 Cu. Ft. 

k5 Cu, Ft. 

12/1/80 

12 A/80 

12/5/80 

12/5/80 

Pulped 

Pulped 

Pulped 

Pulped 

// f-lgitatur* 

I hereby certify that the above listed records were disposed of as indicated. 

TIU. 4^ 'DlU 
9/2/ 



Tonn HR RM 2 

CERTIFICATE OF RECORDS DISPOSAL 
To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND m Reporung Agency 

DM^fiaufeTOKSi Agency 

I hereby certify that the above listed records were disposed of as indicated. 

Item 
No 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
_ (Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
Schedule 

No. 
Item 
No. 

of 
Disposal 

1 

2 

3 

ESA IS's 

Cashier's Records 

ESA 221*8 288 

1 

9 

1 

1965 through 1975 

1977 

1977 

180 Cubic Ft. 

80 Cubic Ft. 

13 Cubic Ft. 

1/13/81 

1/20/81 

1/20/81 

Pulped 

it 

ii 

flU. /   DaW  / 



Fonn JIR RM I 

Item 
No. 

1 

2 

3 

k 

5 

6 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Dfscription of Records 
Include Title and/or Form Number 

appeals Folders 

KSA ]6»s 

locial Services Statistical Reports 

:SA IS's 

WIN General  Adm.  Correspondence 

ilashier's  Records 

Authorturion 
For Disposal 

Schedule 
No. 

I43-A 

186 

839 

1M» 

Item 
Na 

1 

1   B 

1-12 

1 

8 

9 

DHR 
Reporting Ajeacy 

General   Services 
DtvUon or Bare*a ftf R«portla( Atmoej 

Inclusive 
Daces of Records 

Disposed of 

1978 

1975-76 

^O^s & 1970,5 

1965-75 

1       's & 1970»s 

1'76-77 

Volume 
(Cubic or 

Linear Feet) 

$0 Cubic Ft. 

20 Cubic Ft, 

;00 Cubic Ft. 

80 Cubic Ft. 

30 Cubic Ft. 

30 Cubic Ft. 

2/5 

Date 
of 

Disposal 

2/V- I 

2/VS1 

& 2/6/81 

2/9/81 

2/9/81 

2/9/31 

Method 
of 

Disposal 

Pulped 

Pulped 

Pu 1 ped 

Pulped 

Pulped 

Pulped 

1 hereby 

1/ J!*palur« 

I hereby certify that the above listed records were disposed of aa indicated. 

  •^^^^/ _^^-a^^ ^V-^ 
XlUa 



Punn JIR RM I 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted   to  the  Records Management  Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

jmK. 
RcporUnl Agency 

GENERAL SERVICES 
DtvUon or Bureau of Bcportlaf iVgancy 

Ucm 
No. 

Description of Records 
Include Title and/or Form Number 

Authoriution 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feec) 

Date 
of 

Disposal 

Method 

Schedule 
No. 

Item 
No. 

of 
Disposal 

1 

2 

3 

k 

5 

6 

Over,;aynirnt Hie 

ESA  15's 

Ccishitir's  Records 

Benefit Account Cards 

Cashed Benefit Checks 

ESA  IS't 

288 

HA 

W* 

1M» 

1M» 

1  A 

1 

9 

11 

7 

1 

1977 * 1973 

1965-75 

!977 

1976 

1978 

1965-75 

96 Cubic Feet 

60 Cubic Feet 

40 Cubic Feet 

50 Cubic Feet 

80 Cubic Feet 

1*5 Cubic Feet 

3/V81 

3A/8I 

3A/8I 

3/17/81 

3/17/81 

3/17/81 

Pv 1 ped 

Pulped 

Pulped 

Pulped 

Pulped 

Pulped 

I hereby certify that the above listed records were disposed of aw indicated. 

5 l^i'stura ATlUa 4^/- 



Fonn Jin RM t 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

DHR 
Reporting Agtacy 

GENERAL SERVICES 

DtvMon or Bureau ef BeporUa* Afncj 

I hereby certify that the above listed records were disposed of aa indicated. 

_L'uM»lllM *   ' "" 

Item 
No 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
_ (Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
Na 

1 

2 

3 

Fiscal   Records 

Personnel   (Employees  Folder) 

Appeals  Folders 

tt7 

133 

1U3-A 

1,2,3  &*• 

1 

1 

1970's 

ig'+o's & igso's 

1978 

700 Cubic Ft. 

390 Cubic Ft. 

310 Cubic  Ft. 

V7/81 

V9/81 

V25/81 

Pulped 

Pulped 

Pulped 

F!«i!atur« riu. 
^f/sy 



Form HR-RM I 
^ 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Item 
No. 

/ 

3 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal 

Schedule 
No. 

CW3 

d¥*3 

cm 

Item 
No. 

/ 

£M>6*£^ A)^JL 

K)^ 

Division or n «f Reporting Agency 

Inclusive 
Dates of Records 

Disposed of 

Volume 
(Cubic or 

linear Feet) 

{CM' 

I hereby certify that the above listed records were disposed of as indicated. 

Signature 
Title 

Date 
of 

Disposal 

Method 
of 

Disposal 

Date 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      0 F       RECORDS      DISPOS A L 

Falti-iore County. Office of Central Servicos 
Reporting Agency 

Tiecords 'Tanar;e"aent 
Division or Bureau 

No. Description of Records 
Include Tifle and/or Form Number 

STATES'S Attorney Files 
O.C.D's and D.C.A. 

Authorization 
For Disposal 

Retention 
Sched.  No. 

Item 
No. 

S 

Inclusive 
Dates of Records 

Disposed of 

19eothru U/1951 

Volume 
(Cubic Feet) 

I hereby certify that the above listed records were disposed of as indicated 

Signature 
-^U-ty^ /^f^^./O-fjwi 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Dote of 
Disposal 

U/7/81 

t<t4r- V-^'&l 
Date 

Method of 
D i s pos a I 

LANDFILL 

OGS   nm   •> 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

CS 

Baltimore County, Office of Central Services 
Reporting Agancy 

Records   ^anagp-npnt. 

No. 

