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Dept. of Public Works

DEPARTMENT OF GENERAL SERVICES

Holl of Records Commission
Records Menagement Division

Treasury Building, Rm. 302
Annapolis, Maryland 21401

CERTIFICATE OF

RECORDS

DISPOSAL

Reporting Agency

Utility Inspection

Division or Bureou

PREPARE IN DUPLICATE

Retcin one copy and forward
originol to above address

Authorizotion

Inclusive

For Dispasol
No. Description of Records F Dates of Records Yolume Dote of Method of
fnclude Title ond/or Form Number Retention Item Disposed of {Cubic Feet) Disposol Disposal
Sched. No. No.
1 Sewer Water § Storm Drain 7 2 /79 S#Re 2D
Contract Files C-377 1 2-1968 to 9-1975 21 < ey
2 Material Tickets C-377° 1 6-1971 to 6-1976 4 .
3 Bid Tabs C-377 1 [1-1955 to 6-1967 7 ‘
4 Employee Time Sheets NONE « N~ REcoRD 111975 to 1-1979 d "
33

AP/

REcODS MAAGEMSIT  ASSISTANT

Signoture

a

Title

| hereby certify that the cbove listed records were disposed of as indicated.

4
Dote

2/o/75
77




‘ ' DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
+Records Management Division
Treosury Building, Rm. 305
Annopalis, Maryland 21401

CERTIFICATE OF RECORDS DISPOSAL

BALTIMORE COUNTY POLICE DEPT.

Reporting Agency

PREPARE IN DUPLICATE
CENTRAL RECORDS ’ Retoin ane copy ond forword

original to obove oddress

Division or Bureou

Authorizotion
For Disposol Inclusive

No. Description of Records : Dotes of Records Volume Dote of Method of
Include Title ond/or Form Number Relention ltem Disposed of {Cubic Feet) Disposol Disposol
Sched. No. No. ’
Field Interrogation Reports €192 6 Year 1976 : 3 May 15, 1979 Shredded

| hereby certify t e obove listed records were di.;.posed of os indicoted. /
) | 77
Captain ‘ 5=~21-T79

B . Title Date Ps- 789

Slynotyre



b N DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division
Treasury Building, Rm. 305
Annapolis, Maryland 21401

CERTIFICATE OF RECORDS

DISPOSAL

Baltimore County Office of Central Services

Reporting Agency

Records Management Division

Division or Bureou

PREPARE IN DUPLICATE

Retoin one copy ond forward
originol to obove oddress

Authorizotion
For Disposol Inclusive
No. Description of Records Dotes of Records Yolume Dote of Method of
Include Title ond/or Form Number Rt e Disposed of (Cubic Feet) Disposol Disposol
Sched. No. Neo.

6. Circuit Court-Probation Support | C=L83 7 1975 1 1/1/19 Shredded/

and Custody Dive Suspence Landfill

Accte.
Te Circuit Court-Probation, Support | C=L83. 8 3/31/75 1 " "

amd Custody Div. Payor Status

Report
B Circuit Court-Probation, Support | C=L483 Sa 1975 L " L)

and Custody Div. Deposit

Control- Edits
9e Circuit Court-Probation, Support | C=L483 10 1975 R | " n

and Custody Div. Check

Reconcilations and checks
10. Finance~Revenue-Tax Rolls C-287 1 1972-73 150 T7/1/19 g

1 | hereby certify that the above listed records were disposed of as indicated.
¥ lieaed {{_; : S Records Management Assistant D[ty 2P
Signoture i { Title e / /Dou ZCSS-S-,BRSM.Z

=




CERTIFICATE

DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission

Records Management Division

Treasury Building, Rm. 302
Annapolis, Maryland 21401

OF RECORDS

DISPOSAL

__Baltimore County Office of Central Services

Reporting Agency

Records Management Division

Division or Bureou

PREPARE IN DUPLICATE

Retoin one capy ond forward

originol to above oddress

Avuthorization
For Disposal Inclusive
No. Description of Records Dotes of Records Volume Dote of Method of
Include Title ond/or Form Number Retention Item Disposed of (Cubic Feet) Disposal Disposol
Sched. No. Na.
1. Finance-Revenue-Paid Tax Bills | C=287 2 July 1972- L0 6/1/19 Shredded/
: : Landfill
June 1973
2. Finance-Emplioyee Earnings C=-308 1 1976=77 3k 6/25/79 "
Records : .
3 Circuit Court~Probation Support C-;83 1 1975 L /L7179 "
and Custody Dive. Cash Recept.
Journals '
ke Circuit Court-Probation,Support | C=L83 5 1975 1 " n
and Custody Div., Ledger Activity
Control
Se Circuit Eourt-Probation, Support |C=L83 6 1975 I " "
and Custody Division Check
Register
| hereby certify that the above listed records were disposed of as indicated.
%j- Q% Records Management Assistant 7/e? 27 -
Signoture JV Title / / Date DGS- RM- 2




g
3 = n |
.. DEPARTMENT OFS’\ERAL SERVICES o //7,@/

Hall of Re “ommission (
Records Ma 9% . cny Division
Treasury Building, Rm. 302
) Annapolis, Maryland 21401

CERTIFICATE OF RECORDS DisPosaL

L4

—Maryland Transportation Authority

Reporting Agency

PREPARE IN DUPLICATE

Toll Facilities Administration-J.F.K.M.H.

Retoin one copy ond forword

Division or Bureou originel 1o obove oddress
Authorizetion
c For Disposel Inclusive .
Ne. Description of Records Dotes of Records Volume Dote of Method of
o Include Title ond/or Form Number Retention ltem Disposed of (Cubic Feet) Disposel Disposol
) Sched. No. No.

i, GENERAI, CORRESPONDENCE-YEARLY 747-2 1 1970-1975 10.57 7/19/79 Buriedd
3 Copies of.letters, reports,
; memos, etc., which reflect tHe

d routine operations of the

2 Pacility, X

'

2, INVOICES g REQUISITIONS(COPY) 747-2 2 1870.197% . 22.65 7/19/79 Buried
= PERSONNEL RECORDS ( ACTIVE) 747-2 3 1970-1975 1@k 57 7/19/79 Buried

shat have been up-dated and 1
0ld material destroyed.
4, PERSONNEL RECORDS (INAdTIVE) 747-2 3-1 1970-1975 41 53 7/19/79 Buried
o TQLL’SERGEANTS REPORTS - 7Fa 747-2 L 1970-1973 10.57 7/19/79 Buried
. 000-075 ' : ’

%. | BANK DEPOSTT SLIpS (CoPy) 747-2 | 1976-1977 ° 3.02 7/19/79 Burned
£ TFA-000-055

?.

‘I hereby certify that the above listed records were disposed of qs indicated.

'%é% ﬁﬁﬂm_ﬂdm_m___:mx_s‘-’ —Iuly 23, 1979

!//// Slgnﬂun Title Dote PS- 288

0GS- AM. 2




DEPARTMENT OF
Hall of Re

RECORDS

ERAL SERVICES
ammiseion

Receords Maiage nent Division
Treasury Building, Rm. 302

=) Annapolis, Maryland 21401

DISPOSAL

CERTIFICATE OF

rd

Maryland Transportation Authority
Reporting Agency

Toll Facilities Administration - J.F.K.M.H.

Division or Bureau

Page 2 of 2

ﬁ

PREPARE IN DUPLICATE

Retoin one capy ond forward
originol to obove cddress

" Autharizotion
5 = B e o For Dispesol = In:lu'siva . -,
escription ol oCcor. ates o ecords ume ate ol (-]
[ 8 Include Title and/or Form Number Retenticr o Disposed of (Cub?c Feet) D[:‘:’“:' kéci"l:’:d‘o'l
Sched. No. No.
i 77 TOKEN AND TICKET RECORDS (CQPY 747-2 7 1973~-1976 4.53 7/19/79 B.urned
¥ Inventory reports with tickdt
to determine what tickets
T ,were bought by different com~
. panies in case of error. Ir~
volves 9x's, Class 1-5 and
Class 9's. -
8 \DAILY CASH & TICKET REPORTS 747-2 8 1973-1977 6.04 7/19/79 Burned
. (COPY) - TFA 000-069° ($ bxs.
9 PERMIT TOWING INVOICES(COPY) 7472 9 1975~1977 6.04 7/19/79 Buried

3 10.. CHANGE FUND VERIFVICATION SHHETS 747-2 10 1970-1973 10.57 7/19/79 Buried

. TFA-000-056 ] .

11, COLLECTION CHECK LIST - 747-2 11 1970-1973 10.57 7/19/79 Buried
¥ TFA-000-071 :
S -

| hereby certify that the above I_i.sted records were disposed of as indicated. .
: };42%§2if Assoc. Admin, - Tpksé «July 23, 1979
y Signature Title Dore BS- 2
P o DGS- Rm. 2

L = — e = T - .




DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division
Treasury Building, Rm. 302
Annapolis, Maryland 21401

CERTIFICATE OF

MARYLAND AUTOMOBILE INSURANCE FUND

Reporting Agency

CLAIM DEPARTMENT - INSURED DIVISION

Division or Bureou

RECORDS

DISPOSAL

2

PREPARE IN DUPLICATE

Retoin one copy ond forword
originol to obove oddress

Description of Records

Authorizotion
For Disposal

Inclusive
Dotes of Records

Yolume

Dote of

Method of

Ne- Include Title ond/or Form Number Retention [tem Disposed of (Cubic Feet) Disposol Disposol
Sched. No. No.
1 BODILY INJURY CLAIM FILES 732 1 May, 1974 - 40 7/26/79 Burning
June, 1974
2 PROPERTY DAMAGE CLAIM FILES 732 2 May, 1975, 63 7/26/79 Burning
June, 1975
| hereby certify that the above listed records were disposed of as indicated.
liiabyﬂj'cf Zjv194gb Director of Administration 7/31/79
Slgno'urd’/ Title Dote e 2 Lo

DGS- RM- 2




Fori JNLRM 2

CERTIFICATE OF RECORDS DISPOSAL
To Be Submitted to the Records Management Division

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

3

Wicomico County Health Department

Reportlug Agency

Home Health Services

Divizion or Durcuu sf Noporiing Aygency

-
Authonization . ]
Item Deseription of Records Yor Disposal = tlnd;:s[ilvc b Y&Lﬂ"?or D:;c Mc;.‘fwd
T ; f ttes of Records i
- A i < I e Schedule. ltem Disposed of Linear Feet) Disposal Disposs!
o. No, .
Home Health Financial & Service E73 | W _
Folders (Deceased times 3 years) NA NA ¥975. 2 cu ft 6-14-79 Shred

I hercby certify that the above listed records were disposed of as in

Shmatuze ) s

diéated .

Tille

Director of Community Health Nursing

C//a./ / 27

Delo




601 E. FAYETTE STREET BALTIMORE, MARYLAND 21202
396 - 2526 Area Code 301

DONALD D. POMERLEAU
Commissioner
C. JARED GLAUSER

J-ul y 30’ 1979 Administrative Bureau
FRANK J. BATTAGLIA
Operations Bureau

BISHOP L. ROBINSON
Services Bureau

Mr. Phillip Schneider Deputy Commissioners
Assistant Record Administrator

Records Management Division

Hall of Records

Annapolis, Maryland 21401

Dear Mr. Schneider:

I am enclosing herewith a Certificate
of Record Disposal and witness certificates covering
the incineration of arrest, offense, and accident reports.

Sincerely,

(o, A5 binhiva

Charles A. Schoenhaar
Supervisor
Central Records Division

enclosure:




Formm HR-RM 2

CERTIFICATE OF RECCRDS DISPOSAL
To Be Submitted to the Records Management Division

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

Baltimore Police Department

Reporting Agency

Central-RecordsDivision

Dlvlsic.'x or Bureau 0f Reporting Agsency

i B L f}\:uth%rizaﬁf;?
' seript i fve
T\S: Include %‘;{::palr?g/gr F::;r X-:Tumbcr e Datc]snf.l? slllccords Y(?\l;;)?éem D:;c Mc;? i
S:hedule Item Disposed of Linear Feet) Disposal Disposa!
No. No.
1 Arrest Reports 10/24/78
(5AR 1 - 5AR 61000) 257 2 1/1/75-12/31/75 69Linear 4/10/79 Incineration
2 Offense Reports 289 1 1/1/75 - 12/31/75}245 Linear 10/24/78
4/10/79
7/26/79 [Incineration
3 Accident Reports Rz 1 175 ~2y s1/95 53 Linear 6/28/178
4/10/79 Incineration

t

e 2.

Chud &

Signature

W

—

Supervisor

I hereby certify that the abeve listed records were disposed of «s indicated.

Tide

2
@.f;; B, 1979

Date




This is to certify the delivery and inciacration of certain

Baltimore City Police Department records, namely:
&/’é‘ﬁ/fzf /757%197‘5
dated from /c//,"/\/uﬂn# " /P75 to 3o C/UA/G' /978

These records were delivered to the incinerator by per-

sonnel of the Police Department and have been incinerated this date.

WITNESS: (3 er Zédu £: A é’g&jaﬂ;ja“ ._Police Department

4
WITNESS: % A airn” Incinerator

DATE 24y .05]" e




g
i

T3

o AR <o b o AW s B b oo

This is to certify the delivery and incineration of certain

Baltimore City Police Department records, namely:

Otonse  Depoers

dated from /c/(/LV 278 to 3/ Q/JA;/ /P78

These records were delivered to the incinerator by per-

sonnel of the Police Department and have been incinerated this date.

, WITNESS ( ;ZZ Zz:ﬂi ﬁi;gg:i Policé Department

WITNESS: M 0”"/ Incmerator
//‘,/.a/w/‘ [P 1575




A R BRI SRR SRR Erlde MR

This is-to Ceftify the delivery and incineration of certain

Baltimore City Police Department records, namely:

L Cruse STemonns

dated from /4/@037' I TAS to I/ -'—/)a:e-m/sén, /P75

FI G L L LA

vi > B

These records were delivered to the incinerator by per-

- _éAénﬁne_i of the Police Department and have been incinerated this date.

WITNESS: Police Department

ﬁ/‘—ow\/i), @M Incir.lgrator
DATE Zéfé/flf

WITNESS:

o 0
2

ol A 8 A & T T e e e o e S e e TR -
»

e v otk
a2 Eradac i,
¥

[

| e

A P e = gt - e ke e g
e o Th ,-:j TTTARIATTITY B RN RSN, ER" Py e :“ CE

3




This is to certify the delivery and incineration of certain

Baltimore City Police Department records, namely:

/?ﬁﬂf‘.sr ;?ﬂ?ﬂrs (5/9/6 ooo/ ~ S5AR 22505> |

dated frO‘mA /f/ﬂ/\/ﬂﬁﬂff /974  to Jo AF&:L /275

These records were delivered to the incinerator by per-

sonnel of the Police Department and have been incinerated this date.

WITNESS: ,w-e—ff/ Incinerator

DATE 2y ot 78

WITNESS: (& ng;égseg A. @mpolice Department

O, N
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g
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b
fa
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o e o

This is to certify the delivery and incineration of certain

Baltimore City Police Department records, namely:

4/1‘%&37' /FPG“PO&TZS‘ (7« 2L0/- 6/ ooo) '

- dated from Aéﬂ/eu g/ <775 to Dez;e-m,agp, 3/-19 74

These records were delivered to the incinerator by per-

sonnel of the Police Department and have been incinerated this date.

- R ST - FS e O Pt

WITNESS: _ V4 ; Z’Z ZZZM'QQ[;Z Zzé%ohce Department _

WITNESS: m D ur-trs— Incmerator
DATE Cand 01575

ohe

IO i L e D e T




This is to certify the delivery and incineration of certain

Baltimore City Police Department r .cords, namély:

46'5/5 T 2—/4&[5

dated from c/,q,\/,,”nr /, /9747 to (‘/UA/L 3o, /9747

These records were delivered to the incinerator by per-

sonnel of the Police Department and have been incinerated this date.

xl.
L
\
\

\

% . \ . A ] g
WITNESS: @%@_ﬁ@i&?olice Department

WITNESS: % Onae”

Incinerator

DATE &~ 28 78
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This is to certify the delivery and incineration of certain

Baltimore City Police Department records, namely:

/,7 Ceidearrz 279&&7—5

T

s

dated from /%, ¢ /, % &8 to ZPGEM'ﬁm F, iy e

These records were delivered to the incinerator by per-

sonnel of the Police Department and have been incinerated this date.

] ' ] // )
WITNESS: //,_/ ZI’I«‘&—’{ /""**_I" Police Department
WITNESS: ?M/Coww‘/lncmerator .

DATE /2;/9«/5 “/1 // ‘,# 777

s Sl

e % ee L™ - . = il -4 43 gliman e dm i ¢ T Ui O W e

£ it



Form HR-RM 2

CERTIFICATE OF RECORDS DISPOSAL
To Be Submitted to the Records Management Divisicn .
~ HALL OF RECORDS COMMISSION : Baltimore Police Department ‘

STATE _OF MARYLAND Reportlug Agency

Laboratory Division

Divislon or Bureau of Reporting Agency

" Authorization . . .
Item Description of Records For Dispcsal Inclusive - Volume : Dzte : Method
No. - include Title and/or Form Number Dates of Records : (Cubic or of ' of
. i Schedule Item Disposcd of Linear Fect) Disposal | Disposal

No. No. . : . . . -

Crime Laboratory Folders - . 259 "1 ' 3/74 thru "1 30.0 cu. ft. 7/26/79 ' Burned

: ' 7/74 : | 20 drawers’ '

)
3 I hereby certify that the above listed records were disposed of as indicated.
H -7
// ' Director - Laboratory Division July 27, 1979

" +  Slgaature Title Dato




DEPARTMENT OF GENERAL SERVICES
Holl of Records Commission

Records Management Divisicn
Treasury Building, Rm. 302
Annapolis, Maryland 21401

CERTIFICATE OF RECORDS DISPOSAL

Motor Vehicle Administration

Reporting Agoncy

Field Services, Waldorf Qffice

Division or Bursay

1-03-79

oo Homen,

Oppratt. [

/3 hwna«.;"/

PREPARE IN DUPLICATE

Retain ane copy and forward
originol to above .address

Authorizotion

Mchy certify that the obove listed records were disposed of as indicated.

I‘-"'”‘rSlgmm.:m

Titla

For Disposol Inclusive
No. Doscription of Racords Datos of Rocords Yolume Doto of Mothod of
Include Titie and/or Form Numbar Rfeniicn i Disposod of (Cubie Foot) Disposol Disposal
Sched. No. No.
1 Correspondence (Payroll) 7Ll 3D 1970 - 1975 5 cu. ft. | 07/20/79 | Land Fill
2 General Accounting Record 7Ll 3E 1970 - 1975 5 cu. ft. | 07/20/79 | Land Fill
3 General Files 7Ly 1970 - 1975 15 cu, ft. 07/20/79 | Land Fill
L Address Request for Lein 7hly il 1970 - 1977 45 cu, ft. 07/20/79 | Land Fill
Holders
Cash Receipts 7ul 1 1970 - 1975 15 cu, ft. | 07/20/79 | Land Fill
Accounting Records 74l 3E 1970 - 1975 15 cu. ft, | 07/20/79 | Land Fill
v /pﬁ " //.
T
g..
™~
mn
X1
I
=
5

Dby 20,4777




DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission

Records Management Division

CERTIFICATE

OF

RECORDS

Treasury Building, Rm. 302
Annapolis, Maryland 21401

DISPOSAL

Maryland Civil Defense and Disaster Preparedness Agency

Reporting Agency

Public Safety and Correctional Services

Division or Bureou

PREPARE IN DUPLICATE

Retain one copy o.n'd forword
originol to obove address

Authorizotion
For Disposol Inclusive
No. Description of Records Dotes of Records Volume Dote of Method of
Include Title ond/or Form Number Retention Item Disposed of (Cubic Feet) . Disposol Disposol
Sched. No. No.
1. Pajid bills and invoices 7‘/? ’L 7/1/71 - 6/30/74] 4 cu. ft. 7-25-79 | State Police
. (P & A Expenses) Dumpster
| hereby certify that the above listed records wére disposed of as indicufea.
»,/%4! July 25, 1979
- Signoture . Title Dote
George M. Brooks, Diréctor DGS- RM- 2



DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division
Treasury Buitding, Rm. 302
Annapolis, Maryland 21401

CERTIFICATE OF

Great Oaks Center

Reporting Agency

Personnel Department

Division or Bureou

RECORDS

DISPOSAL

PREPARE IN DUPLICATE

Retain one capy a'na forward
original ta obave address

Authorizotion

For Disposo nclusive
No. Description of Records posel Do'las Iof Records Volume Dote of Method of
Include Title ond/or Form Number Retention ltem Disposed of (Cubic Feet) Disposol Disposol
Sched. No. No. .
1 Payroll exception time reports 749 I-D 1970-1976 1 07/11/79 Tfash Disposal
_ of sealed
containers
2 Payroll and check registers n I-D 1970-1976 1 u w
3 Daily overtime/comp time vouchers u I-D 1970-1976 2 u u
(DHMH - 36)
L Timesheets/employee time/status n I<E 1970-1976 1 u u

reports (DHMH -~ 858)

| hereby certify that the above listed records were disposed of as indicated.

S’gnofu

7 0

07/5{/77

DGS- RM- ?



: i 24
DEPARTMENT OF GENERAL SERVICES Q - /gz ¢f /7?

Hall of Records Commission

Records Management Division
Treasury Building, Rm. 302 - . /\W

Annapolis, Maryland 21401

L fas)s9 @
e

"CERTIFICATE OF RECORDS DISPOSAL

MOTOR VEHICLE ADMINISTRATION

Reperting Agency

‘ ‘ _ PREPARE IN DUPLICATE
CASH RECEIPTS, AUDITS AND STATISTICS SECTION ’ Retoin one copy ond forword

originol to obove oddress

’ L.
Division or Buroou

Authorization
For Disposol inclusive

Description of Records : Dotes of Rocords Yolumo Doto of Mothod of
Includo Titlo ond/or Form Numbor Disposed of {Cubic Foet) Dispesol Disposol

Retention Item

Sched. No. No.

MISCELLANEOUS ACCOUNTING RECQRDS:
Receipt Copies 70/

VALIDATION TAPES ~ [hper, 3/2/76 thru 4/7/76 10% cu ft| 6/28/79
pot mosnenic | - |

| hereby certify that the above listed records were disposed of as indicated.

