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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      D I S P O S A L 

/ 

BALTIMORE COUNTY POLICE DEPARTMENT 
Reporling Agency 

CENTRAL RECORDS 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forword 
original to above address 

No. 

1. 

2. 

3. 

Description of Records 
Include  Tills ond/'or  Form Nuniber 

OFFENSE REPORTS  FORM # 108 

Miles Terminal Printouts T4 

N R Cards 

Autfiori zation 
For Disposal 

Retention 
Sched. No. 

C192 

Item 
No. 

12 

1 

Inc lustve 
Dotes of Records 

Disposed of' 

B7A8600 to B755269 
C000001 to COA519V 

1977 

An for 1979 
except Oct,Nov,Dec 
( New Comm Center 
no more MR cards) 

Volume 
(Cubic Feet) 

32 

15 

12 

5? 

Dote of 
Disposol 

5-15-80 

I hereby certify that the above listed records were disposed of as indicated. 

J/Jl 5-21-8C Captain 

THU Don 

Method of 
Disposal 

Landfill 
Cockeysville 
Shredded 

^hredded 

Shredded 

PS-7M 

*'''  Bit I 



rorm HR-RM X 
-   Jr. 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Montgomery County Board of Appeals 
EeporUnc Agency 

Dlvtelon or Bureau M Beportinc Agency 

Item Description of Records 
Include Title and.'or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 
No. 

Schedule 
No. 

Item 
Na 

Case  files  - 
11 Cases  that have been  revoked C-5&-£ Burial  in 

(See County Attorney's memo) Misc.   dates  - 2 land 
Case Nos,   as   follows: 
891;   1401;   1600;   1643; 

7/3/80 fill 

1665;   2361;   2633;   S-170;   S-3( • 6; 
S-478;   2689;   2662;   1988; 
2009;   1345;   S-S79;   t*ltiiS-269^ • 
513;   2297;   2298;   S-323;   2317 ' 
2168;   2739;   1695;   2006;   2286 
2314;   2775696   ;   1023;   1435; 
1694;   16^5;   S-524;   1631;   S-l" 4; 
2192  and S-157 

• 

•• 

I hereby certify that the above listed records were disposed of as indicated. 

-AtS/^jey 2/. ^yj- Clerk  to  the  Board June  3,   1980 
•nut 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

Betty 

CERTIFICATE       OF       RECORDS      DISPOSAL 

APPROVED BY: 

' Eby, Supervisors at  Election; 

ANNE ARUNDEL COUNTY GOVERNMENT 
Reporting Agency 

BOARD OF SUPERVISORS OH ELECTIONS 
Division or Bureau 

No. 

2 

3 

h 

Description of Records 
Include Title and/or Form Number 

Voting Authority Cards 

Write-in Ballots 

Affidavit of Physical Disability 

Pol 1 Books 

Authori zotion 
For Dis posol 

Retention 
Sched. No. 

Ck33 

C493 

C493 

Item 
No. 

8 

7 

2 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Inclusive 
Dates of Records 

Disposed of 

General   Election 
of is?'* 

Volume 
(Cubic Feet) 

19.5 

1.3 

4.5 

.6 

Dote of 
Disposal 

6/13/80 

A^f 

lUAZ 
^ Signature       " 

\ hereby certify that the above listed records were disposed of as indicated. 

Title ' Dote 

Method of 
Disposal 

Landfill 

PS-789 

DGS- RM- ' 



o Maryland Department 

ofTransportatron 
DATE: 7//^ 

_~ NAME  UNIT 
TO: 

Q Discuss with Me 
D Note and return 
• Per our conversation 
Q Per your request 
• For your information 
D For your approval 
• File 

• For your signature 
• Comment 
• Circulate 

^i?SI<e appropriate action 
''CPPIease answer 
• Prepare reply for signature 

of_ 

REMARKS: 

Form D-DOS-013 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF      RECORDS      DISPO SAL 

cU^t^Ou*^* 

•  fjUyft**^**^' 

 MOTOR VEHICLE ADMINISTRATION  '  
Reporting Agency 

CASH RECEIPTS, AUDITS & STATISTICS SECTION 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. Description of Records 
Include Title ond/or Form Number 

MISCELLANEOUS ACCOUNTING 
RECORDS: Receipt Copies 

Validation Tapes 

Authorization 
For Disposal 

Retention 
Sched. No. 

10 \ 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

10/19/76  thru 
3/15/77 

Volume 
(Cubic Feet) 

24  cu.ft 

Date of 
Disposal 

r/ TV" 

I hereby certify that the above listed records were disposed of as indicated. 

£j0 
Signature Title Dote 

Method of 
Disposal 

uM 

PS-789 

DGS- RM- 7 



Fonn H.VRM  7 ly 
CERTIFICATE OF RECORDS DISPOSAL 

To Ee Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Baltimore Police Department 
U«portlnj( Agency 

Central Records Division 
Dlvltloi   or Bureau Df Itoporttag Asenc/ 

Item 
No. 

2. 

Description of Records 
include Title and/or Form Number 

Arrest Reports 
(6AR1  - 6AR59900) 

Offense Reports 

Accident Reports 

Autiiorization 
For Disposal 

Schedule 
No. 

257 

289 

372 

Item 

In<-1 jsive 
Daces of Records 

Lis^wsed cf 

1/1/76-12/31/76 

1/1/76-12/31/76 

1/1/76-12/31/76 

V .lui ic 
(Cibic it 

Uae.ir StL'; 

66 Linear 

250 Linear 

48 Linear 

j^-f 

I hereby certify that the abo.e listed records were dispo?ei oi ac fr.dica-ed. 

Supervisor 
.SltT al.nra TlUa 

Date 
of 

Disposal 

9/19/79 

9/19/79 
1/ 8/80 
5/20/80 

9/19/79 
1/ 8/80 

Method 
of 

D; posal 

Incineration 

Incineration 

Incineration 

  » m~ •*"••!•'?-" •— 



This is to certify the delivery and incineration of certain 

Baltimore City Police Department records,   namely: 

dated from ij//MllA*t   ^   />74 to /#*/* 3o,/?/* 

These records were delivered to the incinerator by per- 

sonnel of the Police Department and have been incinerated this date! 

WITNESS: 

WITNESS: 

DATE 

Police Department 

Incinerator 

?//9/7£. 
..-tf.ISW.naa- 



This is to certify the delivery and incineration of certain 

Baltimore City Police Department records,   namely: 

dated from /TJ/j ^    4   '97&     to /fcja.,jj?r^    ;?7& 

These records were delivered to the incinerator by per- 

sonnel of the Police Department and have been incinerated this date. 

WITNESS: 

WITNESS: 

DATE 

UA 

i /LaJL     O. 

z 
t, *-•*—*? 

£U/D    Police Department 

Incinerator 

IX S2L 

'1K$~ ¥?*&>*< 



i»ffi-. 

,-.1     .»        Ctl-_ 

This is to certify the delivery and incineration oi certain-   ••^a-.f-      >•      .«*.»» 

Baltimore City Police Department records,   namely: 

 ^^SMS*    t/tr^c^rs  

dated from     Otf^7-^»;^ g?C   ^ to       ^WtfW/ggTL,    ^3A  /?7& 

These records were delivered to the incinerator by per- 

sonnel of the Police Department and have been incinerated this date. 

WITNESS:     \(MH\J   f\ \j[AAMJ^yiK    Police Department 

WITNESS: ^TZLd^JL*/ i.JjjS^W'       Incinerator 

DATE 

.«**.. 

s^-. •*   : ..>•*. .j '_ — ?- r^-—.^-"<--- .'-J_—w-? -4i ^y.-'"' -eii,- 
***••,.':• -^a*^^ 



This is to certify the delivery and incineration of certain 

Baltimore City Police Department records,   namely; •••»•- 

 /l**e*T   7?efic*.r% {C4A. /- £**,S99**) 
dated from    ^g^gg^g^   ^   /f7C     ±~    yj^BU    jB&BBMMi   ^ /fft 

These records were delivered to the incinerator by per- 

sonnel of the Police Department and have been incinerated this date. 

WITNESS 

WITNESS: 

DATE 

Police Department 

Incinerator 

• 

• 

^i_ 



This is to certify the delivery and incineration of certain 

Baltimore City Police Department records,   namely:_ 

/}ec/l>£AjT       As/9oArS 
dated from ^dt/M/uir  $ /976 to     ^jj^r 3$, /?7t 

These records were delivered to the incinerator by per- 

sonnel of the Police Department and have been incinerated this date. 

WITNESS: J^JA/frJ 6? //J2^r Police Department 

WITNESS: ^T^^Ji-    (DA**-*/ Incinerator 

DATE ?//?/&'• 

ig^ro^y-^rry^T^rryTrqr^ ---i^~"*^"'"~?r'°"''""g-»'g!iHMi * 



-•   This is to certify the delivery and incineration of certain 

Baltimore City Police Department records,   namely:-„ 

dated from 

^.y     A    w^x^v-    ^^.yi*.* ^^^^^^    ^^.x.^^^^,       ^^ii.v-^.^  .-„ 

These records were delivered to the incinerator by per- 

sonnel of the Police Department and have been incinerated this date. 

WITNESS: 

WITNESS: 

DATE 

dtsstf? 'us,/. 21 
yT/^-v^ft-      £V 

YZJ/^ Police Department 

Incinerator 

cm/* '-^Z^ /Vfti 

'i    .- r ~?r*vt -v»^g^|.'>t?»* litx**" .^^EiTUW-W" '-' ^i1 Jfl^^M^W-T^i 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Dorchester County 
Reporting Agency 

Register of Wills 
Division or Bureau of Reporting Agency 

Item 
No. 

1. 

Description of Records 
Include Title and/or Form Number 

Receipt Books 

Authorization 
For Disposal 

Schedule 
No. 

C-361 

Item 
No. 

13 

Inclusive 
Dates of Records 

Disposed of 

7/23/71-12/7/76 

Volume 
(Cubic or 

Linear Feet) 

1   CU.    ft. 

Date 
of 

Disposal 

7/1/30 

Method 
of 

Disposal 

Shredded. 

1 ^i-^u^^C- 

I hereby certify that the above listed records were disposed of as indicated. 

Rftgist.pr of Wills 
Title Signature^ 

7/1/30 
Date 



( DEPARTMENT OF f^ERAL SERVICES 
Hall of Recofd* Commission 

Records Management Division 
Treasury Building, Rm, 302 
Annapolis, Maryland   21401 

C E R T I F I C A T E      OF       RECORDS      DISPOSAL 

; 

Md. Tolls Facilities Police 
Reporting A^sncy 

•Tolls Facilities Administratioii 
Divition or Burvou 

PREPARE IN DUPLICATE 

Retain on* copy and forward 
original to above address 

I hereby terlily that the above listed records were disposed of as indicated. 

Major July 2, 1980 

Oaseription of fiocords 
Includ* Titio ond/or Form Number 

Aoritarizotian 
Far Olspasol Inclusiva 

Dotes of Records 
Disposed of 

Valume 
(Cubic Feet) 

Dot* of 
Ditpot ol 

No. 

. Aatantien 
Schad. No. 

llaai 
No. 

Method ol 
Disposal 

1 Activities Reports 747-9 Adm-1 
(2) 

1957-1974 1 6/25/80 Burni ri g 

2 Police Work and Leave Records 747-9 Adm-1 
(19) 

1977-1978 1 6/25/80 Burning 

5 Leave Reports 74-7-9 Adm-l 
(22) 

1976-1978 2% 6/24/80 Burning 

4 Overtime Authorization 747-9 Adm-l 
(23) 

1979 Yt 6/24/80 Burning 

5 Official Uniform Personnel 
Records 

747-9 Adm-1 
(24) 

1957-1975 8 6/24/80 Burning 

6 Official Civilian Personnel 
Records 

747-9 Adm-l 
(25) 

1957-1975 1 6/25/80 Burning 

7 Daily Radio Logs 747-9 Ops-02 
(20 

1968-1976 13 6/24/80 Burning 

8 Log Books 747-9 Ops-02 m 1972-1977 4 6/2V80 Burning 

31 

Si«rvMtrr« TfH* Do<< 
PS   ?•» 



( DEPARTMENT OF f^ERAL SERVICES 
Hall of Record! Commission 

Records Management Division 
Treasury Building, Rm   302 
Annapolis, Maryland   21401 

C E R TI F i C A T E      O F      R E C ORDS      DISPOSAL 

Md,. Tolls Eacilities, Police 
Reporting Agency 

•Toll Facilities Administration 
' -^ ;   .   . _ —'  .     *    . '-——  

Dtvidon or Bur*au 

Ovicriptien af Racerdt 
Includ* Tifl« oni/oi Form Nurabor 

9 Property Damage Reports 

10 Traffic Citations (Hq.) Copy 

11 Request for Escort Service 

12 24- Hour Traffic Graph 

13 Other Applicant Investigatior 

14 Dangerous Cargo Check Record 

15 Tunnel Stoppage Cards 

16 CO2 Recorder Charts 

Asttiarl cotton 
For DUposol 

. Aotontion 
Schod. No. 

7^7-9 

747-9 

747-9 

747-9 

747-9 

747-9 

747-9 

747-9 

I tO IT 

No. 

Ops-02 
(11-3) 
Ops-02 
(13-2) 
0ps-02 

(17) 
Ops-02 

(19) 
Inv-04 

(3) 
Dce-05 

(1) 
Com-07 

(3) 
Com-07 

(4) 

Inclutivo 
Ootot of Rocordt 

Dispotod of 

1976-1977 

1971-1973 

1960-1979 

1975-1976 

1957-1975 

1977-1978 

1974-1977 

1975-1976 

Volum. 
(Cubic Foot] 

1 

1 

1 

1 

2 

9 

1 

12 

PREPARE IN DUPLICATE 

Rotoin one copy and forward 
original to obovo addross 

O* P 

Data of 
Dtspotal 

6/25/80 

6/24/80 

6/24/80 

6/25/80 

6/24/80 

6/25/80 

6/24/80 

6/25/80 

f H»r«by terWly That the obove lisleJ records were disposed or as" indicated. 

Major   . July 2,   1980 

Method of 
Dispose I 

Burning 

Burning 

Burning 

Burning 

Boning 

Burning 

Burning 

Burning 

Title Dote 
«-7»f 



Form HR-RM I 
^ 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Reporting Agency 

C: /gCUl  T 

Item 
No. 

Des-eription of Records 
Include Title and/or F6rm Number 

prfoK STATUS 

Division or Bureau Of Reporting Agency 

Authorization 
For Disposal 

Schedule 
No. 

^3 

¥^3 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

Volume 
(Cubic or 

Linear Feet) 

q     li^/o 7^7-7 

I hereby certify that the i above listed records were disposed of as indicated. 

^ZM^^^^- 
-?/2/ ra 

Title 
Date 

Signature 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

•Q.ffice  of the Publ ic Defender 
Reporting Agency 

District   Five 

No. 

D ivijion or Bureau 

Deicription of Records 
Include Title and/or Form Number 

All   closed  District   Court 
I files for F. Y. '78 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Author! zati on 
For Disposal 

Retention 
Sched. No. 

626=A 

item 
No. 

Inclusive 
Dates  of Records 

Disposed of 

2-b July  1,   1977   - 
June 30, 1978 

Volume 
(Cubic Feet) 

Dote of 
Disposal 

6-30-80 

Method of 
Di s pos al 

burning 

f J >.jnotuie 

i hereby certify that the above listed records were disposed of as indicated. 

DGS-550-7. 



CERTIFICATE OF RECORDS DISPOSAL 

*o Be  Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Maryland State Police 
Reporting Agency 

Barrack "B", Frederick, MD 
Division or Bureau «f Reporting Agency 

Authorization 
Item Description of Records For Disposal Inclusive 

Dates of Records 
Volume 
(Cubic or 

Date 
of 

Method 
of No. Include Title and/or Form Number 

Schedule Item Disposed of Linear Feet) Disposal Disposal 
No. No. 

1 Criminal Summons 6U6 OPS 15 1/1/78 - 8/31/78 1/U cu ft 9/26/79 Burial Sanitary 
Landfill 

2 Property Records Closedyorm 63 n OPS 56-1 12/31/78 - U/1/79 l/U CU ft U/6/80 H                        N 

3 Daily Barrack Log, Form 3 n oss 9 1976 1-1/2 cu ft 5/19/80 If                        H 

h Daily Radio Log,  Form U N OPS 10 1976 1-1/2 cu ft 5/19/80 II                        If 

5 Complaint Control Card,  Form 8? n OPS 22 6/1/78 - 5/30/79 6 cu ft 6/22/80 H                n 

vjC" 

I hereby certify that the above listed records were disposed of as indicated. 

>^< G. N.  SENSABAUGH,   Ist Lt. 

Form  ^,7 

7/8/80 
Signature Title Date 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF      RECORDS      DISPOSAL 

BaltimorR County,  Maryland 
Reporting Agency 

Office of Central Services, Records ManagRmpnt 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

No. 
Retention 

Sehed. No. 
Item 
No. 

Method of 
Disposal 

1 Finance-Revenue 
Daily File Maintenance Journals 

C-U65 s 7/9/76 1 5/29/80 RECYCLED 

2 ti         ti             it                       u II tt 7/2176 II II it 

3 it         ii             ii                       n II It 8/16/76 It II ti 

h ii         II             II                       n M It 9/2U/76 II ti ii 

5 II         II             II                       II II II Ll/18/76 II n II 

6 Finance-Revenue Division 
Lein Certificates 

C-287 9 Apr.  20-June 1,  19' 
61501-63UOO 

7 
II 6/20/80 II 

7 Landfill Transactions Tickets&Tape 
Feb. 28, 1977-Apr. 2, 1977 

s C-U2U 2 Feb 28,1977-Apr 2, 1977      "• it it 

8 Landfill Sheets C U2U Oct. 1976-May 1977 tr it II 

9 Rec. & farks Longview Golf Tickets 
& Reconcilation Sheets 

C 326 18t2 Nov. 15, 1976- 
April 19, 1977 

II it II 

I hereby certify that the above listed records were disposed of as indicated. 

fl-^-^HA^ T(Jtle 
jfl&l 

Date 
OGS- RM- ? 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

Baltimore County, Maryland 
Reporting Agency 

Off-i p.ft nf Central Services. Records i-lanagement 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Authorization 
For Disposal Inclusive 

No. 
Include Title ond/or Form Number 

Retention Item 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

Method of 
Disposal 

Sched. No. No. 

10 Finance Rev.  Div. C U6$ 1 7/15/7U-7/31/714 l 6/20/60 Shredder/ 
Cash Journals    197U 7/15/7U-7/31/7U it it Recycled 

6/l5/7U-9/30/7i; it it it 

11 Accounts Receivable it u Oct.,  1976-Jan,19'7           " it it 

12 1<                             !l it 3 6/30/7U    (1-3) 1 it n 

13 •i                n it 3 6/30/7U    (U-6) 1 it ti 

Hi ti                » it it (9-11) it ti it 

15 
II                             M tt ti (12-11;) it it it 

16 !l                             II it it (15-16) it it it 

17 II                             »» ti n 6/30/76 01-01-0li-C 3 it it 

18 11                             It n it 0U-03- 

19 
90 

025F'l6-09-l6-U503U 1 it it 

It                             It it n 6/30/76-09-l6-iic03: 2 it it 

?1 13-OU-650180 
?? tl                             It •t it 6/30/76-13-OU-65oai 1 ii n 

323 
2li 

15-11-152UU0 
it                   tr it ti b/30/76-15-11-152U5( ) 

17_00-00626U 1 M tt 

25 
ti                   it n U 7/15/76 1 11 it 

tt                   it it it 7/16/76 L r 9 
26 Accounts Receivable Distribution C U65 h 7/31/76 Cycle  2 1 n it 

hereby certify that the above listed records were disposed of as indicated. 

A^ 
^f^M\c &^Jf 

^ 
Cc*a'4. {.-<** 7/r/*)> 

Date 
DOS    OM   > 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       0 F      RE C ORDS      DISPOSAL 

paltimor ; Countv, :/arvlar.d 
Reporting Ag«ncy 

pfficd of Central servicest Records Management 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above addrest 

Author! lotion 
For Disposal Inclusive 

No. Description of Records 
Include Title and/or Form Number 

Retention 
Sched. No. 

Item 
No. 

Dotes of Records 
Disposed of 

Volume 
(Cubic Feet) 

Dote of 
Disposol 

Method of 
Disposol 

27 Accounts Receivable Distribution CU65 ll 7/31/76 Cycle 2 
Eook 2 

1 6/20/80 Shredder/ 
Recycled 

28 it II II 7/31/76 ^ycle 2 
Book 3 

II II II 

29 ii ti II 7/31/76 Cycle 2 
Book h 

II II II 

30 ii H II 8A3/76 look#l 1 n II 

31 ii ii II 8/13/76 Book#2 II II « 
32 II ti II 8/31/76 onlv book II it II 

33 II M II 9/15/76 also 9/30/7 )                 " II it 

3U Finance Revenue 
Landfill iVans 

U2U 1 6/77-7/78 1 II II 

Rec  sheets by Acct. 
35 ti II H ^lov. 197 7-Nov. 1978 II ti II 

II II 10/1978 ^ov.'78 II II n 
36 II II II 8/78-7/79 If II II 

37 II II II April  '79-11/79 II II II 

- 

I hereby certify thot the above listed records were disposed of as indicated. 

a -//^ tf^^^tes- y/r/w 
Date 

OG%   nu 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

0altimnT'P   ^nnnt.v.   Ma-rvl and  
Reporting Ag«ney 

nffinp of Ontral    ©"Vfi-.ies    Records Management 
Division of Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. 

38 

39 

Uo 

Description of Records 
Include Title and/or Form Number 

Finance-Revenue 
Golf Tickets 

Cashier's Office 
Valid Taoes 

Central killings Invoices 

Authorization 
For Disposal 

Retention 
Sched. No. 

C326 

C    28? 

C 287 

Item 
No. 

1   &    2 

17 

17 

Inc tusiv* 
Dotes of Records 

Disposed of 

1977 

'76 & '77 

'67-'72 

Volume 
(Cubic Feet) 

2 

I hereby certify that the above listed records were disposed of as indicated. 

Dote of 
Disposal 

6/26/80 

6/26/80 

6/2o/80 

Method of 
Disposal 

SHREDDER/ 
LANDFILL 

.££k v**^ Ignature T^le 
7Hl%i 

Date 
DC V n M    •> 



HR -RM-2 (Rev. 2/74) 

PGC# 1355  8/75 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 

Records Management Division 

Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

Distribution: 
White    -  Hall Of Records 
Canary -  Records Manager 
Pink       -  Records Center 
Gold       - Department/Agency 

Prince   George's   C.n.   nffir:^   nf   f.pnhral   S^rvi np.q 
Reporting Agency 

Administrative Services Division  
Division or Bureau 

Description of Records 
Include Title and/or Form Number 

Authori zotion 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

19  bx. Print  Shop  Job  Tickets 
(requisitions)   green  & 
white  copies 

C-487 7 FY72-FY76 
inclusive 

38  cu. ft. 7-10-80 Landfill 

18  bx. Print  Shop  Job  Samples C-487 7 FY74-FY76 
inclusive 

36  cu. ft. 7-10-80 Landfill 

7  bx. Xerox  Tickets C-487 7 FY73-76 
inclusive 

14  cu. ft. 7-10-80 Landfill 

4  bx. Paid Bills   (Print Shop) C-487 FY72-FY76 
inclusive 

8  cu. ft. 7-10-80 Landfill 

2  bx. Office  Files   (Adm.   Svcs.   Div) C-487 FY   77 4  cu. ft. 7-10-80 Landfill 

1  bx. Equipment Logs   (Print Shop) C-487 FY   75 2   cu. ft. 7-10-80 Landfill 

/ox 

I hereby certify that the above listed records were disposed of as indicated. 