2 

3 

U 

6 

7 

Division or Bureau 

Description of Records 
Include Title and/or Form Number 

FINANCE-REVENUE DIVTSI0N 
1977-7 

Landfill Tickets-Yellow & Pink 
Copies 

Landfill Hckets-Gold Copies 

Cashier's Office 1977-78 
Deposit Slips for Coll., Sat., 
Corp., & Payroll 

Authorizotion 
For Disposal 

Retention 
Sched. No. 

Lien Certificates(72901-7U800 

Parking Violations-Pmt. Copies    C-ii50 

Construction Loan Edits & Journal4 C-287 

Monthly Status Report Const. Loan 

ZAx2\x 

C-287 

Item 
No. 

1U 

9 

1 

15 

Indus ive 
Dotes of Records 

Disposed of 

11/26/77-2/28/78 

1/13/78-2/25/78 

11/77-2/78 

12/30/77-2/28/78 

2/22/7 8-3/lli-76 

5/77-2/78 

12/77-2/78 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Volume 
(Cubic Feet) 

1 

1 

1 

1 

1 

I hereby certify that the above listed records were disposed of as indicated. 

^_ 
Signature 

:^^ 

Date of 
Disposal 

3A/81 

3/31/81 

ii 

A^-^ ^-^7-W 
Date 

Method of 
Disposal 

SHREDD R/ 
LA "DFILL 

DOS nu > 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

r^j zy 
CERTIFICATE       OF      RECORDS      DISPOSAL 

Maryland State Police 
Reporting Agency 

Barrack  "L",  Forestville 

D ivision or Bureau 

PAGE 1 

PREPARE IN DUPLICATE 

Retain one copy ond forward 
original to above address 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

Method of 
Disposal 

No. 
Retention 

Sched. No. 
item 
No. 

1. Daily Barrack Logs 64? Adm 9 1977 12 Folders U-l-81 Shredding 

2. Daily Radio Logs Adm 10 1977 12 Folders ti 

3. CommandiMeeting Minutes Adm 12 1977 1 Folder !l 

4. Local Meeting Minutes Adm 12-1 1977 1 Folder II 

5. General Agency Correspondence Adm lit 1977 1 Folder II 

6. Trooper Activity and Leave Rpts. Per 1 1979 h Folders II 

7. Civilian Work and Leave Rpts. Per 2 1979 1 Folder      " II 

8. Leave and Duty Schedules Per 3 1978, 1979 2 Folders II 

9- Off Duty Use of Vehicle Summary Per 8-1 1977 1 Folder 11 

10. Working Fund Fis 1 1979 1 Folder 11 

11. Warrants  -  Closed OPS 3-1 1980 2 Folders II 

12. Jail Docka^T^                         n Ops 13 1973,- 1976 2 Folders II 

\\ hereby, certify that the above listed records were disposed of as indicated. 

Patrick H. Gates 

Signoture 

Office Supervisor I 

Title 

April 21,  198I 

Date 
PS-789 

DGS- RM- 2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF      RECORDS       DISPOSAL 

Maryland State  Police 
Reporting Agency 

Barrack "L",  Forestville 

Page 2 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address Division or Bureau 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

Method of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

13. Criminal Summons  - Closed 61+7 Ops 15-1 1980 1 Folder U-l-81 Shredding 

lU. Summary of Administrative Invest. it Ops 20 1978 1 Folder 11 

15. Incident Reports M Ops 23 1975, 1976 & 1977 1 Cu. Feet 11 

16. Missing Person Rpts.   - Closed II Ops 25-1 1977 2 Folders 11 

17. Accidents II Ops 35 1977 1 Cu. Feet 11 

18. Traffic Citation Control Ledger II Ops 36-1 1976, 1977 2 Folders 11 

19. Disabled Vehicle Daily Log II Ops 38 1977 1 Folder 11 

20. Driving While  Intoxicated - Closec II ops ia-i Nos.  601-797 
(Not Inclusive) 

1 Cu.   Feet 11 

21. Abandoned Motor Vehicle  - Closed II Ops 57-1 1977 1 Folder 11 

22. State Highway Administration It Lia 2-U 1977 1 Folder 11 

23. Gas and Oil Usage Reports II Sup 3-1 1979 1 Folder 11 

2k. Press  Release     /^~)                         ,/ II Pr 2 1979 1 Folder 11 

.^^'/zfe fy that the ab ove listed records were disposed of as indicated. 

April 2] 

7^7?^^ 
Patrick H.  Gates           f^s*^* Office Sup ervisor I -, 1981 

Signature Title Date 
PS-789 

DGS- RM-2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS      DISPOSAL 

Public School Construction Program 
Reporting Agency 

General Services Section  
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. 

J 

Description of Records 
Include Title ond/or Form Number 

Anne Arundel County   (D.D.'s) 
Baltimore City 
Baltimore County 
Caroline County 
Carroll County 
Cecil County 
Dorchester County 
Frederick County 
Garrett County 
Harford County 
Howard County 
Montgomery County 
Prince George's County 
St. Mary's County 
Somerset County 

Wicomico County 

Anne Arundel County   (C.D.'s) 
Baltimore City 
Prince George's County 

Authorization 
For Disposal 

Retention 
Sched. No. 

713 

Item 
No. 

505-1-D- 
6-c 

713 505-1-D- 
5-b 

Inclusive 
Dates of Records 

Disposed of 

1972 - 1978 

1979- 1980 

Volume 
(Cubic Feet) 

11.85 

Date of 
Disposal 

04/13/81 

04/13/81 

I hereby certify that the above listed records were disposed of as indicated. 

Signature 

Executive Director 
Title 

April  9. 1981 
Date 

Method of 
Disposal 

Trash Can 

Trash Can 

PS-789 

DGS- RM- ? 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS      Dl S POSAL 

Public School Construction Program 
Reporting Agency 

Department of General Services Section 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. Description of Records 
Include Title and/or Form Number 

Anne Arundel County 
Baltimore City 
Prince George's Co. 
Worcester County 

Anne Arundel County 
Baltimore City 
Prince George's Co. 
Worcester County 

Anne Arundel County 
Baltimore City 
Prince George's Co. 
Worcester County 

(Bid Sets) 

(C.D.'s) 

(D.D.'s) 

Authorization 
For Disposal 

Retention 
Sched. No. 