%K Mﬁw¢




INIVERSIT'Y OF MARYLAND

DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Recards Management Divisian

Treosury

Building, Rm. 302

Annopalis, Marylond 21401

CERTIFICATE OF

Reporting Agency

RECORDS DISPOSAL

PREPARE IN DUPLICATE

s Tt S SR
[
Avuthorizotion
For Disposol | Inclusive [
No. Descriptian of Records T 1 Dotes of Records Volume Dote of Method of
include Title ond/or Form Number RETeERion o ' Disposed of ' (Cubic Feet) Disposol Disposol
Sched. No. No.
i I
35 BKS 1975 Employees' Earning Records 564 ‘ 5 | 7,05 March - Paper Re-cycle
34 " 1974 r I " & = 6.69 May 1979
33 0" 1973 " " " " " 6.65
32 " 1972 " " " " " 6. 42
29 1971 " n " " n 6.07
26 " 1970 " " n " n 5.21
23 1969 " n " " " 8. 61
19 " 1968 " " " " " 3.02
7 1967 " " " " " 3.3
12 " 1966 " n n n " 2.67
11 " 1965 n " " " n | 2.45
g 1964 " " " " | " | 1.78
6 " 1963 n " n " " LLBH
7 v 1962 " " " n " | 1.56
5 1961 " " n " " Bl
T 1960 n " " " " .89
6 " 1959 n " " " " 1.34
7 1958 " " " " " 1.56
2 n 1957 ] ] " " " | . Ll'5
337 " |1917-1956 " " " " | o1.28 Hall of Records
) o T For Microfilm
Earnings records for Calendar Yeaﬁs 1957 through 1975| are on microfilm 133°° £ Disposal
| hereby certify that the obove listed records were disposed of os indicoted.
W%{///(W Payroll Supervisor July 16, 1979 e

Signotufe

Title

Dote

DGS- RM- 2



DEPARTMENT OF GENERAL SERVICES
Holl of Records Commission
Records Manogement Division
Treasury Building, Rm. 305 -
Annopolis, Marylond 21401

CERTIFICATE

Montgomery Community College

OF

Reporting Agency

College Archives Office

Division or Bureou

RECORDS

DISPOSAL

One of Three

PREPARE IN DUPLICATE

Retain one capy ond forward

originol to above oddress

/{lgnofure

Title

Dote

Avuthorizotion
For Disposol Inclusive
No. Description of Records Dotes of Records Volume Dote of Method of
Include Title and/or Form Number Retention ltem Disposed of (Cubic Feet) Disposol Disposol
Sched. No. No.
1. Academic Dean/RK:Requisition Files 34 1 FY1974 1 cu.ft. 7-5-1978 Landfill
2. Procurement:Bids File 19 4 FY1974 3 cu. ft. 7-5-1978 "
3. Procurement: Purchase Orders 19 2 FY1974 3 cu. ft. 7-5-1978 "
4, Stud.Services/TP:Regis.Source Docs. 28 10 1975 1l cu,.ft,. 7-5-1978 n
5. Acct.Structure,New & Account 14 1 FY1971 1 cu.ft. 7-5-1978 "
Manager Work Runs
6. Finance:Cancelled Checks < 14 11 1970-1971 6 cu.ft. 7-5-1978 "
7. Finance:Check Vouchers 14 14 FY1970-FY1971 7 cu.ft. 7-5-1978 "
..8. Finance:Multi-Purpose Forms 14 15 FY1971 2 cu,.ft. 7-5-1978 " }
9. Finance:Purchase Orders 14 15 FY1974 8 cu.ft, 7-5-1978 "
10. Finance:Stores Requisitions 14 15 1973-1974 1l cu.ft. 7-5-1978 "
11. Cashier/RK: Cash Receipts 15 3 FY1971 1 cu.ft. 7-5-1978 "
12, Cashier/RK: Change of Schedule Forms 15 1 1974 2 cu,ft, 7-5-1978 "
13. Cashier '/RK:Detail Tapes 15 4 FY1971 1 cu.ft. 7-5-1978 "
14, Cashier/RK: Financial Cards 15 2 1970-1971 2 cu,ft, 7-5-1978 "
15. Cashier /TP: Cash Receipts 15 3 FY1971 1 cu.ft. 7-5-1978 "
16. Cashier/TP: Change of Schedule Forms 15 1 1974 1 cu.ft. 7-5-1978 "
17. Bookstore/RK:Financial Records 38 1 1973-1974 1 cu. ft. 7-5-1978 "
18. Montgomery Lanes/RK:Fin. Records 40 1 FY1971 4 cu.ft, 7-5-1978 "
19. Community Services:Fin, Records 11 8 FY1971 1 cu.ft. 7-5-1978 "
20. Community Services:Special Billings 11 8 FY1972-FY1974 2 cu,ft, 7-5-1978 "
21. Personnel:Stud.Insurance Cards 18 6 1975 1 cu.ft. 7-5-1978 "
22, Stud.Serv./RK:Change of Sched.Forms 36 6 1974-1975 2 cu.ft. 7-5-1978 "
23, Stud.Serv, RK:Stud.Class Lists 36 5 1975 : l.cu.ft. 7-5 i
) | hereby certify thot the obove listed records were disposed of os indicoted.
4+ /4 ‘Z;Zk——:;Z;:ji:::i_ Director of Management Services July 24, 1979 N

DGS- RM- 2




DEPARTMENT OF GENERAL SERVICES Two of Three
Hall of Records Commission
Records Monagement Division
Treasury Building, Rm. 305
Annopolis, Morylond 21401

CERTIFICATE OF RECORDS DISPOSAL

Montgomery Community College
Reporting Agency

PREPARE IN DUPLICATE

College Archives Office Retain one capy and farward
Division or Bureou . . - originol to above address

Authorizotion
For Disposol inclusive

Description of Records Dotes of Records Volume Dote of Method of
tnclude Title ond/or Form Number Disposed of {(Cubic Feet) Disposol Disposol

Retention ftem
Sched. No. No.

cu, ft, 10-4-1978 Landfill
cu, ft. 10-4-1978 "
cu, ft. 10-4-1978 "
cu, ft, 9-20-1978| Shredded
cu. ft. 10-4-1978 Landfill
cu,ft, 10-4-1978 "
cu, ft. 10-9-1978 Shredded
cu, ft, 10-4-1978 Landfill

Cashier/RK:Fin.Assistance Invoices 15 1973-1974
Cashier/TP:Financial Cards 15 1971
Finance:Cash Receipts 14 1971
President:0ffice Files 2 c.1966
Finance:Check Vouchers 14 1971

Community Services:Program Files 11 1969-1971
Board of Trustees:Topical Files 1 1974
Stud.Services/TP:Change of Schedule 28 1973,1974,1975
Forms . )
Stud.Services/TP:Regis.Source Docs. 28 1973,1974,1975
Board of Trustees:Topical Files 1 1971-1976
Matriculation Fee Receipts 15 1946-1967
Dean of Faculty:Office Files 3 c.1968-1974
Institutional Research:0ffice Filed 4 1972-1974
Personnel:Student Insurance Cards 18 1975

Finance: Cash Receipts 14 1970-1971
Finance: Cancelled Checks 14 ) 1967-1971
Finance: Check Vouchers 14 1971

Community Services:Program Files 11 1969-1971
Community Services:Prog.Files 11 1971
(Enrollment Forms) :
Security & Safety/RK:Vehicle & 33 1973,1974,1975
Traffic Information

4
1
1
1
5
2

0.1

1

cu, ft, 10-4-1978 Landfill -
cu, ft, 11-3-1978 Shredded

cu, ft, 11-30-1978 | Landfill

cu,ft, 10-9-1978 Shredded

cu, ft, 1-10-1979 "

cu, ft. 1-11-1979 Landfill

cu, ft, 1-11-1979 "

cu, ft, 1-11-1979
cu, ft, 1-11-1979
cu,ft, 1-11-1979
cu. ft, 1-11-1979

o
.

H NN WN - -

—

cu.ft. 1-11-79

| hereby certify that the above listed records were disposed of as indicated.

- —
g _ /Qmﬂ —_— Director of Management Services July 24, 1979

/ Signature Title Dote




DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division
Treasury Building, Rm. 305
Annapolis, Maryland 21401

CERTIFICATE OF

Reporting Agency

—Montgomery Community College

College Archives Qffice

Division or Bureou

RECORDS

DISPOSAL

Three of Three

PREPARE IN DUPLICATE

Retain ane copy and farword
ariginal ta abave address

Authorizotion

No. Description of Records For Disposel Doflen:l:fs;;:cofds Volume Dote of Method of
Include Title ond/or Form Number Retention Item Disposed of (Cubic Feet) Disposol Disposol
Sched. No. No.
4e, Cashier/RK:Cash Register Reports 15 7 1970-1971 1 cu.ft, 1-11-1979 | Landfill
45, Cashier /RK:Change of Schedule Form 15 1 1974 2 cu.ft, 1-11-1979 "
46, Cashier/RK:Financial Cards I 15 2 1971 1 cu.ft. 1-11-1979 "
47, Cashier/TP:Change of Schedule Form 15 1 1974 1 cu.ft,. 1-11-1979 "
48. Cashier/TP:Financial Cards 15 2 1971 1 cu.ft. 1-11-1979 "
49, Stud.Serv. /TP:Change of Sched.Form 28 12 1975 1l cu.ft. 1-11-1979 "
50. Stud.Serv. /RK:Change of Sched.Form% 36 6 1975 3 cu.ft. 1-11-1979 "
51. Stud.Serv., /RK:Registration Source 36 7 1975 2 cu.ft. 1-11-1979 | "
: Documents . .
52. Finance: Cancelled Checks 14 11 197¥-1972 6 cu,ft, 4-4-1979 "
53. Finance: Cash Receipts 14 12 1971-1972 1 cu.ft. 4-4-1979 "
54, Finance: Check Vouchers 14 14 ©1971-1972 5 cu.,ft. 4=4<-1979 "
55. Community Services: Program Files 11 .3 1972 1 cu.ft, 4-4-1979 "
56. Campus Dean/ TP: Campus Assembly 31 3 1967-74 ‘1.5 cu.ft. 6-28-1979 | Shredded
Records
/"v/
/‘2{ |
| hereby certify that the above listed records were disposed of as indicated.
—iz;;;;::;%232;7h_;5::t::::: Director of Management Services July 24, 1979 I

Qlmmmtoom

Tiala

~..

s i



DEPARTMENT OF GENERAL SERVICES &)
Hall of Records Commission /J
Records Management Division

Treasury Building, Rm. 302
Annapolis, Maryland 21401

CERTIFICATE OF RECORDS DISPOSAL

Workmen's Compensation Commission
Reporting Agency

PREPARE IN DUPLICATE

Retain ane capy a.n-d farward
ariginal ta above address

Division or Bureou

‘ Authorizotion

For Disposol Inclusive
. Description of Recards Dotes of Records Volume Dote af Method of
Include Title ond/or Form Number

Retention ltem Disposed of (Cubic Feet) Disposol Disposol

Sched. No. No.

Claim folders Lo 1 A488934 thru 659.88 cuft
A516835

Company folders 359 ,4, 11971-1976 64,44 cuft.

garbage
garbage

Index to claims(Alphabetical)| 360 1950-1964 28.3 cuft.

garbage

Index to claims{Employer) 360 251973 thru 23/55 cuft.
77

Medical claims 369 M-10351 to 1.13 cuft.
M-11250

garbage

garbage

Reports file 359 Fiscal 1977 40,9 cuft. garbage

NN NN NN NN NN NN

[}
el
[}

4//

74

| hereby certify that the above listed records were disposed of as indicated.

%
L P A Aot T Administrative Officer July 19, 1979

Signoture Title Dote




District 6

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division
Treasury Building, Rm. 302
Annapolis, Maryland 21401

Montgomery County

Court County

Description of Records

Authorizotion

inclysive

Dotes of Records

Yoiume

Method of
Destruction
(Recycle, shred,

Include Title ond/or Form Number Retention ttem Destroyed {(Cubic Feet) Fand§ 11, otc.)
Sched. No. No.

Acct. Supply Rm. Canc. Checks 655 3 1967/-1968 2

Acct. Supply Rm. Canc. Checks 655 3 1968-1971 1

Acct. Supply Rm. Canc. Checks 655 3 1966-1969 1

Acct. Supply Rm. Canc. Checks 655 ) 1969-1971 )

Civil Cashier Transmittal 655 6 1973-1974 3

Acct. Recelipts misc. 655 o 1969-1971 )

Acct. Recelpts misc. 655 6 1961-~-1964 1

Purchasing Dept. Canc. Checks 655 3 1967-1969 1

Void FTA warrants 655 1 1974 1

Commissioner Reports 655 1 1972-1974 5

J Traffic Tickets 655 28 1967-1971 49

E,V,N & T Tickets, Traffic 655 28 1967-~-1971 3

H Tickets, Traffic 655 28 1969-1971 3.

Regular # Tickets 655 28 1973%-1974 50

Regular # Tickets 655 28 1971-1972 29

U. Griggith Files 655 28 1968-1971 //////ﬂ///
157

: 7/@’7/ 21
v Date

Destruction Approved by Hall of Records Commission

L lnidefopints

e

truction Certificati

AN

DGS-RM-550-9

State Archlvist [

/"’\_/\/ﬁ
‘Signature of Cglurt 'Officialt/

/.45
J

¢ 7/%7/

Instructions for Prepardtion and Subniission on Reverse Side




INSTRUCTIONS FOR PREPARATION

Prepare in duplicate, Leave columns Date of Destruction, Method of
Destruction, and Destruction Certification blank until actual destruction
has been completed by your office.

Mail to the Records Management Division, Hall of Records Commission,
Treasury Building, Room 302, Annapolis, Maryland 21401.

The Records Management Division will forward the Proposal and
Certificate of Records Destruction forms to the State Archivist for
approval. If the records proposed for destruction are considered by the

State Archivist to be of archival value, arrangements will be made for
transfer to ‘the Hall of Records.

If the State Archivist approves ‘the destructlon both copies will be
signed and returned. Upon receipt, indicate the date and method of
destruction in the proper columns, and have the destruction certificate
signed by a Court Official. Retain one copy for your file, and forward
the secund copy to the Records Management Division at thé abowve address.

For your information:

= 1.5 cu.
2.0 cu,

One letter-size file drawer
One legal-size file drawer

ft. of records
ft. of records

PS— 832




DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division
Treasury Building, Rm. 302
Annapolis, Maryland 21401

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court 6 Montgomery County

Court County

Authorizotion Method of

Inclusive Destruction
Description of Records Dotes of Records Volyme Dote of (Recycle, shred,

Include Title ond/or Form Number s':::‘miNo: |;l°°m Destroyed (Cubic Feet) Destruction Londfill, ote.)

N
00

County Ordinance Parking 655 001-70 to 20600 25
Tickets 7
Reports of Cases Tried 655 1966-197/2 11
Miscellaneous Check Stubs 655 1963-1971 4
Accounting Receopts misc. 655 1969-1971 2
Acct. Iedgers 655 1963-1971 10
Cott Index Carbons crim/civ. 655 1971-1974
Acct. ILedger Books 655 196%-19770
Transmittal of Collateral acct 1969-1971
Civil Rosters 655 1968-1969
Juvenile Acct. Files 655 1970
Juvenile Cancelled Checks 1969-1970
Acct. Supply Room Checks &

Receipts 1960-1966

= =
W MO OVROUTIO YO

Va

—]
Destruction Approved by Hall of Records Commission / egffuction Certification

~

pa

- 2/24/7¢ -
/ Ddte

Stofe Archivfst ~Signature of Court Official /v Tifle (

Rev: 1/78 DGS-RM-550.9 Instructions for Preparation and SubmisSion on Reverse Side




INSTRUCTIONS FOR PREPARATION

Prepare in duplicate. Leave columns Date of Destruction, Method of
Destruction, and Destruction Certification blank until actual destruction
has been completed by your office.

Mail to the Records Management Division, Hall of Records Commission,
Treasury Building, Room 302, Annapolis, Maryland 21401.

) . ) J
)]

The Records Management Division will forward the Proposal and
Certificate of Records Destruction forms to the State Archivist for
approval. 1If the records proposed for destruction are considered by the

State Archivist to be of archival value, arrangements will be made for
transfer to ‘the Hall of Records.

J

If the State Archivist approves the destruction, both copies will be
signed and returned, 'Upon receipt, indicate the date and method of
destruction in the proper columns, and have the destruction certificate
signed by a Court Official. Retain one copy for your file, and forward
the second copy to the Records Management Division at the above address.

For your information:

One letter-size file drawer
One legal-size file drawer

1.5 cu.
2.0 cu,

ft.
ft.

of records
of records

PSe~ 832







UL

DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division .
Treasury Building, Rm. 302
Annapolis, Maryland 21401

CERTIFICATE OF RECORDS DISPOSAL

Baltimore County Office of Central Services
. Reporting Agency

PREPARE IN DUPLICATE

Retoin ane copy and forward
ariginal to above oddress

Records Mangement Division

Division or Bureou

Authorization

For Disposol Inclusive
No. Description of Records Dotes of Records Volume Dote of Method of
Include Title ond/or Form Number Retention ltem Disposed of (Cubic Feet) Disposal Disposol
Sched. No. No.
35, Finance-Acct, - "G" General Ledger | CL97 29 1972=17 L 8/1/19 Shredded/
File : : Landfill
36. Finance~Acct. - "P" Paragraph C-L97 .| 30 1971-77 6 " "
Heading File
37. Finance=Acct. ="T" Title File C-L97 31 1973=717 L " "

| hereby certify that the above listed records were disposed of as indicated.

///ZZ;:M,L ‘Z;Lj) c;:z#f%fiz Records Management Assistant 8/8/19 |

Signoture . Title Dote

DGS- RM- ?




DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division
Treasury Building, Rm. 302
Annapolis, Maryland 21401

CERTIFICATE OF RECORDS DISPOSAL

Baltimore County Office of Central Services
Reparting Agency

PREPARE IN DUPLICATE

Records Management Division ' Retain ane copy and farward
Division or Bureou ) ariginal ta above address

Authorizotion
For Disposol Inclusive

Description of Records Dates of Records Yolume Dote of Method of
Include Title ond/or Form Number Disposed of (Cubic Feet) Disposol Disposol

Retention ltem
Sched. Na. No.

Central Services-Purchase Orders C=325 1 1974 37 8/1/79 Shredded/
Landfill

Central Services=Sub-Order Releases C=325 3 1973 _ 8 n "
Central Garage-Gasoline Charge Tks} C-282 1 Jan. 1978=0ct. 1978

Finance-Acct. - Expenditure Report| C-L97 16 197L-75
Level I

Finance-Acct. - Expenditure Report| C-L97 19
Level O

Finance-Acct. - Financial Close-out C-=497 22 1972-76
Controls

Finance-Acct. - Budget Report c-L97 23 1972-73
Extract Controls

Finance-Acct. - "B" Budget File C=Li97 26 1971-76
Finance-Acct. = "E" Encumbrance File C=-}497 27 n

Finance-Acct. ="F" Financial Activilty C-L97 28

Zx

| hereby certify that the above listed records were disposed of as indicated.

65(9- C:ZS{zéE21 Records Management Assistant 8/8/19

Signoture U Title Dote

DGS- RM- ?



DEPARTMENT OF GENERAL SERVICES
Holl of Records Commission
Records Management Division
Treasury Building, Rm. 302
Annopolis, Morylond 21401

CERTIFICATE OF '‘RECORDS DISPOSAL

Baltimore County Office of Central Services
Reporting Agency

PREPARE IN DUPLICATE
Records Management Division Retain ane copy u.na farward
ariginal ta above address

Division or Bureou

Authorization
For Dispasol tnclusive
Description of Records Dotes of Records Volume Dote of Method of

Include Title ond/or Form Number Retention {tem Disposed of (Cubic Feet) Disposol Disposol
Sched. No. No.

Finance-Revenue Real Property Tax C-L65 N July 1975=June 1976 13 8/1/79 Shredded/
A/R Distribution Ledger Landfill

Finance-Revenue Real Property Tax C-L65 | 12
File Maintenance Journal

Finance-Revenue Real Property Pax C=L65
Roll Control Journall

Finance-Revenue Central Billing C=L96 Oct. 1972=June 197k
Journals

Finance Revenue Inactive Tax Credit non-rec 1973=76
White Cards

Finance~Retirement Return of C=293 1972=73
Contribution Files

Finance-=Retirement Annuity Savings| C=391 1972
Cards

Finance-Retirement Death Benefits C=293 ' 1972 1

53

| hereby certify that the above listed records were disposed of as indicoted.

Records Management Assistant 8/8/19

Signoture Title Dote




Baltimore County Office of Central Services

CERTIFICATE

DEPARTMENT OF GENERAL SERVICES

Holl of Records Commission

Reporting Agency

Records Management Division

Division or Bureou

Records Monogement Division

Treasury Building, Rm. 302
Annapolis, Maryland 21401

OF RECORDS

DISPOSAL

PREPARE IN DUPLICATE

Retoin one copy o‘n-d forward
originol to obove oddress

Avuthorizotion

For Disposol nclusive
No. Description of Records 2 Dotlas Iof Records Volume Dote of Method of
Include Title ond/or Form Number Retention ltem Disposed of (Cubic Feet) Disposol Disposol
Sched. No. No.

9. Finance=Revenue =~ Settlement Sheetg C=287 18 1971 thru 1976 10 8/1/19 Shredded/
Tapes, Repprts, Refund Checks ' Landfill
and Misc. Records :

10. Finance-Revenue - Parking Vialation C-L50 2 Jan. thrg Jul.1976 5 " n
Payment Copies
11. Finance-Revenue Parking Violations| C=L50 1 Jan,..thru Jul.1976 2. n n
_ Original Notice
12. Finance-Cost and Computatuon c-388 1 Nove 1975-June 1976 Z m "
13. Finance-Revenue Recreation and C-326 1& 2 Nov. 1975-July 1976 10 " "
Parks Golf Course Tickebs and
Reconciliations
L. Finance-Revenue Landfill Tickets, c-l2hL 2 Jan. = July 1976 12 " "
Tapes and Reconciliations
15. Finance-Working Capital Funds IBM Cc-382 1 Dec. 1975-Apr. 1976 3 " "
16. Finance=Revenue Real Property Tax C-L65 1 Puly 1973=June 197k 5 " "
Cash Journal 0

Signoture

Records Management Assistant

Title

| hereby certify thot the above listed records were disposed of os indicated.

8/8/19

Dote

DGS- RAM-?



DEPARTMENT OF GENERAL SERVYICES ; "

—
v =
Hall of Records Commission ‘---f";/_;/

Records Management Division
Treasury Building, Rm. 302
Annapolis, Maryland 21401

CERTIFICATE OF RECORDS DISPOSAL

Reporting Agency

Baltimore County Office of Central Services ‘rj; s
ars
/\0(

el PREPARE IN DUPLICATE
Records Management Division :
Retain ane copy and forward

Division or Bureoy original to cbave address

Authorization
For Disposal Inclusive
Ne. Description of Records Dates of Records Volyme Dote of Method af
Include Title ond/or Form Number Ratsntion Item Disposed of (Cubic Feet) Disposal Disposal
Sched. No. No.
1. Finance-Revenue = S'3 Assessment |C-287 L July-Aug. 1975 1 8/1/19 Shredded/
Changes Landfill
2 Finance-Revenue - Closed Tax c-287 5 July 197lL-June 1976 1 " "
Installment cards
8. Finence-Revenue - Cashiers Proof |[C=287 8 July 1975=July 1976 L " n
and Validating tapes
bo Finance-Revenue -Lien Certificates|C-287 9 Jan, - July 1976 b " "
Lk, 501-50,900
Se Finance-Revenue - Transfer Tax C-287 B | Dec. 1975-June 1976 1 " "
Invoices #17LL23 - 180656
be Finance-Revenue =Cash Slips C-287 13 July 1975-June 1976 N " "
, Finance-Revenue - Deposit Slip Cc=287 1L " 2 " "
8. Finance-Revenue - Construction C- 287 15  May 197h-dJune 1976 3 " "
Loan Status Reports, Edits and —_—
Journals and Activity Reports 2

| hereby certify that the above listed records were disposed of as indicated.
/5

:f’ ff,(j —"*f/-’: Records Management Assistant 8/8/79

5 Signature r!"i Title Dote
DGS- RM- 2

L/




/;22}/

TREASURER OF SOMERSET COUNTY

Princess aqnnz, dl/u

CARLOS BOZMAN TELEPHONE 23
TREASURER

August 28, 1979

Department of General Services
Hall of Records Commission
Records Management Division
Treasury Building, Room 302
Annapolis, Maryland 21401
Gentlemen:
Enclosed please find a Certificate of Records Disposal
form which we completed today. We are disposing of eight
years of Office File Copies for Paid Tax Bills (1961 - 1969).

This proceedure was explained to us by Miss Pat Vanorny

earlier this year, to whom we are most grateful.

If you have any questions concerning the enclosed

form, please call us at 651-0440.

Sincerely yours,

EijEFammdifﬁn/ﬂ?}7'*‘*‘““**—*

/
Carlos Bozman W
Treasurer of SomersSet County

S

JCB/wdl



DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division
Treasury Building, Rm. 302
Annapolis, Maryland 21401

CERTIFICATE OF RECORDS DISPOSAL

Treasurer of Somerset County

Reporting Agency
Lo?k Box 309 PREPARE IN DUPLICATE
Princess Anne ’ Maryland 21853 Retain ane capy and forward

Division or Bureou original ta above address

Authorizotion
: For Disposol tnclusive

Description of Records Dotes of Records Volume Date of Method of
Include Title ond/or Form Number Disposed of (Cubic Feet) Disposal Disposol

Retention ltem
Sched. No. No.

Office File Copies of 1961 - 1969 13 cu. ft4 08/28/79 | Landfill
Paid Tax Bills ' '

| hereby certify that the above listed records were disposed of as indicated.

' C/C; Mﬂ//é‘%—’w County Treasurer 08/28/79
Slanofu Title Dote




Form NR-RM 2

CERTIFICATE OF RECORDS DISPOSAL
To Bc Submitted to the Records Management Division

HALL OF RECORDS COMMISSION
* STATE OF MARYLAND

Dept. of Health & Mental Hygiene - Juv. Serg Admin.
Reporting Agency

Court & Community Services Div. - Region II

Divislon or Nuresu of Neporling Agency

Authorization

Deseription of Reconrds For Disposal Inclusive . Volume - . Date Methnd

Include Title and/or Form Number | Dates of Records {Cubic or of of

. Sd;sdule Ttem Disposed of Lincar Fect) Disposal Dispesal
o.

No.

Social Record Files where last . A1l case records | Ap rox. - Taken to
entry was 5 yrs. ago or longer. prior to 1974 letter siz : Montrose
Files include fam. data, psych., : - file drawers for burning

psychi, reps., school records, : ' : '
_and corresp., etc. _ 7&0/

I hereby certify that the above listed records were diaposed of as indicated . §/

Slgmnture Patn




DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division
Treasury Building, Rm. 302
Annapolis, Maryland 21401

CERTIFICATE OF RECORDS DISPOSAL

State Motor Vehicle Administration

Reporting Agency

Field Services - Rockville Office

Division or Bureou

PREPARE IN DUPLICATE

Retain one copy and forword
original to obove oddress

Authorizotion
For Disposol Inclusive

Dotes of Records

Description of Records
Include Title ond/or Form Number

Retention
Sched. No.

ltem

No.

