
^St   /*?£v (L^. -fil. 

V- <?- Si)       ^M^  Jj^>-£  4cryuJ^ - Q 

£-/&' ffltuf^ dtJicdi   ^cxyuiXl -  ^1^' 

JtftZl /33 Cc f 

£-3 M<^ - £*/3^-Sty^ACL- 
~n^fz[ 



'sUXiJ.^.A^L inc 5- 
m^A /*s 

Io_ typfa (Tcr&^ //^As^J^   P 
SI- JLdJL^- iCt 

^_ 

AJ*. 
AJ- mA'F // £ 

M- Zj^Ze^lF^*^ /F^J, F^rlj- ^3 
/> va? 

mm ZiL 

*yt. 
X 

£/££> ^*/^ dtJi*T>£ J&crhsifo  - 
c^-O 

A_ 
j?7^ 3L 

lU 
.'IscJls I±&L 

JgUJJ^b 'RK\P //<? cu-ffU' 
X-^s-^ /^/f. ^ /^fff^y S*^ d^-^ 
3 -J-S** /j-utt**- fiCyi^r./^^ 

J^ 

•^t +- 
^- 

<i~ii'*o yyi A/ £. W3 
~3 -jo-fro _y§h*J^ jb^k. -Jb^JZuJ   / /Vo 
J-J* -& A - h- r^^ /h^jz^ S**^ *? ^J0_ 

-3~/ei~<& /< &< gpf-ft^lty  /&<in*isr>u*^^2i*^ cZfrfT 
J -J-l-St 

'Fr#.   S 
i^-C^d+i    / 

$s 
A^LITJJJ    c^y 

± 
/, /7/^.^ 



usCgj*ev**>M, /O 

/O^^r^.   1*17 9 

/&4C" — /(S^D/ ' ^jAjLu^Hht   ; 

- nzo 

tfLt^Ai JU^e* u 6>6>$c^.fu. 

4 

M-     /y)./)-/^ /Yu- 
-z^ /r^YA    /7 

TrfeJ-      /fS3?a*.-p,. 

A—  fow^^   dr-jL^i. /'Z S 

^ ^ ^ ^JT 
^a^. /^H^^. /7? 

 Zy ^JJ^   JU-AtrJ!.  M^'t,; . l__ 
 Z MM . ^^ 

{ Q^^i^^z^—J- 



^/rt^-t^y  ^^^-o-^-tJJ, 

O^^CJc^ J^-JittQ  (pcrH^tilr 
'/ 

JJd- ~tf?/7A^r£P. Jlon/{&*£> -7^/ 

^SL 

jr-~-z?> xt^siJits 

7-// 4i.CCt A^D ^oDc- 

?-/f hi-j^ 
/^/. ^7^.4 • Tf^^/S^' 7tDan*ffO 

rp(j^7?_ 
/#- / 

^2^5: 
'^ cry-yi^y^islsa-<l~<^<ryx£s^<0 

SUti 
/o-f 
/O-J-S 

/ 0^9-1 ^o^^c^vf.    /^ xS/ 

9]*r-  '?? 
'/-~7- vteU- CP&rU^ 
//-/i" C?££&^J1^ ^ 
/ I^JI rC^    d'CA 

//~/6, 
'/ '/ 

VKyPr/Jj^u It^r, t/--^ 

//^X2> -tSPAnSC^*,*^   ^tMXSlJ'y 

/0~ / S% /co&bry/ 



/?7f 

^3- 
^uL 

Dfi-r/To^j £^lJ£^ 
fnjr//^ 

/on 
/03 

(o/-Z/ j&* - fUth^. 
7/zo ?&r*^f>   (ffyf. /^r ^P * 36 ? 
<ZZ J%^ /2>*JJ ./^fte^X. 
JLn 

A5. 
Z3_ 

rr\ VA 
JsiSX^zL- 

^ZZu-^Js      fj/rtJo^L 

3J^ 
/O 6 

 ^ 

/ni/A IJSL 

JUL 

M- 
^ sHsi.-y- 

9?7^ ~ 
^Ji^^Lc 

/sS 
/J-Z 

^ 

15- /^y/ri^yri£^yv^> S^£> A, ^7 ^ 



/f/7 

^ oz? 



DEPARTMENT OF GENERAL SERVICES 

Holl of Re-cords Commission 

Records Monagement Division 

Treasury Building, Rm. 302 

Annapolis, Maryland   21401 

CERTIFICATE      OF       RECORDS      DISPOSAL 

Dept. of Public Works 

Reporting Agency 

Utility Inspection 
Division or Bureau 

PREPARE IN DUPLICATE 

Retoin one copy and forward 
original  to above address 

No. Description of Records 
Include Title ond/or Form Number 

Authorization 
For Disposal 

Retention 
Sched. No. 

Jtem 
No. 

Inclusive 
Dotes  of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Di sposal 
Method of 
Disposal 

Sewer Water § Storm Drain 
Contract Files 

Material Tickets 

Bid Tabs 

Employee Time Sheets 

C-377 1 

C-377" 1 

C-377 1 

NONE -/ity-A&co&b 

1968 to 9-1975 

16-1971 to 6-1976 

1955 to 6-1967 

1975 to 1-1979 

21 

4 

7 

/ 

Jl 

I hereby certify that the above listed records were disposed of as indicated. 

Title ~7       7     Dote 



DEPARTMENT OF GENERAL SERVICES 
Holl of Records Commission 

'Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

C E R T I F I C A T E      OF      RECORDS      DISPOSAL 

BALTIMORE COUNTY POLICE DEPT. 
Reporting Agency 

CENTRAL RECORDS 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Dote of 

Disposal 
Method of 
Disposal 

Field Interrogation Reports C192 Year 1976 May 15,  1979      Shredded 

I hereby certify thfl/t^e above listed records were disposed of as indicated. / / 

Captain /5-21-79 
Title Date 

PS-789 
nr.g. m«.  » 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

Baltimore County Office of Central Services 
Reporting Agency 

Records Management Division  
D ivision or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

6. Circuit Court-Probation Support 
and Custody Div, Suspence 
Acct. 

C-U83 7 1975 1 7A/79 Shredded/ 
Landfill 

7. Circuit Court-Probation, Support 
and Custody Div. Payer Status 
Report 

C-U83 8 3/31/75 1 n n 

6. Circuit Court-Probation, Support 
and Custody Div. Deposit 
Control- Edits 

C-U83 9* 1975 u it • 

9. Circuit Court-Probation, Support 
and Custody Div. Check 
Reconcilations and checks 

C-ii83 10 1975 ;lll11 it n 

10. Finance-Revenue-Tax Ro^ls C-287 1 1972-73 150 7A/79 n 

I hereby certify that the above listed records were disposed of as indicated. 

Records Management Assistant ^ A^/7/ 
Title Dot. 

PS-789 

DGS- RM- 2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

Baltimore County Office of Central Services 
Reporting Agency 

Records Management Division 

No. 

Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cub'ic Feet) 
Date of 

Disposal 
Method of 
Disposal 

1. 

2>» 

5. 

Finance-Revenue-Paid Tax Bills 

Finance-EmpiHoyee Earnings 
Records 

Circuit Court-Probation Support 
and Custody Div» Cash Recept. 
Journals 

Circuit Court-Probation,Support 
and Custody Div, Ledger Activity 
Control 

Circuit §ourt-Probation, Support 
and Custody Division Check 
Register 

C-287 

C-308 

C-U83 

0-1*83 

C-U83 6 

July 1972- 

June 1973 

1976-77 

1975 

1975 

1975 

Uo 

3U 

6A/79 

6/25/79 

7A/79 

Shredded/ 
Landfill 

Signature /y 

I hereby certify that the above listed records were disposed of as indicated. 

Records Management Assistant //<?/Pf 
Title Date 

PS-789 
DCS- RM- 2 



DfcPARTMcNT OF/AERAL SERVICES 
HoIlo'Re^    •«Bmi„HM1 

Records Man^Cmmi Division 
Treasury Bu.ldmg, Rm. 302 
Annapolis, Maryland   21401 

r ^ 

CERTIFICATE       o F g E C O R D S 

id  Transportation Authority 
"•porting A9*ncy '  

D ' S P Q SAL 

Toll 

1. 

2. 

3. 

Facilities  Administration-J.FTr M ^ 
Di»itioo or Bur»ou PREPARE IN DUPLICATE 

Refoin on. copy and forward 
original to above oddrcti 

O.ieription of R.cordi 
Inel^, Titl. ond/or Form NwmUr 

Authorization 
For Oiiposal 

Co^eTo^^T^^^ 
memos, etc., which reflect'the 
routine operations of the 
Facility. 

Rotontion 
Schod. No. No. 

Incluiivo 
Dotot of Rocords 

Oispotod of 

1970-1975 

INVOICES & REQUISITIONS(COPY) 

PERSONNEL RECORDS ( ACTIVE) 
*hat have been up-dated and 
old material destroyed. 

PERSONNEL RECORDS (INACTIVE) 

BANK DEPOSIT SLIPS (COPY) 
TFA-000-055        ^vrx) 

747-2 

747-2 

747-2 

747-2 

747-2 

Volum. 
(Cubic Foot) 

10.57 

Dot* of 
Diipesol 

2 

•3 

3-1 

5 : 

1970.1975 

1970-1975 

1970-1975 

1970-1973 

1Q76-1977 

7/19/79 

I hereby certify that the above listed records 

22.65 

10.57 

4.53 

10.57 

3.02 

7/19/79 

7/19/79 

7/19/79 

7/19/79 

7/19/79 

were disposed of os indicated. 

^gg£^< 
Signoturo 

July   2X,    1Q?"_ 
Dot* 

Method of 
Dupotol 

Buriedd 

Buried 

Buried 

Buried 

Buried 

Burned 

DCS- Rw. •» 



DEPARTMENT O^VERAL SERVICES 

Hall o' Kec^^B       ."TTII s? ion 

Records Mo la^e r.tnf Division 

Treasury Building, Rm. 102 

Annapolis, Maryland   21401 

Page  2 of  2 #^ 

CERTIFICATE       O F       RECORDS      DISPOSAL 

Maryland Transportation Authority 
Reporting Agency 

Toll Facilities Administration - J.F.K.M.H, 
Division or Buroou 

N*. 

8 

9 

10. 

.,11. 

Doicription of Rocerds 
Include Tiflo ond/or Form Number 

Authorixolion 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

TOKEN AND TICKET RECORDS (CCPY 747-2 
Inventory reports with tickejt 
to determine what tickets 
^were bought by different con 
panies in case of error. In 
volves 9x*s,   Class 1-5 and 
Class fJ's. 

.DAILY CASH & TICKET REPORTS 
(COPY^ - TEA 000-069 

PERMIT TOWING INVOICES(COPY) 

747-2 

747-2 

CHANGE FUND VERIFICATION SHEETS 747- 
TFA-0O0-O56 

COLLECTION CHECK LIST - 
TFA-ooo-071 

747-2 

8 

9 

10, 

11 

Inclusive 
Dotes of Records 

Disposed of 

1973-1976 

1973-1977 

1975-1977 

1970-1973 

1970-1973 

PREPARE IN DUPLICATE 

Retoin one copy ond forward 
original to above address 

Volume 
(Cubic Feet) 

Date of 
Disposal 

4.53 

6.04 
($  bxs. 

6.04 

10.57 

10.57 

Method of 
Disposal 

7/19/79 

7/19/79 

7/19/79 

7/19/79 

7/19/79 

Burned 

Burned 

Buried 

Buried 

Buried 

# 

I hereby certify that the above listed records were disposed of as indicated 

Assoc. Admin. - Tpkst* 
Title 

'July  23,   1979 
Dale 

EBB 

PS-7BJ 
DCS-RM- » 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

^ /& 

CERTIFICATE      OF      RECORDS      DISPOSAL 

MARYLAND   AUTOMOBILE   INSITPANCK   FUND 
Reporting  Agency 

CLAIM DEPARTMENT - INSURED DIVISION 

Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. Description of Records 
Include Title and/or Form Number 

BODILY INJURY CLAIM FILES 

PROPERTY DAMAGE CLAIM FILES 

Authorization 
For Disposal 

Retention 
Sched. No. 

732 

732 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

May,   1974   • 
June,   1974 

May, 1975, 
June,   1975 

Volume 
(Cubic Feet) 

40 

63 

Dote of 
Disposal 

7/26/79 

7/26/79 

Method of 
Disposal 

Burning 

Burning 

I hereby certify that the above listed records were disposed of as indicated. 

Signature 
-^-  

Director  of  Administration       7/31/79 
Title Dote 

PS-789 
DCS-RM-2 



Korm lIU-TiM 7 

. CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Recortls Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Wicomico County  Health Department 
ncyovUiitf Agency 

Home Health Services     
DWUicm or UurcttU Cf Usiiortlny Aifoncy 

Item 
No, 

Dcscnptlcn of Records 
Include Title nnd/or Form K'umbcr 

Home Health Financial & Service 
Folders (Deceased times 3 years) 

Authorization 
For Disposal 

Scludule. 
No. 

373 
NA 

Item 
No. 

NA 

Inclusive 
Dates of Records 

Disposed of 

1975 

Volume 
^ (Cubic or 

Linear Feet) 

2 cu  ft 

I hereby certify that the above listed records were disposed of as indicated. 

0 SUrnat-irc 

Director of Community  Health Nursing 
' '• TiUc 

Date 
of 

Dupo»] 

6-14-79 

Mcihod 
of 

DUputd 

Shred 

I      Dtto 



( 

POLICE   DEPARTMENT • • • CITY OF BALTIMORE 

601 E. FAYETTE STREET 

396 - 2525 

BALTIMORE, MARYLAND 21202 

Area Code 301 

DONALD D. POMERLEAU 
Commiseioner 

July 30, 1979 

Mr.  Phillip Schneider 
Assistant Record Administrator 
Records Management Division 
Hall of Records 
Annapolis, Maryland 21401 

C. JAKED GLAUSER 
Administrative Bureau 

FRANK J. BATTAGLIA 
Operations Bureau 

BISHOP L. ROBINSON 
Services Bureau 

Deputy Commissioners 

Dear Mr.  Schneider: 

I am enclosing herewith a Certificate 
of Record Disposal and witness certificates covering 
the incineration of arrest,  offense,  and accident reports. 

Sincerely, 

Charles A.  Schoenhaar 
Supervisor 
Central Records Division 

enclosure: 

444 



rorm IIR-RM 2 

CERTIFICATE OF RECOUDS DISPOSAL 

To Be  Submitted  to  the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Baltimore Police Department 
Reporting Agency 

Central Records Division 
Divide.) or Burea'i of Reportlns Agency 

Item 
No. 

Description of Records 
Include Title and/or Form Number 

Arrest Reports 
(5AR 1 - 5AR 61000) 

Offense Reports 

Accident Reports 

Authorizarior 
For Disposal 

Schedule 
No. 

257 

289 

372 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

1/1/75-12/31/75        69Linear 

Volume 
(Cubic or 

Linear Feet) 

1/1/75 - 12/31/75 

1/1/75 - 12/31/75 

245 Linear 

53 Linear 

Jtfe^Ji 

Date 
of 

Disposal 

10/24/78 
4/10/79 

10/24/78 
4/10/79 
7/26/79 

6/28/78 
4/10/79 

Method 
of 

Disposa.1 

Incineration 

Incineration 

Incineration 

I hereb/ certify that the abeve lifted records were disposed of ts indicafcid. 

Signature 
Supervisor 

Title 
^y/97? 
Date 



This is to certify the delivery and IncinerMfon of certain 

Baltimore City Police Department records,   namely: 

^ ^VT/UiJ^ ^5 spears 

dated from        / ^/AA/UAI^Y      /^JS" to       3*   *JUAJG     /9 7^ 

These records were delivered to the incinerator by per- 

sonnel of the Police Department and have been incinerated this date. 

WITNESS:     ^iDoJ ^^X ^t. ^^fcdjw. ^Police Department 

WITNESS: Incinerator 

DATE ^H   O^t  IR 



This is to certify the delivery and incineration of certain 

Baltimore City Police Department records,   namely: 

(fy/^/^A/Se- /)erpo/zrs 

/ tz/vt-y S97f     to     3J    ^Jcy     ^97^ dated from 

These records were delivered to the incinerator by per- 

sonnel of the Police Department and have been incinerated this date. 

WITNESS:     QJA f^ArAJufjMMAM • Police Department 

WITNESS:      PA-*~M-'    (LJQJ-*-*-*        Incinerator 

DATE /ZpS+f' 1li>  H 71 

ifyr*wfvgir>tij!&yfi^^ ij^^^-jr>9^*«''vt:^ff^v^iin^^^ : ^y.i^ujw'^r > n1 "* "-^'^^j^y^^'trnzy*^'"' 



This is to Certify the delivery and incineration of certain 

Baltimore City Police Department records,   namely: 

/$oG-vsr    /PTS'        to       -3/   ^dCemAen-     / ?71 dated from 

These records were delivered to the incinerator by per- 

sonnel of the Police Department and have been incinerated this date. 

WITNESS: 

WITNESS: 

DATE 

m Police Department 

/*-&>vN>4t-   CDy^><L^-y Incinerator 

—"^"p*? ?.—y rw^^r: ••» ^ sr^Ttssq^yry^sja?^^ ••*." ^'-V'^.^j^ffflaM'3?^ 



This is to certify the delivery and incineration of certain 

Baltimore City Police Department records,   namely: 

  /^/f/e^r     A^CKrs    (s/)z 000/ - S/ie. JZ-ff*?) 

dated from / r^AjJMfiy   /P7S~      to        30  /If&tl.    ^?7S" 

These records were delivered to the incinerator by per- 

sonnel of the Police Department and have been incinerated this date. 

WITNESS:   (^ Ji^/U^^l ,/I. QU^A'^    Police Department 

WITNESS: /£•     (y Js*6*^^ Incinerator 

DATE ^-^ C2<5t   Tff  

J L_ L 



This is to certify the delivery and incineration of certain 

Baltimore City Police Department records,   namely: 

 /7/f/?gs 7"    /Ic^o^r^    (> ><?&/ - 6 i €>o o ) 

dated from      /h0^'L   31   - S ? 7S~ to Z)<S£g7t/S673^  3l-l9 7<r 

These records were delivered to the incinerator by per- 

sonnel of the Police Department and have been incinerated this date. 

WITNESS: 

WITNESS: 

DATE 

^/^ /VZ^^cai^JW%rolice Department 

ft/L*+*4i^      d)j*&4i**-4~      Incinerator 

^^i^n-1% 

?3,r*rTr ww*«^«JW^W—«.^-v y;M1i*?y«^w^* ^sft^i'ajujjp *' ^B^r^'JSB^o^f^w^^?,'^. 



/ 
This is to certify the delivery and incineration of certain 

Baltimore City Police Department records,   namely: 

  X/Cc/ASfi/r-    y^£-/ooAJ-S 

dated from   p^/t/^/ay   /. /97S~ to      ^yes/i/e-    So.  /97<& 

These records were delivered to the incinerator by per- 
t 

sonnel of the Police Department and have been incinerated this date. 

WITNE 

WITNESS: 

DATE 

ce Department 

Incinerator 

& -£!?- 7J? 

._.r.-v --,• 



This is to certify the delivery and incineration of certain 

Baltimore City Police Department records,   namely; 

dated fr •om K./oi.y  /, ^9 7s- to        JjrceMAct^  3'. /9 7S~ 

These records were delivered to the incinerator by per- 

sonnel of the Police Department and have been incinerated this date. 

WITNESS:      (^^/  1[/(jjipl//\ _Police Depar 

fAJIS*~*Q*'     (LJ.*j*~€*s~*S   Incinerator WITNESS: 

DATE sl^/rfv 

. 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to  trie Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Baltimore Police Department 
Reporting Agency 

Laboratory Division 
Division or Bureau of Reporting Agency 

Item 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date ' 
of 

Disposal 

Method 

Schedule 
No. 

Item 
No. 

of 
Disposal 

Crime Laboratory Folders 259 '   1 3/74     thru 

7/74 

30.0   CU.    ft. 

20 drawers 

• 

7/26/79 Burned 

I hereby certify that the above listed records were disposed of as indicated. 

  Director -  Labgratory Division July  27,   1979 
Title Dr. to 

r* 



DEPARTMENT OF GENERAL SERVICES 
Holl of Records Commission 

Records Managomont Division 
Tronsury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTfFICATE      0_F       RECORDS      DISPOSAL 

Motor Vehicle Administration^ 
Reporting Agonry 

Division or Burjon 

No. Doicrlption of Rncordi 
Include Tlllo ond/of P orm Numbor 

Correspondence (Payroll) 

General Accounting Record 

General Files 

Address Request for Leln 
Holders 

Cash Receipts 

Accounting Records 

Authorization 
For Disposal 

Rel»nllon 
Sched. No. 

71^ 

71U|. 

71|J4. 

71^ 

7kh 

7kh 

I torn 
No. 

3D 

3E 

k 

1 

1 

3E 

Incluslvo 
Dales of Records 

Disposed of 

1970 

1970 

1970 

1970 

1975 

1975 

1975 

1977 

Volume 
(Cubic Foot) 

1970 - 1975 

1970 - 1975 

5 cu. ft, 

5 cu. ft. 

15 cu. ft. 

kB  cu. ft. 

15 cu. ft. 

15 cu. ft. 

iC*~. 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original  to above address 

Dole of 
Disposal 

07/20/79 

07/20/79 

07/20/79 

07/20/79 

07/20/79 

07/20/79 

I hereby certify that the above listed records were disposed of as indicated 

Slgnatu'« MtfT? 

Method of 
Disposal 

Land Fill 

Land Fill 

Land Fill 

Land Fill 

Land Fill 

Land Fill 

m 

CO 

tit UM 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

Maryland Civil Defense and Disaster Preparedness Agency 
Reporting Agency 

Public Safety and Correctional Services 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dotes of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

1. Paid bills  and  invoices 
(P  &  A Expenses) w? S- 7/1/71   -   6/30/74 4   cu.   ft. 7-25-79 State  Police 

Dumpster 

I hereby certify that the above listed records were disposed of as indicated. 

Signature 
George M. Brooks, Director 

Title 

July  25,   1979 
Date 

DGS- RM- ? 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

C^ 

Great Oaks Center 
Reporting Agency 

Personnel Department 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Author! lotion 
For Di spoiol Inclusive 

No. Description of Records Dotes of Records Volume Dote of Method of 
Include Title and/or Form Number Retention 

Sched. No. 
Item 
No. 

Disposed of (Cubic Feet) Disposal Disposal 

1 Payroll exception time reports 7h9 I-D 1970-1976 1 07/11/79 Trash Disposal 
of sealed 
containers 

2 Payroll and check registers ii I-D 1970-1976 1 11 n 

3 Daily overtirae/corap time vouchers 
(DHMH - 36) 

it I-D 1970-1976 2 11 11 

k Timesheets/employee time/status 
reports    (DHMH - 858) 

n I-E 1970-1976 Hi 11 11 

I hereby certify that the above listed records were disposed of as indicated. 

^. 
Title 

OGS- RM- ? 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

fr-vf #* 
6(1 rfl? 

0^^' 

MOTOR VEHICLE  ADMINISTRATION 
Reporting Agency 

CASH RECEIPTS, AUDITS AND STATISTICS SECTION 
Division or Buroou 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. 

F. 

Deicription of Records 
Include Title and/or Form Number 

MISCELLANEOUS ACCOUNTING 

Receipt Copies 

RECORDS 

VALIDATION  TAPES -    PafW) 

Auif-.orization 
For Disposal 

Retention 
Schod. No. 

701 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

3/2/76  thru 4/7/76 

Volume 
(Cubic Fast) 

10% cu ft 

Date of 
Disposal 

6/28/79 

I hereby certify that the above listed records were disposed of as indicated. 

iL^^tjL^t&zz.        >//>/ 
^-^ Ti: Oat oto 

Method of 
Dis posol 

PS-7B9 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECO R D S       DISPOSAL 

LNIVERSITY OF MAK£L»ID 
Reporting Agency 

PREPARE IN DUPLICATE 

OPVTrR OP THK fDMPPROTT.ER - PAYROLL nKPAWMFNT Retain one copy and forward 
original to above address 

D ivision or Bureau 

Authorizofion 
For Di sposol inclusive 

Dotes of Records Volume Date of Method  of 
Description of Records 

Include Title and/or Form Number Retention Item 
Disposed of (Cubic  Feet) Disposal Disposol 

Sched. No. No. 
- 

35 BKS 1975 Employees' Earning Records 564 5 7.05 March - Paper Re-cycle 
34    " X974 ii H 6,69 May 1979 
33    " 1973 ii II 6.65 
32    " 1972 n II 6.42 
29    " 1971 II II 6.07 
26    " 1970 II H 5.21 
23    " 1969 II n 4.61 
19    " 1968 II II 3.02 

7    " 1967 II H 3.43 
12    " 1966 II II 2.67 
11    " 1965 H n 2.45 

8    " 1964 II n 1.78 
6    " 1963 n n 1.34 
7    " 1962 n H 1.56 
5    " 1961 II H 1.11 
4    " 1960 II it .89 
6    " 1959 n II 1.34 
7    " 1958 II II 1.56 
2    " 1957 II n .45 

J37    " 1917-1956 II •i 

.. 
91.28 iall of Records 

Tor Microfilm 
Earnings records for Calendar Yeai s  1957 th rough 1975 are on microfilm i Disposal 

I hereby certify that the above listed records were disposed of as indicated. 

Signature 

Payroll Supervisor 
Title 

July  16,   1979 
Dole 

PS-789 

DCS- RM- 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 - 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

One of Three 

Montgomery Community College 
Reporting Agency 

College Archives Office  
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

I hereby certify that the above listed records were disposed of as indicated. 

ignature 

Director of Management Services 
Title 

July  24,   1979 
Dote 

Author izotion 

Description of Records 
Include Title and/or Form Number 

For D sposol Inclusive 
Dotes of Records 

Disposed of 
Volume 

(Cubic Feet) 
Dote of 

Disposal 
No. 

Retention Item 

Method of 
Disposal 

Sched. No. No. 

1. Academic Dean/RK:Requisition Files 34 1 FY1974 1   CU.ft. 7-5-1978 Landfill 
2. Procurement:Bids File 19 4 FY1974 3 cu.ft. 7-5-1978 ii 

3. Procurement:   Purchase Orders 19 2 FY1974 3 cu.ft. 7-5-1978 ii 

4. Stud.Services/TP:Regis.Source Docs. 28 10 1975 1 cu.ft. 7-5-1978 II 

5. Acct.Structure,New & Account 
Manager Work Runs 

14 1 FY1971 1 cu.ft. 7-5-1978 II 

6. Finance:Cancelled Checks              •* 14 11 1970-1971 6 cu.ft. 7-5-1978 n 

7. Finance:Check Vouchers 14 14 FY1970-FY1971 7 cu.ft. 7-5-1978 II 

...8. Finance:Multi-Purpose Forms 14 15 FY1971 2 cu.ft. 7-5-1978 II 

9. Finance:Purchase Orders 14 15 FY1974 8 cu.ft. 7-5-1978 it 

10. Finance:Stores Requisitions 14 15 1973-1974 1 cu.ft. 7-5-1978 II 

11. Cashier/RK:   Cash Receipts 15 3 FY1971 1 cu.ft. 7-5-1978 
it 

12. Cashier/RK:   Change of Schedule Form s     15 1 1974 2 cu.ft. 7-5-1978 II 

13. Cashier''RK: Detail Tapes 15 4 FY1971 1 cu.ft. 7-5-1978 II 

14. Cashier/RK:   Financial Cards 15 2 1970-1971 2 cu.ft. 7-5-1978 II 

15. Cashier'TP:   Cash Receipts 15 3 FY1971 1 cu.ft. 7-5-1978 " 
16. Cashier/TP:   Change of Schedule Form 3     15 1 1974 1 cu.ft. 7-5-1978 II 

17. Books tore/RK:Financial Records 38 1 1973-1974 1 cu.ft. 7-5-1978 II 

18. Montgomery Lanes/RK:Fin.  Records 40 1 FY1971 4 cu.ft. 7-5-1978 it 

19. Community Services:Fin.  Records 11 8 FY1971 1 cu.ft. 7-5-1978 II 

20. Community Services:Special Billings 11 8 FY1972-FY1974 2 cu.ft. 7-5-1978 II 

21. Personnel:Stud.Insurance Cards 18 6 1975 1 cu.ft. 7-5-1978 it 

22. 
23. 

Stud.Serv./RK:Change of Sched.Forms 
Stud.Serv.  RK:Stud.Class Lists 

36 
36 

6 
5 

1974-1975 
1975 

2 cu.ft. 
1.cu.ft. 

7-5-1978 
7-5-1978 

it 

ii 

PS-789 
DCS-RM-2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

Two of Three 

Montgomery Community College 
Reporting Agency 

College Archives Office  
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Authorization 

Description of Records 
For Di sposal Inclusive 

Dates of Records Volume Date of No. Method of 
Include Title and/or Form Number Retention 

Sched. No. 
Item 
No. 

Disposed of 'Cubic Feet) Disposal Disposal 

24. Cashier/RK:Fin.Assistance  Invoices 15 8 1973-1974 4 CU.ft. 10-4-1978 Landfill 
25. Cashier/TP:Financial Cards 15 2 1971 1 cu.ft. 10-4-1978 ii 

26. Finance:Cash Receipts 14 12 1971 1 CU.ft. 10-4-1978 " 
27. President:Office Files 2 1 c.1966 1 cu.ft. 9-20-1978 Shredded 
28. Finance:Check Vouchers 14 14 1971 5 cu.ft. 10-4-1978 Landfill 
29. Community Services:Program Files 11 5 1969-1971 2 cu.ft. 10-4-1978 II 

30. Board of Trustees:Topical Files 1 2 1974 0.1 cu.ft. 10-9-1978 Shredded 
31. Stud.Services/TP:Change of Schedule 

Forms 
28 12 1973,1974,1975 1 cu.ft. 10-4-1978 Landfill 

32. Stud.Services/TP-.Regis. Source Docs. 28 10 1973,1974,1975 1 cu.ft. 10-4-1978 Landfill 
33. Board of Trustees:Topical Files 1 2 1971-1976 0.1 cu.ft. 11-3-1978 Shredded 
34. Matriculation Fee Receipts 15 10 1946-1967 8 cu.ft. 11-30-1978 Landfill 
35. Dean of Faculty:Office Files 3 1 c.1968-1974 2 cu.ft. 10-9-1978 Shredded 
36. Institutional Research:Office Files 4 1 1972-1974 3 cu.ft. 1-10-1979 it 

37. Personnel:Student Insurance Cards 18 6 1975 1 cu.ft. 1-11-1979 Landfill 
38. Finance:   Cash Receipts 14 12 1970-1971 1 cu.ft. 1-11-1979 
39. Finance:   Cancelled Checks 14 '    11 1967-1971 1 cu.ft. 1-11-1979 
40. Finance:   Check Vouchers 14 14 1971 7 cu.ft. 1-11-1979 
41. Community Services:Program Files 11 5 1969-1971 2 cu.ft. 1-11-1979 
42. Community Services:Prog.Files 

(Enrollment Forms) 
11 3 1971 1 cu.ft. 1-11-1979 

43. Security & Safety/RK:Vehicle & 
Traffic Information 

33 4 1973,1974,1975 1 cu.ft. 1-11-79 

I hereby certify that the above listed records were disposed of as indicated. 

-3^ 
/        Slgnatu 

Director of Management Services 
Title 

July  24,   1979 
Date PS-789 

DGS- RM-2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

Three of Three 

Montgomery Community College 
Reporting Agency 

College Archives Office  
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Authorization 

Description of Records 
For D sposal Inclusive 

Dates of Records Volume Date of No. Method of 
Include Title ond/or Form Number Retention 

Sched. No. 
Item 
No. 

Disposed of (Cubic Feet) Disposal Disposal 

44.. Cashier/RK:Cash Register Reports 15 7 1970-1971 1 cu.ft. 1-11-1979 Landfill 
45. Cashier/RK:Change of Schedule Form; i           15 1 1974 2 cu.ft. 1-11-1979 
46. Cashier/RK:Financial Cards 15 2 1971 1  cu.ft. 1-11-1979 
47. Cashier/TP:Change of Schedule Forms 1           15 1 1974 1 cu.ft. 1-11-1979 
48. Cashier/TP:Financial Cards 15 2 1971 1  cu.ft. 1-11-1979 
49. Stud.Serv./TP:Change of Sched.Forms !       28 12 1975 1  cu.ft. 1-11-1979 
50. Stud.Serv./RK:Change of Sched.Forms i       36 6 1975 3 cu.ft. 1-11-1979 
51. Stud.Serv. /RK:Registration Source 

Documents 
36 7 1975 2 cu.ft. 1-11-1979 

52. Finance:   Cancelled Checks 14 11 1971/-1972 6  cu.ft. 4-4-1979 
53. Finance:   Cash Receipts 14 12 1971-1972 1 cu.ft. 4-4-1979 
54. Finance:   Check Vouchers 14 14 1971-1972 5 cu.ft. 4-4-1979 
55. Community Services:   Program Files 11 3 1972 1 cu.ft. 4-4-1979 
56. Campus Dean/ TP:   Campus Assembly 

Records 
31 3 1967-74 1.5 cu.ft. 6-28-1979 Shredded 

I hereby certify that the above listed records were disposed of as indicated. 

Director of Management Services 
Tt.l. 

July  24,   1979 
PS-789 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

^y 

Workmen's Compensation Commission 
Reporting Agency 

No. 

1 

2 

3 

f 

Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title and/or Form Number 

Claim folders 

Company folders 

Index to claims(Alphabetical) 

Index to claimsjjEmployer) 

Medical claims 

Reports file 

Authorization 
For Disposal 

Retention 
Sched. No. 

427 

359 

360 

360 

369 

359 

Item 
No. 

3A 
5 
2 

2 

1 

Inclusive 
Dates of Records 

Disposed of 

A488934 thru 
A516835 
1971-1976 

1950-1964 

T/1973 thru 
6/77 

M-10351 to 
M-11250 

Fiscal 1977 

Volume 
(Cubic Feet) 

659.88 cuft 

64.44 cuft. 

28.3 cuft. 

23/55 cuft. 

1.13 cuft. 

40.9 cuft. 

Dote of 
Disposal 

7-1^8 to 
7-1-79 
7-1-78 to 
7-1-79 
7-1-78 to 
7-1-79 
7-1-78 to 
7-1-79 
7-1-78 to 
7-1-79 

7-1-78 to 
7-1-79 

Method of 
Disposal 

garbage 

garbage 

garbage 

garbage 

garbage 

garbage 

I hereby certify that the above listed records were disposed of as indicated. 

Administrative Officer 
Title 

July 19,   1979 
Dote 

PS-789 

.     DGS-RM-2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District 6 Montgomery County 
Court County 

Sorios 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dotes of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Acct. Supply Em. Cane. Checks 
Acct. Supply Rm. Cane. Checks 
Acct. Supply Em. Cane. Checks 
Acct. Supply Em. Cane. Checks 
Civil Cashier Transmittal 
Acct. Eeceipts misc. 
Acct. Eeceipts misc. 
Purchasing Dept. Cane. Checks 
Void PTA warrants 
Commissioner Eeports 
J Traffic Tickets 
E,V,N & T Tickets, Traffic 
H Tickets, Traffic 
Regular # Tickets 
Begular # Tickets 
U. Griggith Piles 

655 
655 
655 
655 
655 
655 
655 
655 
655 
655 
655 
655 
655 
655 
655 
655 

5 
3 
3 
3 
6 
6 
6 
3 
1 
1 

28 
28 
28 
28 
28 
28 

1967- 
1968- 
1966- 
1969- 
1973- 
1969- 
1961- 
1967- 

1972- 
1967- 
1967- 
1969- 
1973- 
1971- 
1968- 

•1968 
•1971 
•1969 
•1971 
•1974 
•1971 
•1964 
•1969 
1974 
•1974 
•1971 
•1971 
•1971 
•1974 
•1972 
•1971 

2 
1 
1 
3 
3 
3 
1 
1 
1 
5 

49 
3 
3 

50 
29 
4 

lH 
Destruction Approved by Hall of Records Commission 

21 
Rev. 1/78        DGS-RM-550-9 

jLrrkbrfLA^JU. 
State Archivist Signature of C^urt Official 

Instructions for Preparation and Submission on Reverse Side 



INSTRUCTIONS FOR PREPARATION 

1. Prepare in duplicate.  Leave columns Date of Destruction, Method of 
Destruction, and Destruction Certification blank until actual destruction 
has been completed by your office. 

Mail to the Records Management Division, Hall of Records Commission, 
Treasury Building, Room 302, Annapolis, Maryland 21401. 

The Records Management Division will forward the Proposal and 
Certificate of Records Destruction forms to the State Archivist for 
approval.  If the records proposed for destruction are considered by the 
State Archivist to be of archival value, arrangements will be made for 
transfer to "the Hall of Records. 

4. If the State Archivist approves the destruction, both copies will be 
signed and returned.  Upon receipt, indicate the date and method of 
destruction in the proper columns, and have the destruction certificate 
signed by a Court Official.  Retain one copy for your file, and forward 
the second copy to the Records Management Division at the above address. 

5. For your information: 

One letter-size file drawer =1.5 cu. ft. of records 
One legal-size file drawer =2.0 cu. ft. of records 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

PROPOSAL    AND    CERTIFICATE   OF    RECORDS    DESTRUCTION 

District  Court  6 Montgomery Coixnty 
Court County 

No. 
Dctcriptien of Records 

Includ* TitU and/or Form Number 

• ?Aafrr 
Rovvl/78        DGS-RM-550-9 

Coiinty Ordinance Parking 
Tickets 

Eeports of Cases Tried 
Miscellaneous Check Stubs 
Accounting Eeceopts misc. 
Acct. Ledgers 
Cott Index Carbons crim/civ. 
Acct. Ledger Books 
Transmittal of Collateral ace 
Civil Rosters 
Juvenile Acct. Files 
Juvenile Cancelled Checks 
Acct. Supply Room Checks & 

Receipts 

Destruction Approved by Hall of Records Commission 

ignature of Court Official 

Instructions for Preparation and Submis-sion on Reverse Side 



INSTRUCTIONS FOR PREPARATION 

1. Prepare in duplicate. Leave columns Date of Destruction, Method of 
Destruction, and Destruction Certification blank until actual destruction 
has been completed by your office. 

2. Mail to the Records Management Division, Hall of Records Commission, 
Treasury Building, Room 302, Annapolis, Maryland 21401. 

3.  The Records Management Division will forward the Proposal and 
Certificate of Records Destruction forms to the State Archivist for 
approval.  If the records proposed for destruction are considered by the 
State Archivist to be of archival value, arrangements will be made for 
transfer to "the Hall of Records. 

4. If the State Archivist approves the destruction, both copies will be 
signed and returned. Upon receipt, indicate the date and method of 
destruction in the proper columns, and have the destruction certificate 
signed by a Court Official.  Retain one copy for your file, and forward 
the second copy to the Records Management Division at the above address. 

5. For your information: 

One letter-size file drawer = 1.5 cu. ft. of records 
One legal-size file drawer = 2.0 cu. ft. of records 



I, Z23 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF      RECORDS      DISPOSAL 

Baltimore County Office of Central Services 
Reporting Agency 

Records Mangement Division  
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Daicription of Records 
Include Title ond/or Form Number 

Author! zotion 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Dote of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

35. 

36. 

37. 

Finance-Acct. - "G" General Ledger 
File 

Finance-Acct.  - "P" Paragraph 
Heading File 

Finance-Acct* -"T" Title File 

CU97 

C-U97   . 

C-U97 

29 

30 

31 

1972-17 

1971-77 

1973-77 

h 

6 

U 

8/1/79 

ii • 

ti 

Shredded/ 
Landfill 

it 

n 

/</ 

<^d "i^-sxw, *&/. 
Signature 

I hereby certify that the above listed records were disposed of as indicated. 

Records Management Assistant      Q/B/191 

Title Date 
OGS- RM- ? 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF      RECORDS      DISPOSAL 

Baltimore County Office of Central Services 
Reporting Agency 

Records Management Division  
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

25. 

26. 