^mff/Z^^^y^^^yf^hs Chief^ Adm.   Svcs.   Div. July 
Signature 

PS - 78» 
Title Date 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE O F RECORDS      DISPOSAL 

Maryland Center  for Public  Broadcasting 
Reporting Agency 

Administration 36.15.00.01  
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original  (o above address 

Description of Records 
Include Title ond/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

Method of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

1 

2 

3 

4 

5 

Bills/Invoices 

Deposit  Certificates/Slips 

Disbursements/Transmittals 

Purchase  Orders 

Receiving/Shipping  Reports 

727 

it 

" 

II 

ii 

7 

24 

25 

44 

47 

1974   -   1977 

1977 

1974   -   1977 

1977 

1977 

  

6 

1 

1 

1 

1 

7/10/80 

n 

n 

n 

H 

Dumpster 

11 

II 

II 

II 

I hereby certify that the above listed records were disposed of as indicated 

Signature 

.  Jfa<*> 'Business Manager 7/14/80 
Title Date 

PS-789 

DGS- RM- 2 



Form HR-RM X 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Item 
No. 

10 

Description of Records 
Include Title and/or Form Number 

Exam 
Application of failed candidates 

Authorization 
For Disposal 

Schedule 
No. 

645 add 

Item 
No. 

10 

Board of Medical Examiners of Maryland 
Reporting Agency 

Department of Health and Mental Hygiene 

DIvMoo or Bureau ef Reporttnx Agency 

Inclusive 
Dates of Records 

Disposed of 

June exam 1979 

Volume 
(Cubic or 

Linear Feet) 

2.0 

, I hereby certify that the above listed records were disposed of as indicated. 

Administrator 

Date 
of 

Disposal 

6/30/80 

Method 
of 

Disposal 

Trashed 

flgnatur* THJa 
7/1A/80 

DaU 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF      RECORDS       DISPOSAL 

/ 

Public Service Commission, American Building  
Reporting A9eney 231 E. Baltimore Street 

Baltimore, MD 21202 
Executive Secretary  

Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above addreis 

Authorization 
For Disposal Inclusive 

Date of 
No Description of Records Dates of Records Volume Method of 

Include Title and/or Form Number Retention 
Sched. No. 

Item 
No. 

Disposed of (Cubic Feet) Disposal Disposal 

i Correspondence  Case  File 
(Form No.   37 Adopted  in  1956) 
Case Numbers  are  9644  -  15525 

312 3 1947 - 1969 15 cu.   ft on site 
destruction 

inclusive 

Note:     Disposal of the above 
records will take place at  the 
P.S.C.,   after receipted  copy of 
this  request  is verified by your 
office  for  authority. 

Ronald E.  ^awki^s 

hereby certify that the above listed records were disposed of as indicated. 

Executive Secretary July-15-1980 

!=!_                  PS-789 



* 

DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

C E R T I F I C A TE      OF      RECORDS      DISPOSAL 

7/15/80 

Department of Health and Mental Hygiene 

Rapprting Agancy 

Anatomy Board of Md. 
Dlvidon or Bureau 

PREPARE IN DUPLICATE 

Retain on* copy and forward 
original to above addrais 

No. 

1 

2 

3 

Deicrlptlpn of Record* 
Include Title ond/or Form Number 

OUTDATED RECORDS: 

Legislation files 

Brochures and pamphlets 

Price lists 

Author! lotion 
For Olipoial 

Retention 
Sched. No. 

Item 
No. 

Includve 
Dates of Records 

Dltpoeed o( 

1975   -   1979 

Volume 
(Cubic Feet) 

1.5 

cubic 

feet 

ertify that the above lilted records were disposed of as indicated. 

Director 7/15/80' 

Signature Title Dale 

Date ol 
Dltpoeal 

7/1/80 

Method of 
Disposal 

Trash 

removal 

PS-789 

oas- RM-a 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Juvenile Services Administration 
Reporting Agency 

Region VIII - Baltimore City 

Division or Bureau of Reporting Agency 

Item 
No. 

Description of Records 
Include Title and/or Form Number 

Social History files over 10 years 
old - including family data, 
psychological, psychiatric reports 
and correspondence 

Authorization 
For Disposal 

Schedule 
No. 

598 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

All records prior to  1»U55 files 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

7/17/80 Incinerate 
Refuse Disposal 
Bureau of 
Utility - 
Operations - 
Baltimore City 

Method 
of 

Disposal 

I hereby certify that the above listed records were disposed of as indicated. 

Regional Supervisor 
Title 

7/17/80 

Date 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Manegemen? Division 
Treosury Building, Rm. 305 
Annapolis, Moryiortd  21401 

CERTIFJCATE      OF      RECORDS      DISPOSAL 

c^> 
y 

Calvert Cotmtv Board of County Commis si oilers 
Raporllng Agancy 

Economic Development Connnlssion  
Diviiion or Bureau 

PREPARE IN DUPLICATE 

Retain ono copy and forward 
original to above address 

No. Deieriptlon of Records 
Include Title and/or Form Number 

Authorisation 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

New Business  Inquiries  in Calvert 
County - correspondence  relating to 
obtaining new businesses in the 
County  of inquiries   for information 

Miscellaneous Minutes  & Corres- 
pondence  from organizations  of whiclr 
the Director is  a member. 

Miscellaneous  correspondence - 
Recommendations  to Commissioners 
and Reports. 

C-429 

C-429 

C-429 

\. 

1968 - 1975 

1968 - 1976 

1969 - 1976 

1 cu.  ft. 

2  cu.   ft. 

h cu.   ft. 

3'L 

7/17/80- 

7/17/80 

7/37/80 

Landfill 
(burning) 

Landfill 
(burning) 

Landfill 
(burning) 

I hereby certify that the above listed records were disposed of as indicated. 

r^J^^^fP/p/e/)^ 
PS-789 
OCS.RM-2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

R«cords Monagemont Division 
Troasuiry Building, Rm. 305 
Annapolis, Maryland  21401 

CERTIFICATE      OF     RECORDS      DISPOSAL 

^ 

Calvert County Board of County Commissioners 
Reporting Agtney 

Industrial Park Authority 
Division er Bureau 

PREPARE IN DUPLICATE 

Retain on* copy and forward 
original to abova aiirati 

Deicrlpllon of Racord* 
Inelud* Till* and/or Form Numb»r 

Authorization 
For Olspeial Incluilvo 

Datot of Roeordt 
Dlipotod of 

Volum* 
(Cubic Foot) 

Dot* of 
Disposal 

Method of 
Disposal No. 

Rotontlon NM 
Schod. No. No. 

1 Prospective Tenant Correspondence C-426 5 1971 - 1976 3   CU.    ft. 7/17/80 Landfill 
(Burning) 

2 Financial Records   (Reports,   Invoices , 

< 

5ank Statements) C-426 6 1972  -  1976 2   CU.    ft. 7/17/80 Landfill 
(Burning) 

I hereby certify that the above listed records were disposed of as indicated. 

y- Signature X T9^ ' * 
PS-769 
DOS-RM-Z 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

One of Three 

Montgomery Community College 
^•porting   Agency 

College Archives Office 
Division of Bur*a 

PREPARE  IK DUPLICATE 

Retain one copy and forward 
original  fo above address 

i. 

2. 
3. 
4. 
5. 
6. 
7. 
8. 

9, 
10. 
11. 
12. 
13. 
14. 
15. 
16. 
17. 
18. 
19. 
20. 
21. 
22. 

Description of Records 
Include  Title  and/or  Form Number 

Authori zoti on 
For Disposal 

Retention 
Sched. No. 

Stud.Serv./RK & TP Student Financial 
Aid Folders 
Cashier/TP:Change of Schedule Forms 
Cashier/TP:Cash Receipts 
Cashier/RK:Cash Receipts 
Cashier/RK:Cash Register Receipts 
Cashier/RK:Cash Register Reports 
Cashier/RK:Detail Tapes 
Cashier/RK:Financial Assistance 
Invoices 

Cashier/RK:Financial Cards 
Cashier/RK: Office Files 
Academic Dean/RK:Requisition Files 
Bookstore/TP:Financial Records 
Books tore/RK:Financial Records 
Montgomery Lanes/RK: Financial Recordjs 
Montgomery Lanes/RK:Office Files 
Stud.Serv./RK-.Change of Sched.Forms 
Stud.Serv./RK:Regis.Source Documents 
Finance:Bank Statements 
Finance:Cancelled Checks 
Finance:Cash Receipts,Record of 
Finance:Check Vouchers 
Finance:Purchase Orders 

36 

15 
15 
15 
15 
15 
15 
15 

15 
15 
19 
29 
38 
40 
40 
36 
36 
14 
14 
14 
14 
14 

it«m 
No. 

Inclusive 
Dotes of Records 

Disposad of 

1 
3 
3 
6 
7 
4 
8 

2 
1 
3 
1 
1 
1 
1 
6 
1 
10 
11 
12 
14 
14 

1967-1971/72 

1975 
FY1972 
FY1972 
FY1966-FY1972 
FY1970-FY1972 
FY1972 
1974-1975 

1972 
1971-1972 
FY1975 
1969-1972 
1974-1975 
FY1972 
FY1970-FY1972 
1976 
1976 
1971-1972 
1971-1972  ~ 
FY1972-FY1973 
1972 
FY1975 

Volume 
(Cubic  Feet) 

19 cu.ft. 

cu.ft. 
cu.ft. 
cu.ft. 
cu.ft. 
cu.ft. 
cu.ft. 
cu.ft. 

cu.ft. 
cu.ft. 
cu.ft. 
cu.ft. 
cu.ft. 
cu.ft. 
cu.ft. 
cu.ft. 
cu.ft. 
cu.ft. 
cu.ft. 
cu.ft. 
cu.ft. 

10 cu.ft, 

1 
1 
1 
1 
1 
1 
1 

1 
1 
1 
1 
1 
4 
3 
2 
2 
1 
5 
1 
5 

S'ignature 

I hereby certify thot the obove listed records were disposed of os indicoted. 

Dote of 
D i sposol 

7-5-79 

7-5-79 
7-5-79 
7-5-79 
7-5-79 
7-5-79 
7-5-79 
7-5-79 

7-5-79 
7-5-79 
7-5-79 
7-5-79 
7-5-79 
7-5-79 
7-5-79 
7-5-79 
7-5-79 
7-5-79 
7-5-79 
7-5-79 
7-5-79 
7-5-79 

Method of 
Dis pos a< 

Landfill 

Director of Employee Relations 
Title 

July 21, 1980 
Data  PS- T»» 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

Two  of Three 

CERTIFICATE       OF      RECORDS      DISPOSAL 

Montgomery Community College 
Reporting Agency 

College Archives Office 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Autho ization 

Description of Records 
For D sposal Inclusive 

Dates of Records Volume Dote of No. Method of 
Include Title and/or Form Number Retention 

Sched. No. 
Item 
No. 

Disposed of (Cubic Feet) Disposal Disposal 

23. Finance:Record of Expenditures 14 12 FY1972 & FY1973 1    CU.ft. 7-5-79 Landfill 
24. Procurement:Bids File 19 4 FY1975 2 cu.ft. 7-5-79 ii 

25. Procurement:Purchase Orders 19 2 FY1975 4 cu.ft. 7-5-79 ii 

26. Community Services:Financial 
Records 

11 8 1970-1972 1  cu.ft. 7-5-79 ii 

27. Community Services:Program Files 11 5 FY1970-FY1972 1 cu.ft. 7-5-79 ii 

28. Stud.Serv.:Student Folders/TP 28 3 c.1970 31  cu.ft. 9-25-79 Shredded 
29. President:Office Files 2 1 1967-1978 3 cu.ft. 10-9-79 tt 

30.. President:Office Files 2 1 c. 1960-19.70 2 cu.ft. 10-9-79 Landfill        
31. Finance:Cancelled Checks 14 .11 1972 4 cu.ft. 10-10-79 n 

32. Finance:Check Vouchers 14 14 1971-1973 6  cu.ft. 10-10-79 II 

33. Stud.Serv.VRK:Regis.Source Docs. 36 1 1976 1 cu.ft. 10-10-79 II 

34. Stud.Serv./TP:Change of Sched.Forms 28 12 1976 1 cu.ft. 10-10-79 II 

35. Community Services:Prog.Files 11 5 1972 2 cu.ft. 10-10-79 II 

36. Cashier/RK & TP:Financial Cards 15 2 1971-1972 2  cu.ft. 10-10-79 II 

37. Board of Trustees,Topical File 1 1 1975 .2 cu.ft. 10-31-79 Sredded 
38. Academic Vice President:Applicatiore 

Campus Dean/TP 
18 14 1977 4 cu.ft. 1-16-80 Landfill 

39. Community Services:Financial Records 11 8 1968-1972 1 cu.ft. 1-16-80 Landfill 
40. Community Services:Program Files 11 5 .1971-1972 4 cu.ft. 1-16-80 II 

41. Stud.Serv./RK:Change of Sched.Forms 36 6 1976 2 cu.ft. 1-16-80 II 

42. Stud.Serv./RK:Regis.Source Docs. 36 1 1976 9 cu.ft. 1-16-80 II 

43. Stud.Serv./RK:Student Class  Lists 36 5 1976 1 cu.ft. 1-16-80 II 

44. Finance:Cancelled Checks 14 11 1972-1973 6- cu.ft. 1-16-80 M 

I hereby certify that the above listed records were disposed of as indicated. 

Director of Employee Relations 
TITLE 

July 21, 1980 
DATE PS-789 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 

Treasury Building, Rm. 305 

Annapolis, Maryland   21401 

CERTIFICATE O F 

Three of Three 

RECORDS       DISPOSAL 

Montgomery Community College 
^•porting  Agency 

College Archives Office 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and  forward 
or.gmal  to above address 

No. 

45. 
46. 
47. 
48. 
49. 

50. 
51. 

52. 
53. 
54. 
55. 
56. 
57. 
58. 
59. 
60. 
61. 
62. 
63. 

Description of Records 
Include  Title and/or Form Number 

AutKori zation 
For Disposal 

Retention 
Sched. No. 

Ite>r 
No. 

Inclusive 
Dotes of Records 

Disposed of 

Finance:Cash Receipts 14 
Finance:Check Vouchers 14 
Finance:Stores Requisitions 14 
Finance:Multi-Purpose Forms 14 
Central.Maintenance:Inspection 22 
Sheets 

Central.Maintenance:Service Reports | 22 
Cashier/TP:Financial Assistance 15 
Invoices 

Cashier/TP:Financial Cards 15 
Cashier/RK:Cash Receipts 15 
Cashier/RK:Financial Cards 15 
Stud.Serv.:Stud.Folders/TP 28 
Academic Vice President:0ffice FileS| 8 
President:Office Files 2 
Campus Dean/Germantown:Applications 18 
Community Services:Program Files 11 
Community Services:Special Billings 11 
Finance:Cancelled Checks 14 
Finance:Cash Receipts 14 
Finance:Check Vouchers 14 

12 
14 
15 
15 
5 

6 
8 

2 
3 
2 
3 
1 
1 
14 
5 
8 
11 
12 
14 

Velum* 

(Cub.c Fe«t} 

Dot* of 

Oisposol 

1971-1972 
1972 
1974-1975 
FY1972-FY1973 
1976 

11976 
11973,1974,1975 

,1972 
1972 
1972 
1969-1976 
1970-75 
1972 
1977 
1973 
1972-1976 
,1973-1974 
|1972-1973 
1972-1973 

2 
6 
1 
4 
1 

cu.ft. 
cu.ft. 
cu.ft. 
cu.ft. 
cu.ft. 

2 cu.ft. 
1 cu.ft. 

1 cu.ft. 
1 cu.ft. 
2 cu.ft. 
25 cu.ft. 
.2 cu.ft. 
.1 cu.ft. 
1 cu.ft. 

cu.ft. 
cu.ft. 
cu.ft. 
cu.ft. 
cu.ft. 

^ 
fW ft* 

I hereby certify that the above listed records were disposed of as indicated. 

1-16-80 
1-16-80 
1-16-80 
1-16-80 
1-16-80 

1-16-80 
1-16-80 

1-16-80 
1-16-80 
1-16-80 
4-3-80 
4-17-80 
5-28-80 
4-3-80 
-3-80 

14-3-80 
4-3-80 
4-3-80 
4-3-80 

1 

Director of Employee Relations 
TITLE  

July 21, 1980 
DATE  

Mathcxa   of 
Disposei 

Landfill 

ii 

M 

II 

II 

• I 

II 

Shredded 
Landfill 

f»s ?•» 



Holl of Records Commission 
Records Management Division 

Treasury Building, Rm. 302 

Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

Department of Health and Mental Hygiene 
Rspofting Agency 

Division of Data Processing 
Divtgion or Bureau 

No. Doicriptton  of Records 
Include Title and/er Form Nui 

Employee Time/Status Reports 
DHMH 858 

PREPARE IN DUPLICATE 
Retain on* copy and forward 
original to above addrass 

WERE NEVER TRANS- 
FERRED TO 

Author iiotion 
For Disposal 

Retention 
Sched. No. 

CENTER   (CEAN-GUT 
OF  OFFICE 

Inclusive 
Ootvt of Recofdi 

Disposed of 

THE RECORD JANUARY,1977 
JANUARY, 1974 to 

Volume 
(Cubic Feet) 

Date ot 
Disposal 

1.0 7/18/80 

f 

Mothod of 
Dis pos a• 

SHREDDED 

« 

I hereby certify that the above listed records were disposed of os indicated. 

Signature ^^ ^ ^\     Title Dote DGS-550-2 



HR-RM-2   (Rev. 2/74) 

PGC#  1355     8/75 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 
Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

Distribution: 
White - Hall Of Records 
Canary - Records Manager 
Pink  - Records Center 
Gold  - Department/Agency 

Office of Central Services 
Reporting Agency 

Administrative Services/Microfilm Center 
Division or Bureau 

Description of Records 
Include Title ond/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

1 Microfilm Work Sheets C-487 4 7-70    Thru    5-77 2 7-25-80 Landfill 

I hereby certify that the above listed records were disposed of as indicated. 

Chief, Administrative Svcs.   7-25-80 
Title 

PS-788 
Date 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

Qz 
CERTIFICATE      OF      RECORDS      DISPOSAL 

REGTSTEP OF WILLS FOR ANNE ARUNDEL COUNTY 
Reporting Agency 

Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. Description of Records 
Include Title and/or Form Number 

Administrative Accounting 
Records 

Check Books, Cancelled 
Checks, Deposit Slips, etc. 

Receipt Books 

Authorization 
For Disposal 

Retention 
Sched. No. 

662 

662 

662 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

July 1, 1973 
through 

June 30, 1976 

Volume 
(Cubic Feet) 

2,00   cu.   ft. 

,25   cu,   ft. 

4,72   cu,   ft. 

Date of 
Disposal 

7 ^ 

July   28, 
1980 

I hereby certify that the above listed records were disposed of as indicated. 

Method of 
Disposal 

landfill 

TL^J     C^ J_ 
Signature 

Register  of Wills 
Title 

July   28,   1980 
Date 

PS-789 

DGS- RM-2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

Public School Construction Program 
Reporting  Agency 

Education Section 

Division or Bureau 

PREPARE IN DUPLICATE 

Retain on* copy and forward 
original to above address 

Description of Records 
Include Title and/or Form Number 

Authorizotion 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

1 Drawings(Bid  set) 
Bait.Co.,Fred.Co.,Mont.Co., 
P.G.Co,,StMarys Co.,SomersetCo. 

713 505-1-D- 
6-a 

5/13/79-5/1/80' 8 A/80 trash 

2 Drawings(Post Bid  set) 
Bait.C,Bait.Co.,  Fred.Co., 
GarrettCo,, HowardCo.,  Mont.Co. 
Q.A.   Co., Wicomico Co, 

713 505-1-D- 
6-a 

11/20/72-3/6/75 
ti 1.8 11 

3 Drawings(    CD,   ) 
Balt.C.,BaltCo.,  Fred.Co.,Mont.Co, 
P.G.Co.,  StMarysCo.,  SomersetCo, 

713 
> 

505-1-D- 
6-b 

1/26/78-6/18/80 6.0 n II 

h Drawings(D.D,) 
Bsrlt.G.,Balt.Co.,  Fred.Co., 
Mont.Co.,  P.G.Co.,Q.A.Co., 
Somerset Co, 

713 505-1-D- 
6-c 

11/21/75-11/23/79 2,U 

/^ iu i 

ii II 

I hereby certify that the above listed records were disposed of as indicated. 

Executive Director July 28 1980 

Signature Title Dais PS-789 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

State Dept.   of Health  & Mental Hygiene 
Reporting Agency 

 Queen Anne's  County Health Dept.  
DhrlsloD or Borean H Reporting Agency 

Item 
No. 

Description of Records 
Include Title and/or Form Number 

Authomarioa 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 

Schedule 
No. 

Item 
N<x 

of 
Disposal 

1. CD 25-D VD Registration  & Diagnosti 
Record       (Negative Reports) 

S 

373 11 1948-1954 1   cu.   ft. (,//±/fb 

2. DHMH 1152  Tuberculine Test 373 5 1974-1976 1   cu.   ft. 

3.     Imn unization Records 600 12 1956-1959 %   cu.   ft. 

4. Chest X-ray  records   (negative 
for TB) 

600 4 1948 -  1960 %  cu.   ft. 

5. Chest  Clinic Monthly Reports    TB-15 600 7 1970-1973 1   cu.    ft. 

6. Lab  Slips   (Blood Chemistry) 
1968-1976      DHMH 00055 

373 Pg-   11 1968 -  1976 h cu.  ft. 

7. DHMH 247 Medical Asst.   Clinic Repoo 
Clinic Attendance 

t. 
' 

1969  -  1973 h cu. ft. 

8. Medical REcords of Deceased Person s • 1977- 1979 1   cu.   ft. 

^ fr 

I hereby certify that the above listed records were disposed of as indicated. 

Signature 
•^Uju^ct 

Title 7/^/^ 



Form HR-RM 2 

'/ 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

UNIVERSITY OF MARYLAND 
Reporting Agency 

COLLEGE PARK COMPTROLLER'S OFFICE 
Division or Bureau of Reporting Agency 

Item 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
_ (Cubic or 

linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

1 

2 

3 

4 

Disbursement Vouchers 

Cash Receipts 

Disbursement Vouchers 

Cash Receipts 

564 

564 

564 

564 

6 

6 

6 

6 

7/1/73-6/30/74 

7/1/73-6/30/74 

7/1/74-6/30/75 

7/1/74-6/30/75 

250 

100 

300 

100 

7/79 

7/79 

6/24/80 

6/24/80 

Land Fill 

Land Fill 

Land Fill 

Land Fill 

7ra 

I hereby certify that the above listed records were disposed of as indicated. 

Accountant 
TiUfc 

July 29,   1980 
Date 

JosephvT.   Handley 



T DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 

Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

PROPOSAL      AND      CERTIFICATE      RECORDS      DISPOSAL 

Circuit Galvert 
Court County 

Series 
No. 