713 

713 

713 

Item 
No. 

505-1-D- 
6-a 

505-1-D- 
6-b 

Inclusive 
Dates of Records 

Disposed of 

505-1-D- 
6-c 

1980-1981 

1980 

1976-1979 

Volume 
(Cubic Feet) 

1.83 

2.33 

Date of 
Disposal 

05/01/81 

05/01/81 

05/01/81 

I hereby certify that the above listed records were disposed of as indicated. 

Signature 

Executive Director 
Title 

4//'/8/ 
Dote 

Method of 
Disposal 

Trash Can 

Trash Can 

Trash Can 

PS-789 

OGS- RM- 7 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

MOTOR VEHICLE ADMINISTRATION 
Reporting Agency 

FINANCE & STATISTICS DIVISION 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. Description of Records 
Include Title and/or Form Number 

MISCELLANEOUS ACCOUNTING RECORDS: 

Paid Bonds for County Treasurers 
1969 thru 1977 

Authorization 
For Disposal 

Retention 
Sched. No. 

701 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

1969 thru 1977 

Volume 
(Cubic Feet) 

/ 

Date of 
Disposal 

4/3/81 

Method of 
Disposal 

Trash  Can 

hereby certify that the above listed records were disposed of as indicated. 

Signature Title Date 
PS-789 

DCS- RM- 7 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

State Board for Higher Education 
Reporting Agency 

Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. 

01 

Description of Records 
Include Title and/or Form Number 

Accounti ng Records;correspondence 
Payroll/ Exception and Registers 
Purchase Orders 
Paid INvoices/Vouchers 
Mileage Reports 
Contracts 
Adjustments 
Other Miscellaneous and General 
Accounting Files 

Time Sheets 

Author! zotion 
For Disposal 

Retention 
Sched. No. 

623 

Item 
No. 

"2-B" 

Inclusive 
Dates of Records 

Disposed of 

1975- 1977 Fiscal 
Year 

Volume 
(Cubic Feet) 

10 cu.ft. 

Date of 
Disposal 

3/16/81 

Method of 
Disposal 

Waste Paper 
(Manual 

Shredding) 

reby certify that the above listed records were disposed of as indicated. 

Deputy Commissioner 4/6/81 
Title Date 

PS-789 
DGS- RM- 2 



f<p/ 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

Great Oaks  Center 
Reporting Agency 

Personnel Office 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Authorization 

Description of Records 
For Disposal Inclusive 

Dates of Records Volume Date of Method of No. 
Include Title ond/or Form Number Retention 

Sched. No. 
Item 
No. 

Disposed of (Cubic Feet) Disposal Disposal 

1 DHMH Employee  time status Trash disposal 
reports   (DHMH 858) 799 1-E 1/76 -  12/77 . 12 4/30/81 of  sealed 

containers 
2 Prospective employee job 

applications   (state,  MS -  100) 
Trash disposal 
of  sealed 

Great Oaks  Center 577 4 1/76 -  12/79 8 4/30/81 containers 

3 Eligibility  lists,   (Typist Trash disposal 
Clerk II) ~" — 1/78 -  12/78 1 4/30/81 of  sealed 

containers 
4 DHMH,   Sign-in/sign-out  sheets Trash disposal 

(DHMH 566) 577 3 1/75 -  12/75 1 4/30/81 of  sealed 
containers 

I hereby certify that the above listed records were disposed of as indicated. 

A 'cbsart-jL* £W2r        vf/z/r/ 
Date 

DGS- RM- ? 



No. 

DEPARTMENT OF GENERAL SERYICt.. 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland  21401 

CERTIFICATE      O F      RECORDS      DISPOSAL 

WASHINGTON COUNTY HEALTH DrpARTMHNT 
1302 PENNSYLVANIA AVENU5 

—m^m^smmrrm— 
Nursi ng 

Division or Burtou 

Doicriplion of Records 
Include Title ond/or Form Numbor 

ENT Clinic Records 

FamiIy P I anni ng Records 

Chronic Disease Record 

Nursing Home 

Tuberculosis Records 

Authorization 
For Disposal 

Retention 
Sched. No. 

774 

774 

774 

774 

774 

Item 
No. 

.11 

8 

19 

10 

14 

Inclusive 
Dates of Records 

Disposed of 

1940-1970 

1968-1971 

1950-1976 

1950-1978 

1940-1961 

Volum* 
(Cubic Foot) 

2 

5 

5 

4 

2 

^ 

PREPARE IN DUPLICATE 

Retain ono copy and forword 
original to above oddross 

Signature 

I hereby certify that the above listed records were disposed of cs indicated. 

Dot* of 
Disposal 

5-5-81 

5-5-81 

5-5-81 

5-5-81 

5-5-81 

Method of 
Disposal 

Burni ng 

Burni ng 

Burni ng 

Burning 

Burning 

PI-7S9 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS      DISPOSAL 

State Lottery Agency 
Reporting Agency 

Administration, Finance & Operations 
Division or Burcou 

No. 

1 

2 

3 

4 

Description of Records 
Includo  TitU  and/or  Form Number 

Telephone Toll Call Logs 

Telephone Toll Call Logs 

Telephone Toll Call Logs 

Telephone Toll Call Logs 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original  lo above address 

Authori zation 
For Disposal 

Retention 
Sched. No. 

766 

766 

766 

766 

Item 
No. 

17 

17 

17 

17 

Indus i ve 
Dat«s of Records 

Disposed of 

FY 76 

FY 7 7 

FY 78 

FY   79 

Volume 
(Cubic Feet) 

0.125 

0.125 

0.125 

0.125 

Date of 
Di sposol 

5/5/81 

5/5/81 

5/5/81 

5/5/81 

Method of 
D i s pos a I 

Trash removal 

Trash removal 

Trash removal 

Trash removal 

hereby certify that the above listed records were disposed of as indicated. 