Central Services-Purchase Orders 

Central Services-Sub-Order Release; 

C-325 

3    C-32£ 

1 

3 

197U 

1973 

37 

8 

8/1/79 

II 

Shredded/ 
Landfill 
it 

27. Central Garage-Gasoline Charge Tks ,    C-282 1 Jan. 1978-Oct. 1978 12' n II 

28. Finance-Acct. - Expenditure Report 
Level I 

C-U97 16 197U-75 1 it II 

29. Finance-Acct. - Expenditure Report 
Level 0 

C-U97 19 in 1 ii- II 

30'. Finance-Acct. - Financial Close-ou- 

Controls 
.   C-U97 22 1972-76 9 ii it 

31. Finance-Acct. - Budget Report 
Extract Controls 

C-U97 23 1972-73 i II it 

32. Finance-Acct.  - "B" Budget File C-U97 26 1971-76 5 II it 

33. Finance-Acct. - "E" Encumbrance Fi] e C-U97 27 it 5 n n 

3U. Finance-Acct. -"F" Financial Activi ty C-U97 28 ii 9 
1 ^  

it n 

I hereby certify that the above listed records were disposed of as indicated. 

Records Management Assistant 
Title 

8/8/79 
Date 

OCS- RM- ? 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF      RECORDS      DISPOSAL 

Baltimore County Office of Central Services 
Reporting Agency 

Records Management Division  
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

17. Finance-Revenue Real Property Tax 
A/R Distribution Ledger 

C-U65 U July 1975-June 1976 13 8/1/79 Shredded/ 
Landfill 

18. Finance-Revenue Real Property Tax 
File Maintenance Journal 

C-U65 5 it 12 n n 

19* Finance-Revenue Real Property Tax 
Roll Control Journall 

C-li6$ 6 ii 12 in in 

20. Finance-Revenue Central Billing 
Journals 

C-U96 1,2 & 5 Oct. 1972-June 197U 2. II II 

21 • Finance Revenue Inactive Tax Credil 
White Cards 

non-rec >rd 1973-76 3 II it 

22. Finance-Retirement Return of 
Contribution Files 

C-293 1 1972-73 8 it ti 

23. Finance-Retirement Annuity Savings 
Cards 

C-391 1 1972 2 ti it 

2lu Finance-Retirement Death Benefits C-293 2 1972 1 II- n 

JTLs 

I hereby certify that the above listed records were disposed of as indicated. 

XX/   (^-^ v^q^ Records Management Assistant 8/8/79 
Slgnoture Title Dote 

OGS- RM- ? 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
N Treasury Building, Rm. 302 

Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS      DISPOSAL 

Baltimore County Office of Central Services 
Reporting Agency 

Records Management Division  
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title and/or Form Number 

Author! zotion 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Dote of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

9. Finance-Revenue - Settlement Sheets 
Tapes, Repcrts, Refund Checks 
and Misc. Records 

C-287 18 1971 thru 1976 10 8A/79 Shredded/ 
Landfill 

10. Finance-Revenue - Parking Viaiatior 
Payment Copies 

i    C-USO 2 Jan. thrp Jul.1976 5 ti it 

11 • Finance-Revenue Parking Violations 
Original Notice 

C-U50 1 Jan..thru Jul.1976 2 ti II 

12.. Finance-Cost and Computatuon C-388 1 Nov. 1975-June 1976 2 in it 

13.- Finance-Revenue Recreation and 
Parks Golf Course Tickets and 
Reconciliations 

C-326 1 & 2 tfov. 1975-July 1976 10 ti it 

Hi. Finance-Revenue Landfill Tickets, 
Tapes and Reconciliations 

C-U2U 2 Jan. - July 1976 12 it n 

15. Finance-Working Capital Funds IBM C-382 1 )ec. 1975-Apr. 1976 3 ti ti 

16. Finance-Revenue Real Property Tax 
Cash Journal 

C-li65 1 July 1973-June 197U 5 ii it 

JS~O 

I hereby certify that the above listed records were disposed of as indicated. 

Records Management Assistant      8/8/79 
Title Date 

DCS- RM- •> 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF      RECORDS      DISPOSAL 

Baltimore County Office of Central Services 
Reporting Agency 

Records Management Division 
Division or Bureau 

,t^ 
f 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title and/or Form Number 

Author 
For Di 

i zation 
sposol Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Dote of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

!• Finance-Revenue - S'3 Assessment 
Changes 

C-287 b July-Aug. 1975 1 8A/79 Shredded/ 
Landfill 

2. Finance-Revenue - Closed Tax 
Installment cards 

C-287 5 July 197U-June 1976             1 ii n 

3. Finance-Revenue - Cashiers Proof 
and Validating tapes 

C-287 8 July 1975-July 1976 i» n 'n 

iu Finance-Revenue -Lien Certificates 
Uli, 501-50,900 

C-287 9 Jan,. - July 1976 u n n 

5. Finance-Revenue - Transfer Tax 
Invoices    #17UU23 - 180656 

C-287 12 Dec. 1975-5une 1976 1- w it 

6e Finance-Revenue -Cash Slips C-287 13 July 1975-June 1976 u if it 

7. Finance-Revenue - Deposit Slip C-287 Hi w 
2 

" n 

8. Finance-Revenue - Construction 
Loan Status Reports, Edits and 
Journals and Activity Reports 

C- 287 15 May 197U-June 1976 3 n it 

^o 

I hereby certify that the above listed records were disposed of as indicated. 

Records Management Assistant 8/8/79 
Title Date 

DCS- RM- •> 



17 
TREASURER  DF  SOMERSET COUNTY 

iP'dn.czi.i. crf-nnc., dHa. 

CARLOS   BOZMAN TELEPHONE  23 
TREASURER 

August 28, 1979 

Department of General Services 
Hall of Records Commission 
Records Management Division 
Treasury Building, Room 302 
Annapolis, Maryland 21401 

Gentlemen: 

Enclosed please find a Certificate of Records Disposal 

form which we completed today.  We are disposing of eight 

years of Office Pile Copies for Paid Tax Bills (1961 - 1959) 

This proceedure was explained to us by Miss Pat Vanomy 

earlier this year, to whom we are most grateful. 

If you have any questions concerning the enclosed 

form, please call us at 651-0440. 

Sincerely yours. 

)s Bozman 
Treasurer of Soiher^dt County 

•^ 

JCB/wdl 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

Treasurer of Somerset County 
LOCk    BOX    309        R«P«"»'"9 A8<>ney 

Princess Anne, Maryland    21853 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Record* 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

1. Office Pile Copies  of 
Paid Tax Bills 

C-120 1 1961  - 1969 13 cu.   ft. 08/28/79 Landfill 

I hereby certify that the above listed records were disposed of as indicated. 

<#^t^£-f—T A, 
Signature 

"*     County Treasurer 
Title 

08/28/79 
Date 

OGS- RM- ? 



Form TTRRM ? 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to  the Records Management Division 

HALL OF RECORDS COMMISSION 
*    STATE OF MARYLAND 

-^- 

Item • 
No. 

>v 

Dcrription of Records 
Include Tnle »nd/or Form Number 

Social Record Files where last 
entry was 5 yrs. ago or longer. 
Files include fam. data, psych., 
psychi, reps., school records, 
and.corresp., etc. 

Authorirarion 
For Disposal 

Schedule 
No. 

Item 
No. 

Dept. of Health & Mental Hygiene - Juv. Serg Admin. 
Reporting Agency 

Court & Coirauunity Services Div. - Region II  
Clvlalon or niirew l>l Jleporilnn Agency 

Inclusive 
Dutcs of Kccordj 

Dispojed of 

All cage records 
prior to 197k 

. Volume 
(Cubic or 

Linear Feet) 

Approx. 
^ letter sizfe 
file drawers 

l).ite 
of 

DLtposal 

I hereby certify that the above listed records were diapoacd^of as indicated; 

Sltrn»turc TlUn JiA4*~*\ jJ^ 

McthM 
of 

Di.'fJ*! 

Taken to 
Montrose 
for burning 



r * - DEPARTMENT OF GENERAL SERVICES 
u/ <• Hall of Records Commission 

* Records Management Division 
Treasury B uilding, Rm. 302 
Annapolis, Maryland   21401 

C E R T I F GATE       OF      R EGORDS      DISPOSAL 

State Motor Vehicle Administration 
Reporting Agency 

PREPARE IN DUPLICATE 
Field  Services - Rockville Office Retain one copy a 

original to above c 
id forward 

Division or Bureau 

Description of Records 
Include Title ond/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal No. 

Retention Item 
Disposal 

/ 
Sched. No. No. 

A Address  Request-Lien Holder 71^ 7/13/70-6/30/^1830 CU ft 8-20-79 Landfill 

>/ 2 Lien Letter Request 71|4 7/13/70-6/30/^fl^O cu ft 8-20-79 Landfill 

^3 Tag Return 7M; 7/13/70-6/30/^7^50 cu ft 8-20-79 Landfill 

^ 

Title Mail Return Sheet ihh 7/13/70-6/30/7^50 cu ft 8-20-79 Landfill 

App for 30 Day Reg Permit ihk 7/13/70-6/30/7^^10 cu ft 8-20-79 Landfill 

^6 Cash Receipt ihk 7/13/70-6/30/?*? 7J20   CU   ft 8-20-79 landfill 

/a 
Cashier Daily Statement ihk 7/13/70-6/30/^: 7780 cu ft 8-20-79 landfill 

Daily Statement of Tag 7U4 7/13/70-6/30/^.1 60 cu ft 8-20-79 ciandfill 

^ Cashier Reconciliation 71^ 7/13/70-6/30/^ ^IBO cu ft 8-20-79 <i>andfill 

• 10 Regional Office Request Form 7ii4 6/27/7li--6/30/7^ -7V10 cu ft 8-20-79 gandfill 

/11 Tag Sticker Report 7li4 7/13/70-6/30/?^ 1^80 cu ft 8-20-79 a5andfill •   • 

/  12 Deposit Slip 71*4 7/13/70-6/30/^- "#50 cu ft 8-20-79 Jgandfill 

^ 13 Stock Requisition Form ihh 7/13/70-6/30/7^ 7S30 cu ft 8-20-79 Khdfill 

wii^.   / App for Certified Copy ihh 7/13/70-6/30^ ISO cu ft 8-20-79 Kndfill 

/15 Accountability of Certified 
Copies 7U4 1 7/13/70-6/30/77 1% cu ft 8-20-79 landfill 

I hereby cert fy that the above listei J records were disposed of as indicated. 
»                    S-i 

HlL^ .AVW^-^JO^ 
TitlV               ^                                                                      Date 

8          ^ 
PS- 789 

^^"Vl           Nj^ignoture                            ^ DCS- RM-2 



DEPARTMENT OF GENERAL SERVICES 

HaM of Records Comrnsslon 

Records Monogcment Division 
Treasury Building, Rm. 302 

Annapolis, Maryland   21401 

CERTIFICATE       O F       RE C ORDS       DISPOSAL 

Statp Motor Vehicle Administration 
Reporting Agency 

Field Services - Rockville Office 
Division or Buronv 

No. 

v^6 

• 18 

^ 19 

^20 

Dascription of Records 
Include TitU ond/or Form Number 

Transmittal Sheets 

Transmittal Sheets - 7 day- 

Salvage Cert Transmittal 

7 day Temp Registration 

Metal License Plate to be 

Destoryed 

Authort ration 
For Disposal 

Retention 
Sched. No. 

7kk 

7kh 

7i+4 
7kk 

7hh 

Item 
No. 

2 
2 
1 
1 

Inclusive 
Dates  of Records 

Disposed of 

7/13/70-6/30/75 
7/13/70-6/30/75 
1/02/76-6/30/^1^1 

9/714-      -6/30/7f 

80 cu ft 

50 cu. ft 
0 cu ft 

^30 cu ft 

7/13/70-6/30 /Tf^ 

Volume 
(Cubic  Feet) 

J0 CU ft 

I hereby certify that the above listed records were disposed of as  indicated 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original  to above address 

Dote  of 
Disposot 

8-20-79 

8-20-79 
8-20-79 

8-20-79 

8-20-79 

%/tyM 

J^^ev^s^ K^n-n*! 

Method of 
Dis posal 

Laradfill 

Landfill 

Landfill 

Landfill 

Landfill 

i 
rs) 



DEPARTMENT OF GENERAL SERVICES 

HaH rfRr-.orHs  Comnission 

Records Management Div:-ion 
Treasury Building,  Rm. 302 

Annapolis, Maryland    21401 

CERTIFICATE       OF      RECORDS       DISPOSAL 

State Motor Vehicle Administration 
Reporting  Agarcy 

Field Services - Rockville Office 

No. 

^ 

Division or  Bureny 

Dascription of Rrro'-ds 
Include Tifte and/or  Forrn Number 

Certificate of Deposit & 
Bank Deposit Slips 

Memorandum of Adjustment 

Copies  of paid bills & invoices 7i|l| 

Authort ration 
For Disposal 

Retention 
Sched. No- 

71^ 

item 
No. 

Time  Sheets     (Copies) 

Correspondence Sent or 
Received, Statistical data, 
Reports, Memoranda, etc. 

71^ 

71+4 

3A 

3A 

3E 

3E 

Inc lusive 
Dates of Records 

Disposed of 

7/13/70-6/30/77 

7/13/70-6/30/7^ 

7/13/70-6/30/77' 

7/13/70-6/30/77 

h 7/13/70-6/20/7? '   i| cu ft 

7^ U 

Volume 
{Cubic Foot) 

\\.    CU     ft 

2  cu ft 

2'cu ft 

U cu ft 

10.e 

i/ 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original  fo above address 

Dote of 
Disposal 

8-20-79 

8-2Q-79 

8-20-79 

8-20-79 

8-20-79 

Ms I hod of 
Disposal 

Landfill 

Landfill 

Landfill 

Landfill 

Landfill 

i 

SS:6HII izMHisia 

l 
CO 

<=? 
co: 

         •>    

hereby certify that the above  listed records were disposed of as  indicated. 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

Calvert County Commissioners 
Reporting Agency 

Board of County Commissioners 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

1 

2 

Special  Subjects 

General Administration 
Correspondence 

C-422 

CT422 

3 

4 

7/1/72^7/1/73 

7/1/72-7/1/73 
)     3  cu ft 
i 

10/14/79. 

10/14/79 

Landfill 

Landfall 

hereby certify that the above listed records were disposed of as indicated. 

Administrative Director 
Title 

10/14/79 
Date 

PS-789 
DGS- RM-2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

/ 

Property Tax Assessment Appeals Board 
Reporting Agency 

Carroll County 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. 

1. 
2, 
3. 
4. 
5. 
6. 
7. 
a. 
9. 
10. 
11. 

Description of Records 
Include Title ond/or Form Number 

Property Tax Appeal Folders 
Hearing Agenda File 
Minutes 
Property Tax Appeal Folders 
Hearing Agenda File 
Minutes 
Payroll Voucher Files 
Property Tax Appeal Folders 
Hearing Agenda File 
Minutes 
Payroll Voucher Files 

Author! zation 
For Disposal 

Retention 
Sched. No. 

^/ 

Item 
No. 

/ 

3 
i 

a 

•x 

1 

Inclusive 
Dates of Records 

Disposed  of 

1973 
1973 
1973 
1974 
1974 
1974 
1974 
1975 
1975 
1975 
1975 

Volume 
(Cubic  Feet) 

?^ 

Date of 
Di sposal 

5/14/79 
8/14/79 
8/14/79 
8/14/79 
8/14/79 
8/14/79 
8/14/79 
8/14/79 
8/14/79 
8/14/79 
8/14/79 

Method of 
Disposal 

Tore- 
disposed in 
trash. 

Signature 

I hereby certify that the above listed records were disposed of as indicated. 

Title Date 



rortn im-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To  Be  Submitted  to  the  Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

page 1 

Department of Licensing & Regulation 
Rcportlnf Afency 

Division of Investigative Services 
DlvbJon or Bnretn of Bsitarttng Agtacj 

I hereby certify that the above listed recorda were disposed of as indicated. 
Director 

Administrative Services 
TtU« 

hem 
No. 

Dcscriplion of Recordj 
Include Title and/or Form Number 

Authorixation 
For Dupoul Incluilve 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Lineir Feet) 

Date 
of 

Disposal 

Method 
Schedule 

No. 
Item 
No. 

of 
Dixpojil 

1 Investigative  Case  Files 

5-499   thru   5-606 

10-008   thru  10-030 

20-006   thru   20-012 

21-119  thru  21-124 

25-054   thru   25-138 

30-007  thru  30-009 

35-024   thru   35-026 

40-023   thru  40-051 

45-2221   thru  45-2349 

45-2862   thru   45-3050 

612-8 1 1974   thru 
July   15,   1976 

10.5    CU. shredded 8-14-79 

f^/^~7J? 
Data 



rorm mt-RM t 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

lltm 
No. 

Dcsmption of RecorcU 
Include Tnle and/or Form Number 

Investigative Case Files 
continued: 

50-063 thru 50-112 

50-186 thru 50-211 

55-019 thru 55-035 

60-160 thru 60-161 

60-242 thru 60-282 

65-001 thru 65'-025 

66-003 thru 66-015 

70-621 thru 70-700 

70-1263 thru 70-1277 

75-278 thru 75-392 

Autiiorfzanon 
For Dhposal 

Schedule 
No. 

612-8 

Itttn 
No. 

page  2 

Department of Licensing & Regulation 
Reporting Agency "~-"—————— —  

Division of Investigative Services 
mvtolon or Borean ef Bopoaitatg Agwaer 

Incluiive 
Dates of Records 

Disposed of 

1974 thru 
July 15, 1976 

Volume 
_ (Cubic or 

Uneax Feet) 

10.5   CU. 

ereby certify that the above listed recorda were disposed of aa indicated. 
Director 

Administrative Services 
TtU« 

Date 
of 

Disposal 

shredded 

Method 
of 

Disposal 

8-14-79 

#-'</- 7/ 
DaU 



rorai HR-RM I 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Page  3 

ii«n£Err1"n)'anf    Of   T.ir-Pnsing    ft    Pogiil aJ-i' r.n 

Division of Investigative Services 
Olrtolon or Bureta of Bopovtiiig Aftaej 

Item 
No. 

Dcsrription of Recordi 
Include Title and/or Form Number 

Investigative Case Files 
continued: 

80-014 thru 80-021 

81-013 thru 81-014 

Authomxdon 
For Dtspoul 

Schedule 
No. 

612-8 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

1974 thru 
July 15, 1976 

Volume 
_ (Cubic or 

liacMT Feet) 

7 

10.5  cu. 

"Sfce 3/-^ 

Date 
of 

Disposal 

shredded 

I hereby certify that the above listed records were disposed of aa indicated. 

Director 
Administrative Services 

TIU* 
£-'¥'7/ 

D»U 

Method 
of 

Disposal 

8-14-79 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      R E C O R D S      DISPOSAL 

•; 

PnhHr.   Srhnnl    rnngt-rnpM' rm   Prng-ram 

No. 

2 

3 

/ 

Reporting Agency 

Education Section 
Division or Bureau 

Description of Records 
Include Title ond/or Form Number 

Somerset Co. - Crisfield J/S - 
(CD.) 

Carroll Co. - Special Ed. (CD.) 

Montgomery Co. - Darnestown Elem. 
(CD.) 

Baltimore Co. - Rodgers Forge E. 
(CD.) 

Baltimore Co. - Rodgers Forge E. 
(D.D.) 

Montgomery Co. - Darnestown Elem. 
(D.D.) 

Authorization 
For Disposal 

Retention 
Sched. No. 

713 

Item 
No. 

505-1-D- 
6-b 

505-1-D- 
6-C 

Inclusive 
Dates of Records 

Disposed of 

1/8/79 

12/21/78 

5/4/79 

10/11/78 

9/9/75 

12/1/78 

Volume 
(Cubic Feet) 

Total 
0.4'CU. ft. 

PREPARE IN DUPLICATE 
Retain one copy and forward 
original to above address 

Total 
0.2 cu.   ft. 

I hereby certify that the above listed records were disposed of as indicated. 

Date of 
Disposal 

8/8/79 

8/8/79 

8/8/79 

8/8/7.9 

8/8/79 

8/8/79 

Method of 
Disposal 

Trash can 

Trash can 

Trash can 

Trash can 

Trash can 

Trash can 

zm^. 
^Signature 

Executive Director 
Title 

August  7.   1979 
Date 

PS-789 

DGS- RM- 2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RE CO R D S      DISPOSAL 

S 

Public School Construction Program (lAC) 
Reporting Agency 

Education Section  
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. Description of Records 
Include Title ond/or Form Number 

Bait. Co. - Rodgers Forge Elem. 
(Bid set drawings) 

Bait. Co. - Oliver Beach Elem. 
(Bid set drawings) 

Bait. City - #211 Gardenville Elem. 
(Bid set drawings) 

Bait. City - #142 R. Coleman Elem. 
(Bid set drawings) 

Carroll Co. - Sp. Ed. 
(Bid set drawings) 

Montgomery Co. - Darnestown Elem. 
(Bid set drawings) 

Somerset Co. - Crisfield J/S Site 
(Bid set drawings) 

Authorization 
For Disposal 

Retention 
Sched. No. 

713 

Item 
No. 

505-1-D 
-6-a 

Inclusive 
Dotes of Records 

Disposed of 

4-10-79 
date stamp 

2-26-79 

3-7-79 

7-10-79 

3-23-79 

6-4-79 

3-19-79 

Volume 
(Cubic Feet) 

Total 1.9 cu. 
ft. 

Date of 
Disposal 

7-8-79 

I hereby certify that the above listed records were disposed of as indicated. 

Executive Director 
Title 

August  3.  1979 
Date 

Method of 
Disposal 

Trash can 

it ii 

ii II 

II ti 

ii ii 

II II 

II it 

PS-789 
DOS- RM- 7 



.   /f7f 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

!-f7 

C E R T I F GATE OF      RE GORDS       DISPOSAL 
/ 

Morgan State University                           Page 1  of 2 
Reporting Agency 

BOOKSTORE 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Coble Feet) 

Date of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

1 Register Receipt Tapes 752 2 1973- 1977 6    CU.ft. 8-23-79 Landfill 

2 Campus Charges,Authorization 
and summaries 

s,  752 12 1973-1976 
#0024-17999 

20 cu.  ft. 8-23-79 Landfill 

3 Paid Bills and Invoices 752 3 1967-1976 (Supp Lies) 8 cu.fi Pe 8-23-79 Landfill 
Textbooks 1967-1975 8 cu.  ft. 8-23-79 Landfill 

4 Void Purchase Orders 752 k 1967-1976 6 cu.  ft. 8-23-79 Landfill 
5. Void Request to Return 

Authorizations 752 5 1967-1976 6 cu,  ft. 8-23-79 Landfill 

6. Bookstore Copy of Executed 
Purchase Orders 752 6 1967-1976 6 cu.  ft. 8-23-79 Landfill 

7. Bookstore Copy of Executed 
Return Authorizations 752 7 1967-1976 4i cu.  ft. 8-23-79 Landfill 

8. Daily Sales Report 752 10 1969-1976 10 cu.  ft. 8-23-79 Landfill 

9. Copy of Daily Deposit Slip 
attached to summaries 

752 11 1969-1976 14 cu.  ft. 8-23-79 Landfill 
/ 

I hereby certify that the above listed records were disposed of as indicated. 

Signature Title ' Dote 
PS-789 

DCS- RM- 2 



Morgan State University 

DEPARTMENT OF GENERAL SERVICES 
Hall of Records Cominission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       D I S P O S A L 

Page 2 of 2 
Reporting Agency 

Rookstore 

^ 

Division or  Bureau 

<k 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. 

10. 

11. 

12, 

Description of Records 
Include Title and/or Form Number 

NAG, VISA, Master Charge 
Receipts 

Copy of Contractual « Student 
Time Sheets 

General Correspondence 

Authorization 
For Disposal 

Retention 
Sched. No. 

752 

752 

752 

Item 
No. 

14 

9 

15 

Inclusive 
Dates of Records 

Disposed of 

1972-1976 

1970-1976 

1970-1974 

Volume 
(Cubic  Feet) 

3 cu.  ft. 

8 cu.  ft. 

2 cu.  ft, 

Date of 
Disposal 

8-23-79 

8-23-79 

8-23-79 

Method of 
Disposal 

Landfill 

Landfill 

Landfill 

I hereby certify that the above listed records were disposed of as indicated 

*zd%tZs*<h<<£ /^f^y6? 
Signature Title 

C*JL i^j 

PS-789 
DGS- RM- 2 



Hall of Records Commission 
Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF       RECORDS      DIS P O S A L 1/ 

No. 

Maryland StateeDepartment of Education 
R*portl(tg Agancy 

Special Education  
Division or Buroou 

Description of Records 
Include Tills ond/o> Form Numbor 

Special Services Information 
System New Entry. Forms 
(S/E 167 01-04/76) 

Special Services Information 
System Verification/Change forms 

Special Services Information 
System Error Forms 

PREPARE IN DUPLICATE 

Retain on* copyond forward 
original to abovo oddross 

Authoriiotion 
For Disposal 

Rstsntion 
Schsd. No. 

635 

635 

635 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

Sept. 1978- 
June 1979 

Sept. 1978 
June 1979 

Sept. 1978 
June 1979 

Volume 
(Cubic Feet) 

22    CU.    ft. 

10    CU.     ft. 

1    CU.     ft. 

Data of 
Disposal 

Sept.  1979 

Method of 
Disposal 

Shred 

3-3 

Sept. 1979 

Sept. 1979 

Shred 

Shred 

1 hereby certify that the above listed records were disposed of as indicated. 

Signature Date 
PS-789 
ri/rc    p..   1 



Form BR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to  the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Item 
No. 

Description of Records 
Include Title and /or Form Number 

Crime Laboratory Folders 

1974 - 9G-22158 thru 

4J-54325 

Authorization 
For Disposal 

Schedule . 
No. 

259 

Item 
No. 

Reporting Agency 
Baltimore Police Department 

Laboratory Division 
Division or Bureau of RepoiUng Agency 

Inclusive 
Dates of Records 

Disposed of 

:8/74  . thru 

10/74   : 

Volume 
_ (Cubic or 

Linear Feet) 

22.5   CU.    ft 

15 boxes 

I hereby certify that the above listed records were disposed of as indicated. 

Ys/SSJ^*-     ^Director - Laboratory Division 

Date 
of 

Disposal 

9/19/79 

Signature 
Sept.   19,   1979 

Title 
Date 

Method 
of 

Disposal 

Burned 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS      DISPOSAL 

Register of Mills 
Reporting Agency 

St. Mary's County 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. 

2. 

Description of Records 
Include Title and/or Form Number 

Administrative Office Records 

Fiscal Records 

Authorization 
For Disposal 

Retention 
Sched. No. 

662 

Item 
No. 

3 

2 

2 

3 

4 

5 

6 

Inclusive 
Dates of Records 

Disposed of 

1962 

1951 

1943 

1972 

1961 

1944 

1943 

1966 

1975 

1975 

1975 

1971 

1975 

1975 

Volume 
(Cubic Feet) 

2 cu. ft. 
2% cu. ft. 

2 cu. ft. 

h cu.  ft. 

h cu. ft. 

1% cu. ft. 

4 cu. ft. 

Date of 
Disposal 

lb o 

9/13/79 

/jy^M-^   ^9 -    /Q-zUU&ry^S 

I hereby certify that the above listed records were disposed of as indicated. 

Signature 

Register of Wills 
Title 

9/21/79 
Date 

Method of 
Disposal 

Landfill 
(Burning) 

PS-789 
DGS- RM- 7 



(Jsc^.   /??? 

n C^i • 



Form HR-RM 2 

/ 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Anne Arundel County 
Reporting Agency 

Board of License Commissioners  for A.  A.   County 
Division or Bureau cf Reporting Agency 

Item 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

1 

2 

License File 

License Files  - Withdrawn or 
Refused 

a 

C-344 

C-344 

2 

6 

1969-1973 

1966-1969 

1/2  cu.   ft. 

1/4  cu.   ft. 

10/1/79 

10/1/79 

Shredding 

Shredding 

I hereby certify that the above listed records were disposed of as indicated. 

/ 0 Signature TlUfc Date 



Form HR-RM 2 ^ 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

State Highway Administration 
Reporting Agency 

District 2 Office, Chestertovm, Maryland 
Division or Bureau «f Reporting Agency 

Item 
No. 

Description of Records 
Include Title and/or Form Number 

Authorkation 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 

Schedule 
No. 

Item 
No. 

of 
Disposal 

1 Contract Piles on Construction 
Projects in District 2 
(all right of way & utilities 
files retained) 

See attached list of contracts 

177 1 26   CU.   ft. 6-29-79 
8-1-79 

10-U-79 
10-5-79 

Landfill 

I hereby certify that the above listed records were disposed of as indicated. 

^-^v 
Signature 

r 

Titlfe Date 



EECOED DISPOSAL 

MTii 
FINAL 

CONTRACT NO. ' P. A. P. NO. VOUURKR DISPOSAL DATE 

CE-l*39-2-220/K-253-l|-220 F-l69-l(3) U-16-73 10-U-79 
GE-U52-1-2141 S-90l+8(3) 9-19-68 10-11-79 
CE-U60-22U L.S.F.-902-2(M 11-10-69 6-29-79 & 10-1+-79 
CE-U60-1-22U L.S.r.-902-2(2) 1-15-71. 6-29-79 & 10-l;-79 
CE-J470-1-226/CE-U72-1-226 C.J.F.-00B(9) 1-15-71 10-U-79 
CE-^2-l|-271 S-90l;8(i;) 11-10-69 6-29-79 & IO-I4.-79 
K-27»2l4l s-97U3(2) 9-19-71 10-U-79 
K-297-1-226 C.J.F.-OOB(ll) 1-15-71 6-29-79 
K-298-1-226 C.J.F.-OOB(ll) 1-15-71 6-29-79 
ft-1+59-1-226 C.J.F.-OOBfll) 1-15-71 6-29-79 
Q-i|60-2-226 C.J.F.-OOB(ll) 1-15-71 6-29-79 
0-1+21-1-2^ F-169-l^) 9-23-69 10-1+-79 
^-501-1-276 F-97l;-l(l) 3-3-75 10-5-79 
Q-U21-27-22U L.S.F.-l69-l(8) 12-9-71; 10-5-79 
T-211-l-2i4l S-9560f2) 3-3-69 10-4-79 
CO-373-1-271 S-9583(l) 2-5-71* 10-U-79 
C0-U02-1-271 F-l65-l-(2) 5-t6-75 8-1-79 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

Property Tax Assessment Appeals Board 
Ra^wtlng Agency 

Anne Arundel  County 
Division ar Buraou 

PREPARE IN DUPLICATE 

Ratem on* copy end foword 
original  to abov* addrott 

Autfioritotian 
For Di*pe**l Inclwilvo 

No. D»lcription of Record* Ooto* of Rocord* Volum* D.t. of ttotKod of 
Inclwdo Tiflo ond/or Form Nwofeor Rotontion 

Sck.d. No. No. 

Oi*po*od of (Cubic Foot) Di«po»«l Diapoool 

1. Property Tax Appeals  Folders 734 •  1. 1965-1975 8  cu,   ft. 10-9-79 Landfill 

' 2. Hearing Agenda File 734 2. 1965-1975 -1     ii       ii " n 

3. Minutes 734 3. 1965-1975 1     " II it 

4. Payroll Voucher Files 

• 

734 4. 1965-1975 1     "       " II II 

Slgnoturo   C' 

I Hereby certify that the above listed records were disposed of as indicated. 

Tit I* Dai* 
PS-7M 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

%/ 

Maryland Port Administration 
Reporting Agency 

Terminal Operations  
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. Description of Records 
Include Title and/or Form Number 

e 707-21 

llaneous 

Administrative Correspondenc 
File.  Alphabetical subject 
file containing correspondenjc 
reports, memoranda and misce 
material which reflect the 
routine operations of the 
Director of Terminal Operatibns 

Materials relating to tenants 707-21 
of terminal facilities filed 
alphabetically by subject. 
Contents include correspondehce, 
copies of drawings, brochures 
expense statements, memoranda, 
etc. 

Authorization 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

1962 - 1975 
Calendar Year 

Approximately 
8 cubic fee 

1962 - 1975 
Calendar Year 

Volume 
(Cubic Feet) 

Dote of 
Disposal 

10/24/79  Dumpster 

\pproximatel, 

8 cubic fee": 10/24/79 

Method of 
Disposal 

Dumpster 

I hereby certify that the above listed records were disposed of as indicated. 

Signature 

4h- fUL«~ &^^ /&A</7f 
Title (        Datef ' 

PS-789 

OGS- RM-2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

SOMERSET  CO.   DEPT.   SOCIAL  SERVICES 
Reporting Agency 

ision or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. 

Case 
Records 

Description-of Records 
Include Title and/or Form Number 

P.A.;   M.A.;   F.S.;   Service 

Authorization 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

9/78  -   6/79 

Volume 
(Cubic Feet) 

6  c.ft. 

Date of 
Disposal 

10/79 

Method of 
Disposal 

Shredded 

C&CoiUy   /%^Mo 

I hereby certify that the above listed records were disposed of as indicated. 
Office Clerk II 10/29/79 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

State Highway Administration 
Reporting Agency 

District 2 Office, Chestertovm, Maryland 
Division or Bureau of Reporting Agency 

Item 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 

Schedule 
No. 

Item 
No. 

of 
Disposal 

1     '* Contract Piles on Construction 
Projects in District 2 
(ill right of way & utilities 
files retained) 

See attached list of contracts 

177 1 1970 - 5/76 27 10-10-79 
10-11-79 

Landfill 

I hereby certify that the above listed records were disposed of as indicated. 

Title Date 



Record Disposal 

Contract No. Date Final Voucher 

T-291+-000-278 6-10-75' 
T-293-000-271 5-28-75 
T-296-000-277 5-19-75 
Q-533-000-277 8-22-75 
QrS20-2lk 8-20-75 
Q-523-277 6-11+-75 
Q-534-277 1-12-76 
ft-535-277 9-11-75 
CO-1+31-277 2-1-73 
CO-433-277 5-9-73 
00-1+34-276 5-18-73 
T-277-277 6-8-73 
CE-529-277 7-2-73 
CE-536-277 8-7-73 
CE-533-277 8-17-73 
T-283-277 9-6-73 
CE-530-277 9-11-73 
CE-^6-277 9-21-73 
CO-U37-277 9-27-73 
CE-531-21i; 8-7-73 
CE-396-9-271 3-71+ 
00-321-12-271/278 3-72 
K-229-21-271 3-8-72 
Q-482-8-27l/CO-i4l2-l+-271 3-76 
AV-2U5-000-278 5-76 
K-313-271 3-7U 
K-3U3-277 9-73 
CE-535-2iyK-3l+0-21i; 9-71+ 
Q-513-276 12-73 
T-285-270 1-71+ 
CE-^-277 9-74 
CE-5U5-277 9-71+ 
T-271-1-271 1-71+ 
K-3U5-276 9-71+ 
Q-515-277 9-74 
Q-51U-277 7-71+ 
Qr5n-21h 6-71+ 
CO-U38-277 7-74 
00-14+5-277 11-71+ 
T-289-277 11-71+ 
Q-508-5-276 11-71+ 
^-52l+-277 12-74 
T-285-1-270 12-71+ 
C0-)|)|6-2ll+ -1-75 
AW-169-3-278 2-75 
Q-l+95-1-271 11-74 
Q-I482-6-271 1-75 
CE-520-1-275 4-75 
T-280-1-275 8-74 

Disposal Date 

10-10-79 
it 

H 

11 

11 

11 

11 

11 

n 

11 

11 

11 

11 

11 

it 

it 

tt 

it 

tt 

it 

tt 

tt 

tt 

tt 

tt 

11 

tt 

11 

11 

it 

it 

it 

tt 

tt 

11 

11 

10-11-79 
it 

11 

it 

it 

11 

it 

11 

it 

11 

it 

11 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RE CORDS      DISPOSAL 

li Reporting Agency I , 

ndome.     lax,   "LiOifsUr a. 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. Description of Records 
Include Title and/or Form Number 

19 IS In Game/ ""t* re-k-md 
QshzaMs vOhteii ha,0(L, been 
^oideA and 4Ae,-(oWs 

\fbr>erhi  -Division 

Authorization 
For Disposal 

Retention 
Sched. No. 

37/ 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 

w 

I hereby certify that the above listed records were disposed of as indicated. 

Date of 
Disposal 

/6-Z0'7Cj 

Method of 
Disposal 

5h redd in y 

Sign^tu^ Title V/ r~~'     Date /    ..  • 
PS-789 
DGS-RM-2 



/97? 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

Great Oaks Center 
Reporting Ag«ncy 

Personnel   Ppparf-mprn- 
Division of Bufeou 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Author! lotion 

Description of Records 
Include Title and/or Form Number 

For Disposal Inclusive 
Dotes of Records 

Disposed of 
Volume 

(Cubic Feet) 
Dote of 

Disposal 

No. 

Retention 
Sched. No. 

Item 
No. 

Method of 
Disposal 

i Slgn-in/Sign-out  Sheets   (DHMH 566 
and variations) 

755 3 1/71 - 12/7* 8 I'llM Trash Disposal 
of sealed 

• 

• 

containers 

• 

• 

  

hereby certify that the above listed records were disposed of as indicated. 

try S^^^_J^^^lk^ul^        ///7/7f 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

'3. 

Register of Wills 
Reporting Agency 

St.  Mary's County 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. Description of Records 
Include Title ond/or Form Number 

Fiscal  Records 

Authorization 
For Disposal 

Retention 
Sched. No. 

Probate Records (Recorded i 
in Permanent Dockets) 

Note: These were Rough Orphans' 
Court Proceedings which were 
later recorded in the pennanen|t 
dockets. Also included is an 
old Will Index for wills 
left for safekeeping. All 
names in this index were 
later transferred to a 
Index.) 

new 

662 

Item 
No. 

6 

6 

6 

25 

34 

Inclusive 
Dates of Records 

Disposed of 

1950 

1826 

1932 

1895 

1864 

1967 

1965 

1943 

1930 

1949 

Volume 
(Cubic Feet) 

All records 
disposed of 
equals approx 
2.0 cu. ft. 
of records 

Date of 
Disposal 

11/14/79 

I hereby certify that the above listed records were disposed of as indicated. 

Signature 

Register of Wills 
Title 

11/15/79 
Date 

Method of 
Disposal 

Landfill 
(Burning) 

PS-789 

DGS- RM- 7 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

Public  School Construction Program  (IAC) 
Reporting Agency 

Education Section 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. 

1 

2 
3 
4 

5 
6 

8 
9 

Description of Records 
Include Title and/or Form Number 

Bait. City- Govans Elem. 
(Bid set drawings) 
Bait. city-Alex.Hamilton//145 Elem. 
Bait. Co.-Parkville Jr. 
Calvert Co.-Huntingtown Elem. 

Carroll Co.= Mt. Airy Mid. 
Mont. Co.- Ritchie Park Elem. 
Mont. Co.-Walt.Whitman Hi. 
Mont. Co.- Damascus Elem. 
St. .Mary Co.-Fifth Dist. 

All aee Bid set of drawings 

Authorization 
For Disposal 

Retention 
Sched. No. 

713 

Item 
No. 

505-1-D 
-6-a 

Inclusive 
Dates of Records 

Disposed of 

9/24/79 
date stamp 
9/25/79 
6/25/79 

7/30/79 
7/10/79 
? 

6/25/79 
7/20/79 

Volume 
(Cubic Feet) 

Date of 
Disposal 

11/15/79 

Total 2.5 cu. ft 

I hereby certify that the above listed records were disposed of as indicated. 

Executive Director 
Nov.     14     ,1979 

Title Date 

Method of 
Disposal 

Trash can 

PS-789 
DCS- RM- ? 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

PUBLIC SCHOOL CONSTRUCTION PROGRAM (IAC) 
Reporting Agency 

GENERAL SERVICES 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

ALLEGANY CO.-Pennsylvania Ave.     713   505-1 -D 
ANNE ARUNDEL CO.-Ft. Smallwood      "      -6-a 
ANNE ARUNDEL CO.-Glen Borney High 
BALTIMORE CITY-#49 N/E Middle 
BALTIMORE CITY-Patterson High #405 
BALTIMORE CITY-Patterson High #405 
BALTIMORE CITY-T.J.#84 Elementary 
BALTIMORE CITY-Trainable "C" 
BALTIMORE CO.-Chesapeake Sr. 
BALTIMORE CO.-Chesapeake Sr. 
BALTIMORE CO.-Harford Jr./Sr. 
BALTIMORE CO.-Inventory 
CALVERT CO.-Calvert High 
CAROLINE CO.-Riverview Mid. 
CECIL CO.-7th Dist. High 
CHARLES CO.-Maurice J. McDonough Hic)h 
FREDERICK CO.-Fred Vo-Tech 
FREDERICK CO.-New Market Mid. 
GARRETT CO.-Broadford Elementary 
GARRETT CO.-South Mid. 
HARF0RD CO.-Jarrettsville Elem. 