Description of Records 
Include Title ond/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

1 

2 

3 

4 

Conditional Sales 

Mortgage Releases 

General Accounting Records 

Chattel Mortgages 

655 

655 

655 

655 

SEc. 1 
19 

Sec VI 
7 

Sec II 
2 

Sec I 
19 

1957-1963 

1930-45 

1971-76 

19^2-45 

2 

4 

4 

12 Cu ft 

-///<* Landfill 

Disposal Approved by Hall of Records Commission 

Date 

Disposal Certification 

Clerk 
ignature Title 

7^4 
'    Date 

Instructions for Preparation and Submission on Reverse Side 



INSTRUCTIONS FOR PREPARATION 

U C l. 

1.       Prepare in duplicate and submit both copies to the Hall of Records Commission for approval of proposed 
disposal action. 

2.       Leave columns "Date of Disposal" and ""Method of DisposaT'-blank until disposal action has been 

completed. c 

3. If the records proposed for disposal are considered by^the Archivists to have longer retention values, 

arrangements, will be made for their transfer to the Hall of Records. 

< ,- 

4. After both copies have been signed by the Archivist, State of Maryland, disposal of the records shall be 

accomplished, the certification completed, and one copy forwarded to: 

Hall of Records Commission 

Records Management Division 

TreasurypBuild^ng, Rm.r305 

Annapolis, Maryland   2V401 

5. One letter-size file drawer      =      1.5 cu.ft. of recordsr 

One legal-size file drawer      =      2.0 cu.ft/of records     C 

(. (. c. ( 

c c 

c 
c 





DISTRICT COURT OF MARYLAND 

District Number 7 
District Court Building 

AnetiRt  U     1980 Post Office Box 843 
AUgUSt   <f,   .L*eu (Rowe Blvd. and Taylor Ave.) 

Annapolis, Maryland 21404 - 

269-3977 

Department of General Services 
Hall of Records Cotonrission 
Records Management Division 
Treasury Building, Room 302 
Annapolis, Maryland 21401 

Gentlemen: 

Enclosed is the completed "Proposal and Certificate of Records 
Destruction" form (pGS>-KM«-550-9) covering accounting records which 
the State Archivist approved for destruction on July 29, 1980. 

Please contact me if there are any additional steps necessary 
to complete the records destruction certification process. 

Very truly yours, 

R. Alan Erb 
Administrative Clerk 

RAE/jb 

CC: Michael 0'Malley, Asst, Chief Clerk-Administration 
Thomas Meushawf Asst, Chief Clerk-Fiscal 



DEPARTMENT OF GENERAL SERVICES 
rioll of Records Commission 

Rtfcords Manogcmcnt Division 
Treasury BuiJding, Rm. 302 
Annapolis, Maryland  21401 

Page  1  o^ 4 

PROPOSAL    AND   CERTIFICATE   OF    RECORDS   DESTRUCTION 

' ' ' 
• I •  • • . :    .. i 

CO 
CO 
c=> 

r— 
CO 

District Court of Maryland #7,   Anne Arundel Cnunt.v 
Ceunry 

StrUi 
No. 

/J- 

Court 

2— 
COCO 

, orn 
J —'.c^ 

^< 
•;>i—m 

^—i 

Ootcrlptlen of Record* 
Ineludo Till* ond/or Form Numbtr 

GENERAL ACCOUNTING RECORDS 

a.  Copies of Certificate of 
Deposit and Deposit Slips 
(now STARS-110, DCA 9) 
Copies of GAD R-l or SubstH-tute 
Monthly Reports 
Copies of Allocatlon-Adjustt- 
ment (Now STARS-120) 
Cash Transmlttals (DCA 20) 
Traffic and Criminal trans 
mittal sheets 
Revenue Transmlttal (DCA sh 

b 

c, 

d. 
e. 

PURCHASING. RECORDS 

Warehouse Requls 
34 
Receiving Report 

Copies of 
tion? DCA 
Copies of 
DCA 22 
Copies of Equipment & 
Supplies Requisitions 
Headquarters (no form #) 

Authorlxotlon 

Rtttntion 
Sch»d. No. 

655 
_ 

O 
l-Hlttm 

-to. 
CO 

11-2 

II-3 

Ineluslv* 
Dotes of Record* 

Dextroy ed 

7/1/76 -6/30/77 

7/1/76-6/30/77 

Destruction Approved by Hall of Records Co ission 

/Date 

Votumt 
(Cubic Feet) 

rv» 

Dote of 
Destruction 

Ui O 

Method of 
Deitructisrt 

(Recycle, th.rtC, 
landflli, eic.) 

Dost/<5ction Certification 

Signature of Court Officia Title 
tkfa 



DEPARTMENT OF GENERAL SERVICES 
Holl of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 • .    .   ;. 
Annapolis, Maryland  21401 < 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Page 2 o4' 'i 

District Court of Maryland #7, Anne Arundel County 
Court County • 

C5 
cry 

•   ' 

CO 

Tl 

^  n 
'•.'-J."l 

r"Z 

Sirl*« 
No. 

Dtierlpllon of Rteordi 
Ineiwdt Tlflo oni/ot Form Nwmb«r 

Authei izollon 
fei •  Inclusive 

Dotes of Records 
Destroyed 

Volume 
(Cubic Feet) 

Dotoof 
Destruction 

Method of 

Rtltntlon 
Sehod. No. 

pom 
Oto. 

(Recycle, shred, 
londfill, etc.) 

PAYROLL  ACCOUNTING RECORDS 655 II-5 7/1/76-  6/30/77 . 

a.     Copies  of Payroll  and Checl 
registers   (noW-form  305) * • 

-. 

7/1/J^   6/30/77 
76 

MISCELLANEOUS  ACCOUNTING RECORt S     655 II-6    . 
. ! 

a.     Bank Books,   statements  and 
• 

deposit  receipts. • • ,, 
b.     Cancelled  checks,   check ,   - • 

copies  and  check stubs. '• ! 

c.     Copies  of  time  cards . • • 

d.     Petty  Cash Vouchers   (DCA  23 ) . • • .; ; 

Copies  of bills  and  reim- .. . • 

bursement  requests. '  « • 

3.     Working  fund disbursements . ' . 

and reimbursement  requests • 

• 
,       . • •         • 

•• 

t.     Constable  TRANSPORTATION/ * 
• 

•   . 

TIME  reports  DCA  35  and • 

• 
• 

Daily  time  report DCA 36 or ( • 

• equivalent  along with  audit 
• 

copies  of CV 8  forms,   etc. 

• 

Destruction Approved by Hall of Records Commission 
<*—\^^ 

Destruction Certification 

7/x.f/JO               ^£u*^C fl~<Tiu^_ ma^c 7                                     ^iM/^t 
Title 

if        F/z/cPo 
/         /Dd'to                                                              State A^chi^ist  / 'Signature of Court Official Doro 



DEPARTMENT OF GENERAL SERVICES    . 
Hall of Records Commission 

Rtfcords Management Division^. j. 
Treasury Building, Rm. 302      '       '   .• .   ! 
Annapolis, Maryland .21401 

PROPOSAL    AND   CERTIFICATE   0 PRE CORDS   D ESTRUCTION 

Page 3' otf 4 

District Court of Maryland #7, Anne Arundel County 
Court County 

CO 
CO 
c=> 

CO      ^ —to i 

CO 

33° 
r-3: 

Autho Iiatlon Method o f 
Dticrlptlon of Records 

' Inclusive 
Destruction 

No. <^ Dotes of Records Volume     • Dote of 
InelucU TlfU ond/or Form Numb«r Rttsntlon   ' 

Schcd. No. 
o Item 

No. 
Destroyed (Cubic Feet) Destruction (Recycle, shred, 

londfill, etc.) 

>kw              •    -ri 

(3 
1 MISCELLANEOUS  ACCOUNTING RECOK )S 

Continued 

g.     Receipt  copies  -  court  cop T 

: and  audit DCA  2,   DCA  1,   DC \               . > 

11,   etc. '  -:'       • ' .••'•.•• 

h.     Cash  register  detail  tapes 
and daily  close-out  reports > . -•'•'. 

' •   • 

i.     DCA 4,   DCA  7  transmittals '• • 

or equivalent. .-.. ,_'•'.-•" .. ••••..           ••- 

j.     Reconciliation  and trial • ••.'"•'•  .•.-.'           •,•••. '..'  '•'".•''             .'    '• 

balance sheets. • '••'* 

k.     Control  and detail  account!- ! 
for Toad checks,   escrow .    ;                        .   *.. ,..'',.•      ' r   \ 

monies ^Deferred  and Parole ; 
and Probation receivables, '.'v .x::.., .•• :'. 

. 

bond  forfeitures  and trans- • •.••••••..' 

'                          •:.'/.. 

". cripts,   etc. 
1.     Overage  and Shortage  reporl ;s .••. •' •'.':   •:'.   •'''.'"• .-.    •'•':. 1 , 
m.     Paid deferred and Parole 

and Probation account ordei •s,    ;•    ' 
bad  checks,   etc. 

•- 
'..•»;. 

.             Destruction Approved by Hall of Records Commission Destruction Certification 

/•P^       .            ^^^A^tO^/^ J&TT^C&An. US/                /^M,*j)syy9ji-rfue-  Ct£Y?M           fr/lfaa 
fe                                                              StdteXrchj^fst  ..• 

& 
Signature of Court Official Title ' Date 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Refcords Management Division 
Treasury BuiJding, Rm. 302 •'•. 
Annapolis, Maryland 21401 

Page 4<Bpf 4 

PROPOSAL   AKDCERT1FICATEOFR ECO R PS   DESTRUCTION 

District Court of Maryland #7, Anne Arundel County 

S«'rl»* 
No. 

Court County 

Dtserlptlon of R«eord» 
Inelwdt Tlflt ond/or Fofm Nvmbor 

MISCELLANEOUS ACCOUNTING RECORl)s 
Continued 

n.  Copies of out-rof-state 
telephone logs, 

o.  Perpetual inventory records 
of Pre-Numbered;forms, 

p.  Other subsidiary accounting 
records. 

Authorlxotlon 

Rtttntlon 
Sehod. No, 

55 
O 
M 
EH 

lorn 
^o. 

Destruction Approved by Hall of Records Commission 

Stat w* 

t— 

CO 
i orn 

• Inetwttvo. 
Dotes of Record* 

Oottroyod 

•.:. \ 

. Volumt    • 
(Cubic Foot) 

Dote of 
Destruction 

TOTAL VOLUME 
OF ALL PARTS 
IS 20 cu,|t. 

cop 
Method of 
DesfrueKon 

(Recycle, shred, 
londfill, etc.) 

Recyc C6r 

Destruction Certification 

Signature of Court Official Title Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Maryland  Tax Court 
Reporting Agency 

Clerk's  Office 
Division or Bureau of Reporting Agency 

Item 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

Real  Estate appeal  files  from 
c?^r OcJ>:c 

Baltimore  City,  and  Various 1/1/72 legal   size 
Counties  and appeal  files  from transfer filing 
Income  Tax,   Tangible  Personal Through cabinets BURN 
Property-Corporate,   Tangible 
Personal  Property-  Individual, 492 12/31/74 
Sales  Tax and Miscellaneous 

See Attached List 

o mi > 
\  

[ hereby ce^ify^hat the above listed records were disposed of as indicated. 

Clerk 8/5/80 
kture Title Date 



CLOSED CASES TO BE DISPOSED OF 

ALLEGANY COUNTY: 17,   18,   19,  20A&B,   21 

ANNE ARUNDEL COUNTY: 19,  26,  31,   32,   33A-C,  35,   36,   37,   39A-C,  40,  42,  43,  44,  45,  46A&B, 
47,  48,  49,   50,   51,   52,   53,  54,   55,   56,   57,   58,   60,   61,   62,   64,   65, 
66,   67,   68,   69,   74,   75,   77,  78,   79,  80,   87A-T,   96,   98A&B,   99 

BALTIMORE CITY: 580, 
787, 
814, 
82 9A 
846, 
861, 
875, 
890, 
907, 
921, 
936, 
950, 
964, 
978, 
992, 
1005 
1016 
1027 
1038 
1051 
1061 
1072 
1084 
1099 
1110 
1121 
1132 
1143 
1158 
1169 
1182 
1197 

738, 739, 748 
788, 791, 792 
815, 816, 817 
H, 830, 835, 
847, 484, 849 
862, 863, 864 
876, 877, 878 
891, 895, 896 
908, 909, 910 
922, 923, 924 
937, 928, 939 
951, 952, 953 
965, 966, 967 
979, 980, 981 
993, 994, 995 
1006, 1007, 
1017, 1018, 
1028, 1029, 
1039, 1040, 
1052, 1053(1 
1062, 1063, 
1073, 1074, 
1085, 1087, 
1100, 1101, 
1111, 1112, 
1122, 1123, 
1133, 1134, 
1144, 1147, 
1159, 1160, 
1170, 1171, 
1185, 1186, 
1203, 1216, 

, 759, 760 
, 793, 798 
, 818, 819 
836A&B, 837, 

852, 853 
865, 866 
879, 880 
897, 898 
911, 912 
925, 926 
940, 941 
954, 955 
968, 969 
982, 983 

, 996, 997 
1008, 1009 
1019, 1020 
1030, 1031 
1041, 1042 
-481), 1054, 
1064, 1065 
1075, 1076 
1088, 1090 
1102, 1103 
1113, 1114 
1124, 1125 
1135, 1136 
1149, 1150 
1161, 1162 
1173, 1174 
1189, 1190 
1225, 1227 

948, 949, 
962, 963, 
976, 977, 
990, 991, 

>, 998, 999, 1000, 1001, 1002, 1003, 1004, 

761, 775, 776, 777, 778, 779A-D, 780, 
806, 807, 808, 809, 810, 811, 812, 813, 
820, 821, 822, 823, 824, 825, 827, 828 
838, 839, 840, 841, 842, 843, 844, 845, 

854, 855, 856, 857A&B, 858, 859, 860, 
867, 868, 869, 870, 871, 872, 873, 874, 87 
881, 882, 883, 884, 885, 886 
899, 900, 901, 902, 903, 904 
913, 914, 915, 916, 917, 918 
927, 928, 929, 930, 932A-F, 933, 934, 935, 
942, 943, 944, 945, 946, 947 
956, 967, 958, 959, 960, 961 
970, 971, 972, 973, 974, 975 
984, 985, 986, 987, 988, 989 

1010, 1011, 1012, 1013 
1021, 1022, 1023, 1024 
1032, 1033, 1034, 1035 
1043, 1045, 1047, 1048 
1055, 1056, 1057,1058 

1066, 1067 
1077, 1078 
1091, 1092 
1104, 1105 
1115, 1116 
1126, 1127 
1137, 1138 
1151, 1152 
1163, 1164 
1175, 1177 
1191, 1192 

1068, 1069 
1079, 1081 
1094, 1095 
1106, 1107 
1117, 1118 
1128, 1129 
1139, 1140 
1153, 1154 
1165, 1166 
1178, 1179 
1193, 1194 

1014 
1025 
1036 
1049 
1059 
1070 
1082 
1096 
1108 
1119 
1130 
1141 
1155 
1167 
1180 
1195 

887,  888, 
905, 906, 
919, 920A&B, 

1015, 
102 6, 
1037, 
1050, 
1060, 
1071, 
1083, 
1098, 
1109, 
1120, 
1131, 
1142, 
1156, 
1168, 
1181, 
1196, 

BALTIMORE COUNTY: 460, 483, 505,506, 507, 513, 514, 515, 516,-517, 520, 521, 522, 523, 525, 

526, 527, 528, 529, 530, 531, 532, 533, 534, 535, 536, 537, 538, 



BALTIMORE COUNTY: cont. 539, 540, 541, 542, 543, 544, 545, 546, 547, 548, 550, 552, 553, 554, 555, 
556, 558, 559, 560, 561, 562, 563A&B,   564,   565A-D ,   566 ,   567 ,   568 ,   569 ,   570, 
571, 572, 573, 574, 575, 576, 577, 578, 579, 580, 581, 582, 583, 584, 586, 
587, 588, 589, 590, 591, 592A&B,   593,   594,   595,   596,   597A&B ,   598 ,   599 ,   600, 
601, 602, 603, 604, 605, 606, 607, 608, 609, 610, 611, 612, 613, 614/ 615, 
616, 617, 618, 619, 620, 621, 622, 623, 624, 625, 626, 627, 628, 629, 630,631 
632, 633, 634, 635, 636, 637, 638, 639, 640, 641, 642, 643, 644, 645, 646, 
648, 649, 650, 651, 652, 653, 654, 655, 656, 657, 658, 659, 660, 661, 662, 
663, 665, 666, 667, 668, 670, 676, 677, 678, 679, 680, 683, 684, 685, 686, 
687, 688, 689, 691, 692, 693, 694, 696, 697, 698, 699, 701, 702, 710, 711, 
714, 715, 717, 720, 722, 724, 726, 728, 729, 730, 732, 733, 734, 737, 738", 
739, 741, 742, 749, 750, 751, 752, 753', 754, 756, 758, 760, 764A -C,   766, 
767, 768, 770, 771, 772, 775, 778, 779, 783, 784, 785, 786, 787, 788, 789, 
806, 812, 817, 830, 831, 832, 834, 837, 848, 849, 854, 855, 857, 858, 

CALVERT COUNTY: 

CARROLL COUNTY: 

CECIL COUNTY: 

CHARLES COUNTY: 

FREDERICK COUNTY: 

GARRETT COUNTY: 

HARFORD COUNTY: 

HOWARD COUNTY: 

KENT COUNTY: 

5, 6, 7, 9, 10, 17 

12,   14,   15,   16,   17,   18,   19, 20, 21A&B,  23,  24,  25,  26,  27,  28,  29A&B,   30A&B, 
31, 32,   33,   34,  35,   36,   37, 38, 39,  40,  41,  42,  43,  45,  46,   51,   55,   56,   59 

40A&B,  41,  42,  46,  47,  48, 49,   50,   51,   52,   53,  56,   57,   58,   60 

14,   15 

32, 38,   39,  41,  43,  44,  45, 46, 47,  48,  49,  50,   51,   54,   55 

3A-D,  4,   5,  6,   7,  8,   9 

28,  29,   30,   32,   33,   35,   36, 37, 38,   39,  40,  41,  42,  43,  44,  45,  46,  47,  48; 
50,   53,  54,   55,   57,   59,   60, 62, 63,   65,   66,   67 

21,  24,  25,  27,  28,   29,   30, 31, 32,   33,  35,  36,   37,   38,  40,  41A-H,  42,  44, 
47,  48,   51,   52,   53,   58,   59, 63" 

19,  20,  21,  22,  23,   24,   25, 26, 27,  28,  29,   30 

MONTGOMERY COUNTY: 299,303,  308,   30?A-_D,  311,   312,   313A&B,   315,   316,   321,   322,   323A-C,   325A&B,   326A-C, 
328A&B,  329,   330,   331,  332,  333,   335,   336,_341A&B,   343,   344,   352,   353,   354,   355,   357, 
358,   359,   360,  361,   363,   365,   367,   368,   370," 371,   372,   373,   375,   376,   378A-D,   379,   380, 
381,   383,384,   385,   387,   388,   389,   390,   393,   394,   396,   397i..398,   399A&B,   400,   401, 
403,  404,  406,  407,   410,  411,   412,  413,  414,   421,  422",  423,  424,  425,  426, 
427,  432,  433,  434,  435,  437,  438,  439,  440,  441,  444,  445,  446,   447,  448, 



MONTGOMERY  COUNTY:cont 

PRINCE GEORGE"S  COUNTY: 

QUEEN ANNE'S  COUNTY: 

ST.  MARY'S  COUNTY: 

SOMERSET COUNTY: 

TALBOT COUNTY: 

WASHINGTON COUNTY: 

WICOMICO COUNTY: 

WORCESTER COUNTY: 

450,  452,  454A-C,  458,  459,   463,  464,  466,  467,  468,  470,  471A&B,  472A-C, 
473A-C,  474,  475A-C,  476, 477,  478,  479,  480,  481,  482,  483,  484,  494,  496, 
499,   500,   506,   509,   510,  512,   513,   515,   517,   518,   521, '525,   534,   536,   544,   547, 
549,   545, 545A&B,   555,   557,   558,   567,   568,   583,   605. 

67,   72,   75,   76,  80,81,82,  83,   84A-EE,   85,   86,  87,   88,   89,   90A-C,   91,   92,   93, 
94,   95,   96,   97,   99,   100,   101,   102,   103,   104A-E,   105,   106,   108,   109,   110, 
111,   112,   171,   172,   173,   174,   175,   176A-F,   177,   181,   182,   183,   184,   185', 
186,   187,   188,   189,   190,   191,   192,   193,   194,   195,   196,   197,   198,   199,  200, 
201,  203,  204,  205,  206,  207,  208,  209,  211,  212,  214,   215,  218,  221,  222.A-FFFFFFF, 
223A-K,  224,  227,  229,   230,   231,  233,  234,  246,  248,  249A&B,   250A-D,  251, 
252,  255,  257,  258,   259,  260,  264,  270,  272,  273A-C,,  277A-C,  280,  284,  287, 
288,  289,  295,  296,  299,  311,   313A&B,   316,   321,   327,   332 

3,4,   5,   6,   7 

2,   3,  4,   6,   7,  8A-F 

1A-C 

2,  4,   5,   9 

38,   39,  40,   42,   56,   57,   58,   59,   60,   61,   63,   64,   65,   66,   67,   68,   69,   70, 
•71,   72,   73,   74,   75,   766,   77,   78 

5,   6,   7,   7,   9,   10,   11,   12,   13,   14,   15,   16,   17,  22 

2 

TP-C: 299, 301, 303, 313, 318, 320, 331, 342, 343, 346, 351, 352, 353, 354, 357, 
361, 363, 363, 366, 370, 374, 376, 377, 378, 381, 382, 383, 384, 386, 387, 
393 

INCOME TAX: 151, 161, 168, 191, 193, 196, 197, 204, 210, 214, 220, 221, 226, 230, 231, 
237, 243, 244, 251, 259, 261, 262, 266, 269, 270, 271, 274, 276, 277, 279, 
284, 285, 286, 287, 289, 292, 294, 295, 296, 297, 298, 299, 300, 302, 307, 
308, 309, 310, 311, 312, 313, 314, 315, 316, 317, 318, 319, 320, 321, 322, 
323, 324, 325, 326, 327, 328, 329, 330, 331, 332, 333, 334, 335, 336, 337, 
340, 343, 344, 345, 346, 347, 348, 349, 350, 352, 353, 355, 356, 358, 359, 
360, 362, 363, 364, 365, 366, 367, 368, 369, 372, 374, 376, 379, 383, 389, 
391, 392, 394, 395, 397, 399, 401, 402, 404, 405, 406, 410, 412, 413, 415, 
417, 419, 421, 422, 424, 425, 428, 429, 430, 431, 432, 433, 434, 435, 436, 



INCOME TAX:  cont. 