-^^yirs f &y^<f&^f /?&&*#< /f/t^A^/ZZ/ir ^^/yf       tT/C/^V 
<i-"—••" 

TitU Dot. 
PS- 789 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS S  P O S A  L 

State  Lottery Agency 
Reporting Agency 

Administration, Finance & Operations 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain on* copy and forward 
original to above addrost 

Authorization 

Description of Records 
For Disposal Inclusive 

Dates of Records Volume Date of No. Method of 
Include Title and/or Form Number R«t«ntion 

Sch«d. No. 
Item 
No. 

Disposed of (Cubic Feet) Disposal Disposal 

1 Out  of  Schedule  Requisitions 
and  Notice  of Award of Con- 
tract: 

FY   74    (UA   74-1   thru   74-146) 
FY   75    (UA   75-1  thru   75-109) 
FY   76    (UA   76-1   thru  76-112) 
FY   77    (UA   77-1   thru   77-130) 
FY   78    (UA   78-1  thru  78-109) 

Direct  Orders 

766 20 

FY   74 
FY   75 
FY   76 
FY   78 

1.5 5/5/81 Trash   removal 

FY   74    (0142-0400) FY   74 1.0 5/5/81 Trash   removal 
FY   75    (0401-0637) FY   75 
FY   76    (0638-1011) FY   76 
FY   77    (1012-1325) FY   7 7 
FY   78    (1326-1730) FY   78 

J)&U**~t y 

I hereby certify thot the above listed records were disposed of as indicated. 

y/^/ly/ //tyffast&f 
Stgoalure  Title Dote  PS-789 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Refcords Management Division . 
Treasury Building, Rm. 302 
Annapolis, Maryland 21401 

PROPOSAL    AND   CERTIFICATE   OF    RECORDS   DESTRUCTION 

District Court I,  Baltimore City,  211 E.  Madisonj Street,  Baltimore,  Maryland 21202 
Court sao^cx 

Attention:    Ann C.  Lindblade 

S«rl«« 
No. 

Daseriptlon of Rocordi 
Inelud* Tlllt and/or Form Numbor 

Traffic Ticket citations 
including Parking citations 
for the years of 1973, 1974, 
1975 and 1976 

Authorization 

Retention 
Sehed. No. 

655 

Destruction Approved by Hall of Records Commission 

Rev. 1/78        DGS-RM.550.9 

Item 
No. 

28 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 

30 
<&*< 

> 

Date of 
Destruction 

5/12/81 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Supervised 
burning, 
Baltimore 
City 
incinerator 
Pulaski Hiwa; 

Destruction Certification 

Signature of Court Official-rrr^ 

Instructions for Preparatifm^ond Submission on Reverse 

Title- D&te 

rs.^2 91981 



INSTRUCTIONS FOR PREPARATION 

1. Prepare in duplicate. Leave columns Date of Destruction, Method of 
Destruction, and Destruction Certification blank until actual destruction, 
has been completed by your office. ' 

\ 

2. Mail to the Records Management Division, Hall of Records Commission, 
Treasury Building, Room 302, Annapolis, Maryland 21401. 

3. The Records Management Division will forward the Proposal and 
Certificate of Records Destruction forms to the State Archivist for 
approval.  If the records proposed for destruction are considered by the 
State Archivist to be of archival value, arrangements will be made for 
transfer to "the Hall of Records. 

4. If the State Archivist approves the destruction, both copies will oe 
signed and returned.  Upon receipt, indicate the date and method of 
destruction in the proper columns, and have the destruction certificate 
signed by a Court Official. Retain one copy for your file, and forward 
the second copy to the Records Management Division at the above address. 

5. For your information: 

One letter-size file drawer =1.5 cu. ft. of records 
One legal-size file drawer = 2.0 cu. ft. of records 

PS-B32 



DEPARTWf       ,f- GENERAL SERVICES 
Hoii ui accords Commission. 

Records Monogemcnf Division 
Treasury Building, Rm. 305 
Annapolis, Maryland  21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

Maryland State Department of Education 
Reporting Agency 

Administration -  Office of ManagPmgr.f-  Sygi-QmQ 
D ivijion or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above addreti 

A. 

Signature 

I hareby certify that the above listed records were disposed of as indicated. 

Title 

Doseriptlen of Records 
Include Title and/or Form Number 

Authoriiotion 
For Disposal Inclusive 

Dates of Records 
Disposed of 

,      Volume 
(Cubic Feet) 

Dote of 
Disposal 

No. 

Retention 
Sched. No. 

Item 
.      . No. 

Method of 
Disposal 

1 

2 

3 

New Construction Completed 

Summary of Public School Pupils 
Transported at Public Expense 

Annual Organization Report 
1977-78 

633 

633 

633 

1 

1 

1 

1975 and  1976 

1973-74 
1974-75 

.1975-76. 
1976-77 

1977-78       •. 

0.2 

0.2 

0.5 

5/14/.81 

•  5/14/81 

3/16/81 

TRASH 

TRASH 

TRASH 

Date PS-789 
OCS-RM-J 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

DEPKRTMtNT    OF     EDUCRTIO NS 
Reporting Agency 

ADMIMISTRPO-IO^ — UFF1CE   OF   MflNfiSE/vigLMT  SVSTEMS 
Divi»ion of Bufwou 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original  to above address 

Description of Records 
Include Title and/or Form Number 

Author! tatton 
For Disposal Inclusive 

Dotes of Records 
Disposed of 

Volume 
(Cubic F.el) 

Dote  of 
Disposal 

No. 

Relenlion 
Sch.d. No. 

llBm 
No. 

Method of 
Disposal 

1 ENROLLMENTT     NUMBER    OF INSTKCKL- 

NONPUBLIC   'bawoOLS 63?> 1 

• 

W5-1C* 0.3 slialdi TRASH 

•J 
I hereby certify that the above listed records were disposed of as indicated. 

Signature t/ T If le 

.fi:$;8/ 
Dot. 

PS-789 

or.s- RM- ? 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

C9^ y^^ 

MAEYLMD STATE POLICE 
Reporting Agency 

-RflT?PAnTC   "TT" VAT.-nOT^ 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title and/or Form Number 

Author 
For D 

ization 
sposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Dote of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

1. MSP Form (77R) App.   to Purchase 6kl OPS   10 1979 2 Folders 5/20/81 Shredding 

2. 