ALL ARE CHANGE ORDERS OR RELATED CdNTRACTS DRAWINGS 

Inclusive 
Dates of Records 

Disposed of 

1972-1977 
Date Stamps Vary 

Volume 
(Cubic Feet) 

Dote of 
Disposal 

11/19/79 

Please See Pace 2 I hereby certify that the above listed records were disposed of as indicated. 

^£L__ 
Signature 

Executive Director 
Title 

11/16/79 
Date 

Method of 
Disposal 

Trash Can 

/JPP 
PS-789 

DGS- RM- ? 



Page 2 DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERT IFICATE      OF      RECORDS      DISPOSAL 

PUBLIC SCHOOL CONSTRUCTION PROGRAM  (IAC). 
Reporting Agency 

PREPARE IN DUPLICATE 
GENERAL SERVICES 

Division or Bureau original to above address 

Autho izotion 

*o. Description of Records 
For D sposal Inclusive 

Dates of Records Volume Dote of 1 Method of 
Include Title and/or Form Number Retention 

Sched. No. 
Item 
No. 

Disposed of (Cubic Feet) Disposal Disposal 

Continuation  

HOWARD CO.-Atholton High 713 505-1-D 1972-1977 11/19/79 Trash Can 
HOWARD CO.-Centennial  High II -6-a Date Stamps Vary II 

HOWARD CO.-Centennial  High II n 

MONTGOMERY CO.-Poolesville Jr./Sr. II n 

MONTGOMERY CO.-Poolesville Jr./Sr. II n 

MONTGOMERY CO.-Rock Creek For.El em, n II 

MONTGOMERY CO.-Sherwood High II II 

MONTGOMERY CO.-Takoma Park El em. II n 

PRINCE GEO'S CO.-Fairmont Ht.Sr. II II 

PRINCE GEO'S CO.-Langley Park/ II II i 

McCormick Elementc ry " M 

PRINCE GEO'S CO.-Surrattsville Jr. ii II i 

SOMERSET CO.-Deal   Island M M 

SOMERSET CO.-Princess Anne n n 

SOMERSET CO.-Woodson Mid. n II 

SOMERSET CO.-Washington High n H 

TALBOT CO.-St. Michaels Elem.Mid. n M 

WASHINGTON CO.-Smithsburg Mid. n II 

WASHINGTON CO.-Smithsburg Mid. n n 

WASHINGTON CO.-Special  Ed. it n 

ALL ARE CHANGE ORDERS OR RELATED C( NTRACTS D SWINGS TOTAL APPROX. 2.0 CU.FT. 

I hereby certify that the above listed records were disposed of as indicated. 

Signature 

Executive Director 
Title 

11/16/1979 /JPP 

Date PS-789 
OGS- BM.  •> 



^~» 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 
Records Management Division 

Treasury Building, Rm. 302 

Annapolis, Maryland   21401 

CER TIFI C ATE      OF      RECORDS      DISPOSAL 

W 

Motor Vehicle \dministration 
R«por«ing Agency 

Services, Chesapeake City Regional Office 
Division or Buroou 

No. 

1 

2. 

3 

4, 

5, 

6, 

7, 

8, 

9, 

lO- 

ll, 

12. 

Ootcription of Records 
Include Title ond/o- Form Number 

Tag Return - VR-122 

Cashier Daily Statement-VR-llp  744 

Daily Statement of Tags-FS-10^  744 

Cashier Reconciliation-FS-107   744 

Deposit Slip - FO-71 (66) 

Inventory Statement - DA-48 

Title Mail Return Sheet-VR-30t7  744 

Regional Office Request Form- 
FO-2 

Stock Requisition Form-DA-36 

App. for Certified Copy-DI-57 

Req. to View Driver Rec.-D158 

Transmittal Sheets VR-205 

Author! tati or, 
For Disposal 

Retention 
Sched. No. 

744 

744 

744 

744 

744 

Item 
No. 

3 

i 

i 

i 

i 

i 

i 

i 

i 

i 

i 

2 

Inclusive 
Dotes of Records 

Disposed of 

02/72 - 07/77 

02/72 - 07/77 

02/72 - 07/77 

02/72 - 07/77 

02/72 - 07/77 

02/72 - 07/77 

02/72 - 07/77 

02/72 - 07/77 

02/72 - 07/77 

02/72 - 07/77 

02/72 - 07/77 

02/72 - 07/75 

Volume 
(Cubic  Feet) 

2 cu. ft. 

3 cu, ft. 

2 cu. ft. 

3 cu. ft. 

2 cu. ft. 

3 cu. ft. 

8 cu. ft. 

1/4 cu.   ft. 

1/2  cu.   ft. 

4 cu.   ft. 

4  cu.   ft. 

7  cu.   ft. 

PREPARE IN DUPLICATE 

sta 

'9' 

Jy     .        Retain one copy and forward 
original lo above address 

Date of 
Disposal 

/ 
11/16/79 

11/16/79 

11/16/79 

11/16/79 

11/16/79 

11/16/79 

11/16/79 

11/16/79 

11/16/79 

11/16/79 

11/16/79 

11/16/79 

Slgncturr 

I hereby certify that the above listed records were disposed of as indicated, 

Branch Managei 

Title 

Method of 
Disposal 

ndfill 

ff^ndfill 

2|ndfill 

Qhdfill 

Landfill 

Dote PS-789 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

(htf Zkt 

Motor Vehicle Administration 
Rtporting Agency 

Field ServicesT Ghesapenke City Rftgipnal  Office 
Division or Burcou 

PREPARE IN DUPLICATE 

Retoin one copy ond forword 
original )o above addresi 

Description of Rrcord* 
Include Title and/or Form Number 

Authoriiotion 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Dote of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Method o( 
Disposal 

1. Cashiers Reconciliation   (FS 107) 744 
/ 

02/72 to 12/77 .5 11/16/79 Landfill 
2. Deposit Slip   (FO 71) 744 1 02/72 to  12/77 .5 11/16/79 Landfill 
3. DL 30)  Daily Deposit Work  and Voidi 744 02/72 to  12/77 .5 11/16/79 Landfill 
4. (DL 34)  County Examinations 744 02/72 to  12/77 .5 11/16/79 Landfill 
5. (DL 43)  Application Fees Credited 

by Voucher 
744 02/72 to  12/77 .5 11/16/79 Landfill 

6. (DL 77)  Relative  to Your  Inquiry 744 02/72 to 12/77 1.0 11/16/79 Landfill 
7. (DL 103)  Camera Operator Log Sheet 744 11/76 to 12/77 .5 11/16/79 Landfill 
8. (DL 32)  Daily Examinations 753 4 02/72 to 12/75 .5 11/16/79 Landfill 
9. Jecord Book of Temp,  Licenses  Iss. 744 2 02/72 to 12/75 .5 11/16/79 Landfill 

10. Routine & Special Correspondence 753 8 02/72 to 12/75 1.0 11/16/79 

y 

Landfill 

I hereby certify that the above listed records were disposed of as indicated. 

Sap^BTTibiar DG,   1979 Branch Manager 
PS-789 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

PROPOSAL       AND       CERTIFICATE       RECORDS      DISPOSAL 

Circuit Frederick 
Court County 

S«ri*s 
No. 

Description of Records 
Include Title and/or Form Number 

Auth uthor ization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

1, 

2, 

3. 

4, 

5. 

6. 

Receipt Books 

Daily Receipts 

Duplicate Hunting & Fishing Lie. 

Traders Licenses, Pinball, Music 
Box Applications, Alcoholic Bev. 

Marriage Returns 

Instruments Received for Record 
Deeds, Mortgages, etc./R . \ 
Releases & Assignments1    ; 

Check Stubs 

C-42 

C-42 

C-42 

C-42 

655 

C-42 

C-367 

3 

3 

2 

Sect VIII 
4 

1 (6) 

1962 - 1971 

1949 - Feb. 1976 

1944 - 1975 

1953 - 1975 

1912 - 1973 

1956 - 1961 
1947 - 1970 

1956 - 1961 

18 

5 

10 

14 

Approx. 
12 

12 
8 

x 

Disposal Approved by Hall of Records Commission 

Archtyist   / J^ 

)    Disposal Certification 

Signature   ^ Title 
A3M 

Date 

Instructions for Preparation and Submission on Reverse Side 



INSTRUCTIONS FOR PREPARATION 

1.       Prepare in duplicate and submit both copies to the Hall of Records Commission for approval of proposed 
disposal action. 

2.       Leave columns "Date of Disposal" and "Method of Disposal" blank until disposal action has been 
completed. 

3.       If the records proposed for disposal are considered by the Archivists to have longer retention values, 

arrangements will be made for their transfer to the Hall of Records. 

4. After both copies have been signed by the Archivist, State of Maryland, disposal of the records shall be 

accomplished, the certification completed, and one copy forwarded to: 

Hall of Records Commission 

Records Management Division 

Treasury Building, Rm. 305 

Annapolis, Maryland   21401 

5. One letter-size file drawer      =      1.5 cu.ft. of records 

One legal-size file drawer      =      2.0 cu.ft. of records 



DEPARTMENT OF GENERAL SERVICES 
Hall of Recc^^Commission 

Records Mand^^ient Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

Maryland State Police 
PAGE 1 

Reporting Agency 

Barrack "I/'t Forestville 
Division or Bureau 

. / 
PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Aulhori ration 

Description of Records 
Include Title and/or Form Number 

ForDi sposol Inclusive 
Dotes of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
No. 

Retention Item 

Method of 
Disposal 

Sched. No. No. 

1. Daily Barrack Logs 6U7 Mm,  9 1976 1 cu feet 8-11-79 Shredding 

2. Daily Radio Logs n Adm.  10 1976 1 cu feet w n 

3. General Agency Correspondence it Adm.  1U 1972,1973,197^, 
1975 & 1976 

1  cu feet n 11 

Ue Trooper Activity & Leave Reports n Per.  1 1977 1 cu feet n n 

5. Activity - Duty Hours and, Leave 
Summaries 

n Per.  1.1 1977 1 Polder « it 

6. Civilian Work and Leave Reports it Per. 2 1977 1 Polder w it 

7. Working Fund it Pis. I 1977 1 Polder n n 

8. Z-9 Working Fund 

Warrants - Closed 

it Pis. I 1977 1 Polder 11 it 

9. n Ops. 3-1 1977 3 Polders ti n 

10. Criminal and/or other Sunmons it Ops. 15-1 1977 1 Polder n 11 

I hereby certify that the above listed records were disposed of as indicated. 

P.  H. 
Signature 

Office Supervisor I 
Title 

October 1, 1979 
Date 

PS-789 
OGS-RM-2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

Maryland State Police 
Reporting Agency 

Barrack "L"f  Forestville 
Division or Bureau 

PAGE 2 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Dote of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

11. Complaint Control Cards 61*7 Ops.  22 Aug. 1977, Aug. IS 78      1 cu feet 9-2U-79 Shredding 

12. Missing Person Reports - Closed « Ops 25-1 1975,1976,1977 1 cu feet 8-11-79 n 

13. Vehicle Reports - Closed H Ops.  26-' 1975,1976,1977 I4. Books n 11 

1U. Accident Reports « Ops. 35 1975 1  cu feet n n 

15. Driving While Intoxicated Cases 
CLOSED 

•i Ops Ul-1 197U,1975 1  cu feet 11 it 

16. Property Held Records - Closed n Ops 56-1 Aug.  1977,  Aug.  19^8 Approx.  150 
Sheets 

it if 

17. Abandoned Motor Vehicles - Closed it Ops 57-1 1975 3 cu feet n it 

18. Gas and Oil Usage Reports 

Motor Vehicle Operation Reports 

« Sup.  1 1977 1 Polder 11 n 

19. n Sup 3-1 1977 1+ Polders 11 n 

P. H. Gates 

I hereby certify that the above listed records were disposed of as indicated. 

Office Supervisor I October 1, 1979 
Signature Title Date 

PS-789 

DGS-RM-2 



G^z^yytM^y / 9 ?? 



RECORDS MANAGEMENT DIVISION 

Date - 

TO  - 

FROM  - 

Qoy Uc4^y 7^y^ 

DGS- RM-60 



MSDE FORM REIS 074-1    12/72 RETENTION SCHEDULE NO. 582 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

CECIL COUNTY PUBLIC SCHOOLS (07) 

Reporting LEA 

DEPARTMENT OF BUSINESS AFFAIRS 

Division of Reporting LEA 

SCHOOL OR CENTRAL OFFICE UNIT 

Number Method of Disposal 
of Inclusive Date SHRED-SH 

Index Item Form Each Dates of Records of BURN-BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY-BY 

JL.l.B. Utlk. 51ip^ r §ept, 197 2rv3>une 0.274 9,0(10. Sept. 1.972T^une 0.9J I    J/31/79. BN 
.1.1.B Food & Supply Inventories 500 1973 BN 
1.1.B. S.L.   12 •Ticket Sales 250 1973 BN 
1.1.B. Government Commodities 1,000 1969-1974 BN 
1.1.B. County Account 1,700 1972-1974 BN 
1.1. B Food Bids 150 1972-1973 BN 
1.1.B. §.L.   3 Invoices and Check Vouchers 500 Sept.  1972-June 197-            " BN 
1.1.B. S.L.   2 Cafeteria Daily Operating 9>000 Sept.   1972-June 197. BN 
1.1.B. S.L.   1 Cashier's Daily Report 9^000 Sept. 1972T.June 197.            " BN 
ltlfB, S.L.   3 Invoices and Check Vouchers 900 1971-1973 II BN 
1.1.B, Free and Reduced Lunch Applications 750 1978-1979 ii SH 
1.1.B. Payroll Reports 1,000 Sept.   1972-June 1974           " SH 
1.1.B. Bank Statements and Claims                                 27,900 1970-1974 II SH 
1.1.B. 

rf 

Bank Deposit Slips 17,000 Sept.  1969-June 197' II SH 

records disposed of on last page only of certificates submitted 

'StsCe^LS County Kt^n^ger of ScKool Food Services 
TITLE (PRINCIPAL OR HEAD OF CENTRAL OFFICE UNIT) 

I hereby certify that the above listed records were disposed of as indicated. 

26 cubic foot 

cubic footage 

7/31/79 
Signature DIRECTOR OF BUSINESS AFFAIRS Date 

Page    -1      of 



MSDE FORM REIS 074-1    12/72 RETENTION SCHEDULE NO. 582 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA't) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

CECIL COUNTY PUBLIC SCHOOLS (07) 

Reporting LEA 

/        D/PARTMENT OF BUSINESS AFFAIRS  

Division of Reporting LEA 

SCHOOL OR CENTRAL OFFICE UNIT 

Number Method of Disposal 
of Inclusive Date SHRED-SH 

Index Item Form Each Dates of Records of BURN-BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

1.1.B Letters  of Assignment 100 1970 8/1/79 bn 
1.1.B Tentative Personnel Plans 100 1971-72 
1.1.B Letters of Assignment 100 1971-72 
1.1. B Tentative Personnel Plans 100 1972-73 
1.1.B Letters of Assignment 100 1972-73 
1.1.B End of Year Report 25 1972-73 
1.1. B Health Reports 25 1972-73 
1.1.B Financial Reports 250 1972-73 
1.1.B Commodity Cards 3000 1968-June 1971 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

 ______^__ County Manager of  School Food  Services  
TITLE (PRINCIPAL OR HEAD OF CENTRAL OFFICE UNIT) 

I hereby certify that the above listed records were disposed of as indicated. 

DIRECTOR OF BUSINESS AFFAIRS 

17 cubic  foot 

cubic footage 

?M/-?<} 
Page 

Date 

1      of 



MSDE" FORM  REIS 074-1      9/73 

Certificate of Records Disposal - Maryland Public School Systems (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P. O. Box 8717, 
Friendship International Airport, Baltimore, Maryland 21240. 

Maryland State Department of Education will forward original certificates to: 

HALL OF  RECORDS COMMISSION - STATE  OF MARYLAND 

RETENTION SCHEDULE  NO. 582 

St. Mary's County 

Reporting LEA 

PINEY POINT ELEMENTAEY SCHOOL 
Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number 

Brief Description of Records 
Number 

of 
Each 

Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN - BN 
BURY - BY 

LEA B    1 Receipts 5 bks 9/27/65   -   11/11/71 8/6/79 BN 
n 2 Test Scores 25 11/60   -   11/71 8/3/79 BN 
it 3 Test Scores,  Individuals 220 9/63   "   11/71 11 it 

II k Test Norms k2 10/60   -   11/71 11 11 

n 5 Title I - Pupils List 75 1966   -' 1971 11 it 

II 6 Title I - Evaluation Project 33-69 - 41-69 1 8/28/69 it ti 

II 7 Monthly Expense Account - Principal 5 10/9/68 - V1V72 8/6/79 it 

it 8 Student Accident Insurance 9 10/7/65 - 1-/12/73 n 11 

•i 9 Cumulative fiecords, Request for/from 350 9/67 - 6/75 it 11 

ii 10 Fire Drill Reports 70 9/76 - 6/73 it •1 

ii 11 7156 Pupil Personnel Services, referral for 56 12/68 - 6/73 ti 11 

•i 12 p.s. 502 Principal's Monthly Speech Report 39 9/17/68 - V13/73 11 11 

n 13 Pupils being transferred becuase of New 
School Boundaries 28 3/22/67 it 11 

it 1*f Principal meetings - agenda for 53 11/23/71 - 5/22/7^ 11 11 

it 15 School Allotment Reports 96 7/66 - 6/74 11 11 

II 16 NDEA Title III Project Application 22 1/66 - 6/30/72 8/7/99 n 

it 17 Timesheets - Custodial 300 10/66 - 6/ 73 11 n 

n 18 Office Bulletins - from Board of Education 376 7/64 - 6/74 11 11 

^/iLxjfcf/SfajLJL—> 
I hereby certify that the above listed records were disposed of as indicated. 

Robert T. Abelfi9nature 
Principal 

Title 
Aiignnt  13,   1979 

Date 

Division of Research, Evaluation, & Information System's Copy 

cubic footage 

Page_l of   3 



MSDB FORM  REIS 074-1      9/73 

Certificate of Records Disposal - Maryland Public School Systems (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P. O. Box 8717, 
Friendship International Airport, Baltimore, Maryland 21240. 

Maryland State Department of Education will forward original certificates to: 

HALL OF  RECORDS COMMISSION  - STATE  OF MARYLAND 

RETENTION SCHEDULE  NO. 582 

St. Mary's County 

Reporting LEA 

PINEY POINT ELEMENTAHY SCHOOL 
Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number 

Brief Description of Records 
Number 

of 
Each 

Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED -SH 
BURN - BN 
BURY - BY 

1.1.B 19 Application for Free Lunch 235 9/69 - 6/73 8/7/79 BN 
it 20 School Lunch Program Application (Type A) lif 9/12/60 - 6/73 11 n 

u 21 Special Milk Program Applications Ah 9/12/60 - 6/73 •1 •t 

ii 22 Food Service Income and Expense Statements 7 9/72 - 3/19/73 11 11 

n 23 Administrative Review - Direct Distributior 
Program 1 V2V69 it 11 

ti 2h Administrative Review - National School 
Lunch Program 2 11/28/61 & 3/29/68 11 it 

it 25 National School Lunch Program Application 
Type A 1 1/31/62 it ti 

it 26 Supplement to School Eunch Program Applicat ion    1 12/11/69 11 ti 

LEA 27 Report of School Accidents 31 9/67 - 6/73 11 ti 

1.1. D 28 Pupil Enrollment Reports 110 9/30/64 - 6/72 ti 11 

1.1.A 29 Correspondence with addition to school 125 8/22/68 - 8/17/71 11 11 

LEA 30 Report of damages to school buildings & 
grounds 15 3/15/65 - 3/15/73 n 11 

n 31 Custodial Supply Order Form k 1/15/69 - V15/70 it it 

•t 32 Title I ESEA    P.L. 89-10, project 11,  33, 
Mf, 2?, 35 6 1967, 68, 69, 70 11 n 

1.T.E 33 NDEA, Title III Workshops 16 8/16/68 - 5/17/73 11 11 

/UWo/ ^/' /Q&JL^ 
Robert T. Abellsi9nature 

I hereby certify that the above listed records were disposed of as indicated. 

_ Principal 
Title 

August 13.  1979 
Date 

Division of Research, Evaluation, & Information System's Copy 

cubic footage 

Paqp     2      nf     3 



MSDP FORM   REIS 074-1      9/73 

Certificate of Records Disposal - Maryland Public School Systems (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P. 0. Box 8717, 
Friendship International Airport, Baltimore, Maryland 21240. 

Maryland State Department of Education will forward original certificates to: 

HALL OF  RECORDS COMMISSION  - STATE  OF MARYLAND 

RETENTION SCHEDULE  NO. 582 

St. Mary's County 
Reporting LEA 

PINEY POINT ELEMENTAKY SCHOOL 
Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number 

Brief Description of Records 
Number 

of 
Each 

Record 

Inclusive 
Dates of R ecords 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED - SH 
BURN - BN 
BURY - BY 

1.1.E 3^ Title I Principal  Meetings 15 10/7/70 - 5/24/73 8/9/79 BN 
II 35 Title I School Allocation & Budget 18 9/68 - 12/70 II II 

LEA 36 Vendor's Invoices and Check Vouchers 10 1/27/71 - 10/31/72 II II 

n 37 Service Orders  (Work Done by Shops) 125 1/10/66 - 12/3/73 •t II 

n 38 Equipment and Supplies Inventories 2 1970 - 1975 II II 

ii 39 Immunization 35 9/70 - 1973 •i II 

•i ho Vision Testing 137 10/68 - 10/73 II •1 

II ^1 Hearing Screening 35 10/73 n II 

•i hz Timesheets, Staff 500 7/65 - 6/30/74 •i II 

it h3 Purchase Orders 642 7/65 - 6/74 8/13/79 II 

II hh Bills or Vouchers Paid 424 7/65 - 6/7^ II II 

1.3.A ^5 CR-2 Personal Data Record 97 students 21 - 1979 II II 

II 46 CH-3 Test Records 82 •i II 

II ^7 CR-6 Handicapped Child Record 12 ti II 

•i 48 CR-7 Vision-Hearing Screening Record 33 •i II 

II 49 CR-8 Pupil's Medical Record Form Private Physici m    1? II II 

II 50 CR-9 Pupil's Health Progress Record 19 II II 

I hereby certify that the above listed records were disposed of as indicated. 

Robert T.  AbellStgnature 
^/ .^C Principal 

Title 
August  1^T   IQVQ 

Date 

Division of Research, Evaluation, & Information System's Copy 

cubic footage 

Page      3    nf   3 



MSDE  FORM   REIS 074-1      9/73 

Certificate of Records Disposal - Maryland Public School Systems (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
information Systems, Maryland State Department of Education, P. O. Box 8717, 
Friendship International Airport, Baltimore, Maryland 21240. 

Maryland State Department of Education will forward original certificates to: 

HALL OF   RECORDS COMMISSION  - STATE  OF MARYLAND 

RETENTION SCHEDULE  NO. 582 

St. Mary's County 

Reporting LEA 

LEXINGTON PARK ELEMENTARY SCHOOL 
Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number 

Brief Description of Records 
Number 

of 
Each 

Record 

inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN - BN 
BURY - BY 

Free Lunch 70 75-76 8-10-79 BN 

Reduced Lunch 52 75-?6 8-10-79 BN 

Denied Forms 2 75-76 8-10-79 BN 

Free Lunch kS 7^-75 8-10-79 BN 

Reduced Lunch 28 fkrlS 8-10-7S BN 

Denied Forms 3 71^-75 8-10-7S BN 

Free 58 73-7ij- 8-10-79 n BN 

Reduced 13 73-7lf 8-10-79 BN 

Denied 8 73-74 8-10-79 BN 

Free 65 72-73 8-10-79 BN 

Denied 8 72-73 8-10-79 BN 

Free/Reduced 50 71-72 8-10-79 BN 

Not  appround 
Fre* 
Reduced 
Denied 

10 

12 
16 

71-72 
70-71 
70-71 
70-71 

8-10-79 
8-10-79 
8-10-79 
8-10-79 

BN 
BH 
BN 
BN 

I hereby certify that the above listed records were disposed of as indicated. 
Principal August 10,   1979 (1) 

Title Date 

Division of Research, Evaluation, & Information System's Copy 

cubic footage 

Page     /     nf L 



MSDE  FORM  REIS 074-1      9/73 

Certificate of Records Disposal - Maryland Public School Systems (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P. O. Box 8717, 
Friendship International Airport, Baltimore, Maryland 21240. 

Maryland State Department of Education will forward original certificates to: 

HALL OF  RECORDS COMMISSION  - STATE  OF MARYLAND 

RETENTION SCHEDULE  NO. 582 

St. Mary's County 

Reporting LEA 

Administration and Finance, Food Service 
Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number 

Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN - BN 
BURY - BY 

1.1B 7 MSDE A&F 
Form 014- 
04 

School Breakfast Program Application 1 9/2/75 - 6/11/76 7/11/79 BN 

LIB 8 Form #7 Schedule A of School Breakfast Program 1 9/2/75 - 6/11/76 7/11/79 BN 

LIB 9 MSDE A&F 
014-25 

Special Milk Program Application 1 9/2/75 - 6/11/76 7/11/79 BN 

LIB 10 mA&F Schedule A of Special  Milk Program 4 9/2/75 - 6/11/76 7/11/79 BN 

LIB 11 MSDE A&F 
Form 014- 
10 

School  Lunch Program Application 1 9/2/75 - 6/11/76 7/11/79 BN 

LIB 12 Schedule A of School  Lunch Program 4 9/2/75 - 6/11/76 7/11/79 BN 

LIB 13 Administrative Review Report 
Food Service Program 

7 9/2/75 - 6/11/76 7/11/79 BN 

1.1B 14 MSDE A&F 
01412 9/75 

Claim for Reimbursement - School  Lunch 
Program and Special  Milk Program 

10 9/2/75 - 6/11/76 7/11/79 BN 

LIB 15 MSDE A&F 
04105 9/74 

Claim for Reimbursement - School  Breakfast 
Program 

10 9/2/75 - 6/11/76 7/11/79 BN 

<h2_i2__ 

I hereby certify that the above listed records were disposed of as indicated. 

Coordinator of Food Services        7/11/79 1 
Signature Title Date 

Division of Research, Evaluation, & Information System's Copy 

cubic footage 

PageJ of_L 



MSDE  FORM  REIS 074-1      9/73 

Certificate of Records Disposal - Maryland Public School Systems (LEA's) 
Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P. O. Box 8717, 
Friendship International Airport, Baltimore, Maryland 21240. 

Maryland State Department of Education will forward original certificates to: 

HALL OF  RECORDS COMMISSION  - STATE  OF MARYLAND 

RETENTION SCHEDULE  NO. 582 

St. Mary's County 

Reporting LEA 

Hollywood Elementary School 

Division of Reporting LEA 

Index 
Number 

I.3.A. 

1.3-A. 

Item 
Number 

25-27,29-32 

m 

Form 
Number 

CR-2,3,U,y 
6,7,8,9, 

Brief Description of Records 
Number 

of 
Each 

Record 

Personal Data, Test, Teacher Observation 
Handicapped Child,Vsion-Hearing Screening, 
Pupil's Medical and Pupil's Health 
Progress Records. 

Attendance Roll Books(Teachers' Registers) $5 

209 

Inclusive 
Dates of Records 

Disposed of 

9/1955 to 6/1965 
with -date of birth 
ranging from 
19U6 to 1958 

19li5 to 1965 

Date 
of 

Disposal 

08/07/7?       SH 

Method of Disposal 
SHRED-SH 
BURN - BN 
BURY - BY 

08/07/79       SH 

-Jl-^m. xk'M^+J 
I hereby certify that the above listed records were disposed of as indicated. 

Principal        August 6,1979 
Signature Title Date 

Division of Research, Evaluation, & Information System's Copy 

Approx.    h 
cubic footage 

Page of_ 



MSDE  FORM   REIS 074-1      9/73 

Certificate of Records Disposal - Maryland Public School Systems (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P. O. Box 8717, 
Friendship International Airport, Baltimore, Maryland 21240. 

Maryland State Department of Education will forward original certificates to: 

HALL OF  RECORDS COMMISSION  - STATE  OF MARYLAND 

RETENTION SCHEDULE  NO. 582 

St. Mary's County 

Reporting LEA 

Division ion of/Reporting LEA /f ' 

Index 
Number 

Item 
Number 

Form 
Number 

Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

f«/t9 

Date 
of 

Disposal 

Method of Disposal 
SHRED - SH 
BURN - BN 
BURY - BY 

/&J 

&lu*jt^.,.^. KL,J*. 
Signature 

Division of R 

I hereby certif/lhat line above listed records were disposed of as indicated. 

Date 

eseorch, Evaluation, & Information System's Copy 

JL 
cubic footage 

Page     /     of /_ 



MSDE  FORM  REIS 074-1      9/73 

Certificate of Records Disposal - Maryland Public School Systems (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P. O. Box 8717, 
Friendship International Airport, Baltimore, Maryland 21240. 

Maryland State Department of Education will forward original certificates to: 

HALL OF   RECORDS COMMISSION  - STATE  OF MARYLAND 

RETENTION SCHEDULE  NO. 582 

St. Mary's County 

Reporting LEA 

Jtethune ELemantaiy School 
Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number 

Brief Description of Records 

CUM FOLDERS 

ELrod, Cynthia Lynn 
Hewitt, John Stanley 
Mason, Ann Alf redla 
Deloatch, Michael Lynn 
Gibson, William Joseph 
Thompson, Margaret Jeanette 
Deloatch, Linwood Mark 
Payne, Herbert Lester, Jr. 
Mason, Mildred Anita 
Elrod, Sharon Marie 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

61* 
61* 
61* 
65 
61* 
65 
66 
66 
66 
66 

79 
79 
79 
79 
79 
79 
79 
79 
79 
79 

Signature 

I hereby certify that the above listed records were disposed of as indicated. 

Principal 

Date 
of 

Disposal 

7-79 
7-79 
7-79 
7-79 
7-79 
7-79 
7-79 
7-79 
7-79 
7-79 

Title Date 

Division of Research, Evaluation, & Information System's Copy 

July 16, 1979 

Method of Disposal 
SHRED-SH 
BURN - BN 
BURY - BY 

Bum 
Bum 
Bum 
Bum 
Bum 
Bum 
Bum 
Bum 
Bum 
Bum 

cubic footage 

Page _l_ofJ_ 



MSDE  FORM  REIS 074-1      9/73 

Certificate of Records Disposal • Maryland Public School Systems (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P. O. Box 8717, 
Friendship International Airport, Baltimore, Maryland 21240. 

Maryland State Department of Education will forward original certificates to: 

HALL OF  RECORDS COMMISSION  - STATE  OF MARYLAND 

RETENTION SCHEDULE  NO. 582 

St. Mary's County 

Reporting LEA 

Lexington Park Elamentai-'y Sr-.hnnl 
Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number 

Z^' 

Brief Description of Records 

Copies of Payroll-(Orig. at Bd). 
Copies of Payroll-,^,M,",""^f",,"" 
Copies of Payroll- 
Copies of Payroll- 
Copies of Payroll- 

Monthly Attendance Report 

Number 
of 

Each 
Record 

Monthly Attendance Report 

Monthly Attendance Report 

Monthly Attendance Report 

10 

10 

10 

Inclusive 
Dates of Records 

Disposed of 

7-73, 8-7l|. 
8-71]., 7-75 
7-75, 8-76 
8-76, 7-77 
7-77, 6-78 

7-26-79 
7-26-79 
7-26-79 
7-26-79 
7-26-79 

1973 
Jan,  Peb,  March 
April,  May,   Jun|e 
Sept,   6ct,   Nov, 
Dec. 

197J4. 
Jan,Peb,  March, 
April,  May,   Jun|e 
Sept,   Oct,   Nov, 
Dec. 

mi 
Jan,  Peb,  Inarch 
April,  May,  Junje 
Sept,   Oct,  Nov 
Dec. 

1976 
Jan,   Peb,  March 
April,  May,   Jure 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN - BN 
BURY - BY 

7-26-7') 

7-26-7? 

7-26-79 

I hereby certify that the above listed records were disposed of as indicated. 

Zi&zc^ Principal 8-3-79 

BN 
BN 
BN 
BN 
BN 

BN 

BN 

BN 

Title Date 

Division of Research, Evaluation, & Information System's Copy 

cubic footage 

/_0f_j/ Page. 



MSDE  FORM  REIS 074-1      9/73 

Certificate of Records Disposal - Maryland Public School Systems (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P. O. Box 8717, 
Friendship International Airport, Baltimore, Maryland 21240. 

Maryland State Department of Education will forward original certificates to: 

HALL OF  RECORDS COMMISSION  - STATE  OF MARYLAND 

RETENTION SCHEDULE  NO. 582 

St. Mary's County 

Reporting LEA 

Lexington Park Elementary School 
Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number 

Brief Description of Records 

Pupil Attendance Report (School- 
Copy) . 

Pupil Attendance Report 

Pupil Attendance Report 

Number 
of 

Each 
Record 

16 

16 

16 

Pupil Attendance  Report 16 

Inclusive 
Dates of Records 

Disposed of 

1972 7-26-79 
Jan,  Peb,  Marclji 
April,  May, 
June,  Sept,   Oct, 
Nov,  Dec. 

1973 
Jan,  Peb,   Marcl L 
Aprils,May,   June 
Sept,   Oct,   Nov, 
Dec. 

197*1 
Sept,   Oct,   Nov 
Dec,   Jan,  Peb, 
March,   April, 
May,   June. 

1975 
Sept,   Oct,Nov, 
Dec,   Jan,  Peb, 
March,   April, 
May,   June. 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN - BN 
BURY - BY 

7-26-79 

7-26-79 

7-26-79 

^£^ j£ 
Signature     ^ 

fyZstS 

I hereby certify that the above listed records were disposed of as indicated. 

_      Principal  8-3-79 

BN 

BN 

BN 

BN 

Title Date 

Division of Research, Evaluation, & Information System's Copy 

cubic footage 

Page   Q^ of   r 



MSDE  FORM  REIS 074-1      9/73 

Certificate of Records Disposal - Maryland Public School Systems (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P. O. Box 8717, 
Friendship International Airport, Baltimore, Maryland 21240. 

Maryland State Department of Education will forward original certificates to: 

HALL OF  RECORDS COMMISSION  - STATE  OF MARYLAND 

RETENTION SCHEDULE  NO. 582 

St. Mary's County 

Reporting LEA 

Lexington Park Elementary School 
Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number 

Brief Description of Records 

Pupil Attendance Report 

Number 
of 

Each 
Record 

16 

Inclusive 
Dates of Records 

Disposed of 

1976 7-26-79 
Jan,  Peb,  Marct. 
April,   May, 
June. 

Date 
of 

Disposal 

Method of Disposal 
SHRED - SH 
BURN - BN 
BURY - BY 

BN 

I hereby certify that the above listed records were disposed of as indicated. 

Principal 8-3-79 
Title Date 

Division of Research, Evaluation, & Information System's Copy 

cubic footage 

Page    •*    of f 



MSDE  FORM   REIS 074-1      9/73 

Certificate of Records Disposal - Maryland Public School Systems (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P. 0. Box 8717, 
Friendship International Airport, Baltimore, Maryland 21240. 

Maryland State Department of Education will forward original certificates to: 

HALL OF  RECORDS COMMISSION  - STATE  OF MARYLAND 

RETENTION SCHEDULE  NO. 582 

St. Mary's County 

Reporting LEA 

LexingtonPark Elementary School 
Division of Reporting LEA 

1^  £. 
Signature 

I hereby certify that the above listed records were disposed of as indicated. 

Principal 8-3-79 
Title Date 

Division of Research, Evaluation, & Information System's Copy 

Index 
Number 

Item 
Number 

Form 
Number 

Brief Description of Records 
Number 

of 
Each 

Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN - BN 
BURY - BY 

1 .3.A 

1.3.A 

8 

8 

REIS 
075-11 
REIS 
075-11 

Summary of  Enrollment,   Attendance 
& Promotions 

Summary of  Enrollment,   Attendance 
& Promotions 

1 

1 

72-73 

73-7^ 

7-26-7('         BN 

7-26-7^        BN 

Annual Report 
Annual  Report 

1 
1 

74-75 
75-76 

7-26-79         BN 
7-26-7)         BN 

Excessive  absence Report   20 Days 
Excessive  absence  Report   30 Days 
Excessive  absence  Report   30 Days 

1 
1 
1 

6-74 
6-74 
5-75 

7-26-7?         BN 
7-26-7}         BN 
7-26-7?         BN 

Drop-Out Report 1 6-74 7-26-7?         BN 

Summary of Pupils Transported 
Summary of  Pupils Transported 

1 
1 

9-73 
9-74 

7-26-7?         BN 
7-26-7?         BN 

Master Listing 
Master Listing 
Master Listing 
Master Listing 

1 
1 
1 
1 

9-73 
11-73 
6-74 

11-74 

7-26-7?         BN 
7-26-7?         BN 

-7-26=7?         BN 
7-26-7?         BN 

P.A.R.   Teacher's  Copy 
P.A.R.   Teacher's  Copy 
P.A.R.   Teacher's  Copy 
P.A.R.   Teacher's  Copy 

18 
15 
16 
16 

73-74 
74-75 
75-76 
72-73 

7-26-79         BN 
7-26-7?         BN 
7-26-7?         BN 

•77626?? 9         BN 

cubic footage 

Page    T   o* f 



MSOC FORM REIS 074-1    12/72 RETENTION SCHEDULE/TO. 582 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 

Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 

ship International Airport, Baltimore, Maryland  21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

BOARD  OF  EDUCATION  OF  BALTIMORE COUNTY 
PAPON IA ELEMENTARY SCHOOL     (0810)  

Reporting LEA 

9834 greenside Drive, Cockeysvl1le, Md. 21030 

Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED -SH, )( 
BURN -BN 
BURY -BY 

^ 

BEBCO 53-511  CR5 MARYLAND PERMANENT RECORD CARDS 1968 to 75 5/9/79 

1 box containing cards — 
9-1/2" x 11"- 
was 19 lbs. 

box measures 
wt. of box 

r m MAY 10 REC'D 

MAY L1979      ^ 

(fMIS        n %£/J 

Div. of Administration 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

A^KJ^  Q . b^^p 
Shirley 

BC 35-727-75 

7A. Hal Signature inK? 
Pr i ncI pa 1 

Title 
3/9/79 

Page_ 

Date 

1 of 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA'j) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 

Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 

ship International Airport, Baltimore, Maryland  21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NOr&83- 

Balto. County Board of Education 

Reporting LEA 

Bear Crook tary School 

Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED -SH 
BURN -BN 
BURY -BY 

1-05 BEBCO 53-58 Maryland FexwuMnt Record Card - CR-5 21*3 1969-1^76 10/79 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

'MUtl Principal 
Signature Title 

BC 35-727-75 

t? cu,   ft. 
^cubic footage 

to/xo/j? 
Date 
1 1 

Page of  



MSDE FORM REIS 074-1    12/72 
• — 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland  21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.-562 

C421 

BALTIMORE COUNTY BOARD OF EDUCATION  
Reporting LEA 

PARKVILLE  JUNIOR HIGH  SCHOOL 

Division of Reporting LEA 

Number Method of Disposal 
of Inclusive Date SHRED -SH 

Index Item Form Each Dates of Records of BURN -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

1-10 Payroll Scales,   Master Substitute Lists, 
Salary Info,   (names,   addresses,  s.s.#) 

115 1976-77 2/15/79 SH 

1-10 Mipes  Daily Enrollment Edit Listing,   Pupil 
Address Listing   (Excess) (Mo/)~recoi'dl*) 
Teacher & ClericalSign-in Sheets 

310 1977-78 2/15/79 SH 

1-10 7 345 1971-74 3/12/79 SH 

1-10 7 186 Daily Substitute  Report - Sign-In Sheets 313 1971-74 3/12/79 SH 

1-10 3 Paid Vendors Bills/Invoices 1 cu.ft .     8/1973-6/1975 3/15/79 SH 

1-10 3 Cash  Receipts  #401 -  #1771 1374 7/1973-6/1975 3/15/79 SH 

1-10 3 91-704-74 Band Agreements  & Copies 25 9/1973-6/1975 3/15/79 SH 

1-10 3 42-109-60 Bank  Reconciliation Sheets 24 7/1973-6/1975 3/15/79 SH 
1-10 3 110-65 Receipts  Summary 3 6/1974-6/1975 3/15/79 SH 

1-10 2 Retail Sales Tax Report 16 9/1970-9/1974 3/15/79 SH 

1-10 3 Bank deposit slips   (checking account) 351 7/1973-6/1975 3/15/79 SH 

1-10 3 Cancelled & Voided Checks  *8670-9771 1098 8/1973-6/1975 3/15/79 SH 

1-10 3 Check Stubs  #8601 -  9602 4 bks. 6/1973-4/1975 3/15/79 SH 

1-10 3 31-34-61 Request Reimbursement 123 7/1973-6/1975 3/15/79 SH 

1-10 3 31-30-69 Remittance  Reportg 57 7/1973-6/1975 3/15/79 SH 

1-10 7 Accident  Records   & Work  Copies   (spare  copies l)      68 1975-78 3/15/79 SH 

1-10 7 Accident  Records   & Work  Copies   (not needed) 153 1958-1974 3/15/79 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

BC 35-727-75 

I hereby certify that the above listed records were disposed of as indicated. 