Disposed of

Volume

(Cubic Feet)

Date of

Disposol

Method of

Disposal

Address Request-Lien Holder
Lien Letter Request

Tag Return

Title Mail Return Sheet

App for 30 Day Reg Permit
Cash Receipt

Cashier Daily Statement
Daily Statement of Tag
Cashier Reconciliation
Regional Office Request Form
Tag Sticker Report

Deposit Slip

Stock Requisition Form

App for Certified Copy

‘Accountability of Certified
Copies

7Ll
7Ll
Thly
gnn
7hly
g
7Ll
7Ll
7hly
7hly
7Ll
Thly
Thly
7Ll

7hly

1

7/13/70-6/30/27 B30
7/13/70-6/30/77[1850

7/13/70-6/30/77
7/13/70-6/30/77
7/13/70-6/30/77
7/13/70-6/30/%%
7/13/70-6/30/%x
7/13/70-6/30/#i
7/13/70-6/30/#
6/27/74~6/30/27
7/13/70-6/30/7h
7/13/70-6/30/h
7/13/70-6/30/77
7/13/70-6/30/77

1850

-

1850

%10
1880
1850
7830
1850

cu
cu
cu
cu
cu
cu
cu
cu
cu
cu
cu
cu
cu
cu

7/13/70-6/30/7711825 cu

ft
ft
ft
£E
fit
ft
ft
ft
ft
ft
ft
£
ft
big

ft

8-20-79
8-20-79
8-20-79
8-20-79
8-20-79
8-20-79
8-20-79
8-20-79
8-20-79
8-20-79
8-20-79
8-20-79
8-20-79
8-20-79

8-20-79

Landfill
Landfill
Landfill
Landfill
Landfill
ggandfill
S
;-___B’andfill
Sandfill
dhandfill
gandfill
Bandfill
Fandfill
Whdfill
ndfill

feandfill

| hereby certify that the above listed records were disposed of as indicated.

j%#&ﬁ!ﬁuﬁ%%&ﬁﬂ&%&sg;_

| \“\ \,‘ A

N\

ignoture

K-20-79

Date




CIE IR B

DEPARTMENT OF GENERAL SERVICES
Holl of Records Comriission

Records Management Division
Treasury Building, Rm. 202
Annapalis, Maryland 21401

CIARRE

State Motor Vehicle Administration

2l

Reporting Agency

Field Services - Rockville Office

Division or Bureau

RECORDS

DISPOSAL

PREPARE IN DUPLICATE

Retain one copy ond forword
originol to obove address

Authorizotion

For

Disposol

Inclusive

Description of Records
Include Title and/or Form Number

Retention
Sched. No.

Item

No.

Dates of Records
Disposed of

Volume

(Cubic Foet)

Mothod of
Disposol

Transmittal Sheets
Transmittal Sheets - 7 day
Salvage Cert Transmittal
7 day Temp Registration
Metal License Plate to be

' Déstoryed

ynn
7Ll
¢ nn
gynn

7Ll

7/13/70-6/30/75
7/13/70-6/30/75

TR | e 30)

7/13/70-6/30/77

1/02/76-6/30/ %7

}
l

18710
771830

jégo

80
50

.
>4 T
cu ft
(6 i

cu

(L

i
/.

29 2. ﬁl
7 g

|
l

8-20-79
8-20-79
8-20-79
8-20-79

8-20-79

e e

Lamdfill
Landfill
Landfill
Landfill

Landfill




1% DEPARTMENT OF GENERAL SERVICES i
Hall of Reiards Commissian ; ’
ad Recards Management Division
Treasury Building, Rm. 302
Annapolis, Maryland 21401
CERTIHFICATE, oF RECORDS DisSPOSAL
State Motor Vehicle Administration
t Reporting Agercy
Field Services - Rockville Office :R'E_"ARE i DUP::C”Ed
Division or Bureou o:goi:'::ﬂo?oe ocbocfjeo:ddr:rs‘:m
Authorizotion
L For Disposo! ’, ,]nclufs;;e L "
- Include Titre ond/or Form Number Ko rention €, ODeiss:ose:lc:fr ’ (Cuboicurf?:ef) Doi::aooso:l gﬁ;::i:lf
Sched. No. No.
A Certificate of Deposit &
Bank Deposit Slips 7hly 3A 7/13/70-6/30/77-| It cu ft 8-20-79 |Landfill
72 Memorandum of Adjustment ynn 3A 7/13/70-6/30/77 | "2 cu ft 8-20=79  |LandEill
A |
73 Copies of paid bills & invoices 7Ll 3E 7/13/70-6/30/7F7 1¥ 2 cu ft 8-20-79 | Landfill
| !
o n Time Sheets (Copies) 7hL 3E ;7/13/70-6/30/77 Iy et Tt 8-20-79 |Landfill
“f; Correspondence Sent or '
Received, Statistical data, i
Reports, Memoranda, etc. 7hly L 7/13/70-6/20/7%7 i Iy cu ft 8-20-79 ’Landfill
A e SELR A g B e L e
! R SR Y : 5 :
| A AP ' |
7ot | g
| H
! ) | 1
| ‘ | -
=
_ i | | =
| i | - § 3 -
! | §G:6 WU 12 9Ny 6isl S
| L ‘ SN

| hereby certify that the above listed recards were dispased af as indicated.

SPRLE %\\/wm\,

5208258

B —

T ey B R W T R Y T




DEPARTMENT OF GENERAL SERVICES ﬁ
Hall of Records Commission /
Records Management Divisian

Treasury Building, Rm. 305
Annapolis, Maryland 21401

CERTIFICATE OF RECORDS DISPOSA

Calvert County Commissioners
Reporting Agency '

PREPARE IN DUPLICATE
Board of County Commissioners Retain ane capy and farward

Division or Bureou ariginal ta abave oddress

Authorizotion
For Disposal Inclusive

Description of Records Dotes of Records Volume Dote of Method of
Include Title ond/or Form Number Retention ltem Disposed of (Cubic Feet) Disposal Disposol

Sched. No. No.

Special Subjects C-422 ' 7/l/72§7/l/73' ) 10/14/79 Landfill
o ) 3 cu ft| o
General Administration C-422 7/1/72-7/1/73 ) - |10/14/79 Landfill

Correspondence

| hereby certify that the above listed recards were dispased of as indicated.

/ (23( ?Zk&ﬂé&L/\P Administrative Director ‘ 10/14/79

PS-
N Title . Dote §-789
. DGS- RM- 2




Property Tax Assessment Appeals Board

CERTIFICATE OF

DEPARTMENT OF GENERAL SERVYICES

Hall of Records Commission
Records Management Division
Treasury Building, Rm. 302
Annapolis, Maryland 21401

RECORDS

DISPOSAL

Reporting Agency

Carroll County

Division or Bureau

PREPARE IN DUPLICATE

Retoin one copy ond forword
originol to obove oddress

Authorizatian

For Disposal Inclusive
No. Description of Records Dates of Records Volume Dote of Method of
Include Title ond/or Form Number Retention ltem Disposed of (Cubic Feet) Disposal Dispasol
Sched. No. No.
11 Property Tax Appeal Folders 734 / 1973 2 / 8/1L/79 Tore-
2. Hearing Agenda File 3 1973 4 8/14/79 disposed in
3. Minutes 3 1973 8/14/79 trash,
L. Property Tax Appeal Folders i 1974 8/14/79
5. Hearing Agenda File 2 1974 8/14/79
6. Minutes 3 1974 8/14/79
7. Payroll Voucher Files < 1974 8/14/79
8. Property Tax Appeal Folders / 1975 8/14/79
9. Hearing Agenda File 2 1975 8/1L/79
10. Minutes 2 1975 8/14/79
11, Payroll Voucher Files 4 1975 8/14/79
g[/(_’ Yol | hereby certify that the above listed records were disposed of as indicated.
7\\7,06*’"’ /d_avo\u/ -/’f'féf{"*‘c' «iLf/f/ZZLW L-14-77 Ps- 789
Signature 5 Title Dote 5
DGS- RM



CERTIFICATE OF RECORDS DISPOSAL
To Be Submitted to the Records Management Division

HALL OF RECORDS COMMISSION Department of Licensing & Requlation
STATE OF MARYLAND Reporting Agency

Division of Investigative Services
Divialon or Bureau ¢f Roporting Agency

Authorization
Description of Records For Disposal Inclusive Volume Date
Include Title and/or Form Number . i Dates of Records ) (Cubic or of

Schedule Item Disposed of Linear Feet) Disposal
No. No,

Investigative Case Files 612-8 1974 thru 10.5 cu. |shredded

. July 15, 1976 -
5-499 thru 5-606
10-008 thru 10-030
20-006 thru 20-012
21-119 thru 21-124
25-054 thru 25-138
30-007 thru 30-009
35-024 thru 35-026
40-023 thru 40-051

45-2221 thru 45-2349

45-2862 thru 45-3050

I hereby certify that the above listed records were disposed of as indlcated.

Director |
Administrative Services -1 - 75

‘SWW Tile Date -




Y

- .
Torn ITR-RM 2

‘ ; page 2
CERTIFICATE OF RECORDS DISPOSAL

To Be Submitted to the Records Manigement Division

HALL OF RECORDS COMMISSION Department of Licensing & Regulation
STATE OF MARYLAND Reporting Agency - .

Division of Investigative Services
Divialon or Burean ¢f Hoporting Ageney

Deseripti { Records ?"mhtl’)r;’lposd.ﬁon
esenption o ecor ' 1
Include Title and/or Form Number bl : Dnbc{!n;‘;“;(ve%ords D:fu

Schedule Item Di |
Sy N | isposed of Disposal

ey o

Investigative Case Files

continued: 612f8 1974 thru 10.5 eu. shredded

July 15'.1976
50-063 thru 50-112

50-186 thru 50-211
55-019 thru 55-035
60-160 thru 60-161
60-242 thru 60-282
65-001 thru 65-025
66-003 thru 66-015
70-621 thru 70-700

70-1263 thru 70-1277

75-278 thru 75-392

ereby certify that the above listed records were disposed of as indicated.

Director
Administrative Services

i
ignature / Title




7

-
Yorm OR-RM 2

Page 3
CERTIFICATE OF RECORDS DISPOSAL

To Be Submitted to the Records Manigement Division
HALL OF RECORDS COMMISSION

nt of Li censing & Regulation

STATE OF MARYLAND fleporting Agency | |
Division of Investigative Services

Divialon or Buresu of Roporting Agency

| f Records ‘?mgﬁﬁﬁ Inclusi Vol ﬁ Method
Desenpti | or Dts nclusive olume ate et
lfilcor? : Include %:Rp;l:é‘/:r F;fr';\r Number Scheduls T : Dngis’;ofulscg}l’d! L (CUNFS':") ' Dis;;.n] Dis?)i)&d
" No. No. )
1 Investigative Case Files © 612-8 1 1974 thru 105 cu. |shredded 8-1u-79
continued: - July 15, 1976
80-014 thru 80-021 ‘
. — 3/.5
81-013 thru 81-014 - 7otk
I hereby certify that the above listed records were disposed of as indicated. ,
Director
: Administrative Services 8211791’;3?
Signa ' Title 7

Date



DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission

Records Management Division

CERTIFICATE

Public School Construction Program

oF

Reporting Agency

Education Section

Division or Bureou

RECORDS

Treasury Building, Rm. 302
Annapolis, Maryland 21401

DISPOSAL

PREPARE IN DUPLICATE

Retain one copy u‘n‘d forward
original to above address

Authorizotian
For Disposal Inclusive
No. Description of Records Dotes of Records Volume Dote of Method of
Include Title ond/or Form Number Retention ltem Disposed of (Cubic Feet) Disposol Disposol
Sched. No. No.
1 Somerset Co. - Crisfield J/S - 713 505-1-D- 1/8/79 8/8/79 Trash can
(C.D.) 6-b
2 Carroll Co. - Special Ed. (C.D.) " " 12/21/78 8/8/79 | Trash can
3 Montgomery Co. - Darnestown Elem. " " 5/4/79 8/8/79 | Trash can
(C.D.)
Total
4 Baltimore Co. - Rodgers Forge E. " " 10/11/78 0.4 cu. ft. 8/8/7% | Trash can
(C.D.) :
5 Baltimore Co. - Rodgers Forge E. " 505-1-D- 9/9/75 8/8/79 | Trash can
(D.D.) 6-C
Total
6 Montgomery Co. — Darnestown Elem. " " 12/1/78 0.2 cu. ft. 8/8/79 | Trash can
(D.D.)

| hereby certify that the above listed records were disposed of as indicated.

7602

Signoture

Executive Director

Title

August 7, 1979

Dote

Ps-789
DGS- RM- 2



CERTIFICATE OF

DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division
Treasury Building, Rm. 302
Annapolis, Maryland 21401

RECORDS

DISPOSAL

Public School Construction Program (TAC)

Reporting Agency

Education Section

Division or Bureou

PREPARE IN DUPLICATE

Retain one capy a.na forward
original to above address

Authorizotian
For Disposol

Inclusive

No. Description of Records Dotes of Records Yolume Date of Method of
Include Title ond/or Form Number Retention ltem Disposed of (Cubic Feet) Disposol Disposol
Sched. No. No.

1 Balt. Co. — Rodgers Forge Elem. 713 505-1-D 4-10-79 7-8-79 Trash can
(Bid set drawings) -6-a date stamp

2 Balt. Co. — Oliver Beach Elem. " " 2-26-79 " n n
(Bid set drawings)

3 Balt. City - #211 Gardenville Elem. " " 3-7-79 " " "
(Bid set drawings)

4 Balt. City - #142 R. Coleman Elem. " " 7-10-79 " " "
(Bid set drawings)

5 Carroll Co. - Sp. Ed. " " 3-23-79 " n n
(Bid set drawings) .

6 Montgomery Co. — Darnestown Elem. " " 6-4-79 " " "
(Bid set drawings)

7 Somerset Co. - Crisfield J/S Site " " 3-19-79 " " "

(Bid set drawings)

Q‘Q
Tot 1.9 cu.

ft.

| hereby certify that the above listed records were disposed of as indicated.

25

~~7

Signoture

Executive Director

August 3, 1979

Dote

PS- 789

DGS- RM- ?







DEPARTMENT OF GENERAL SERVICES
Hall of Records Commissian
Recards Management Divisian

Treasury

Building, Rm. 302

Annapolis, Maryland 21401

CERTIFICATE E RECORDS DISPOSAL v
Morgan State University Page 1 of 2
Sepaming Syias PREPARE IN DUPLICATE
BOOKSTORE Retoin one copy ond forword
Division or Bureou originol to obove oddress
Authorization
For Disposal Inclusive
No. Description of Records Dotes of Records Volume Dote of Method of
Include Title ond/or Form Number Retention lfem Disposed of (Cubic Feet) Disposol Disposal
Sched. No. No.
1 Register Receipt Tapes 752 2 1973~ 1977 6 cu.ft. 8-23-79 | Landfill
2 Campus Charges,Authorizations, 752 12 1973-1976 20 cu. ft. 8-23-79 | Landfill
and summaries #0024-17999
3 Paid Bills and Invoices 752 3 1967-1976 (Supplies) 8 cu.ft. 8-23-79 | Landfill
Textbooks 1967-1975 8 cu. ft. 8-23-79 Landfill
4 Void Purchase Orders 752 4 1967-1976 6 cu. ft. 8-23-79 | Landfill
5. Void Request to Return
Authorizations 752 5 1967-1976 6 cu, ft. 8-23-79 | Landfill
6. | Bookstore Copy of Executed
Purchase Orders 752 6 1967-1976 6 cu. ft. 8-23-79 | Landfill
7 Bookstore Copy of Executed _
Return Authorizations 752 7 1967=1976 4% cu., ft.| 8-23-79 | Landfill
8. Daily Sales Report 752 10 1969-1976 10 cu., ft. 8-23-=79 Landfill
9 Copy of Daily Deposit Slip 752 1% 1969-1976 14 cu. ft. 8-23- 79 Landfill
- attached to summaries
| hereby certify that the abave listed records were disposed af as indicated. /A/Z&/C
grzéd-ﬁu / J)/Z§/7j

7
7

Signoture

Title

AV

PS-789
DGS- RM- 2




'
« DEPARTMENT OF GENERAL SERVICES
Holl of Records Commission
Records Monogement Division
Treosury Building, Rm. 302
Annopolis, Morylond 21401
CERTIFICATE OF RECORDS DISPOSAL
Morgan State University Page 2 of 2
Reporting Agency
PREPARE IN DUPLICATE
Bookstore Retoin one copy ond forword
Division or Bureou originol to obove oddress
Authorizotion
For Disposal Inclusive
No. Description of Records Dotes of Records Volume Dote of Method of
Include Title ond/or Form Number Retention itai Disposed of (Cubic Feet) Disposol Disposol
Sched. No. No.
10. NAC, VISA, Master Charge
Receipts 752 14 1972-1976 3 cu. ft. 8-23=-79 Landfill
11. Copy of Contractual & Student
Time Sheets 752 9 1970-1976 8 cu. ft. | 8-23-79 | Landfill
12. General Correspondence 752 15 1970-1974 2 cu., ft. 8-23-79 Landfill
=

.- )/
| hereby certify thot the obove listed records were disposed of os indicoted. ) /{-{{L{\Zl/dkf« [ 2 .

/] Ly
f? 7 . ﬁ?ﬁ'ﬁ?‘:j Ler jﬂﬁ?,{ s)
; il. otur = : ,MM lg:_é’ ?ﬁ/;’? Ps{ig/y




Hall of Records Cammission
Recards Management Divisian

“Treosury Building, Rm. 302

Z
)

Annapolis, Marylond 21401 7 »
CERTIFICATE OF RECORDS DISPOSAL Ty
- e “./ °
Maryland StatecDepartment of Education
Reportife Agency PREPARE IN DUPLICATE ‘
Special Education -~ Retain ane copy-and forward
Division or Bureow originol 10 abave address
Avthorizotion
. . For Disposol Inclusive .
P;lo Description of Records Dotes ol Records Volume Dote of Method of
) include Title ond/o: Form Mumber Retention ltem Disposed of (Cublic Foet) Disposol Disposol
Sched. No. No.
Special Services Information 635 3 Sept. 1978~- 22 cu. ft. |- g : Shred
ept. 1979 | .
System New Entry Forms : June 1979
(S/E 167 01-04/76)
Special Services .Information 635 3 Sept. 1978 - 10 cu. ft. Sept. 1979 Shred
System Verification/Change forms June 1979 pt.
Special Services Information 635 3 Sept. 1978 - 1 cu. ft. | Sept. 1979 Shred
System Error Forms June 1979
\
' \
‘ ' hereby certify that the above listed records were dispased of as indicated.
\ Rt stz fopipunidot G/
1 Tirt & . Dote , )

Signoture

|

)



»
CERTIFICATE OF RECORDS DISPOSAL
To Be Submltted to the Records Management DlVlSlOIl _ .
HALL OF RECORDS COMMISSION Baltimore Police Department
- STATE OF MARYLAND | ’“"f"““‘ Agency
| - Laboratory D1v151on
Dlvision or Bureau of Reporting Agency
. . . Authorization .
Item Deseription of Records For Disposal . Inclusive " Volume Date Method
No. - lncludc Tite and/or Form Number Dates of Records (Cubic or of of
Sd;chule . lﬁ:m Disposed of Linear Feet) Dlsposal Disposal
o. o, :
) Crime LaborétOry'FolderS' : 259 1 ‘;8/74 . thru 22.5 cu. 9/19/79 Burned
1974 - 9G-22158 thru - ‘ 10/74 1> boxes
43-54325 ]
' - ; i
N
: |
;
A 1 N
i

I hereby certify that the above listed records were dlsposed of as mdlcated
Q/ // ‘ I

Director - Laboratory Division

Signature

T@Ue

Sept. 19, 1979

Dato




DEPARTMENT OF GENERAL SERVICES
Holl of Records Commission
Records Management Division
Treasury Building, Rm. 302
Annapolis, Morylond 21401

CERTIFICATE OF RECORDS

DISPOSAL

Register of Wills

Reporting Agency

St. Mary's County

Division or Bureou

Gy
-

PREPARE IN DUPLICATE

Retoin one copy ond forword

original to abave oddress

Authorizotion

For Disposol Inclusive
No. Description of Records Dotes of Records Volume Dote of Method of
Include Title ond/or Form Number Retention ltem Disposed of (Cubic Feet) Disposol Disposol
Sched. No. No.
1. Administrative Office Records 662 3 1962 - 1966 2 cu. ft 9/13/79 Landfill

" " 2 1951 - 1975 25 cu. ft " (Burning)

2. Fiscal Records " 2 1943 - 1975 2 cu. ft "

" 3 1972 - 1975 % cu. ft "

" 4 1961 - 1971 % cu. ft !

" 5 1944 - 1975 1% cu. ft "

" 6 1943 - 1975 4 cu. ft "

T
/5
| hereby certify that the above listed records were disposed of as indicated.
2‘”"” . W Register of Wills 9/21/79
Signoture Title Dote Ps-789
DGS- RM- ?







Form HR-RM 2

CERTIFICATE OF RECORDS DISPOSAL
To Be Submitted to the Records Management Division

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

Aone Arundel County

2
v

Reporting Agency

Board of License Commissioners for A. A. County

Division or Bureau ¢f Reporting Agency

Authorization
Item Description of Records For Disposal Inclusive Volume Date Method
No. - Include Title and/or Form Number Date§ of Records . {Cubic or of of
i Scl’lxqegule lﬁe;n Disposed of Linear Feet) Disposal Disposal
1 License File C-344 2 1969-1973 1/2 cu. ft. 10/1/79 | Shredding
2 License Files - Withdrawn or C-344 6 1966-1969 1/4 cu. ft. 10/1/79 | Shredding
Refused
&
I hereby certify that the above listed records were disposed of as indicated.
Serper S ecner W72 - SO/ P 5
4 0 2 Signdture T Tie Date



Form HR-RM 2

CERTIFICATE OF RECORDS DISPOSAL
To Be Submitted to the Records Management Division

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

Zr

State Highway Administration

Reporting Agency

District 2 Office, Chestertown, Maryland

Division or Bureau of Reporting Agency

Authorization
Item Description of Records For Disposal Inclusive Volume Date Method
No. - Include Tide and/or Form Number Dates of Records (Cubic or of of
Schedule Item Disposed of Linear Feet) Disposal Disposal
No. No.
1 Contract Files on Construction 177 1 26 cu, ft. 6-29~79 Landfill
Projects in District 2 8-1-79
(all right of way & utilities 10-L~79
files retained) 10-5-79
See attached list of contracts
I hereby certify that the above listed records were disposed of as indicated.
Cr sl D51 Ly s’ JO-$ -7
ﬂ Signature 7 Title 4 Date




CONTRACT NO,

CE-1;39-2-220/K-253-11=220
CE-}j52-1-2)1

CE-1)60-224

CE-L60-1-22};
CE-1;70-1-226 /CE-1;72-1-226
CE-1,52-1=-2T71

K-273-3-211

K-297-1-226

K-298-1-226

Q-L459-1-226

Q-L60-2-226

Q-L21-1-2;1

Q~501-1-276

Q-L21-27-22)

T=211-1-2l1

C0-373-1-271
C0-402-1-271 °

RECORD DISPOSAL

F, A, P, NO,

F-169-1(3)
S-90L48(3)
L.,S.,F,=902=2 hg
L.S,F.=-902=2(2
C.J.F.-00B(9)
s-9oh82hg
S-97L3(2
C.d . F,~00B(11
C.J.F.~00B(11

" CoJ . F.~00B(11

C.J.F.-00B(11
FL169-1§h3
F-9704-1(1 ‘
L.S.F.-169-1(8)

s-956o§2§
S-9583(1
F-165-1-(2)

DATE
FINAL

. YOUCHER

L4-16-T3
9-19-68
11-10-69

1-15-T1

1-15-T1
11-10-69
9-19-T1

1-15-71.

1-15-T1
1-15-71
1-15-71
9-23-69
3-3-75
12-9-Th
3-3-69
2-5-T
5-26-T5

DISPOSAL DATE

10-4~T79
10-L~T9
6-29-79 & 10-L~T9
6-29-79 & 10-L4~T9
10-L-T9
6-29-T79 & 10-L4-T9
10-L=79
6-29-T9
6-29-T9
6-29-T79
6-29-79
10-L4~-79
10-5-79
10-5-79
10-L~T9
10-L4-79
8-1-79




DEPARTMENT OF GENERAL SERYICES
Hall of Records Cemmission
Records Management Division
Treosury Building, Rm. 302
Annapolis, Maryland 21401

CERTIFICATE OF RECORDS DISPOSAL

Property Tax Assessment Appeals Board

Reperting Agency

Anne Arundel County

Divisien or Bureeu

PREPARE IN DUPLICATE

Retain one copy ond forwaerd
originel lo cbeve eddress

Authorizetion
For Disposel Inclusive

Description of Records Detes of Records Velume
Include Title end/er Form Number Nerantion (o

Sched. No. Ne.