3. 

MSP Form (89) CIR (States Attorney 
Copy) 

Barrack Overtime Records  (1977) 

'S 6hl 

6U7 

OPS   21+ 

PER 1+ 

1979 

1977 

7 Folders 

1 Folder 

11 

ti 

11 

it 

h. MSP Form  (79) Missing Person Shi OPS 25-1 1977 1 Polder 11 11 

5. MSP Form (l) Accident Reports 6hl OPS 35 1977 2 Folders 11 it 

6. MSP Forms   (32-33 & 171) WI 
Records  (Closed) 

61+7 
OPS 1+1-1 1976 1 Folder 11 it 

7. MSP Form (9l) Vehicle Reports CIOE ed 61+7 OPS 26-1 1977 1 Folder 11 it 

8. MSP Form (88)  Incident Reports Clc sed 61+7 OPS 23 1977 3 Folders it 11 

9. MSP Form  (87) Complaint Control Cs rds 61+7 OPS 22 1979 2 File Drawers         " ti 

10. Teletypes 61+7 OPS 10-1+ 1978 1 File Drawer 11 it 

11. MSP Form (156) Traffic Citation 
-                   Control  Ledger 

61+7 OPS 36-1 1977 1 Folder n it 

I hereby certify that the above listed records were disposed of as indicated. 

Leonard' A. Potts 
Signature 

Detective Sergeant 
Title 

5/20/81 
Date 

PS-789 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

MAPYT.ATm   STATPI  pnT.Tmg 
Reporting Agency 

BARRACK "H" WALDORF 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Dote of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Method of 
D is pos a1 

12. MSP Form (1*2) 1973-1977 
Receipt of Orders, Memoranda 
& Manual Revisions 

6hl ADM 2 1973-1977 2 Folders  . 5/20/81 Shredding 

13. 3 X $ Accident Cards 61*7 OPS 35 1977 1 Drawer 

Ik. Crime Lab Records 6hl 1977 1+ Folders 

15. AIR'S Print out  (1975/1976) 61+7 OPS 23 1975-1976 3 Folders 

16. Form 63  (Property Held Records Clo£ ied)61+7 OPS 56-1 Various 3 Folders 
•? 

17. Teletype Log MSP Form ll+3 61+7 ADM 10-2 1976 1 Folder 

18. MSP Form Ifh  (Photocopying 
Service Log) 

61+7 SUP 1+ 1977 1 Folder 

19. Various Files Consolidated 61+7 1977 3 Folders 

20. Daily Barrack Logs 61+7 ADM 9 1977 1 Cu.   Ft. 

21. Daily Radio Logs 61+7 ADM 10 1977 1 Cu.  Ft. 

Leonard A. Potts 

I hereby certify that the above listed records were disposed of as indicated. 

  Detective Sergeant  5/20/81 
Signature Title Date PS-789 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF      RE CORDS      DISPOSAL 

MA-RYTATTO STATE POLICE 
Reporting Agency 

BARRACK "H" WALDORF 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. 

22. 

23. 

Description of Records 
Include Title and/or Form Number 

D.W.I. 

Radar Operation Reports 

Authorization 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

6U7 

6U7 

*N0rE:     THE TOTAL VOLUME OP CUBIC FEET DKTROYED 

OPS Ul-1 

OPS ko 

Inclusive 
Dotes of Records 

Disposed of 

WAS (9.5) 

1977 

1977 

Volume 
(Cubic Feet) 

1 Polder 

2 Folders 

CUBIC FEET. 

Signature 

I hereby certify that the above listed records were disposed of as indicated. 

Detective Sergeant 
Title 

Date of 
Disposal 

5/20/81 

5/20/81 
Date 

Method of 
Disposal 

Shredding 

PS-789 



Form Hit RM t Q& 
CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

DHR 
Rcportlof Afeocy 

General  Services 
DtvWon or Bureau of RaporUng Agancy 

htm 
No 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
Na 

1 

2 

3 

WIN Case Records 

ES  Registration Cards 

ESA  IS's 

839 

855 

1¥f 

1 

1 

I970"s 

Inactive  'SO 

I970ls 

250 Cubic Ft. 

3 Cubic Ft. 

40 Cubic Ft, 

5/27/81 

5/27/81 

5/27/81 

Pulped 

ii 

n 

I hereby certify that the above listed records were disposed of aa indicated 

!«iiatur« 1 HUa / OaU / 



^^   / f ^/ 

£~<?f ~.-fS, 



DEPARTMENT OF^ERAL SERVICES 
Hall of R,eo. >mmis«ien 

Records Manage ..«nf Division 
Trtasury Bwifding. Rm. 302 
Annapolis. Maryland   21401 

SHEET 1 
M 

—DFPART^F^T OF TRANSPORTATION - J.F.K. MEM. HWY. 
ima-LO'Tt    or    SiSiRos. ot.pos*,. 

PWEPARe IN DUPUCATg 

*?'•'"•"• «•»» M4 forward 

lacMa Till, •nrf/^ f Wlll Hlrn||f 

TOLL SERGEANT'S REPORTS 
TFA-00Q-075 « 

BANK DEPOSIT SLIPS (Copy) 
TFA-OOO-055 

Awritaritsfi,, 
Wm Di«»»ni 

••(•nliM |H> 
Ut*4. N». u.. 

747-2 

747-2 

TOKEN & TICKET RECORDS (Copj) 
a) Daily Tokens Received 

in Vaults 
b) Token Requisitions 
c) Report of Special 

Passes-Class 9 
d) Report of Special 

Passes-Class 9X 

DAILY CASH & TICKET REPORTS 
a)  Daily Settlement Sheet 
b; . Deposit Tally 
c)  Cash & Ticket Reports 

'4.(JJUJ^ 

IncliMtv* 
Data* tt tacard* 

Oi«M*«4 af M*'HHal 
Oi* yatal 

1979 
1979 

1978 & '79 

1978 & '79 

1979 
1979 
1979 

Sl«M*«*.*« 

' '-'•ky cortify fho, th. 0b0¥. ,im<f f.cort|s w#f- ^^ ^ ^ 

       T.C. Supervisor III 
Assoc. Admin.-Tpks 



utf AKIMENT 0F| -VERAL SERVICES 
Hall of R«co. jmmisiien 

Records Manage -enr Division 
Troosury BuiWm,. Rm. 302 
Annopolis. Maryland  21401 

SHEET  2 

CERTiriCA-r^ 
—  2-t  P E C.O ROS 

ARTMENT OF TRANSPORTATION - J.F.K. MEM. HWY. 

roll Department  '. 