Principal 

cubic footage 

9/17/79 

Signature Title Date 

Page     1       of 2_ 



MSDE FORM REIS 074-1    12/72 — -* 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

'Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.-Se» 

C421 

BALTIMORE  COUNTY BOARD OF EDUCATION 
Reporting LEA 

PARKVILLE  JUNIOR HIGH  SCHOOL 

Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN -BN 
BURY -BY 

1-10 
1-10 

7 
3 

40-161-69 Time  Cards 

Checking Account Bank Statement 

•'Pupil  Address  Lisintj 78-79   (extras) j 
iPupil  Info.   Enrollment            (extras)y 

2666 

54 

38 
37 

?   -   1975 

2/1973-6/1975 

1978-79 
1977-78 

3/22/79 

3/22/79 

9/17/79 
9/17/79 

SH 

SH 

SH 
SH 

Enter est mate of total c ubic footage of re cords disposed of on last page only of certificates submitted 7 

(f?^^ /y^^LtSf^ 

I hereby certify that the above listed records were disposed of as indicated. 

   Principal  

Signature Title 

cubic footage 

9/17/79 

BC 35-727-75 

Date 

Page   2 of 2_ 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.-Se?- 

0.4 SI 

Herfiford Jr.   ST.  High School 
Reporting LEA 

Baltimore County Board of Education 

Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED -SH 
BURN -BN 
BURY -BY 

1-05 1 HhlHCO- 
i;3_50_62 

CR-1 Achievement and attendance record 35U 9-63 to 6-7^5- 

1 

SH 

1-05 1 •RKRCO-51-58 CR-2 Personal Data Record 310 9-63 to 6-7^r SH 

1-05 1 •RTWCO-57-60 CR-3 Test Record 310 9-63 to 6-7^r SH 

1-05 2 BKBCO-56-58 CR-9 Pupils Health Progress Report 310 9-63 to 6-7^3- SH 

C+Zl) 
Team conference records and all tther 
information and reports of confidential 
nature. 

1-05 2 Immunization Certificates SH 

Cumulative folders containing all 
students miscellaneous papers. 

35U 9-63 to e-lfyS r SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

12 

Principal 
Title 

BC 35-727-75 

cubic footage 

Date 

Page     1       of ]_ 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NQrOOg • 

BALTIMORE COUNTY PUBLIC SCHOOLS 
Reporting LEA 

GARRnSON OFFICE 
Division of Reporting LEA 

Number Method of Disposal 
of Inclusive Date SHRED -SH 

Index Item Form Each Dates of Records of BURN -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

2-12 1 BEBCO 
36-71 

Psychological Services Case Files 212 1957-S8 9-11-79 SH 

2-13 1 BEBCO 
11-58 

36-61; 
36-71 
8U-3^-58 
li2-71 

Referral forms for Pupil Services 970 1957-58 9-11-79 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

MsL>^r^a^=^NCt>7>U^0 

I hereby certify that the above listed records were disposed of as indicated. 

Building Representative 

BC 35-727-75 

Signature 
Therma L. Harris 

Title 

cubic footage 

9-11-79 
^ate 

Page of_ 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO^Sa?*' 

BOARD OF EDUCATION OF BkLTIMORE COUNTY 
Reporting LEA 

Overlea Senior High School - #lU73 
Division of Reporting LEA 

Number Method of Disposal 
of Inclusive Date SHRED -SH 

Index Item Form Each Dates of Records of BURN -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

l-fif/o >^7 
3 

Teacher's Attendance Records 1970-714 
Balance of Accounts      1961-6U 

1970-7U 
1961-6U \ 

SH 
SH 

1 Receipts  (Copies)    1972-1975 1972-75 SH 

Check Stub Register   1961-1973 1961-1973 on 

Cancelled Checks    1970-72 1970-72 SH 

Invoices, Deposit Slips, Receipts,etc. 
1961-197U 1961-7U SH 

Reimbursements 1961-1975 1961-75 SH 
SH Auto Shop Repair Orders       1973-7U 1973-7U 

Print Shop Repair Orders    1973-7U 1973-7U SH 

' 
r t Summer School     1968-197U Total 

13 
1968-197U 1 SH 

Boxes 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

PRINdPfll 
Title 

19 
cubic footage 

8/2lt/79 

BC 35-727-75 

Date 

Page      1     of   1 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE N0.«68a- 

BOARD OF EDUCATION   OP   &$£./%.  <^o^>hfrY 

Reporting LEA 

RIDGELY JR. HIGH 

Division of Reporting LEA 

index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED -SH 
BURN -BN 
BURY -BY 

1-05 Attendance Cards 

(we do not use registers) 

1200 1975-76 School 
Yeat 

8/13/79 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hsreby cartify that the above listed records wers disposed of as indicated. 

cubic footage 

Title Date 

3C 35-727-75 Page, /* / 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO. 98?^ 

Board of Education of Baltimore County 
Reporting LEA 

Gunpowder Elementary School 
Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED -SH 
BURN -BN 
BURY -BY 

1-05 1 BEBCO 53-58 CR-5 - Pemanent Record, Elem School 600 7A/70-6/30/75 8/20/79 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

cubic footage 

I hereby certify that the above listed records were disposed of as indicated. 

ky^rr^J-. (ujJ^n/ 
Signature / Title 

BC 35-727-75 

Date 

Page of  



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.-eer 
Ck21 

BOARD OF EBUCATION   £>F &Ai-Tb.  coo/vr/ 
Reporting LEA 

RIDGELY JR. HIGH 

Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED -SH 
BURN -BN 
BURY -BY 

1-10 3 ^2-106-6: CHECK VOUCHKKS 250 1975-76 School year 8/13/79 SH 

3 42-7^2-72 SCHOOL RECEIPTS 500 11               11 

3 ^2-109-60 BANK RECONCILIATION 12 ti               11 

3 31-3^-61 RIMBURSEMENT REQUEST 24f it               tt 

3 42-110-65 REOSIPT SUMMARY ?5 ti               11 

i 
7 42-9-69 APPLICATION FOR USE OF SCHOOL FACILITIES 200 ¥                it \ 

1 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

/l      Signature 

I hereby certify that the above listed records were disposed of as indicated. 

BC 35-727-75 

cubic footage 

W7/ 
Date 

Page        /  of     / 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.^e?- 

o*z/ 

Cockeysville ELementary 
Reporting LEA 

Baltimore County Board of Education 

Division of Reporting LEA 

Number Method of Disposal 
of inclusive Date SHRED-SH 

Index Item Form Each Dates of Records of BURN -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

1-09 8 9-69 Use of Building 61 1971-71* r SH 
9 
8 
6 
8 
8 
8 
8 
8 
8 
5 
9 

1*2-71*0-72 

1*2-71 
11-73 

Sunmer School Tution Reports 
Insurance Reports 
Suspensions and Reports 
Free Lunch 
Corrective Reading Progress Reports 
Speech Report 
Remedial Reading Report 
Accident Reports 
Class Lists 
Summer School Pre-Schcol Class lists 
Correspondence 

9 
152 
21 
26 
71* 

1 
7 

71* 
1* 
5 
356 

1966-71* 
1968-75 
1972-71* 
1973 
1970-71 
1967-69 
1967-69 
1968-1971* 
1971* 
1967 
1965-70 

\ 
8 91-19-72 Teachers Absence Cards 133 197l*-76 • f 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

r^t^f^- Av 
Signature   / 

BC 35-727-75 

Pfiaoipal 
Title 

l. as- 
cubic footage 

i*-/?-?? 
Date 

Page     /      of   ^- 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.*** 

Reporting LEA 

Cockeysville Elementary 

Baltimore County Board of Education 

Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED -SH 
BURN -BN 
BURY -BY 

1-05 3 Attendance registers 100 1969-75 tfaM SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

SignauJre        \ 
pGisj<:.i?A> 

Title 

. '^ 5" 
cubic footage. 

S'-/(?~n</ 

BC 35-727-75 

Date 

Page    &*     of _£*_ 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO. Si2 
C421 

Board of Education of Baltimore County- 
Reporting LEA 

Merritt Pt. Elementary 

Division of Reporting LEA 

Number Method of Disposal 
of Inclusive Date SHRED-SH 

Index Item Form Each Dates of Records of BURN -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

1 Bubuu  
1-09 4 42-108-65 Official School Receipts (Bound Books) 5 bks 9/17/65-6/16/75 6/30/79 SH 
1-09 4 — School checks   #359 - 1433 4/10/69-6/30/76 ii 

1-09 4 — Check Stubs      #1 - 1254 5 bks 4/7/65-9/4/75 it 

1-09 4 — Deposit Slips 4/7/65 -9/4/75 ti 

1-09 4 31-34-61 Reimbursement Requests 31 12/7/67-6/10/76 n 

1-09 4 42-109-60 Bank Reconciliations 3 bks 6/1/70-Jan 76 n 

1-09 4 Bank Statements 6/1/70-Jan 76 it 

1-09 4 Report of Journal Balances 
Check Vouchers (Pd Bills & Invoices) 

6/1/70-Jan 76 II 

1-09 4 — 6/1/70-Jan 76. it 

1-09 4 31-30-69 Remittance Reports 58 2/13/73-6/30/76 it 

1-09 4 — Bills/invoices pd July 69-June 70 it 

1-09 4 Deposit Slips July 69-June 70 ti 

1-09 4 — Receipts Summaries July 69-June 70 it 

1-09 4 — Petty Cash Summary Envelopes July 69-June 70 ti * 
1-09 4 —— Bills/invoices pd July 70-June 76 it 

1-09 4 — Deposit Slips July 70-June 76 II 

1-09 4 — Receipts Summaries July 70-June 76 
JW 70-June 76 

ti 

1-09 4 Petty Cash Summary Envelopes it 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

cubic footage 

<^Wl^ lT\v>mS$l 

I hereby certify that the above listed records were disposed of as indicated. 

Principal 7//27/79 

Signature Title 

BC 35-727-75 

Date 

Page_J of   5 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA'j) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

1533 
RETENTION SCHEDULE NO. 5824 

C421 

Bd. of Ed. of Baltimore County- 

Reporting LEA 

Herritt Point Elementary 

Division of Reporting LEA 

Number Method of Disposal 
of Inclusive Date SHRED -SH 

Index Item Form Each Dates of Records of BURN-BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY-BY 

Bebco 
1-09 5 42-737-72 Summer School Registrations 28 1972 6/30/79 SH 
1-09 5 42-738-72 Summer School Refund Authorizations 2 1972 
1-09 5 42-740-72 Report of Summer School Tuition 1 June 30,  1973 
1-09 5 42-740-72 Report of Summer School Tuition 1 July 1,   1974 
1-09 5 42-739-72 Summer School Waiver Authorisation 1 June 1974 

1-09 5 42-737-72 Summer School Registrations 19 June 1974 
1-09 5 42-740-72 Report of Summer School Tuition 1 June 1975 
1-09 5 42-738-72 Summer School Refund Authorization 1 June 1975 
1-09 5 42-739-72 Summer School Waiver Authorization 1 June 1975 
1-09 5 42-737-72 Summer School Registrations 53 June 1975 
1-09 5 42-740-72 Summer School Tuition Report 1 July 1976 
1-09 5 42-737-72 11            "        Registrations 49 July 1977 
1-09 5 42-740-72 "          "        Report 1 July,   1977 
1-09 5 42-737-72 1111          "        Registrations 20 July 1977 
1-09 5 42-739-72 "          "        Waiver 2 July 1977 
1-09 5 42-740-72 11        "        Report 1 July 1978 
1-09 5 42-738-72 11          "        Refund 3 July 1978 

1-09 5 42-739-72 11          "        Waiver 9 July 1978 
1-09 5 737-72 "          "        Registrations 42 July 1978 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

Signature* 

I hereby csrtify that the above listed records were disposed of as indicated. 

Principal 

cubic footage 

7-27-79 

Title 

BC 35-727-75 Page_ 

Date 

 of  



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland  21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO:!! 
C 421 

Bd, of Ed, of Baltimore County 

Reporting LEA 

Merritt Point Elementary- 

Division of Reporting LEA 

Index Item Form 

Number 
of 

Each 
Inclusive 

Dates of Records 
Date 

of 

Method of Disposal 
SHRED -SH 
BURN -BN 

Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

1-09 4 ^__ Checks   #1  - 23 July  I64-June  '65 6/30/79 SH 
1-09 4   Bank Statements II                 ii 

1-09 4   Bank Reconciliations it                 II 

1-09 4   Checks #1 - 82 1963-64 
1-09 4 Bank Statements 1963-64 
1-09 4 —— Bank Reconciliations 1963-64 
1-09 4   Receipts Summary 1963-64 
1-09 4   Checks   #83 1962-63 
1-09 4   Bank Statements 1962-63 
1-09 4 — Bank Reconciliation 1962-63 
1-09 4 Receipts Summary 1962-63 
1-09 4   Checks #24 1965-66 
1-09 4   Deposit Slips ti 

II n it Bank Statements II 

II II Band Reconciliation II 
II 

1-09 

n 

4 
Receipts Summary 
Checks #80 

II 

1966-67 
ii n Deposit Slips it 

ii ti Bank Statements and Reconciliations it 
II ii Receipts Summary it 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

cubic footage 

<^A^^wt^ 
I hereby certify that the above listed records were disposed of as indicated. 

Princioal 7-27-79 

Signature Title 

BC 35-727-75 

Date 

Page      3     of 5_ 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA'i) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NOUSS^ 
C 421 

Bd, of Ed. of Baltimore County 

Reporting LEA 

Merritt Point Elementary- 

Division of Reporting LEA 

Number Method of Disposal 
of Inclusive Date SHRED -SH 

Index Item Form Each Dates of Records of BURN -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

1-09 4 Bank Statements and Reconciliations 1969-70 6/30/79 SH 

1/09 4 Checks #177 1967-68 it ti 

it n Deposit Slips 1967-68 II II 

ii N Bank Statements & Reconciliations n it 

ii II Receipts Summaries H ti II 

1-09 4 Checks #289 and Deposits slips 1968-69 it II 

II II Bank Statements and Reconciliations II II ti 

II n Receipts Summaries it ti n 

1-09 8 Payroll Reports  (Teacher sign-in) 1970-1976 II ii 

1-09 8 Payroll Reports  (Substitute sign-in) 
Payroll Reports  (Custodial) 

1969-1976 n it 

1-09 8 1968-1976 H it 

1-09 8 Custodial Time Cards 1975-76 
1-09 8 Student Accident Insurance file 1970-1974 II 

1-09 8 PPW Referrals 69 1961-1978 ll II 

1-09 8 Team Conference Notes/Agenda 1973-78 tl u 

1-09 8 Cafeteria Aide Attendance Sign-in 1974-1976 It II 

1-09 8 Use of Facilities Applications 1966-1976 II II 

1-09 10 91-3-72 Pire Drill Reports 1973-79 II ti 

1-09 10 40-352-74 Property Damage Report 1974-79 II II 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

Signature 

I hereby certify that the above listed records were disposed of as indicated. 

Principal 

Title 

cubic footage 

7-27-79 

BC 35-727-75 Page_ 

Date 

4 of 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.JB 

G  421 

3d.  of Ed. of Balto. County- 
Reporting LEA 

Merritt Point Elementary 

Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN -BN 
BURY -BY 

1-09 
1-09 
1-09 

10 
10 
10 

Staff Organization Report 
Estimated Enrollment Reports 
Principal's Supervisory Reports 

1970-1979 
1970-1979 
1962-1978 

6/30/79 
t! 

SH 
ii 

«A 
Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

Signature 

I hereby certify that the above listed records were disposed of as indicated. 

Principal 

1 

cubic footage 

7-27-79 

BC 35-727-75 

Title Date 

Page     ^       of 5 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.^W 

Baltimore County Public Schools 
Reporting LEA 

Superintendent's Office 
Division of Reporting LEA 

Number Method of Disposal 
of Inclusive Date SHRED -SH 

Index Item Form Each Dates of Records of BURN -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

f-oz^ ,r General Files - Superintendent 5 file July 1972- Aug.  14, SH 
(Correspondence) drawerfe       June 1973 1979 

(8 boxes ) 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted /o 
cubic footage 

I hereby certify that the above listed records were disposed of as indicated. 

<
EJ&OU+JU   JSl*.* •» ^exjQ 

Signature 
J&444JI£^ j£ *Jtufi£' 

0      Date 
of/?7? 

BC 35-727-75 Page      /     of       / 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS <LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.-S83- 

Board of Education of Baltimore County 

Reporting LEA 

Woodlawn Senior High School 

Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN -BN 
BURY -BY 

1-10 3 BEBCO 
42-109-60 

Bank Reconciliation Fortns with attached 
deposit slips, bank charges and 
checking account bank statements 

July 1972-June 197' 8/1/79 SH 

1-10 3 BEBCO 
42-742-72 

Receipts, Secondary - #12798 through #139: 9 July 3, 1972- 
June 27, 1973 

8/1/79 SH 

1-10 3   Cancelled Checks - #12316 through #13173 July 7, 1972- 
June 30, 1973 

8/1/79 SH 

1-10 3   Check Stubs - #9520 through #L1723 February 13, 1970- 
September 29, 1971 

8/1/79 SH 

1-10 3   Paid bills, remittance reports, reimbursen 
requests, etc. 

ent July 1972^June 197; 8/1/79 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

cubic footage 

by certify that the above listed records were disposed of as indicated. 

Prinoi 
Trtle 

7/?5/79 

BC 35-727-75 

Date 

Page       1    of ^ 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland  21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO^gft 
C  421 

Board of Education of Baltimore County 
Reporting LEA 

Norwood Elementary School 

Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED -SH 
BURN -BN 
BURY -BY 

l-ocl 8 Miscellaneous  items  from cuihuihative  foldersxEst. 
of  students transferring to  jr.   high. 
All  items are unnecessary or duplicates 250 1972-73 thru 6-79 7-25-79 SH 

8 Closed purchase orders 100 1974-75 7-25-79 SH 
8 Non-Resident Tuition Records 2 1974-75 7-25-79 SH 
8 Sick Leave  Print-outs 12 1974-75 7-25-79 SH 
3 Retail  Sales Tax Records 5 1973-75 7-2&=79 SH 
8 Free Lunch Applications 100 1975-76 7-25-79 SH 
8 Reimbursement  Requests 16 1975-76 7-25-79 SH 
8 SSIS Control  Dog  & Listing 7 1975-75 7-25-79 SH 
8 Public Law 874  Count,   1973-74,   1974-75 2 1973-74,   1974-75 7-25-79 SH 
8 Application  for Use of  School FAcilities 100 1974-76 7-25-79 SH 
8 MIPES Change Memos 50 1975-76 7-25-79 SH 
8 Team Conference  Summaries 50 1974-75 7-25-79 SH 
5 Receipts 276 1975-76 7-25-79 SH 
5 JV Vouchers 14 1975-76 7-25-79 SH 
5 Bank Statements 12  pk 1975-76 7-25-79 SH 
5 Check Books   (stubs) 5 5-7-73  to  4-22-76 7-25-79 SH 
8 Child Accounting Print-outs 150 1973-74 7-25-79 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

Signature yrf 

I hereby certify that the above listed records were disposed of as indicated. 

Secretary  

BC 35-727-75 
r Title 

1309  cu.   in. 

cubic footage 

7-25-79 
Date 

Page of_ 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO. BMC 
ckZL 

Board of Education of Baltimore County 
Reporting LEA 

Charlesmont Elementary School 

Division of Reporting LEA 

Index Item Form 

Number 
of 

Each 
Inclusive 

Dates of Records 
Date 

of 

Method of Disposal 
SHRED -SH 
BURN -BN 

Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

1-09 h Bebco 
143-10960 

Bank Reconciliation Forms 116 lVl/66-6/30/76 7/23/79 SH 

1-09 h Bebco 
U2-108-65 

Official School Receipts 7 11/V66-6/30/76 7/23/79 SH 

1-09 h Bebco 
31-3ii-6l 

Reimbursement Request 15 11/1/66-6/30/76 7/23/79 SH 

1-09 h Bebco 
U2-10U-72 

Invoice-Kindergarten Snacks 116 11/0/66-6/30/76 7/23/79 SH 

1-09 h Bebco 
li2-10l|-52 

Petty Cash Summary Ehvelopes 200 IVV66-6/30/76 7/23/79 SH 

1-09 h Deposit slips 116 1VV66-6/30/76 7/23/79 SH 

1-09 h Cancelled checks 5000 11/2/66-6/30/76 7/23/79 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

Sianature Title        1/ 

cubic footage 

7/6^/ n- 
BC 35-727-75 

Date 

Page__l_ of 2_ 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO. S^ 
Cli21 

Board of Education of Baltimore County 
Reporting LEA 

Charlesmont ELementaiy School 
Division of Reporting LEA 

Number Method of Disposal 
of Inclusive Date SHRED -SH 

Index Item Form Each Dates of Records of BURN -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

1-09 It 6heck Stubs 3300 11/1/66-6/30/76 7/23/79 SH 

1-09 h Paid Vendors Bills/Invoices 3300 11/1/66-6/30/76 7/23/79 SH 

1-09 5 BC U2-725-7: ! School Store and other Inventory Sheets 100 11/1/66-6/30/76 7/23/79 SH 

1-09 10 Report on Monthly Fire Drills 100 11/1/66-6/30/76 7/23/79 SH 

1-09 h Bank Statements 116 11/1/66-6/30/76 7/23/79 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 8 
cubic footage 

/' 

I hereby certify that the above listed records were disposed of as indicated 

eU. 
Signature 

^i^v- 
Title 

BC 35-727-75 

Date 

Page      ^      of     2 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship international Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE UO^»f 

BOARD OF EDUCATION OF BALTIMGHE COUNTY 
Reporting LEA 

CATONSVILLE SENIOR HIGH SCHOOL 
Division of Reporting LEA 

Number Method of Disposal 
of Inclusive Date SHRED-SH 

index Item Form Each Dates of Records of BURN -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

i$ I P8§ Permanent Records (on microfilm) 
Attendance Records (on microfilm) 

li71 1975-6 7 18 79 SH 
PDS un 1975-6 7 18 79 SH 

1-0? 1 PDS Test Cards (Graduates) 1*71 1975-6 7 18 79 SH 
1-05 1 Test Cards (Withdrawals) 150 1975 7 18 79 SH 
1-0? 1 Withdrawal Folders i5o 1975 7 18 79 SH 
i-o5 1 Senior Survey Reports bn 1976 7 18 79 SH 
1-05 1 Report Cards 2200 1975-6 7 18 79 SH 
1-05 1 Dioloraa Name Cards U71 1976 7 18 79 SH 
1-05 2 Pupil Medical Reports li71 1975-6 7 18 79 SH 
i-o5 2 »             •               «      (Withdrawals) 150 1976 7 18 79 SH 
1-05 3 Teacher Register (Attendance) B 1975-6 7 18 79 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

JH .-t 

I hereby certify that the above listed records were disposed of as indicated. 

Vice- Principal 
Signature Title 

9 Cartons 
aOQCXftXXSQK 

7 18 79 

BC 35-727-75 

Date 

Page     1      of \_ 



MSDE FORM REIS 074-1    12/72 RETENTION SCHEDULEVtfaXSX  0*21 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland  21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

Rfwrri of Biucatlon of HaitimnrB Rminty 
Reporting LEA 

Sandv Plains ELemfintary School 
Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN -BN 
BURY -BY 

1-09 4 BEBG0 
42-107-61 

Petty Cash Summary 19 1/72 - 2/75 7/19/79 SH 

1-09 k Deposit Slips (Union Trust) 230 7/72-6/76 7/19/79 SH 

1-09 k Check Stubs 3 bks. 7/70-3/75 7A9/79 SH 

1-09 4 BKBG0 
42-108-65 Official School iecelpt 3 bks. 10/74-6/75 7/19/79 SH 

1-09 8 Free Lunch Applications 235 9/70-6/75 7/19/79 SH 

1-09 k 42-109-60 Bank Reconciliation 55 6/71-6/75 7/19/79 SH 

1-09 10 04-3-72 Monthly Fire Drill Reports 29 1/73-6/75 7/19/79 SH 

1-09 4 42-110-65 Receipts Summary 30 3/73-9/74 7/19/79 SH 

1-09 4 31-30-69 Remittance Report 16 2/72-3/74 7/19/79 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

%L 7*?. SZL/ 

I hereby certify that the above listed records were disposed of as indicated. 

Principal 
Signature Title 

BC 35-727-75 

cubic footage 

July 19, 1979 
Date 

Page      1     of f 



MSDE FORM REIS 074-1    12/72 RETENTION SCHEDULE NOX396 Cf*21 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

Board of Biucatlon of Baltimore County 
Reporting LEA 

Sandy Plains Elementary School 
Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN -BN 
BURY -BY 

1-09 8 Bl-Weekly    Teachers & Clerical Ikyroll Rep. 140 7/73-1/75 7/19/79 SH 

1-09 4 31-34-61 Reimbursement Request 38 11/66-4/75 7/19/79 SH 

1-09 k Paid Vendors Bills/invoices 100 8/60-2/76 7/19/79 SH 

1-09 6 Team Conference Data 235 10/70-5/77 7/19/79 SH 

1-09 8 91-19-6^ Absence Cards 410 9/74-6/76 7/19/79 SH 

1-09 k Cancelled Checks 150 5/71-5/76 7/19/79 SH 

1-09 8 40-161-69 Time Cards 150 4/75-5/76 7/19/79 SH 

Enter estimate of total cubic footaga of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

  Principal  
Signature Title 

JJftQ. 
cubic footage 

July 19.  1979 
Date 

BC 35-727-75 Page   2        of 2_ 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NOl^«f 

Battano/Lt County Boa/id ofi EduacubLon 
Reporting LEA 

Hampton Elemtnta/iy Sakool 
Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN -BN 
BURY -BY 

1-05 /   StudeMt &olde/a>  (alt AtudtnU ov&i 
21 ywa old) 

200 
total 

1947-1957 7-20-79 SH 

Alt fioAm tx.ce.pt £01 Cn. V* and CR 5'4. 
TheAt have, been putted and pttmantntly 
illexi. 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

PAlmilpal 
Signature Title 

BC 35-727-75 

?/j ?0, 
Date 

Page. of 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NOJJSSg 

Board of Education of Baltimore County 
Reporting LEA 

Franklin Senior High School 
Division of Reporting LEA 

Number Method of Disposal 
of Inclusive Date SHRED -SH 

Index Item Form Each Dates of Records of BURN -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

1-05 1 BEBC0 i;9-5£ Achievement and Attendance Records 52U Grad.  Class & 
mthdrawals - 1976 7/20/79 SH 

1-05 1 BEBC0 57-6C Test Records $2h Grad.  Class & 
Withdrawals - 1976 7/20/79 SH 

1-05 1 BEBCO li6-5£ Health Record 52U Grad. Class & 
Withdrawals - 1976 7/20/79 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 
1.3 

^AcaC 
Sjjgnature 

I hereby certify that the above listed records were disposed of as indicated. 

  Assistant Principal  

cubic footage 

7/20/79 
Title 

BC 35-727-75 

Date 

Page     /     of l_ 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland  21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO^SS*- 

Board of Education of Baltimore County 
Reporting LEA 

Dundalk Senior High School 
Division of Reporting LEA 

Number Method of Disposal 
of Inclusive Date SHRED -SH 

Index Item Form Each Dates of Records of BURN -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

1-05 1 CR-1 
9-57 

CR-1 Cards for Class of 1975 600 197U - 1975 7/10/79 SH 

1-05 1 Cumulative Records for 197U-75 
Withdrawals 

206 197U - 1975 7/10/79 SH 

1-05 1 Cumulative Records for Class of 1975 600 19!& - 1975 7/10/79 SH 

1-05 1 CR-1 
9-57 

CR-1 Cards for Class of 1976 576 1975 - 1976 7/10/79 SH 

1-05 1 Cumulative Records for Class of 1976 576 1975 - 1976 7AO/79 SH 

1-05 1 Cumulative Records for 1975-76 
Withdrawals 

260 1975 - 1976 7/10/79 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

^£ 
Signature W— Pri nni pal 

Title 

11 
cubic footage 

.2Z1QZ7*. 

BC 35-727-75 

Date 

Page     1      of 1_ 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.-SSS 

Baltimore County Public Schools 

Reporting LEA 

Riverview Elementary School 

Division of Reporting LEA 

Number Method of Disposal 
of Inclusive Date SHRED-SH 

Index Item Form Each Dates of Records of BURN -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

1-09 4 42-108-65 Official School Receipts 3 1974-1976 7-9-79 SH 
1-09 4 Bank Statementss  (Checking Account) 50 1975-1976 7-^-79 SH 
1-Q9 4 Deposit Slips 28a 10c 1975-76 7-9-79 SH 

4 Receipts 100 1975-76 7-9-79 SH 
1-09 4 Cancelled Checks 100 1975-76 7-9-79 SH 
1-09 4 42-109-60 Bank Reconciliation 12 1975-76 1-9-19 SH 
1-09 8 School Lunch Applications 250 1975-76 7-9-79 SH 
1-09 8 Sign in Sheets - Attendance 250 1973-1976 1-9-19 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

hereby certify that the above listed records were disposed of as indicated. 

 Secretary  

cubic footage 

7-^-79 
Title 

BC35 

Date 

Page     '       of {_ 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA'j) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland  21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.-Sefr 

Reporting LEA 

Division of Reporting LEA ^ 

Number Method of Disposal 
of Inclusive Date SHRED-SH 

Index Item Form Each Dates of Records of BURN -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

1-05 1 CR-5 Permanent Record,  Elem School^l^f^^i 
Absence Cards 

l,5oo 1963-1975 6/30/79 SH 
1-09 8 19-72 175 197U-1977 6/30/79 SH 
1-09 8 161-69 Time Cards 237 1971-1977 6/30/79 SH 
1-09 8 ETR Payroll Time Sheets(Substitutes,Custodian > 

Teachers,clerks,& aides) 75 1971-1975 6/30/79 SH 
1-09 h Paid Vendors Bills/Invoices 160 1975-1976 6/30/79 SH 
1-09 h Deposit Slips,  Cancelled, Paid & Voided 75 1975-1976 6/30/79 SH 
1-05 2 CR-8&9 Pupils Medical Ricord from Private 5i»tva7 

Physician.    Pupils Health progress repor J 5o 1950-1955 6/30/79 SH 
1-09 it U2-110-65 Receipts Summary 36 1975-1976 6/30/79 SH 
1-09 h U2-109-60 Bank Reconciliation Forms 12 1975-1976 6/30/79 SH 
1-09 h 1^2-108-65 Official School Receipts (Bound Books) 1 1975-1976 6/30/79 SH 
1-09 h Bank Statements 12 1975-1976 6/30/79 SH 
1-09 h Petty Cash Receipts 15 1975-1976 6/30/79 SH 
1-09 h Petty Cash Summary Envelopes It 1975-1976 6/30/79 SH 
1-05 3 Pupil Attendance Records    Sch   c4i>l 1U 1975-1976 6/30/7S SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

^ae^^^x^l 

I hereby certify that the above listed records were disposed of as indicated. 

Principal  
Signature Title 

JLl 
cubic footage 

&/^oh9 
BC 35-727-75 

^ate 

Page_1 of 1_ 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland  21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO-^aS" 

Baltiitore County Board of Education 

Reporting LEA 

Cockeysville Elementary School 

Division of Reporting LEA 

Number Method of Disposal 
of Inclusive Date SHRED -SH 

Index Item Form Each Dates of Records of BURN -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

1-05 1 CR-5 Permanent Record,  EL em.  School U82 prior to 75-76 
school year 

rthf SH 

1-05 1 CR-X1 Maryland Achievement and Attendance 
Record 

20 prior to 75-76 
school year 

VJM SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

/ 
cubic footage 

Signature 
Principal 

Title 
—July 3^1979 

~ ato 

BC 35-727-75 

Date 

Page       /    of     / 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO. 582- 
C-k21 

Board  of Education of Baltimore County 

Reporting LEA 

Timber Grove Elementary School 
Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN -BN 
BURY -BY 

1-^7 k BEBCO 
42-110-65 RECEIPTS SUMMARY 242 7/1/68 to 6/30/73 6/27/79 SH 

i-yf*! h BEBCO 
- 

42-104-72 INVOICE KINDERGARTRN SNACKS 78 7/1/71 to 6/30/73 6/27/79 SH 

i-yfel 3 STATE 
EST78062 RETAIL SALES AND USE TAX REPORT 20 7/1/69 to 6/30/73 6/27/79 SH 

l-Xfcf k BEBCO 
31-34-64 

REQUEST FOR REIMBURSEMENT 41 7/1/68 to 6/39/73 6/27/79 SH 

i-ytfel k CHECK BOOK STUBS 10 9/25/68 to 4/11/73 6/27/79 SH 

i-^r k CANCELLED CHECKS 917 7/15/68 to 12/21/73 6/27/79 SH 

1-^7 k DEPOSIT SLIPS 507 9/16/68 to 12/21/73 6/27/79 SH 

i-yfol k BANK STATEMENTS 62 5/31/68 to 12/31/73 6/27/79 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

cubic footage 

^y^/v /w. j&jtztz 
Signature 

I hereby certify that the above listed records were disposed of as indicated. 

_ Principal  
Title 

6/27/79 

BC 35-727-75 

Date 

Page__l_ of 2_ 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE N0r982 

0-^21 

Board of Education of Baltimore County 

Reporting LEA 

Timber Grove Elementary School 

Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN -BN 
BURY -BY 

1=1**7 k BEBCO 
1*2-109-60 EECONCILIATION STATEMENTS 55 5/31/68 to 6/30/73 7/27/79 SH 

i-javy k BEBCO 
31-30-76 REMITTANCE REPORTS k2 7/1/69 to 6/30/73 7/27/79 SH 

i->er*7 k BEBCO 
1*2-707-78 

CHANGES IN SCHOOL FUNDS 6 7/1/68 to 6/30/69 7/27/79 SH 

i->ef*y ^ VENDORS'  BILLS 634 7/1/68 to 6/30/73 7/27/79 SH 

i-ififoi 5 BEBCO 
84-38-69 

REPORT OF NON-RESIDENT PUPIL TUITION 6 7/1/73 to 6/30/74 7/27/79 SH 

i-yzf*? 8 BEBCO 
42-9-69 USE OF SCHOOL FACILITTKS 6 7/1/70 to 6/30/73 7/27/79 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

cubic footage 

'^^-nL^s^^MTj 

I hereby certify that the above listed records were disposed of as indicated. 

Principal 7/27/79 
Signature Title 

BC 35-727-75 

Date 

Page    2      of 2 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.-Se£ 

Towsontown Junior High School   #0956 
Reporting LEA 

Baltimore County Public Schools 
Division of Reporting LEA 

Number Method of Disposal 
of Inclusive Date SHRED-SH 

Index Item Form Each Dates of Records of BURN -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

(-{O BEBCO 
il U2-99-59 Journal - Green Pages 10 11/59-6/75 July,  197S SH 

U2-1DO-59 "            Buff Pages 77 9/71-6/76 
1^2-105-61 Journal Vouchers 131 1/66-6/76 
U2-106-63 Check Vouchers, Paid Bills/invoices UiS 7/75-6/76 
U2-109-60 Bank Reconciliation Forms, Bank Statements 12 7/75-6/76 
li2-7U2-72 Register Receipts - Copies 600 7/75-6/76 
31-30-69 Remittance Reports 75 10/75-6/76 

7/75-6/76 Deposit Slips 126 
Cancelled Checks Ui9 ti 

Trial Balance Sheets 60 7/71-6/76 
P.T.S.A. Cancelled Checks 133 1971-1973 

f 8 Application for Use of School Facilities 75 7/75-6/76 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

pClfh-d^   &l 

BC 35-727-75 

I hereby certify that the above listed records were disposed of as indicated. 

Principal 
Signature Title 

cubic footage 

June 29,   1979 
Date 

Page       /     of [_ 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.-6e2- 

Board of Education of Baltimore County 
Reporting LEA 

Gray Manor Elementary School 
Division of Reporting LEA 

Index Item Form 

Number 
of 

Each 
Inclusive 

Dates of Records 
Date 
of 

Method of Disposal 
SHRED -SH 
BURN -BN 

Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

BC 88-746-7! Payroll sheets (Custodians)  ^^(C-'Pr) 7/1/71 to 6/29/79 (>MM SH 
• 

BC 88-745-7! Payroll sheets (Teachers)      NK(C*efJ 7/1/71 to 6/29/79 

/-of -f 
BFTRCO 42- 
108-65 Official School Receipts 9/1/62 to 6/29/76 

/-c? ^h 42-109-60 Bank Reconciliation 9/1/62 to 6/29/76 

/-o? 4- BKBC0 110-6! School Store 9/1/67 to 6/29/75 

f-OS 3 Roll Books          (Sdpd^e- C ^S'J 9/72      to 6/76 

/-o? 4- Receipted Bills 6/66      to 6/76 i f 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

i- 
cubic footage 

t- *?• 7? 
Date 

RC 35-727-75 Page      /      of [_ 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.-See- 

Board of Education of Baltimore County 
Reporting LEA 

Parkville Elementary School 
Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED -SH 
BURN -BN 
BURY -BY 

1-05 1 CR5 Permanent  Record,   Elem.   School 700 Yrs.   prior   to 
1975-76 

6/29/79 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

cubic footage 

Jtnu.) 4)1,  ^Q/JAJ 

I hereby certify that the above listed records were disposed of as indicated. 

1 

Signature 
UAJU^Mfi/f Wjs*JuJoaJ. ^hM- 

BC 35-727-75 Page_ of 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA'j) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland  21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.*©e- 

Cfi/ 

Board of Education of Baltimore County 
Reporting LEA 

Towson Elementary School 

Division of Reporting LEA 

Number Method of Disposal 
of Inclusive Date SHRED -SH 

Index Item Form Each Dates of Records of BURN -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

* 
•6 P6 79 -i?— —i-?75-76 

1-09 9 Use of School Facilities 11-75 to k-79 1975-79 6-26-79 5# 
1-09 tl Receipts 2-65 to 8-17-65 1965 6-26-79 
1-09 1; Receipts 9-1-65 to 11-8-68 1965-68 6-26-79 
1-09 1* Receipts 11-8-68 to 6-3-71 1968-71 6-26-79 
1-09 1* Receipts 6-3-71 to l-2l;-7li 1971-7U 6-26-79 
1-09 i* Receipts l-2h-7h to li-30-76 ink-is 6-26-79 
1-09 h Checks 3-29-65 to 5-2li-67 1965-67 6-26-79 
1-09 h Checks 6-1-67 to 2-16-70 1967-71 6-26-79 
1-09 k Checks 2-17-70 to 2-21-72 1970-72 6-26-79 
1-09 \ Checks 3-9-72 to 5-l5-7li 1972-71; 6-26-79 
1-09 k Checks 7-12-7U to 6-23-76 197li-76 6-26-79 
1-09 h Checks 10-30-61 to 9-114-62 1961-62 6-26-79 
1-09 k Checks 5-l5-7ii to 6-28-71; 1971; 6-26-79 NJ' 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

cubic footage 

Signature 

BC 35-727-75 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.§8? 