Disposed of (Cubic Foeot)

Dete of

Disposel

Property Tax Appeals Folders 734 A, 1965-1975
Hearing Agenda File 734 : 1965-1975
Minutes 734 A 1965-1975

Payroll Voucher Files " 1965-1975

Landfill

| hereby certify that the above listed records were disposed of as indicated.

F

fo2 /4t

O‘ %2 77

/] =
//uéu(ﬁ//{z/% e 7

Signeture Title VZ

Dote




DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division
Treasury Building, Rm. 302
Annapolis, Maryland 21401

CERTIFICATE

Maryland Port Administration

Reparting Agency

Terminal Operations

Division or Bureou

oOF

RECORDS

DISPOSAL

Z

PREPARE IN DUPLICATE

Retain one capy and forward

originol to abave address

Authorization
Far Disposal

Descriptian of Records

Include Title ond/or Form Number Retention

Sched. No.

Item

No.

Inclusive
Dotes af Records
Disposed of

Valume
(Cubic Feet)

Dote of
Disposol

Method of
Disposol

Administrative Correspondence 707-21
File. Alphabetical subject
file containing correspondenge,
reports, memoranda and miscellaneous
material which reflect the
routine operations of the
Director of Terminal Operati

Materials relating to tenants 707-21
of terminal facilities filed
alphabetically by subject.
Contents include corresponde
copies of drawings, brochure
expense statements, memorand
etc.

1962 - 1975
Calendar Year

1962 - 1975
Calendar Year

Approximatel)
8 cubic fee

Approximatel)
8 cubic feef

10/24/7

10/24/79

Dumpster

Dumpster

| hereby certify that the above listed records were disposed of as indicated.

e |
// ) / » ekl O

Signoture

Title

Dote (

géétébaﬁéég;iéz1_;g;lﬁV\\ /?2/21§77?7§7




DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division
Treasury Building, Rm. 302
Annapolis, Maryland 21401

CERTIFICATE OF RECORDS DIS

SOMERSET CO, DEPT. SOCIAL SERVICES

Reporting Agency

PREPARE IN DUPLICATE

Retoin one copy o.n-d forward
originol to obove oddress

" Division or Bureou

Authorizotion

~ For Disposal Inclusive
Dates of Records Volume Dote of - Method of

Disposed of {(Cubic Feet) Dispasol Disposol

Description of Records
Include Title ond/or Form Number Retention ltem

Sched. No. No.

Case P.A.; M.A,; F.5.; Service ' 9/78 - 6/79 Shredded

Records

| hereby certify that the above listed records were disposed of as indicated.

%ﬂ’f‘;f /,7%’% | Office Clerk II o 10/29/79




Form HR-RM 2

CERTIFICATE OF RECORDS DISPOSAL
To Be Submitted to the Records Management Division

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

Zy

State Highway Administration
Reporting Agency

District 2 Office, Chestertown, Maryland
Division or Bureau ¢f Reporting Agency

_ Authorization
Item Description of Records For Disposal Inclusive Volume Date Method
No. Include Tide and/or Form Number Dates of Records (Cubic or o of
Schedule Item Disposed of Linear Feet) Disposal Disposal
. No. No.
1 Contract Files on Construction 177 1 1970 - 5/76 27 10-10-79 | Landfill
Projects in District 2 10-11-79

(A11 right of way & utilities
files retained)

See attached list of contracts

I hereby certify that the above listed records were disposed of as indicated.

’

< Pgtbenay Disted Logie (O-Z29-7D

V Stenature 7

Title Date




Contract No,.

T-294-000-278
T-293-000-271
T-296-000-277
@-533-000-277
Q-520-21L
Q-523-277
Q-534-277
Q-535-277
C0-L31-277
CO-L433-277

. C0-L3L-276
T-277-277
CE-529-277
CE-536-277
CE-533-277
T-283-277
CE-530-277
CE-SL6-277
CO-L37-277
CE-531-21
CE-396-9-271

C0-321-12-271/278

K-229-21-271

Q-L82-8-271/C0-L12-1,-271
AW=-2),5-000-278

K-313-271
K=-343-277

CE-535-211/K=3L0-21)

Q-513-276
T-285-270
CE-5LL=-277
CE-5L5-277
T-271-1-271
K-31,5-276
Q-515-277
Q-514=-277
Q-517-21L
C0-L38-277
Co-LL5-277
T-289-277
Q-508-5-276
Q-52L4-277
T-285-1-270
CO-LL6-21L
AW-169-3-278
Q-495-1-271
Q-L82-6-2T1
CE-520-1-275
T-280-1-275

Record Disposal
Date Final Vouchér

6-10-75
5-28-75
5-19-75
8-22-75
8-20-75
6-1L-75
1-12-76
9-11-75
2-1-T73
5-9-73
5-18-73
6-8-73
1-2=73
8-7-73
8-17-73
9-6-73
9-11-73
9-21-73
9-27-73
8-7-73
3-74L
3-72
3-8-72
3-76
5-76
3-74L
9-T3
9-74L
12-73
1-74
9-TL4
9-7L
1-74
9-T4
9-7h
T7-74
6-Th4
T-Th4
11-74
11-74
11-74
12-74
12-74
.1-75
2-75
11-7L
1-75
L=75
8-7L

Disposal Date

10-10-79
"



2z

DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division
Treasury Building, Rm. 302
Annapolis, Maryland 21401

RECORDS DISPOSAL

CERTIFICATE OF

pomn‘l‘ko”ef of +he lfea%ur‘\ll
PREPARE IN DUPLICATE

Reparting Agency
Retain one copy and forword

|ncome. Tax_ Division
original to obove address

Division or Bureau

Methad of
Dispasal

Date of

Autharization
Inclusive
Dispasal

For Disposatl
Dates of Recards
Dispased of

Volume
(Cubic Feet)

Description of Records
i

lnclude Title and/or Form Number Retontian ltem

Sched. No. Na.

1975 In(lome/ /lZLX }"egund 57/ 2 1-37-7¢ — o ' /g--g,o/]ci Shreddin
b-24-76 o | J

.aheaks Which have been ,
Voided and +he fnds 7/é/é;ﬂ

“H‘Qnsﬁ’,r‘rwl +o %e/ Abandone&‘
PeraH\, D:m:uor) |

| hereby cemfy thut the above ||sted records were. d:sposed of as’ md:cated

B AW W MLMWWJ /"&0\30 /9'77 psns .
Da'e v ‘ ‘ 0GS- RM- 2

Slgn#ué’ Title







DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division
Treasury Building, Rm. 302
Annapolis, Maryland 21401

CERTIFICATE OF RECORDS DISPOSAL

Great Oaks Center
Reporting Agency

—— Personnel Department

E Division or Bureou

2

PREPARE IN DUPLICATE

Retoin one copy ond forword
originol to above address

Authorizotion

For Disposol inclusive
No. Description of Records Dotes of Records Volume Dote of Method of
Include Title ond/or Form Number Retention ltem Disposed of (Cubic Feet) Disposal Disposal
Sched. No. No.
’[l.7777 Trash Disposal

1 Sign-in/Sign-out Sheets (DHMH 566 735 3 1/71 - 12/74 8
and variations) , ,

of sealed
containers

I hereby certify that the above listed records were disposed of as indicated.

Title

ote

/QMWKIMJM /// 2/77




CERTIFICATE

DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division
Treasury Building, Rm. 302
Annapolis, Maryland 21401

OF RECORDS DISPOSAL

Register of Wills

Reporting Agency

St. Mary's County

Division or Bureou

PREPARE IN DUPLICATE

Retoin one copy o_na forword
ariginal to obove oddress

Authorizotion

For Disposal Inclusive
No. Description of Records Dotes of Records Volume Dote of Method of
lnelude Title ond/or Form Number Retention ltem Disposed of (Cubic Feet) Disposol Disposol
Sched. No. No.
2 Fiscal Records 662 6 1950 - 1967 A1l records 11/14/79 Landfill
disposed of (Burning)
" 6 1826 - 1965 equals approx. "
_ 2.0 cu. ft.
" 6 1932 - 1943 of records "
3 Probate Records (Recorded i
" in Permanent Dockets) . " 25 1895 - 1930 "
Note: These were Rough Orphans'
Court Proceedings which were " 34 1864 - 1949 "
later recorded in_ the permanent
dockets. Also included is an
old Will Index for wills
left for safekeeping. All
names in this index were
later transferred to a new
Index.)
| hereby certify that the above listed records were disposed of as indicated.
R QM Register of Wills 11/15/79 .
Slgr;otuve Title Dote DZ.S:IG:M. )




DEPARTMENT OF GENERAL SERVICES

Hall of Recards Commission
Records Management Division
Treasury Building, Rm. 302
Annapalis, Maryland 21401

CERTIFICATE OF

Public School Construction Program (IAC)

Reporting Agency

Education Section

Division or Bureou

RECORDS

DISPOSAL

PREPARE {N DUPLICATE

Retoin one copy o'n-d farward
ariginal to abave address

Description of Records
Include Title ond/or Form Number

Authorizotion
For Disposal

Retention Item

Sched. No. No.

Inclusive
Dotes of Records
Disposed of

Volume

(Cubic Feet)

Date of
Disposol

Method of
Disposol

Balt. City- Govans Elem.

(Bid set drawings)

Balt. city-Alex.Hamilton#145 Elem.
Balt. Co.-Parkville Jr.

Calvert Co.-Huntingtown Elem.
Carroll Co.= Mt. Airy Mid.

Mont. Co.-— Ritchie Park Elem.
Mont. Co.-Walt.Whitman Hi.

Mont. Co.- Damascus Elem.

St. .Mary Co.-Fifth Dist.

All aee Bid set of drawings

9/24/79
date stamp
9/25/79
6/25/79
?
7/30/79
7/10/79

?
6/25/79
7/20/79

Total 2.5 cu.

11/15/79

ft.

Trash can

| hereby certify that the above listed records were disposed of as indicated.

L e

- /Slgnoture

Executive

Director

Title

Nov. 14

, 1979

Dote




CERTIFICATE

DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division
Treasury Building, Rm. 302
Annapolis, Maryland 21401

OF RECORDS DISPOSAL

PUBLIC SCHOOL CONSTRUCTION PROGRAM (IAC)

Reporting Agency

GENERAL SERVICES

Division or Bureou

PREPARE IN DUPLICATE

Retoin one copy o.n'c| forward
original to obove address

Avuthorizotion
For Disposal Inclusive

Description of Records
Include Title ond/or Form Number

Retention Item

Sched.

Dotes of Records
Disposed of

No. No.

Volume

(Cubic Feet)

Dote of

Disposol

Method of

Disposol

ALLEGANY CO.-Pennsylvania Ave.
ANNE ARUNDEL CO.-Ft. Smallwood
ANNE ARUNDEL CO.-Glen Borney High
BALTIMORE CITY-#49 N/E Middle
BALTIMORE CITY-Patterson High #405
BALTIMORE CITY-Patterson High #405
BALTIMORE CITY-T.J.#84 Elementary
BALTIMORE CITY-Trainable "C"
BALTIMORE CO.-Chesapeake Sr.
BALTIMORE CO.-Chesapeake Sr.
BALTIMORE CO.-Harford Jr./Sr.
BALTIMORE CO.-Inventory

CALVERT CO.-Calvert High

CAROLINE CO.-Riverview Mid.

CECIL CO.-7th Dist. High

CHARLES CO.-Maurice d. McDonough Hig
FREDERICK CO.-Fred Vo-Tech
FREDERICK CO.-New Market Mid.
GARRETT CO.-Broadford Elementary
GARRETT CO.-South Mid.

HARFORD CO.-Jarrettsville Elem.

ALL ARE CHANGE ORDERS OR RELATED CO

713

NTRACTS DRAWINGS

505-1-D 1972-1977
~6-a Date Stamps Vary

11/19/79

Trash

Can

-,

Please See Psge 2....

4 Slignature

Executive Director
Title

| hereby certify that the above listed records were disposed of as indicated.

11/16/79

Dote

/3pp
PS-789
DGS- RM-2



DEPARTMENT OF GENERAL SERVICES
Holl of Records Commission
Records Monagement Division
Treasury Building, Rm. 302
Annopolis, Moryland 21401

CERTIFICATE OF RECORDS DISPOSAL

PUBLIC SCHOOL CONSTRUCTION PROGRAM (IAC)

Reporting Agency
PREPARE IN DUPLICATE
GENERAL SERVICES Retoin one copy ond forward

Division or Bureou : original to obove oddress

Authorizotion
For Disposal Inclusive

Description of Records Dotes of Records Volume Dote of Method of
Include Title ond/or Form Number Disposed of (Cubic Feet) Disposal Disposol

Retention item
Sched. No. No.

Continuation

HOWARD CO.-Atholton High 713 1972-1977 11/19/79
HOWARD CO.-Centennial High " Date Stamps Vary !
HOWARD CO.-Centennial High " '
MONTGOMERY CO.-Poolesville Jr./Sr.
MONTGOMERY CO.-Poolesville Jr./Sr.
MONTGOMERY CO.-Rock Creek For.Elem|
MONTGOMERY CO.-Sherwood High
MONTGOMERY CO.-Takoma Park Elem.
PRINCE GEO'S CO.-Fairmont Ht.Sr.
PRINCE GEO'S CO.-Langley Park/
McCormick Elements
PRINCE GEO'S CO.-Surrattsville Jr.
-SOMERSET CO.-Deal Island
SOMERSET CO.-Princess Anne
SOMERSET CO.-Woodson Mid.
SOMERSET CO.-Washington High
TALBOT €0.-St. Michaels Elem.Mid.
WASHINGTON CO.-Smithsburg Mid.
WASHINGTON CO.-Smithsburg Mid.
WASHINGTON CO.-Special Ed.

ALL ARE CHANGE ORDERS OR RELATED CQNTRACTS DRAWINGS TOTAL APPROX.

| hereby certify that the above listed records were disposed of as indicated.

(. j %u@&; Executive Director 11/16/1979
7

Signoture Title Dote




Motor Vehicle

CERTIFICATE

DEPARTMENT OF GENERAL SERVICES
" Hall of Records Commission
Records Management Division

Treasury Building, Rm. 302 ’IJ\/\L\ v

Annapolis, Maryland 21401 W 4

OF RECORDS DISPOSAL

od
Administration

Reporting Agency

Field Services} Chesapeake City Regional Office

Division or Bureou

/
-0/
TR [

N

Ee.
fose 4%

PREPARE IN DUPLICATE

Retain one copy ond forward
original 10 obove address

Description of Records
Include Title ond/or Form Number

Authorizotion

For Disposaol Inclusive

Dates of Records
Disposed of

Volume

(Cubic Feet)

Retention tem

Sched. No. No.

Dote of
Disposol

Methad of
Disposol

Tag Return - VR=122

Cashier Daily Statement-VR-11

Daily Statement of Tags-F5-10p

Cashier Reconciliation-FS-107
Deposit Slip - FO-71 (66)
Inventory Statement - DA-48
Title Mail Return Sheet-VR-30

Regional Office Request Form-
FO-2

Stock Requisition Form-DA-36
App. for Certified Copy-DI-57

Reg. to View Driver Rec.-D158

Transmittal Sheets - VR-=-205

744 ! 02/72 07/77 ft.

744 i 02/72 Sl 8 2 ft.

744 02/72 07/77 fte

744 02/72 07/77 ft.

744 02472 Q¢ 77 ft.

744 02/72 07/77 ft.

744 02/72 OT7/TY ft.

744 02/72 Q7L TN 1/4 cu. ft.

744 02/72 ik 1/2 cu. ft.

744 02/72 07/77 4 cu. ft,.

gl
by 1

744 4 cu.

744

02/72
02/72

O/ 1

07/75 fr g

11/16779
11/16/79
11/16/79
11/16/79
11/16/79
11/16/79
11/16/79

11/16/79
11/16/79
11/16/79

11/16/79
11/16/79

7

Léndfill
Landfill

Landfill
Landfill
Landfill

Landfill

-'ndfil 1
ﬁndfill
N

Findfill
rs

Qﬁndfill
ERhdfill
Landfill

| hereby certify that the above listed records were disposed of as indicated.

L]
Branch Manager

Sephember—355—157%

- Title Date




Treasury Building, Rm. 302
Annapolis, Maryland 21401

CHETR F4E NUCCL AT By OYE fR-EC0'R'DS

DEPARTMENT OF GENERAL SERYICES
Hall of Records Commission
Records Manogement Division

DAES ‘P LOSA I

Motor Vehicle Administration
Raporting Agency

Chesapeake City Regional Office

Division or Bureou

oy # )7

PREPARE IN DUPLICATE

Retein one copy ond forword
ariginal to above oddress

Authorizotion
For Disposal tnclusive
Ne. Description of Records Dotes of Rocords Volume Dote of Method of
Include Title ond/ar Form Number Retiriion e Disposed of (Cubic Feet) Disposol Disposol
Sched. No. No.
A
Tre Cashiers "“econciliation (FS 107) 744 1 02/72 to 12/77 5 11/16/79 Landfill
2e Deposit Slip (FO 71) ; 744 1 02/72 to 12/77 oS 11/16/79 Landfill
3. DL 30) Daily Deposit Work and Voids 744 ol 02/72 to 12/77 oS 11/16/79 Landfill
4. (DL 34) County Examinations 744 1 02/72 to 12/77 «5 11/16/79 Landfill
5iz (DL 43) Application Fees Credited 744 1 02/72 to 12/77 5 11/16/79 Landfill
by Voucher ‘
6. (DL 77) Relative to Your Inquiry 744 1 02/72 to 12/77 120 1T /167618 Landfill
Tre (DL 103) Camera Operator Log Sheet 744 1 11/76 to 12/77 S 11/16/79 Landfill
8. (DL 32) Daily Examinations 753 4 02/72 to 12/75 e5 11/16/79 Landfill
9. Record Book of Temp. Licenses Iss. 744 2 02/72 to 12/75 D 11/16/79 Landfill
10. Routine & Special Correspondence 753 8 02/72 to 12/75 1.0 11/16/79 Landfill
¢
3
: | hereby ct;rtify that the obove listed records were disposed of as indicoted.
ARIL Y : AoV, 30,1979
/ D lle. : Branch Manager Seplerber—pe-—1959




DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division
Treasury Building, Rm. 305
Annapolis, Maryland 21401

PROPOSAL AND CERTIFICATE RECORDS DISPOSAL

Circuit Frederick

Court County

Avuthorizotion .
Inclusive

Dotes of Records Volume Dote of Method of
Disposed of (Cubic Feet) Disposol Disposol

Series Description of Records
No. Include Title ond/or Form Number Retention liew

Sched. No. No.

Receipt Books C-42 3 1971 18
Daily Receipts C-42 3 Feb. 1976 5
Duplicate Hunting & Fishing Lic. C-42 2 1975 10

Traders Licenses, Pinball, Music
Box Applications, Alcoholic Bev. C-42 2 1975 14

Marriage Returns 655 Sect VIII 1973
4

Instruments Received for Record C-42
Deeds, Mortgages, etc. 1961
Releases & Assignments(BOOks) 1970

Check Stubs - 1961

Disposal Approved by Hall of Records Commission Disposal Certification

A Ta /w OJ\,MMM.SJ et b 1f23(79

‘Date ArchivAst / Signature \ Title Date

Instructions for Preparation and Submission on Reverse Side




INSTRUCTIONS FOR PREPARATION

Prepare in duplicate and submit both copies to the Hall of Records Commission for approval of proposed
disposal action.

Leave columns *‘Date of Disposal’’ and ‘*Method of Disposal’’ blank until disposal action has been
completed.

If the records proposed for disposal are considered by the Archivists to have longer retention values,
arrangements will be made for their transfer to the Hall of Records.

After both copies have been signed by the Archivist, State of Maryland, disposal of the records shall be
accomplished, the certification completed, and one copy forwarded to:

Hall of Records Commission
Records Management Division
Treasury Building, Rm. 305
Annapolis, Maryland 21401

One letter-size file drawer = 1.5 cu.ft. of records
2.0 cu.ft. of records

One legal-size file drawer




’ ‘

DEPARTMENT OF GENERAL SERVICES

Hall of Rec

Records Man

Treasury Build

Commission
ent Division

ing, Rm. 305

Annapolis, Maryland 21401

CERTIFICATE O__F RECORDS DISPOSAL
4 PAGE 1
Maryland State Police 5
Reporting Agency A A
v, y PREPARE IN DUPLICATE
Barrack "L", Forestville :.- L Retoin one copy ond forward
Division or Bureau original to obove oddress
Authorization
For Dispasal Inclusive

No. Description of Records Dates of Recards Yolume Date of Method of

Include Title and/ar Form Number Retentidn ltem Disposed of (Cubic Feet) Dispasol Dispasol

Sched. Na. No.
1. Daily Barrack Logs 647 | Adm., 9 1976 cu feet 8-11-79 Shredding
2, Daily Radio Logs " Adm. 10 1976 cu feet L .
% General Agency Correspondence o Adm, 14 | 1972,1973,197L, cu feet L ]
1975 & 1976
L. Trooper Activity & Leave Reports . Per, 1 1977 cu feet " "
5. Activity - Duty Bours and Leave " Per. 1.1 1977 Folder " "
Summaries
6. Civilian Work and Leave Reports I Per, 2 1977 Folder " "
s Working Fund " Pis, I 1977 Folder LJ L
8. K-9 Working Fund 2 v Fis, I 1977 Folder N o
Y
9. Warrants - Closed " Ops. 3-1 1977 Folders " L
10. Criminal and/or other Summons n Ops. 15-1 1977 Folder " "
| hereby certify that the above listed records were disposed of as indicated.
L] p———
>, ls Office Supervisor I October 1, 1979 T
Signoture Title B DG;- RM- 2




DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division

CERTIFICATE

Maryland State Police

Reparting Agency

Barrack "L", Forestville

Division or Bureau

Treasury Building, Rm. 305
Annapolis, Maryland 21401

et

RECORDS

DISPOSAL

PAGE 2

PREPARE IN DUPLICATE

Retoin one copy ond forword
originol to obove oddress

Avutharization
For Dispasal Inclusive
No. Description of Records Dates of Records Volume Date of Method of
include Title and/or Form Number Retention Hom Disposed of (Cubic Feet) Dispasol Dispasal
Sched. Na. Na.
1. Complaint Control Cards 647 Ops. 22 | Aug. 1977, Aug. 1978 1 cu feet| 9-24-T9 Shredding
12, Missing Person Reports - Closed " Ops 25-1| 1975,1976,1977 1 cu feet| 8-11-79 "
13. Vehicle Reports - Closed " Ops. 26-1 1975,1976,1977 )}y Books " v
1. Accident Reports " Ops. 35 | 1975 1 cu feet " "
15. Driving While Intoxicated Cases " Ops 41-1| 1974,1975 1 cu feet . =
CLOSED
16. Property Held Records - Closed e Ops 56-1| Aug. 1977, Aug. 19[78 Approx. 150 2 *
Sheets
17. Abandoned Motor Vehicles - Closed " Ops 57-11| 1975 3 cu feet " it
18. Gas and 0il Usage Reportg " Sup. 1 1977 1 Folder W "
19. Motor Vehicle Operation Reforts " Sup 3-1 1977 l; Polders Lq 1
! / | hereby certify that the above listed records were disposed of as indicated.
P: H, Gates Office Supervisor I October 1, 1979
Signoture Title Dote s, iid

DGS- RM- 2







RECORDS MANAGEMENT DIVISION

Date -

TO =~

FROM -

Oisposnls

D-ee e /C(r]?

Do (purio, Ceuil &
St wpag's Counde Able
W0/5>

LGS Udbie Fuk-

DGS - RM - 60




MSDE FORM REIS 074-1 12/72

CERTIFICATE OF RECORDS.DISPOSAL

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend-
ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

RETENTION SCHEDULE NO. 582

CECIL COUNTY PUBLIC SCHOOLS (07)

Reporting LEA

DEFARTMENY OF BUSINESS AFFAIRS

L Kb, 2477

Division of Reporting LEA

SCHOOL OR CENTRAL OFFICE UNIT

Number Method of Disposal
of Inclusive Date SHRED - SH
Index Item Form Each Dates of Records of BURN — BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY —BY
1.1.B, Milk Slips « Sept, 1972«June 1974 9,000 |Sept, 1972<June 197§ 7/31/79| BN
1.1.B Food & Supply Inventories 500. |1973 " BN
1.1.B. S.L. 12 +Ticket Sales 250 1973 " BN .
1.1.B. Government Commodities 1,000 1969-1974 " BN
l.1.B. County Account 1,700 1972-1974 " BN
1.1.B IR Food Bids 150 1972-1973 " BN
1.1.B, S.L, 3 Invoices and Check Vouchers 500 |Sept. 1972-June 1974 " BN
1.1.B. S.L. 2 Cafeteria Daily Operating 9,000 Sept. 1972=-June 1974 " BN
1.1.B. S.L. 1 Cashier's Daily Report 9,000 |Sept. 1972=June 1974 " BN
1,1,B, S.L. 3 Inyvoices and Check Vouchers 900 ]1971-1973 " BN
1.1.B, Free and Reduced Lunch Applications 750 1978~1979 " SH
1.1.B. Payroll Reports 1,000 Sept. 1972=June 1974 " SH
1.1.B. Bank Statements and Claims 27,900 1970-1974 " SH
1.1.B. Bank Deposit Slips 27,000 |Sept. 1969=June 1974 " SH

N\
Wotalj%%records disposed of on last page only of certificates submitted
/73 ; M% Z:_cj‘ County Manager of School Food Seryices
7 Id N
Sighature / TITLE (PRINCIPAL OR HEAD OF CENTRAL OFFICE UNIT)
I hereby certify that the above listed records were disposed of as indicated.