DJJPOS A L, 

* » 

Oivitian or Bur**!, PREPARE IN DUPLICATE 
Rtto.n on. «op, and forwarrf 
•nginal to «bevo oddr«t> 

Uclurfo Till, an4/w F* 

CHANGE FUND VERIFICATION 
SHEETS-   TFA-000-056 

.   COLLECTION CHECK LIST 
TFA-000-071 

•/ 

I •»'*, .Mil, ,(„, .k. 0lM 1,.^ ,.C-J. ,„. ^^ rf ^ Mi 
C9f4. 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

Maryland  State   Lottery 
Reporting Agency 

Subscriptions 
Division or Buroou 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above addrett 

Oetcription of Records 
Include Title and/or Form Number 

Aulhoriiolion 
For Disposal Inclusive 

Dat«s of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

No. 
Retention 

Schod. No. 
Item 
No. 

Method ol 
Disposal 

/ Game Accounting  Print-outs 

t 

766 32 July   1978- 
June   1980 

92 6-3-81 Shreddred 

hereby certify that the above listed records were disposed of as indicated. 

-^^V'£&'^^^       /fe&e€*f /^T TAv/ZHr* P/VJUSf; 6/l/£/ 
'  *• '•— Tul. Qoie  

PS- 789 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RE CORDS       DISPOSAL 

4/Vf/ 

MOTOR VEHICLE ADMINISTRATION 
Reporting Agency 

CASH RECEIPTS, AUDITS AND STATISTICS SECTION 

No. 

/ 

Division or Bureau 

Description of Records 
Include Title and/or Form Number 

MISCELLANEOUS ACCOUNTING RECORDS 

Receipt Copies 

Validation Tapes 

Author! ration 
For Disposal 

Retention 
Sched. No. 

701 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

3/23/78 thru 
10/30/78 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Volume 
(Cubic Feet) 

,/ 

Date of 
Disposal 

6/2/81 

I hereby certify that the above listed records were disposed of as indicated. 

SLLJll £UJLJ— Assistant Director c/s/f/ m gnoture Title Date 

Method of 
Disposal 

Incinerator 

PS-789 

DGS- RM- 7 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commistion 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

MAEILAND STATE LOTTERY AGENCY 
Reporting Ag*ncy 

TICKET ACCOUNTING DEFT.  (GAME ACCOUNTING)  
Division or Buraau 

No. 
Dotcriplion o( Rocotdi 

Includo TilU ond/or FOIIP Numbor 

X 32  - 
X 82 

WEEKLY BANK/AGENT FORMS 

W/B-801 through W-925 

Authoriiotion 
For Disposal 

Rolontion 
Schod. No. 

766 

Itsro 
No. 

29 

Inclusiv* 
Dalos ol Racords 

Disposod of 

Jan.   '78-June "79 

Volume 
(Cubic Fool) 

5l   CU.    ft. 

I hereby certify that the above listed records were disposed of as indicated. 

^U^y^O^^^ {A^JA*/feT'/tf 0ffc«. 

PREPARE IN DUPLICATE 

Retain ono copy »«>J lorword 
original to obowo address 

Dal* 
Signature 

Dai* of 
Disposal 

06/05/81 

Mothod of 
Disposal 

Recycle 
(Hot Water 

150°) 

PS-78* 
DCS- RM- 2 



DEPARTMEMT OF CEMERAL SERVICES 
Hall of Recordi Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland  21401 

C ERTIFICATE      0_F RECORDS      DISPOSAL 

MARYLAND STATE LOTTERY AGENCY  
Raporting Agancy 

TICKET ACCOUNTING DEFT. (GAME ACCOUNTING) 
Oivition of Bureau 

No. 
Description ol Rocordt 

Includ* TitU ond/or Form Numbor 

21 - U5 

WEEKLY DETAIL PRINT-OUTS 

W/B-801 through W/B-926 

Aulhoriialion 
For Oiipotal 

Rotonlion 
Schod. No. 

766 

No. 

32 

Inclutivo 
Dal«t ol Rocordt 

Ditposod ol 

Jan.  '78-Jtine  '79 

Volumo 
(Cubic Fool) 

25   CU.   ft. 

PREPARE IN DUPLICATE 

Rotain on* copy and forward 
original to abova addrot• 

Dot* ol 
Oitpoiol 

06/05/81 

^1L 

I Ureby certify that the above listed record, were disposed of as indicated. 

^^z- 
Slgnoturo 

Till* 

Mothod ol 
Oitpotal 

Recycle 
(Hot Water 

150°) 

PS- 76* 
OGS-RM-2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

"T} 

PROPOSAL       AND      CERTIFICATE       RECORDS      DISPOSAL 

Circuit Court Calvert County 
Court County 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

General accounting records 

General accounting records 

655 

655 

July,74-Nov.74 

Sept,76-Dec.78 10 

6-10-81 

6-10-81 

•LanTill 

Landfill 

Disposal Approved by Hall of Records Cajnmission 

Instructions for Preparation and Submission on Reverse Side 



INSTRUCTIONS FOR PREPARATION 

1.       Prepare in duplicate and submit both copies to the Hall of Records Commission for approval of proposed 
disposal action. 

2.      Leave columns "Date of Disposal" and "Method of Disposal" blank until disposal action has been 
completed. 

3.       If the records proposed for disposal are considered by the Archivists to have longer retention values, 

arrangements will be made for their transfer to the Hall of Records. 