Board of Education of Baltimore County 

Reporting LEA 

Towson Elementary School 

Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN -BN 
BURY - BY 

1-05 3 Attendance Registers 1975-76    17 and 
accomp. print-outs (6i;-66)  (69-71) 

1975-76 6-26-79 ?# 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

Signature Title 

cubic footage 

t/^h? 
Date 

BC 35-727-75 Page     /     of  / 



MSDE FORM REIS 074-1    12/72 RETENTION SCHEDULE NO. 5^   Cl^l 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

Board of Education of Baltimore County 
Reporting LEA 

Eastwood Elementary School  
Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN -BN 
BURY -BY 

i->^o7 1 ll.0-l6l-6< Custodial Time  Cards 1963-6/26/71 6/30/79 SH 

1-09 k Bills/Invoices - 1963T*M» 6/30/7^ 1963-*9aa 6/30/7^ 6/30/79 SH 

1-09 6 42-9-69 Use of Building i965-*afla 197^ 6/30/79 SH 

1-05 3 Teachers'   Registers/Annual 
attendance Report    /Scf,*^,*. C45i) 

1963-1975 6/30/79 SH 

1-09 k Check Stubs - 9/23/63-12/l6/7l<. 9/23/63- 
12/I6/7I4. 

6/30/79 SH 

1-09 k U2-108-65 Receipt  Books 9/23/63- 
5/28/75 

6/30/79 SH 

1-09 t Deposit Slips 1963 - 6/30/76 1/12/67- 
M^Hjdaax 6/30/76 

6/30/79 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

a 
cubic footage 

Principal 
Signature Title 

^-Zft- 
BC 35-727-75 

Date 

Page    1       of 



MSDE FORM REIS 074-1    12/72 RETENTION SCHEDULE NO.jEgg (^21 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

 Board of Education of Baltimore County 
Reporting LEA 

Eastwood Elementary School 

Division of Reporting LEA 

Number Method of Disposal 
of Inclusive Date SHRED-SH 

Index Item Form Each Dates of Records of BURN -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

^2-109-60 
1-09 k HffiXXlKfflffi HZ Bank Beconcilations/Statements 9/30/63   -   6/30/76 6/30/79 SH 

1-09 k Cancelled Checks 9/23/63 - 6/30/76 9/23/63   "   6/30/76 6/30/79 SH 

1-09 k 31-30-69 Bemittance Reports 6/10/64 - 6/30/76 6/30/79 SH 

1-09 k 31-3^-61 Reimbursement Reports 6/19/64 - 6/30/76 6/30/79 SH 

1-09 k 42-106-63 Check Vouchers 1963 - 6/30/76 6/30/79 SH 

1-09 h 42-110-65 Receipt Summaries 1963 - 6/30/76 6/30/79 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

 Principal 

cubic footage 

Title 



MSDE FORM REIS 074-1    12/72 RETENTION SCHEDULE NO.MX.Ck21 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

Board of Educrftj 
Reporting LEA 

iltimore  County 

Eastwood Elementary School 
Division of Reporting LEA 

Number Method of Disposal 
of Inclusive Date SHRED -SH 

Index Item Form Each Dates of Records of BURN -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

1-09 k 42-107-61 Petty Cash Summary Envelopes 1963 - 6/30/76 6/30/79 SH 
1-09 k 68-65 Petty Cash Receipts 1963 - 6/30/76 6/30/79 SH 

1-09 8 Absence Cards Prior to 1973 6/30/79 SH 

1-09 k Trial Balance Sheet 7/1/73 - 6/30/76 6/30/79 SH 

1-09 8 88-7^6-75 hTK - Exception Time Records 1963 - 6/30/70 6/30/79 SH 

1-09 8 Custodial Payroll Sheets 1963 - 7/2/68 6/30/79 SH 

Enter estimate of total cubic footage of srsccrds disposed of on last page only of certificates submitted 

cubic footage 

r2f&tfAakiatf. 
I hereby csrtify that the above listed records were disposed of as indicated. 

^   Principal 

Signature Title 

BC 35-727-75 

Date    /   / 

Page_2 of 3 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland  21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.-e©*' 

Baltimore County Public Sdhools 

Reporting LEA Towsontown dr. high 
938 N. York Road 
Towson, Md. 21201; 

Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED -SH 
BURN -BN 
BURY -BY 

t-oS 3 BEBGO - 
U3-270-70 Pupil Attendance Registers 

1973-7U 
197U-75 
1975-76 

25 
36 
36 

• f7*- is 
<97S-  7C. 

6/26/79 
6/26/79 
6/26/79 

SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

\p^r> Asst. Prin. 
Title 

Z 

BC 35-727-75 

cubic footage 

June 26,  1979 
Date 

Page      1     of    1 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO:-S82* 

cfs-f 

Boa/id ofi Educjatlon ofi Baitimofiz Countif 
Reporting LEA 

IWL&ond Mitt SQULOK High School  
Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN -BN 
BURY -BY 

1-5 

1-5 

1 

1 

BE8C0 
43-50-62 

PPS  1 

CR-1 AcKLzvmznt and Attendance. Reco/irf 

VeAAonaJt and FamiZy Jn^omatlon 

506 

417 

9/6/73 to 6/30/76 

9/6/73 to 6/30/76 

6/30/79 

6/30/79 

SH 

SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 
T 

cubic footage 

Signature 

I hereby certify that the above listed records were disposed of as indicated. 

Title 

tni 

BC 35-727-75 

Date 

Page      /      of / 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland  21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.-SW 

^7*67 

Baltimore County Public Schools 
Reporting LEA 

 Harlord H111 H filemftntary 
Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED -SH 
BURN - BN 
BURY -BV 

1-05 
1-05 
1-05 

1 
1 

3 

BEBC0 14-59Elementary Registration Record 
BEBG0 55-^8 Maryland Permanent Record 

Pupil Attendance Registers 

1650 

1650 
21 

1962-1974 

1962-1974 
1974-1975 

5/79 

5/79 
5/79 

SH 
SH 

SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

Signatur^ 

I hereby certify that the above listed records were disposed of as indicated. 

Principal 
Title 

BC 35-727-75 

cubic footage 

5/25/79 
Date 

Page of_ 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 

Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 

ship International Airport, Baltimore, Maryland  21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.-S*^- 

BOARD OF EDUCATION OF BALTIMORE COUNTY 

Reporting LEA 

PARKVILLE SENIOR HIGH SCHDOL 

Division of Reporting LEA 

Number Method of Disposal 
of Inclusive Date SHRED -SH 

Index Item Form Each Dates of Records of BURN -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

1-05 1 BEBCO 252-7( 1      PDS1 GRADUATES & WITHDRAWALS 1976 CLASS 1 CTN 8A/70 to 6/30/76 5/31/79) SH 
1 BEBCO 25U-7< )      PDS2 GRADUATES & WITHDRAWALS 1976 CLASS it "      ) 

i~oS 1 BEBCO 
U3-57-60 
BEBCO 
U3-51-58 
BEBCO 
U3-56-58 

TEST RECORD CR-3 CLASS 197U                     ) 
) 

PERSONAL DATA RECORD CR-2 CLASS 197li ) 
) 

PUPILS HEALTH PROGRESS REPORT CR-9      ) 

REPORT CARDS 

1 CTN 8A/62 to 6/30/7U 

8A/69 to 6/30/7U 

it 

n 

5/31/79 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

2.02 
cubic footage 

Records Clerk 
Signature Title 

BC 35-727-75 

5/31/79 
Date 
1 1 

Page of  



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.-SSS- 

Board of Education of Baltimore County- 

Reporting LEA 

Rolling Road School 
SPECIAL EDUCATION 

Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN-BN 
BURY -BY 

L_)( 

1-09 

1-/09 

!4 

1+ 

BEBC0 
1+2-109-60 Bank Reconciliation                    C4~*-i 

Paid Vendor's Bills/Invoices c4--^t 

836 

5H 

9/30-71 to 
12/30/73 

9/30/71 to 

*k/->1 
SH 

/-*>? 6 Anecdotal Books lU 
12/31/73 

6-30-72 - 9-3^ 
SH 

SH 

1-/05 i Report Cards                         <S4S't 

(DOES NOT CONTAIN ANY FORMS THAT MUST 
BE MICROFILMKIJ) 

21* 6-30-72 -9-3^ v SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 1.1 

{jiZ^J^A^V 
Signature 

I hereby certify that the above listed records were disposed of as indicated. 

Principal 

Title 

cubic footage 

May 9, 1979 

BC 35-727-75 

Date 

Page        1    of \_ 



MSDE FORM REIS 074-1    12/72 RETENTION SCHEDULE NO. 582 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

Board of Education of Baltimore  County 
Reporting LEA 

Kenwood Senior Hi^i School 

Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN -BN 
BURY -BY 

1-05 1 CH-2,  CR-3 
ca-i+, CR-5 
CR-6,  CR-9 

Student complete files 
197U graduates and withdrawals 

Approx. 
800 

9/62 thru 6/7ii 5/3/79 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

^-^^ft ^f^ Principal 
Signature Title 

BC 35-727-75 

cubic footage 

May 3, 1979 
Date 

Page    1       of    1 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA'j) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO. 582 

Board of Education of Baltijnore County- 

Reporting LEA 

Riderwood Elementary School 

Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED -SH 
BURN -BN 
BURY -BY 

1-05 1 BF.BC0 
53-58 

CR-5 Maryland Permanent Record Cards 

which were microfilmed on Roll 636 

1 box 9-30-65 to 9/30/75 5-7-79 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

Signature ure     ' 

I hereby certify that the above listed records were disposed of as indicated. 

IRINCIPAL 
Title 

BC 35-727-75 

less than 1 cu. ft. 

cubic footage 

5^-79 
Date 

Page      -^      of   ^ 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA'j) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland  21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.-5e«- 

Board  of Education   -   Baltimore   Co.,    Md. 
Reporting LEA 

Overlea   Senior High   School-   #1473 

Division of Reporting LEA 

Number Method of Disposal 
of Inclusive Date SHRED-SH 

Index Item Form Each Dates of Records of BURN -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

Approi . 
1-05 1   &   2 CR  1's CR  1's   Personal   Record Cards 750 1963-1975 5/79 SH 

1-05 1   &   2 Folders CR-2,    CR-3,    CR-4,   MJS-1,    PDS-4 Approx 

containinj ]         Health Records,    etc. 750 1962-1974 5/79 SH 

student' s 
High   Sch( .ol 
Records 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

Approx.   8 

cubic footage 

GhvdLj a. -fr, 
Signature As st.       Principal Title 

BC 35-727-75 

5/1/79 
Date 

Page      1      of 1_ 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA'j) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland  21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO. 50»- 

Hereford Jr. Sr. High School 
Reporting LEA 

Baltimore County Board of Education 
Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN -BN 
BURY -BY 

1-05 1 •RKBC0- 
i;3_50-62 

CR-1  Achievement and attendance record 370 9-66 to June 78 9-20-78 SH 

1-05 1 BEBC0- 
51-58 

CR-2 Personal Data Record 350 9-66 to June 78 9-20-78 SH 

1-05 1 BEBC0 
57^0 

CR-3 Test Record 350 9-66 to June 78 9-20-78 SH 

1-05 2 BEBC0 
56-58 

CR-9 Pupils Health Progress Report 350 9-66 to June 78 9-20-78 SH 

1-05 2 Trnmunization Certificates 100 9-66 to June 78 9-20-78 SH 

1-10 5 {Schedule 
cii-i) 

Team conference records and all other 
information and reports of confidential 
nature 75 9-66 to June 78 9-20-78 SH 

Cumulative folders contkining all students 370 9-66 to June 78 9-20-78 SH 
mi SP.PII anemis pappra. 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

i^X 
I hereby certify that the above listed records were disposed of as indicated. 

 Principal  
Signatule Title 

12 
cubic footage 

>27-79 

BC 35-727-75 

Date 

Page of_ 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland  21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO. 56& 
C     421 

Baltimore County Boaral of Eiucatlon 

Reporting LEA 

Milford Mill High School 
Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Data 
of 

Disposal 

Method of Disposal 
SHRED -SH 
BURN -BN 
BURY -BY 

1-10 3 42-742-72 Receipts 1-3058 7/66-6/73 Yc/71 SH 

1-10 3 Check Stubs 1315- 
10587 

7/65-74 SH 

1-10 3 Cancelled Checks  - bank statements 2282- 
8455 

6/66-6/71 SH 

1-10 4 Child Accounting Reports     w/&n ~fe.Cfi~ei$) 1 set SH 

1-10 3 Invoices and check vouchers 

Curriculum Guides    1978-79 - wrong  . 

SH 

SH 
edition printed.                           ^o„-r*c<W») 

* 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

1 
cubic footage 

^S-^-^r Principal 

Title 

BC 35-727-75 

3/6/79 

Date 

Page    /      of ^y' 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA't) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.-5e2 

C 421 

Board of Education of Baltimore County 

Reporting LEA 

Riderwood Elementary School 

Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED -SH 
BURN -BN 
BURY -BY 

1-09 u BEBCO 
42-110-65 

RECEIPTS SUMMARY 5 6/30/66 to 6/30/75 1-9-79 SH 

1-09 

1-09 4 

BEBCO 
42-109-60 
•no 
42-108-65 

BANK RECONCILIATION FORMS 

OFFICIAL SCHOOL RECEIPTS (Bound Books) 
1-300 
1-300 
1-300 
1-300 
1-300 

10 

5 

6/30/66 to 6/30/75 

6/30/65 to 
6/30/68 
6/30/68 to 11/30/7C 
11/30/70 to 5/30/72 
6/2/72 to 10/30/73 
10/30/73 to 6/30/75 

1-9-79 

1-9-79 

SH 

SH 

1-09 4 DEPOSIT SLIPS 10 9/30/65 to 6/30/75 1-9-79 SH 

1-09 4 CANCELLED, PAID & VOIDED CHECKS, 
BANK CHARGE & CREDIT MEMOS 

10 6/30/65 to 6/30/75 1-9-79 SH 

1-09 4 CHECK STUBS 
1 - 252 

253 - 501 
502 - 753 
754 - 1002 

8 
8/30/65 to 4/29/67 
4/30/67 to 9/29/68 
9/30/69 to 12/30/6C 
1^/30/69 to 3/30/72 1-9-79 

SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

PRINCIPAL 

cubic footage 

1-10-79 
Signature Title 

BC 35-727-75 Page. 

Date 

1 of 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA'i) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 

Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 

ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO. 9B2 

C 421 

Board of Education of Baltimore County 

Reporting LEA 

Riderwood Elementary School 

Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN -BN 
BURY -BY 

1-09 

1-09 

1-09 BEBC0 68-6!; 

CHECK STUBS (cont.) 
1003 - 1254 
1255 - 1503 
1504 - 1755 
1756 - 2003 

PAID VENDORS BILLS/INVOICES 
VENDORS DELIVERY/RECEIVING TICKET 

PETTY CASH RECEIPTS 
1-147 

3/30/71 to 1/30/72 
2/0/72 to 12/30/73 
12/30/72 to 12/30/"3 
12/30/73 to 12/30/"4 1-9-79 

SH 

1 

1 

1 

1 

09 

09 

09 

09 

U 

4 

4 

4 

34-61 

BEBC0 31-34-68  REMITTANCE REPORT 

BEBG0 31- 

BEBC0 A 

BEBC0 

REIMBURSEMENT REQUEST 

KINDERGARTEN SNACKS 

42-107-61 PETTY CASH SUMMARY ENVELOPES 
1-147  

6 

9 

9 

1 

6/30/65 to 6/30/75 
6/30/65 to 6/30/75 

9/30/65 to ll/30/7i, 

6/30/69 to 6/30/75 

6/30/66 to 6/30/75 

6/30/66 to 6/30/75 

9/30/65 to ll/30/7i. 

1-9-79 

1-9-79 

1-9-79 

1-9-79 

1-9-79 

1-9-79 

SH 

SH 

SH 

SH 

SH 

SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

^L^/CC^f^ f^22p2^222=. 

I hereby certify that the above listed records were disposed of as indicated. 

  PRINCIPAL 

cubic footage 

1-10-79 
Signature Title 

BC 35-727-75 

Date 

Page   2        of   3 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO. 5SS 

C 421 

Board of Eduoation of Baltimore County 

Reporting LEA 

Riderwood Elementary School 

Division of Reporting LEA 

Indax 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED -SH 
BURN -BN 
BURY -BY 

1-09 8 BKBGO 
40-161-69 

TIME CARDS 10 9/30/65 to 9/30/75 1-9-79 SH 

1-09 8 BC 
88-743-75 

ATTENDANCE SIGN-IN SHEETS 10 6/30/65 to 9/30/75 1-9-79 SH 

1-09 8 BF.BC0 
42-9-69 

APPLICATION FOR USE OF SCHOOL FACILITIES 1 6/30/64 to 6/30/75 1-9-79 SH 

/-or 3 PUPIL RECORD OF ATTENDANCE - TEACHER         > 
REGISTERS OR EQUIVALENT  (^ee. Aic-Wf/c C+s/J 2 6/30/64 to 6/30/75 1-9-79 SH 

8 ELEMENTARY SCHOOL BOOK ORDER AND 
INVENTORY 2 6/30/64 to 6/30/75 1-9-79 SH 

l-of 8 TEACHER EVALUATIONS 1 6/30/64 to 6/30/75 1-9-79 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

PRINCIPAL 

12   approx. 

cubic footage 

1-10-79 
Title 

BC 35-727-75 Page 

Date 

3 of 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland  21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.-&e2- 
C*57 

Bflltimnr^ County Schools 
Reporting LEA 

Winand Elementary School 

Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Data 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN -BN 
BURY -BY 

1-05 1 CIU2 Person al Data Record 300 1969-1978 11/20/78 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

Cl*~~^l/L.    /j^tfi^^o-  f jk 

I hereby certify that the above listed records were disposed of as indicated. 

  Principal  
Signature Title 

BC 35-727-75 

1/4  CU.   ft. 

cubic footage 

Date 

Page     1      of 1_ 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA'j) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO. S8&. 
C421 

BALTIMORE  COUNTY  BOARD  OF  EDUCATION 

Reporting LEA 

PARKVILLE  JUNIOR HIGH  SCHOOL 

Division of Reporting LEA 

Number Method of Disposal 
of Inclusive Date SHRED -SH 

Index Item Form Each Dates of Records of BURN -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

1-10 7 Equipment & Textbook Inventories 646 1962  -  64 2/28/78 SH 
1-10 3 1-59 Requisition Forms 12 1963 2/28/78 SH 
1-10 7 - Principal's  Inventory  & Order Forms 6 1962-     63 2/28/78 SH 
1-10 7 - Time Sheets - Teachers 139 7/70  -  6/71 2/28/78 SH 
1-10 7 186 Daily Substitute Payroll Report 55 7/70  -  6/71 2/28/78 SH 
1-10 7 187 Daily Substitute Payroll Information 15 7/70  -  6/71 2/28/78 SH 
1-10 7 12-68 Daily Substitute Payroll Report 136 7/70   -  6/71 2/28/78 SH 

- - Outdated Curriculum Guides NfZ 2   cu.ft ,   1947  -   1972 11/8/78 SH 
- 91-15-58 Student Schedule Cards W 1007 1976  -   77 11/8/78 SH 

l~IO -a - Principal's  Correspondence 99 1972  -   75 11/8/78 SH 
- - Teachers Schedule Cards /Vy€ 81 1976  -   77 11/8/78 SH 
- - Pupil Address  Listing j /v^ 2 sets 11/8/77 11/8/78 SH 
- 402-65 Staff Emergency Cards /v>e 98 1977  -   78 11/8/78 SH 

/wo -7 - RN Informal notes  re pupils 30 1972  -   73 11/8/78 SH 
f~iO 5 - Daily Progress  Report Gr.  9 159 1976  -   77 11/8/78 SH 
i-io s - Student Evaluation Forms Gr.   9 25 1976  -   77 11/8/78 SH 

i-to -s PJH Pupil Confidential File Gr.   9 214 1976  -   77 11/8/78 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

cubic footage 

^fvv^r.ri 

I hereby certify that the above listed records were disposed of as indicated. 

Principal 11/8/78 

Signature Title Date 

BC 35-727-75 Page_ of     - 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.-5&2- 
C^2/ 

Board of Education of Baltimore County 
Reporting LEA 

Fifth District Elementary School 
Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN -BN 
BURY-BY 

1-09 4 Deposit Slips 100 1965-6/75 10/20/78 SH 

1-09 4 BEBC0 
42-109-60 

Bank Reconciliation Forms 150 1965-6/75 10/20/78 SH 

1-09 4 BEBC0 
42-108-65 

Official School Receipts 5 1965-1/75 10/20/78 SH 

1-09 4 Cancelled checks 1000 1965-6/75 10/20/78 SH 

1-09 .  4 Check Stubs 3 bks. 9/63-6/73 10/20/78 SH 

1-09 4 Paid Vendor Bills/invoices 2140 1963-6/75 10/20/78 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

cubic footage 

BC 35-727-75 

Signature (7 

I hereby certify that the above listed records were disposed of as indicated. 

Principal 
Title 

Page    1       of 1_ 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.*e»- 
^4-2-1 

eporting LEA I 

Division of Reporting LEA t 
Index 

Number 
Item 

Number 
Form 

Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN -BN 
BURY -BY 

l-o^ 4 VOJWM  CUX^VI 'S^vav^Q.Yu ^-vwe-Xo^cv, -23 '3|t>9'^h3 \oii\l? ev 

i^oS 9^S-\ Ve-r^o^oi    CLV^I   VcLxwAvi  X w^no . (PO \^((,T' \^n^ u\i\n9' fevi 

\-fcS 9^'>- ^\xNa^e£A    V\ir-Vov yY\6.v\cC (cO vqioT- ^Ti xoV^^ fevi 
V-ot, V^-2) ^Veo^-  \e.^V    vvx^vs. IcO V^iol-X^TS \o\An^ ^Vi 

l-t>S ^K>S-4 ^Ow>o\       ^Cv\ T-oW VA t VvV Co xqioa- ^n^ \^\v\n^ ^VJ 
V-OS> v>\>S'S W^oiX   WeaW^T^o. IcO xcuq^n^ \o\\\r|(? ^Vl 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

\ 

Title 

cubic footage 

vAA^ 
Date 

Page       \     of    \ 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA'J) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.-Be?" 

Baltimore County Public Schools 
Reporting LEA 

Hillendale Elementary School 

Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN -BN 
BURY -BY 

1-05 3 Attendance Register 30 197U-75 9/13/78 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

(t Signature 

I hereby certify that the above listed records were disposed of as indicated. 

   Principal  
Title 

O. $ 
cubic footage 

9/13/78 

BC 35-727-75 

Oate 

Page of 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.-SSS 

BALTIMORE COUNTY PUBLIC SCHOOLS 
Reporting LEA 

GARRISON OFFICE 
Division of Reporting LEA 

Number Method of Disposal 
of Inclusive Date SHRED-SH 

Index Item Form Each Dates of Records of BURN -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

2-12 1 BKROO 
36-71 

Psychological Services Case Files 3U9 1956 9-7-78 SH 

2-13 1 BEBCO 
U-58 

36-6U 
36-71 
8U-3S-58 
U2-71 

Referral forms for Pupil Personnel Services 

• 

983 1956 9-7-78 SH 

2-13- 2 BEBCO Indefinite Suspension Case File 137 195U-56 9-7-78 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

Okfi^LGU r^lLIc pyohuo Building Representative 

BC 35-727-75 

Signature 
Therma L. Harris 

Title 

16.2 
cubic footage 

9-7-78 
Date 

Page of_ 



^ 

MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.-5e«- 

BOARD OF EDUCATION OF BALTIMORE 

Reporting LEA 

ELEMENTARY AND SECONDARY LEVEL 

Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED -SH 
BURN -BN 
BURY -BY 

2-12 

2-12 

1 

1 

BEBCO 
36-71 

tr 

PSYCHOLOGIC ALS 

ii 

1958 1978 

II 

SH 

SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

AjLct.hu^dA- 

I hereby certify that the above listed records were disposed of as indicated. 

Psychologists 

10 

Signature Title 

BC 35-727-75 

cubic footage 

August U,  1978 

Date 

Page of  



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Intormation Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.-5e» 
C42.t 

Board of Education of Baltimore County 
Reporting LEA 

Rosedale Office 
Division of Reporting LEA 

Number Method of Disposal 
. of Inclusive Date SHRED-SH 

Index Item Form Each Dates of Records of BURN -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

2-/3 / Pupil Personnel Worker - Records of 
students who are 21 years old.    These 
records include - working records of 
the pupil personnel worker - some 
court reports - some diagnostic reports. 

500 All of these 
records are of 
those students 
who have reached 
their 21st birth- 
day. 

9-78 SH 

Z-12. 1 Psychologist - Psychological records and 
test forms and reports. 

U50 II SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

Ji. 

Psychologist. Building Representative 
Title 

BC 35-727-75 

cubic footage 

Date 

Page    £    of   ~X 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA'J) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.-58a- 

Cf&J 

BOARD OF EDUCATION OF BALTIMCRB COJNTY 
Reporting LEA 

PATAPSCO SENIOR HIGH SCHOOL 
Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN -BN 
BURY -BY 

1-0^ 

1-05 

1 

1 & 2 

U9-62 CR-L Achievement & Attendance Record 
(Graduates & Withdrawals - 197U) Micro- 

filmed 
Cumulative files & Health files 

(Graduates & Withdrawals year 1972) 

781; 

762 

9/62 to 6/71* 

9/60 to 6/72 

8A/77 

8A/77 

SH 

SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 
JQ_ 

hereby certify that the above listed records were disposed of as indicated. 

7I*NJ 

Signature 
Ttenm-Hfi   Spr'T'P-ha-ry 

Title 

BC 35-727-75 

cubic footage 

8/I./77  
Date 

Page l_of_l_ 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State.Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.-5ee- 

RQART) OF KDnnATTCW OF RflLTTMnRK COUNTY 
Reporting LEA 

PATAPSCO SENIOR HIGH SCHOOL 
Division of Reporting LEA 

Number Method of Disposal 
of Inclusive Date SHRED -SH 

Index Item Form Each Dates of Records of BURN -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

1-05 1 U9-62 CR-l Achievement & Attendance Record 
(Graduates 1975)           Microf iloned 
(Withdrawals 1975)                n 

651 
299 

9/6B to 6/75 7/27/78 SH 
SH 

1-05 1 & 2 Cuimilative files & Health files 
(Graduates 1973) 
(Withdrawals 1973) 

553 
239 

9/6^ to 6/73 7/27/78 
SH 

1-10 3 l;2-106-63 Check Vouchers (8O17-1O208) SH 
1-10 3 U2-7li2-72 

(June 51,  1973-Dec. 23,  1975) 
Receipts 

June 15, 1973-12/75 7/27/78 

(1397U     -   01180) June 197U - Dec. 19: 5   7/27/78 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 
J0_ 

I hereby certify that the above listed records were disposed of as indicated. 

A 
rjj-yp/t*;  .Js^S/j!. 

Signature '     Title 

cubic footage 

?J7 79 

BC 35-727-75 

Date 

Page        /   of   / 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland  21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.-58?- 
Cf.2./ 

BOAED OF EDUCATION OF BALTIMORE 
Reporting LEA 

ELEMENTARY AND SECONDARY LEVEL 
Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED -SH 
BURN -BN 
BURY -BY 

2-13 1 •RKBCO 
35-58 

REFERRALS 1500 1953 - 195U 1978 SH 

2-13 1 HOME VISIT REPORTS 1500 1953 - 195U 1978 SH 

2-13 1 SOCIAL HISTORIES 50 1953 - 195U 1978 SH 

2-13 2 •RRRCO 
8U-1+0-76 

ANNUAL REPORT OF IKDEPINITE SUSPENSION 200 1953 - 195U 1978 SH 

2-13 2 SCHOOL REPORTS 200 1953 - 195U 1978 SH 

2-13 3 BEBCO 
8i4-U2-76 ANNUAL REPORT OF TEMPORARY SUSPENSIONS 1500 1953 - 1951; 1978 SH 

2-13 k 

5 

NON-RKSiDKNT PUPIL FILE 300 1953 - 195U 1978 SH 

2-13 naoiALfuflm KHHI. nu 5o 1953 - 195U 1978 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

"/tiH ./^ A /^4t' ^ 

I hereby certify that the above listed records were disposed of as indicated. 

10 

Signature 
-/ Pupil Personnel Worker 

Title 

BC 35-727-75 

cubic footage 

August lh, 1978 
Date 

Page    1       of 1_ 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.-5e&- 
C4U 

Board of Education of Baltimore County 
Reporting LEA 

Fullerton Elementary School - 1404 
Division of Reporting LEA 

Number Method of Disposal 
of Inclusive Date SHRED-SH 

Index Item Form Each Dates of Records of BURN -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

/-of t* 42-108-65 Official School Receipts (Bound Book) 2 5/16/73 - 2^21/75 8/78 SH 

.-of w Bank Reconciliation Forms varioui! 
Bank Statements, Deposit slips, 1975-1974 8/78 SH 
Cancelled checks,  check stubs,  bills 
invoices and remittance reports. 

/-#f 8 Equipment repair and inventories varioui 1 1975-1974 8/78 SH 

Teacher Registers          , t        ,              .     \ 
10th Day EnrolHumt     l&M*'* C i^'J 

2 1975-74, 1974-75 8/78 SH 
/-Cb 3 2 1975-74, 1974-75 ' 8/78 SH 

/-of 10 Required Administrative Measures varioui i 197^-75 8/78 SH 
(Fire drills)         (A/&) 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

cubic footage 

I hereby certify that the above listed records were disposed of as indicated. 

OC^oc^m^    C .    CQ^Q-K - Ay><c**<*A 
Signature 

\<<S**^PA4S 
Title /     / Date 

BC 35-727-75 Page      /      of /_ 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.-5e9- 

Board of Education of Baltimore County 
Reporting LEA 

Woodlavm Senior High School 
Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED -SH 
BURN -BN 
BURY -BY 

1-10 3 BEBG0 
42-109-60 

Bank Reconciliation Forms with attached 
deposit slips, bank charges and 
checking account bank statements 

August 1961-nJune 19 '2    9/1/78 SH 

1-10 3 BEBC0 
42-7^2-72 Receipts,  Secondary - #00001 through #127 rt September 19, 1961- 

June 29, 1972 
9/1/78 SH 

1-10 3 — — — Cancelled checks - #1 through #12315 August 3, 1961- 
June 30, 1972 

9/1/78 SH 

1-10 3 — — — Check stubs - #L through #7515 August 3, 1961 - 
May 28, 1968 

9/1/78 SH 

1-10 3   Paid bills, remittance reports, reimburse 
ment requests,  etc. 

*• July 1967-June 19' 2    9/1/78 SH 

1-10 /7 ELgibility Reports for Athletics School year 1966-6'       9/l/78 
School year 19 67-6!: 

SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

cubic footage 

I hereby certify that the above listed records were disposed of as Indicated. 

(y^tu^r>fjL •+- 
Title 

BC 35-727-75 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE N0.S82^ 

Board of Education of Baltimore County 

Reporting LEA 

Woodlawn Senior High School 

Division of Reporting LEA 

Number Method of Disposal 
of Inclusive Date SHRED -SH 

Index Item Form Each Dates of Records of BURN -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

1-10 /7 Teacher Absence Cards School year 1973-'54 9/1/73 SH 

1-10 /7 Attendance Sign-In Sheets and ETR reports School year 1970-'J1, 9/1/76 SH 
1971-72, 1972-73, 
1973-74 

1-10 /7 BEBCO 42-9- 69 Use of Building Forms School year 1974^'(5 9/1/7? SH 

1-10 
; School Insurance Master Lists (carbon coiy) School years 1964 9/1/7? SH 

(fV through 1969 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

cubic footage 

Signature Title 

BC 35-727-75 Page     ^      of 02 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE N0.X8I 
CU21 

BOARD OF EDUCATION OF BALTIMORE COUNTY 

Reporting LEA 

GUNPOWDER ELEMENT ART SCHOOL 

Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN -BN 
BURY -BY 

1-09 h y BANK STATEMENTS 82 9/30/70 - 6/30/75 i/nhe SH 

1-09 k BEBCO k2- 
110-6^ 

RECEIPT SUMMARI 278 9/30/70 - 6/30/75 SH 

1-09 k RETAIL SALES TAX REPORT 15 7/01/70 - 6/30/7U SH 

1-09 h PAID VENDOBS'   BITT.S/lNVOICES 959 7/01/70 - 6/30/75 SH 

1-09 8 BEBCO U0- 
161-69 

EXCEPTION TIME RECORD (ETR)   (Teachers) 10U 7/01/70 - 6/30/7U SH 

1-09 8 BEBCO 186 DAILY SUBSTITUTE TIME RECORD (ETR) 88 7/01/70 - 6/30/7U SH 

1-09 8 BEBCO 88 
7U6-75 

EXCEPTION TIME RECORD (ETR)   (Custodians) lOh 7/01/70 - 6/30M SH 

1-09 8 BEBCO 170- 
62 

ATTENDANCE SIGN-IN SHEETS - LUNCH HOCM 
AIDES 

88 9/01/70 - 6/30/7li 
\ 

SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

cubic footage 

C<L^z^  /%  £U PRINCIPAL 

Signature Title 

BC 35-727-75 

^^-^ 
Date 

Page    1       of ^ 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.S81X 
C 1*21 

BOARD OF EDUCATION OF BALTIMORE COUNTY 

Reporting LEA 

GUNPOWDER ELMEWTART SCHOOL 

Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN -BN 
BURY -BY 

1-09 h CHECK STUBS 501 7A/70 - 5/30/73 V'^Af SH 

1-09 h BEBCO 
U2   108-6^ 

OFFICIAL SCHOOL RECEIPTS 1,20U 7A/70 -12/13/71* SH 

1-09 h CANCELLET), VOIDED & PAID CHECKS 892 7A/70 - 6/30/75 SH 

1-09 h DEPOSIT SLIPS 366 7A/70 - 6/30/75 SH 

1-09 h BEBCO 
U2-107-61 

PETTY CASH SUMMART ENVELOPES 27 7/1/70 - 6/30/75 SH 

1-09 a BEBCO 
31-3U-61 

REIMBUE3MENT REQUESTS UU 7/1/70 - 6/30/75 SH 

1-09 h BEBCO 
31-30-69 

REMITTANCE REPORTS 76 7/1/70 - 6/30/75 SH 

1-09 h BEBCO 
1*2-109-60 

BANK RECONCILIATION 82 7A/70 - 6/30/75 r SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

cubic footage 

nru^   /?. £ 

I hereby certify that the above listed records were disposed of as indicated. 

PRINCIPAL 
Signature Title 

T-z^tP 

BC 35-727-75 

Date 

Page     2     0f 2_ 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO. 562 
C421 

Kingsville Elementary School 
Reporting LEA 

Baltimore County Schools 
Division of Reporting LEA 

Number Method of Disposal 
of Inclusive Date SHRED-SH 

Index Item Form Each Dates of Records of BURN -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

i-e? 

1-9 

8 Attendance Sign in Sheets 156 5/72  -  6/75 7/31/78 SH 

5 3C42-740-72 Summer School Tuition Report 2 5/75  -  5/76 tilt 

1-9 5 3C42-743-72 Rep.   of School  Journal  Rec.   & Disburs. 2 6/73  -   6/74 It 

1-9 4 3EBCO 
42-108-65 

Official  School Receipts 900 9/72  -  5/75 II 

1-9 4 3EBC0109-60 Bank Reconciliation 39 1/72  -  3/75 II 

1-9 4 Bank Deposit Slips 70 1/72  -  1/73 It 

1-9 4 Check Stubs 900 4/72  -  5/75 tl 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hsraby certify that the above listed records were disposed of as indicated. 

cubic footage 

Signature 

BC 35-727-75 

Principal 
Title 

7/31/78 
Date 

Page    *       of   ^ 



MSDE FORM REIS 074 1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 

Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 

ship International Airport, Baltimore, Maryland  21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE N0.-6e«- 

Baltimore County Public Schools 
Reporting LEA 

Superintendent's Office 
Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED -SH 
BURN -BN 
BURY -BY 

l-ol s General Files - Superintendent 
(Correspondence) 

4 file 
drawer 

July 1971 - 
5       June 1972 

i 

July 15, 
1978 

SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as Indicated. 

d 
cubic footage 

(//f ^v -(jMMjuhw*?? J Jtfl/JtjJfrjrl 
Signature t Title 

BC 35-727-75 

O      Date 

Page     /      of __/_ 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 

Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 

ship International Airport, Baltimore, Maryland  21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.-562 

C42I 

Baltimore County Public Schools 

Reporting LEA 

Riverview Elementary School 

Division of Reporting LEA 

Number Method of Disposal 
of Inclusive Date SHRED -SH 

Index Item Form Each Dates of Records of BURN -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

1-09 4 42-108-65 Official School Receipts 3 1972-1974 7-11-78 SH 
1-09 4 Check Stubs 1 1972-1974 7-11-78 SH 
1-09 4 Bank Statements  (Checking Account) 50 1971-1975 7-11-78 SH 
1^39 4 Deposit Slips 500 1971-1975 7-11-78 SH 
1-09 4 Receipts 1000 1971-1975 7-1*1-78 SH 
1-09 4 Cancelled Checks 100 1974-1975 7-11-78 SH 
1-09 4 /(2-109-60 Bank Reconciliation 12 1974-1975 7-11-78 SH 
1-09 8 School Lunch Application 200 1974-1975 7-11-78 SH 
1-09 8 Application for Use of Facilities 100 1974-1975 7-11-78 SH 
1-09 8 Parent Permission for Field Trips 300 1974-1975 7-11-78 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

Secretary 

Title 

1 carton    f'zeuFT 
cubic footage 

7-11-78 

BC 35-727*75 

Date 

1                1 Page of  



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.-SST 

^ 43-1 

Reporting LEA 

Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED -SH 
BURN -BN 
BURY -BY 

/^7 

Q 

i 
4 
f 
4 
4 ScXU-^-   Zac^tZ,- ''Zn-t^L   /^rtrriLo 

too 

7/4? 

U^y - 
j-Tb   • 
1-13    • 

3/3^1^-7^-/^/7^ 

7-// 
7-// 
-7-// 

'?-'/ 

7-// 
7-// 
7-// 
7-// 

7'// 

5^ 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

cubic footage 
C-   L-~f- 

•& 

^ 

yui X? ^ddAu^i 

I hereby certify that the above listed records were disposed of as indicated. 