SALES  TAX: 

TP-I: 

MISCELLANEOUS: 

437,  438, 439,  440,  441,  442,  443,  444,  445, 446, 447, 448, 449, 450, 451,' 
452,  453,  454,  455,  456,  457,  458,  459,  461, 462, 463, 464, 465, 466, 468, 
469,  470,  471,  472,  473,  474,  475,  476,  478, 479, 481, 482, 484, 486, 487, 
493,  495,  497,   504,   506,   507,   508,   509,   511, 515, 516, 517, 518, 520, 521, 
523,   524,   525,   526,   528,   529,   530,   531,   532, 533, 534, 535, 536, 537, 538, 
542,  543,  544,   548,  549,   550,  551,   552,   553, 554, 555, 556, 557, 558, 566, 
569,   573,   575,   576,  579,   581,  583,   584,   587, 588, 589, 591, 593, 594, 596, 
597,   599,   603,   605,  605,   607,   608,   611,   617, 620, 634, 641 

21,  22,  23,  24,  25,  2ft,   32,  33,  34,   36,   37 

24,  25 

48.   53,   54,  57,  59,   60,   64,  65,   66,   67,   68,   69,   71,   72,   73, 74,   75,   76,  80 



RECORDS MANAGEMENT DIVISION 

Date - 0/ 

TO - 

FROM 

W 

- '^/ 

DGS- RM- 60 





A7 M7/r /-&?#„ 

BERTHfl   CORNICK 

' Maryland State Department of Education 
200 W. Baltimore St., Balto., Md.21201 

Attached are certificates of 
records disposal for St Mary's 
and Cecil county boards of Ed. 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE KO.ZZf 

Board of Education of Baltimore County 
Reporting LEA 

Martin Boulevard Elementary School 
Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED -SH 
BURN -BN 
BURY -BY 

1_05 (C^" 

1909 

1-09 
1-09 

1-09 

1-09 

1-09 
1-09 
1-09 

1-09 
1-09 
1-09 

0 3 
3 
k 
k 

h 

h 
k 

5 
5 
8 

: smxhz-. 
" ^2-108-65 

Pupil Record of Attendance(Teachers Register 

Retail Salex Tax Report 

109-^0 Bank Reconciliation Forms 
Official School Receipts(Bound Books) 

Bank Statements 

Deposit Slips, Cancelled, Paid & Voided 
Checks, Bank Charge & Credit Memos & 
Check Stubs 

Paid Vendors Bills/Invoices 

" 31-30-69   Remittance Report 
" ^2-107-61  Petty Cash Summary Envelopes 

" ^2-7^+3-72  Report of School Journal Receipts&Disb. 
11 ^2-725-73  School Store Inventory Sheets 

Attendance Sign-in Sheets 

) 270 

18 

180 

13 

200 

3,000 

3,000 

30 

85 

11 

11 

200 

1962-1976 

196241975 

1962-1975 
1962-1975 

1962-1975 

1962-1975 

1962-1975 
1965-1976 
1966-1976 

1965-1976 

1965-1976 

1962-1976 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

Assistant  Principal 
Title 

7/15/80 

it 

11 

SH 
11 

11 

11 

11 

n 

11 

n 

11 

11 

11 

it 

11 

it 

it 

7/15/80 

BC 35-727-75 

Date 

Page    1       of 1_ 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA'j) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE N0.33f2 
— Ui. i. 

BOARD OF EDUCATION OF BLtTIMORE COUNTY 
Reporting LEA 

CATONSVILIE SENIOR HIGH SCHOOL 

Division of Reporting LEA 

Number Method of Disposal 
of Inclusive Date SHRED-SH 

Index Item Form Each Dates of Records of BURN -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

1-05 CR1 Permanent Record Cards  (on microfilm) U6U 1976-7 7 7 80 SH 

1-05 CR2 Test Record Cards - Graduates U6U 1976-7 7 7 80 SH 

1-05 CR2 Test Record Cards - Withdrawals 300 1976-7 7 7 80 SH 

1-05 Report Cards 2500 1976-7 7 7 80 SH 

1-05 CR8 Puoil Medical Record (Private Physician) 765 1976-7 7 7 80 SH 

i-o5 CR Pupil Health Progress Charts 765 1976-7 7 7 80 SH 
i-o5 Pupil Record of Attendance - 

Teacher Registers) U8 1976-7 7 7 80 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

Lu ^. ^ /^- 
I hereby certify that the above listed records were disposed of as indicated. 

  Principal  
Signature Title 

JC 35-727-75 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA'j) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO. 56? 

Baltimore County Public Schools 
Reporting LEA 

Norwood Elementary School 

Division of Reporting LEA 

Number Method of Disposal 
of Inclusive Date SHRED-SH 

Index Item Form Each Dates of Records of BURN -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

I**? LC 5893 Ed 4/74 Workmon'o Gomp.   lot Report/ ̂     14 1975-76 7-7-80 3V 
BEBCO  38-60 Monthly Report of  Mon-Iloc./dfc   10 1975-76 7-7-80 

75 
26 

1976-77 
1974-75 

7-7-80 
7_7_80 

26 1974-75 7_7_80 
12 1976-77 7_7_8o 
20 ±22*  1975-76 7-7-80 

3 Retail Sales  Tax Reports 8 1975-77 7-7-80 

a Free  & Reduced Lunch Applications 75 1975-76 7-7-80 
40-161-61 Time Cards 400 1975-1978   (july-Jne7-7-80 

-f BEBCO  31-3^! -61           Request for REimbursement 15 8/76-6/77 7-7-80 

e 99-700-76 Log,   Student Injuries 2 1976-77 7-7-80 

e 91-14-61 Elementary Registration Cards 300 1979-80 7-7-80 
e Teacher Evaluation Copies 75 1979-80 7-7-80 

+ 31-34-61 Request for REimbursement 20 1976-77 7-7-80 

' i e 42-9-76 Application,   Use of School Facilities 100 1976-77 7-7-80 

(t 1st) 
M4156  2-74 Student Accidetn Insurance  & report forms 30 1975-77 7-7-80 

AtfsT Pupil Attendance  Records 46 1973-75 7-7-80 
/'Of 4 Computer Printout >   Attondanoo         Aiv»-/Te^-T*   250 1974-75 7-7-80 

,-fif Bank Statements 12   sdts  1976-77 7-7-80 
•[25..... 1Q-7fi_77 7-7=ftO 1  

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

fCtl Orris    "7   & 
I hereby certify that the above listed records were disposed of as indicated. 

Cr-^t^r^j   OvI-S^Cf^sxd   /^<t/"fe. 

tiiP^fh.^o^JL- 
Signature 

Secretary 
TitFe    * 

cubic footage 

l-S-Sti 
BC 35-727-75 Page_ 

Date 

/ of.sSL 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 

Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 

ship International Airport, Baltimore, Maryland  21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.-Se? 

Baltimore County Public Schools 
Reporting LEA 

Norwood Elementary School 

Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED -SH 
BURN - BN 
BURY -BY 

l-of 
II 42-108-65 

Check Stubs 
Receipt Books 
Receipted bills 
Team Conference Write-ups on withdrawals 

500 
3 

250 
50 

10/75 - 6/77 
4/75-6/77 
1976-77 
1976-78 

7-7-80 

7-7-80 

7-7-80 

7-7-80 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

 Secretary  

BC 35-727-75 7 

cubic footage 

?-3>^ 
Signature Title 

Page. 

Date 

^of     ^ 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship Intexnational Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.-59S- 

Baltimore County Public Schools 

Reporting LEA 

Riverview Elementary School 

Division of Reporting LEA 

Number Method of Disposal 
of Inclusive Date SHRED -SH 

Index Item Form Each Dates of Records of BURN -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

1-09 4 42-109-6Q Bank Reconciliation 12 1976-1977 7-1-80 SH 
1-09 4 Cancelled Checks 234 1976-1977 7-1-80 SH 
1-09 4 Deposit Slips 150 1976-1977 7-1-80 SH 
1-09 4 Paid Bills & Invoices 170 1976-1977 7-1-80 SH 
1-09 4 Check Stubs 500 174-1976 7-1-80 SH 
1-09 8 Lunch Program 250 1976-1977 7-1-80 SH 

1-09 8 43-72-75 Student Record Release 125 1975-1977 7-1-80 SH 
1-09 8 Student Accident Insurance 35 1976-1977 7-1-80 SH 
1-09 8 Parent Permission - Field Trip 500 1978-1979 7-1-80 SH 
1-09 8 42-9-80 App. Use of School Facilities 30 1976-1977 7-1-80 SH 
1-09 9 Correspondence File 100 1976-1977 7-1-80 SH 
1-09 8 Student Accident 75 1973-76 7-1-80 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

1 carton 
cubic footage 

Secretary 7-1-80 

Title 

BC 35-727-75 

Date 

Page      /      of {_ 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NOrSe*" 

Baltimore County Public Schools 
Reporting LEA 

Riverview Elementary Schools 
Division of Reporting LEA 

«^5-V 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED -SH 
BURN -BN 
BURY -BY 

1-05 

1-05 

1-05 

1 

3 

3 

43-53-5S 

43-270-70 

eR-5 Pupil Attendance Cards 

Attendance Teacher Registers 

attendance Records - Child Accounting 

125 

119 

1000 

1973-1975 

1972-1976 

1975-1977 

7-1-80 

7-1-80 

7-1-80 

SH 

SH 

SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 1 cart 
cubic footage 

// Signau^e 

I hereby certify that the above listed records were disposed of as indicated. 

Secretary 7-1-80 
Title 

BC 35-727-75 

Date 

Page      /       of /_ 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.-Wr 

Board of Education of Baltimore County 
Reporting LEA 

Ridgely Jr. High 

Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN -BN 
BURY -BY 

1-10 3 ^2-106-63 CHECK VOUCHERS 250 1976-77 School year 7/1/80 SH 
• 

3 42-7^2-72 SCHOOL RECEIPTS. 500 

3 42-109-60 BANK RECONCILIATION 12 

3 31-3^-61 REIMBURSEMENT REQUEST 24 

3 42-110-63 RECEIPT SUMMARY 75 

7 42-9-69 APPLICATION K)R USE OF SCHOOL FACILITIES 200 

8 Correspondence File 1 smal] 
box t f 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted o 

cubic footage 

hereby certify that the above listed records were disposed of as indicated. 

^ 

^      Signa gnature \1 Title 

BC 35-727-75 

£ '/./fio 
Date 

Page     /     of    <^? 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

RETENTION SCHEDULE NO.-6e?- 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 

Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 

ship International Airport, Baltimore, Maryland  21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

 Board of Education of Baltimore County 
Reporting LEA 

Ridgely Jr. High 

Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED -SH 
BURN -BN 
BURY -BY 

1-05 Attendance Cards 

(we do not use registers) 

1200 1976-76 School Year    7/1/80 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

foo cubic footage 

-7 Signature 

Pr-inn-ipal 's   Rpcy 7/1/80 
Title 

BC 35-727-75 

Date 

PageJ of fL 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS <LEA'$) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NOrSS?" 

BOARD OF EDUCATION BALTIMORE COUNTY 

Reporting LEA 

DUNDALK SENIOR HIGH SCHOOL 

Division of Reporting LEA 

Index 
Number 

1-05 

1-05 

Item 
Number 

Form 
Number 

CR-1 
9-57 

Brief Description of Records 

CR-1 Cards for the Class of 1977 

Cumulative Records for the Class of 1977 

Graduates & Withdrawals 

Number 
of 

Each 
Record 

1+52 

i+35 

Inclusive 
Dates of Records 

Disposed of 

1976-1977 

1976-1977 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

f hereby certify that the sbove listed records were disposed of as indicated. 

Title Signature 

Date 
of 

Disposal 

7/1/80 

7/1/80 

Method of Disposal 
SHRED -SH 
BURN -BN 
BURY -BY 

SH 

SH 

JEL 
cubic footage 

BC 35-727-75 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA'J) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO. 562- 

BOAHD OF EDUCATION OF BALTIMORE CODNTI 
Reporting LEA 

PATAPSCO SENIOR HIGH SCHOOL 
Division of Reporting LEA 

Number Method of Disposal 
of Inclusive Date SHRED-SH 

Index Item Form Each Dates of Records of BURN -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

1-05 1 U9-62 CR-1 Achievement & Attendance Record 
(Graduates 1977-Microfiljiied) 
(Withdrawals  « -          »          ) 

632 
233 

6/25/80 SH 

1-05 1 & 2 Cumulative files & Health Files 
(Gradaates 1975) 
(Graduates 1976) 

6& 
601 

6/25/80 SH 

Withdrawals 532 1/75 to 8/76 6/25/80 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

"9^- fc CT&^M^ 

I hereby certify that the above listed records were disposed of as indicated. 

Records Clerk 

30 

Signature Title 

BC 35-727-75 

cubic footage 

June 25.  1980 
Date 

Page       /     of /_ 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO. £§& 

C421 

BALTIMORE   COUNTY  BOARD  OF EDUCATION 

Reporting LEA 

PARKVILLE  JUNIOR HIGH 

Division of Reporting LEA 

Number Method of Disposal 
of Inclusive Date SHRED - -SH 

Index Item Form Each Dates of Records of BURN - BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY - BY 

EXKX 
-i-ie   ?  
1-10 5 BC   42-69 Tempory School Suspensions 110 

1979 60             ^  
1967   -  70 

6/30/80 
6/30/80 

 SIT 
SH 

1-10 5 — 
Suspension  Reports   (School) 452 1967   -  70 6/30/80 SH 1-10 5 ~ Report  of Suspension 4 1969   -  70 6/30/80 SH 

1-10 
1-10  

5 
 S  

Required Parent  Conferences 
Pupil Addrooo  Lictingo—(Extra)  

7 
 66  

1969   -  70 
-3^9 80 ^S  

6/30/80 
6/30/00 

SH 
 9H- "i-^e  

1-10 
 7  

3 
DC 03  450  7C Bvaluafeion of Teaeheir Puegresa   (Work aheeLa 

Cancelled checks            09772 -  10895 
) 32  

1122 
1979   -  00   A^ B^T" . 
1975   - 77 6/30/80 

 SH- 
SH 1-10 4 " Leave Balance  Sheets  - Custodial 45 1975   - 6/77 6/30/80 SH 

1-10 4 — Central Staff Leave Balances 76 1975   - 6/77 6/30/80 SH 
1-10 7 •" Custodial Payroll Sheets   (worksheets) 116 1973   - 6/77 6/30/80 SH 
1-10 7 — Substitute  Payroll  - Worksheets 49 1975   - 6/77 6/30/80 SH 
1-10 3 — 

Check Stubs     #09603   -  10856 5 bks. 4/30/75  - 6/14/77 6/30/80 SH 
1-10 3 3C 43-100-59 Journal - Green  - Secondary 45 1959   - 6/77 6/30/80 SH 
1-10 3 3C 42-100-59 Journal  - Buff - Secondary 327 1959   - 6/77 6/30/80 SH 
1-10 3 — Pd.   Vendor Bills/Invoices L  cu.   ft .7/75   - 6/77 6/30/80 SH 
1-10 3 — Receipts  Summary 4 1976   -  70 6/30/80 SH 
1-10 3 Cash  Receipts   #1772   -  #S,irA?    3179 341 6/30/80 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

cubic footage 

U      A.o^*-*. 

I hereby certify that the above listed records were disposed of as indicated. 

Administrative  Secretary 6/30/80 

Signature Title 

BC 35-727-75 

Date 
1                 2 Page of  



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.^SSE 
C421 

BALTIMORE COUNTY BOARD OF EDUCATION 
Reporting LEA 

PARKVILLE JUNIOR HIGH SCHOOL 

Division of Reporting LEA 

Number Method of Disposal 
of Inclusive Date SHRED -SH 

Index Item Form Each Dates of Records of BURN -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

1-10 3 _ Deposit slips   (3rd copies) 321 1975-6/77 6/30/80 SH 
1-10 3 - Bank Reconsiliation Forms 24 1975-6/77 6/30/80 SH 
1-10 3 - Checking Account Bank Statement 55 1975-6/77 6/30/80 SH 
1-10 5 95-15-58 Student Schedule  Cards   (extras) 900 1978-79 6/30/80 SH 
1-10 3 31-34-61 Request Reimbursement 102 1975-6/77 6/30/80 SH 
1-10 3 31-30-69 Remittance  Report 81 1975-6/77 6/30/80 SH 
1-10 7 40-161-69 Custodial Time  Cards 654 1975-6/77 6/30/80 SH 
1-10 7 91-19-72 Teacher Absence  Report 1695 1974-6/77 6/30/80 SH 
1-10 4 42-738-72 Summer School Refund 5 1976-6/77 6/30/80 SH 
1-10 4 42-740-72 Summer School Tuition  Report 1 7/1977 6/30/80 SH 
1-10 4 42-725-72 Summer School Registration 56 7/1976-77 6/30/80 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 
4 

cubic footage 

CA-      Ijls^edL  

I hereby certify that the above listed records were disposed of as indicated. 

Administrative Secretary 6/30/80 

Signature Title 

BC 35-727-75 

Date 

Page    2        of    2 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland  21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO. 008 

Board of Education of Baltimore County 
Reporting LEA 

Glenmar Elementary School 
Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN -BN 
BURY -BY 

1-05 1 Various Pupil Master Record Files 3 Bxs. 1958 - 1968 
t/ss/fr 

SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

/I 
Edward B.   Kulinski 

I hereby certify that the above listed records were disposed of as indicated. 

Principal 
Signature Title 

cubic footage 

6/2^/80 

BC 35-727-75 

Date 

Page     1      of 1_ 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NOrSe** 

Board of Education - Baltimore County 
Reporting LEA 

Qyerl ea Senior High School       14. 73 
Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN -BN 
BURY -BY 

1-05 1 & 2 Folders 
containing 
student's 
H.   S. 
records. 

CR-2,  CR-3,   CR-4,   PDS-3,   PDS-4, 
Health Records 

ACE Project Records 

Approx 
700 

1963-1975 

1975-1976 

SH 

SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

Signature 

BC 35-727-75 

Af/iatajLt PrincipalTitle 

Approx.  15 
cubic footage 

6-25-80 

Date 

Page_ of 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.--582 

Hereford Jr. Sr. High School 
Reporting LEA 

Baltimore County Board of EducaMon 
Division of Reporting LEA 

Number Method of Disposal 
of Inclusive Date SHRED -SH 

Index Item Form Each Dates of Records of BURN -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

1-05 1 8-69 PDS-1 Attendance Information 232 9-70 to June 76 tt/zfiUb SH 
1-05 1 8-69 H)S-2 Achievement Card 232 9-70 to June 76 SH 
1-05 1 8-69 EDS-3 Test Card 232 9-70 to June 76 SH 
1-05 1 8-69 EDS-lj. Non subject performance 232 9-70 to June 76 SH 
1-05 2 8-69 PDS-5 Health 232 9-70 to June 76 SH 
1-05 1  BEBCC -1+3-50-62 CR-1 Achievement and attendance card 372 9-65 to June 76 SH 
1-05 1  BEBCC -51-58 CR-2 Personal Data Record 372 9-65 to June 76 -SH 
1-05 1  BEBCC -57-60 CR-3 Test Card 372 9-65 to June 76 SH 
1-05 1  BEBCC -56-58 CR-9 Health Progress Report 372 9-65 to June 76 SH 
1-05 2 Immunization Certificates 100 9-65 to June 76 SH 
1-1 OK 5 Team conference records and all other 85 9-65 to June 76 SH 

information and reports of confidential 
CW nature 

Cumulative folders containing mi scellaneouj 
papers 

372 9-65 to June 76 
L 

SH 

- 

Miscellaneous papers for scholarships June 1980 f SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

(6)l2x1?xl8 
cubic footage 

Principal 
Title 

Cfro/?o 
Date 

Page       /     of (_ 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE ND **& 

C4& 

BOARD OF EDUCATION OF BALTIMORE COUNTY 

Reporting LEA 

SPARROWS POINT MDDDLE/SR. HIGH SCHOOL 

Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN -BN 
BURY -BY 

1-05 BEBCo U9-62 Permanent record cards for graduates and 
withdrawals already microfilmed. 

1650 1972, 73, 7U 7"1"80- SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

fetu^LuUs /$ d^*^ 

I hereby certify that the above listed records were disposed of as indicated. 

Signature Title 

BC 35-727-75 

vafci f 
cubrefootage 

£/#/? '/» 

Date 

Page        /   of     / 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO. D02  •»• 

Baltimore County Public Schools 
Reporting LEA 

Eastern Vocational-Techninal High School 
Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED -SH 
BURN -BN 
BURY -BY 

1-05 
N 

1 
2 

Cumulative Folders 
Pupil's Health Record Folders 'IZ5~ 

Class of 1975 Cfol&o 
SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

8 

Principal 

cubic footage 

Jl/*0 

Title Date 

Page      1     of   1 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS <LEA'$) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.-S©?* 

BOARD OF HDUCATION OF BALTIMORE COUNTY 

Reporting LEA 

PARKVILLE SENIOR HIGH SCHOOL 

Division of Reporting LEA 

Number Method of Disposal 
of Inclusive Date SHRED -SH 

Index Item Form Each Dates of Records of BURN -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

1-05 1 BEBCO  U9-62 CR-1 GRADUATES & WITHDRAWALS 1977 1 CTN 8A/71 to 6/30/77 5A5/80 SH 

1-05 1 BEBCO 
U3-57-60 
BEBCO 
U3-51-58 
BEBCO 
U3-56-$8 

TEST RECORDS CR-3  CLASS 1975         ) 

PERSONAL DATA RECORDS CR-2 CLASS 1975) 

PUPILS HEALTH PROGRESS REPORT CR-9      ) 

REPORT CARDS                                                       ) 

1 CTN 8/1/63 to 6/30/75 

8A/70   io6/30/75 

ii 

5A5/80 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as Indicated. 