4. After both copies have been signed by the Archivist, State of Maryland, disposal of the records shall be 

accomplished, the certification completed, and one copy forwarded to: 

Hall of Records Commission 

Records Management Division 

Treasury Building, Rm. 305 

Annapolis, Maryland   21401 

5. One letter-size file drawer      =      1.5 cu.ft. of records 

One legal-size file drawer       =      2.0 cu.ft. of records 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS      DISPOSAL 

Maryland State Police 
Reporting Agency 

West Montgomery 
Rockville, Marylana 
Sgi rack "N" Montgomery Avenue ^^ 

20850 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. 

1. 
2. 
3. 
4. 
5. 

8. 
9. 
10, 
11, 
12, 
13, 
14, 
15, 

16, 
17, 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal 

Retention 
Sched. No. 

State Highway Admin. 
Incident Reports (Closed)#88 
Leave and Duty Schedules 
Miles Message Log # 143 
Disabled Vehicle Daily Log 
Sheet - 23B 
Motor Vehicle Operation 
Report - 125 
Capital Equip. Inventory & 
Improvements 
Academies and Special Course^ 
Public Inquires & Requests 
Motor Vehicle Usage Report 
Gas & Oil Usage Report 
State Highway Admin. 
Call Box Logs 
Trooper Activity & Leave Rpt, 
Activity & Duty Hours-Leave 
Summaries 
Uniform Crime Reports 
Traffic Citation Control 
Ledger 

647 
647 
647 
647 
647 

647 

647 

647 
647 
647 
647 
647 
647 
647 
647 

647 
647 

Item 
No. 

Inclusive 
Dotes of Records 

Disposed of 

LIA 2-4 
OPS-23 
PER-3 
ADM 10-2 
OPS 38-0 

SUP 3-1 

1/76 thru 12/77 
1/77 thru 12/77 
1/77 thru 12/78 
1/77 thru 12/77 
1/77 thru 12/77 

1/78 thru 12/78 

FIS 3-1 1/7.6 thru 12/77 

TNG-1 
PR-4 
SUP 3- 
SUP - 
LIA 2- 
OPS 38 
PER 1 
PER 1 

•1 
1 
•4 
•1 

-1 

ADM 8-1 
OPS 36-1 

1/77 thru 
1/76 thru 
1/79 thru 
1/79 thru 
1/77 thru 
1/77 thru 
1/79 thru 
1/79 thru 

12/77 
12/77 
12/79 
12/79 
12/77 
6/78 
12/79 
12/79 

1/76 thru 12/77 
1/76 thru 12/77 

Volume 
(Cubic Feet) 

One folder 
Two folders 
One folder 
One folder 
One folder 

Two folders 

One folder 

One 
One 
Two 
One 
One 
One 
Two 
Two 

Date of 
Disposal 

folder 
folder 
folders 
folder 
folder 
folder 
folders 
folders 

One folder 
One folder 

6/15/81 

pv f) «       f)  1/ | hereby certify that the above listed records were disposed of as indicated 

MVL. Krdi 1st Lieutenant 6/11/81 

Method of 
Disposal 

Shredding 

Signature Title Date 
PS-789 
DGS- RM- ? 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS      DISPOSAL 

Maryland State Police 

'XT" Reporting Agency 

Montgomery  Avenue 
HOCkglULBL,   Maryland ZtiZSA. 
mr$i\ \it 

Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. Description of Records 
Include Title and/or Form Number 

Authori zation 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dotes of Records 

Disposed of 
Volume 

(Cubic  Feet) 
Dote of 

Disposal 
Method of 
Disposal 

18. 
19. 

20. 
21. 
22. 
23. 

Civilian Work & Leave Reports 
Receipt for General Informa- 
tion 
General Agency Correspondence 
Command Meeting Minutes- HQ 
Energy Conservation 
Traffic Citation Control 
Ledger 

647 
647 

647 
647 
647 
647 

PER 2 
None 

ADM 14 
ADM 12 
ADM 7 
OPS 36-1 

1/79 thru 12/79 
1/77 thru 12/77 

1/76 thru 12/77 
1/76 thru 12/77 
1/76 thru 12/77 
1/77 thru 12/77 

One folder 
One folder 

One folder 
One folder 
One folder 
One folder 

;2 i^"T' 

6/15/81 
it 

Shredding 

M 

I hereby certify that the above listed records were disposed of as indicated. 

1st  Lieutenant  6/11/81 
Signature Title Dote 

DCS- RM- 7 



Hall of Records Commission 

Records Management Division 

Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

Motor Vehicle Administration 

No. 

1 

2 

3 

I* 

5 

6 

Reporting Agency 

Field Services - Waldorf Regional Office 
Division or  Bureau 

Dojcripfion of Rocords 
Include Till* ond/or Form Numb»r 

Correspondence (Payroll) 

General Accounting Record 

General File 

Address Request for 
Lienholder 

Cash Receipts 

Accounting Records 

AutSort loti on 
For Di i posol 

Retention 
Sched. No. 

7Ui+ 

71+4 

Item 
No. 

3 D 

3 E 

13 

1 

2 

3 

Inclusive 
Date*  of Records 

Disposed of 

1976-77 

1976-77 

1976-77 

1976-77 

1976-77 

1976-77 

4' .r"' 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original la abovs addrast 

Volume 
(Cubic  Feet) 

1 ca. ft, 

1 cu. ft, 

7 cu.   ft. 

Date of 
Diipoiol 

07-01-81 

07-01-81 

07-01-81 

07-01-81 

07-01-81 

07-01-81 

I hereby certify that the above listed records were disposed of as indicated. 

£/ 

Method  of 
Disposal 

Land Fill 

Land Fill 

Land Fill 

Land Fill 

Land Fill 

Land Fill 

Titl 6 Dale 
PS-789 

DCS- RM- 2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

County 

No. 
Daieriptien of Records 

Includ* TltU and/or Form Numbor 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Dote of 

Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Traffic C.-teVu»yus S'^ 

bocks-^0+   Cc-H"  ludex 

Destruction Approved by Hall of Records Commission 

I 
a 

l 

ApA\ l?74-Juv.eHl7 
34- 

11 

Rev. 1/78 DGS-RM-550-9 

Destruction Certification 

>ignature i]    0 Title /  Drfte 

Instructions for Preparation and Submission on Reverse Side 



\ 

INSTRUCTIONS FOR PREPARATION 

1. Prepare in duplicate. Leave columns Date of Destruction, Method of 
Destruction, and Destruction Certification blank until actual destruction 
has been completed by your office. 