Signature fl Title 
7 /// h i 

BC 35-727-75 

Date 

Page        /    of   / 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO. SW* 
Ch21 

 Board of ErinRat/ion of Rfllt.-imn-re County 
Reporting LEA 

—Nnrwnnri Elementary School 
Division of Reporting LEA 

Number Method of Disposal 
of Inclusive Date SHRED-SH 

Index item Form Each Dates of Records of BURN -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

/-/o 3 Paid Vendors'  Bills/ Invoices sue 3/71   -   6/*£ 6/30/78 SH 
h 12-108-6^- Official School Heceipts (Bound) 2 6/30/7h-3/3/75 6/30/78 SH 
U Cancelled Checks 519 7/73     -   6/7I4 6/30/78 SH 
k Bank Statements 12 7/73     -   7/714 6/30/78 SH 
h Deposits Slips 11*1 7/73     - 6/7h 6/30/78 SH 
8 Custodial Payroll Report 52 7/6/73-5/20/75 d/30/7e SH 
8 Teachers Payrool Report 28 7/26/714- 6/27/75^ 

9/20/7U- 6/Q5/7flttl 
6/26/7U- 5/21/75   ' 

r 6/30/78 SH 
8 Substitute Payroll    Report U2 f^/30/78 

^/30/78 
SH 

h 31-3U-61 Reimbursement Request 11* SH 
k U2-110-65 Receipts Summary 12 9/6/7h - 5/26/ 75 6/30/78 SH 
8 Workman's Compensation First Report of 1 

Injury 15 8/7/7U- 5/26/76 7^6/30/78 SH 
r 

8 ij 0-161-69 Time Cards 15 7/6/714-6/27/75       ' 6/30/78 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

Secretary  

JL 

Signature Ji Title 

BC 35-727-75 

cubic footage 

June 30, 1976 
Date 

Page      (    of I 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland  21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.-5»?- 
C4SI 

BOARD OF EDUCATION OF BALTIMORE COUNTY 
Reporting LEA 

CATONSVIUE SENIOR HIGH SCHOOL 

Division of Reporting LEA 

Number Method of Disposal 
of Inclusive Date SHRED -SH 

Index Item Form Each Dates of Records of BURN -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

1-05 1 CR1 Permanent Record Cards (on raicro-filn) 5oo 197U-5 7-7-78 SH 
1-05 1 CR2 Test Record Cards - Graduates 5oo 197U-5 7-7-78 SH 
1-05 1 CR2 Test Record Cards - Withdrawals 200 197U-5 7-7-78 SH 
i-o5 1 Report Cards 2000 197U-5 7-7-78 SH 
1-05 2 CR8 Pupil Medical Record (Private Physician) 650 197U-5 7-7-78 SH 
i-o5 2 CR9 Pupil Health Progress Chart 650 197U-5 7-7-78 SH 
i-o5 3 Pupil R« cord of Attendance - Teacher Register) U6 197U-5 7-7-78 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

^ ^ / -- 

BC 35-727-75 

,,     ;  ,    v^.O.^} UU*J~s Principal 
Signature Title 

8 cartona   (/1-c u /r y 

7-7-78 
Date 

Page__l__ of 1_ 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO."5S2 
(*21 

Board of Education of Baltimore County 

Reporting LEA 

Orems Elementary School 

Division of Reporting LEA 

BEBC0 
Number Method of Disposal 

of inclusive Date SHRED-SH 
Index Item Form Each Dates of Records of BURN -BN 

Number Number Number Brief Description of Records                                                        1     R^S>id Disposed of Disposal BURY -BY 

1-09 8 19-72 Absence Cards 383 19^3-7^7^75 7/5/78 SH 
1-09 8 ETR Payroll  Time Sheets  (Substitutes, Custodia 

Teachers, clerks, & aides) 
V   158 

h67 
1972-73,1973-74 7/5/78 SH 

1-09 i* Paid Vendors Bi11s/Invoices 1972-73,73-74,7^-75 7/5/78 SH 
1-09 3 Retail  Sales Tax Reports 8 1972-73,73-74 7/5/78 SH 
1-09 4 DEPOSIT SLIPS,  CANCELLED, PAID & VOIDED 

CHECKS,  BANK CHARGE & CREDIT MEM0S & CHECK 
STUBS 

1000 1972-73,73T74, 74-75 7/5/78 SH 

1-09 k it2= 110-65 Receipts Summary 55 1972-73-73-74,74-7?     7/5/78 SH 
1-09 k f2-109-60 Bank Reconciliation Forms 21* 1972-73- 73-74,74-7J     7/5/78 SH 
1-09 k +2-108-65 Official   School  Receipts  (Bound Books) 2 books 1972-73,73-74,74-75 7/5/78 SH 
1-09 k Bank Statements 2k 1972-73-,73-74,74-76     7/5/78 SH 
1-09 k Petty Cash Receipts 100 1972-73,73-74,74-75 7/5/78 SH 
1-09 k Reimbursements Requests 15 1972-73-73-74,74-75 7/5/78 SH 
1-09 t* Petty Cash Summary Envelopes 60 1972-73-73-74,74-75 7/M78

0 
SH 

1-09 5 Report of School  Journal  Receipts* 
Disbursements 

3 1972-73,73-74,74-75 7/5/78 SH 

1-09 8 161-69 Time Cards 909 1968thru    1973-74 7/5/78 SH 
1-09 8 Confidential Application for Free/Reduced 101 thru 1974-75 7/5/78 SH 

*- 1:K 1 9-69 
Price,Meals & fee Milk      t m    .,, 

h mw^^K im '    IH 
Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

/ . 5- 
cubic footage 

Assistant Principal 7/5/78 
Title 

BC 35-727-75 

Date 

Page      /     of 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 

Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 

ship International Airport, Baltimore, Maryland  21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO^gJt 
rm pi 

Baltimore County Publift Sahool« 
Reporting LEA 

Eastern YQcationnl-Tftohnical High finhnnl 
Division of Reporting LEA 

Number Method of Disposal 
of Inclusive Date SHRED -SH 

Index Item Form Each Dates of Records of BURN -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

1-05 1 Permanent Record Cards  (CR1) 
(Approximately 400 Cfil's 
8^"   X   11")             imicru&n,*) 

June 69 to 75 
Approx 

Pick up 
July 1, 

1978 

'      SH 

1-05 1 Cumulative Folders    and Report 
Cards. 

Sept 62 to 73 7/78 SH 

2 Pupil's Health Record Folders Sept 62    to 73 7/78 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

JZ^ 

^A^     M^-^y^^ > Principal 
Signature Title 

-727-75 

cubic footage 

Date 

Page     /      of     / 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland  21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.-58^ 

Board of Education of Baltimore County 
Reporting LEA 

Franklin Senior High School 

Division of Reporting LEA 

Number Method of Disposal 
of Inclusive Date SHRED -SH 

Index Item Form Each Dates of Records of BURN -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY - BY 

1-05 1 BEBC0 U9- >8 Achievement & Attendance Records liS3 Grad.   Class & 
Withdrawals - 1975 6/30/78 SH 

1-05 1 BEBC0 57-60 Test Records Ii53 Grad.   Class & 
Withdrawals - 1975 6/30/78 SH 

1-05 2 BEBC0 U6-58 Health Records U53 Grad-   Class & 
Withdrawals - 1975 6/30/78 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

^ 

Principal 
Signature Title 

cubic footage 

June 30, ma_ 
Date 

BC 35-727-75 Page_ of 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO. 6*3- 
CWil 

Board of Education of Baltimore County 

Reporting LEA 

Towsontown junior High School 

Division of Reporting LEA 

Number Method of Disposal 
of Inclusive Date SHRED -SH 

Index Item Form Each Dates of Records of BURN -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

1-1U 3 Check Book Stubs lu/ii6/72-6/i3/75 6/78 SH 

1-1U 3 Paid Vendors Bills 7/1/73-6/3U/75 7/78 SH 

1-lu 3 Bank Statements/Cancelled Checks 7/1/73-6/3U-7B (5) 7/78 SH 

i-lu 3 General Journal 7/1/73-6/3U-75 7/78 SH 

1-lu 3 Bank Reconciliation Forms 7/1/73-6/30/75 7/78 SH 

1-1U 7 Attendance Sign-In Sheets 7/1/74-6/3U/75 7/78 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 
<£ 

o6Uv^u^ 
Signature     / 

I hereby certify that the above listed records were disposed of as indicated. 

V Title 

BC 35-727-75 

cubic footage 

Date 

Page of  



DEPARTMENT OF GENERAL SERVICES. 
Hall of Records Commission 

Records Management Division • 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      0 F      RECORDS      DISPOSAL 

University of Maryland University College 
Reporting Agency 

AdTniHS-ion   ft  Rppi st-ra.t.inn   Services 

No. 

Division or Bureau 

Description of Records 
Include Title end/or Form Number 

Hard white copy of bill 
# 300000 - 316179 

#316180 - 3285J+6 

#3^0001 - 358U05 

#3581*06    - 38M00 

#300000   - sihgok 

#311+905    - 3581+79 

Authoriiotion 
For Dispojol 

Retention 
Schod. No. 

Item 
No. 

7=?7 *'/ 

Inclusive 
Dotes of Records 

Disposed of 

1973 

1971+ 

1971+ 

1.975 

1975 

1976 

PREPARE IN DUPLICATE 

Rctoin one copy and forward 
original to cbovo address 

Volume 
(Cubic Feet) 

Dote of 
Disposal 

18.36 Cu.ft 10/26/79 

I hereby certify that the above listed records were disposed of as indicated 

##)./&-/??? 

Mel nod c 
Dis pose 

Shredding 



_v 
DEPARTMENT OF GENERAL SERVICES 

Hail of Records Commission /3/dP 
'                                                                                                   Records Management Division 

Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOI 

I01 
u 

BLICATE 

Motor Vehicle Administration 

fice - Page 1 of 2) 

Reporting Agancy 

d   Services   CBaltimorP   filtv  RecMnnal   Of 

PREPARE IN DU 

Fiel Retain one copy a id forward 
ddreit 

D ivi>ion or Bureau 
v.,v.,.-..-—— 

Dtseriptlen of Rocordt 
Ineludo Till* ond/or Form Numbor 

Author 
For Di 

xotien 
ipoial Inelullv* 

Dotoi of Rocordt 
Diipoied of 

Velum* 
(Cubic Foot) 

Dote of 
Dltpotet 

Method of 
Dit poiol No. 

Rotonllon 
Schod. No. 

Item 
No. 

1 Stock Requistion Form 7IA 1 1972 - 1973 2   cu.   ft. 11-27-79 landfill 

2 Inventory Statement m 1 1971+ - 1977 2 cu.   ft. 11-27-79 landfill 

3 Accountability of Certified 
Copies 

7144 1 1978 \ cu.   ft. 11-27-79 landfill 

,    1^ Daily Statement of Tags 7iU»- 1 1972 - 1976 h& cu.   ft. 11-27-79 landfill 

5 Tag Return 7i^ 1 1971 - 1977 l+i cu.   ft. 11-27-79 landfill 

6 7-Day Temporary Registration TMi 1 1972 - 1976 \\k cu.   ft. 11-27-79 landfill 

7 Cashier Daily Statement 7l|i|. 1 1972 - 1976 1^ cu.   ft. 11-27-79 landfill 

8 Cashier Reconciliation m 1 1971 - 1976 \& cu.   ft. 11-27-79 landfill 

9 Transmittal Sheets 7144 2 1975 - 1976 2 cu.   ft. 11-27-79 landfill 

10 Record Book of Temporary 
License Issued 

7114 2 1971 - 1976 2 cu.   ft. 11-27-79 landfill 

11 Timesheets 7141. 3 1971 - 1975 2 cu.   ft. 11-27-79 landfill 

I hereby certify that the above listed records were disposed of as indicated. 

J Tit I. / Dete 
/ilf PS-7«» 

DGJ-RM.2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

Motor Vehicle Administration 
Reporting Aganey 

Field Service (Baltimore City Regional Office - Page 2 of 2) 
Division or Buroou 

No. 

12 

13 

11+ 

Dticriptlen of Rocordi 
Includo TlfU ond/or Form Numbor 

Certificate of Deposits 
and Bank Deposit Slips 

Deposit Slips 

Log Books: Accountability 
of Monies Sent To Bank 
Title Numbers Issued   

Authoriiotlon 
For Ditpoiol 

Rttonllon 
Schod. No. 

71^ 

7khr 

lt»m 
No. 

1 

2 

Inclutlvo 
Dofet of Racordt 

Diipotad of 

1971+ - 1975 

1971 - 1975 

PREPARE IN DUPLICATE 

Retain on* copy and forward 
original lo abov* addron 

Volume 
(Cubic Feel) 

2^ cu.   ft. 

2^ cu.   ft. 

2 cu.   ft. 

Dot* of 
Dltpetol 

11-27-79 

11-27-79 

11-27-79 

Method of 
Ditpoiol 

landfill 

landfill 

landfill 

/kt'Uv ^ 

I hereby certify that the above listed records were disposed of as indicated. 

~y}r^A. ^^ ^ ^^ 
Date 

PS.78t 
OGS- RM- 2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF       RECORDS      DISPOSAL 

^/ 

FROSTBURG STATE COLLEGE - CONTROLLER'S DIVISION 
Reporting Ag.ncy 

Division or Bureau 

No. Description of Racordt 
Includa TitU ond/or Form Number 

PURCHAS.E ORDERS 

AWARDS 

OUT-OF-SCHEDULE 

42 ACCOUNT PURCHASE ORDERS 

Authorization 
For Disposal 

Retention 
Sched. No. 

740 

740 

740 

740 

item 
No. 

54 

58 

57 

62 

Inclusive 
Dates of Records 

Disposed of 

72 

61 

72 

67 

74 

65 

74 

72 

Volume 
(Cubic Feet) 

18 

2 

2 

1 

I hereby certify that the above listed records were disposed of as indicated. 

Slqnotuf 
Cy^F^^A^ Was/ 

PREPARE IN DUPLICATE • 

Retain one copy and forward 
original to above address 

Date of 
Disposal 

Z2_ 

Method of 
Di spot at 

11/29/79     Shreading 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

CALVERT COUNTY BOARD OF COUNTY CCMMISSIONERS 
Reporting Agency 

Treasurer's Office,  Calvert County 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Dote of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

1 Correspondence 
for General Accounting Records c-Uho 1-B 1962 thru 1968 5  cu.   ft. 10-29-76 Landfill - 

2 General Accounting Records 
Abatements  of Taxes,  Increases 
of Taxes, Trailer Park Tax Recorc 
School Bond Registions,  School 
Board Registions, Property Tax 
records. State Tax Reports - Cop: 
Personal Property Judgements and 
Copies of Budget Adjustments 

C-UliO 

Is 

.es 

1-B 1962 thru 1968 20   CU.   ft. 10-29-76 Landfill 

3 General Files 
Disbursement Vouchers 
Remittance Advices 
Elderly Tax Credits 
Financial Statements  (Copies) 

C-iiliO 1-B 
1967 thru 1972 
1970 thru 1972 
1966 thru 1969 
1968 thru 1971 1^   CU.   ft. 10-29-76 Landfill 

h General Accounting Records 
Jury Slips 1969-1972 
Abatements of Taxes 
Increases  of Taxes, Trailer 
Park Tax Records, Copies State Re 

C-liUO 

iports 

1-B 1969 thru 1972 10   CU.   ft. 11-3-76 Landfill 

/^olgnoture 

I hereby certify that the above listed records were disposed of as indicated. 

Title Date ^ PS-789 
DGS- RM- 2 

) 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF      RECORDS      DISPOSAL 

CALVERT COUNTY BOARD OF COUNTY COMMISSIONERS 

Reporting Agency 

Treasurer's Office, Calvert County 
D ivision or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

^ 
2 C orre so ondenc e 

for General Accounting Records C-hhO 1-B 1968 thru, 1971 5 cu. ft. 11-10-76 Landfill 

6 General ficcounting Records 
Trailer Park Regulation 
Copies Monthly Reports to the 

Calvert County Coiranissioners 
State Warrant  (State Taxes) 

c-hho 1-B 
1963 

1971 - 1972 - 197) 
1971 - 1972 5 cu.   ft. 11-12-76 Landfill 

7 General Files 
Disbursement Vouchers 

A thru XY'Z 

Remittance Advices 

Treasurer's Office White 
copies of vouchers 

C-).)|0 I-B 
1962-63 thru 

1966-67 
1962-63 thru 

1969-70 

6-k-70 thru 6-30- 73 7 cu. ft. 11-15-76 Landfill 

8 General Accounting Records 
General Funds Deposit Slips 
General Fund Cancelled Checks 

c-kho 1-3 
7-1971 thru 6-197 
1-1-63 to 3-30-63 
li-2-63 to 6-30-61j 

2 

1 cu.  ft. 11-16-76 
(^urn) 

Landfill 

I hereby certify that the above listed records were disposed of as indicated. 

Title Date PS-789 

DGS- RM- 2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

CALVERT COUNTY BOARD OF COUNTY COMMISSIONERS 
Reporting Agency 

Treasurer^ Office, Calvert County 

Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Author ization 

Description of Records 
For D sposal Inclusive 

Dotes of Records Volume Date of No. Method of 
Include Title and/or Form Number Retention 

Sched. No. 
Item 
No. 

Disposed of (Cubic Feet) Disposal Disposal 

8 Cont i General Accounting Records Ck.  1 thru 11U0 
Calvert Bank & Trust Co. c-kho 1-B 9-2-61; _ 12-31-66 

Calvert Bank & Trust Co. Ck. Ilia thru 2T f9 
2-8-67  - 12-31-61! 

Maryland National Bank Ck.  1 thru 1002 
f-l-Sh - 12-31-66 
Ck. 1003 thru 225 5 
1-3-67 _ 12-17-W 

Maryland National Bank Ck. 22% thru 3265 
1-1969 - 6-30-19i 0 

Calvert Bank & Trust Co. OR. 2180 thru 29116 
1-1269 - 6-30-1970     3 cu. ft. 

1 
11-16-76 

(Bum) 
Landfill 

9 General Accounting Records 
Payroll Cancelled Ck. C-hhO 1-B 7-1966 thru 10-67 

11-1967 thru 12-*8 
9-13-63 thru 3-31-65 
l;-l5-6? thru 6-3C -66 
12-1969 thru 6-19 70 
1-1969 thru 11-15 69 

h cu. ft 11-16-76 
(Burn) 

Landfill 

hereby cetlify that the above listed records were disposed of as indicated 

Title Date PS-789 

DCS- RM-2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

CALVERT COUNTY BOARD OF COUNTY COMMISSIONERS 
Reporting Agency 

Treasurer's Office, Calvert County 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Authorization 
For Disposal Inclusive 

No. Dates of Records Volume Date of Method of Include Title and/or rorm Number 
Retention 

Sched. No. 
Item 
No. 

Disposed of (Cubic Feet) Disposal Disposal 

10. General Accounting Records 
Personal Property Tax Bills Paid C-JfJlO 1-B I960 - 1961 - 

1962 
Jury Vouchers 1963 -61* thru 196 3-69 
Jury Cards 1968 - 1969 - 

1970 
Property Transfer Records 1969-70 - 1970-7 
Treasurer's Copies of Vouchers 1961i-6S - 1965-6! 

1966-67- 1967-6 3 
1968-69 8cu. ft. 11-17-76 Landfill 

11. General Accounting Records 
Unsued Checks(General Funds) 

C-UiO 1-3 1963 thru 1973 3 cu. ft. 11-17-76 Tflndfill 
(Burn) 

Maryland National Bank 
Calvert Bank & Trust Co. 
Payroll Checks 

Harry H. Harkness, Treas. 
/ 

12. General Accounting Records 
Daily Work Copies of Tax 

C-)|J|0 1-B 1-2-68 thru 7-30. 
8-9-66 thru 10-2( 

.68 
>-66 

bill paid 10-2-67 thru 12-;'9-67 
10-6-69 thru 3-3: .-70     3 cu. ft .    ll-2k-76 Landfill 

* 10-2-68 thru 3-3: .-69. 

I hereby certify that the above listed records were disposed of as indicated. 

Title PS-789 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE      0_F      RECORDS      D I S P O S A L 

CALVERT COUNTY BOARD OF COUNTY CGMMISSIDNERS 
Reporting Agency 

Treasurer's Office, Calvert County- 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. 

13 

Hi 

15 

16 

Description of Records 
Include Title and/or Form Number 

General Accounting Records 
Daily Work Copies of paid 

tax bills 

General Accounting Records 
Daily Work Copies of Tax 
bills paid 

General Accounting Records 
Daily Work Copies of paid 

tax bills 

General Accounting Records 
Daily Work Copies of Tax bills 

—paid —  

Authorization 
For Disposal 

Retention 
Sched. No. 

C-hhO 

C-hho 

c-kho 

C-hhO 

Item 
No. 

1-B 

1-B 

1-B 

1-B 

Inclusive 
Dates of Records 

Disposed of 

8-1-63 thru 11-30-63 
2-2-66 thru 8-8-66 
8-7-6? thru 9-29-67 
9-2-69 thru 10-3-59   It cu. ft 
10-9-70 thru 3-31-71 
ii-1-71 thru 7-27-71 
9-17-71 thru 10-lt-71 

12-2-63 thru 7-22U6U 
7-23-62* thru 9-30-61* 
9-20-65 thru 1-28-66 
l*-l-69 thru 8-29-S9 
9-1-70 thru 10-8-70 
10-1;-71 thru 11-1L-71 

1-2-62 thru 12-31-62 
1-2-63 thru 7-31-53 
10-1-6U thru 6-30-65 
7-6-65 thru 9-17-55 
7-31-68 thru 10-1-68 

10-21-66 thru 8-^-67 
l*-l-70 thru 8-31- '0 

Volume 
(Cubic Feet) 

3 cu. ft 

3  cu. ft 

Date of 
Disposal 

11-29-76 

12-6-76 

12-7-76 

I hereby certify that the above listed records were disposed of as indicated. 

Title ~ Dote/ 
Z 

Method of 
Disposal 

Landfill 

Landfill 

Land fill 

PS-789 
one n.. 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS      DISPOSAL 

CALVERT COUNTY BOARD OF COUNTY COMMISSIONERS 
R«porting Agency 

Treasurer's Office, -Calvert County 
Division or Bureau 

No. 

16 Cont 

17 

18 

Description of Records 
Include Title and/or Form Number 

Daily Work Copies of Tax bills 
paid 

General Accounting Records 
Copies of Jury Slips paid 

General Accounting Records 
1968-1969 School Board 
Debt Service - Bond Account Filo 
Old Bank Staements and Checks 
for General Funds Account 
July 1959 thru June I960 
County Account - July 1959  thru 
June I960 - School Bond 1959 
Account - July 1959 thru June 
I960 - Tax Redemption Fund from 
April 1959 thru June I960 
Kenwood Beach Erosion Project 
May 1959 thru December 1959 

Authorization 
For Disposal 

Retention 
Sched. No. 

C-JjliO 

c-hho 

c-hho 

Item 
No. 

1-B 

1-B 

1-B 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Inclusive 
Dates of Records 

Disposed of 

7-28-71 thru 8-2Ji-n 
8-25-71 thru 9-16-/1 
11-12-71 thru £-28.72.  3 cu. ft 
5-1-72 thru 6-30-72 

1973        %cu. ft. 

1959 - I960       1 cu. ft. 

Volume 
(Cubic Feet) 

Date of 
Disposal 

12-8-76 

5-2li-1977 

5-26-77 

7 Signature 

I hereby^certjfy that the above listed records were disposed of as indicated. 

/ 
Title / Date ^ 

Method of 
Disposal 

Landfill 

Landfill 

. Landfill. 

(Bum) 

Z./Sf   ., 789 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF      RECORDS       DISPOSAL 

CALVERT COUNTY BOARD OF COUNTY COMMISSIONERS 
Reporting Agency 

Treasurer's Office, Calvert County 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. 

19 

20 

21 

22 

Description of Records 
Include Title and/or Form Number 

General Accounting Records 
Disbursement Vouchers 

A thru H 
Copies of paid Jury Slips 

General Accounting Records 
Payroll Checks 
#1631 thru #331*0 
#7520 thru #517 
#6280 thru #7519 
#518 thru #1630 

General Accounting Records 
Copies of paid tax bills 

General Accounting Records 
Miscellaneous Files of 

Harry H. Harkness, Treas, 
' Bank Collateral Files 
Trailer Park Registers 

Authorization 
For Disposal 

Retention 
Sched. No. 

C-hh0 

C-hk0 

C-hho 

C-hk0 

Item 
No. 

1-B 

1-B 

1-B 

1-B 

Inclusive 
Dates of Records 

Disposed of 

1972 thru 1973 

1971* 

5-17-72 - 12-311-7 
li-7-71 - 10-30-71 
7-1-70 - 3-31-71 
11-2-71 - 5-17-72 

July 1, 1972 thru 
April 17, 1973 

12-3-71 - 1971* 

1963 thru 1973 
1973 thru 1971* 

Volume 
(Cubic Feet) 

1% Cu.  Ft 

h Cu. ft. 

1* Cu. ft. 

1 Cu. ft. 

I herebycirtify that the above listed records were disposed of as indicated. 

Title 

Date of 
Disposal 

lt-11-78 

6-21-1978 

6-21-17 

6-28-1978 

/ Date        7 
^ 

Method of 
Disposal 

Landfill 
(Bum) 

Landfill 
(Bum) 

Landfill 
(Bum) 

Landfill 

PS-789 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE      O F      RECORDS      DISPOSAL 

CALVERT COUNTY BOARD OF COUNTY COMMISSIONERS 
Reporting Agency 

Treasurer's Office, Calvert County 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

I hereby ce^ify that the above listed records were disposed of as indicated 

Authoriiotion 

• 

Deicription of Records 
Include Title ond/or Form Number 

For D isposol Inclusive 
No. 

Retention Item 

Dotes of Records 
Disposed of 

Volume 
(Cubic Feet) 

Dote of 
Disposol 

Method of 
Disposal 

Sched. No. No. 

23 General Accounting Records 
Copies  of Decreases 

C-bhO 1-B 1972 - 1973 
Landfill 

Copies of Increases 1972 - 1973 1 Cu.  ft. 6-28-78 
Transfer on Property- 1971 - 1972i 
Public Tax Sales Papers 1963 - 1970 

2h General Accounting Records 
Disbursement Vouchers 

I thru XYZ c-hho 1-B 1972 - 1973 h cu. ft. 6-28-78 Landfill 

25 General Accounting Records 
Check Books Closed C-hkO 1-B 6-30-71; 
Unused checks - county- 
Check Book Closed for 
School ^ond Account - checks March 20,  1968 
and unused checks 
Check Book Closed for 
General Public School Const. 

Loan of 1976 7-21-70 / 

Check stubs and unused checks 
County Check Book - Closed 
Checks stubs and unused checks 

i 

10-li-1977 h cu. ft. 6-28-78 Landfill 
(Burned) 

'/S'SS 
PS-789 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

^ 

CERTIFICATE       OF       RECORDS      DISPOSAL 

Maryland House of Correction 
Reporting Agency 

Division of Correction 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. Description of Records 
Include Title and/or Form Number 

General Accounting Records 

Authorization 
For Disposal 

Retention 
Sched. No. 

76? 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

1969-1977 

Volume 
(Cubic Feet) 

267 cu 
ft. 

Date of 
Disposal 

11-29-79 

Method of 
Disposal 

Landfill 

I hereby certify that the above listed records were disposed of as indicated. 

c;J£t^^ 
Signature 

FISCAL SPECIALIST III 
Title 

11-29-79 
Date 

PS-789 

DGS- RM- 2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Refcords Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

PROPOSAL    AND    CERTIFICATE    OF    RECORDS    DESTRUCTION 

Circuit Court for Charles County 
Court County 

Series 
No. 

Deierlptlon of Records 
Include Tlfle end/or Fom Number 

Authorization 
Inclusive 

Dates of Records 
Destroyed 

Volume 
(Cubic Feet) 

Dote of 
Destruction 

Method of 
Destruction 

{Recycle, shred, 
lonafill, etc) Retention 

Sched. No. 
Item 
No. 

Official  Bonds 655 1-5 1887-1957 .5  c.f. 12-3-79 Landfill 

Judicial  Records 655 VII-7 1950-1966 1.0  c.f. ti n 

Federal  Farm Credit Liens 655 1-23 1952-1960 .5  c.f. •t it 

Jury Splection Records 655 1-21 1971-1976 3.0  c.f. it n 

Marriage,   Minister  Returns 
Receipt Books,   Void Applica- 
tions,   Parent's  Consents 

655 VIII-4 1952-1968 
1974-1976 

1.0  Cif. 
1.5  c.f. 

n 

M 

ii 

n 

Cash Register  Receipts  and 
Deposit  Slips 

655 II-6 1974-1975 1.0  c.f. n ii 

"    • .-      ' 

Mortgage  Releases 655 VI-7 1890-1894 
1903-1906 
1919-1926 
1952-1954 

3.0  c.f. it II 

Juvenile Case Files 655 7-1 1945-1967 18.0  c.f. n it 

Destruction Approved by Hall of Records C ommission 
y/s.*  -   ^ y</ 

Deslruction Certification 
1'J^Z        .Clerk of the 

D< 
7- xV                 ^J^JrA^^ AS^^C', 12-3-79 
ate                                                              '    ^te Ar ̂ 'fTivist Signature of Court Official                                Title Date 

R«v. 1/76 DGS-RM-550-9 Instructions f »r PI?.\*}X<Z\\OT\ and S ubmissien on Reverse Side 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Rtfcords Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

page  2 

PROPOSAL    AND    CERTIFICATE    OF    RECORDS   DESTRUCTION 

Circuit Court for Charles County 
Court County 

S«rl«s 
No. 

Oaterlptlon of Rocordi 
Include Till* and/or Form Numbor 

Authorixation 
Inclutl vo 

Ootas of Records 
Destroyed 

Volume 
(Cubic Foot) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc) Rotention 

Schod. No. 
Item 
No. 

4 

Criminal  Case  Files 

Miscellaneous  Correspondence 
Comptroller Authorizations 

Administrative Operation File 
Leave  Records/Cert,   of Compli 

Assignment Notice  Sheets 

General Accounting Records 

Non case  related Court Papers 

655 

655 

s   655 
ance 

655 

655 

655 

III-l 

1-13 

1-1 

1-3 

II-2 

1-15 

1963-1967 

1973-1976 
1951-1976 

1974-1976    . 
1970-1975 

1974-1976 

1974-1976 

1972-1975 

12.0    C.f. 

.25    C.f. 

.20  c.f. 

1.0  c.f. 

.5  c.f. 

,05  c.f. 

12-3-79 

•i 

ti 

•i 

•i 

Landfill 

•I 

•t 

n 

•I 

ii 

Destruction Approved by Hall of Records C ommission 

chivist Signature of Cour 

Instructions f< 

Destruction Certification 
\>y          Clerk of the 

/yZte^C/ circuit Court              12-3-79 
Dc 

Rov. 1/78 

ite                                                                       State Ar 

DGS-RM-550-9 

[ Official 

>r Preparation and Si 

Title                                Date 

jbmission on Reverse Side 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

Department of Licensing §  Regulation 
Reporting Agency 

Insurance 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal No. 

Retention 
Sched. No. 

Item 
No. 

Disposal 

1 1976   Insurance   Companies 
Correspondence   §  Misc. 
Correspondence 

612 3A 1/1/76   - 
12/31/76 

10    cu.    ft. 12/3   /79 Destroyed 
in Agency 

' Slanoture^ 

I hereby certify that the above listed records were disposed of as indicated. 

Evelyn Schwartzman, Secy, to 
Asst. Commissioner-Exam.§ Property 12/3  /79 

Title Dote 
PS-789 
DGS-RM-2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

Qy 

Pllhlir.   School (Vingl-rnrMnn   Program    (TAP.) 
Reporting Agency 

 Education Section ;  
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Authorization 

Description of Records 
For D sposol Inclusive 

Dates of Records Volume Dote of No. Method of 
Include Title ond/or Form Number Retention 

Sched. No. 
Item 
No. 

Disposed of (Cubic Feet) Di sposol Disposal 

1 Anne Arundel Co.   - Broadneck Sr. 713 505-1-D- 
6-a 

•1.0/10/79 
date stamp 

12/1/79 Trash can 

2 Carroll Co.   - Winfleld E. 713 505-1-D- 
6-a 

10/5/79 12/1/79 Trash can 

3 Carroll Co.   - Winchester E. 713 505-1-D- 
6-a 

10/5/79 12/1/79 Trash can 

4 Charles Co.   - M.  M.   Somers 713 505-1-D- 
6-a 

9/24/79 12/1/79 Trash can 

5 Harford Co.   - John Archer  School 713 505-1-D- 
6-a 

8/22/79 12/1/79 Trash can 

6 Montgomery Co.   - M.   L.   King,   Jr. 
(Sixth District) 

All are bid  sets of  drawings. 

713 505-1-D- 
6-a 

9/27/79 

Total 1.0 cu. 

12/1/79 

:t. 

Trash can 

I hereby certify that the above listed records were disposed of as indicated. 

Executive Director 12/4/79 
Signature Title Date PS-789 

DGS.PM. ? 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

Maryland State Department of Education 
Reporting Agency 

Division of Vocational Rehabilitation  
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

: 
- 

Description of Records 
Include Title ond/or Form Number 

Authonzotion 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

A 1976 Case Folders / 7/1/75  -  9/30/76 93 12/5/79 Incineration 

VR nr 
hereby certify that the above listed records were disposed of as indicated. 

Regional Director 12/6/79 

Title Dote 
PS-789 

DGS- RM- 2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

MARYLAND   AUTOMOBILE   INSURANCE   FUND 
Reporting Agency 

CLAIM DEPARTMENT - INSURED DIVISION 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Disposal 

1 

2 

BODILY   INJURY   CLAIM  FILES 

PROPERTY   DAMAGE  CLAIM  FILES 

732 

732 

1 

2 

July,   1974   - 
September,   19 74 

July,   1975   - 
September,   197 5 

54 

87 

11/27/79 

11/27/79 

Burning 

Burning 

I hereby certify that the above listed records were disposed of as indicated. 

CE-QS e. Director of Administration 12/11/79 
Signature Title Date 

PS-789 

DGS- RM- 2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF       RECORDS      DISPOSAL 

MOTOR VEHICLE  ADMINISTRATION 
Reporting Agency 

CASH RECEIPTS AUDITS & STATISTICS SECTION 

No. 

Division or Bureau 

Description of Records 
Include Title ond/or Form Number 

MISCELLANEOUS ACCOUNTING RECORDS: 
Receipts Copies 

Validation Tapes 

Author i lot ion 
For Disposal 

Retention 
Sched. No. 

70/ 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

4/8/76 - 7/14/76 

Volume 
(Cubic Feet) 

16h  CU ft 

PREPARE IN DUPLICATE 
Retain one copy and forward 
original to above address 

Dote of 
Disposal 

10/10/79 

I hereby certify that the above listed records were disposed of at indicated. 

Title 

Method of 
Disposal 

PU/yi^ 

p c 



DEPARTMENT OF GENERAL SERVICES 
Holt of Records Ow»missioo 

Records Manogement Division 
Treasury Building, Rm. 302 

Annapolis, Maryland   21401 

C E R T J F I C AT E      OF      RECORDS      DISPOSAL 

^J^n 

STATE MOTOR VEHICLE ADMINISTRATION  
Reporting Agency 

FIELD OPERATIONS SAT-TSTOfRY RT^TDMAT. n^TTTnv, 
Division or Bureoo 

No. 

1 

2 

3 

i 

Accoianting Records 

C o rre sp ondenc e, Payro11 

Correspondence, General 

Iransmittal Sheets 7-Day 

D»»criplion of Rfccrds 
Include Tille on^/or Form Number 

710+ 

7144 

m 

Aw tnori lotion 
For Disposo! 

Retention 
Schecf. No. 

Item 
No. 

3E 

3D 

i+ 
2 

- 

PREPARE IN DUPLICATE 

Retain on» e«py ond forward 
original lo above oddre»» 

mclutlve 
Dotes of Records 

Disposed of 

1973-1976 

1976- 

1970-1976 

1975-1976 

Volume 
(Cubic P«»t) 

25 cu ft 

3 cu ft 

kS  cu ft 

15 cu ft 

Dots of 
Disposal 

^ 

/Z/3-?9 

lk'/3±7? 

Method of 
Disposal 

landfill, 

landfill 

landfill 

landfill 

I hereby certify tKat the above listed records were disposed of os indicated. 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECOR D S      DISPOSAL 

Public School Construction Program 
Reporting Agency 

Education  Section 

No. 

1 
1 
1 
1 
1 

Division or Bureou 

Description of Records 
Include Title and/or Form Number 

General Files - George Myers, 
Coordinator of Education 

Authorization 
For Disposal 

Retention 
Sched. No. 

713 

Item 
No. 

401-4 
401-10 
401-12 
402-4 
403-5 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Inclusive 
Dates of Records 

Disposed of 

19.60-19.75 

Volume    _, 
(Cubic Feet) 

Date of 
Disposal 

12/19/79 

Method of 
Disposal 

Trash Can 

Total 1.4 cu. 
ft. 

I hereby certify that the above listed records were disposed of as indicated. 

\       IJAIIMJ C.     kJgjMl-  Services  Specialist _^ecember   17,   1979 

Signature Title Date 
PS-789 
DGS-RM- 7 





Form ITR-RM t 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted   to   '.'.-  Records Mantlet   •int ^ 

HALL OF lUiCORDS COxMMISSION 
STATE OF MARYLAND 

•'•'iOll 

 Baltimore, Police Department 
Reporting Agency 

Laboratory Division 
Division or Bureau Cf Reporting Agency 

Item 
No. 

i"»?scription of Records 
IMJI;'.-   fitle and/or Form Number 

Crime Laboratory Folders 

1974 - J54325 thru K158 

and 

Firearms Folders 
1974 - 9A45495 thru 
1975 - 1149833 

Authorization 
For Disposal 

Schedule 
No. 

259 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

10/74 thru 
11/74 

1/74 thru 9/75 

Volume 
(Cubic or 

Linear Feet) 

145  cu, 
ft,   r   30 
boxes 

I hereby certify that the above listed records were disposed of as indicated. 

^-~ 
Signature 

Director, Laboratory Division 
Title 

1/8/80 

Method 
of 

Disposal 

Burned 

Oat* 



Form HR-RM 1 

CERTIFICATE OF RECORDS DISPOSAL 
To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Item 
No. 

1 

2 

Description of Records 
Include Title and/or Form Number 

Delivery Tickets 

Out of Schedule Requisitions, 
Maintenance Purchase request; 
and Purchase orders 

Authorization 
For Disposal 

Schedule 
No. 

758.4 

758.4 

Item 
Na 

4 

6 

Motor Vehicle Administration 
Reporting Agency 

Departmental Services (Storeroom) 
DfrHon or Bureau of Reporting Agency 

Inclusive 
Dates of Records 

Disposed of 

1975-78 

1972-73 

Volume 
(Cubic or 

Linear Feet) 

1/2  CU.   ft. 

3  CU.   ft 

I hereby certify that the above listed records were disposed of as indicated. 

Date 
of 

Disposal 

1-4-80 

1-4-80 

Method 
of 

Disposal 

Landfill 

Landfill 

/ W Date 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Reco-ds Monogement Division 
Treasury Building, Rm. 302 

Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

A^: 
Y 

7    S ^ - 
y< 

Motor Vehicle Administration 
Reporting  Agency 

Field Services 
Division or Bureau 

ARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title ond/or Form Number 

Aufborixotion 
Inclutiv* 

Dotes of Records 
Disposed of 

Volume 
(Cubic Feet) 

ate of 
sposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Method o( 
Disposal 

1 

2 

3 

General  Files 

Cashier Records 

Accounting  Records 

744 

744 

744 

1 

2 

3 

1974-1976 

1974-1976 

1974-1976 

2   cu. "ft 

4  cu.   ft 

1  cu.   ft, 

1-2-80         Lartdfill 

1-2-80         Landfill 

1-2-80          Landfill 

CVwf 

hereby certify that ;he    bove listed records were disposed of as indicated 

^^"'"••'  A It I.  
v^/r6 

'D°'« 
PS- 789 



rnrm IinRM 1 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Sufomittcc!  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Department of Health and Mental Hygiene 
RcporUnd Agency , 

Montrose  School _ • 
,   , ,    , fi  
Division or nureku «f Hcporllng Agency 

ftcm 
No. 

Dcsrtiplion of Rccorils 
Include Title nnd/or Form Number 

Social Record files where 

last entry was 5 years ago or 
longer.  Files include fam- 
ily data, psychological and 
psychiatric reports, school 
records, and correspondence, 
etc. 

Authorimtion 
For Disposal 

Schedule 
No. 

598 

Item 
No. 

Inclusive 
Dutr.i of Records 

Disposed of 

all records 
prior to 1975 

Volume 
(Cubic or 

linear Feel) 

Approximate!y 
17.5 cu.   ft 

(7h  file dr. 

Date 
of 

Disposal 

)12-31-79 

Metliftd 
of 

Disposal 

Burned at 

Montrose. 

I hcrcb^erlffy that the above listed recordfl were dfnpoacd of ag indicated. 

Slgnnlnre 
•SupfirinteniieiLt- 1-2-80 

Title I'nln 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS      DISPOSAL 

{^V 

FROSTBURG STATE  COLLEGE   - CONTROLLER'S DIVISION 
Reporting Agency 

Division or Bureau 

PREPARE IN DUPLICATE- 

Retain ons copy and forward 
original to above address 

No. Deicription of Records 
Include Title and/or Form Number 

PURCHASE ORDERS 

OUT-OF-SCHEDULE REQUISITIONS 

COMPUTER PRINTOUTS 
(LIST OF DAILY ENCUMBRANCES) 

NOTE: ALL OF THE ABOVE LISTED 
ITEMS HAVE BEEN AUDITED. 