26 cubic foot

cubic footage

7/31/79

Signature DIRECTOR OF BUSINESS AFFAIRS

Date

Page 1

of 1




MSDE FORM REIS 074-1 12/72

CERTIFICATE OF RECORDS.DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA’s)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- Reporting LEA

ship International Airport, Baltimore, Maryland 21240

Maryland State Departmént of Education will forward original certificates to
HALL OF RECORDS COMMISSION
STATE OF MARYLAND

RETENTION SCHEDULE NO. 582

CECIL COUNTY PUBLIC SCHOOLS (07)

s ld P-2v-79
DEZPARTMENT OF BUSINESS AFFAIRS
Division of Reporting LEA

SCHOOL OR CENTRAL OFFICE UNIT

Number Method of Disposal
of Inclusive Date SHRED - SH
Index item Form Each Dates of Records of BURN — BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY —BY
1.1.B Letters of Assignment 100 1970 8/1/79 bn
1.1.B Tentative Personnel Plans 100 1971-72 " "
1.1.B Letters of Assignment 100 1971-72 " "
1.1.B Tentative Personnel Plans 100 1972-73 " "
1.1.B Letters of Assignment 100 1972-73 ' " "
1.1.B End of Year Report 25 1972-73 " "
1.1.B Health Reports 25 1972-73 " "
1.1.B Financial Reports 250 1972-73 " "
1.1.B Commodity Cards 3000 1968-June 1971 " "
Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 17 cubic foot
County Manager of School Food Services cubic footage

TITLE (PRINCIPAL OR HEAD OF CENTRAL OFFICE UNIT)

| hereby certify that the above listed records were disposed of as indicated.

DIRECTOR OF BUSINESS AFFAIRS Date
Page




MSDE’ FbRM REIS 074-1 9/73 RETENTION SCHEDULE NO. 582
Certificate of Records Disposal - Maryland Public School Systems (LEA’s) St. Mary's Counfy

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and _
Information Systems, Maryland State Department of Education, P. O. Box 8717, Reporting LEA
Friendship International Airport, Baltimore, Maryland 21240,

Maryland State Department of Education will forward original certificates to: PINEY FOINT ELEMENTARY SCHOOL
HALL OF RECORDS COMMISSION — STATE OF MARYLAND Division of Reporting LEA

Number Inclusive Date Method of Disposal

Index Brief Description of Records of Dates of Records of SHRED — SH

Each Disposed of Disposal BURN — BN
Number Rocord ispo: P BURY — BY

Receipts _ 5 bks | 9/27/65 - 11/11/71 | 8/6/79 BN
Test Scores 25 11/60 - 11/71 8/3/79
Test Scores, Individuals 220 | 9/63 - 11/71 "
Test Norms L b2 10/60 - 11/71 "
Title I - Pupils List 75 1966 - 1971 "
Title I - Evaluation Project 33-69 - 41-69 | 1 8/28/69 : "
Monthly Expense Account - Principal | 5 10/9/68 - L4/1k/72 8/8/79
Student Accident Insurance 9 10/7/65 - 1-/12/73 "
Cumulative Records, Request for/from 350 9/67 - 6/75 "
Fire Drill Reports 70 9/76 - 6/73 "
Pupil Personnel Services, referral for 56 12/68 - 6/73 "
Principal's Monthly Speech Report 39 9/17/68 - 4/43/73 "

Pupils being transferred becuase of New
School Boundaries 28 3/22/67 "

1k Principal meetings - agenda for " 53 11/23/71 - 5/22/74 "
15 School Allotment Reports 96 7/66 - 6/74 "
16 NDEA Title III Project Application 22 1/66 - 6/30/72 8/7/89
17 Timesheets - Custodial 300 10/66 - 6/ 73 "
18 Office Bulletins - from Board of Education| 376 7/64 - 6/74 "

LEA

.
2
3
L
5
6
7
8
9

S N S {
W NV a O

| hereby certify that the above listed records were disposed of as indicated.

Robert T. Abelflgnature ' Title Date cubic footage

Division of Research, Evaluation, & Information System's Copy Page_1__of_3




NLSDE‘ FORM REIS 074-1 9/73 RETENTION SCHEDULE NO. 582
Certificate of Records Disposal - Maryland Public School Systems (LEA’s) St. Mary's County

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P. O. Box 8717,
Friendship International Airport, Baltimore, Maryland 21240,

Maryland State Department of Education will forward original certificates to: PINEY POINT ELEMENTARY SCHOOL
Division of Reporting LEA
HALL OF RECORDS COMMISSION — STATE OF MARYLAND

Reporting LEA

Number Inclusive Method of Disposal

Index Form Brief Description of Records of Dates of Records gﬂ:f«o —Bi:-l
Each isposed of -
Humber Humber Record Dispo BURY - BY

1.1.B 19 Application for Free Lunch 235 9/69 - 6/73
" 20 School Lunch Program Application (Type A) 14 9/12/60 - 6/73
" 21 Special Milk Program Applications b 9/12/60 -~ 6/73
" 22 Food Service Income and Expense Statements| 7 9/72 - 3/19/73

" 23 Administrative Review -~ Direct Distribution
Program ‘ L/2k/69

2k Administrative Review - National School :
Lunch Program 11/28/61 & 3/29/68
25 National School Lunch Program Application
Type A 1 1/31/62

26 Supplement to School Lunch Program Applicatjion 1 12/11/69

27 Report of School Accidents 3 9/67 - 6/73

28 ' Pupil Enrollment Reports 110 9/30/64 ~ 6/72
29 . Correspondence with addition to school 125 8/22/68 - 8/17/71

30 : Report of damages to school buildings &
grounds 15 3/15/65 - 3/15/73

31 Custodial Supply Order Form L 1/15/69 - 4/15/70

32 Title I ESEA P.L. 89-10, project 11, 33,
bl, 27, 35 6 1967, 68, 69, 70

1.1.E 33 NDEA, Title III Workshops 16 8/16/68 - 5/17/73

| hereby certify that the above listed records were disposed of as indicated.

m\fﬂéé@/ _Principal August 13, 1979 3

"Robert T. Abel1Signature Title Date cubic footage

Division of Research, Evaluation, & Information System's Copy Page_2_of 3

o
l.




MSDE FORM REIS 074-1 9/73 RETENT!ON SCHEDULE NO. 582

Certificate of Records Disposal - Maryland Public School Systems (LEA's) St. Ma ry's Counfy

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P. O. Box 8717,
Friendship International Airport, Baltimore, Maryland 21240.

Maryland State Department of Education will forward original certificates to:
HALL OF RECORDS COMMISSION — STATE OF MARYLAND

Reporting LEA

PINEY POINT ELEMENTARY SCHOOL
Division of Reporting LEA

Index ttem Form Brief Description of Records Nu";“ber Datelsn :)Ifu;i::ords D:fte Meg;?g;[f)ti-sg:sal
Number Number Number Ri:’; s Disposed of Disnpss] 332?,' v S?
1.1.E 34 Title I Principal Meetings 15 10/7/70 - 5/24/73 8/9/79 BN

» 35 Title I School Allocation & Budget 18 9/68 - 12/70 ¥ ]

LEA 36 Vendor's Invoices and Check Vouchers 10 1/27/71 - 10/31/72 u )

" 37 Service Orders (Work Done by Shops) 125 1/10/66 - 12/3/73 o .

" 38 Equipment and Supplies Inventories 2 1970 - 1975 . "

" 39 Immunization 35 9/70 - 1973 5 -

" Lo Vision Testing 137 10/68 - 10/73 = -

" 4 Hearing Screening 35 10/73 3 1

" b2 Timesheets, Staff 500 7/65 - 6/30/74 ” y

) L3 Purchase Orders 642 7/65 - 6/74 8/13/79 ¥

L Ly Bills or Vouchers Paid Ly 7/65 - &/7% v .
1.3.4 ks CR-2 Personal Data Record 97 students 21 - 1979 " L

> L6 CR-3 [Test Records 82 ” " " " "

. Lo CR-6 [Handicapped Child Record 12 .. X " " "

po L8 CR-7 |[Vision-Hearing Screening Record 33 " " " " "

& Lg CR-8 |Pupil's Medical Record Form Private Physicign 17 L) L L L "

v 50 CR-9 [(Pupil's Health Progress Record 19 L4 » N " "

| hereby certify that the above listed records were disposed of as indicated.
~ f 3 k
% - T Principal August 13, 1979
Robert T. AbellSfgnature Title Date cubic footage

Division of Research, Evaluation, & Information System’'s Copy Page 3 of 3 _




MSDE FORM REIS 0741 9/73 RETENTION SCHEDULE NO. 582

Certificate of Records Disposal - Maryland Public School Systems (LEA's) St. Ma ry's County
Local Education Agency submit in duplicate to the Division of Research, Evaluation, and .
Information Systems, Maryland State Department of Education, P, O. Box 8717, Reporting LEA

Friendship International Airport, Baltimore, Maryland 21240.
LEXINGTON PARK ELEMENTARY SCHOOL
Division of Reporting LEA

Maryland State Department of Education will forward original certificates to:
HALL OF RECORDS COMMISSION — STATE OF MARYLAND

Number ihdRssive . Method of Disposal

Brief Description of Records of Dot of Rscord & SHRED — SH
Each Disposed of Disposal BURN — BN
Record BURY - BY

Free Lunch 70 75-76 8=10-79 ~ BN
Reduced Lunch 52 75-%6 8-10-79
Denied Forms ¢ 2 75-76 8-10-79

Bovailieads LS5 7L-75 8-10-79

Reduced Lunch 28 T4=75 8~10-79
Denied Forms 3 T4-75 8-10-79
Free 58 73-Th 8-10-79
Reduced 13 73-7l 8-10-79
Denied 8 73-Th 8-10-79
Free 65 72-73 8-10-79
Denied 8 72-73
Free/Reduced 50 T1-72
Not appround 10 T1=72
Freé ?% 70-71

Reduced 70-71
Denied 16 70-T71

| hereby certify that the above listed records were disposed of as indicated.

Principal August 10, 1979 (1)
‘ Signat Title - Date cubic footage

Division of Research, Evaluation, & Information System's Copy Page _f_of_1 _




MSDE FORM REIS 0741 9/73
Certificate of Records Disposal - Maryland Public School Systems (LEA's)

Local Ed}:cation Agency submit in duplicate to the Division of Research, Evaluation, and
Informatlon Systems, Maryland State Department of Education, P. O. Box 8717,
Friendship International Airport, Baltimore, Maryland 21240,

Maryland State Department of Education will forward original certificates to:
HALL OF RECORDS COMMISSION — STATE OF MARYLAND

RETENTION SCHEDULE NO. 582
St. Mary's County

Reporting LEA

Administration and Finance, Food Service

Division of Reporting LEA

Number Inclusive Date Method of Disposal
Index Item Form Brief Description of Records of Dates of Records of SHRED — SH
Number Number Number Each Disposed of Disposal BURN — BN
Record BURY - BY
1.1B 7 MSDE A&F |School Breakfast Program Application 1 9/2/75 - 6/11/76 7/11/79 BN
Form 014- 4
04 ,
1.1B 8 Form #7 Schedule A of School Breakfast Program 1 9/2/75 - 6/11/76 7/11/79 BN
1.1B 9 MSDE A&F |Special Milk Program Application 1 9/2/751- 6/11/76 7/11/79 BN
014-25 ‘ L
1.1B 10 H§Q§ A&F |Schedule A of Special Milk Program 4 9/2/75 - 6/11/76 7/11/79 BN
1.1B 1 MSDE A&F | School Lunch Program Application 1 9/2/75 - 6/11/76 7/11/79 BN
Form 014- ¢
10
1.1B 12 Schedule A of School Lunch Program ' 4 [9/2/75 - 6/11/76 7/11/79 BN
1.1B 13 Administrativs Review Report . 7 9/2/75 - 6/11/76 7/11/79 BN
Food Service Program
1.1B 14 MSDE A&F | Claim for Reimbursement - School Lunch 10 9/2/75 - 6/11/76 7/11/79 BN
01412 9/75| Program and Special Milk Program
1.1B 15 MSDE A&F | Claim for Reimbursement - School Breakfast 10 9/2/75 - 6/11/76 7/11/79 BN
04105 9/74 Program

| hereby certify that the above listed records were disposed of as indicated.
Coordinator of Food Services 7/11/79 1

” Signature

Division of Research, Evaluation, & information System’s Copy

Title Date cubic footage

Page i of]_



MSDE FORM REIS 0741 9/73

RETENTION SCHEDULE NO. 582

Certificate of Recerds Disposal - Maryland Public School Systems (LEA’s) St. Mary's County

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and

Information Systems, Maryland State Department of Education, P. O. Box 8717, Reporting LEA

Friendship International Airport, Baltimore, Maryland 21240,
Maryland State Department of Education will forward original certificates to:

Hollywood Elementary School

HALL OF RECORDS COMMISSION — STATE OF MARYLAND

Division of Reporting LEA

Method of Disposal

Number Inclusi Date
Index Item Form Brief Description of Records of Datesn zfu;::ords of SHRED — SH
Number Number Number REe:‘:::d Disposed of Disposal gg:c - gs
1.3.A. 25-27,29-32| CR-2,3,4,{/ Personal Data, Test, Teacher Observation] 209 9/1955 to 6/1965 08/07/7p SH |
6,7,8,9, Handicapped Child,Vsion-Hearing Screening, -with date of birth |
Pupil's Medical and Pupil's Health ranging from
Progress Records. . 1946 to 1958
1.3.A. i - Attendance Roll Books(Teachers' Registerg) 55 1945 to 1965 08/07/79 SH

| hereby certify that the above listed records were disposed of as indicated.

\_,‘Y~\701, ézziz;&i>d/h¢oJ¢*) Principal

August 6,1979

Approx.

L

Signature Title

Date

Division of Research, Evaluation, & Information System’s Copy

cubic footage

Page of




T @

MSDE FORM REIS 074-1 9/73 RETENTION SCHEDULE NO. 582
Certificate of Records Disposal - Maryland Public Schoo! Systems (LEA’s) St. Mary's County

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and J
Information Systems, Maryland State Department of Education, P. O. Box 8717 Reporting LEA
Friendship International Airport, Baltimore, Maryland 21240,

Maryland State Department of Education will forward original certificates to: 7&([12&/ %75 (/é??/ s /%/ﬁ(/ W

HALL OF RECORDS COMMISSION — STATE OF MARYLAND Division quepomng LEA
Humieg Inclusive Date Method of Disposal
index item Form Brief Description of Records of Daiscatilfscohs : o 23 250—_8:?
Number Number Number REe:‘:::d e o auaN ~an

| i -%74-
TR el ehecho + _/q <o
S A R o o e

75 - 74

4 | hereby certi above listed records were disposed of as indicated.
¢ ' .
Au/w - /Z.W e =1/ 77 /

Sigrature 10 itle Date cubic footage

Division of Research, Evaluation, & Information System's Copy Page I of 1




MSDE FORM REIS 0741 9/73 RETENTION SCHEDULE NO. 582
Certificate of Records Disposal - Maryland Public School Systems (LEA’s) St. Mary's Counfy

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P, O. Box 8717,
Friendship International Airport, Baltimore, Maryland 21240,

Reporting LEA

Bethune Elementary School

Maryland State Department of Education will forward original certificates to:
Division of Reporting LEA

HALL OF RECORDS COMMISSION — STATE OF MARYLAND

Number IboiBeiva Date Method of Disposal
Index Item Form Brief Description of Records of Dates of Records ) of gﬁgﬁlo—-B?\lH
Number Number Number Ri::::d Disposed of Disposal BURY — BY
CUM FOLDERS
Elrod, Cynthia Lynn 1 6 - 79 =19 Burn
Hewitt, John Stanley 1 6 = 19 =79 Burn
Mason, Ann Alfredia 1 6y - 79 =79 Burn
Deloatch, Michael Lynn 1 65 = 719 =79 Burn
Gibson, William Joseph 1 6L - 719 =79 Burn
Thompson, Margaret Jeanette 1 65 - 719 T=-79 Burn
Deloatch, Linwood Mark 1 66 - 19 T=-79 Burn
Payne, Herbert Lester, Jr. 1 66 = 19 T=79 Burn
Mason, Mildred Amita 1 66 - 719 =79 Burn
Elrod, Sharon Marie 1 66 - 79 =79 Burn

o

| hereby certify that the above listed records were disposed of as indicated.

7ol 7
Ll L et S

Signature L/ Title Date cubic footage

Division of Research, Evaluation, & Information System's Copy Page_1 _of1



MSDE FORM REIS 0741 9/73
" Certificate of Records Disposal - Maryland Public School Systems (LEA's)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and _
Information Systems, Maryland State Department of Education, P. O. Box 8717, Reporting LEA
Friendship International Airport, Baltimore, Maryland 21240,

Maryland State Department of Education will forward original certificates to: Lexington Pa

HALL OF RECORDS COMMISSION — STATE OF MARYLAND Division of Reporting LEA

RETENTION SCHEDULE NO. 582
St. Mary's County

: Number Inclusive Date Method of Disposal
Index Form Brief Description of Records of Dates of Records of g::ﬁlD _BiIH
Each Disposed of Disposal -
Number Number : Record =po P BURY — BY

i - ig., at Bd). T-26-T79 BN
e pedie R ke ra At It Lol B
Copies of Payroll- g 7=26=T9 BN
Copies of Payroll- 1 7-26-79 BN
Copies of Payroll- 7-26-T9 BN

Monthly Attendance

Jan, Feb, March
April, May, June
Sept, 6ct, Nov,
Dec.

7-26=T79

197

Monthly Attendance Jar FeET March,
April, May, June
Sept, Oct, Nov,
Dec,

. 1975 l

thl ttendance Jan, Feb, lMarc
Honthly & April, May, Jun
Sept, Oct, Nov
Dec.

7-26-7P

thly Attendance 1976
Hon v A Jan, Feb, March
April, May, Jun

I hereby certify that the above listed records were disposed of as indicated. _
/ . .
)Z%égﬁic/A;-}?é;&za;/ Principal 8-3-79 2

Signature Title Date cubic footage

Division of Research, Evaluation, & Information System's Copy Page_/_of v




MSDE FORM REIS 074-1 9/73 RETENTION SCHEDULE NO. 582
- Certificate of Records Disposal - Maryland Public School Systems (LEA’s) St. Mary's Counfy

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and _
Information Systems, Maryland State Department of Education, P. O. Box 8717 Reporting LEA
Friendship International Airport, Baltimore, Maryland 21240,

Maryland State Department of Education will forward original certificates to: Lexington Park Elementary School
Division of Reporting LEA
HALL OF RECORDS COMMISSION — STATE OF MARYLAND

Number Inclusive ‘ Date Method of Disposal

Form Brief Description of Records of Dates of Records of SHRED — SH

Each Disposed of Disposal BURN — BN
Number ‘ Record isp P BURY — BY

Pupil Attendance Report (School-~| 16 1972 7=-26-79| BN

Copy). Jan, Feb, March
April, May,
June, Sept, Oct,
Nov, Dec.

Pupil Attendance Report 1973
Jan, Feb, March
April;,May, Jur
Sept, Oct, Nov,
Dec.

Pupil Attendance Report 1974
Sept, Oct, Nov,

Dec, Jan, Feb,
March, April,
May, June.

7-26-79

7-26-79

Pupil Attendancse Report 1975

Sept, Oct,Nov,
Dec, Jan, Feb,
March, April,
May, June.

| hereby certify that the above listed records were disposed of as indicated.
alr 4?7 ﬁZZé;zaz/ Principal 8-3-79

Signature Title Date cubic footage

Division of Research, Evaluation, & Information System's Copy Page o2 of_¥




MSDE FORM REIS 074-1

9/73

Certificate of Records Disposal - Maryland Public School Systems (LEA's)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P. Q. Box 8717,
Friendship International Airport, Baltimore, Maryland 21240.

Maryland State Department of Education will forward original certificates to:
HALL OF RECORDS COMMISSION — STATE OF MARYLAND

RETENTION SCHEDULE NO. 582

St. Mary's County

Reporting LEA

Lexington Park Elementary School
Division of Reporting LEA

Number Inclusive Dete Method of Disposal
Index Item Form Brief Description of Records of Dates of Records of g':j:ﬁo _B?‘IH
‘ Eech Disposed of Disposal -
Number Number Number e ispo: BURY — BY
16 1976 7-26-79 BN

Pupil Attendance Report

Jan, PFeb, March
April, May,
June.

s

| hereby certify that the above listed records were disposed of as indicated.

Principal

8-3-79

Signature

,éw//%

Title

Date

Division of Research, Evaluation, & Information System's Copy

cubic footage

Pag

e jofﬂﬁ




MSDE FQRM REIS 074-1 9/73 RETENTION SCHEDULE NO. 582
* Certificate of Records Disposal - Maryland Public School Systems (LEA's) St. Mary's County

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and

Information Systems, Maryland State Department of Education, P. O. Box 8717, Reporting LEA
Friendship International Airport, Baltimore, Maryland 21240,
Maryland State Department of Education will forward original certificates to: Lg;cingtonrf ark Elementary School
HALL OF RECORDS COMMISSION — STATE OF MARYLAND ORasian of SRR
Number nelati D Method of Disposal
Index ltem Form Brief Description of Records of Datefs olf ;::ords ‘ ::e gn::o_—BiH
Number Number Number . Riz‘;':d Disposed of Disposal Ry o
1. 3%A 8 RE1S Summary of Enrollment, Attendance 1 72-73 7-26-79 BN
075-11 & Promotions
o, 1 8 RE1S
¢ 075-11 Sunmmary of Enrollment, Attendance 1 73=7l4 7-26-7%9 BN
& Promotions
Annual Report ' 1 =75 7-26-79 BN
Annual Report 1 75=-76 7-26-79 BN
Excessive absence Report 20 Days 1 6-7l 7-26-79H BN
Excessive absence Report 30 Days 1 6-Th 7-26-7p BN
Excessive absence Report 30 Days 1 5-75 7-26-7p BN
Drop=-0ut Report | 6-7l 7-26=TP BN
Summary of Pupils Transported 1 9-73 7-26-7Pp BN
Summary of Pupils Transported 1 9-7L 7-26-709 BN
Master Listing 1 9-73 T-26=-TP BHW
Master Listing 1 11-73 7:26-79 BN:
Master Listing 1 6-7l 79=262170 BN
Master Listing 1 11-Th 7-26-7Pp BN
P.A.R. Teacher's Copy 18 73-7lL 7-26-70 BN
P.A.R. Teacher's Copy 16 75-76 ”7-26-79 BN
P.A.R. Teacher's Copy 16 72-73 77826379 BN
r AT I hereby certify that the above listed records were disposed of as indicated.
lon. & gz Principal 8-3-79
- Signature” 4 Title Date cubic footage

Division of Research, Evaluation, & Information System’s Copy page_éof_)é




|
MSDE FORM REIS 074-1 12/72 RETENTION SCHEDULE 20. 582

CERTIFICATE OF RECORDS DISPOSAL

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA’s)

BOARD OF EDUCATI!ON OF BALTIMORE COUNTY
Local Education Agency submit in duplicate to the Division of Research, Evaluation, and PADONIA ELEMENTARY SCHOOL (0810)
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- Reporting LEA
ship International Airport, Baltimore, Maryland 21240

9834 greenside Drive, Cockeysville, Md. 21030
Maryland State Department of Education will forward original certificates to

HALL OF RECORDS COMMISSION P pas
STATE OF MARYLAND
Number Method of Disposal
of Inclusive Date SHRED - SH ¥
Index Item Form Each Dates of Records of BURN — BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY "‘_B:Y.
ag BEBCO 53-58 CR5 MARYLAND PERMANENT RECORD CARDS 1968 to 75 5/9/79

1 box containing cards -- box measures
9-1/2" x 11""=- wt. of box
was 19 lbs.

PR

oy

—EIN _
r E@ WAY 10|RECD

!
MAY [11 1979 /
’760 47 3
OMIS 5!
Div. of Administration

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted

( under 1 cublc ft. )

| hereby certify that the above listed records were disposed of as indicated.