— '^— 
cubic footage 

Sign; 
 L. Records clerk 

gnature Title 

BC 35-727-75 

5A5/80 
Date 

Page_      _of_ 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA'j) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 

Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 

ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO. 56*- 

BOARD OF EDUCATION OF BALTIMORE COUNTY 

Reporting LEA 

PERRY HALL JUNIOR HIGH SCHOOL 
Division of Reporting LEA 

index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED -SH 
BURN -BN 
BURY -BY 

1-05 BEBCO 
53-58 

Permanent Record Cards - CR-5 for years 
prior to 1975-76- Sloee 

Sept. 67 thru 
Aug. 75 5-14-80 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

% cu.   ft. 
cubic footage 

Ch.   
Signature    Charles A. Moore 

Principal 

Title 

BC 35-727-75 

5-14-80 
Date 

Page_      _of ]_ 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA'j) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NOrSe* 

—Board of Eaacation of Baltimara County 
Reporting LEA 

Elementary School 
Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN -BN 
BURY -BY 

1-05 / CR-5 Permanent Reocond Card 1959 1968-1975 4/25/80 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

— Principal 
Signature Title 

BC 35-727-75 

cubic footags 

4/25/80 
Date 

Page    ^      of \_ 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.-582- 

BOARD OF EDUCATION OF BALTIMORE COUNTY 

Reporting LEA 

PERRY HALL JUNIOR HIGH SCHOOL 

Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN -BN 
BURY -BY 

1-10 3 BEBC0 
31-30-76 REMITTANCE REPORTS 73 6/7/^7 - 1/5/76 3/27/80 SH 

1-10 3 CANCELLED CHECKS 1189 6/12/74 - 6/11/76 3/27/80 SH 

1-10 3 CHECK STUBS 
1600 12/6/74 - 6/6/77 3/27/80 SH 

1-10 3 BEBC0 
^2-99-59 GREEN JOURNAL 13 6/19/73 - 6/30/77 3/27/80 SH 

1-10 3 BEBC0 
1+2-100-59 BUFF JOURNAL 101 6/25/73 - 6/30/77 3/27/80 SH 

1-10 3 BEBC0 
*t2-l 05-61 JOURNAL VOUCHERS 610 7/31/6? - 6/30/77 3/27/80 SH 

1-10 3 SALES TAX REPORTS 7 10/21/75 - 10/21/76 3/27/80 SH 

1-10 3 TRIAL BALANCE 21 7/75 - 6/77 3/27/80 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

\H 
cubic footage 

O-i^.y (i. ihncc^ Principal 3/27/80 

Signature  Charles A.  Moore Title 

BC 35-727-75 Page_ 

Date 

1      of 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NOr-582- 

BOARD OF EDUCATION OF BALTIMORE COUNTY 
Reporting LEA 

PERRY HALL JUNIOR HIGH SCHOOL 

Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN -BN 
BURY -BY 

1-10 3 42-7^2-72 OFFICIAL SCHOOL RECEIPTS 1374 7/2/75 - 6/30/77 3/27/80 SH 

1-10 3 46-106-63 CHECK VOUCHERS 1166 7/2/75 - 6/30/77 3/27/80 SH 

1-10 3 42-107-61 PETTY CASH ENVELOPES 4 3/12/76 - 6/30/77 3/27/80 SH 

1-10 3 31-68-65 PETTY CASH RECEIPTS 23 9/18/75 - 5/18/77 3/27/80 SH 

1-10 3 31-34-61 REIMBURSEMENT REQUESTS 110 5/23/75 - 5/20/77 3/27/80 SH 

1-10 3 PAID VENDORS'   BILLS/INVOICES 706 7/2/75 - 6/30/77 3/27/80 SH 

1-10 3 42-110-65 RECEIPTS SUMMARY 16 10/23/75 - 6/10/77 3/27/80 SH 

1-10 3 42-109-60 BANK RECONCILIATION 22 8/29/75 - 6/30/77 3/27/80 SH 

1-10 3 BANK STATEMENTS 27 7/17/75 - 6/30/77 3/27/80 SH 

1-10 3 DEPOSIT SLIPS,   BANK CHARGES,   CR. MEMOS 305 7/8/75 - 6/30/77 3/27/80 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

m 
cubic footage 

U>(  I's    0.   fric'^ Principal 
Signature Charles A.  Moore Title 

BC 35-727-75 

3/27/80 
Date 
2 3 

Page of  



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NOrS8£- 

BOARD OF EDUCATION OF BALTIMORE COUNTY 

Reporting LEA 

PERRY HALL JUNIOR HIGH SCHOOL 

Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN -BN 
BURY -BY 

1-10 

1-10 

1-10 

1-10 

7 

7 

7 

8 

ATTENDANCE SIGN-IN SHEETS 

BOARD SPONSORED STUDENT ACCIDENT INS.  FILE 

APPLICATION FOR APPROVAL OF SPEAKERS 

CORRESPONDENCE 

76 

28k 

k2 

67 

6/17M - 6/20/75 

9/8/69 - 5/20/76 

2/2/72 - 10/27/76 

2/3/69 - 12/21/76 

3/27/80 

3/27/80 

3/27/80 

3/27/80 

SH 

SH 

SH 

SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

\h 
cubic footage 

Signature     Charles A. Moore Principal Title 

BC 35-727-75 

3/37/80 

Page_ 

Date 

3    of 3 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO. 583- 

Board ofEducation of Baltimore County 
Reporting LEA 

Kenwood Senior High School  

Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED -SH 
BURN -BN 
BURY -BY 

1-05 C31-2,   CH-3 
CH-U, ca-5 
ca-6, CR-9 

Student complete files 
1975 graduates and withdrawals 

Approx. 
800 

9M thru 6/75 3/25/80 SH 

Enter estimate of total cubic footage of records disposed of on Isst page only of certificates submitted 3 

M* yf^^f 
I hsrsby csrtify that the above listed records were disposed of as indicated. 

Principal 

cubic footage 

irch 25, 1980 
Signature Title 

BC 35-727-75 

Date 

Page     1     of 1_ 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO. 582 
C421 

Board of Education of Baltimore County 

Reporting LEA 
Roll __ing Road School 
SPECIAC EDUCATION SCHOOL 

Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED -SH 
BURN -BN 
BURY -BY 

1-05 

1-05 

School records (Deceased pupils) 

Health records on the above 

Anecdotal Books 

2 

2 

SSIS FORMS 148 
(A/on - t~*c*oni) 

DOES NOT CONTAIN ANY FORMS THAT MUST BE MICROFILMED) 

1978 - 1979 

1972 - 1978 

I! II 

1966 - 1976 

1965 - 1969 

2-19-80 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

Principal 

Signature Title 

BC 35-727-75 

cubic footage 

Feb.   19,1980 
Date 

Page_ of 



MSDE FORM REIS 074-1    12/72 RETENTION SCHEDULE NO. 582 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

Baltimore County Board of Education 
Reporting LEA 

Woodmoor Elementary School 
Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED -SH 
BURN -BN 
BURY -BY 

1-05 

1-05 

1 

3 

BEBCO 53-58 CR5 - Pupil Record Card 

Teachers'   Registers 

530 

42 

1972-76 

1974-75 & 
1975-76 

2/6/80 

2/6/80 

SH 

SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

*'^>yW U^^fruvO 
^   Signature 

Principal 
Title 

.25 
cubic footage 

2/6/80 

BC 35-727-75 

Date 

Page     1       of \_ 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS {LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 

Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 

ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.-563- 

 Baltimore CouafY Public Schools  
Reporting LEA 

Eastern Vocational-Teclinical High School 
Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN -BN 
BURY -BY 

1-05 

1-05 

1 

1 

2 

Permanent Record Cards  (Ciil) 
(Approximately 400 GRl's 8^"  x 11") 

Oumulative Folders 

Pupil.' s Health Record Folders 

4GO 

4oo 

Graduation Class 
of 1976 

•< 1/2/80 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

_£. 

y Signature      (I 

I hereby certify that the above listed records were disposed of as indicated. 

  Assistant Principal  
Title 

BC 35-727-75 

cubic footage 

January 2,   1980 
Date 

Page        1   of     1 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.HI 

Cli21 

Bd.  of Ed.  of Balto.   Cn. 
Reporting LEA 

Chadwick Elementaiy School 

Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED -SH 
BURN -BN 
BURY -BY 

/ BKBCO 
53-58 

CR-5 Registration Cards   (/1/cn>j! lm**i) 1,100 Fall 1966-Spring 1975 ^TV 
1                               i 

SH 

t-ol Purchase Orders      //**J-#<.<*'* £r.**~/ 700 SH 

tC4*l) 

v3 

I^ave Balances        fi/osi-tfecorTd -far SUiool 

Retail Sales Tax Forms 

76 

15 

SH 

SH 

-f- BEBCO 
3U-61 

Reimbursement Requests 

Sunmer School FOITOS 

11 

31; 

SH 

SH 

8 BEBCO 
9-69 

Use of Facilities Forms 28 * t SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

cubic footage 

I hereby certify that the above listed records were disposed of as indicated. 

0 Signature '      Title 
/y^f 

BC 35-727-75 

Date 

Page       /     of    / 



1/2/ MSDE FORM REfS 074-1 /J2/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.-58e> 

€4*7 

 Board of Education of Baltimore County 
Reporting LEA 

Reisterstown Elem.  School 

Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN -BN 
BURY -BY 

1-05 1 BEBCO 
43-53-58 

CR-5 Permanent Record      (Mfcn^ft/me^d) 2300 9/1/63 to 6/30/75 11/14/79 SH 

Enter estimate of total cubic footsge of records disposed of on last page only of certificates submitted 

cubic footage 

<lMnjJ,J& 

I he7eby csrtify that the above listed records were disposed of ss indicated. 

Principal 11/14/79 

Signature Title Date 

Page     /      of /_ 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland  21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

^ 

PROPERTY TAX ASSESSMENT APPEALS BOARD 
Rsponlng Agency 

ANNE ARUNDEL COUNTY  
Division or Bureau 

PREPARE IN DUPLICATE 

Retain en* copy and forward 
original lo abovo addreis 

Description of Record* 
Include Title and/or Form Number 

Authoriiotion 
For Oilpe»ot Inclusive) 

Dates of Records 
Disposed of 

Volum* 
*     (Cuiii F—t) 

Dote of 
^Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal   )•:• 

1. 

•   2. 

3. 

4. 

Property  Tax Appeals  Folders 

Hearing  Agenda  File 

Minutes 

Payroll  Voucher  Files 

734 

734 

734 

734 

'  1 

2 

3 

4 

1976-77 : 

II 

II 

1 

1    CU.     ft. 

II 

II 

II 

8-5-80 

it 

M 

ii 

Landfill 

II 

II 

Slgnoture 

I hereby certify that the above listed records were disposed of as indicated. 

9?—      tty^Jt&to*^- PS-789 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

Department of Personnel 
Reporting Agency 

Office of the Deputy Secretary- 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. 

1. 

Description of Records 
Include Title and/or Form Number 

Correspondence Files 

Author! zation 
For Disposal 

Retention 
Sched. No. 

tft-l 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

1958 - 1977 

Volume 
(Cubic Feet) 

Date of 
Disposal 

7 cu.   ft. 7-17-80 

I hereby certify that the above listed records were disposed of as indicated. 

^/....u^^y      r/'&0 

Method of 
Disposal 

Burning or 
other method 

PS-789 

DCS- RM- ? 



Form HR-RH t 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Item 
No. 

1. 

2. 

Description of Records 
Include Title and/or Form Number 

Audit Work Papers 

Accounting Records 

Authorization 
For Disposal 

Schedule 
No. 

189 

189 

Item 
No. 

w^ 
DEPARTMENT OF FISCAL SERVICE 

Reporting Agency 

DIVISION OF AUDITS 
DhrUon or Bureau Of Bepottlng Agency 

ATTENTION:  MR. PIERCE J. LAMBDIN 

Inclusive 
Dates of Records 

Disposed of 

1962 - 1965 

1968 - 1970 

Volume . 
t (Cubic or 

Linear Feet) 

16   cu.   ft. 

5   CU.   ft. 

2/ Bofc^ 

Date 
of 

Disposal 

8/*/75 

8M775 

I hereby certify that the above listed records were disposed of as indicated. 

V' TiU«    ^ 
V/rW? 

Date 

Method 
of 

Disposal 

Sold as Waste 

Sold as Waste 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

APPROVED BY; 
Qfc y 

Betty Ebf,  Superviscfr of Elections 

CERTIFICATE       OF       RECORDS       DISPO SAL 

Anne Arundel   County 
Reporting Agency 

Rnarrl   of   Snpft-vi gnrc;   nf   Flprfinnc; 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. 

1. 

2. 

Description of Records 
Include Title and/or Form Number 

Official Returns 

Absentee Ballots 

Authorization 
For Disposal 

Retention 
Sched. No. 

C-A93 

0-^93 

Item 
No. 

•5 

9 

Inclusive 
Dates of Records 

Disposed of 

197A 

1978 

Volume 
(Cubic Feet) 

5.2 

9.1 

ereby certify that the above listed records were disposed of as indicated. 

Date of 
Disposal 

8/15/79 

8/15/79 

Signature 
County   Rprni-rU    Manager 

Title 
r//sA 9 

Date 

Method of 
Disposal 

Landfill 

Landfill 

PS-789 

DGS- RM-12 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland  21401 

CERTIFICATE      OF     RECORDS      DJSPOS A L 

Dept.   of  Transportation -  Motor  Vehicle Admin 
Reporting Agency 

Investigation  Division   -   Rm.   #  5 
Division or Bureau 

No. Description of Records 
Include Title arfd/er Form Number 

Closed Insurance Cases 

Authorizotion 
For Disposal 

Retention 
Sched. No. 

790 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

Dec.   1979   to 

Jan.   1980 

Volume 
(Cubic Feet) 

12   Cu.   Ft 

^ 

PREPARE IN DUPLICATE 

Retain on* copy and forward 
original to above address 

Dote of 
Disposal 

8/13/80 

I hereby certify that the above listed records were disposed of as indicated. 

'^<ZLyy6>~£y Jl     /K^y^^J Office  Supervisor  I 8/22/80 
Slgnoti re Title 

Method of 
Disposal 

Recycle 

PS-^ne 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

C2 

Department of Transportation 
Reporting Agency 

Division of Financial Planning and Budget 

Division or Bureou 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. Description of Records 
Include Title and/or Form Number 

MDOT Payroll Journal and Checlf: 
Register 

Authorization 
For Disposal 

Retention 
Sched. No. 

775 

Item 
No. 

4(P 

Inclusive 
Dates of Records 

Disposed of 

5/13/71-6/27/72 
6/21/72-7/03/73 
7/09/74-7/24/75 
7/23/74-7/05/75 

Volume 
(Cubic Feet) 

Date of 
Disposal 

?/u/t >o 

I hereby certify that the above listed records were disposed of as indicated. 

Sianolure"     "f-^ .      Title / D/te 

Method of 
D i s pos a I 

Landfill, 
burning or 
other method 

PS-789 
DCS-RM-2 



Form HR-RH t 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

St. Mary's College of Maryland 

Reportlnf Agency 

Admissions Officw 
DIvteloD or Bureid ff Reportlnt Agtnej 

Item 
No. 

Description of Records 
Include Title »nd./or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 

Schedule 
No. 

Item 
No. 

Disposal 

Admissions Application 
Materials 

2?Z v3 Prior  to   '70 2 July,   19'9        shreddsr 

• 

Jim/ VnlJ^in. /kkxT" 
I hereby certify that the above listed records were disposed of as indicated. 

Director, Institutional Research 

Slrnatttra 

For Nicholson Parker, Admissions Director 
TlUe 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

Baltimore County Police Department 
Reporting Agency 

Central Records 
D iv i 11 on or B ure ou 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. 

1. 

Description of Records 
Include Title ond/or Form Number 

Offense Reports  Form # 108 

None Record Ma-terial 

Citation Control 

Data Processing 

Authorization 
For Disposal 

Retention 
Sched. No. 

C  192 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

C/,5200 to 
C173099 

Volume 
(Cubic Feet) 

45 

Date of 
Disposal 

15 

10 

7°** ft* 

8-6-80 

8-6-80 

8-6-80 

hereby certify that the above listed records were disposed of as indicated. 

Lieutenant 8-7-80 

qf tKjf Tltl* Dote 

Method of 
Disposal 

Shredded 
Landfill 
Cockeysville 

Shredded 

Shredded 

PS-769 



Form HR-RM 2 

CERTIFICATE OF FvECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Item 
No. 

/ 

SUPPORT o^isio/Q 
U Agency yQ ReportinS Agency 

Division or Bureau M Reporting Agency 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal 

Schedule 
No. 

Item 
No, 

Inclusive 
Dates of Records 

Disposed of 

Volume 
(Cubic or 

linear Feet) 

Date 
of 

Disposal 

1* ̂gjuu^es^O 

hereby certify that the above listed records were disposed of as indicated. 

Method 
of 

Disposal 

Title 
Signature 



MSDE FORM REIS 074-1    12/72 RETENTION SCHEDULE NO. 582 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

CECIL COUNTY PUBLIC SCHOOLS (07) 

Reporting LEA 

DEPARTMENT OF BUSINESS AFFAIRS 

Division of Reporting LEA 

School Food Services 
SCHOOL OR CENTRAL OFFICE UNIT 

Number Method of Disposal 
of Inclusive Date SHRED-SH 

Index Item Form Each Dates of Records of BURN-BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY - BY 

1.1.B 432 Mileage Report 50 1974-75 8-15-80 BN 
1.1.B 450 S.F.S.   2 Participation & Cash Receipts Report 4500 1974-75 ii M 

1.1.B 452 S.F.S.   6 
S  10 

Petty Cash Verification 500 1974-75 it 11 

1.1. B 454 S.F.S.   1 Cashier's Daily Report 4500 1974-75 II II 

1.1.B 454 S.F.S     1 
(Supplement) 

A.La Carte Items 4500 1974-75 II II 

1.1. B 454 S.F.S.   3 Invoice  & Delivery Report 900 1974-75 II II 

1.1.B 457     . Bank Statements 140 1974-75 II II 

1.1.B 458 Deposit Slips 9000 1974-75 II II 

1^'l.B 459 S.F.S.   05; §uigni4ry> o£ Vendors 40 0.974^75 II II 

1.1. B 459 Invoices L8000 1974-75 II II 

1.1.B 462 Check Register 500 1974-75 II II 

ootage of records disposed of on last page only of certificates submitted 

^j^-Crfy/^Cc-^     f/tt/freJ      County Manager,  School Food Services  

/    Signajdre " TITLE (PRINCIPAL OR HEAD OF CENTRAL OFFICE UNIT) 

I hereby certify that the above listed records were disposed of as indicated. /  /„ I 

12 cubic feet 

cubic footage 
natdre 

.b 

Signature DIRECTOR OF BUSINESS AFFAIRS \ 

September 4,  1980 

Date 

Page   1       of     1 



MSDE  FORM  REIS 074-1      9/73 

Certificate of Records Disposal - Maryland Public School Systems (LEA's) 
Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P. O. Box 8717, 
Friendship International Airport, Baltimore, Maryland 21240. 

Maryland State Department of Education will forward original certificates to: 

HALL OF  RECORDS COMMISSION  - STATE OF MARYLAND 

RETENTION SCHEDULE NO. 582 

St. Mary's County 

Reporting LEA 

—Grfiftnview Knolls Elementary School 
Division of Reporting LEA 

Index 
Number 

Item 
Number 

98if 

985 

986 

987 

Form 
Number 

Brief Description of Records 

Receipts 

Checks 

Bank Statements & Reconciliations 

Deposit Slips 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Sept. 1966-June 197^ 6-3O-8O 

Sept.1966-June 1975 6-30-80 

Sept.1966-June 1975 6-30-80 

Sept. 1966-June 1975 6-30-80 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN - BN 
BURY - BY 

iktdla I hereby certify that the above listed records were disposed of as indicated. 

_ Principal  6-3O-8O 

SH 

SH 

SH 

SH 

Signature Title Date 

Division of Research, Evaluation, & Information System's Copy 

. f73n 
cubic footage 

Page_ .of_ 



MSDE  FORM  REIS 074-1      9/73 

Certificate of Records Disposal - Maryland Public School Systems (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P. O. Box 8717, 
Friendship International Airport, Baltimore, Maryland 21240. 

Maryland State Department of Education will forward original certificates to: 

HALL OF  RECORDS COMMISSION - STATE  OF MARYLAND 

RETENTION SCHEDULE  NO. 582 

St. Mary's County 

Reporting LEA 

Grftenview Knolls Elftmftntary School 
Division of Reporting LEA 

Index 
Number 

Item 
Number 

1520 

Form 
Number 

Brief Description of Records 

Purchase Orders 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Sept. .1966-June 197? 6-30-80 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN - BN 
BURY - BY 

SH 

Signature 

I hereby certify that the above listed records were disposed of as indicated. 

_ Principal         6-30-80 ®, 6 3LS7 
Title Date 

Division of Research, Evaluation, & Information System's Copy 

cubic footage 

Page_ -0f_ 



MSDE  FORM  REIS 074-1      9/73 

Certificate of Records Disposal - Maryland Public School Systems (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P. O. Box 8717, 
Friendship International Airport, Baltimore, Maryland 21240. 

Maryland State Department of Education will forward original certificates to: 

HALL OF  RECORDS COMMISSION  - STATE  OF MARYLAND 

RETENTION SCHEDULE  NO. 582 

St. Mary's County 

Reporting LEA 

Greenview Knolls Elementary School 
Division of Reporting LEA 

Index 
Number 

Item 
Number 

16 

Form 
Number 

Brief Description of Records 

National School Lunch Program Application 

Number 
of 

Each 
Record 

fept.1971-June 1976 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED -SH 
BURN - BN 
BURY - BY 

6-30-80 SH 

Signature 

I hereby certify that the above listed records were disposed of as indicated. 

_       Principal 6-30-80 
1// 

Title Date 

Division of Research, Evaluation, & Information System's Copy 

.90 lot 
cubic footage 

3 3 
Page_l_of_r_ 



MSDE  FORM  REIS 074-1      9/73 

Certificate of Records Disposal - Maryland Public School Systems (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P. 0. Box 8717, 
Friendship International Airport, Baltimore, Maryland 21240. 

Maryland State Department of Education will forward original certificates to: 

HALL OF  RECORDS COMMISSION  - STATE  OF MARYLAND 

RETENTION SCHEDULE  NO. 582 

St. Mary's County 
Reporting LEA 

CHOPTICON HIGH SCHOOL 
Division of Reporting LEA 

I hereby certify that the above listed records were disposed of as indicated. 

Title 
ij& 

Division of Research, Evaluation, & Information System's Copy 

Number Inclusive Date Method of Disposal 
Index Item Form Brief Description of Records of Dates of Records of SHRED - SH 

Number Number Number Each 
Record 

Disposed of Disposal BURN - BN 
BURY - BY 

24 CR 2 Personal Data Record 2,206 1966 - 1972 8/1/80 BN 

26 CR 3 Test Record 1,271 1966 - 1972 
30 CR 7 Vision-Hearing Screen Record 237 1966 - 1969 
36 PDS 3 Standarized Test Information Record 857 1973-    1974 
37 PUS 4 

Side 1 
School Enrollment Information Record 694 1973 - 1974 

37 PDS 4 
Side 2 

Non-Subject Perfoimande Information Record 671 1973 - 1974 

38 PDS  5 
Side 1 

Physical Health Tnfoimation Record 652 1973 - 1974 

38 PDS 5 Referrals for Physical,  Behavioral,  or 
Psychological Reasons 

637 1973 - 1974 

cubic footage 

Page    /    of    / 



MSDE  FORM   REIS 074-1      9/73 

Certificate of Records Disposal - Maryland Public School Systems (LEA's) 
Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P. 0. Box 8717, 
Friendship International Airport, Baltimore, Maryland 21240. 

Maryland State Department of Education will forward original certificates to: 

HALL OF  RECORDS COMMISSION  - STATE  OF MARYLAND 

RETENTION SCHEDULE  NO. 582 

St. Mary's County 

Reporting LEA 

Administration and Finance 

Index 
Number 

1.1.B 

1.1.B 

1.1.B 

1.1.B 

1.1.B 

Division of Reporting LEA 

Item 
Number 

7,   16 
comb. 

8,   11,   17 
comb. 

14 

18 

Form 
Number 

Brief Description of Records 

MSDE-A^F 
014-37-07/ 
76 

MSDE-A§F 
014-38-07/ 
76 

MSDE-ASF 
014-06/9/ 
76 

MSDE-A5F 
014-34-10/ 

MSDE-ASF 
014-12-9/ 
76 

School Nutrition Programs Application 

Schedule A For School Nutrition 
Programs 

Claim For Reimbarsement 
Breakfast Program 

Performance Survey 
School Food Service Programs 

Claim For Reimbursement 
Combined Claim (Special Milk) 

Number 
of 

Each 
Record 

/£> 

10 

10 

Inclusive 
Dates of Records 

Disposed of 

9/1/76 - 6/15/77 

9/1/76 - 6/15/77 

9/1/76 - 6/15/77 

9/1/76 - 6/15/77 

tJZrU^ 
Signature 

Q-^Lsi_ 

I hereby certify that the above listed records were disposed of as indicated. 

Coordinator of Food Service 
7/10/80 

Date 

Division of Research, Evaluation, & Information System's Copy 

Date 
of 

Disposal 

7/10/80 

7/10/80 

Method of Disposal 
SHRED - SH 
BURN - BN 
BURY - BY 

7/10/80 

7/10/80 

BN 

BN 

&V 

BN 

BN 

cubic footage 

Page Lof_L 



MSDE  FORM  REIS 074-1      9/73 

Certificate of Records Disposal - Maryland Public School Systems (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P. O. Box 8717, 
Friendship International Airport, Baltimore, Maryland 21240. 