Authorization 
For Disposal 

Retention 
Sched. No. 

740 

740 

740 

Item 
No. 

54 

57 

55 

Inclusive 
Dates of Records 

Disposed of 

1974 - 1976' 

1974 - 1976 

1973 - 1976 

Volume 
(Cubic Feet) 

15.0 

3.0 

3.0 

I hereby certify that the above listed records were disposed of as indicated. 

Date of 
Disposal 

1/21/80 

1/21/80 

1/21/80 

^TTtVJ^ck M^- 
Title Date 

Method of 
Disposal 

SHREADING 

DCS- RM- •> 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF      RECORDS       DISPOSAL 

Page 1 o 

^ 

Public School Construction Program 
Reporting Agency 

General Services Section 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Authorization 

Description of Records 
Include Title and/or Form Number 

For Di sposal Inc 
Dates 

Dis 

lusive 
of Records 
sosed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

No. 
Retention Item 

Method of 
Disposal 

Sched. No. No. 

1 Anne Arundel  County 
Annapolis Sr. West- 
Lake Shore Senior 
Lothian Elementary 

713 505-1-G- 
11 12/3/76 

6/25/76 
- 12/17/76 
- 10/29/76 

01/10/77 

1/18/80 
1/18/80 
1/18/80 

Trash Can 
Trash Can 
Trash Can 

2 Carroll  County 
Robert Roton Elementary 
Northwest Middle 

713 505-1-G- 
11 

4/12/76 
07/19/76 

- 07/06/76 
1/18/80 
1/18/80 

Trash Can 
Trash Can 

3 Charles County 
Indian Head Elementary 
Charles Co.  Vo-Tech.  Ctr. 

713 505-1-G- 
11 4/13/76 - 08/24/76 

07/08/76 
1/18/80 
1/18/80 

Trash Can 
Trash Can 

4 Frederick County 
Emmitsburg Elementary 

713 505-1-G- 
11 08/05/74 1/18/80 Trash Can 

5 Prince George's County 
Phyllis E. Williams Elem. 

713 505-1-G- 
11 4/14/76 - 10/13/76 .1/18/80 Trash Can 

6 St.  Mary's County 
Oakville Elementary 

713 505-1-G- 
11 4/8/76 - 09/09/76 1/18/80 Trash Can 

/ 

I hereby certify that the above listed records were disposed of as indicated. 

Signature 

Executive Director 
Title 

January 14, 1980 
Dote 

PS-789 
DGS-R»-' 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RE CORDS      DISPOSAL 

Page 2 of 2 

Public School Construction Program 
Reporting Agency 

General Services Section 
Division or Bureau 

No. Description of Records 
Include Title and/or Form Number 

Washington County 
Western Heights Middle 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Authorization 
For Disposal 

Retention 
Sched. No. 

713 

Item 
No. 

505-1-G- 
11 

Inclusive 
Dates of Records 

Disposed of 

07/01/76 -10/26/76 

Volume 
(Cubic Feet) 

.01 cu.  ft. 

1     \a»'r 

Date of 
Disposal 

1/18/80 

Lgg^ 

I hereby certify that the above listed records were disposed of as indicated 

Executive Director  
Signature Title 

January 14, 1980 
Dote 

Method of 
Disposal 

Trash Can 

PS-789 
DGS- RM- 7 



DEPARTMENT  OF   GENERAL   SERVICES 
Hall  of Records Commission 

Records Management Division 
Treasury Building,   Rm.   302 
Annapolis,  Maryland     21401 

CERTIFICATE       ;F     RECORDS     D  I   S  P  0  S  A L 

State  Motor  VPMCIP   Admlnist:raM nn 
Reporting  Agency 

•4 ^ 

Field Services - College Park Office 
Division or Bureau 

0*'i 

*o. 

(1) 

1. 

2. 

3. 

4. 

5. 

7. 

8. 

9. 

10. 

PREPARE IN DUPLICATE 
Retain one copy and 
forward original to' 
above address 

Description of Records 
include Title and/or Form 
Numbers 

(2) 

Reten, 
$ched.# 

(3) 

Authorization 
for Disposal 

Tag Return VR122 

Cashier Daily Statement VR117 

7-Day Temp."Registration VR206 

Salvage Cert. Transm, VR212 

Batch Slip-Source Doc. VR220 

Metal Lie. Plates to be Dest. 
VR 247 

App. for 30 day Registration 
Permit VR250 

Title Mail Ret. Sheet VR307 

Daily Statement of Tags FS106 

Cashier Reconciliation FS107 

744 

744 

744 

744 

744 

744 

744 

744 

744 

744 

Item 
No. 
(4) 

1 

i 1 

1 

1 

1 

Inclusive 
Datec of Records 
Disposed of 

(5) 

1 

1 

1 

1 

7/75 thru 6/78 

7/75 thru 6/78 

7/74 thru 6/78' 

7/75 thru 6/78 

7/74 thru 6/78 

7/75 thru 6/78 

7/75 thru 6/78 

1/71 thru 6/78 

7/75 thru 6/78 

7/75 thru 6/78 

Volume 
(Cubic Feet) 

(6) 

Date of 
Disposal 

(7) 

25 cu ft 

60 cu ft 

25 cu ft 

8 cu ft 

10 cu ft 

25 cu ft 

5 cu ft 

45 cu ft 

60 cu ft 

60 cu ft 

1/7/80 

Method of 
Disposal 

(8) 

Landfill 

I hereby certify that the above listed redords were di: jd of as indicate &t C 



DEPARTMENT  OF  GENERAL   SERVICES 
Hall  of  Records  Commission 

Records Management Division 
Treasury Building,   Rm,   302 
Annapolis, Maryland     21401 

CERTIFICATE     OF     RECORDS DISPOSAL 

rate  Motor  Vehicle  Administration 
Reporting  Agency 

Field Services - College Park Office 
Division or Bureau 

No. 

(1) 

11. 

12. 

13. 

14. 

15. 

16. 

17. 

18. 

19. 

Description of Records 
include Title and/or Form 
Numbers 

(2) 

Authorization 
for Disposal 

Reten, 
pched.# 

(3) 

Regional Off. Request Forms 
Combined            ,"FO  2 744 

Tag Sticker Report F09 744 

Deposit Slips F066 744 

Trans. Sht. of Photograph 
Drivers License DR104 744 

Stock Requisition Form DA36 744 

Inventory Statement DA48 744 

Aoplication for Cert. Copy 
DI57 744 

Request to View Driving 
Record DI58 744 

Ace, of Cert. Copies DI62 744 

Item 
No. 
(4) 

1 

1 

1 

1 

1 

1 

X 

1 

1 

PREPARE IN DUPLICATE 
Retain one copy and 
forward original to v 

above address 

Inclusive 
Date3 of Records 
Disposed of 

(5) 

Volume 
(Cubic Feet) 

(6) 

1/71 thru 6/78 

7/73 thru 6/78 

7/75 thru 6/78 

11/76 thru 6/78 

7/72 thru 6/78 

1/71 thru 6/78 

1/71 thry 6/78 

1/71 thru. 6/78 

1/71 thru 6/78 

20 cu ft 

95 cu ft 

40 cu ft 

15 cu ft 

30 cu ft 

40.cu ft 

50 cu ft 

20 cu ft 

25 cu ft 

Date of 
Disposal 

(7) 

1/7/80 

Method of 
Disposal 

(8) 

Landfill 

VI I  hereby certify that  the above  listed redords were disposed of as  indicated W, «•_ 
P— 

liP 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Comnission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland  21401 

CERTIFICA T E  O/F RECORDS  D I S P 0 S A L 

State Motor Vehicle Administration 
Reporting Agency 

Field Services - College Park Office 
Division or Bureau 

No. 

(1) 

20. 

21. 

22. 

23. 

24. 

25. 

26. 

27. 

PREPARE IN DUPLICATE 
Retain one copy and 
forward original to" 
above address 

Description of Records 
include Title and/or Form 
Numbers 

(2) 

Reten. 
Sched.# 

(3) 

Daily Dep. Work & Voids DL30 

Camera Oper. Log Sheet DL103 

Daily Film Recon. Monthly 
Performance Rep. Film Control 

Report DL104 

Cash Receipts VR114 

Transmittel Sheets VR205 

Transmittal Shts. 7Day VR254 

Daily Exam. Statement of Mon- 
ies Deposited DL32. 

Cashier Reports: Account, of 
monies Sent to Bank- Title 
numbers Issued 

Authorization 
for Disposal 

744 

744 

744 

744 

744 

744 

744 

744 

Item 
NO. 
(4) 

1 

1 

1 

2 

2 

2 

Inclusive 
Dates of Records 
Disposed of 

(5) 

Volume 
(Cubic Feet) 

(6) 

1/71 thru 6/78  30 cu ft 

11/76 thru 6/78 

11/76 thru 6/78 

7/75 thru 6/76 

7/73 thru 6/76 

7/74 thru 6/76 

10 cu ft 

10 cu ft 

5 cu ft 

50 cu ft 

20 cu ft 

7/75 thru 6/76   5 cu ft 

1/71 thru 6/76 10 cu ft 

Date of 
Disposal 

(7) 

1/7/80 

Method of 
Disposal 

(8) 

Landfill 

^ 

I hereby certify that the above listed redords were disposed of as indicated. 
fcf-W 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Corrmission 
Records Management Division 
Treasury Building, Rm, 302 
Annapolis, Maryland  21401 

CERTIFICATE  0; F  R E CO R D S DISPOSAL 

State Mnhor Vphiclp Administration 
Reporting Agency 

FipTd Sprvirps - College Park Office 
Division or Bureau 

PREPARE IN DUPLICATE 
Retain one copy and; 
forward original to" 
above address 

No. 

(1) 

28. 

29. 

30. 

31. 
# 

32. 

33. 

349 

35. 

36. 

Description of Records 
include Title and/or Form 
Numbers 

(2) 

Cert, of Deposit and Bank 
Deposit Slips     ''/" 

Monthly Rep^^of State Funds 
collected and Deposited 

Bank Books, Statements, and 
Deposit Receipts 

Cancelled Cks., Ck. copies, 
and Ck. Stubs 

Delivery Orders & Receipts 

Paid Bills and Invoices 

Time Sheets    ' • 

Requisition for Supplies 

Personnel Files 

Authorization 
for Disposal 

Reten. 
pched.# 

(3) 

744 

744 

744 

Item 
No. 
(4) 

3A 

3A 

3E 

744 3E 

744rT 3E 

744 3E 

744 3E 

744 3F 

744 5 

Inclusive 
Dates of Records 
Disposed of 

(5) 

Volume 
CCubic Feet) 

(6) 

7/75 thru 6/76 

7/72 thru 6/76* 

1/71 thru 6/76 

7/72 thru 6/76 

1/71 thru 6/76 

1/71 thru 6/76 

7/73 thru 6/76 

1/71 thru 6/76 

I 1/71 thru 6/76 

15 cu ft 

5.cu ft 

30 cu ft 

30 cu ft 

20 cu ft 

35 cu ft 

10 cu ft 

15 cu ft 

30 cu ft 

Date of 
Disposal 

(7) 

1/7/80 

n N 

Method of 
Disposal 

(8) 

Landfill 

tU* 
Fitr I hereby certify that the above listed redords were disposed of as indicated, 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

Bfjltimnrp. Cmmty Office of Qentra1  Services 
Reporting Agency 

Records Management Divisj on 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Authorization 

Description of Records 
Include Title ond/or Form Number 

For Disposal Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal No. 

Retention Item 
Sched. No. No. 

1. Finance-Payroll cost of 
Living Increase Journals 

C-396 1 7/l/69thru 1/1/70 2 9/1/1979 
Shredded/ 

Landfill 

2. Finance-Payroll      Payroll & 
Attendance Journal 

C-308 2&3 1969 30 ii 
ti 

3. State's Attorney- District Court 
Appeals & Defective Delinquents 

N0N-RE( 30RD 1971-75 9 ii 
ii 

k. State's Attorneys Criminal 
Docket & Assignment Sheets 

N0N-RE( lORD 8/73' .   thru 
8/76 

2 9/28/79 II 

5. Finance-Revenue Division 
Recreation & Parks 
Golf & Swiiriming Tickets 

C-326 1&2 1976 6 
II 

6. Finance-Rev enue    Div. 
Cashiers Office 
Bank (Daily) Validation Tapes C-287 8 8/2/76 thru 

10/29/76 1 

II 

I hereby certify that the above listed records were disposed of as indicated. 

Records Management Assistant    1/21/80 

Title Date 
PS-789 
DGS- RM-2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

Baltimore County Office of Central Services 
Reporting  Agency 

Records Management Division  
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above addrest 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

7 Finance-Revenue-Divi sion 
Cashiers office: 
(Cashiers Proof Tapes 

C. 287 8 
July 1. 1976 

thru 
Dec. 31, 19 76 

2 • 
Shredded/ 

Landfill 

8 Finance-Revenue-Division 
Cashiers Office: 
(Lein Certificates) 

C-287 9 
July 7, 1976 

thru 
Dec. 30, 1976 

k 
ti 

9 •'inance-Revenue-Division 
Cashiers Office 
Bank,  Collectors, & Fund Ledger 

Cards 

C-292 2 July 1. 1971 
thru 

June 30, 1972 
1 

1" 

n 

10 Finance-Revenue-Division 
Cashiers Office: 
Cancelled-Eid-a-deposit Check Records 

C-287 18 Jan. 1, 1976     (A) 
Dec.  31, 1976    (Z) 

2 
it 

11 

l 

Finance-Revenue-Division -Cashiers 
Office:Copies of Fund ChecKB. 
),P.  requests,  monthly county report C-287 18 

8/76 thru 12/76 
7/7ii    "      12/76 
7'M^2   —6/76 

1 
ti 

12 Finance-Revenue-Division    Cashiers 
Office-Refund Tickets&Cash Receots 

C-287 18 l/l/7Uthru7/30/76 
1/1/75 " 12/5/76 

1 ii 

I hereby certify that the above listed records were disposed of as indicated. 

Title Date PS-789 
OGS- RM-2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

Baltimore County Office of Central Services 
Reporting Agency 

Records Management Division 

No. 

13 

Hi 

15 

16 

17 

18 

19 

Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title and/or Form Number 

State & County Real Property-Pd tax 
Personal Property bills 
Corporation Personal Property 

Publicworks-Utility Inspection 
Contract Files & Job Orders 

Public Works & Highways 
Contract Files 

Health Dept. 
Home Patient Discharge Labels 

Public Works 
Performance Reports 

Central Service 
Fixed Asset Inventory 

Central Service 
Purchase Orders 

Authorization 
For Disposal 

Retention 
Sched. No. 

C-287 

C-377 

C-U66 

C-600 

C-k3$ 

C-325 

C-32S 

Item 
No. 

23 

2 

Inclusive 
Dates of Records 

Disposed of 

1973-U 

1952-1970 

1968-1969 

197U 

197U-1975 

197li 

1965-1971 

Volume 
(Cubic Feet) 

16 

20 

10 

6 

8 

6 

I hereby certify that the above listed records were disposed of as indicated. 

Date of 
Disposal 

Nov.23, 197? 

Method of 
Disposal 

Shredder 

Landfill 

Title Dote 
PS-789 
DGS- RM-2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

Baltimore County Office of Central Services 
Reporting Agency 

Records Management Division 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. Description of Records 
Include Title and/or Form Number 

20 Finance-Revenue-Division C-h2h 
Landfill Tickets Gold Copies 

21 Finance-Revenue-Division C-U2U 
Landfill Tickets Gold Copies 

22 Finance-Revenue-Division, Landfill CT h2h 
tickets, tapes, & Reconcilation 

sheet 

23';  Finance-Wbrkmng Capital Fund       C-382 
Central Garage Accts. Dist 

2h      Finance-Working Capital Fund       C-382 
Inventory Acct. Dist. (All funds) 

26-27 

25 Finance-Working Capital Fund Accts. C-382 
Dist.-Hiway, Fire Bureau, Repro. 
Radio Repair-Inventory Dist 

26 Finance-Working Capital Fund      C-382 
Vehicle Cost&Summary, Micro Acct. 
 Rec. & Park; 

Authorization 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dotes of Records 

Disposed of 

Nov. 1, 1979 
thru Dec. 22, 1979 

July 23,1976 thru 
Oct. 30, 1976 

Aug. 2, 1976 thru 
Nov. 27, 1976 

U/21/76 thru 
8/20/76 

U/21/76 thru 
8/20/76 

Volume 
(Cubic Feet) 

8/21/76 thru 
12/20/76 

8/2176 thru 
12/20/76 

Date of 
Disposal 

Method of 
Disposal 

'Shredded/ 
Landfill 

I hereby certify that the above listed records were disposed of as indicated. 

Title Date 
PS-789 
DGS- RM- 2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS      DISPOSAL 

Baltimore County Office of Ont.ral  SPT-V-I PPR 
Reporting Agency 

Records Management Division 

Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Author ization 
For Di sposal Inclusive 

No. Description of Records Dates of Records Volume Dot* of Method of 
Include Title and/or Form Number Retention 

Sched. No. 
Item 
No. 

Disposed of (Cubic Feet) Disposal Disposal 

27 Finance-Working Capital Funds 
Accts. Dist.  Central Garage 

c-382 1 U/21/76-8/20/76 
12/20/76 

1 Shredded/ 
Land Fill 

28 Proposals & Contracts c-325 5 1965-1969 6 P 

29 Contractors Prequalification Form C-325 5 1959-1969 6 n 

30 States Attorney Case Files c-Uio 1 1969 12 ii 

31 ACCIDENT REPORTS    (    ALL  1976) 
Photo Negatives 

C-192 7 1976 7 1-8-80 n 

Accident Receipt Forms for 1978 

r 

J 
I hereby certify that the above listed records were disposed of as indicated. j^nw^^T7 

Title Date 
PS-789 
DGS- RM- 2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

CALVERT  COUNTY  BOARD  OF COUNTY COMMISSIONERS 
Reporting Agency 

TREASURERS   OFFICE,   CALVERT  COUNTY 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. 

"2S- 

2? 

28 

Description of Records 
Include Title and/or Form Number 

General Accounting Records 
Remittance Advices 

General Accounting Records 
Disbursement Vouchers 

General Accounting Records 
Old Bank Statements 
Calvert Co. Industrial 
Park Authority, Harry H. 
Haricness, Treas 
School Fund Cons.^t. Loan 
Acct., Harry H. Harkness, 
Cal. Co. Comm. State Road 
Account, Harry H. Harkness 
Tres. 
Cal Co. Revenue Sharing 
Harry H. Harkness, Tres. 
Cal. Co Public Library 
Incentive Fund 

Authorization 
For Disposal 

Retention 
Sched. No. 

C-440 

C-440 

C-440 

Tres. 

Item 
No. 

1-B 

1-B 

1-B 

Inclusive 
Dates of Records 

Disposed of 

1973 - 1974 
1972 - 1973 
1971 - 1972 

1973 - 1974 
A thru K and 
L thru XYZ 

8-71 thru 
6-30-74 

7-1-71 thru 
6-30-74 

12-29-72,thru 
6-30-74 

7-1-71 thru 
6-30-74 

Acbounts all Closeti 

Volume 
(Cubic Feet) 

4 Cu.   Ft. 

8  Cu.   Ft. 

m *a&' 
ft, 

certify that the above listed records were disposed of as indicated. 

Date of 
Disposal 

Method of 
Disposal 

6-20-79 Landfill 

6-20-79 Landfill    ' 

6-25-79 Landfill 

6-25-79 Landfill 

6-25-79 Landfill 

6-25-79 Landfill 

6-25-79 Landfill 

cir^ 
PS-789 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

CALVERT  COUNTY  BOARD  OF COUNTY  COMMISSIONERS 
Reporting Agency 

TREASURER*S OFFICE, CALVERT COUNTY 

No. 

28 

Division or Bureau 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal 

Retention 
Sched. No. 

General Accounting Records 
Calvert Co. Library Const. 
Loan, Harry H. Harkness, 
Treas 
General Funds-Md.Nat#l. 
County Account, Harry H. 
Harkness, Tres. 
General Fund - Calvert Bar|k 
County Account, Harry H. 
Harknes s, Treas. 
Check Register, County 
Account, Harry H. Harkness 
Treas. 
Payroll Account Statements 

Kenwood Beach Erosion 1966 
Account Closed 

Tax Redemption Account 

Cal. Co. Public Library 
Incentive Fund, Harry H. 
Harkness, Trea. 
Cal. Co. Comm. School Bond 
Account - Closed 

C-440 

item 
No. 

1-B 

Inclusive 
Dates of Records 

Disposed of 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

7-1-72 thru 
6-30,1974 

7-1-69 thru 
6-30-73 

7-1-70 thru 
6-30-73 

7-1-71 thru 
6-30-73 

7-1-63 thru 
„ 6-39-72 
7-1-65  thru 

5-23-1973 
1-1-62 thru 

6-30-71 
1-1-65 thru 

June.30, 1971 

2-13-64 thru 
Oct. 31, 19618 

Volume 
(Cubic Feet) 

i  Cu.   Ft. 
in all 

certify that the above listed records were disposed of as indicated. 

Title 

Date of 
Disposal 

6-25-79 

6-25-79 

6-25-79 

6-25-79 

6-25-79 

6-25-79 

6-25-79 

6-25-79 

6-25-79 

/4, //FJ U2, 
at* 

Method of 
Disposal 

Landfill 

Landfill 

Landfill 

Landfill 

Landfill 

Landfill 

/Landfill 

Landfill 

Landfill 

PS-789 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE      O F      RECORDS      DISPOSAL 

CALVERT COUNTY BOARD OF COUNTY COMMISSIONERS 
Reporting Agency 

TREASURERS OFFICE, CALVERT COUNTY 
Division or Bureau 

No. 

TW 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal 

Retention 
Sched. No. 

General Accounting Records | C-440 
Mercantile School Bond 
Acct., H.H.Harkness, Treas 
County Account- Md. Nat*l. 
H.H. Harkness, Treas. 
County Account - Calvert 
Bank & Trust Co. HHH, Tres 
General Funds, HHH, Tres. 
School Bonds Account 
H.H. Harkness, Tres. Account closed 
General Public School Consist. 

Loan of 196? 
Gal. Co. Comm. State Road 

Bond Acct. H.H.H.,Treas. 
Escrow Account Shore Erosion 

Projects, HHH, Treas. 
Cal. Co. Comm. %  Thomas M. 
Potter #50912422-8 
Account Closed 

Court"House Improvement 
Bond of 1968 HHH, Tres. 
Account Closed 

Itom 
No. 

1-B 

Inclusive 
Dotes of Records 

Disposed of 

1-31-63 thru 
12-31-65 

1-1-63 thru 
6-30-69 

8-1-64 thru 
6-30-69 

1-1-62 thru 
5-30-65 

1-1-62 thru 
3-30-68 

9-1-68 thru 
7-30-70 

3-1-64 thru 
6-30-71 

8-1-67 thru 
10-31-68 

6-1-70 thru 
11-30-70 

9-1-68 thru 
1-26-73 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Volume 
(Cubic Feet) 

I  Cu.   Ft, 
in all 

Dote of 
Disposol 

6-25-79 

6-25-79 

6-25-79 

6-25-79 

6-25-79 

6-25-79 

6-25-79 

6-25- 79 

6-25-79 

6-25-79 

I hereby certify that the above listed records were disposed of as indicated 

Title 
/?/* 

Method of 
Disposal 

Landfill 

Landfill 

Landfill 

Landfill 

Lari fill 

Landfill 

Landfill 

Landfill 

Landfill 

Landfill 

PS-789 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE      O F      RE C ORDS      DISPOSAL 

CALVERT COUNTY BOARD OF COUNTY COMMISSIONERS 
Reporting Agency 

TREASURERS   OFFICE,   CALVERT  COUNTY  
Division or Bureau 

No. 

28 

29 

30 

31 

32 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal 

Retention 
Sched. No. 

General Accounting Records | C-440 
State Auto Account, H.H. 
Harkness, Tres. Acct. Closlsd 
School Fund Const. Loan 
Account, H.H.H. Treas. 

General Accounting Records   C-440 
Tag Register for year endiig 
Old Void Checks not used 
H.H.H. Tres - State Acct. 

General Accounting Records   C-440 
Remittance Advice 

General Accounting Records  C-440 
Md. Nat*l Bank Cancelled 
Checks #3851 thru #5150 
Calvert Bank Cancelled 
Checks #2947 thru #3991 
Md. Nat*l Bank Cancelled 
Checks # 3266 thru #3850 

General Accounting Records   C-440 
Calvert Bank Cancelled 
Checks #3992 thru #5256 
Court House,Improvement 
Bonds of 1968 Closed 
Checks unused & Stubs One [Book 

Item 
No. 

1-B 

1-B 

1-B 

1-B 

1-B 

Inclusive 
Dotes of Records 

Disposed of 

2-1-73 thru 
7-12-74 

1-1-68 thru 
6-30-71 

6-30-77 

1973-1974 

7-31-72 thru 
6-29-73 

7-14-70 thru 
10-28-71 

7-6-70 thru 
11-5-71 

11-1-71 thru 
10-16-72 

1-24-73 Closed 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Volume 
(Cubic Feet) 

f  CU.   Ft, 
m all 

£ Cu.   Ft 

i Cu.   Ft. 

i Cu.   Ft. 

1   Cu.   Ft. 

Dote of 
Disposal 

6-25-79 

6-25-79 

6-26-79 

6-26-79 

6-26-79 

6-28-79 

6-28-79 

6-28-79 

6-28-79 

6-28-79 

v.Xs<2^, 
T 

I Iweky certify that the above listed records were disposed of as indicated 

Method of 
Disposal 

Landfill 

Landfill 

Landfill 

Landfill 

Landfill 

Landfill 

Landfill 

Laiifill 

Landfill 

Landfill 

Signoture Title PS-789 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

CALVERT COUNTY BOARD OF COUNTY COMMISSIONERS 
Reporting Agency 

TREASURERS   OFFICE,   CALVERT  COUNTY 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title ond/or Form Number 

Authoriiotion 
For Disposal Inclusive 

Dotes of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

33 

3^ 

General Accounting Records 
Shore Erosion Project 
Kenwood  Beach -  Check Book 
Small  Check Book closed 
Checks unused & Check Stubs 

General Accounting Records 
State Account -  Deposit SI. 

General   Funds  Deposit 
Slips 

C-440 

C-440 
•PS 

1-B 

1-B 

11-20-68  Closet 

5-15-73 

1973-1974 and 
1974-1975 

1-73 thru 6-73 
7-72 thru 12-7: 

i    • 
i Cu.   Ft. 
in §L11 

i Cu.   Ft. 
1     in all 

6-28-79 

6-28-79 

6-28-79 

Landfill 

Landfill 

Landfill 

County Check Book Closed 
Checks unused and Stubs 

10-4-77 Closed 6-28-79 Landfill 

35 General Accounting Records 
Increases  and Decreases 
Transfers 

C-440 1-B 
1973-1974 
1973-1974 

i Cu.   Ft. 
i Cu.   Ft. 

6-29-79 
6-29-79 

Landfill 
Landfill 

hereby certify that the above liste<Ltsp©rds were disposed of as indicated 

Title 
'C/zr* 

Dote PS-789 



T 

•pftriston of ^uMts 

Baltimore, ^fth, 21201 
meleptionc (301) 383-2512 

EUGENE J. CERCZAK, CPA 
LEOISLATIVE AUDITOR 

December 26, 1979 

Mr. Philip Schneider 
Records Administrator 
Hall of Records 
Room 302, Treasury Building 
Annapolis, Maryland  21401 

Dear Mr. Schneider: 

CHARLES C. PIAZZA. CPA 
DEPUTY 

ROBERT W. DORSEY, CPA 
ANTHONY J. VERDECCHIA, CPA 

AUDIT MANAOERS 

Enclosed are Certificates of Records Disposal forms covering 

various records of the Department of Fiscal Services destroyed by 

us.  With respect to the audit workpapers destroyed, a detailed listing 

is also enclosed. 

This procedure is in accordance with past practices.  If it 

is not still appropriate, please advise. 

Very truly yours, 

DEPUTY LEGISLATIVE AUDITOR 

CCP/sn 

Enclosures 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Department of Fiscal Services 
Reporting Agency 

Division of Audits 
Division or Bureau of Reporting Agency 

I hereby certify that the above listed records were disposed of as indicated. 

j£-^C-auJ?t^) JO O-^-o-^y^ Deputy Legislative Auditor 12/20/79 
Signature 

Deputy Legislative Auditor 
Title 

hem 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume . 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 

Schedule 
No. 

Item 
No. 

of 
Disposal 

1 

2 

3 

4 

Audit Workpapers 

Accounting Records 

Payroll Records 

Correspondence and Miscellaneous 
Files 

189 

189 

189 

189 

3 

5 

6 

8 

FY  1968 - FY  1969 

7/1/73 -  6/30/74 

7/1/74 - 6/30/75 

7/1/74 -  6/30/75 

20 

4 

3 

3 

11/79 

11/79 

11/79 

11/79 

Shredded 
(Manually) 

Shredded 
(Manually) 

Shredded 
(Manually) 

Shredded 
(Manually) 

Date 



Form BR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 
To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Department of Fiscal Services 
Reporting Agency 

Division of Budget Review 
Division or Bnreaa of Reporting Agency 

Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
No. 

Schedule 
No. 

Item 
No. 

of 
Disposal 

1 Accounting Records* 189 5 7/1/73 -  6/30/74 15 11/79 Shredded 
(Manually) 

2 

• 

• 

Payroll  Records 

•Records maintained by the 
Division of Audits 

189 6 6/19/74 - 7/1/75 3 11/79 Shredded 
(Manually) 

I hereby certify that the above listed records were disposed of as indicated. 

yCL^jU^J ^g , C^-^yy^ 
Signature 

Deputy Legislative Auditor 
Title 

12/20/79 
Date 



WORKPAPERS DESTROYED 

NOVEMBER, 1979 

AGENCY 

Correctional Institution For Women-Jessup 
Cosmotologist, Md. State Board for 
Deaf, Md. School for the 
Deer's Head State Hospital 
Dental Examiners, State Board of 
Municipal Ct. of Baltimore City 
Economic Development, Dept. of 
Economic Opportunity, Md. 
Education, St. Department of 
Fair Board, Maryland State 
Fire Prevention Commission & Fire Marshal 
Fish & Wildlife Administration 
Forrests & Parks, Dept. of 
Frostburg State College 
Funeral Directors & Embalmers of Md. St. Bd. of 
General Accounting Div. 
Parole & Probation, Dept. of 
Human Relations, Commission of 
Insurance Dept., State 
Motor Vehicles, Dept. of 
Motor Vehicles, Security Fund 
Natural Resources, Bd. of 
Patuxent Institution 
Penitentiary, Maryland 
Tobacco, Warehouse, State 
Workmen's Compensation Commission 
Washington Metro. Area Transit Commission 
Health, Dept. of-Western Maryland Centers 
Uniform St. Laws, Commission for 
Comptroller of the Treasury-State License Bureau 
Board of Health & Mental Hygiene 
Baltimore County Clerk of Circuit Court 
Calvert County-Clerk of Circuit Court 
Prince Georges County-Register of Wills 
Prince Georges-Clerk of Circuit Court 
Charles County-Register of Wills 
Worcester County-Register of Wills 
Worcester County-Clerk of Circuit Court 
Baltimore County-Register of Wills 
Wicomico County-Collector of State Taxes 
Wicomico County-Collector of State Taxes 
Queen Anne's Collector of State Taxes 
Prince Georges Collector of State Taxes 
Harford County Collector of State Taxes 
Frederick County Collector of State Taxes 
Frederick County Collector of State Taxes 
Anne Arundel County Collector of State Taxes 
Allegany County Collector of State Taxes 
Montgomery County Collector of State Taxes 
Kent County Collector of State Taxes 
Kent County Collector of State Taxes 
Dorchester City Collector of State Taxes 
St. Mary's Collector of State Taxes 
Somerset County Collector of State Taxes 
Talbot County Collector of State Taxes 
Baltimore City Collector of State Taxes 
Baltimore City Collector of State Taxes 
Garrett County Collector of State Taxes 
Worcester County Collector of State Taxes 
Worcester County Collector of State Taxes 
Charles County Collector of State Taxes 
Washington County Collector of State Taxes 
Cecil County Collector of State Taxes 
Charles County Collector of State Taxes 
Calvert County Collector of State Taxes 

F/Y 

1968-69 
1968-69 
1968-69 
1968-69 
1968-69 
1968-69 
1968-69 
1968-69 
1969 
1968-69 
1968-69 
1968-69 
1968-69 
1969 
1968-69 
1968-69 
1968-69 
1968-69 
1968-69 
1969 
1968-69 
1969 
1968-69 
1968-69 
1967-68 
1968-69 
1969 
1968-69 
1968-69 
1968-69 
1969 
1968-69 
1968-69 
1967-69 
1969 
1968-69 
1968-69 
1968-69 
1968-69 
9/1/67 - 6/30/79 
12/1/65-8/31/67 
3/1/67-6/30/68 
9/1/66-6/30/68 
5/1/67-6/30/69 
5/1/66-9/30/67 
10/1/68-12/31/69 
11/1/66-6/30/68 
11/1/66-6/30/67 
2/1/66-9/30/67 
8/1/66-6/30/67 
7/1/67-6/30/69 
4/1/67-6/30/68 
1/1/67-6/30/68 
7/1/66-6/30/68 
7/1/67-6/30/69 
2/1/66-8/31/67 
9/1/67-6/30/69 
8/1/66-6/30/68 
7/1/65-11/30/67 
12/1/67-6/30/68 
8/1/67-6/30/68 
7/1/67-6/30/69 
4/1/67-6/30/68 
6/1/65-7/31/67 
'7/1/67-6/30/69 



WORKPAPERS DESTROYED 

NOVEMBER, 1979 

AGENCY F/Y 

Tax Court, Maryland 
State Use Industries-Hagerstown; Jessup (Women) 
State Use Industries-Penitentiary 
State Use Industries-Div. Of Correction-Headquarters 
House of Correction 
Spring Grove State Hospital 
Potomace River Fisheries Commission 
Treasurer State 
Law Department, State 
Labor & Industry, Dept. of 
Judiciary 
Victor Cullen Center 
Unsatisfied Claim and Judgement Fund Board 
Employees Retirement System 
Social Security Division 
Teachers Retirement System 
Employees Retirement System 
St. Police Retirement System 
St. Police Pension Fund 
St. Police, Dept. of 
Podiatry Examiners, St. Bd. of 
Planning Office of the Sec. of State 
Physical Therapy Examiners, St. Bd of 
Physical Fitness, Commission On 
Real Estate Commission 
Retail Sales Tax-Div. of Tobacco Tax 
St. Mary's College of Maryland 
Revenue Estimates, Bureau of 
Secretary of State 
Hall of Records Comm. 
Health State,  Dept.  of 
Mt.  Wilson & Pine Bluff 
Shortage-Deer's Head 
Law Enforcement & Administration Of 
Justice,   Commission on 
Health-Montebello State Hospital 
Military Department 
Morgan State College 
House of Correction,  Md. 
Industrial Development Financing Authority 
Accident Fund,  Commissioners of the State 
Admissions Tax Div.,Comptroller of the Treasury 
Alcoholic Beverages Division 
Anatomy Bd.  of Maryland 
Apple Commission,   MD.   State 
Assessments & Taxation,  Dept.  of 
Athletic Commission,   State 
Aviation Commission,   State 
Balto.  City Police Dept.-Death Relief Fund 
Bank Commissioner 
Boys'  Forestry Camps 
Boys'  Village of Maryland 
Broadcasting Commission,  Md.  Public 
Budget and Fiscal Planning,   Dept.   of 
Buildings & Grounds,   Superintendent of Public 
State Office Building-Baltimore 
Capital City,  Maryland Commission on the 
Motion Pictures Censors,  Md.  St.  Bd. 
Central Laundry 
Chesapeake Bay Affairs,   Dept.  of 
Children's Center,  Maryland 
Chiropractic Examiners,   Board Of 
Comprehensive Health Planning Agency 
Correctional Camps 
Correctional  Insti tution-Hagerstown 

1968-69 
1968-69 
1968-69 
1968-69 
1968-69 
1968-69 
1969 
1969 
1968-69 
1968-69 
1968-69 
1967-68-69 
1968-69 

1969 
1969 
1968-69 
1968-69 
1969 
1968-69 
1968-69 
1968-69 
1968-69 
1968-69 
1969 
1969 
1968-69 
1967-68 
1968-69 
1969 
1968-69 
1968 
1969 

1968 
1968 
1969 
1969 
1968 
1969 
1968 
1968 
1968 
1968 
1968 
1968 
1968 
1967 
1968 
1969 
1969 
1967 
1969 
1967 
1968 
1968 
1968 
1968 
1969 
1967 
1967 
1969 
1968 
1969 

•69 
•69 

-69 

•69 
•69 
•69 
•69 
•69 
•69 
•69 
-68 

-68 

68 
69 
69 
1969 
69 

68 
68 

-69 



WORKPAPERS DESTROYED 

NOVEMBER, 1979 

AGENCY F/Y 

Carroll County Collector of State Taxes 
Baltimore County Collector of State Taxes 
Baltimore County Collector of State Taxes 
Baltimore City Register of Wills 
Kent County Register of Wills 
Washington County Clerk of Circuit Court 
Talbot County Clerk of Circuit Court 
Kent County Clerk of Circuit Court 
Harford County Clerk of Circuit Court 
Frederick County Clerk of Circuit Court 
Charles County Clerk of Circuit Court 
Cecil County Clerk of Circuit Court 
Carroll County Clerk of Circuit Court 
Caroline County Clerk of Circuit Court 
Allegany County Clerk of Circuit Court 

6/1/66- 
10/1/65 
12/1/67 
7/1/67- 
7/1/67- 
7/1/67- 
7/1/67- 
7/1/67- 
7/1/67- 
7/1/67- 
7/1/67- 
7/1/66- 
7/1/66- 
7/1/66- 
7/1/68- 

6/30/68 
-11/30/67 
-6/30/69 
6/30/69 
6/30/69 
6/30/69 
6/30/69 
6/30/69 
6/30/69 
6/30/69 
6/30/69 
6/30/68 
6/30/68 
6/30/68 
11/30/68 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       D I S P O S A L 

Public  School   nnnstriirt.-i nn Program 
Reporting Agency 

Education Section 

Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. Description of Records 
Include Title ond/or Form Number 

Drawings(Pid Set) 
Allegany Go.fFred.  Co. 

Drawings(C.D,) 
Allegany Co., Anne Arundel Co, 
Bait. Co., Bait. City, 
Calvert Co.,Carroll Co., 
Charles Co., Harford Co., 
Mont. Co., St Mary Co, 

Drawings(D.D,) 
Anne Arundel Co.,Bait.City., 
Calvert Co.,Carroll Co., 
Charles Co., Harford Co., 
Mont. Co., St Mary Co, 

Authori zotion 
For Disposal 

Retention 
Sched. No. 

713 

713 

713 

Item 
No. 

505-I-D. 
6-ai 

505-1D- 
6-b 

Inclusive 
Dates of Records 

Disposed of 

Oct.  1979 

Mar.   77-Sept.   79 

505-1-D- 
6-c 

Nov.75-Jan79 

Volume 
(Cubic Feet) 

0.7 

U.l 

0.6 

Dote of 
Disposal 

2/1/79 

I hereby certify that the above listed records were disposed of as indicated. 

Signature 

Executive  Director 
Title 

Jan.  2h, I960 
Date 

Method of 
Disposal 

Trash 

PS-789 

DGS- RM- ' 



o Maryland Department 
ofTransportation 

DATE: ^ 

NAME UNIT 

r K . I    /^ /i ^ ^ Kj-^y rr.e th^j.. 

D Discuss with Me 
• Note and return 
• Per our conversation 
D Per your request 
D For your information 
D For your approval 
Q File 

• For your signature 
D Comment 
D Circulate 

/^fake appropriate action 
O Please answer 
D Prepare reply for signature 

of  

REMARKS: 

TELEPHONE NO: UNIT 

.Qa 
Form O-DOS-013 



No. 