Ml_ﬁa%_— Principal 3/9/79
Shirley fA. HalSignature Title D

BC 35-727-75 ]




MSDE FORM REIS 074-1 12/72 RETENTION SCHEDULE NO-582-

& %5/
CERTIFICATE OF RECORDS DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA’s)
Local Education Agency submit in duplicate to the Division of Research, Evaluation, and Balto. County Board of Educatien
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- Reporting LEA
ship International Airport, Baltimore, Maryland 21240
Maryland State Department of Education will forward original certificates to c I School
Divisi fR i EA
HALL OF RECORDS COMMISSION bipat sk i
STATE OF MARYLAND
Number Method of Disposal
of Inclusive Date SHRED - SH
Index Item Form Each Dates of Records of BURN — BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY _E
1-05 1 BEBCO 53-58/ Maryland Permanent Record Card - CR-5 243 1969-1976 10/79 8H

(ffrcr-of//mcd)

=

yd % eu. ft. \\

( \cubic footage /
.

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted

| hereby certify that the above listed records were disposed of as indicated.

: Principal lo/ 26/77
Signature Title Date
1 1l

BC 35-727-75 Pane &t




MSDE FORM REIS 074-1 12/72 RETENTION SCHEDULE NO.582

CERTIFICATE OF RECORDS DISPOSAL c421
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)
Loca! Education Agency submit in duplicate to the Division of Research, Evaluation, and BALTIMORE COUNTY BOARD OF EDUCATION

Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend-
ship International Airport, Baltimore, Maryland 21240

Reporting LEA

PARKVILLE JUNIOR HIGH SCHOOL
Maryland State Department of Education will forward original certificates to

HALL OF RECORDS COMMISSION Division of Reporting LEA

STATE OF MARYLAND

Number Method of Disposal

of Inclusive Date SHRED - SH

Index Item Form Each Dates of Records of BURN — BN

Number Number Number Brief Description of Records Record Disposed of Disposal BURY __B__y
1-10 Payroll Scales, Master Substitute Lists, 115 1976-77 2/15/79 SH

Salary Info. (names, addresses, s.s.#)
1-10 Mipes Daily Enrollment Edit Listing, Pupil 310 1977-78 2/15/79 SH
Address Listing (Excess) (//on - I‘ecal‘ds}

1-10 7 Teacher & ClericalSign-in.Sheets 345 1971-74 3/12/79 SH
1-10 7 186 Daily Substitute Report - Sign-In Sheets 313 1971-74 3/12/79 SH
1-10 3 Paid Vendors Bills/Invoices 1 cu.ft 8/1973-6/1975 3/15/79 SH
1-10 3 Cash Receipts #401 - #1771 1374 7/1973-6/1975 3/15/79 SH
1-10 3 91-704-74 |Band Agreements & Copies 25 9/1973-6/1975 3/15/79 SH
1-10 3 42-109-60 |Bank Reconciliation Sheets 24 7/1973-6/1975 3/15/79 SH
1-10 3 110-65 Receipts Summary 3 6/1974-6/1975 3/15/79 SH
1-10 2 Retail Sales Tax Report 16 9/1970-9/1974 3/15/79 SH
1-10 3 Bank deposit slips (checking account) 351 7/1973-6/1975 3/15/79 SH
1-10 3 Cancelled & Voided Checks *8670-9771 1098 8/1973-6/1975 3/15/79 SH
1-10 i3 Check Stubs #8601 - 9602 4 bks. 6/1973-4/1975 3/15/79 SH
1-10 3 31-34-61 Request Reimbursement 123 7/1973-6/1975 3/15/79 SH
1-10 3 31-30-69 Remittance Reports - 59 7/1973-6/1975 3/15/79 SH
1-10 7 Accident Records & Work Copies (spare copie$) 68 1975-78 3/15/79 SH
1-10 7 Accident Records & Work Copies (not needed) 1158, 1958-1974 3/15/79 SH

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted

BC 35—-727-75

Signature

| hereby certify that the above listed records were disposed of as indicated.

Principal

Title

cubic footage

9/17/79

Date

Page !

of2




MSDE FORM REIS 074-1 12/72 RETENTION SCHEDULE NO.-562
c421

CERTIFICATE OF RECORDS DISPOSAL

MARYLAND PUBLIC SCHOOL SYSTEMS {LEA's)
BALTIMORE COUNTY BOARD OF EDUCATION

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend Reporting LEA

ship International Airport, Baltimore, Maryland 21240

PARKVILLE JUNIOR HIGH SCHOOL

*Maryland State Department of Education will forward original certificates to
HALL OF RECORDS COMMISSION Pay it SR el
STATE OF MARYLAND
Number Method of Disposal
of Inclusive Date SHRED — SH
Index Item Form Each Dates of Records of BURN — BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY _E
1-10 7/ 40-161-69 Time Cards 2666 ? = 1975 3/22/79 SH
1-10 3 Checking Account Bank Statement 54 2/1973-6/1975 3/22/79 SH
(pupil Address Lisiny 78-79 (extras) 38 1978-79 9/17/79 SH
\Pupil Info. Enrollment ) (extras) 37 1977-78 9/17/79 SH
=

(/\/an - & cord.

\cubic footage”

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted

| hereby certify that the above listed records were disposed of as indicated.

,,4%(/ Principal 9/17/79
Signature Title Date
Page_2 of 2

BC 35-727-75




MSDE FORM REIS 074-1 12/72 RETENTION SCHEDULE NO . 582~

45/
CERTIFICATE OF RECORDS DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)
|
} Local Education Agency submit in duplicate to the Division of Research, Evaluation, and Hereford Jr. Sr. High School
| Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- Reporting LEA
ship International Airport, Baltimore, Maryland 21240
Maryland State Department of Education will forward original certificates to Baltimore County Board of Education
HALL OF RECORDS COMMISSION Pltigony i Te A
STATE OF MARYLAND
Number Method of Disposal
of Inclusive Date SHRED — SH
Index Item Form Each Dates of Records of BURN — BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY _E
1-05 1 BEBCO- CR-1 Achievement and attendance record 35L 9-63 to 6—77%5’ 7/4/ 77 | s2
143-50-62
B 1=e5 1 BEBCO-51-58| CR-2 Personal Data Record 310 9-63 to 6~TH5 SH
105 1 BEBCO-57-60| CR-3 Test Record 310 9-63 to 6~T8fs" SH
1-05 2 BEBC0O-56~58| CR-9 Pupils Health Progress Report 310 9-63 to 6-77¢,5‘ SH
5 Team conference records and all ether
/—10 (schedwle| €421 ) information and reports of confidential
nature.
1-05 2 Immunization Certificates SH
Cumulative folders containing all 35L 9-63 to 6—79#5 ' SH
students miscellaneous papers.

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted

12

cubic footage

1
’ | hereby certify that the above listed records were disposed of as indicated.
|

W%ﬂx Principal 9 i /% 7 ?

Title Date

BC 35-727-75 Repes 120t . &1




MSDE FORM RE!S 074-1 12/72

RETENTION SCHEDULE NO-582—

Q£
CERTIFICATE OF RECORDS DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)
Local Education Agency submit in duplicate to the Division of Research, Evaluation, and BALTIMORE COUNTY PUBLIC SCHOOLS
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- Reporting LEA
ship International Airport, Baltimore, Maryland 21240
Maryland State Department of Education will forward original certificates to GARRISON OFFICE
HALL OF RECORDS COMMISSION Division of Reporting LEA
STATE OF MARYLAND
Number Method of Disposal
of Inclusive Date SHRED -~ SH
Index ltem Form Each Dates of Records of BURN — BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY ._‘B__y'
2=-12 1 BEBCO Psychological Services Case Files 212 1957-58 9-11-79 SH
36-71
2-13 1 BEBCO Referral forms for Pupil Services 970 1957-58 9-11-79 SH
L-58
36-6l
36-71
8l4-35-58
Le-7

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted

l

cubic footage

| hereby certify that the above listed records were disposed of as indicated.

\.,/'Qb\mo,ag %MM Building Representative 9-11-79

Signature

BC35-727-75  Inerma L. Harris

Nate

Page of




MSDE FORM RE!S 074-1 12/72

CERTIFICATE OF RECORDS DISPOSAL

MARYLAND PUBLIC SCHOOL SYSTEMS {LEA's)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend-
ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to
HALL OF RECORDS COMMISSION
STATE OF MARYLAND

RETENTION SCHEDULE NO}S{

c421

BOARD OF EDUCATION OF BALTIMORE COUNTY

Reporting LEA

Overlea Senior High School = #1473

Division of Reporting LEA

Number Method of Disposal
of Inclusive Date SHRED ~ SH
index item Form Each Dates of Records of BURN — BN
Number Number Number Brief Description of Records " Record Disposed of Disposal BURY _E
1-p% /0 7 |l Teacher's Attendance Records 1970-7h 19707k 5744/ 77 SH
3 Balance of Accounts 1961-64 1961-6L gg
Receipts (Copies) 1972=1975 1972-75 on
Check Stub Register 1961-1973 1961-1973 o
Cancelled Checks 1970-72 1970=-72
Invoices, Deposit Slips, Receipts,etce
19611974 1961-7h gg
[Reimbursements 1961-1975 1961-75 ok
Auto Shop Repair Orders  1973-7h 1973-7h o
Print Shop Repair Orders 1973-Th 1973=7h %
* Y Summer School  1968-197L Tg;a_.l 1968=197h SH
Boxes

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted

BC 35—-727-75

PRINCIPAL

| hereby certify that the above listed records were disposed of as indicated.

(7

cubic footage

8/2L/19

Date
Page 1

ofl




MSDE FORM REIS 074-1 12/72

CERTIFICATE OF RECORDS DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA’s)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend-
ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

RETENTION SCHEDULE NO.-b82-

C4s/

BOARD OF EDUCATION ©F [Bgere. CoonNTy

Reporting LEA

RIDGELY JR. HIGH

Division of Reporting LEA

Number Method of Disposal
of Inclusive Dates SHRED — SH
index Item Form Each Dates of Records of BURN — B8N
Number Number Number Brief Description of Records Record Disposed of Disposal BURY _'B:Y_
1-05 3 - Attendance Cards 1200 1975-76 School | 8/13/79 SH
Yeat

(we do not use registers)

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted

1 hereby certify that the above listed records were disposed of as indicated.

A Byo-e.
(/' signature

BC 35-727-75

T 0 Title %;j S

2

cubic footage

Date

Page

/of




MSDE FORM REIS 074-1 12/72

CERTIFICATE OF RECORDS DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend-
ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

RETENTION SCHEDULE NO. %ﬁ
c 45

Board of Education of Baltimore County
Reporting LEA

Gunpowder Elementary School
Division of Reporting LEA

Form
Number Brief Description of Records

Method of Disposal
Inclusive Date SHRED - SH
Dates of Records of BURN — BN
Disposed of Disposal BURY —-BY

BEBCO 53-58| CR-5 - Permanent Record, Elem School

7/1/70-6/30/75 8/20/19 SH

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted

1

cubic footage

| hereby certify that the above listed records were disposed of as indicated.
-~

Signature

BC 35-727-75




RETENTION SCHEDULE NO =662~
ch21

MSDE FORM REIS 074-1 12/72

CERTIFICATE OF RECORDS DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)

BOARD OF EBUCATION &OF BALTO. COUNTY
Reporting LEA

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P.0O. Box 8717, Friend-
ship International Airport, Baltimore, Maryland 21240
RIDGELY JR. HIGH
Maryland State Department of Education will forward original certificates to
HALL OF RECORDS COMMISSION

STATE OF MARYLAND

Division of Reporting LEA

Number Method of Disposal
of Inclusive Date SHRED — SH
Index Item Form Each Dates of Records of BURN —BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY _"ﬂ'
1-10 3 42-106-63 CHECK VOUCHERS 250 1975-76 School year 8/13/79 | sH
3 Lo-7ho.72 SCHOOL RECEIPTS 500 " "
3 42-109-60 | BANK RECONCILIATION 12 T "
> 31-34-61 RIMBURSEMENT REQUEST 2u4f " "
3 L2-110-65 REGIPT SUMMARY 95 " "
Y 7 L2-9-.69 APPLICATION FOR USE OF SCHOOL FACILITIES 200 i " Y ,

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 2

cubic footage
| hereby certify that the above listed records were disposed of as indicated.

ol) By Poerpal. £, e,
/ Signature 9 Title 0’-—\ Da;a y

BC 35-727-75 Page




MSDE FORM REIS 074-1 12/72

CERTIFICATE OF RECORDS DISPOSAL

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend-
ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to

HALL OF RECORDS COMMISSION

STATE OF MARYLAND

RETENTION SCHEDULE NO. 582

2%

eporting LEA

C Cockeysville Elementary -
R

- Baltimore County Board of Education

Division of Reporting LEA

Number Method of Disposal
of Inclusive Date SHRED - SH
Index Item Form Each Dates of Records of BURN — BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY _5'__'!
74T
1-09 8 9-69 Use of Building 61 1971-7k / ,/7? SH
9 L42-740-72| Summer School Tution Reports 9 1966-7h4
8 Insurance Reports 152 | 1968-75
6 L2-71 Suspensions and Reports 21 1972-74
8 11-73 Free Iunch 26 1973
8 Corrective Reading Progress Reports N 1970-71
8 Speech Report 1 1967-69
8 Remedial Reading Report 7 1967-69
8 Accident Reports 74 1968-1974
8 Class Lists L 1974
5 Summer School Pre-School Class Lists S 1967
9 Correspondence 356 | 1965=70
' 8 91-19-72 | Teachers Absence Cards 133 | 197476
Y

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted

\_72'/1-{!44.\_ Lol /6"'\-?#’

| hereby certify that the above listed records were disposed of as indicated,

——Principal

BC 35—-727-75

LA
Signature

NN~
/

Title

| 25

cubic footage

F~+2-79

Date

Page /

ofg-




MSDE FORM REIS 074-1 12/72

CERTIFICATE OF RECORDS DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and

Information Systems, Maryiand State Department of Education, P.O. Box 8717, Friend-

ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to
HALL OF RECORDS COMMISSION
STATE OF MARYLAND

RETENTION SCHEDULE NO.582

Cockeysville Elementary ~

c#5!

Reporting LEA

%

Baltimore County Board of Education

Division of Reporting LEA

Number Method of Disposal
of Inclusive Date SHRED — SH
Index Item Form Each Dates of Records of BURN — BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY —BY
%
1-05 3 Attendsnce registers 100 | 1969-75 5/6/77 | s

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted

| hereby certify that the above listed records were disposed of as indicated.

\?Aﬁzvv(zv ’Zh ‘/;( J‘%_’AMW PRI'UCA:&ML

Signat\dre
BC 35-727-75

Title

1587 i ok

cubic footage.

$=y0=79

Date

Page 2

ofcg




MSDE FORM REIS 074-1 12/72

CERTIFICATE OF RECORDS DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend-
ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

RETENTION SCHEDULE NO. 582

c421

Board of Education of Baltimore County

Reporting LEA

Merritt Pt. Elementary

Division of Reporting LEA

Number Method of Disposal

of Inclusive Date SHRED — SH
Index Item Form Each Dates of Records of BURN —BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY _E

Beboo
1-09 4 42-108-65 Official School Receipts (Bound Books) 5 bks | 9/17/65-6/16/75 6/30/79 | SH
1-09 4 - School checks #359 - 1433 4/10/69-6/30/16 " "
1-09 4 - Check Stubs #1 - 1254 5 bks | 4/7/65-9/4/75 " "
1-09 4 - Deposit Slips 4/1/65 -9/4/715 " v
1-09 4 31-34-61 Reimbursement Requests 31 12/7/67-6/10/76 " "
1-09 4 42-109-60 | Bank Reconciliations 3 bks | 6/1/70~Jan 76 " L
1-09 4 Bank Statements 6/1/70~Jan 76 " "
1-09 4 Report of Journal Balances 6/1/70~Jan 76 " "
1-09 4 - Check Vouchersu?%d Bills & Invoices) 6/1/70~Jan 76. " "
1-09 4 31-30-69 Remittance Reports 58 2/13/13-6/30/76 n n
1-09 4 —_— Bills/Invoices pd July 69~June 70 " "
1-09 4 —_— Deposit Slips July 69-June 70 n L
1-09 4 - Receipts Summaries July 69-June 70 " "
1-09 4 - Petty Cash Summary Envelopes July 69-June 70 " »
1-09 4 - Bills/Invoices pd July 70-June 76 " "
1-09 4 -_ Deposit Slips July 70-June 76 " "
1-09 4 - Receipts Summaries July 70-June 76 " "
1-09 4 - Petty Cash Summary Envelopes ”XY T70-June 76 " "
Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 3

| hereby certify that the above listed records were disposed of as indicated.

Principal

Il el

Signature
BC 35—-727-75

Title

cubic footage

7//21/719

Date

Page 1

5

of




333
RETENTION SCHEDULE NO. 5824
Cc421

MSDE FORM REIS 074-1 12/72

CERTIFICATE OF RECORDS DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS {LEA’s)

Bd. of Ed. of Baltimore County
Reporting LEA

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend-
ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to llerritt Point Elementary

—— t -
HALL OF RECORDS COMMISSION Division of Reporting LEA

STATE OF MARYLAND

Number Method of Disposal

of Inclusive Date SHRED - SH

Index Item Form Each Dates of Records of BURN —BN

Number Number Number Brief Description of Records Record Disposed of Disposal BURY _E

Bebeo

1-09 5 42=T37-T2 Summer School Registrations 28 1972 6/30/79 SH
1-09 5 42-T738=72 Sumer School Refund Authorizations 2 1972 " n
1-09 5 42=T40-72 Report of Summer School Tuition 1 June 30, 1973 " "
1-09 5 42=T40-T72 Report of Summer School Tuition 1 July 1, 1974 " "
1-09 5 42-739-72 Summer School Waiver Authorization 1 June 1974 " "
1-09 5 42-737=T2 Summer School Registrations 19 June 1974 " "
1-09 5 42-740-72 Report of Summer School Tuition 1 June 1975 " "
1-09 5 42-738-72 Summer School Refund Authorization 1 Jue 1975 " "
1-09 5 42-T739=~72 Summer School Waiver Authorization 1 June 1975 " "
1-09 5 42-737-72 Summer School Registrations 53 June 1975 " "
1-09 5 42=-T740-72 Summer School Tuition Report 1 July 1976 " "
1-09 5 4273772 " " Registrations 49 July 1977 " "
1-09 5 42-T740-T2 " " Report 1 July; 1977 " "
1-09 5 42=T737=T72 nn " Registrations 20 July 1977 " "
1-09 5 42-739-72 " " Waiver 2 July 1977 " "
1-09 5 42=T740-T72 " " Report 1 July 1978 " "
1-09 5 42-T738-72 " " Refund 3 July 1978 " "
1-09 5 42=739=-T72 " " Vaiver 9 July 1978 " "
1-09 5 T37=72 " " Registrations 42 July 1978 " n

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted

E el

! hereby certify that the above listed records vrere disposed of as indicated.

8C 35-727-75

Signature‘

Principal

Title

3

cubic footage

T7-27-19

Date

2
Page of




MSDE FORM REIS 074-1 12/72

RETENTION SCHEDULE NO i

C 421
CERTIFICATE OF RECORDS DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA’s)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and Bd. of Ed, of Baltimore County

Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- Reporting LEA

ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to Merritt Point Elementary

HALL OF RECORDS COMMISSION Division of Reporting LEA
STATE OF MARYLAND
Number Method of Disposal
of Inclusive Date SHRED — SH

Index Item Form Each Dates of Records of 8URN — BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY _E_?
1-09 4 - Checks #1 - 23 July '64~June '65 | 6/30/79 SH
1-09 4 Bank Statements " i " i
1-09 4 —— Bank Reconciliations " n L L
1-09 4 - Checks #1 - 82 1963=54 " o
1-09 4 e Banlk Statements 1963-64 g g
1-09 4 - Bank Reconciliations 1963=64 - Ly
1-09 2 - Receipts Summary 1963-64 p "
1=09 4 — Checks #83 1962-63 ) i
1-09 4 - Bank Statements 1962-63 " L)
1-09 4 o= Bank Reconciliation 1962-53 ! U]
1-09 4 -—- Receipts Summary 1962=-563
1-09 4 — Checks #24 1965-66 L] "
1-09 4 — Deposit Slips M ¥ L

= & Bank Statements L ¥ L)

. L Band Reconciliation ¥ L o

g r Receipts Summary 1 - v
1-09 4 Checks #80 1966-67 " n

L) " DepOSit Sllps n " L]

" L] Bank Statements and Reconciliations " i s

. 4 Receipts Summary d % ¥

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted

cubic footage

| hereby certify that the above listed records were disposed of as indicated.

<My

T-27-79

Signature‘

BC 35-727-75

Date

L | )




MSDE FORM REIS 074-1 12/72 RETENTION SCHEDULE NO: 583
C 421
CERTIFICATE OF RECORDS DISPOSAL

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA’s)

. e p i . Bd, of Ed, of Baltimore County
Local Education Agency submit in duplicate to the Division of Research, Evaluation, and

Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- Reporting LEA
ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to Merritt Point Elementary

HALL OF RECORDS COMMISSION s a4 g 1
STATE OF MARYLAND

Number Method of Disposal
of Inclusive Date SHRED —~ SH
Index Item Form Each Dates of Records of BURN — BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY _E
1-09 4 Bank Statements and Reconciliations 196970 6/30/79 | SH
1/09 4 Checks #177 1967-68 n "
i 0 Deposit Slips 1967-68 L] L
1]

pu b Bank Statements & Reconciliations

g i Receipts Sumaries o . -
1-09 4 Checks #289 and Deposits slips 1968-69 i g

> a Bank Statements and Reconciliations !

& = Receipts Sumaries L. " Ly

1-09 8 Payroll Reports (Teacher sign-in) 1970-1976 " "
1-09 8 Payroll Reports ESubstitute sign—in) 1969-1976 " "
2-09 8 Payroll Reports (Custodial) 1968-1976 " "
1-09 8 Custodial Time Cards ~ 1975-76 .

1-09 8 Student Accident Insurance file 1970-1974 5 "
1=09 8 PPW Referrals 69 1961-1978 " 2
1-09 8 Team Conference Notes/Agenda 1973=78 - r
1-09 8 Cafeteria Aide Attendance Sign-in 1974-1976 = il
1-09 8 Use of Pacilities Applications 1966-1976 . g
1-09 10 91-3-72 Fire Drill Reports 1973-79 . s
1-09 10 40-352-T4 Property Damage Report 1974~79 k- y

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 3

cubic footage

| hereby certify that the above listed records were disposed of as indicated.

<‘?Q\\&.%\ \T\‘-W\\QQ. Principal 7-27-79

Signature Title Date
Page d ot 0

BC 35-727-75




MSDE FORM REIS 074-1 12/72

CERTIFICATE OF RECORDS DISPOSAL

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend-
ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

Bd. of Ed, of Balto, County

RETENT!ON SCHEDULE NO.:B#%i

C 421

Reporting LEA

Merritt Point Elementary

Division of Reporting LEA

Number Method of Disposal
of Inclusive Date SHRED —~ SH
1ndex item Form Each Dates of Records of BURN — BN
Number Number Number Briaf Description of Records Record Disposed of Disposal BURY _E
1-09 10 Staff Orgenization Report 1970~1979 6/30/79 | SH
1-09 10 Estimated Enrollment Reports 1970-1979 " "
1-09 10 Principal's Supervisory Reports 1962-1978 " "

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted

AL Ll

| heredy certify that the above listed records were disposed of as indicated.