2. Mail to the Records Management Division, Hall of Records Commission, 
Treasury Building, Room 302, Annapolis, Maryland 21401. 

3. The Records Management Division will forward the Proposal and 
Certificate of Records Destruction forms to the State Archivist for 
approval.  If the records proposed for destruction are considered by the 
State Archivist to be of archival value, arrangements will be made for 
transfer to "the Hall of Records. 

4. If the State Archivist approves the destruction, both copies will be 
signed and returned.  Upon receipt, indicate the date and method of 
destruction in the proper columns, and have the destruction certificate 
signed by a Court Official.  Retain one copy for your file, and forward 
the second copy to the Records Management Division at the above address. 

5. For your information: 

One letter-size file drawer =1.5 cu. ft. of records 
One legal-size file drawer =2.0 cu. ft. of records 

PS- 832 



Form HR-RH 2 
c^? 

CERTIFICATE OF RECORDS DISPOSAL 
To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Board of Medical Examiners of Maryland 
Reportinj Agency 

Department of Health and Mental Hygiene 
DtvUon or Bureau of Reporting Agency 

Item 
No 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
Schedule 

No. 
Item 
No. 

of 
Disposal 

10 Exam 
Application  of  failed 
candidates 

645 10 June exam 1980 2.0 6/23/81 Trashed 

I hereby certify that the above listed records were disposed of as indicated. 

KAJ? <(U^ /AC/C^LJJ Administrator 6/23/81 
flfnature TtU* DaU 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

C E R TI F I C ATE      O F      RECORDS      DISPOSAL 

State  Lottery Agency 
Reporting Agency 

AdminJg^T-a-Mnn r    Finanr-^    ft   Dp^ral-i rm s 
Division or Bureau 

No. 
Deicription of Records 

Include Title and/or Form Number 

Returned or not distributed 
(unsold) winning weekly game 
Lottery tickets over $499 

Authorization 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

766 28a 

Inclusive 
Dates of Records 

Disposed of 

19 77, week 35 
through 52 (735 
W&B through 752 
W&B) 

1978, week 1 
through 52 (8 01 
W&B through 852 
W&B) 

19 79, week 1 
through 52 (901 
W&B through 952 
W&B) 

1980, week 1 
through 52 
(001 W&B through 
052 W&B) 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Volume 
(Cubic Feet) 

Date of 
Disposal 

0..5 

Method of 
Disposal 

Shredded 

I hereby certify that the above listed records were disposed of as indicated. 

f Signature Title Dote 
PS-789 
DCS- RM-2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

PROPOSAL      AND      CERTIFICATE       RECORDS      DISPOSAL 

PS- 032 

Serifts 
No. 

CIRCUIT  COURT 
Court 

wicoMTrn 
County 

Description of Records 
Include Title ond/of Form Number 

Original Released Mortgages 

NOTE: Releases on above mojtrtgages 

Case Files of Civil & Criminkl 
Appeals; Appearances; Judicials; 
Petitions & Orders; Referencss 
and Trials; and 65 

Civil Case Files No. 1-3513 

Civil Case Files No. 3514- 
6449 

NOTE: Files have been reviewed for judgmen 
record is to be retained perjnanently 
list of case file nuijabers 

Authorizotlon 

Retention 
Sched. No. 

are tran 

Item 
No. 

3/7 

3/7 

3/7 

Inclusive 
Dates of Records 

Disposed of 

1873-1958 

cribed on permahent 

1868-1949 

1949-1960 

1960-1968 

s renewed by sc 
and case number 

P^i^ 
^^•J^ 

Volume 
(Cubic Feet) 

58J2  Cu  Ft 

land  rei 

) 
)-117   Cu  Ft 
) 

45   Cu  Ft 

;[  fa  and othe 
IS  deleted  frebm 

Dare of 
Disposal 

ord record mgs 

r instance 
above in 

^ 

Method of 
Disposal 

/fat/ZuS 

s where 
elusive 

£. ^m- 
Disposal Approved by Hall of Records Commission Disposal Certification 

^ ^r?-tP/ 
Sigriaturo Title Date 

liislruction"; for Prcporotion and Submission on Reverse Side 



DEPARTMENT O^pNERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

Maryland State Lottery Agency 
Reporting Agency 

Marketing Department  
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. Description of Records 
Include Title and/or Form Number 

Weekly Agent Piles 
1973-76 

Authorization 
For Disposal 

Retention 
Sched. No. 

^ 

Item 
No. 

M 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 

1973 to 1976 1.5 cu. 
ft. 

Date of 
Disposal 

3/26/79 

Method of 
Disposal 

in tra sh 
Removal 

I hereby certify that the above listed records were disposed of as indicated. 

PS-789 

DGS-RM-2 



DEPARTMENT OF GEH^L SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

Srar/t to-rrgfiy 
Reporting Agency 

fyr/i f:kan?s4//U& O/k/eff/aAJZ 

No. 

1. 

I. 

3. 

Division or Bureau 

Dsacciplion ol Rocotdi 
Include Till* and/or Form Number 

PAILV Cort?\i-r6^ A tip Idg&L^ 

<£ ft v^o e: 

\>/1vV)^ 

Authoiitotipn 
For Disposal 

Retention 
Sched. No. 

VtC 

*/ 

Item 
No. 

ff 

inclusive 
Dotes of Records 

Disposed ol 

/2-.27-76/ 

/?~J2-/7/f/ 

Volum* 
(Cubic F««t) 

o.W 

0.21 

'(%/• 

PREPARE IN DUPLICATE 

Retain on* copy and lorward 
original to abovo address 

Date of 
Disposal 

frzf'to 

Method of 
Oitpotot 

S-lf'C* 

g-j-t- to 

To /.oTTZ'ty 

Slcinfffufw 

I heriby certify thai, the above listed records were disposed of as indicated. 

Dot* 
PS-769 
DCS- RM- 2 