Maryland State Department of Education will forward original certificates to: 

HALL OF  RECORDS COMMISSION - STATE  OF MARYLAND 

RETENTION SCHEDULE  NO. 582 

St. Mary's County 

Reporting LEA 

Piney Point Elementary School, Tall Timbers, MD    20690 
Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number 

Brief Description of Records 

Cancelled Checks 

Receipt Books-School 

Check Stubs 

Deposit Receipts 

Number 
of 

Each 
Record 

1 

1 

1 

Inclusive 
Dates of Records 

Disposed of 

(A/29/65 - 12/17/7^ 

11/11/71 - l2/06/71f 

02/19/65 - 11/28/73 

11/56 - 06/7^ 

Date 
of 

Disposal 

7/29/80 

7/29/80 

7/29/80 

7/29/80 

Method of Disposal 
SHRED -SH 
BURN - BN 
BURY - BY 

^UvJ-<7 OLJS 
Signature 

I hereby certify that the above listed records were disposed of as indicated. 

 Principal 
Title 

7/29/80 
Date 

±. 

BN 

BN 

BN 

BN 

Division of Research, Evaluation, & Information System's Copy 

cubic footage 

Page_l of L 



MSDE  FORM  REIS 074-1      9/73 

Certificate of Records Disposal - Maryland Public School Systems (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P. 0. Box 8717, 
Friendship International Airport, Baltimore, Maryland 21240. 

Maryland State Department of Education will forward original certificates to: 

HALL OF  RECORDS COMMISSION - STATE  OF MARYLAND 

RETENTION SCHEDULE  NO. 582 

St. Mary's County 
Reporting LEA 

Accounting 

Index 
Number 

Division of Reporting LEA 

Item 
Number 

1 
2 
3 
4 
5 
6 
7 
8 
9 

10 
11 
12 
13 
14 
15 
16 
17 
18 
19 
20 
SI 

Form 
Number 

Brief Description of Records 

Cash Receipts Voucher 
Bank Statement 
Cancelled Checks 
Temporary Investment Schedule 
Purchase Orders 
Cash Disbursement Vouchers 
Petty Cash Records 
Cash Receipts § Disbursement Journals 
Trial Balance 
Subsidary Ledger 
Budget Status Reports 
Cash - Centers Reports 
Invoices 
Time Sheets 
Absence Reports 
Payroll Change Memos 
Semi-Mo. Substitute Information 
Deduction Authorization 
Quarterly P/R Tax Returns 
W-2 Form Print-outs 

Number 
of 

Each 
Record 

36 
288 

120000 
3 

15000 
36 

7000 
3 

36 
36 
12 
36 

25000 
3000 
1000 
7000 

300 
5000 

12 
8000 

1 

Inclusive 
Dates of Records 

Disposed of 

7/72  - 6/75 

Date 
of 

Disposal 

7/15/80 

Method of Disposal 
SHRED-SH 
BURN - BN 
BURY - BY 

BN 

I hereby certify that the above listed records were disposed of as indicated. 

Supervisor of Finance July 29, 1980 650 
Title Date 

Division of Research, Evaluation, & Information System's Copy 

cubic footage 

Page_/  of_ 



MSDE  FORM  REIS 074-1      9/73 

Certificate of Records Disposal - Maryland Public School Systems (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P. O. Box 8717, 
Friendship International Airport, Baltimore, Maryland 21240. 

Maryland State Department of Education will forward original certificates to: 

HALL OF  RECORDS COMMISSION  - STATE OF MARYLAND 

RETENTION SCHEDULE NO. 582 

St. Mary's County 

Reporting LEA 

Esperanza Middle School 
Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number 

Brief Description of Records 

NO RECORDS WERE DESTROYED 

Number 
of 

Eech 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN - BN 
BURY - BY 

,Mju>g_A\ 
I hereby certify that the above listed records were disposed of as indicated. 

Principal July 31>  1g80 

Signatdre Title Date 

Division of Research, Evaluation, & Information System's Copy 

cubic footage 

Page_! ofJ_ 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

PROPOSAL    AND   CERTIFICATE   OF    RECORDS   DESTRUCTION 

nistrlrt fcnirt of Wri. ftlO Howard County 
Court County 

Sorloi 
No. 

655 

Dsierlptlon of Raeordi 
Include Titl* and/or Form Numbor 

Motor Vehicle and Natural 
Resources Case Files/Tickets 

Authorization 

Retention 
Sehed. No. 

Destruction Approved by Hall of Records Commission 

Rev. 1/78        DGS-RM-550-9 

Item 
No. 

28 

Inclusive 
Dotes of Records 

Destroyed 

July 1, 1971 through 
December 1976 

Volume 
(Cubic Feet) 

10 

Date of 
Destruction 

9/y/za 

Method of 
Desfrueflon 

(Recycle, shred, 
landfill, etc.) 

W*£t_*«<_ 

Destruction Certification 

Title Date Signature of£(6urt Official 

Instructions for Preparation and Submission on Reverse Side 



INSTRUCTIONS FOR PREPARATION 

1. Prepare in duplicate. Leave columns Date of Destruction, Method of 
Destruction, and Destruction Certification blank until actual destruction 
has been completed by your office. 

Mail to the Records Management Division, Hall of Records Commission, 
Treasury Building, Room 302, Annapolis, Maryland 21401. 

3. The Records Management Division will forward the Proposal and 
Certificate of Records  Destruction forms to the State Archivist for 
approval. If the records proposed for destruction are considered by the 
State Archivist to be of archival value, arrangements will be made for 
transfer to'the Hall of Records. 

4. If the State Archivist approves the destruction, both copies will be 
signed and returned. Jlpon receipt, indicate the date and method of 
destruction in the proper columns, and have the destruction certificate 
signed by a Court Official. Retain one copy for your file, and forward 
the second cop^r to the Records Management Division at the above address. 

5. For your information: 

One letter-size file drawer =1.5 cu. ft. of records 
One legal-size file drawer =2.0 cu. ft. of records 

PS-632 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

REGISTER  OP WILLS FOR CECIL COUNTY 

PREPARE IN DU 
Reporting Agency 

PLICATE 

Retain one copy and forward 
original to above address 

Division or Bureau 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

Method of 
Disposal No. 

Retention 
Sched. No. 

Item 
No. 

\ 

V 
tseetlbri 1 

""General   correspondence ^ 7/01/69 - 
12/31/77 

.75 9/10/80 Landfill 

T   Miscellaneous Accounting 
Records 

Cancelled checks,  bank 
statements,   deposit  slips 
adding machine  tapes 

Check books 

» 
7/01/71 thru' 
6/30/77 
11/15/68 thru' 
08/15/77 2.5 

tt 

tt 

Landfill 
Ira.   b ' 

Landfill 

Vehicle  and Boat files 7/01/71 thru' 
7/01 78 

1.0 ii Landfill 

Receipt books 7/12/72 thru' 
5/08/79  (Audit 
completed 1/01/30 k-B 

ii 

11 

Landfill 

f'/^ v- 
I hereby certify that the above listed records were disposed of as indicated. 

sQ   T1&2^ ^ .       Register of Wills for Cecil County  9/10/80 
Signature       \ (J Title Date 

PS-789 
DGS- RM-2 



F» 

Form HR-RM 2 y 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Springfield Hospital Center, 32.01.27 

Reporting Agency 

Department of Health & Mental Hygiene 
Division or Bureau of Reporting Agency 

Item 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

1. 

2. 

3. 

4. 

5. 

Patients Fund Receipt  Books 

Vendors  Sales  Slips  (Patient 
Purchases) 
Cancelled Checks & Check Stubs 

Accounting Records 

Time  Sheets-Payroll Records 

63 

63 

63 

154 

154 

1 

3 

4 

1 

2 

1972  thru  1976 FY 

1974  thru  1976 FY 

1974  thru  1976 FY 

1974  thru  1976 FY 

1974  thru  1976 FY 

4 Cubic Ft. 

11 Cubic  Ft. 

5 Cubic  Ft. 

45  Cubic Ft. 

57 Cubic Ft. 

7lC"   " 

9/8/80 

9/8/80 

9/8/80 

9/8/80 

9/8/80 

Burned 

Burned 

Burned 

Burned 

Burned 

Steve Augerinos 

I hereby certify that the above listed records were disposed of as indicated. 

Chief Accountant 9/15/80 

Signature Title Date 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS      DISPOSAL 

y 

Department of Transportation - OASA 
Reporting Agency 

Personnel Services/Employer-Employee 
 KPI aMrms  

Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. 

1 

2 

3 

4 

6 

7 

8 

Description of Records 
Include Title and/or Form Number 

Grievance Cases - Account 
Clerks III - Cunningham, 
John F. 

Grievance Cases - Daff, 
Richard L. - Fisher, Melvin 
W. 

Grievance Cases - Fitch, Jr. 
John A. - Just, Thaddeus 

Grievance Cases - Keene, 
Harold E. - Olsen, Charles 
R. 

Grievance Cases - Pardoe, 
Virginia - Suranyi, 
Kalman 

Grievance Cases - Taylor, 
Albert - Zunkam, Thomas J. 

Supension Cases - Abrams, 
Thomas.L. - Krai, Vernon J 

Supension Cases - Lambdin, 
Robert - Young, Silas A. 

EEO Complaints 
General Correspondence 

Authorization 
For Disposal 

Retention 
Sched. No. 

792-5 

792-5 

792-5 
792-5 

792-5 

792-5 

792-5 

792-5 

792-5 
792-5 

Item 
No. 

2 
2 

2 

1,3 

1.3 

2 
8 

Inclusive 
Dates of Records 

Disposed of 

1971-1974 

1.971-1974 

971-1974 
1971-1974 

:.971-1974 

:.971-1974 

:.971-1974 

!.971-1974 

Volume 
(Cubic Feet) 

1 

1 

1 -, 
1* 

1 

1 

I hereby certify that the above listed records were disposed of as indicated. 

Date of 
Disposal 

9/17/80 

9/17/80 

9/17/80 
9/17/80 

9/17/80 

9/17/80 

9/17/80 

9/17/80 

Method of 
Disposal 

andfield, 
Durning  or 
ther methods 

L >^-a-J<*^_,     /, nly£rLr -Zfty. (.Lb~ ^/go 

ii   M 

M   II 

M   II 

PS-789 
DGS-RM-? 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

**' 

Worcester County Dept. of Social Services 
Reporting Aganey 

Division of General Services 

No. 

A. 

B. 

C. 

Division or Buroou 

Dotcrlption of Roeordi 
Includa TitU ond/or Form Number 

Case Records - MA,PA, FS and 
Child Welfare Services 

Fiscal - Personnel Records, etc 

Statistical Reports, 256A, 214S 
etc 

General Administrajtion - Circular 
Letters, correspondence, etc 

Author! lotion 
For Dispo»al 

Rotontion 
Schad. No. 

C-512 

C-512 

Item 
No. 

1   &   2 

PREPARE IN DUPLICATE 

Retain on* copy and forward 
original to above addrett 

Inclusive 
Dotes of Records 

Disposed of 

1975 

FY'77 

FY«77 

FY'77 

Volume 
(Cubic Feet) 

30 

.10 

\ 
5 

a. +*• 
^ua^MOi 

I hereby certify that the above listed records were disposed of as indicated. 

Director 9/18/80 

Date of 
Disposal 

6/80 

6/80 

6/80 

6/80 

Method of 
Disposal 

Shredder 

Shredder 

Shredder 

Shredder 

"s-w 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

QQ? 
l/ 

No. 

Maryland State Lottery 
Raporting Agency 

Subscriptiona 
Division of Bureau 

Dotcription of Rocordi 
Includ* Titlo and/or Form Number 

Game Accounting Print-outs 

PREPARE IN DUPLICATE 

Retain on* copy and forward 
original to above addres* 

Authorization 
For Disposal 

Retention 
Sched. No. 

766 

Item 
No. 

(6 

Inclusive 
Dates of Records 

Disposed of 

July, 1978- 
June, 1979 

Volume 
(Cubic Feet) 

65 

hereby certify that the above listed records were disposed of as indicated. 

Dote of 
Disposal 

09-02-80 

'rfj^^sj'/sjyytL^ %M^^A(L^J^__A4£xif^ 

Method of 
Disposal 

Shredded 

PS-789 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland  21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

~^ 

Maryland   State   ^otte-rv   Agency  
Reporting Agancy 

Game Accounting - Subscriptinns 
Diviiion or Buraou 

No. Dticription of Rocordi 
Includ* Till* and/or Form Number 

Subscription Applications 

Aulhofixotion 
For Ditpoiol 

Ratcnlion 
Sch.d. No. 

766 

Irani 
No. 

30 

PREPARE IN DUPLICATE 

Ratain on* copy and forward 
original lo abova addrait 

Inclutive 
Data> of Record* 

Ditpoted o( 

June  -  1979 

Volume 
(Cubic Feet) 

Dole of 
Oitpoiol 

Hi- 9/25/80 

S 

I hereby certify that the above listed records were disposed of as indicated.. 

Method oi 
Ditpotal 

Shredded 

PS- 789 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Register of Wills for Cecil County 
Reporting Agency 

Division or Bureau of Reporting Agency 

Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
No. 

Schedule 
No. 

Item 
No. 

of 
Disposal 

Section 
III 

- 

Original wills Years 1675 
through l8L|.9 

1675 - lQk9 1 3/k 9/19/80 Hall   Of 
Records 

I hereby certify that the above listed records were disposed of as indicated. 

^P.    /^S^^^_^___^ Register  of Wills 
Signa 

9/22/80 
Title Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Maryland State Highway Administration  
Reporting Agency 

Shop 23, Caroline County, Denton, MD 21629 
Division or Bureau cf Reporting Agency /       . N 

(  Eb-strxot 2) 

Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
_ (Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
No. 

Schedule 
No. 

Item 
No. 

of 
Disposal 

1. 
2. 

Bills & Invoices 
Radio Logs                              SH." 
Bi-weekly Tinie Reports - 3OV9-601-R 
Annual Leave Record - SHA 71.1-05 
Request to Be Absent - SHA 22.0-1 
Differential Pay Records 
Authorization of Overtime V/orked 
Damage Claim Reports (1126) 
Hauling Permits (House Movers) 
M. S. P. Accident Reports 

'Schedule of Expenditures 
Expenditures and Budget Summaries 
Obsolete Personnel Directives 

- 

177 
177 
177 
177 
177 
177- 
177 
177 
177 
177 
177 
177 
177 

4 
4 
5 
5 
5 
3 
3 
3 
3 
3 
3 
3 
3 

F.Y. 1973 to 1976 
Yrs.  1968 to 1976 

ll/2 Cu.  Ft. 

September 
30,  1980 

3. 
4. 
5. 

Yrs. 1975 to 1977 
Yrs. 1974 to 1977 
Yr.  1978 

-1 Cu.  Ft. - 

6. 
7. 
8. 
9. 

10. 
11. 
12. 
13. 

Yrs. 1974 to 1977 
Yrs. 1975 to 1977 
Yrs. 1974 to 1975 
Yrs. 1978 to 1979 
Yrs.  1973 to 1978 
Yrs. 1973 to 1975 
Yrs. 1973 to 1975 
Yrs. I960 to 1978 

-2 Cu.  Ft. 
• 

i 

• 

Incinerated 

I hereby certify that the above listed records were disposed of as indicated. 

^7. /^cZ^Cr-Y^ 
Signature 

Resident Maintenance Engineer 
Title 

September 30, 1980 
Date 



2^RW   /f£D 

J2^/' <^t<  - 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

Department of Licensing and Regulation 
Reporting Agency 

Insurance  
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

1 1977   Insurance   Companies 
Correspondence   § Misc. 
Correspondence 

612 3A 1/1/77   - 
12/31/77 

10   cu.   ft. 10/6/80 Destroyed 
in  Agency 

I hereby certify that the above listed records were disposed of as indicated. 

* Signature 

Evelyn Schwartzman, Secy, to 
Chief, Exam. § Property      IblblW 

fitu  Bureau Date PS-789 

DGS-RM-2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

/ 

Ealtirrore County, Maryland 
Reporting Agency 

Office of Central Services, Records Mana^enent 

Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above addresi 

D«$cripfion of Records 
Include Title ond/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposot 

No. 
Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

1 Finance Revenue Division 
Cashiers Proof Tapes 

C-287 8 197U-77                               3 7/16/80 mmw 

2 Cash Slips C-287 13 1976-77 H II it 

3 Deposit Slips it lii it u it II 

k Bank Ledger Cards it 13 1972-73 1 n II 

S Ledger Sheets ti 18 1975-77 u 1975-77 II 

6 Parking Violations C-U50 2 1977 6 7/29/80 n 

7 Golf Tickets & Tapes c-326 1&2 1977 3 n n 

8 Landfill Tickets & Tapes C-U2U 2 1977 6 II it 

9 Cashier1» Slips for Dog Permits e-287 13 7/1/76-6/30/77 1 II it 

10 Cash Slips for Bldg. Permits ii II 7/1/76-6/77 1 II II 

11 Employees Earnings Records 
for 1978 

C-108 1 1/1978- 12A978 21 7/   80 II 

I hereby certify that the above listed records were disposed of as indicated. 

Signature TMe/ Date 
DCS- RM- ? 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF       RECORDS      DISPOSAL 

Raltirrorfi   Go .nty,   MarvlarH 
Reporting Agency 

Office of Central Services, Records Ilanagement 

Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above addrass 

No. 

12 

13 

14 

Deicription of Records 
Include Title and/or Form Number 

Finance-Revenue 
Tax Rolls 197U 

01-23-751250 to 16-00-009686 

Cashier's Office 
Daily Reports 
Daily Pkkping Machine Tapes 
Cash Slips for Metro Changes 

FiNANCE-REVENUE 
GOLF TICKETS  ITEMS 1 & 2 
LANDFILL   TlCKETS 

1977 

Author! zotion 
For Disposal 

Retention 
Sched. No. 

C-287 

C-287 

0-267 
C-287 

C-526 
0-424 

Item 
No. 

8 

8 
13 

&  2 
2 

Inclusive 
Dates of Records 

Disposed of 

197ii 

Julythru June 1977 

7/76-6/77 
7 A/76-6/30/77 

1977 
1977 

Volume 
(Cubic Feet) 

30 ±jok« 

1 
1 

6 
6 

I hereby certify that the above listed records were disposed of as indicated. 

Signature 

Date of 
Disposal 

9A/80 

9/22/80 

9/22/80 

10/6/80 
10/6/80 

/^ 'J '£?> 
Date 

Method of 
Disposal 

SHREDDER/ 
LANDFILL 

DCS   flM   » 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Manogemenf Division 
Treasury Building, Rm. 302 
Annapolis, Maryland    21401 

CERTIFICATE       OF      RECORDS      DISPOSAL 

Motor Vehicle Administration 
Reporting Agancy 

Field Services — Galthersburg Office 
Division or Buroou 

/ 

PREPARE IN DUPLICATE 

Retom on*  copy  and forward 
original  ro abova  jodrosi 

No. 

1 
2 

3 

6 

7 
8 

9 
10 
11 

12 

13 

Do«cript)en of Rocerdt 
Includ* Tlfls and/of Form Numbor 

Address Request - Lien Request l\\i\ 
Lien Letters Request l\\i\. 

Tag Return 7i|ij- 

Title Mail Return Sheet 7^4 

App for 30 day Reg Permit Ih^ 

Cash Receipts 7U4 

Cashier Daily Statement 7Ui4- 

Daily Statement of Tags Ih^. 

Cashier Reconciliation 7I4IJ- 
Regional  Office Request Form 7i|J4. 
Tag Sticker Report 7ljl| 

Deposit  Slip 714]- 
Stock Requisition Form l\\i\. 

App for Certified Copy lh}\ 
Accountability of Certified 

Copies 7i44 

Authorizotion 
For Disposal 

Retention 
Sch.d. No. 

It«m 
No. 

Inclusiv* 
Dotes   of Records 

Disposed  of 

7/01/78- 

7/01/78- 

7/01/78- 

7/01/78- 

7/01/78- 

7/01/75- 

7/01/77- 

7/01/77- 

7/01/77^ 
7/01/78- 
7/01/78- 

7/01/78- 

7/01/78- 

7/01/78- 

6/30/79 

6/30/79 

6/30/79 

6/30/79 

6/30/79 

6/30/76 

6/30/78 

6/30/78 

6/30/78 

6/30/79 
6/30/79 

6/30/79 

06/30/7^ 

6/30/79 

7/01/78-6/30/79 

Volume 
(Cubic F.,t) 

ij. cu ft 
ij. cu ft 
i| cu ft 
4 cu ft 
ij. cu ft 
I4. cu ft 
ij. cu ft 
i| cu ft 
Ji cu ft 
ij. cu ft 
l]. cu ft 

i|. cu ft 

i]- cu ft 

h. cu ft 

Ij. cu ft. 

Kereby certify that the above listed records were disposed of as IndrcaJ^aT 

Data of 
Di iposai 

Sionatur* 
lyvr*^ >& SiaQ. 

Q     Till. 
i*^ 

% 

0 
> 

^i 

M«ihod of 
01« posoi 

^ 

0 

n £ 
•   <P 

> '  T 

l 

Oat* 
PS-7M 



DEPARTMENT OF GENERAL SERVICES 
Holl of Records Commission 

Records Manogemenf Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF       RECORDS      DISPOSAL 

Motor Vehicle Administration 
Rtporting Agancy 

Field Services — Gaithe Office 

No. 

16 
17 
18 
19 
20 

Division or Buroa 

Ooicription of Rocordt 
Includo Tltlo and/or Form Number 

Transmittal Sheets 

Transmittal Sheets 7 day- 

Salvage Cert Transmittal 

7 day.Temp Registration 
Metal License Plates to be 

destroyed 

Authori zoti on 
For Disposal 

R«t«ntion 
Schod. No. 

7kk 
7hh 
7hh 
7kh 

7kh 

llom 
No. 

2 

1 

1 

Inclusrvo 
Oatos of Rocords 

Disposed of 

7/01/75-6/30/76 
7/01/75-6/30/76 
7/01/78-6/30/79 
7/01/78-6/30/79 

7/01/78-6/30/79 

Volume 
(Cubic Fo»f) 

^.^A- 

PREPARE IN DUPLICATE 

Rotom ono copy and forward 
original  ro  abov« addroit 

I hereby certify that the above listed records were disposed of as indicated. 

Dots of 
Disposal 

Msthod of 
Disposal 

1-T3 
0 r 
3 c 
H i 
O $ 

a, 

T— $: 
(V 
3" s 
a> Q^ 

> T 

onalur* Dot* 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Manogemenf Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

Motor Vehicle Administration 
Raporting Agancy 

Field Services - Gaithersburg Office 
D'v.Kon or Bufsau 

PREPARE IN DUPLICATE 

Retain onm  copy and forward 
original  to  above addroit 

No. 

2 

3 
k 
5 

Ooscription of Rocardi 
Include Title and/or Form Number 

Certificate of Deposit & 
Bank Deposit Slips 7)|)| 

Memorandum of Adjustment      7)|J| 

Copies of paid bills & invoices 7hk 
Time Sheets (Copies) 7J|J| 
Correspondence Sent or 
Received, Statistical data, 
Reports, Memoranda, Etc      7)|){ 

Authori zotion 
For Disposal 

Rotontion 
Sch.d. No. 

It.fTI 
No. 