BC 35-727-75

Signature

Principal

Title

1

cubic footage

7-27-79

Date

Page

(¢}

§ D




MSDE FORM REIS 074-1 12/72 RETENTION SCHEDULE NO.-582
ct2/

CERTIFICATE OF RECORDS DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)
Local Education Agency submit in duplicate to the Division of Research, Evaluation, and Baltimore County Public Schools |

Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- Reporting LEA
ship International Airport, Baltimore, Maryland 21240

Superintendent's Office
Division of Reporting LEA

Maryland State Department of Education will forward original certificates to
HALL OF RECORDS COMMISSION
STATE OF MARYLAND

Number Method of Disposal
of Inclusive Date SHRED — SH
Index item Form Each Dates of Records of BURN — BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY _E
/-02 5~ General Files - Superintendent 5 file July 1972- Aug. 14, SH
(Correspondence) drawers§ June 1973 1979
(8 boxed)
Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted /0

cubic footage

| hereby certify that the above listed records were disposed of as indicated.

iy (il lociZny 2 ypt Quguet 14 1277

Signature Date

BC 35-727-75 page_ !/ of [




MSDE FORM REIS 074-1 12/72

CERTIFICATE OF RECORDS DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend-
ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to
HALL OF RECORDS COMMISSION
STATE OF MARYLAND

RETENTION SCHEDULE NO ~-882-

c 42/

Board of Education of Baltimore County

Reporting LEA

Woodlawn Senior High School

Division of Reporting LEA

~ Number Method of Disposal

of Inclusive Date SHRED —~ SH
Index 1tem Form Each Dates of Records of BURN _§_W_'
Number Number Number Brief Description of Records Record Disposed of Disposat BURY —BY

1-10 3 BEBCO Bank Reconciliation Forms with attached July 1972-June 197} 8/1/79 | SH

42-109-60 deposit slips, bank charges and
checking account bank statements
1-10 3 BEBCO Receipts, Secondary - #12798 through #13919 July 3, 1972- 8/1/79 SH
Lh2=71,2-72 June 27, 1973
1-10 3 --- Cancelled Checks - #12316 through #13173 July 7, 1972- 8/1/79 SH
June 30, 1973
1-10 3 --- Check Stubs - #9520 through #11723 February 13, 1970~| 8/1/79 SH
September 29, 1971
1-10 3 - - Paid bills, remittance reports, reimbursenment July 1972-June 1973 8/1/79 SH
requests, etc,
Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 2
cubic footage
by certify that the above listed records were disposed of as indicated.
= : ' Prineipel 7425/79
/Signature Title Date

BC 35-727-75 Page. 1 of 1




MSDE FORM REIS 074-1 12/72

CERTIFICATE OF RECORDS DISPOSAL

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend-
ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to

HALL OF RECORDS COMMISSION

STATE OF MARYLAND

RETENTION SCHEDULE NO. %%z

C 421

Board of Education of Baltimore County

Reporting LEA

Norwood Elementary School

Division of Reporting LEA

Number Method of Disposal
of Inclusive Date SHRED — SH.
Index Item Form Each Dates of Records of BURN - BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY _g—i
[-c9 8 Miscellaneous items from cuhubative folderg. Est.
of students transferring to jr. high,
All items are unnecessary or duplicates 250 1972~73 thru 6-79 7-=25¢#79 SH
8 Closed purchase orders 100 1974-75 7-25«79 SH
8 Non~Resident Tuition Records 2 1974-75 7-25-79 SH
8 Sick Leave Print=-outs 12 1974-75 7=25~79 SH
3 Retail Sales Tax Records 5 1973-75 7-25=79 SH
8 Free Lunch Applications 100 1¢975+76 7-25-79 SH
8 Reimbursement Requests 16 1975+-76 7=25-79 SH
8 SSIS Control Dog & Listing 7 1978-75 U 25 =0 SH
8 Public Law 874 Count, 1973-74; 1974-75 2 1973-~74; 1974-75 7=-25-79 SH
8 Application for Use of School FAcilities 100 1974-76 7=25~79 SH
8 MIPES Change Memos 50 1975<76 7=-25-79 SH
8 Team Conference Summaries 50 1974-75 7-~25~79 SH
5 Receipts 276 1975-76 7=-25=79 SH
5 JV Vouchers 14 1975-76 7=-25~79 SH
5 Bank Statements 12 pk 1975~76 7=~25-79 SH
5 Check Books (stubs) 5 5-7-73 to 4-22-76 7-25-79 SH
8 Child Accounting Print-outs 150 197374 7-25-79 SH

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted

Qo 7. %fc;,(m///ﬂ

| hereby certify that the above listed records were disposed of as indicated.

Secretary

BC 35-727-75

Slgnature

Title

1309 cu, in.

cubic footage

7-25-79

Date

Page

of




MSDE FORM REIS 074-1 12/72

CERTIFICATE OF RECORDS DISPOSAL

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend-
ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to

HALL OF RECORDS COMMISSION

STATE OF MARYLAND

RETENTION SCHEDULE NO. 38X

ch2l

Board of Education of Baltimore County

Reporting LEA

Charlesmont Elementary School

Division of Reporting LEA

Number Method of Disposal
of Inclusive Date SHRED - SH.

Index Item Form Each Dates of Records of BURN — BN

Number Number Number Brief Description of Records Record Disposed of Disposal BURY —BY

1-09 N Bebco Bank Reconciliation Forms 116 11/1/66-6/30/76 7/23/79 | SH
L,3-10960

1-09 N Bebco Official School Receipts 7 11/1/66-6/30/76 7/23/79 | SH
1;2-108-65

1-09 N Bebco Reimbursement Request 15 | 11/1/66-6/30/76 7/23/79 | SH
31-3L4-61

1-09 N Bebco Invoice-Kindergarten Snacks 116 11/1/66-6/30/76 7/23/79 | SH
L2-104=-72

1-09 N Bebco Petty Cash Summary Envelopes 200 11/1/66-6/30/76 7/23/79 | SH
h2-10L-52

1-09 N Deposit slips 16 | 11/1/66-6/30/76 7/23/79 | SH

1-09 L Cancelled checks 5000 11/1/66-6/30/76 7/23/79 | SH

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted

I hereby certify that the above listed records were disposed of as indicated.

BC 35—-727-75

Signature

Title U

cubic footage

7/;,4/7 7

Date
Page 1

of2




MSDE FORM REIS 074-1 12/72 RETENTION SCHEDULE NO. 38X

Cch21
CERTIFICATE OF RECORDS DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)
Local Education Agency submit in duplicate to the Division of Research, Evaluation, and Board of Education of Baltimore County
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- Reporting LEA
ship International Airport, Baltimore, Maryland 21240
Maryland State Department of Education will forward original certificates to Charlesmont Elementary School
HALL OF RECORDS COMMISSION Division of Reporting LEA
STATE OF MARYLAND
Number Method of Disposal
of Inclusive Date SHRED - SH
Index Item Form ’ Each Dates of Records of BURN — BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY —-B_—Y-
1-09 L Bheck Stubs 3300 | 11/1/66-6/30/76 7/23/79 | sH
1-09 L Paid Vendors Bills/Invoices 3300 | 11/1/66-6/30/76 7/23/79 | SH
1-09 5 BC 42-725~72 School Store and other Inventory Sheets 100 | 11/1/66-6/30/76 7/23/79 | SH
1-09 10 Report on Monthly Fire Drills 100 | 11/1/66-6/30/76 7/23/79 | sH
1-09 N Bank Statements 116 | 11/1/66-6/30/76 7/23/79 | SH
Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 8
cubic footage
@lﬁ‘/'\(" | hereby certify that the above listed records were disposed of as indicated.

Date

Signature
BC 35—727—75 Page. 2 of 2




MSDE FORM REIS 074-1 12/72 RETENTION SCHEDULE NO.
c5l
CERTIFICATE OF RECORDS DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)
Local Education Agency submit in duplicate to the Division of Research, Evaluation, and BOARD OF EDUCATION OF BALTIMORE COUNTY
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- Reporting LEA
ship international Airport, Baltimore, Maryland 21240
Maryland State Department of Education will forward original certificates to CATONSVILLE SENIOR HIGH SCHOOL
HALL OF RECORDS COMMISSION DRy o AeForgmysel
STATE OF MARYLAND
Number Method of Disposal
of Inclusive Date SHRED - SH
Index Item Form Each Dates of Records of BURN — BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY _E
b PD Permanent Records (gn microfilm) h71 1975-6 7187 SH
LSE i PDg Attendance Records ?on microfilm) L71 19755 7 18 78 s
p 1 1 PDS Test Cards (Graduates) L7l 1975=6 718179 SH
1-05 1 Test Cards (Withdrawals) 150 1975 71879 sH
1-05 1 Withdrawal Folders 150 1975 7 18 79 sH
1-05 1 Senior Survey Reports Lh71 1976 718 79 sH
1-05 1 Report Cards 2200 1975-6 718 79 SH
1-05 1 Diploma Name Cards L71 1976 7 18 79 SH
1-05 2 Pupil Medical Reports h71 1975-6 71879| sH
1-05 2 " L L (Withdrawals) 150 1976 7 18 79 SH
1-05 3 Teacher Register (Attendance) L5 1975-5 718 79 SH
Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted
9 Cartons
potseoRam.
| hereby certify that the above listed records were disposed of as indicated.
Vice- Principal 718 79 Va2
it Signature Title Date
" BC 35-727-75 Page_ 1 of 1




MSDE FORM REIS 074-1 12/72 RETENTION SCHEDUL

CERTIFICATE OF RECORDS DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA’s)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and _Board of Education of Baltimore County
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- Reporting LEA

ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to _Sandy Flains Elementarv School

Divisi fR ting LEA
HALL OF RECORDS COMMISSION ivision of Reporting

STATE OF MARYLAND

Number Method of Disposal
of inclusive Date SHRED —SH.

Index 1tem Farm Each Dates of Records of BURN — BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY
Y|
1-09 4 BEBCO Petty Cash Summary 19 | 1/72 - 2/75 7/19/79 | sH

42-107-61
1-09 4 Deposit Slips (Union Trust) 230 ?7/72-6/76 7/19/79 SH
1-09 4 Check Stubs 3 bks, | 7/70-3/75 7A9/79 SH
1-09 L BEBCO

42-108-65 | Official School Receipt 3 bks. | 10/74-6/75 7/19/79 SH
1-09 8 Free Lunch Applications 235 9/70-6/75 7/19/79 SH
1-09 4 42-109-60 | Bank Reconciliation 55 €/71-6/75 7/19/79 SH
1-09 10 04~3-72 Monthly Fire Drill Reports 29 | 1/73-6/75 7/19/79 | sH
1-09 L 42-110-65 | Receipts Summary 30 3/73-9/74 7/19/79 SH
1-09 L4 31-30-69 Remittance Report 16 2/72=3/7 7/19/79 SH

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted

cubic footage

1 hereby certify that the above listed records were disposed of as indicated.

Okl 90 2 L Dokt July 19, 1979

v Signature Title Date
BC 35—727-75 Page 1 of 2




MSDE FORM REIS 074-1 12/72 RETENTION SCHEDULE NOX382 C421

CERTIFICATE OF RECORDS DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)
Local Education Agency submit in duplicate to the Division of Research, Evaluation, and Board of Education of Baltimore County

Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- Reporting LEA
ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to Sandy Flains Elementary School
Division of Reporting LEA

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

Number Method of Disposal
of Inclusive Date SHRED — SH.

Index Item Form Each Dates of Records of BURN - BN
Number Number Number Brief De‘scription of Records Record Disposed of Disposal BURY _E
1-09 8 : Bi-Weekly Teachers & Clerical Payroll Rep.| 140 |7/73-1/75 7/19/79 SH
1-09 4 31-34-61 Reimbursement Request 38 |11/66-4/75 7/19/79 SH
1-09 b Paid Vendors Bills/Invoices 100 | 8/60-2/76 7/19/79 SH
1-09 6 Team Conference Data 235 |10/70-5/77 7/19/79 SH
1-09 8 91-19-64 |Absence Cards 410 | 9/74-6/76 7/19/79 SH
1-09 4 Cancelled Checks 150 |5/71-5/76 7/19/79 SH
1-09 8 - 40-161-69 |Time Cards 150  |4/75-5/76 7/19/79 SH

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 10
2

cubic footage

| hereby certify that the above listed records were disposed of as indicated.

m;rﬁ\ 2. é;é Principal ' July 19, 1

Signature Title Date

BC 35-727-75 Page_2 _ of 2




MSDE FORM REIS 074-1 12/72

CERTIFICATE OF RECORDS DISPOSAL

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA’s)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend-
ship International Airport, Baltimore, Maryland 21240

Maryland State Depariment of Education will forward original certificates to
HALL OF RECORDS COMMISSION
STATE OF MARYLAND

RETENTION SCHEDULE NO, 587
C ESY

Baltimore County Boarnd of Education

Reporting LEA

Hampton ELementary School

Division of Reporting LEA

Number Method of Disposal
of inclusive Date SHRED - SH
Index Item Form Each Dates of Records of BURN - BN
Number Number Number Brief Description of Records Record Disposed of Disposat BURY _ﬂ
1-05 1 - Student folders (all students over 200 1947-1957 7-20-79 | SH
21 yeans ofd) totak ‘ :
ALL fonms except fon Cn 1's and CR 5's.
These have been pulled and permanently
giLed.
Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted i
3 cubic feet

| hereby certify that the above listed records were disposed of as indicated.

BC 356—-727-75

//Z //éyﬂg/ﬂ Q Princdipal
/

Signature

Title

cubic footage

Tufy 20, 1979

Date

Page

of




MSDE FORM REIS 074-1 12/72

CERTIFICATE OF RECORDS DISPOSAL

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend-
ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to
HALL OF RECORDS COMMISSION
STATE OF MARYLAND

RETENTION SCHEDULE Noi?
CL21

Board of Education of Baltimore County
Reporting LEA

Franklin Senior High School
Division of Reporting LEA

Brief Description of Records

Method of Disposal
Inclusive SHRED - SH
Dates of Records BURN - BN

Disposed of BURY —-BY

BEBCO L9-58

BEBCO 57-60

BEBCO L6-58

Achievement and Attendance Records

Test Records

Health Record

Grad. Class &
Withdrawals - 1976 | 7/20/79

Grad. Class &
Withdrawals - 1976 | 7/20/79

Grad. Class &
Withdrawals - 1976 | 7/20/79

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted

_\;;Md’ W'W

1.3

cubic footage

| hereby certify that the above listed records were disposed of as indicated.

__Agsistant Principal

1£20/79

Sﬁnature

BC 35-727-75

Title

Date

Page / of [/




MSDE FORM REIS 074-1 12/72 RETENTION SCHEDULE NO=582-
CHRS57
CERTIFICATE OF RECORDS DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS {LEA’s)
Local Education Agency submit in duplicate to the Division of Research, Evaluation, and Board of Education of Baltimore County

Information Systems, Maryland State Department of Education, P.O, Box 8717, Friend- Reporting LEA
ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to Dundalk Senior High School
HALL OF RECORDS COMMISSION e T S L EA
STATE OF MARYLAND

Method of Disposal

Inclusive Date SHRED - SH
Dates of Records of BURN —BN
Brief Description of Records Disposed of Disposal BURY —BY

CR-1 Cards for Class of 1975 1974 - 1975 7/10/179 SH

Cumulative Records for 197L4-T5 1974 - 1975 7/10/79 SH
Withdrawals

Cumulative Records for Class of 1975 190 - 1975 7/10/719 SH
CR-1 Cards for Class of 1976 1975 - 1976 7/10/79 SH
Cumulative Records for Class of 1976 1975 - 1976 7/10/79 SH

Cumulative Records for 1975-76 1975 - 1976 7/10/79
Withdrawals

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted

1)

cubic footage

| hereby certify that the above listed records were disposed of as indicated.

Principal 7/10/79
Title Date

BC 35—727-75 Pagt. ik

af ' X




MSDE FORM REIS 074-1 12/72 RETENTION SCHEDULE NO.-582
2/
CERTIFICATE OF RECORDS DISPOSAL

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)
Local Education Agency submit in duplicate to the Division of Research, Evaluation, and Baltimore County Public Schools

Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- Reporting LEA
ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to Riverview Elementary School

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

Division of Reporting LEA

Method of Disposat

Inclusive Date SHRED - SH
Dates of Records of BURN —BN
Brief Description of Records Disposed of Disposat BURY —BY

Official School Receipts 1974-1976 7=9-79 SH
Bank Statementss (Checking Account) 1975-1976 7-9-=79 SH
Deposit Slips 1975-76 7-9-79 SH
Receipts 1975-76 7-9-19 SH
Cancelled Checks 1975-76 7=9=79 SH
Bank Reconciliation 197576 7-9=19 SH
School Lunch Applications 1975=76 7-9-19 SH
Sign in Sheets - Attendance 1973-1976 7979 SH

I
L
L
L
L
L
8
8

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted {

cubic footage

| hereby certify that the above listed records were disposed of as indicated.

% Ofm S Secretary

Slgn

BC 35—727—




RETENTION SCHEDULE NO.-582-

cHq2l

MSDE FORM REIS 074-1 12/72

CERTIFICATE OF RECORDS DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA’s)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend-
ship International Airport, Baltimore, Maryland 21240

Reporting LEA

Lrems Llementard Scheel

Maryland State Department of Education will forward original certificates to
X Division of Reporting LEA

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

Number Method of Disposal

of Inclusive Date SHRED — SH

Index Item Form Each Dates of Records of BURN — BN

Number Number Number Brief Description of Records Record Disposed of Disposal BURY _E
1-05 1 CR~-5 Permanent Record, Elem School¢yersfiimed)| 1,500 | 1963-1975 6/30/79] SH
1-09 8 19-72 Absence Cards 175 1974-1977 6/30/79 SH
1-09 8 161-69 Time Cards 237 1974-1977 6/30/79 SH

1-09 8 ETR Payroll Time Sheets(Substitutes,Custodian}
Teachers,clerks,& aides) 75 197L-1975 6/30/79 SH
1-09 L Paid Vendors Bills/Invoices 160 1975-1976 6/30/79 SH
1-09 L Deposit Slips, Cancelled, Paid & Voided | 75 1975-1976 6/30/79 SH
1-05 2 CR~8&9 Pupils Medical Ricord from Private Sescesy
Physician. Pupils Health progress report 50 1950-1955 6/30/19 SH
1-09 L L2-110-65| Receipts Summary 36 1975-1976 6/30/79 SH
1-09 L 42-~109-60] Bank Reconcillation Forms 12 1975-1976 6/30/79 SH
1-09 L L2-108-65| Official School Receipts (Bound Books) 1 1975-1976 6/30/79 SH
1-09 L Bank Statements 12 1975-1976 6/30/79 SH
1-09 L Petty Cash Receipts 15 1975-1976 6/30/79 SH
1-09 L Petty Cash Summary Envelopes L 1975=1976 6/30/79 SH
1-05 3 Pupil Attendance Records scp c457 1 1975-1976 6/30/79 SH
Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 1.5

Tt <7 D pusirm

| hereby certify that the above listed records were disposed of as indicated.

Principal

BC 36—-727-75

Signature

Title

cubic footage

(7/?0/79

Date

Page 1

of 1




MSDE FORM RE!IS 074-1 12/72

CERTIFICATE OF RECORDS DISPOSAL

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend-
ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to

HALL OF RECORDS COMMISSION

STATE OF MARYLAND

RETENTION SCHEDULE NO. 582~

Baltimore County Board of Education

c45(

Reporting LEA
Cockeysville Elementary School

Division of Reporting LEA

Number Method of Disposal
of Inclusive Date SHRED — SH.
Index Item Form Each Dates of Records of BURN — BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY _E
1-05 1l CR-5 Permanent Record, Elem. School L82 prior to 75-76 545/77 SH
school year
1-05 1 CR-11 Naryland Achievement and Attendance 20 prior to 75-76 7/3/ 77 SH

Record

school year

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted

| hereby certify that the above listed records were disposed of as indicated.

Prineipal

BC 35—-727-75

Signz}iure

/

cubic footage

—July 3,1979

Late

Page / of /




MSDE FORM REIS 074-1 12/72

RETENTION SCHEDULE NO. 582~

c-421
CERTIFICATE OF RECORDS DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA’s)
Board of Education of Baltimore Count
Local Education Agency submit in duplicate to the Division of Research, Evaluation, and J
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- Reporting LEA
ship International Airport, Baltimore, Maryland 21240
Maryland State Department of Education will forward original certificates to Timber Grove Elementary School
Divisi fR ti EA
HALL OF RECORDS COMMISSION Ivision of Reporting L
STATE OF MARYLAND
Number Method of Disposal
of inclusive Date SHRED - SH
Index Item Form Each Dates of Records of BURN —BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY _Ef
1-)6 07 b BEBCO

42-110-65 RECEIPTS SUMMARY
1-)6" o9 4 BEBCO

42-104-72 | INVOICE KINDERGARTEN SNACKS
1-)6 o1 3 STATE
RST78062 RETAIL SALES AND USE TAX REPORT
1-3509 4 BEBCO REQUEST FOR REIMBURSEMENT
31-34-6L

CHECK BOOK STUBS

1-300]
1-92(;7
17;2(;7

1-W o9

CANCELLED CHECKS

DEPOSIT SLIPS

£ F & &

BANK STATEMENTS

242 7/1/68 to 6/30/73 6/27/79 SH

78  |7/1/71 to 6/30/73 6/27/79 SH

20  17/1/69 to 6/30/73 6/27/79 SH
b1 17/1/68 to 6/39/73 6/27/79 SH

10 9/25/68 to 4/11/73 | 6/27/79 SH
917 7/15/68 to 12/21/73| 6/27/79 SH
507 9/16/68 to 12/21/73| 6/27/79 SH

62 5/31/68 to 12/31/73| 6/27/79 SH

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted

cubic footage

| hereby certify that the above listed records were disposed of as indicated.

\/
; Principal

6/27/79 _—

Signature
BC 35—727--75

Date
Page 1 o 2




MSDE FORM REIS 074-1 12/72

RETENTION SCHEDULE NO-592

c-421
CERTIFICATE OF RECORDS DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)
Local Education Agency submit in duplicate to the Division of Research, Evaluation, and Board of Education of Baltimore County
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- Reporting LEA
ship International Airport, Baltimore, Maryland 21240
Maryland State Department of Education will forward original certificates to i Timber Grove Elementary School
HALL OF RECORDS COMMISSION Division of Reporting LEA
STATE OF MARYLAND
Number Method of Disposal
of Inclusive Date SHRED - SH
Index 1tem Form Each Dates of Records of BURN — BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY ._.3___y'
1=}0'07 L BEBCO
42-109-60 RECONCILIATION STATEMENTS 55 5/31/68 to 6/30/73 | 7/27/79 SH
1-1%9| & BEBCO
31-30-76 REMITTANCE REPORTS 42 7/1/69 to 6/30/73 72/27/79 SH
1-}0’0‘] L BEBCO CHANGES IN SCHOOL FUNDS 6 7/ 1/68 to 6/ 30/69 7/27/79 SH
L2-7207-78 .
1- b‘] L VENDORS' BILLS 634 7/1/ 68 to 6/30/ 73 ?7/27/79 SH
1-}0 o9 5 ngg ¢ REPORT OF NON-RESIDENT PUPIL TUITION 6 7/1/73 to 6/30/74 7/27/79 SH
-38-69
1-147 | 8 BEBCO
6 7/1/70 to 6/30/73 7/27/79 SH

b2-9-69 USE OF SCHOOL FACILITIES

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted

1

cubic footage

| hereby certify that the above listed records were disposed of as indicated.

R /-v
: é; Z: g )dz ZZZ Principal

?/27/79

Signature Title
BC 35-727-75

Date
Page 2 of 2




MSDE FORM REIS 074-1 12/72

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend-

CERTIFICATE OF RECORDS DISPOSAL

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA’s)

RETENTION SCHEDULE NO-582 )
c42/

Towsontown Junior High School #0956

ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to

Reporting LEA

Baltimore County Public Schools

Division of Reporting LEA

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

Number Method of Disposal
of Inclusive Date SHRED - SH
Index Item Form Each Dates of Records of BURN — BN
Number Number Number Brief Description of Records Record Disposed of Disposat BURY __g_i
Py BEBCO
i 142-99-59 Journal - Green Pages 10 11/59-6/75 July, 1979 SH
" 1;2-100-59 n Buff Pages 77 9/71-6/76 " n
" ,2-105-61 Journal Vouchers 131 1/66-6/76 n n
n 12-106-63 Check Vouchers, Paid Bills/Invoices 448 7/75-6/76 " n
" 12-109-60 Bank Reconciliation Forms, Bank Statements| 12 7/75-6/76 n n
n L2-742-72 Register Receipts - Copies 600 7/75=6/76 n n
n 31=30-69 Remittance Reparts 75 10/75=6/76 n n
" Deposit Slips 126 7/75-6/76 n n
" Cancelled Checks L9 n n n
" Trial Balance Sheets 60 7/71-6/76 " n
" P.T.S.A. Cancelled Checks 133 1971-1973 n n
% 8 Application for Use of School Facilities 75 7/75-6/76 " n
Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 3
cubic footage
| hereby certify that the above listed records were disposed of as indicated.
?&h“’@\ a O : ' 7 Principal June 29, 1979
Signature Title Date

BC 35-727-75 Page_ ! of /




MSDE FORM REIS 074-1 12/72

RETENTION SCHEDULE NO 562

o42/
CERTIFICATE OF RECORDS DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)
Local Education Agency submit in duplicate to the Division of Research, Evaluation, and Board of Education of Baltimore County
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- Reporting LEA
ship International Airport, Baltimore, Maryland 21240
Maryland State Department of Education will forward original certificates to Gray Manor Elementary School
HALL OF RECORDS COMMISSION gl ot et
STATE OF MARYLAND
Number Method of Disposal
of Inclusive Date SHRED — SH
Index Item Form Each Dates of Records of BURN — BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY —_B_—V
BC 88-746-7§ Payroll sheets (Custodians) AR(¢*PY) 7/1/T1 to 6/29/79 é/y? /79| SE
BC 88-743-74 Payroll sheets (Teachers) ~R(€o# )Q 7/1/71 to 6/29/79
BEBCO 42-
/-9 4 108-65 Official School Receipts 9/1/62 to 6/29/76
/=07 4 |42-109-60 Bank Reconciliation 9/1/62 o 6/29/76
/e 4  |BEBCO 110-6% School Store 9/1/67 to 6/29/13
/=08 3 Roll Books /5:;/7g:/u/c C 459 9/72 to 6/76
/-09 4 Receipted Bills 6/66 to 6/76 Y Y

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted

4

cubic footage

| hereby certify that the above listed records were disposed of as indicated.

ozt TR

Date

oot Y

gnature

RC 35-727-75 Page




MSDE FORM REIS 074-1 12/72 RETENTION SCHEDULE NO.-662~
CLS/

CERTIFICATE OF RECORDS DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and Board of Education of Baltimore County

Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- Reporting LEA
ship International Airport, Baltimore, Maryland 21240

| kvi
Maryland State Department of Education will forward original certificates to Parkville Elementary School

— .
HALL OF RECORDS COMMISSION Division of Reporting LEA

STATE OF MARYLAND

| Number Method of Disposal
| of Inclusive Date SHRED - SH
‘ Index ltem Form Each Dates of Records of BURN —BN
| Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY
1-05 1 CR5 Permanent Record, Elem. School 700 Yrs. prior to 6/29/79 SH
1975-76
Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 3

cubic footage

| hereby certify that the above listed records were disposed of as indicated.