3A 
3A 
3E 
3E 

k 

Inclusive 
Dates of Records 

Disposed of 

7/1/77-6/30/78 
7/1/77-6/30/78 
7/1/77-6/30/78 
7/1/77-6/30/78 

7/1/77-6/30/78 

Volume 
(Cubic Feet) 

1 cu  ft 
1 cu  ft 
1 cu  ft 
1 cu  ft 

1 cu  ft 

Daf  of 
Di sposol 

1 
O 

t 

I hereby certify that the above listed records were disposed of as 

Method  of 
Disposel 

>->A VX • CWVwvx ANA^^ 
laiure 

^>\,cyM^./aA^ 
Date 

a— 
(t) 
T 

o 

O 
c 

PS-?** 

f^'* «       wee 



> 

CERTIFICATE OF RECORDS DISPOSAL 

To   I5c   Submitted   to   die  Reccrdi  M.-inagcnient  Division 

HALL  Or  RECORDS COMMISSION 
STATE  OF MARYLAND 

Room 302, Treasury Building, Annapolis, Md.  21101 

35.01.01 Office of the Secretary 
F-t^ortisf Aj.nc.r 

Dept. of Public Safety and Correctional Services 

'). -•   pt.ar, nj  Rrcorcs 
;    .-.-de: Fonr. Nuaiber 

1. BPW Meetings Information 
2. MFOMS Monthly & Quarterly Reports 
3. BB k  Forms 
h. Legislative Audit Reports 
5. GAD Form D-23 
6. GAD Form G-5 & G-6 
7. Semi-Annual Report to DBFP - 

Out-of-State Travel 
8. Inventory Printouts of State Vehicle 

Fleet 
9. Operating Budget Request 

10. Budget Preparation Work Papers & 
Information 

11. Budget Amend., Budget Suppl. & 
Def. Approp. 

12. BPW Approval 
13. Gen. Emer. Fund Request 
Ik. Capital Budgets & Supplementals 
15. Materials & Supplies Inventory Forms 
16. Fixed Assets Inventory Forms 
17. Disbursement Transmittals 
18. Public Safety Data Center Billings 
19. ETR and Check Registers 

.-.uLr.cnunan 
Fc: D;sposij 

Schedule 
No, 

629 1 

.. 
II 

It 11 

Ditci c/ k-:ordi 
Di-poted of 

F.Y. '76 -  '78 
F.Y. •76 -  '77 
F.Y. '76 -  '77 
F.Y. '70 -  '77 
F.Y. '72 -  '76 
F.Y. '71 -  ^ 
F.Y. '75 -  ^77 

1F.Y.   '72 -   '75 

" tt F.Y. '77 
" " JF.Y. '72 - •77 

It It 
• iF.Y. '72 - •77 

It 11 [F.Y. '73 - •76 
tl tt .F.Y. '-Jh - •76 
It II F.Y. •73 - •76 
It II F.Y. '76 - •77 
" 

It F.Y. '76 - •77 
It II IF.Y. •75 - •77 
tl tt P.I. •75 - •77 
" 

tt IF.Y. '75 - •77 

I hereby certify that the above listed record? were disposed cf as indicated 

/*> 

TiUe 
7/f0 
o*u 



CERTIFICATE OF RECORDS DISPOSAL 

i o  r.c  Submitted   to  the  Records  Management  Division 

HALL  01  RECORDS COMMISSION 35.01.01    Office of the Secretary 

STATE  OF MARYLAND 
r.t^ortivf A.£^ncy * 

• 
DRpt.    of  Pu hlic Safety and Correctional Services 

lUporUac At.-.cj 

.f-.J-.'-rrarion 
pt.^r   ".  Krcordi Far T •pos- Inclj-. v» V ^..mc Dste 

'•: •• ^ 

u itei c^  k-r^ras 'Car:: tr Ol o 
SchedJ* Item D;=?o*cd of Lineal rc£t D: -<>%*: 

JSn. No. 1 

20. BB 1 Forms 629 1 'F.Y.  ' 71  -   '77 
21. STARS Form A 30U01 !t it ,F.Y,   ' 77 
22. Indirect  Cost Proposals It .F.Y. 76 -  '77 

23. Purchase Req. ,  P.'O.'s and Awards It :F.Y.   " 75 -   '77 
2k. Private Auto.   Mileage Reports tl it •F.Y. 72 -   '75 

25- State Motor Vehicle Daily Travel Log It :F.Y.   ' 72 -   '73 
26. Certificates of Deposit II jF.Y. 75 -   '77 

27. Soc.   Sec.   & Retirement Quarterly 
Report s 

II it F.Y. 75 -   '77 

28. Telephone Log  for Toll Calls tl F.Y. 75 -   '77 

29. Out-of-State Travel Expense Forms It " F.Y. 75 -   '77 
30. Closing Year Statements  & Reports It 

" IF.Y. 75 -  '77' 

31. Remittance Advices " it 
(F.Y. 75 -   '77 

32. STARS #120 Adjustment Forms iF.Y. •77 
33. Inter-Agency Transactions 

.. 
jF.Y. •75 -   '77 

3h. Federal Grant Reports  and Informatior ft 'F.Y. '72 -  '77 

35. Bi-Weekly Time  Sheets tl !C.Y. •76 -  '77 

I hereby certify that the above listed record? were disposed cf as indicated 

DaU 



9' ords C 
DEPARTMENT OF BERAL SERVICES 

Hall of Records Commission 
Records Management Division 

Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

DEPARTMENT OF GENERAL SERVICES 
Raparting Agsncy 

ACCOUNTING 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original Jo above address 

No. Description of Records 
Include Title ond/or Form Number 

Authorization 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dotes of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

i. Stars Reports 777 16 F.Y. 1979 5.0 IO/9/80 w.o.w. 

I hereby certify that the above listed records were disposed of as indicated 

WltSSs^J 
yolgnatur* 

•y^octdp 
Tills 

to - ^ - £^ 
Oat* 

PS-789 

DGS-RM-2 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Maryland State Highway Administration  
Reporting Agency 

Shop 23, Caroline County, Denton, Md. 21629 
Division or Bureau Of Reporting Agency 

Item 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

1. Dept. of Budget & Procurement, 
Copy Contract Awarded - Form 27A 

Emergency Purchase Order-SHA 556L 
Bills & Invoices 
Partial Order f/Commodities Pur- 
chased on Contract - SHA Form 566 

Partial Receiving Report - SHA 516L 
Confirming Purchase Order- SHA 504 
Bitum. Material Shipment Reports - 

Form 23 
Request to be Absent- SHA 22.0-1 
Leave Record Cards 
Bi-Weekly Time Report 
Inventory of Materials & Supplies - 

SRC Form 551 

177 
177 
177 

177 
177 
177 

177 
177 
177 
177 
177 

1 
4 
4 

4 
4 
4 

4 
5 

5 
5 
4 

F.Y.  1975 1/2 Cubic Ft. 

Oct. 14, 
1980 

Incinerated 

2. 
3. 
4. 

5. 
6. 
7. 

8. 

F.Y.  1975 
F.Y. 1975 

F.Y.  1975 
F.Y.  1974 
F.Y.  1973 

F.Y.  1972 
F.Y. 1975 

p-l Cubic Ft. 

9. 
10. 
11. 

Year 1973 
Year 1971 & 1972 
Year 1963 & 1964 

1/2 Cubic Ft. 

y»JJ^^y certify that the above listed records were disposed of as indicated. 

A. Hut son Resident Maintenance Engineer 
Signature Title 

October 14. 1980 
Date 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

v-^ 

Property Tax Assessment Appeals Board  
Reporting Agency 

Carroll County -Westminster, Maryland 21157 

Division or Bureau 

State Dept, of Assessments & Taxation 

No. 

1. 
2. 
3. 
U. 

Description of Records 
Include Title and/or Form Number 

Property Tax Appeal Folders 
Hearing Agenda File 
Minutes 
Payroll Voucher Files 

Authorizotion 
For Disposal 

Retention 
Sched.  No. 

#734 

Item 
No. 

1 
? 
3 
4 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Inclusive 
Dates of Records 

Disposed of 

1976 
1976 
1976 
1976 

Volume 
(Cubic Feet) 

ii 

I hereby certify that the above listed records were disposed of as indicated. 

Date of 
Disposal 

1Q/16/80 
10/16/30 
10/16/ao 
10/16/&) 

Method of 
Disposal 

Tore- 
disposed in 
trash 

Signature 

/Q/M^JA^'-ZI^IM^ .        /6//6>/44 
PS-789 
DGS- RM-2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland 21401 

CERTIFICATE      O F     RECORDS      DISPOSAL 

Dept. of.Transportation - Motor Vehicle. Admin. 

Reporting Agency 

Investigation Division 

No. 

Division or Bureau 

Oeteriptlon of Records 
Include Title and/or Form Number 

Closed Insurance Cases 

Authorization 
For Disposal 

Retention 
Sched. No. 

790 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

February 1st, 
1980 

TO 

April 30th, 
1980 

Volume 
(Cubic Feet) 

30   Cu.   Ft. 

"/ 

-^Q 

PREPARE IN DUPLICATE 

Retain one copy end forward 
original to above address 

I heteby certify that the above listed records were disposed of as indicated. 

G^^^^g.^^-^4^. r^^^t^i/. Office Supervisor, I 10/23/80 
Signature 

Date of 
Disposal 

8/21/80 

Title -Doto 

Method of 
Disposal 

Recycle 

PS-789 



HR-RM-2 (Rev. 2/74) 

PGC# 1355  8/75 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 

Records Management Division 

Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

FIRE DEPARTMENT 
Reporting Agency 

Statistical Analysis & Records Section 
Division or Bureau 

Distribution: ^ 
White - Hall Of Records  \/ 
Canary - Records Manager 
Pink  - Records Center 
Gold  - Department/Agency 

No. Description of Records 
Include Title ond/or Form Number 

Author! zotion 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dotes of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

1. MIRS EMERGENCY INCIDENT 
REPORTS. (2n copy-yellow) 

C-408 1       May   1-May   31   19 7<> 

A^ 
ANTHONY  KI  \30RTY,   Sergeant,   :rire  Dep : 

1  Box 
2.5   cu.ft, 

10/22/80 Landfill 

I hereby certify that the above listed records were disposed of as indicated. 

^^>: 
V-^-DOVE,.  JRr 

Signature 
_CJl ipff   Admin.   Svc.   Div. ^^?j?/fe^ 

Tit !• Date 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS      DISPOSAL 

w^ 

Public School Construction Program 
Reporting Agency 

Education Section 
D ivision or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Authorization 

Description of Records 
Include Title and/or Form Number 

For Di sposal Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date  of 

Disposal 
No. 

Retention Item 

Method of 
Disposal 

Sched. No. No. 

Schematics- 713 505-1-D Dec,   1973-Aug.76 0.5 12/1/80 Trash 
Balto.   Co.,   Calvert   Co.,   Carroll 6-d 
Co.,   Charles  County,   Harford 
Co.,   Queen Anne's  Co., 
Montgomery  Co. 

Drawings   (Bid  Set) 
Balto.   Co.,   Calvert  Co.,   Dor- 713 505-1-D June "80- July'80 0.74 11/1/80 Trash 
chester  Co. 6-a 

Drawings   (D.D.) 
Balto.   Co.,   Calvert  Co.,   Dor- 713 505-1-D April ^g-Feb.^O 0.74 11/1/80 Trash 
chester  Co. 6-c 

Drawings   (CD.) 
Balto.   Co.,   Calvert  Co.,   Dor- 
chester Co. 

713 505-1-D 
6-b 

April   '80-June  '80 0.74 11/1/80 Trash 

3 ^f- 

I hereby certify that the above listed records were disposed of as indicated. 

Executive Director October 30, 1980 

Signature Title Date 
PS-789 
rv-.i- o. •, 



rOTOl HR*RM X 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Item 
No. 

Description of Records 
Include Title and/or Form Number 

Payroll Attendance Sheets, 
1977-1978 

Payroll Registers, A99, 
1977-1978 

Payroll Registers, PDP, 
1975-1979 

Off-Duty Court Appearance Slips, 
1973-7/1/75 

Authorization 
For Disposal 

Schedule 
No. 

450 

450 

450 

450 

Item 
No. 

2-12 

Police Department 
Reporting Agency 

Fiscal Division 
Division or Bureau «f Reporting Agency 

Inclusive 
Dates of Records 

Disposed of 

1977-1978 

1977-1978 

1975-1979 

1973-7/1/75 

Volume 
(Cubic or 

linear Feet) 

5 CU.   ft. 

6 CU.   ft. 

6 CU.   ft. 

32 cu. ft. 

Date 
of 

. Disposal 

Method 
of 

Disposal 

10/1/80 

I hereby certify that the above listed records were disposed of as indicated. 

Director, Fiscal Division 10/30/80 

Recycled 

Recycled 

Recycled 

Recycled 

Signature Title Date 





MSDE FORM REIS 074-1    12/72 RETENTION SCHEDULE NO. 582 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

Baltimore County 
Reporting LEA 

Red House Run School 

Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN -BN 
BURY -BY 

8 

BEBCO-53-5fi    CR£ Cards 1966-197k 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

 Principal  
Signature Title 

BC 35-727-75 

cubic footage 

November,   1 980 
Oate 

Page of  



Form BR-RM 2 

to 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

MCTOR VEHICLE ADKINISTRATION 
Reporting Agency 

CASH RECEIPTS, AUDITS AND STATISTICS SECTION 
Division or Bureau Of BeporUog Agency 

Item 
No 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

VoluiIK. 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
Schedule 

No. 
Item of 

Disposal 

MISCELLANEOUS ACCOUNTING EEC DRDS: 

Receipt  Copies 
7ol / 

Validation Tapes 5/16/77 thru /""^l 
8/51/77 35 otf.ft. ll-(a-%0 Incinerator 

d M/Lf 

I hereby certify that the above listed records were disposed of as indicated. 

yt^cA^b^L-J'    UAjdL*****;*^  Assistant Director,  Division of  F&S ll/l/SO 
f^^natur* riu« DaU 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      Dl S P O S A L 
  Page 1 of 2 

Great Oaks Center y0**^>\ 
Reporting Agency 

PREPARE IN DUPLICATE 

Dept. of Health & Mental Hygiene |   NOV 14 196(|      1 Rotoin one copy ond forword 
originol to obove oddrets 

D [vision or Bureau Vk                                It 
\4f.            £>// 

Author zotlon x*0E&sy ! 

For Dl sposot fhc+rre+vrf 
Dote of Method of Description of Records Dotes of Records 

Include Title and/or Form Number Retention 
Sched. No. 

Item 
No. 

Disposed of (Cubic Feet) Dlsposol Disposal 

l Purchase Orders    1973-1976 795 F 1973-1976 k 10/31/80 Dumpster 
2 Certificates of Deposit II E 1973, 197U, 1975 i ti n 

3 Monthly Mileage Reports II E 1972, 1973, 197U i ii II 

k Cafeteria Receipt Copies II E 197k, 1975 i n II 

5 Cancelled Purchase Orders II F 1970-197U i II II 

6 Exception Time Reposts II D 1970-1975 3 it II 

7 Check Registers II D 1570-1975 3 II II 

8 Payrol.Quarterly Cost Reports II D 1973 -  1 II II 

9 Salary & State Subsidy Dist. Rpt. II D 1975 1 
10 Time Register II D 1973, 197U 1 II II 

11 Master File Printout II D 197U 1 II II 

12 Remittance Advices II E 1973, 197U, 1975 "•   2 n II 

13 Adjustment of Disbursements II E 1975' 1 II II 

Ih 4djustment Entries    D-26 II E 1973, 197U 1 it 

15 Store Requisitions II F 1975 .1 

16 BBl's II E 1973 1 

17 Shift Differential & Overtime II D 197U 1 II II- 

18 Overtime Vouchers II D 1973, 197U, 1975 2 II II 

19 Receipt Books, Patient Fund II " E 1?71-1975 2 "          >. II 

20 Receipt Books,   Welfare Fund 11 E 1971-1975 2 n II 

21 Receipt Books, General Fund It E 1971-1975 2 M it 

22 Cancelled checks,  bank statements II E 1970-1975 2 II ti 

I hereby certify that the above listed records were disposed of os indicated. 

: 

f Title '        Date Signature 
PS-789 
DCS- RM- ? 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 
Page 2 of 2 

Great Oaks Center 
Reporting Agency 

Dept. of Health & Mental Hygiene 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. 

23 
2k 
2$ 
26 
27 

Description of Records 
Include Title and/or Form Number 

Misc. Receipt Book 
Gifts & Legacies letters 
C & P Telephone invoices 
Utilities invoices 

Author! zotion 
For Disposal 

Retention 
Sched. No. 

795 

Item 
No. 

E 
It 

E 
E 

Inclusive 
Dotes of Records 

Disposed of 

1971 
1971, 1972 
1972, 1973 
1973 

Volume 
(Cubic Feet) 

1 
1 
1 
1 

I hereby certify that the above listed records were disposed of as indicated. 

d JP J>L   \< K a .XJL^ 

Date of 
Disposal 

10/31/80 

Signature ' title 
(i/(o( S^ 

Date 

Method of 
Disposal 

Dumpster 
it 

PS-789 
DGS- RM-? 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Gommission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIF4CATE      OF      RECORDS      DISPOSAL 

Public  School   Construction Program 
Reporting Agency 

 Planning  Section 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Wo. Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal 

Retention 
Sched. No. 

Open Space Projects 
Allegany, Anne Arundel, Balto. City, 713 
Balto. Co., Calvert, Caroline, 
Carroll, Cecil. Charles, 
Dorchester, Frederick, Garrett, 
Harford, Howard, Kent, Montgomery, 
Prince George's, St. Mary's, 
Somerset, Talbot, Washington, 
Wicomico, Worcester and 
General Material 

Item 
No. 

508-2 

Inclusive 
Dates of Records 

Disposed of 

1972-1976 

Volume 
(Cubic Feet) 

5.0 

Date of 
Disposal 

12/1/80 

Method of 
Disposal 

Trash 

/ 

I hereby certify that the above listed records were disposed of as indicated. 

Signature 

Executive Director 
Title 

11/10/80 
Date 

PS-789 



-2   C 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

Public School  Construction Program 
Reporting Agency 

Education Section 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title and/or Form Number 

Authoriiotion 
For Disposal Inclusive 

Dates  of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

Schematics 
Allegany  Co.,   Balto.   City, 
Balto.   Co.,   Calvert  Co., 
Caroline Co.,   Carroll   Co., 
Frederick Co.,   Harford Co., 
Howard Co.,   Prince George's 
Co.,   and Washington  Co. 
(N.   Carroll  High no date and 
also Thurmont Middle) 

713 505-1-D- 
6-d 

June   15,   1972-Nov- 
ember 4,   1976 

J.J5 11/12/80 Trash 

hereby certify that the above listed records were disposed of as Indicated. 

11/12/80 

HRC • fttw 

Signature 

Executive Director 
Title Date 

PS- 789 

DGS-RM.| 



HR-RM-2   (Rev. 2/74) 

PGC#   1355     8/75 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 
Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS      DISPOSAL 

C^ 
Distribution: ^ 
White - Hall Of Records 
Canary - Records Manager 
Pink  - Records Center 
Gold  - Department/Agency 

Licences & Permits 
Reporting Agency 

Division or Bureau 

No. Description of Records 
Include Title ond/or Form Number 

Authorization 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

Comnerical Engineering Drawings 

Reel Number 78-05-32 and 78-05-33 

Records Plats 
(pEC 92-1 through WWW 77-100 

Reel Number 80-07-01 through 
fteel Number 80-07-03 

I hereby certify that the above lis 

C-269 No. 14126-77 thru 
No. 20966 

5~ 

2. 

f//)f/^> 

ed records are available for inmediate disposal 

Signature 
L 

Sold for scrap 
after MicrofiIminc 

^-£_ c W^—- |\ 
Date 

f/fr. 

I hereby certify that the above listed records were disposed of as indicated. 

Chief. Administrative Services 
Title 

November 14. 1980 PS- 7S9 
Dots 



Item 
No. 

1 

2 

3 

U 

5 

6 

7 

8 

9 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Maryland State Police 
Reporting Agency 

Barrack "B".  Frederick, MD 
Division or Bureau Of Reporting Agency 

Description of Records 
Include Title and/or Form Number 

Criminal Arrest, Form 53 

Appl. to Purchase Firearms, Fon 
77R1 

Criminal Summons 

Incident Report, Form 88 

Missing Persons, Form 79 

Vehicle Reports, Form 91 

Criminal Arrest, Form 53 

Jail Docket, Form 112 

Breathalyzer, Form 32 

Authorization 
For Disposal 

Schedule 
No. 

6U6 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

OPS 50 

OPS 10 

OPS 15 

OPS 23 

OPS 25- 1 

OPS 26- •1 

OPS 52 

OPS 13 

OPS Ui- •1 

Volume 
(Cubic or 

Linear Feet) 

1/1M - 6/1/75 

1/1/78 - 9/30/79 

9/1/78 - 9/30/79 

12/1/75 - 6/30/77 

9/1/75 - 6/30/77 

3/1/76 - 9/30/77 

1/1/7U - 11/1/75 

7/1/76 - 10/31/77 

12/1/75 - 10/31/77 

Date 
of 

Disposal 

6/30/9f 

9/30/W 

9/30/W 

9/30/»9 

9/30/»9 

9/30/99 

10/29/80 

11/17/80 

11/17/80 

Method 
of 

Disposal 

Burial Sanitary 
Landfill 

I^^feby certify that the above listed records were disposed of as indicated. 

Ignature 

Porm   hi 
V a. N. SBNSABAUGH - 1st Lieut. 11/18/80 

Date 



HR-RM-2   (Rev. 2/74) 

PGC#   1355     8/75 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 
Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

Distribution: 
White  - Hall Of Records 
Canary - Records Manager 
Pink  - Records Center 
Gold  - Department/Agency 

Office of Central Services 
Reporting Agency 

Communications Division 
Division or Bureau 

No. Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

C & P Telephone Bills Dec.  1974 - June 1976 7h 11/19/80 Landfill 

iAROLD F/ RODENHAUSEN 
Chief, Conriunications Division 

I hereby certify that the above listed records were disposed of as indicated. 

Howard V.   ©®vtefj  3x// 
Chief,   Adm.   Svcs. 

Title 
11-19-80 PS-789 

Date 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

PROPOSAL    AND    CERTIFICATE    OF    RECORDS    DESTRUCTION 

Circuit Court Worcester 
Court County 

S«ri«« 
No. 

V 

Doscription of Record* 
Includ* TltU and/or Form Numbor 

Juvenile Case files. No. 1 
to No. 1635 

Authorization 

Retention 
Sched. No. 

655 

/ /Date 

Rev. 1/78 DGS-RM-550-9 

Destruction Approved by Hall of Records Commission 

Item 
No. 

1. 

Indus! ve 
Dates of Records 

Destroyed 

6/45   -  6/68 

Volume 
(Cubic Feet) 

Date of 
Destruction 

11/25/80 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Landfill 

Destruction Certification 

Clerk  of Court   V/ 
Signature oT Court Official Title 

Instructions for Preparation and Submission on Reverse Side 

> 

ate 



INSTRUCTIONS FOR PREPARATION 

1. Prepare in duplicate. Leave columns Date of Destruction, Method of 
Destruction, and Destruction Certification blank until actual destruction 
has been completed by your office. 

2. Mail to the Records Management Division, Hall of Records Commission, 
Treasury Building, Room 302, Annapolis, Maryland 21401. 

3. The Records Management Division will forward the Proposal and 
Certificate of Records Destruction forms to the State Archivist for 
approval.  If the records proposed for destruction are considered by the 
State Archivist to be of archival value, arrangements will be made for 
transfer to "the Hall of Records. 

4. If the State Archivist approves the destruction, both copies will be 
signed and returned.  Upon receipt, indicate the date and method of 
destruction in the proper columns, and have the destruction certificate 
signed by a Court Official.  Retain one copy for your file, and forward 
the second copy to the Records Management Division at the above address. 