At T 7l

¢ /17/79
Signature / Dat¥

BC 35—727-75 Page of




MSDE FORM REIS 074-1 12/72

CERTIFICATE OF RECORDS DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend-
ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

RETENTION SCHEDULE NO.&62

c 7/

Board of Education of Baltimore County
Reporting LEA

Towson Elementary School

Division of Reporting LEA

Number Method of Disposal
of Inclusive Date SHRED ~ SH
Index Item Form Each Dates of Records of BURN — BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY _E
+=~0F X tttermdence 5= 23 o1 P97 TE bz
1-09 9 Use of School Facilities 11-75 to 4-79 1975-79 6-26-79 5#
1-09 L Receipts 2-65 to 8-17-65 1965 6-26-79
1-09 L Receipts 9-1-65 to 11-8-68 1965-68 6-26-79
1-09 L Receipts 11-8-68 to 6-3-71 1968-71 6-26-79
1-09 L Receipts 6-3-71 to 1-2L4-7L 1971-7h 6-26-79
1-09 L Receipts 1-24-7 to L-30-76 1974-76 6-26-79
1-09 N Checks 3-29-65 to 5-24-67 1965-67 6-26-79
1-09 L Checks 6-1-67 to 2-16-70 1967-71 6-26-79
1-09 L Checks 2-17-70 to 2-21-72 1970-72 6-26-79
1-09 I Checks 3-9-72 to 5-15-7L 1972-74 6-26-19
1-09 N Checks 7-12-7L to 6-23-76 197L-76 6-26-179
1-09 L Checks 10-30-61 to 9-1L-62 1961-62 6-26-79
1-09 N Chécks 5-15-7L to 6-28-7L 1974 6-26-79 W
Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted o

cubic footage

e Signature

BC 35-727-75

t hereby certify that the above listed records were disposed of as indicated,

Datev

Page. / of ‘f



MSDE FORM REIS 074-1 12/72

CERTIFICATE OF RECORDS DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS {LEA’s)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend-
ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

RETENTION SCHED

e —

ULE NO. 58%

C LS/

Board of Education of Baltimore County

Reporting LEA

Towson Elementary School

Division of Reporting LEA

Brief Description of Records

Inclusive Date
Dates of Records of
Disposed of Disposal

Method of Disposal
SHRED — SH
BURN - BN
BURY - BY

Attendance Registers 1975-76 17 and
accomp. print-outs (6L4-66) (69-71)

1975-76 6-26-79| A

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted

2

cubic footage

| hereby certify that the above listed records were disposed of as indicated.

Aot 3 Clpire BP_ fpee

Signature
BC 35-727-75

gfec /77

Title Date

Page /

of/
£




MSDE FORM REIS 074-1 12/72

CERTIFICATE OF RECORDS DISPOSAL

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend-
ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to

HALL OF RECORDS COMMISSION

STATE OF MARYLAND

RETENTION SCHEDULE No. %8¢ Cl421

Board of Education of Baltimore County

Reporting LEA

Eastwood Elementary School

Division of Reporting LEA

Number Method of Disposal
of Enclusive Date SHRED — SH

index ftem Form Each Dates of Records of BURN —.B_."i_

Number Number Number Brief Description of Records Record Disposed of Disposal BURY —BY
1-19709 S 140-161-69 Custodiael Time Cards 1963-6/26/71 6/30/79 SH
1-09 4 Bills/Invoices - 1963=X9¥B 6/30/76 1963-R8ER 6/30/74 6/30/79] SH
1-09 8 k2-9-69 Use of Building 1965-49%3% 1974 | 6/30/79] SH
1-05 3 Teachers' Registers/Annual 1963-1975 6/30/79 SH

attendance Report [&ées‘/u/c c451)

" Check Stubs - 9/23/63-12/16/Th 9/23/63~ 6/30/79 SsH

1-09 l 12/16/7h4
L
1-0 -108-65 Receipt Books 9/23/63~ 6/30/79) SH
’ A e 5/28/75 |
1-09 4 Deposit S1lips 1963 - 6/30/76 1/12/67- 6/30/79 SH
6/30/76
Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 8

B

BC 35—-727-75

Signature

| hereby certify that the above listed records were disposed of as indicated.

Principal

Title

cubic footage

Page__ 1

of 3




MSDE FORM REIS 074-1 12/72

CERTIFICATE OF RECORDS DISPOSAL

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend-
ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to
HALL OF RECORDS COMMISSION
STATE OF MARYLAND

RETENTION SCHEDULE NO.38R C421

——Board of Fducation of Baltimore County
Reporting LEA

Eastwood Elementary School

Division of Reporting LEA

Number Method of Disposal

of Inclusive Date SHRED — SH
Index Item Form Each Dates of Records of BURN — BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY __B__y'

42_.109-60

1-09 L Bank Reconcilations/Statements 9/30/63 - 6/30/76 | 6/30/79 SH
1-09 I Cancelled Checks 9/23/63 - 6/30/76 9/23/63 - 6/30/76 | 6/30/79 SH
1-09 L 31-30-69 Remittance Reports 6/10/64 - 6/30/76 | 6/30/79 SH
1-09 L 31-34-61 Reimbursement Reports 6/19/64 - 6/30/76 | 6/30/79 SH
1-09 I 42.106-63 Check Vouchers 1963 - 6/30/76 6/30/79 SH
1-09 4 42.110-65 Receipt Summaries 1963 - 6/30/76 6/30/79 SH

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted

BC 35-727-75

Signature

t hereby certify that the above listed records were disposed of as indicated.

Principal

Title

cubic footage

b2 175

Page_2

Date o/ /3




MSDE FORM REIS 074-1 12/72 RETENTION SCHEDULE NO. XXXC421

CERTIFICATE OF RECORDS DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA’s)
Local Education Agency submit in duplicate to the Division of Research, Evaluation, and Board of Educdtion of Baltimore County
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- Reporting LEA
ship International Airport, Baltimore, Maryland 21240
Maryland State Department of Education will forward original certificates to Fastwood Elementary School
ivisi fR ti EA
HALL OF RECORDS COMMISSION Division of Reporting L
STATE OF MARYLAND

Method of Disposal

Inclusive Date SHRED - SH
Dates of Records of BURN —_B;N—-
Brief Description of Records Disposed of Disposal BURY - BY

L2-107-61 Petty Cash Summary Envelopes 1963 - 6/30/76 6/30/79
68-65 Petty Cash Receipts 1963 - 6/30/76 6/30/79

Absence Cards Prior to 1973 6/30/79

Trial Balance Sheet 7/1/73 - 6/30/76 |6/30/79

ETR - Exception Time Records 1963 - 6/30/70 6/30/79
Custodial Payroll Sheets 1963 - 7/2/68 6/30/79

!

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted

cubic footage

| hereby certify that the above listed recorcs were disposed of as indicated.

O?% M | Principal b— 2025 // 77@
>

Signature Title
BC 3572775 Page_3 of




MSDE FORM REIS 074-1 12/72

CERTIFICATE OF RECORDS DISPOSAL

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend-

RETENTION SCHEDULE NO.-682~

5T

Baltimore County Public Schools

Reporting LEA Towsontown Jr. High
938 N. York Road

ship International Airport, Baltimore, Maryland 21240
Towson, Md. 21204
Maryland State Department of Education will forward original certificates to
HALL OF RECORDS COMMISSION DR oG
STATE OF MARYLAND
Number Method of Disposal
of Inclusive Date SHRED - SH
Index Item Form Each Dates of Records of BURN — BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY _E
/-0% 3 BEBCO -
43-270-70 |Pupil Attendance Registers /973~ T4
19737l 25 1974 75 6/26/79
197L-75 36 7 5 B 6/26/19 | SH_
1975=76 36 6/26/79

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted

Asst. Prin.

| hereby certify that the above listed records were disposed of as indicated.

gL

BC 35-727-75

Title

Z

cubic footage

June 26, 1979
Date

Page 1 of 1




MSDE FORM REIS 074-1 12/72

CERTIFICATE OF RECORDS DISPOSAL

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend-
ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to
HALL OF RECORDS COMMISSION
STATE OF MARYLAND

RETENTION SCHEDULE NO: 582"

c45/

Board of Education of Baltimonre County

Reporting LEA

MiLford MiLL Senion High School

Division of Reporting LEA

Number Method of Disposal
of {nclusive Date SHRED — SH
Index item Form Each Dates of Records of BURN — BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY _E
1-5 - 1 BEBCO
43-50-62 | CR-1 Achievement and Attendance Record 506 9/6/73 to 6/30/76 | 6/30/79 SH
1-5 1 PDS 1 Pensonal and Family Information 417 | 9/6/73 to 6/30/76 6]/30/79 | SH
Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 1

| hereby certify that the above listed records were disposed of as indicated.

WB—- A

BC 35—727-75

Signature

o’

cubic footage

“2/79

Date
Page /! _of {




MSDE FORM RE!S 074-1 12/72 RETENTION SCHEDULE NO-582"

c457
CERTIFICATE OF RECORDS DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA’s)
Local Education Agency submit in duplicate to the Division of Research, Evaluation, and Baltimore County Public Schools
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- Reporting LEA
ship International Airport, Baltimore, Maryland 21240
Maryland State Department of Education will forward original certificates to Harford Hills FElementary
ivisi f ing LEA
HALL OF RECORDS COMMISSION e S e A L
STATE OF MARYLAND
Number 1 Method of Disposal
of Inclusive Date SHRED — SH
Index Item Form Each Dates of Records of BURN — BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY _ﬂ
1-05 1 FBEBCO l4-P Elementary Registration Record 1650 1962-1974 5/79 SH
1-05 L1 BEBCO 53-8 Maryland Permanent Record 1650 1962-1974 5/79 SH
1-05 3 Pupil Attendance Registers 21 1974-1975 5/79 SH

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted

>

cubic footage

| hereby certify that the above listed records were disposed of as indicated.

@@«,@Q&/m Principal 5/25/79

Signaturecj Title Date

BC 35-727-75 Page of




MSDE FORM REIS 074-1 12/72

CERTIFICATE OF RECORDS DISPOSAL

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend-
ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to
HALL OF RECORDS COMMISSION
STATE OF MARYLAND

RETENTION SCHEDULE NO-682-

C457

BOARD OF EDUCATION OF BALTIMORE COUNTY

Reporting LEA

PARKVILLE SENIOR HIGH SCHOOL

Division of Reporting LEA

Number Method of Disposal
of Inclusive Date SHRED — SH
Index Item Form Each Dates of Records of BURN — BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY _i
I-05 X BEBCO 252-70  PDS1 GRADUATES & WITHDRAWALS 1976 CLASS 1 CTN| 8/1/70 to 6/30/76 | 5/31/79) SH
1 BEBCO 25h4-7¢ PDS2 GRADUATES & WITHDRAWALS 1976 CLASS " i)
1-05 T BEBCO » TEST RECORD CR-3 CLASS 197hL ) 1 CTN| 8/1/62 to 6/30/7h | 5/31/19 SH
43-57- )
BEBCO PERSONAL DATA RECORD CR-2 CLASS 197hL ) 8/1/69 to 6/30/7h
h3-51-58 )
BEBCO PUPILS HEALTH PROGRESS REPORT CR-9 ) "
43-56-58
REPORT CARDS o
Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 2.02

| hereby certify that the above listed records were disposed of as indicated.

Records Clerk

cubic footage

5/31/79

BC 356—727-75

Signature

Title

Date

1l

Page

of




MSDE FORM REIS 074-1 12/72 RETENTION SCHEDULE NO.-882-

42/
CERTIFICATE OF RECORDS DISPOSAL CH57/

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and Board of Education of Baltimore County
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- Reporting LEA
ship International Airport, Baltimore, Maryland 21240 Rolling Road School

SPECIAL EDUCATION
Maryland State Department of Education will forward original certificates to

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

Division of Reporting LEA

Method of Disposal
Inclusive Date SHRED - SH
Dates of Records of BURN — BN
Brief Description of Records Disposed of Disposal BURY —BY

BEBCO ,
42-109-60 |Bank Reconciliation 42 9/30=T1 to /9
12/30/73 _

Paid Vendor's Bills/Invoices &</ 9/30/T1 to

12/31/73
Anecdotal Books 6-30-72 - 9.393

Report Cards ' 6-30-T2 _9_393

(DOES NOT CONTAIN ANY FORMS THAT MUST
BE MICROFILMED)

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 1.1

cubic footage

| hereby certify that the above listed records were disposed of as indicated.

W% Principal May 9, 1979

Signature Date

BC 35-727-75 Page. 1 of




MSDE FORM REIS 074-1 12/72 RETENTION SCHEDULE NO. 582

CERTIFICATE OF RECORDS DISPOSAL —G&Q-l:'
C#5(
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)
Local Education Agency submit in duplicate to the Division of Research, Evaluation, and Board of Education of Baltimore County

Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- Reporting LEA
ship International Airport, Baltimore, Maryland 21240

Kenwood Senior High School
Division of Reporting LEA

Maryland State Department of Education will forward original certificates to

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

Number Method of Disposal
of Inclusive Date SHRED — SH
Index Item Form Each Dates of Records of BURN — BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY _E
1-05 1 CR-2, CR-3 | Student complete files Approx. 9/62 thru 6/74 5/3/79 SH
CR-L, CR-5| 197L graduates and withdrawals 800
CR-6, CR-9
|
I
Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 3

cubic footage

I hereby certify that the above listed records were disposed «f as indicated.

Signature Title Date
BC 35-727-75 Page. 1 of 1




RETENTION SCHEDULE NO. 582

MSDE FORM REIS 074-1 12/72
—O=h 21—
¢ +5

CERTIFICATE OF RECORDS DISPOSAL

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)
Board of Education of Baltimore County

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- Reporting LEA
ship Internationa!l Airport, Baltimore, Maryland 21240

Riderwood Elementary School
Division of Reporting LEA

Maryland State Department of Education will forward original certificates to
HALL OF RECORDS COMMISSION
STATE OF MARYLAND

Number Method of Disposal
of Inclusive Date SHRED — SH
Index Item Form Each Dates of Records of BURN — BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY _E
1-05 1 BEBCO CR-5 Maryland Permanent Record Cards 1 box 9-30-65 to 9/30/ 7; 5=7=79 SH
53-58
which were microfilmed on Roll 636
Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted less than 1 cu. ft.

cubic footage

| hereby certify that the above listed records were disposed of as indicated.

“AQMA %M PRINGIPAL 5-4=19
Y22 Z

Signature 7/ Title Date
1

1

of

BC 35-727-75 Page




MSDE FORM REIS 074-1 12/72 RETENTION SCHEDULE NO.568%

C+5/
CERTIFICATE OF RECORDS DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA’s)
Local Education Agency submit in duplicate to the Division of Research, Evaluation, and Board of Education - Baltimore Co.,, Md.
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- Reporting LEA
ship International Airport, Baltimore, Maryland 21240
Maryland State Department of Education will forward original certificates to Overlea Senior High School- {1473
i R . &
HALL OF RECORDS COMMISSION Division of Reporting LE
STATE OF MARYLAND
Number Method of Disposal
of Inclusive Date SHRED — SH
Index Item Form Each Dates of Records of BURN — BN
Number Number Number Brief Description of Records Record Disposed of Disposal SBURY —B—_Y
Approx.
1-05 198 02 CR 1's CR 1l's Personal Record Cards 750 1963-1975 5/79 SH
1-05 15&-2 Folders CRe2, CR-3, CR-4, PDS-1, PDS-4 Approx

containing Health Records, etc. 750 1962-1974 5/79 SH

student's

High School

Records

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted
Approx. 8

cubic footage

| hereby certify that the above listed records were disposed of as indicated.

s ALy e el 5/1/79

Signature Asst. Principal Title Date
BC 35-727-75 Page__ 1 of 1




MSDE FORM REIS 074-1 12/72

CERTIFICATE OF RECORDS DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend-
ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

RETENTION SCHEDULE NO-582—
45

Hereford Jr. Sr. High School
Reporting LEA

Baltimore County Board of Education
Division of Reporting LEA

Number Method of Disposal
of Inclusive Date SHRED — SH
Index Item Form Each Dates of Records of BURN —BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY _i\?
1-05 1 BEBCO- CR-1 Achiewement and attendance record 370 9-66 to June T8 9-20-78 | SH
4;3-50-62
1-05 1 BEBCO- CR-2 Personal Data Record 350 9-66 to June 78 9-20-78 | SsH
51-58
1-05 1 BEBCO CR-3 Test Record 350 9-66 to June 78 9-20-78 SH
5T60
1-05 2 BEBCO CR-9 Pupils Health Progress Report 350 9-66 to June 78 9-20-78 | SH
56-58
1-05 2 Immunization Certificates 100 9-66 to June T8 9-20-78 | SH
1-10 5 (:5"/'13"”'3 Team conference records and all other
cqzi ) information and reports of confidential
nature 75 9-66 to June 78 9-20-78 | SH
Cumulative folders contiining all studentd 370 9-66 to June 78 9-20-78 | SH
miscellaneous papers
Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted .
2

cubic footage

| hereby certify that the above listed records were disposed of as indicated.

o Signatlfe Title Date
BC 35-727-75 Page of

{ L..; ] ; )[&Z%I/Q/ Principal 3=07L79




MSDE FORM REIS 074-1 12/72

CERTIFICATE OF RECORDS DISPOSAL

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA’s)

-

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend-
ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to

HALL OF RECORDS COMMISSION

STATE OF MARYLAND

RETENTION SCHEDULE NO. 58&%

C 421

Baltimore County Board of Education

Reporting LEA

Milford Mill High School

Division of Reporting LEA

Number Method of Disposal
of Inclusive Date SHRED — SH
index ltem Form Each Dates of Records of BURN — 8N
Number Number Number Brief Description of Records Record Disposed of Disposal BURY _E
%/,
1440 3 42-742-72 |Receipts 1-3058 | 7/66-6/73 C/79 SH
1-10 3 Check Stubs 1315- 7/65-74 SH
10587
1-10 3 Cancelled Checks - bank statements 2282- |[6/66-6/71 SH
8455
1-10 4 Child Accounting Reports @/cn —/\er;ar-ds) 1 set SH
1-10 3 Invoices and check vouchers SH

Curriculum Guides 1978-79 - wrong .
edition printed. (No,,,fecoﬁds)

i SH

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted

| hereby certify that the above listed records were disposed of as indicated.

=2 L% QM Principal

BC 35-727-75

Signature

f./ . Title

1
cubic footage

3/6/79

Date

Page / of J &




MSDE FORM REIS 074-1 12/72 RETENTION SCHEDULE NO.-582

C 421
CERTIFICATE OF RECORDS DISPOSAL

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)

p Board Baltimore Count
Local Education Agency submit in duplicate to the Division of Research, Evaluation, and of Education of % 5 y

Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- Reporting LEA
ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to Riderwood Elemnt.'ry School

e :
HALL OF RECORDS COMMISSION Division of Reporting LEA

STATE OF MARYLAND

Method of Disposal

Inclusive Date SHRED —~ SH
Dates of Records of BURN — BN

Brief Description of Records Disposed of Disposal BURY —BY

RECEIPTS SUMMARY 6/30/66 to 6/30/75 | 1=9=79 SH

BANK RECONCILIATION FORMS 6/30/66 to 6/30/75| 1=9=79 SH

OFFICIAL SCHOOL RECEIPTS (Bound Books) 6/30/65 to SH
1 - 300 6/30/68
1 - 300 6/30/68 to 11/30/70
1 - 300 11/30/70 to 5/30/73
1 - 300 6/1/72 to 10/30/73 ;
1 = 300 10/30/73 to 6/30/7

DEPOSIT SLIPS 9/30/65 to 6/30/75

CANCELLED, PAID & VOIDED CHECKS, 6/30/65 to 6/30/75
BANK CHARGE & CREDIT MEMOS
CHECK STUBS
1 - 252 8/30/65 to 4/29/67
253 = 501 4/30/67 to 9/29/68
502 - 753 9/30/68 to 12/30/69
754 - 1002 12/30/69 to 3/30/71 1=9-79

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted

cubic footage

| hereby certify that the above listed records were disposed of as indicated.

PRINCIPAL
Signature Title

BC 35-727-75




MSDE FORM REIS 074-1

12/72

CERTIFICATE OF RECORDS DISPOSAL

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend-
ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to

HALL OF RECORDS COMMISSION

RETENTION SCHEDULE NO. 582

C 421

Board of Education of Baltimore County

Reporting LEA

Riderwood Elementary School

Division of Reporting LEA

STATE OF MARYLAND
Number Method of Disposal
of Inclusive Date SHRED - SH.

Index Item Form Each Dates of Records of BURN — BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY _'_B__i
1-09 4 CHECK STUBS (cont.)

1003 - 1254 3/30/71 to 1/30/72 SH

1255 - 1503 72 to 12/30/73

1504 = 1755 12/30/72 to 30/:'3

1756 - 2003 12/30/73 to 12/30/74 1=9-79
1-09 4 PAID VENDORS BILLS/INVOICES 5 6/30/65 to 6/30/75 SH

VENDORS DELIVERY/RECEIVING TICKET 6/30/65 to 6/30/75| 1-9=79
1-09 4 BEBCO 68-65 PETTY CASH RECEIPTS 1 9/30/65 to 11/30/74 1=9=79 SH

1l - 147
1-09 4 BEBCO 31=30=-68 REMITTANCE REPORT 6 6/30/69 to 6/30/75| 1=9-79 SH
1«09 4 BEBCO 31=34~61 REIMBURSEMENT REQUEST 9 6/30/66 to 6/30/75| 1=9-79 SH
109 4 BEBCO 42-104=72 KINDERGARTEN SNACKS 9 6/30/66 to 6/30f75| 1-9-79 SH
1-09 4 BEBCO 42-1G7=-61 PETTY CASH SUMMARY ENVELOPES 1 9/30/65 to 11/30/74 1-9=79 SH
1 = 147

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted

)
,
m——

BC 35-727-75

Signatdre

| hereby certify that the above listed records were disposed of as indicated.

PRINCIPAL

Title

cubic footage

1-10-79

Date

Page 2

of3




MSDE FORM REIS 074-1 12/72

CERTIFICATE OF RECORDS DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA’s)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend-
ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

RETENTION SCHEDULE NO. 582
C 421

Board of Eduuation of Baltimore County
Reporting LEA

Riderwood Elementary School
Division of Reporting LEA

Number Method of Disposal
of Inclusive Date SHRED ~ SH.
Index Item Form Each Dates of Records of BURN — BN
Number Number Number Brief Description of Records Record Disposed of Disposat BURY _E
1 =09 8 BEBCO TIME CARDS 10 | 9/30/65 to 9/30/75 | 1-9=79 SH
40=161-69
© 1 - 09 8 BC ATTENDANCE SIGN-IN SHEETS 10 | 6/30/65 to 9/30/75 | 1-9=79 SH
88=743=75
l1-09 8 BEBCO APPLICATION FOR USE OF SCHOOL FACILITIES 1 6/30/64 to 6/30/75 | 1=9=79 81
42-9-69
- 3 PUPIL RECORD OF ATTENDANCE - TEACHER
(Fes. REGISTERS OR EQUIVALENT (Seg;‘wra\;v/c 045/) 2 6/30/64 to 6/30/75| 1-9=79 SH
Liem
8 ELEMENTARY SCHOOL BOOK ORDER AND
INVENTORY 2 6/30/64 to 6/30/75| 1-9-79 SH
/-09 8 TEACHER EVALUATIONS 1 6/30/64 to 6/30/75| 1-9-79 SH
Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 12 approx.

cubic footage

| hereby certify that the abov<ns1:XMLFault xmlns:ns1="http://cxf.apache.org/bindings/xformat"><ns1:faultstring xmlns:ns1="http://cxf.apache.org/bindings/xformat">java.lang.OutOfMemoryError: Java heap space</ns1:faultstring></ns1:XMLFault>