5. For your information: 

One letter-size file drawer = 1.5 cu. ft. of records 
One legal-size file drawer = 2.0 cu. ft. of records 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

^ 

CERTIFICATE       OF      RECORDS       DISPOSAL 

Montgomery County Health Department 
i • --   -• •-- — • 

R«po*tlng Agency  .    • * 
Division of Disease Control (Birth & Death Records) 
12750 Twinbrook Parkway #20^ Telephone: U68-UU62 ) 

Oivition Of Bureau 

11/25/80 
* Mrs.  A.   Franks 

D*tcription of Racordt 
Include Till* and/or Form Numbor 

Box 1 

Box 2 

Copy of Certificate of Death 
Form VS A-l6 

Copy of Certificate of Death 
Form VS A-l6 

)• 

Aulhorizotion 
For Oitpoiol 

RaUnlion 
Sch.d. No. 

nh 

77b 

lltm 
No. 

22 

22 

PREPARE IN DUPLICATE 

Rotoin on* copy ond forward 
original to abovo oddron 

Inclutivo 
Dot**  of Racordt 

Ditpotod of 
Volum* 

(Cubic F..t) 

19^8 A thru Z 
I9U9 A thru Z 
1950    A thru Z 

1951 A thru Z 
1945-52 Stillbirths 
1952 A thru Z 

2 cubic  feet 

2 cubic  feet 

Dot* of 
Dispotal- 

I hereby certify that the above listed records were disposed of as indicated. 

-CZTZCJC    C£er?tJ<i- //-Z&^&o 
Till* Data 

M.lKod of 
Diipotol 

shredding,   then 
Landfill 

•»S-7«9 



/^js^le^^u^-e^   / J tr£> 

£ 77 t^&t 



DEPARTMENT OF GENERAL SERVICt- 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DlSPOSAL 

^S7' 

Washington County Health Dep^-^fen^al Health Division 
Ripening Agency 

Mprvhal    HP.al+.h   Di tH ^ nn 
Division or Buraou 

PREPARE IN DUPLICATE 

Retain on* copy and iorward 
original to above addrot* 

140. Deicripllan ol Racordi 
Include Title and/or Form Number 

Authorisation 
For Dlepoial 

Retention 
Sched. No. 

COMMUNITY MENTAL HEALTH FILES 
(1722 patient records) 

(365   patient   records) 

(13   patient   folders) 

774 

774 

600 

Item 
No. 

12 

12 

16 

Inclusive 
Dates of Records 

Disposed o( 

1950 - 1969 

1955-1969 

1965-1980 

Volume 
(Cubic Feel) 

Date of 
Disposal 

10 8-22-80 

8-22-80 

8-22-80 

Method o( 
Disposal 

Burning 

Burring 

Burning 

hereby certify that the above listed records were disposed of as indicated. 

Robert S. Ayers 
Slgnoturt 

Fvprnt-ive   Officer 
Title 

10-20-80 
Dete 

PS-711 
DOJ. WM- f 



DEPARTMENT OF GENERAL SERVICt. 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RE CORDS      DISPOSAL 

C^ 

Department of Health and Mental Hygiene 
Reporting Ag*ncy 

Washington County Health Department 
DlvUion or Buroou 

September 18,  1980 

PREPARE IN DUPLICATE 
Retain on* copy and forward 
original to abovo addrati 

No. 

1. 

Doscrlptlon of Rocordt 
Include Title and/or Form Number 

General Accounting Records 

Authorization 
For Dlspoial 

Rttontlon 
Schod. No. 

600 

Item 
No. 

23 

Inclullve 
Date* of Records 

Ditpojod of 

7/68 - 6/74 

Volume 
(Cub)c Feet) 

Dale of 
Dispoiol 

9-22-80 

hereby certify that the above listed records were disposed of as indicated. 

Executive   Officer 10-20-80 

Signature Title Dote 

Method of 
Dl jpoiol 

Burning 

PS-789 
DCS- RM- 7 



HR -RM-2   (Rev. 2/74) 

PGC#   1355     8/75 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 
Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

Fire Department 
Reporting Agency 

Statistical Analysis & Records Division 
Division or  Bureau 

^ Distribution: '^7 
White - Hall Of Records 
Canary - Records Manager 
Pink  - Records Center 
Gold  - Department/Agency 

No. Description of Records 
Include Title ond/or Form Number 

Authorization 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

MIRS Emergency Incident Reports C-408 October 1, 1978 
through 
December 31,   1978 

l^C 

I hereby certify that the above listed records  are avai lable for imnediate 

K- 
Signature 

X ̂J\  Q 
Title 

disposal 

,2~/Z/&> Landfill   after 
MicrofiIming 

pHko 
I    /Date 

I hereby certify that the above listed records were disposed of as indicated. 

Chief,  Admin.  Services Div. November 14,   1980 
Signature Tit I. Dot* 

PS- 788 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF      RECORDS       DISPOSAL 

STATE TREASURER'S OFFICE 
Reporting Agency 

Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Dote of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

96 Boxe 

2 Boxe 

,120,000 
(each) 

5 Boxe 

;    Certificates of Deposit 

;    General  Accounting Records 
(assorted "Stars" adjustments, 
year end closing, computer 
generated, and other). 

Check Copies 

5    Bank Statements, Worksheets & 
related data 

746 

746 

N/A 

746 

A 

A 

N/A 

B 

F.Y.  1978 & 1979 

F.Y.  1978 & 1979 

F.Y.   1979 

F.Y.  1979 

96 

2 

204 

5 

11/20/80 

11/24/80 

11/24/80 

11/20/80 

Dept. of General 
Services 

Dept. of General 
Services 

Dept. of General 
Services 

Dept. of General 
Services 

"JTOT 

I hereby certify that the above listed records were disposed of as indicated. 

^J'-OsPMi UJ 

Signature ' /Title 

U,re.\r 
^ 

Mil to 
PS-789 

DGS-RM-2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

BALTIrTORE  COUNTY,  HARVT.AMn 
Raporting Aganey 

Division of Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. 

1 
2 
3 

6 

7 

Description of Records 
Include Title and/or Form Number 

Finance Revenue Division 

File Maintenance Eiooks 
" it it 

it it ii 

FINANCE REVENUE DIVISION 
1977 

Lein Certificates 
63U01-b$300 

Authorixation 
For Disposal 

Retention 
Sched. No. 

Recreation i,- Parks    1977 
Rocky Point Golf Course Tickets & 

- Reconcilations Sheets 

C-U65 

C-287 

C-287 

0-287 

C-326 

Item 
No. 

• ' 

IS,-2 

Inclusive 
Dates of Records 

Disposed of 

11/19/76-1/18/77 
3/11/77-5/31/77 
l/2a/77-3/10/77 

63U01-b5300 
6/1/77-7/8/77 

65301-67200 
7/8/77-8/15/77 

67201-69100 
8A5/77-9/26/77 

7A5/77-9/30/77 

TTfct 

Volume 
(Cubic Feel) 

1 
1 
1 

/oz-^' -' 

Dote of 
Disposal 

10/9/80 
n 

11/15/80 

I hereby certify that the above listed records were disposed of as indicated. 

'dy/-^/ /W T- /^C, x^f /2 ^ -^d 
Dote 

Method of 
Disposal 

SHRKDDER/ 
LA' DFILL 

OG$    HM 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

Baltiraore County^ Maryland 
Reporting Agency 

PREPARE IN DUPLICATE 
Of f i r,p of nftntraT   ^RrviceSj  Records    ianaeenent 

Retain one copy and forward 
original to above address Division of Bureau 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusiv* 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

Method of 
Disposal 

No. 

Retention 
Sched. No. 

Item 
No. 

8 Con'd. 
Diamond Ridge Golf lickets  and 
Reconcilation Sheets 

c-526. 1 &  2 9/1/77-10/23/77 1 llA^So 
SHRiiDDER/ 

LANDFILL 

9 
10 

Landfill Tickets Gold Copies C-U2ii 
tt 

1 &  2 
•t 

9A/77-9/26/77 
9/8/77-10/3/77 

II 

II 

II 

it 

n 
II 

11 

12 

Landfill   'onthly Work lickets & 
Tapes & Cards 

C-U2U 

II 

2 

tt 

9/5/77-10/1/77 

10/2/77-10/29/77 

II 

l« 

n II 

it 

13 

111 

Parking Violations Payment Copies 
1977 

c-U$o 

tl 

it 

ii 

7/114/77-8/31/77 

9/1/77-10/11/77 

M 

II 

II 

II 

it 

II 

15 
II it 10/13/77-10/31/77 " M n 

16 
197U-1975 
Assessnep^ Changes    S's C-267 b 9/197U-6-1975 It II n 

17 
16 

19-7U-1975 
Transfers-2nd Run 
2nd Run 

C-287 
it 

1 
it 

7/1/7U-6/30/75 
197U-1975 

II tl 

II 

it 

it 

1 hereby certify that the ab ove listed records were disposed of as indicated. 

'•        1   ••      •! 
<&*~4 /%i(i f)fa~- /I -v-fc 

itle Dote 
OGS   DM   •> 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 

Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOS A L 

Baltimore County, Maryland 

Reporting Agency 

Central Services.  F.ecords   lanager.ent 
Division of Bureou 

PREPARE IN DUPLICATE 
Retain one copy and forward 
original to above address 

I hereby certify that the above listed records were disposed of as indicated. 

^ .^-S l V 

^_ 

Slgnoture 
,.^ f' \4& 'j^S /^-^-^v 

Dote 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dotes of Records 
Disposed of 

Volume 
(Cubic Feet) 

Dote of 
Disposal 

Method of 
Disposal 

No. 

Retention 
Sched. No. 

Item 
No. 

19 
FIAA )CE- REVENUE    CON'D. 
1975-76 

Assassraeat. Changes C-287 It July 1975 1 11/15/80 

SHREDD::?./ 
LANDFILL 

20 CENTRAL SERVICES 
Purchase Orders 
Garage &•  Charge Tickets 
Hi-Way Contracts 

C-325 
C-282 
C-325 

1 
1 
6 

1975 & 1976 
1978 & 1979 
1972 -1975 

ii5 
17 

3 

ll/lh/8o 
n 

it 

II 

it 

n 

21 PAYROLL JOURNAL S 
1970 

Recreation Monthly C-308 2 1/16/70-6/17/70 1 11/18/80 it 

22 
23 

Puolic Works 
Police Payroll 

C-308 
C-308 

2 
2 

l/9/70-i;/17/70 
U/3/70-6/5/70 

1 
1 

11/18/80 
11/18/80 

II 

ti 

2U 
25 
26 
27 
25 
29 

Alternate Rec. 
General Payroll 
Hiways   ML Weekly 
Rec. & Parks Monthly 
General Payroll 
General Payroll 

ti 

ii 

n 
n 
ti 

7/17/70-8/26/70 
5/15/70-6/12/70 
1/7/70-7/8/79 
7/16/70-12/7/70 
6/26/70-7/2U/71 
9/18/70-7/16/70 

1 
1 
1 
1 

11/19/80 
n 

H 

11/20/60 
11/20/80 
11/20/50 

ii 

II 

II 

n 

II 

II 

OG?   riM   •> 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

Ealtiraore County,  Maryland  
Reporting  Agency 

Central Services,  Records .ianagenent 
Division of Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. 

30 
31 
32 
33 
3k 
3h 
35 
36 
37 
38 

39 

UO 
ia 

U2 

h3 

Oeseriplion of Records 
Include Title ond/or Form Number 

fAYROLL JOURNALS CCK«D. 
General Payroll 

Police Dept/ 
General Payroll 

Fire Payroll 

Police Payroll 
ii     ii 

FRANCE REVENUE 
1976 Construction Loan Status Repbrt C-287 

II       "      "    n    u 

1973-76 Construction Loan Control 
Unit Report Monthly 

1976-77 Construction Loan Edits & 
Journals 

197-6-77 Construction Loan Monthly 
Status Reports 

Authorization 
For Disposal 

Retention 
Sched. No. 

C-308 
II 

II 

II 

II 

H 

II 

II 

II 

M 

Item 
No. 

2 
II 

II 

II 

II 

n 

II 

M 

II 

II 

IS 

n 
rt 

Inclusive 
Dotes of Records 

Disposed of 

10/30/70-11/27/70 
5A5/70-6/12/70 
U/3/70-5/1/70 
1/2/70-3/26/70 
2/20/70-3/20-70 
1/9/70-2/6/70 
1/2/70-U/2U/70 
5/6/70-8/26/70 
8/29/70-11/6/70 
6/19/70-8/lli/70 

o(after billing)- 
Aug. 197b 
9/1976-11/1976 

liA97 3-12/197 6 

U/1976-UA977 

12/1976-Feb.  1977 

Volume 
(Cubic Feet) 

I hereby certify that the above listed records were disposed of as indicated. 

(y^^j- \&/K(^s^ 
Signature 

Dote of 
Disposal 

11/20/80 
II 

II 

11/2U/80 
II 

II 

II 

II 
II 

12/80 

II 

II 

/Z-f-Xt) 

Method of 
Disposal 

bn.1 mt. LL 
II 

II 

ii 

-jii 
ii 

II 

n 

n 

II 

n 

II 

II 

Date 
OGS   nw 



Form HK-RM J L^ 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Item 
No. 

Description of Records 
Include Title and/or Form Number 

/ 

A 

3 

M*    Mc-    W 

d* shi    tecicif-r^ 

Authorization 
For Disposal 

Schedule 
No. 

^vgj 

Item 
No. 

7 

\dS?l 

fHtS 

c2 

I hereby 

/O/^M^LX^^ 
Reporting Ag»ncy 

^^^z^^^r^-^^^ 
Division or Bureau Cf ReportinS Agency 

Inclusive 
Dates of Records 

Disposed of 

AUG, SBfT, 
OCT. Pou, B^ 

certify that the above listed records were disposed of as indicated. 
/ 

Date     ~ 

« 
« 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

^ 

CERTIFICATE       OF       RECORDS       DIS P OSAL 

Montganery County Health Department  
R«po*ling   Agency 

Division of Disease Control (Birth & Death Records) 
lojgn T^j^wwr P^T-irMRy ibm—(Telephone:   1*6a M62) 

OioU.eo or Bur.<iu (UTS.   A,    FTSnltS) 

PREPARE IN DUPLICATE 

Ratoin on* copy and forward 
original to abov* oddrsit 

12A/80 

BOX :t 

Description of R«cordi 
Includ* TitU and/or Form Numbor 

Copy of Certificate of Death 
Portr ^B A-l6 

Box 4 CoPy of Certificate of Death 
Form VS A-l6 

AuJhori lot ion 
For Dispoiol 

Retention 
Sched. No. 

77U 

77^ 

lt«m 
No. 

22 

22 

Indutive 
Dofei   of   Record* 

Dispoted of 

1953— A thru 2 
1954— A thru Z 
StiUborn 1955-6U 

1955.- A thru Z 

Volumt 
(Cubic F..i) 

2 cubic feet 

.. 

2 cubic feet 

i 

Dote of 
Dispotol 

12/5/80 

12/5/80 

I hereby certify that the above listed records were disposed of 0$ indicated. 

/ 

M 

/ 

M«ihod of 
Ditpaial 

shredding, then 
landfill 

Srt><^^    C-azycrc_ / z-s~~3o 
5lTnotw»« TltU Data 

PS.7i» 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF      RECORDS      DISPOSAL 

^-^ 

Public School Construction Program 
Reporting Agency 

Dept. of General Services Section 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dotes of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

1 Baltimore City 
Baltimore County 
Caroline County 
Carroll   County 
Calvert County 
Charles County 
Dorchester County 
Frederick County 
Garrett County 
Harford County 
Howard County 
Montgomery County 
Prince George's County 
Washington County 
Wicomico County 
Worcester County 

713 505-l-D-"K 1972 -  1980 8    C.f. 01/01/81 Trash Can 

I hereby certify that the above listed records were disposed of as indicated. 

Executive Director December 15, 1980 
Signature Title Date PS-789 

DGS- RM- 2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

WESTERN MARYLAND CENTER 

Reporting Agency 

Department of Health and  Mental Hygiene 

No. 

1 

2 

3 
k 

5 
6 

7 
8 

9 
10 

11 

Division or Bureau 

Description of Records 
Include Title ond/or Form Number 

Time Cards 656 

Purchase Orders 656 

Contracts 656 

Paid invoices for Western Md. Center 656 

Paid invoices for Victor Cullen Cen :er 656 

Phys. Inv. of Materials & Supplies 656 

Daily Census Reports 656 

Patient payments to Div. Reimb. 656 

Food reports & substantiating records 656 

Emplyee expense account, DHMH-1 656 

Victor Cullen Center Quarterlies 656 

Authorization 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

F 

C 

C 

F 

F 

D 

F 

F 

F 

F 

C 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Inclusive 
Dates of Records 

Disposed of 

Fiscal 1977 

" 1957 thru 197* 

" 1977 

" 1976 

" 1976 
M 1958 thru 1976 

" 1976 

" 1975 & 1976 

" 197^ thru 1977 

" 1971 thru 1976 

n 1977 

Volume 
(Cubic Feet) 

6.0 

7.5 
.5 

1.5 

1.5 
1.0 

.5 

.3 

.3 

.2 

-.2 

19.5 

Date of 
Disposal 

8/80 

11/80 

11/80 

11/80 

11/80 

11/80 

11/80 

11/80 

11/80 

11/80 

11/80 

I hereby certify that the above listed records were disposed of as indicated. 

Fiscal Associate II 12/15/80 
-^ 

Method of 
Disposal 

Incinerator 
ti 

11 

H 

it 

it 

•1 

11 

11 

it 

11 

Signature Title Date 
PS-789 
DOS-RM-2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

Public School Construction Program 
Reporting Agency 

Education Section 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dotes of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

No. 

Retention 
Sched. No. 

Item 
No. 

Method of 
Disposal 

Schematic Drawings 
Allegany Co.,   Balto.   City, 
Caroline Co.,   Carroll  Co., 
Charles Co.,  Dorchester Co., 
Frederick Co.,  Garrett  Co., 
Howard Co.,   Kent  Co.,   Mont.   Co. 
Prince George's  Co.,   Queen 
Anne's Co.,   St.   Mary's Co., 
Somerset Co.,   Talbot Co., 
Washington Co.,   Wicomico Co., 
Worcester Co. 

713 505-1-D- 
6-3 

Nov.,   71-Dec.,   77 10 1/1/81 Trash 

I hereby certify that the above listed records were disposed of as indicated. 

Executive Director 
Title 

December 16,  1980 
Date PS-789 

DGS-RM-2 



Holl of Records Commission 
Records Monogement Division 

Treasury Building, Rm. 305 
Annapolis, Maryland  21401 

CERTIFICATE      OF      RECORDS      DISPO SAL 

Montgomery County Health Department 

-ds) 
J62) 

• • P 
PREPARE IN DU Division of Disease Control        (Birth & Death Recoi PLICATE 

12750 Twinbrook Parkway #201        (Telephone:    kSQ-W- Rotoin ono copy 01 
original to obovo a 

id forward 

Oi.itio* M Bur.ou             (Mrs.  A. .Franks) 

12/15/80 

ddroii 

• •• 
Datctipllwt •( R«CMd* 

Inclwd* Till* ttU/ot Fata Nu«b«r 

AuiheiiiQllen 
For Oitpatot Inclutlv* 

DeUi of R«cerd> 
Oltpoiad of 

Volwm. 
(Cwble Foot) 

Oato of 
Ditpoial 

• 

Rtuntion 
Sch.d. No. 

li*m 
No. 

Molhod of 
Oitpotol 

Box 
8 

i 

Copy of Certificate of Death Forms 
VS A-16 T7h 22 1961 M-Z 

1962 A-P 
2 cubic feet 12/18/80       Jhredding,  then 

12/18/80    •: .andfill 

Box 
9 Copy of Certificate of Death Forms 

VS A-16 77h 22 1962 Q-Z 
1963 A-Z 

11 12/18/80 
12/18/80 

it                it 

Box 
10 Copy of Certificate of Death Forms 

VS A-16 17h 22 196U    A-Z 
1965    A-Sc 

M 12/18/80 
12/18/80 

11                11 

Hox 
11 Copy of Certificate of Death Forms 

VS A-16 •ffh 22 1965 Sco-Z . 
Stillbirths 1965 
1966 A-Z 
Stillbirths I966 

• 

11 12/18/80 
12/18/80 
12/18/89 
12/18/80 

ti               11 

I hereby certify that the above listed records were disposed of as indicated. 

Slnnaiw'* Till. Don PSOBS 



Holl of Records Commission 
Records Management Division 
Treasury Building, Rm. 305 

-, ' Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

Montgomery County Health Department 

Division of Disease Control (Birth & Death Records) 
12730 TwinbrookParkway #201 (Telephone; k6&-kk62) 

9SSSZ - tmm (Krs. A. i'ranks; 
12/16/80 

PREPARE IN DUPLICATE 

Ratoin on* copy ond forward 
original le abevo odiitu 

Oatoiplio* *( Racardt 
IMCIWWO Till* •K^/or Farni Nw»U«r 

Auihoriiolion 
For Oitpasol 

Copy of Certificate of Death Forms 
VS A-16 

Copy of Certificate of Death Forms 
VS A-l6 

Rcuntion 
Sch.d. No. 

77h 

77h 

ll*« 
No. 

222 

222 

Incliiiiv* 
Dalai  of Rtcardt 

Diipoi»d of 

1967 
1967 

1968 
1968 

A-Z 
Stillbirthi 

A-Z 
Stillbirth^ 

Veliimo 
(Cwblc F..i) 

2 cubic feet 

2.cubic feet 

O01. of 
Dupot ol 

MatKod o( 
Diipei.l 

12/18/80 
12/18/80 

12/18/80 
12/18/80 

shredding, then 
landfill 

shredding, then 
landfill 

I Koreby certify that the above listed records were disposed of as indicated. 

5ll««ly'« Thli Oali 
PS.711 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 

Treasury Building, Rm. 305 

Annapolis, Maryland   21401 

PROPOSAL       AND       CERTIFICATE      RECORDS      DISPOSAL 

PS- 832 

Circuit Court Anne Arundel 
Court County 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dotes of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

3 

6 

Criminal papers (Pre Sentence 
Investigation forms which are 
confidential-originals have 
been microfilmed & are stored 
in vault for retrieval) 

Criminal Recognizance Bonds 

Released Mortgages 

655 

655 

655 

March 197 5- 
Sept. 1976 

1 1934  -   1966 

7 Nov.   1953- 
Aug.   1955 

2.0 

6.2 

6.9 

/iT/ 

11/25/80 

12/5/80 

12/22/80 

Shreader 

Shreader 

Shreader 

Disposal Approved by Hall of Records Commission 

D6te /Artfil 

Disposal Certification 

Title Date 

Instructions for Preparation and Submission on Reverse Side 



INSTRUCTIONS FOR PREPARATION 

1.       Prepare in duplicate and submit both copies to the Hall of Records Commission for approval of proposed 
disposal action. 

2.       Leave columns "Date of Disposal" and "Method of Disposal" blank until disposal action has been 

completed. 

3.       If the records proposed for disposal are considered by the Archivists to have longer retention values, 

arrangements will be made for their transfer to the Hall of Records. 

4. After both copies have been signed by the Archivist, State of Maryland, disposal of the records shall be 

accomplished, the certification completed, and one copy forwarded to: 

Hall of Records Commission 

Records Management Division 

Treasury Building, Rm. 305 

Annapolis, Maryland   21401 

5. One letter-size file drawer      =      1.5 cu.ft. of records 

One legal-size file drawer      =      2.0 cu.ft. of records 