1 

2 
3 
k 
5 
6 
7 
8 
9 
10 
11 
12 
13 
14 
15 
16 

DEPARTMENT OF GENERAL SERVICES 
Hoi I of Records Commitiion 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF RECORDS      DISPOSAL \ 

s 
^fvv+fcLU 

w^y^ 
HotoT  Vehicle   AcJxninistratnon 

Reporting Agsncy 

Piel^  Services   "^orestvllle  Office 
Division or Buroou 

Dotcrlptien of Rocords 
Includo Till* ond/or Form Numb*' 

Lottery Claims 8c Printout 
Request Lien Letters 
7 Day Teinporar7 Registration 
Registration Cancellation 
Deposit Slip Tag rush 
Cashier Reconcilation 
Ap. Gertfied Copy 
Request to view records 
Acct, of Certified copies 
Stock reg, form 
Ap, Dup, & Renewal 
Daily Dep, Work 8c Void 
County Exam 
Ap, fees credited by voucher 
Camera operators log sheet 
Daily Film record 

Authoriiotion 
For Dijpoiol 

Rotontion 
Sch«d. No. 

7kk 

7hk 

7^4- 
7Ml 
ihk 
7kk 
Ikk 

7kk 
7kk 
7kh 

It* IK 
No. 

"I 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 

1 
1 
1 

Inclutlv* 
Ootoi of R«cord> 

Ditposod of 

19.75 
1972 
1973 
1972 
1973 
1972 
1972 
1972 
1972 
1972 
1972 
1972 
1972 
1972 
1975 
1975 

- 1977 
- 1977 
- 1977 
- 1977 
- 1977 
- 1977 
7 1977 
- 1977 
- 1977 
- 1977 
- 1977 
- 1977 
- 1977 
- 1977 
- 1977 
- 1977 

YV, 

Velum* 
(Cubic Foot) 

1+0 
3 

5 curft 
cu  ft 
cu  ft 

10  cu ft 
l3g cu  ft 
15 cu ft 

5 cu ft 
5   cu   ft 

lig CU ft 
i|    CU   ft 

10 cu ft 
5 cu ft 
h cu ft 

l?g cu ft 
% cu ft 
h cu ft 

M 

I Ker«by wtify tKot the obove listed records w»re disposed of os indicated. 

PREPARE IN DUPLICATE 

Retain ono copy and firword 
original to above address 

Dot* of 
Oitpetal 

7^' 

M. I hod of 
0 i•poi01 

CD 

CD » • 

T»W DM*       _ «=*»»-» 



DEPARTMENT Oh GENE LE! 

Hall of Records Comrrvssion 

Records Management Division 

Treasury Building, Rm. 302 

Annapolis, Maryland   21401 

CERTIFICATE       OF      RECORDS      DISP O S A L 

PROPERTY  TAX ASSESSMENT APPEAL  BOARD 
Reporting Agency 

^3^4-1 MA#/1£> J&CM £/ 
Division or Bufveu 

PREPARE IN DUPLICATE 

Retain on* copy and forward 
original to abovo addrost 

No. Description el Records 
Include Title ond/of Form Number 

PROPERTY  TAX ASSESSMENT APPEAL 
BOARD FOLDERS 

HEARING AGENDA  FILE 

"rr\ 
Slgneture 

Authorization 
For Disposal 

Retention 
Sched. No. 

734 

734 

Item 
No. 

Inclusive 
Dotes of Records 

Disposed of 

107C 1000 

1*76' 1980 

Volume 
(Cubic Feet) 

27   CU.ft. 

Ik   CU.ft. 

Dote of 
Disposal 

^ 
c? ^ 

I hereb- certify that the above listed records were disposed of as indicated. 

OFFICE SUPERVISOR . 1/24/80. 
Title Date 

Method of 
Disposal 

Burning 

Burning 

P$-78> 
OOS-RM-2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECOR D S      DISPOSAL 

Maryland State Police 
Reporting Agency 

Truck Enforcement Division (2U) 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. 

1 

2 

Description of Records 
Include Title and/or Form Number 

Form #2U-1   Maryland State Police 
Daily Weight Report 

Form #21^2    Maryland State Police 
Weight Record 

Authorization 
For Disposal 

Retention 
Sched. No. 

6U7-13 

61*7-13 

Item 
No. 

130U 

1301 

Inclusive 
Dates of Records 

Disposed of 

l/l/tf - 12/31/76 

1/1/75 - 12/31/76 

Volume 
(Cubic Feet) 

3 

3 

hereby certify that the above listed records were disposed of as indicated. 

Date of 
Disposal 

1A/80 

l/U/80 

1st Lieutenant I/I1/8O 
Signature Title Date 

Method of 
Disposal 

Schred 

Schred 

PS-789 
DCS- RM- 7 



rorm nn-RM t 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 
HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 
Allegany County Health Department 

Haportlag Afencj 

Physical Health - Record Room 
Dtvtrion or Bwean of Beporttag Agoaej 

I hereby certify that the above listed records were disposed of as indicated. 

Slrnatoi* tJ no* >H 2o 

Authoriution 
Item Description of Records 

Include Tide and/or Form Number 
For Dispotud Inclusive 

Dates of Records 
Volume Date Method 

No. (Cubic or of of 
Schedule 

No. 
Item 
Na 

Disposed of Linear Feet) Disposal Disposal , 

1 Maternity & Gynecological 600 13     • B.D.:     1931 - 19334 1/9/79 Shredder 
Pediatric Cases 600 14 1954 - 1957 >   J cubic ft. 1/9/79 it 

Hearing               . 600 15 1906 - 1948-r 1/9/79. it 

2 Immunization  Records  -  MCH-7 600 12 B.D.:   1951  -   1957 1 cubic ft. 1/10/79 ti 

3 Immunization Records - MCH-7 600 12 B.D.:     1958 I- cubic ft. 10/2/79 it. 

A Immunization Records - MCH-7 600 12 B.D.:     1958 1 inch 11/27/79 ii 

5 Immunization Records - MCH-7 600 12 B.D.:     1958 9. inches 1/21/80 it 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

Maryland State Police,   Barrack "P",   Glen Burnie 
Reporting Agency 

Glen Burnie Barrack 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Author izotion 

Description of Records 
For Di sposal Inclusive 

Dates of Records Volume Date of No. Method of 
Include Title and/or Form Numbe r Retention 

Sched. No. 
Item 
No. 

Disposed of (Cubic Feet) Disposal Disposal 

1 Accident Reports 
O^fUL^ £V7 3S- 1976 1-1-80 Landfill, 

2 Barrack & Radio Logs O^AM- Ml (j-Zfi 1976 1-1-80 Burning or 

3 Disabled Vehicle logs 
frflnJ 0^1 H 1976 1-1-80 Other Method 

Off^^ .9'A.  e^^ fi4* 

e above listed records were disposed of as indicated. 

Signature 

Commander, Glen Burnie Barrack 
Title 

1-30-80 
Date 

OGS- RM- 7 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS S P O S A L 

State Lotterv 
R eporting Agency 

Snh^rriptions 
D ivision or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. Description of Records 
Include Title and/or Form Number 

Authori zation 
For Disposal 

Retention 
Sched. No. 

Subscription Applications 

Game Accounting Print-outs 

766 

766 

Item 
No. 

30 

32 

Inclusive 
Dates  of Records 

Disposed of 

Dec. 1978 

July 1977- 
June 1978 

Volume 
(Cubic Feet) 

8 

18 

Date of 
Disposal 

1-29-80 

2-1-80 

Method of 
Disposal 

Shredded 

Shredded 

I hereby certify that the above listed records were disposed of as indicated. 

Signature 

Management Assoc. 
Title Date 

PS-789 
DGS- RM- 2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

MARYLAND  AUTOMOBILE   INSURANCE  FUND 
Reporting Agency 

CLAIM DEPARTMENT - INSURED DIVISION 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. Description of Records 
Include Title and/or Form Number 

BODILY INJURY CLAIM FILES 

PROPERTY DAMAGE CLAIM FILES 

Authorization 
For Disposal 

Retention 
Sched. No. 

732 

732 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

October,   1974- 
November,   1974 

October,   1975- 
November,   1975 

Volume 
(Cubic Feet) 

45 

70 

Date of 
Disposal 

1/21/80 

1/21/80 

Method of 
Disposal 

Burning 

Burning 

I hereby certify that the above listed records were disposed of as indicated. 

(4^ Cj-^^—V C   ' u^-r-S^. 9—a>f> Director  of  Administration 1/31/80 
Signature Title Date 

PS-789 

PGS-RM-2 



CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted  to  the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

$IJ0MX~    S    W^ 7^ 

Maryland State Police 
Reporting Agency 

Prince Frederick Post   "U"  -  83 
Division or Bureau ftf Reporting Agency 

Authorization 
Item Description of Records 

Include Title and/'or Form Number 
For Disposal Inclusive 

Dates of Records 
Volume 
(Cubic or 

Date 
of 

Method 
No. of 

Schedule 
No. 

Item 
No. 

Disposed of Linear Feet) Disposal Disposal 

ADM 
1-2 Certificate  of Record Disp. 1 yr 647 19 78 Jan 80 Destroyed 
1-3 Biennial Record Holdings 2 yrs 657 1977' Jan 80 Destroyed 
3-1 Special Orders - Inactive 3 yrs 647 1976 Jan  80 Destroyed 
4-1 Memoranda -  Inactive 3 yrs 647 1976 ' Jan  80 Destroyed 
5 Status Report 5 yrs 647 1974 ' Jan  80 Destroyed 
8 Statistical  Surveys 647 1978 Jan 80 Destroyed 
9 Daily  Bk.   Logs 3 yrs 647 1976 Jan  80 Destroyed 
10 Daily  Radio Logs 3 yrs 647 19 76 Jan  80 Destroyed 
12 Command Meeting Minutes 3 yrs 647 1976 Jan  80 Destroyed 
12-1 Local Meeting Minutes 3 yrs 647 1976 Jan  80 Destroyed 
PER 
1 Tpr.Activity  &  Leave Rpts lyr 647 1978 Jan  80 Destroyed 
1-1 Tpr.Activity &  Leave  Summary 1 yr 647 1978 Jan 80 Destroyed 
3 Leave  Schedule 1 yr 647 1978 Jan  80 Destroyed 
A Overtime/Compensatory Rec. 3 yrs 647 1976 Jan 80 Destroyed 
8-1 Off  Duty Use  of Veh.   Summary 1 yrs 647 1978 Jan  80 Destroyed 
9 Weight   checks 1 yr 647 1978 Jan  80 Destroyed 
FIS 
1 Working Fund 1 647 1978 Jan  80 Destroyed 
1-1 K-9 Working  fund 1 647 1978 Jan  80 Destroyed 
2 Invoices  for payment 1 647 1978 Jan  80 Destroyed 

N  orman R 

I hereby certify that the above listed records were disposed of as indicated. 

2nd  Lieutenant  - Maryland State Police 

Signature f 

1-31-80 

Title 

form  fol S3^- W** 
Date 



CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Maryland State Police 
Reporting Agency 

Prince Frederick Post  "U" - 83 
Division or Bureau of Reporting Agency 

Item 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 

Schedule 
.     No. 

Item 
No. 

of 
Disposal 

FIS 
3-1 Capitol Equip.Inventory Imp. 3 yrs 647 1976 Jan 80 Destroyed 
3-2 M/V Accessories  Inventory 3 yrs 647 1976 Jan 80 Destroyed 
3-3 Ordinance Equip.   Inventory 3 yrs 647 1976 Jan 80 Destroyed 
3-4 
OPS 
1 

Tactical Equipment Inventory 3 yrs 647 1976 Jan 80 Destroyed 

Motor Vehicle Administration 1 647 1978 Jan 80 Destroyed 
2 Tpr.   Appl.   Investigation 3 647 1975 Jan 80 Destroyed 
3-1 Warrants 1 647 1978 Jan 80 Destroyed 
10 Appl.to Purchase/Transfer pistols 1 647 1978 Jan 80 Destroyed 
10-1 Appl.to Purchase/Transfer Pistol Ig, 5 647 1974 Jan 80 Destroyed 
11 Handgun Permit  Log 3 647 1976 Jan 80 Destroyed 
15 Criminal/other summons 1 647 1978 Jan 80 Destroyed 
15-1 Criminal/Summons Log 5 yrs 647 1975 Jan 80 Destroyed 
20 Sum.Administrative  Invest. 2 yrs 647 1977 Jan 80 Destroyed 
21 Criminal Comp.   Control Ledger 3 yrs 647 1976 Jan 80 Sent  to State 

Record Center 
22 Criminal Control Card 1 yr 647 1978 Jan 80 Destroyed 
23 Incident Reports 3 yrs 647 1976 Jan 80 Destroyed 
24 Criminal Invest.   Rpts. 5 647 1974 susp. Sent  to St.Red.C 

Criminal Invest.   Rpts. 3 647 1976  clsd ii 

25-1 Missing Person closed 3 yr 647 1976 Jan 80 Destroyed 

I hereby certify ths 
Norman/R./oMo> >ray 

Te'above listed records were disposed of as indicated. 

2nd Lieutenant-  Maryland State Police 1-31-80 

Signal Title Date 

form   ^,7 



CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION Maryland State Police 

STATE OF MARYLAND Reporting Agency 

Prince Frederick Post  "U" -83 
Division or Bureau of Reporting Agency 

Authorization 
Item 
No. 

Description of Records 
Include Title and/or Form Number 

For Disposal Inclusive 
Dates of Records 

Volume 
(Cubic or 

Dite  
of 

Method 
of 

Schedule Item Disposed of linear Feet) Disposal Disposal 
No. No. 

OPS . 

26-1 Vehicle Report Closed 3 yrs 647 1976 Jan  80 Destroyed 
27 M/V Inventory Log 3 647 1976 Jan 80 Destroyed . 
35 Accident Reports 3 647 1976 Jan 80 Destroyed 
36 Citation Bk.   Issuance Contl.Ledger 3 647 1976 Jan 80 Destroyed 
36-1 Traffic Citation Contl.   Ledger 3 647 1976 Jan 80 Destroyed 
40 Speed Device Arrest Data 3 647 1976 Jan 80 Destroyed 
41-1 Driving While Intox.   Cases closed 3 647 1976 Jan 80 Destroyed 
41-2 Alcohol  Inf.   Summary 1 647 1978 Jan 80 Destroyed 
41-3 Breathalyzer - Inst.   Rept. 1 yr it 1978 Jan 80 Destroyed 
41-7 Breathalyzer Log 3 ii 1976 ii 

50 Criminal Arrest 5 ii 1974 II 

52 Criminal Arrest Unsupported by BI// 5 it 1974 it 

53 Criminal Arrest  - Juvenile 5 II 1974 n 

56-1 Property Record Closed 1 " 1978 it 

56-3 tfSP  Installation Prop.   Log 5 II 1974 n 

SUP 
3-1 
PR 
2 

yi/V Operation Report 1 it 1978 II ti 

Press Release 1 it 1978 Jan 80 Destroyed 
5 MSP Newsletter 1 ii ti it II 

Signature ^^^ 

I hereby certify that the abpvelisted records were disposed of as indicated. 

2nd Lieutenant - Matyland State Police 1-31-80 
TlUe Date 

form  ,1^.7 



a 
y/^. ^ 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

MOTOR VEHICLE  ADMINISTRATION 
Reporting Agency 

CASH RECEIPTS, AUDITS AND STATISTICS SECTION 
Division or Bureau 

^ 

Wry/-/ 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. Description of Records 
Include Title and/or Form Number 

Miscellaneous Accounting Records: 

Receipt Copies 

Validation Tapes 

Author! zation 
For Disposal 

Retention 
Sched. No. 

•701 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

7/15/76  thru 

10/18/76 

Volume 
(Cubic Feet) 

IZh   CU.ft. 

Date of 
Disposal 

Method of 
Disposal 

1-29-80 incinerator 

I hereby certify that the above listed records were disposed of as indicated. 

^//^^ 
Signature Title '      Date 

PS-789 

DGS- RM- ' 



I'o'nn WU«nM J 

."CERTIFICATE OF RECORDS"DISPOSAL 

To Be Subrnittcd to the Records Management Division 
HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

Item 
No. 

Description of Records 
Indntle Title and/or Form Kumkr 

Home Health Financial & Service 
Folders (Deceased times 3 years) 

Authbn'sftrion 
For Disposal 

Sdudule. 
No.-- 

Item 
No. 

77^ 
NA •  UA 

.Wicomico County Health Department 
nejiorUntf Agency 

•Home Health Services 

' Division or ISurcBU ef KsporUny Ai'viicy 

Ineluslre 
Dites of Uncords 

Disposed of . 

1976 

Volume 
(Cubic or 

Linear Feet) 

1 cu  ft. 

Signsturo TWo 

Date 
of 

Dijjsojii 

1-30-80 

•;• •:-,.-''' ••••'    •••.'•'  . I hereby certify that the abovfrlist'ed records were disposed of as in'dloitcd.': '•'•;*"• 

'yi      -'•'"•'•'''•'•'" ,9 /_      ,s Directo.r of Community.'Health Nux sing y.   ,   J?///?'d 

Dsto 

MeiJifc 
of 

Dlifxii 

ShrejJ 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

PROPOSAL       AND       CERTIFIGATE       RECORDS      DISPOSAL 

C^ ̂  

^ P7:]<c?uf\  the Circuit  Court cfor Worccotcr County, Maryland 

Serios 
No. 

Ooscriptton of Rocords 
Ineludo Title and/or Form Numbor 

Financing Records & 
Termination Statements 
(Liber F.W.H. No. 1 - No. 24 

Conditional Contracts of 
Sale Records, Indexes and 
Papers 

Chattel Records and Original 
Instruments and Indexes 
(Libers: B.B. Nos. 1, 26 & 
36 and J.E.B. Nos. 1, 4, 11 I 
14, and C.W.N. Nos. 7, 14, 
22, 27, 32, 45, 48 & 49 and 
E.W.R. Nos. 62, 63 and 
F.W.H. Nos. 87, 
128, 129 & 155) 

113, 114, 

Author! ration 

Retention 
Sched. No. 

655 

655 

655 

Disposal Approved by Hall of Records Commission 

Date 
<&b<f7L^J/<Z. 

Item 
No. 

19 

10 

Inclusive 
Dotes of Records 

Disposed of 

1964-1973 

1917-1964 

1933-1964 

/^X^ 

Volume 
(Cubic Feet) 

Signature 

4% 

8% 

Date of 
Disposal 

Method of 
Disposal 

Landfill 

Landfill 

Landfill 

Disposal Certification 

Title ^Date 

Instructions for Preparation and Submission on Reverse Side 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Clerk of the Circuit Court for Worcester County, Maryland 
Court County 

S*ri«« 
No. 

Description of Rocordi 
Includ* TitU ond/or Form Numbor 

Assignment Notice Sheets 

Authorization 

Retention 
Sched. No. 

655 

Destruction Approved by Hall of Records Commission 

Date 

R«v. 1/78        DGS-RM-550-9 

Item 
No. 

Inclusi v« 
Dates of Records 

Destroyed 

1965-2/75 

Volume 
(Cubic Feet) 

1/3 Cu. Ft. 

Date of 
Destruction 

y^AC /£— 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Landfill 

Destruction Certification 

Signature of Court Official Title 

Instructions for Preparation and Submission on Reverse Side 



INSTRUCTIONS FOR PREPARATION 

1. Prepare in duplicate. Leave columns Date of Destruction, Method of 
Destruction, and Destruction Certification blank until actual destruction 
has been completed by your office. 

Mail to the Records Management Division, Hall of Records Commission, 
Treasury Building, Room 302, Annapolis, Maryland 21401. 

The Records Management Division will forward the Proposal and 
Certificate of Records Destruction forms to the State Archivist for 
approval.  If the records proposed for destruction are considered by the 
State Archivist to be of archival value, arrangements will be made for 
transfer to'the Hall of Records. 

4. If the State Archivist approves the destruction, both copies will be 
signed and returned.  Upon receipt, indicate the date and method of 
destruction in the proper columns, and have the destruction certificate 
signed by a Court Official.  Retain one copy for your file, and forward 
the second copy to the Records Management Division at the above address. 

5. For your information; 

One letter-size file drawer = 1.5 cu. ft. of records 
One legal-size file drawer  =2.0 cu. ft. of records 

. 83?. 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

Page 1 of 1 

Public School Construction Program 
Reporting Agency 

General Services Section 

Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. Description of Records 
Include Title and/or Form Number 

Baltimore City 
Baltimore County 
Prince Georges County 

Baltimore City 
Baltimore County 
Prince George's County 
Schedule of Meetings 
Construction & Planning Reports 

General Correspondance 

Authori zation 
For Disposal 

Retention 
Sched. No. 

713 

713 

713 

Item 
No. 

505-1- 
6-7' 

505-1- 
G-ll 

50T-3- 
1 

Inclusive 
Dates of Records 

Disposed of 

June 1975 
November 1976 

December 1972 
November 1976 

June 1972 
March 1975 

Volume 
(Cubic Feet) 

.05 cu.  ft, 

0.1  cu.  ft. 

0.1  cu.  ft. 

Dote of 
Disposal 

02/22/80 

02/22/80   Trash Can 

02/22/80 

f4~. 

I hereby certify that the above listed records were disposed of as indicated. 

Executive Director 02/20/80 

Signature Title Date 

Method of 
Disposal 

Trash Can 

Trash Can 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RE CORDS      DISPOSAL 

Dppartmpnt nf Gpnpral Sprvirps  
Reporting Agency 

Public School Construction Program 

Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. Description of Records 
include Title and/or Form Number 

Communications between General 
Services & State Board for 
Community Colleges 

Allegany County 
Anne Arundel County 
Baltimore City 
Baltimore County 
Cecil County 
Charles County 
Frederick County 
Garrett County 
Harford 'County 
Howard County 
Montgomery County 
Queen Anne's County 
Prince George's County 
Washington County 

Authorization 
For Disposal 

Retention 
Sched. No. 

713 

Item 
No. 

403-1• 

Inclusive 
Dates of Records 

Disposed of 

1970 thru 1975 

Volume 
(Cubic Feet) 

Date of 
Disposal 

02/29/80 

Method of 
Disposal 

Trash Can 

Signature ^A 

I hereby certify that the above listed records were disposed of as indicated. 

Coordinator for General Services   02/29/80 

Title Date 
PS-789 

DGS- RM- ? 



X 

i^/i /9Fd 

/; /'7;u..ft. 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

PaT+.jmr.T'P  r.mm-hy,   Maryland 
Reporting Agency 

Office of Central .Services,  Records Management. Divi fyi on 
Division or Bureau of Reporting Agency "" 

Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
_ (Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 
No. 

Schedule 
No. 

Item 
No. 

8 State's Att. Office 
General Office&Correspondence Files 
Payroll Records 

c-Uio 3 1971-7U 1 1/3/80 Shredder- 
\Re cycled 

9 state's Attny. General Office 
Correspondence & Special Investi- 
gation Files 

c-Uio 3 197U 1 

\ 

11 

10 Land Acquisition Check Request 
Monthly Folder 

C-271 Jan. 1961-Dec.   '62 
Jan. 1963-Dec.   '614 

2 it 

11 

12 

Finance Box # h5k & U55 
1961-63 & 1962-6U Cash Receipts 
& Revenue Taxes ;• Petty Cash 
Vouchers 1965-67 

Box# U56tU57 
General Special Funds,Operating 
Budget Statements 

C-392 0 

5 

1961-1963; 1962-'6*         2? 
1965-67 

196l-63j 196U-65                2! 

it 

in 

13 Finance Box # U58-State Fiscal 
Research Bureau Report 

C-392 6 1950-63 £ w. 

I hereby certify that the above listed records were disposed of as indicated. 

Signature Title Date 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland  21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

Baltimore Coantyj Marylard 
Reporting Agency 

Of fi P.p   nf   f.pnt.ral   F^-rvi r.p.R     ^prn-rHw   ^anafrp^pnt.   D-i v-i g-i np 
Division or Buraou 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Authoi iiation 

Description of Records 
Include Title ond/or Form Number 

For D sposal Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
No. 

Retention 
Sched. No. 

Item 
No. 

Method of 
Disposal 

lii Finance Pkg.#536 
Metropolitan Improvement Fund 
Closed Jobs-J.O.  3-2-126    to 

3-2-223 

C-292 5 1962-73 1 1980 Shredder/ 
R&cycled-- 

15 Finance Revenue Division 
Central Billing Invoices 96601- 

C-287 17 1972-7U 1 n 

16 12300 
"          "              "(115801- 

125800) 
ti II 197U 1 II 

17 Cashier's Office 
Deposit Slips,  Credit Meraos, 
Wires,  Coll. Transfer, Sat- 
elliet Corp. & Payroll 

ti lh 7/1/1976-10, 197t 1 n 

16 

19 

Landfill Transactions 
Tickets-!apes&Sheets N^ 

Landfill Jeekly Ibm Sheels 
Monthly Landfill Tickets tTapes 

C-h2h 

ii 

it- 

2 

II 

II 

1/3/1977-1/29/1977 

2/23/1976-1/29/197 
11/29/1976-1A/1977 

1 

7         1 
1 

» 

•i 

II 

II 

I hereby certify that the above listed records were disposed of as indicated. 

Signature Title Date PS-789 
OGS-RM-2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland  21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

'Faltimore County.  Maryland 

Office of Gontral Sp-'vioos 

Reporting Agency 

Records r'anasrenent Division 
^—• J- U U Ul • 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Authorization 

Description of Records 
For Di sposol Inclusive 

Dates of Records Volume Date of No. Method of 
Include Title and/or Form Number Retention 

Sched. No. 
Item 
No. 

Disposed of (Cubic Feet) Disposal Disposal 

Finance con't. iinreaaea/ 
20 Parking Violations 

Voided Citations 
c-U5o 3 5/2/75-1/17/77 1 2/8/60 Hecycled 

21 Original Notice 1 6A976-9A976 1 11 
it 

22 Payment Copies 2 7/lii/76-8/31/76 5 n 11 

n               n II 9A/76-10/25/76 ti 

ii               it II 10/26/76-11/30/76 n •y 
23 Parking Violations it 12/1/76-12/31/76 1 11 

21; Finance-Payroll Journals 
Retroactive Overtime Pay    #780 C 308 2 1968-1969 1 2/1U/80 11 

25 Ins. List Gross Kisc hth Qtr. #781 II 2 1970 1 it 11 

r, Overtime                                          #782 II n 1969-1970-1971 1 11 H 

26 Overtime                                              #783 II it 1967-1968 1 n it 

27 Rpport by Payrolls Uth Qtr.      #78ii 
9U1A by S.S. NO.  Uth Qtr. 

II ii 1968 1 n n 

28 9U1A by S.S.-lst&2nd. Qrs.        #T&5 II it 1968 1 n n 

29 Ins. List 3rd Qtr.                         "786 
July-Dec.                                *$ 
1st.,  2nd.,  3rd. 

" n 1968 1 n n 

30 Ins. List by P.R. Qtrs., Misc."787 
Jan.-June 

II ii 1969 1 n H 

31 Ins. List Gross 3rd.,£-lith.,QTa,.,788 II II 7/1969-12/1969 1 ti n 

I hereby certify that the above listed records were disposed of as indicated. 

Title 
PS-7B9 
DCS- RM- 2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTI F ICATE      OF      RECORDS      DISPOSAL 

Baltimore County, Maryland 
Reporting Agency 

Office of Central Servicesf Rfinnrris Manaae>•f=n+. n-i •„-; o-j ^n 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above dddreti 

Description of Records 
Include Title and/or Foftn Number 

Authoi 
For D 

ization 
sposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Dote of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

32 Ins. List Gross 5g Qtr.              #789 
"        "                 Uth Qtr.       #790 
Mis. S. Ded. by P.R. 

"'      Ded.  3rd Qts. 

C-308 
n 

2 
II 

1A969-5/1968 
7/69    -12/69 

1 
1 

2/li4/80. 
II 

Shredder/ 
Recycling..! 

33 Ins. List P.R.                          #791 
1,2,  3, Qtr. 

it It 1/68-9/68 1 II II 

3U Ins. List Uth Qtr.                  #792 
9U1 A 3 S.S. 

ti II 7A969-12/1969 1 in it 

35 9ia S.S. Number by Payroll #793 
1/2 Qtrs. 

II II 1/1969-6/1969 1 ii' ir 

36 Finance-Revenue Division 1976 
Transfer Tax Invoices 
180602-186316 

it   . 

C-287 12 7/1/76-12/31/65 1 2/21/80 n 

37 Finance-Cost & Computation 1976 
Property File Transaction Journals 

it           it                 it                 it 

C-388 1 

it 

Oct-Dec. 1976 

July -Sept. 1976 

1 

1 

2/21/80 

2/21/80 

HI 

II 

I hereby certify that the above listed records were disposed of as indicated. 

Signature Title Date PS-789 
OGS-RM-2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

Baltimore County, Maryland 
Reporting Agency 

Office of Central Services, Records Management Division 

Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Dote of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

38 Foreman1s Daily Report-Highways C 312 1 1961^ 197U h 3/11/80 Shredder/ 

39 Central Services 
Purchase Orders  '68-'69 

c 325 1 1968-1969 3 
Recycling J 

Uo Administrative Office 
General Correspondence 

C 305 1 1959-1969 12 11 

la Office of Finance 
Annunity Savings Accounts 

c 3Ul u 1971-1973 9 11 

h2 Permits & Licenses 
Plumbing Permit Applications, 
Assessments, Taxi Licenses,  etc. 

c 375 12 July '72 to '73 10 it 

U3 Permits & Licenses 
Cash Slips 

ii 2 Jan.   '72 to June  '75          7 11 

hh Permits & Licenses 
Plans & Review 

C 286 2 1956-1969 7 11 

U5 Permits & Licenses 
Electrical Permits 

C U23 1 1968-1969 3 11 

I hereby certify that the above listed records were disposed of as indicated. 

Signature Title Date 
OGS- RM- ? 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Baltimore County, Maryland 
Reporting Agency 

Office of Central Services, Records Management Division 
Division or Bureau of Reporting Agency 

Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 
No. 

Schedule 
No. 

Item 
No. 

h6 Health Dept. Home Health Discharge 
Papers 

C-600 23 Prior to 1975 10 3/20/80 Shredding/ 
Recycling 

U7 Health Dept. Nursing Home Appli- 
cations 

it 197h 5 

US Health Dept, Plague Control Record II 2 

U9 Health Dept, Mental Health Clinic 
Service 

17 1972-1973 2 

$0 Health Dept, Financial Statements 23 1970-1973 1 

51 Health Dept, Biweekly Payroll 23 1971-1975 5 

52 Health Dept, Weekly Time Sheets 23 1975 3 
// 

<>"" 

^f 

I hereby certify that the above listed records were disposed of as indicated. 

— Signature Title Date 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

Property  Tax Assessment Appeals^ Board 
Rmporiing Ag«ncy 

Anne Arundel County 
Oivifien or Bureau 

PREPARE W DUPLICATE 

Retain one copy and forward 
original to obove address 

Dotcription of Rocords 
Inelud* TitW and/or Form Nu<nb»r 

Authorization 
For Oiiposal Induliv* 

Oatos of Roeordt 
Oi>pos*d of 

Velum* 
(Cubic Foot) 

Dote of 
Disposal 

No. 

Rotanfion 
Sched. No. 

Itom 
No. 

MetKod of 
Disposal 

1. Property Tax  Appeals   Folders 734 1 1975-76 1   cu.    ft. 2-25-80 Landfill 

2. Hearing  Agenda  File 734 2 1975-76 h   " „. -      „ 

3. Minutes 734 3 1975-76 k    " n 11 

4. Payroll  Voucher  Files 734 4 1975-76 
i 
i 

h    " ii fl 

i hereby certify that the above listed records were disposed of as indicated 

Signature 
-£71     s-^-tf 

Dot* PS-789 



•xrm HH-nU 2 RECEIVED 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

KALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

FEB  26   1980 

,A    TOWSQN'STATP UWVEWSffT 
Tcrwson State  University RI mnFT nPTirF  

Reporting Agency 

Financial Operations Department 
Division or Burt»a ef Reportlag Agency 

Item 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal 

Schedule 
No. 

"B" Receipt Books 

B-50101 - 50^+00 

B-531+01 
B-53701 
B-51+001 
B-51+301 
B-51+601 
3-5^901 
B-5580it 
B-56101 
B-561+01 

53700 
5^000 
5^300' 
5U6OO 
5I+9QO 
55200 
56100 
56itOO 
56TOO 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

Fiscal Year 1975 

Volume 
(Cubic or 

Linear Feet) 

M 

II 

n 
n 
11 

11 

11 

11 

11 

Date 
of 

Disposal 

Method 
01 

Disposal 

2/19/80 

/VP w- 

To be torn 
in half 

I w* /*** 

y certify that the above listed records were disposed of as Indicated. 

Director of Financial  Operations 
Ttt»« 

February 20,  1980 
Date 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

f^y « ?v/;^ /v^v 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

A. JAMES SMITH, CLERK 
CIRCUIT COURT FOR WIC0MIC0 COUNTY 

P. 0. BOX 198 
SALISBURY. MARYLAND 21801 
Court County 

JAN 17 1980 

S«ri«i 
No. 

Description of Records 
Include Till* end/or Form Number 

Authorization 

Retention 
Sehed. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 

(Recycle,  shred, 
landfill, etc.) 

88 

79 

Handwritten receipt books 
October 15, 1971 to January 
8, 1973 - Nos. A-l to A-10, 
and 
January 8, 1973 to January 
14, 1974 - Nos. A-l to A-73 

Handwritten receipt books 
October 14, 1971 to April 
25, 1973 - Nos. B-l to B-10 
and 
April 25, 1973 to January 
14, 1974 - Nos. B-l to B-58 

655 

000. 

8. 

655 

,000. 

DO. 

10/15/71 - 
1/8/73 

1/8/73 - 
1/14/74 

10/14/71 - 
4/25/73 

4/25/73 - 
1/14/74 

_^_ 

3   1/4 

2   3/4 

t'f/to V^hW/vR 

Destruction Approved by Hall of Records Commission 

jZ<&<m*J?^ 
State A Signature of Cou^f Official Tit 

R«v. 1/78 DGS-RM-550.9 Instructions for Preparation and Submission on Reverse Side 



INSTRUCTIONS FOR PREPARATION 

Prepare in duplicate.  Leave columns Date of Destruction, Method of 
Destruction, and Destruction Certification blank* until actual destruction 
has been completed by your office. 

Mail to the Records Management Division, Hall of Records Commission, 
Treasury Building, Room 302, Annapolis, Maryland 21401. 

The Records Management Division will forward the Proposal and 
Certificate of Records Destruction forms to the State Archivist for 
approval.  If the records proposed for destruction are considered by the 
State Archivist to be of archival value, arrangements will be made for 
transfer to "the Hall of Records. 

4. If the State Archivist approves.the destruction, both copies will be 
signed and returned.  Upon receipt, indicate the date and method of 
destruction in the proper columns, and have the destruction certificate 
signed by a Court Official.  Retain one copy for your file, and forward 
the second copy to the Records Management Division at the above address. 

5. For your information: 

One letter-size file drawer =1.5 cu. ft. of records 
One legal-size file drawer  = 2.0 cu. ft. of records 

PS-832 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS S P O S A L 

MARYLAND AUTOMOBILE INSURANCE FUND 
Reporting Agency 

CLAIM DEPARTMENT - INSURED DIVISION 
D ivision or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. Description of Records 
Include Title and/or Form Number 

BODILY INJURY CLAIM FILES 

PROPERTY DAMAGE CLAIM FILES 

Authorization 
For Disposal 

Retention 
Sched. No. 

732 

732 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

December,   1974- 
January,   1975 

December,   1975- 
January,   1976 

Volume 
(Cubic  Feet) 

137 

206 

WJ 

Date of 
Disposal 

>>' 

2/28/80 

2/28/80 

Signature 

I hereby certify that the above listed records were disposed of as indicated. 

ASSISTANT  DIRECTOR  OF   4DMINISTBAIIQii 3/17/80 
Title Date 

Method of 
Dis posal 

BURNING 

BURNING 

PS-789 

DGS-RM-2 



RECORDS MANAGEMENT DIVISION 

Date - 2/29/80 

TO -    District L, Baltimore City 

FROM -  M. L. Bontz, Secretary 

Please return one copy signed by a Court 
Official when records have been disposed 
of. 

p»- aao 



• •   • Rcrcorcis V.oncQcmcn.f Divisicr. 
Trees^ry Buijdir.t), Rrr.. 302 

Anr.cpclis, Mcryland  21401 

PROPOSAL AMD CERTIFICATE OF RECORDS rESTRUCTiON 
)t 

Bistrfc-c  ]   -   Fa?-!:5~crG   City 
C«vn Csur.ljr 

Ho. 
Dejcrlpllsn of Record* 

Includt Till* cr.i/or Fofm Nu.^'f 

Civil Case Folders 
C-G7 through 2 6,00C-5' 

Authorixi'ior. 

Rttentlen 
ScW. No. 

555 

!t»m 
No. 

VII-7 

, . ^ ... —• 
C :;. •.   -:'c-n AppfovoJ by Hc«l ft! B^crris Cornris.-lo- 

L-ai orcto Ar^kTv 

lncli;s: ve 
Do:ei of Recoros 

Dettroyod 

Jan.   1,   19 57 
through 
Dec.   31,   19B7 

Volume 
(Cubic Fttt) 

mo c 

Dote or •  j 
Do^iruchon        I. 

V. c r:- o d ; f 

DMftwe*;ofl 

u>   ftl    ^W/^i^O^fA^. 

Hcstructicn Ceriificotion 

Sir.-.ctjrc of Ceurl Cfficiai * it.e 

'.•.."r^ct'c"*  iT Pre;ar^tlci osxi Si.bn'S'.'cr » < • 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Rcfcords Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland  21401 

Page 1 of 4 

f 

PROPOSAL    AND   CERTIFICATE   OF    RECORDS   DESTRUCTION 

. 

t 

District Court of Maryland #7, Anne Arundel County 

Court County 

. . 

Strttt 
No. 

Dtscrlptlon of Record* 
Includt Till* ornf/of Fofm Nvmbcr 

Authorlxollon 

Rtl»n!lon 
Seh*d> No. 

B tern 
|No. 

Inelvttv* 
Dotos of Recordf 

Dsstroyed 
Velum* 

(Cubic Ft.t) 
Oats of 

Dejlruetion 

Method of 
DojtrucKon 

(Recycle, »hre 
landfill, etc. 

GENERAL ACCOUMTING RECORDS 

a. Copies of Certificate of 
Deposit and Deposit Slips 
(now STARS-110, DCA 9) 

b. Copies of ,GAD R-l or Siobstitut^ 
 ' ^fanthly Reports ' 
c. Copies of Allocation-Adjustment 

(Now STARS-120) 
•di • Cash Transmittals (DCA 20) 
e. Traffic and Criminal trans- 

mittal sheets 
f. Revenue Transmittal (DCA 3) 

PURCHASINS RECORDS  ' 

655 

655 

a. Copies of Warehouse Inquisi- 
tions DCA 34 

b. Ccpies of Receiving Reports 
DCA 22 

c. Ccpies of Bquipirent & Supplies. 
Requisitions Headquarters (no ::orm #) 

"£ 
II-2 

II-3 

7/5/71 - 6/30/76 

. 

7/5/71 - 6/30/76 

-     • 

Destruction Approved by Hall of Records Commission 

^ d ^-^O 
Date 

vM^"^, 
Destruction Certification 

/)i>M/S.   cce**. 
>ignaturc o Title 

3/Wo 
Date 



DEPARTMENT OF GENERAL SERVICES 
Holl of Records Commission 

Rtfcords Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland  2U01 

Page, 2 of 4 

PROPOSAL    AND   CERTIFICATE   OF    RECORDS   DESTRUCTION 

•:;v- 

District Court of Maryland #7, Anne Arundel County 
Court County 

Authorixotton 

1 

Method of 
Sirlti D»»crlptlon of Record* 

- Inclusive 
Dotes of Records Volume [             Deteof Dejfruetion ^, 

No. Inelud* TitU and/or Form Numbtr Retention   ' B Item Destroyed (Cubic Feet) Destruction (Recycle, shred 
landfill, etc.) 

Sehtd. No. R No. 

/ • PMPOLL ACCOUNTING FECOEDS 655 ii -5 7/5/71 - 6/30/76 

• 

a.    Copies of Payroll and Check 
registers  {ndto^form 305) i 

• 

MTsnTr.LANmus •wxixMriMVKHnorcnfi 655 II-6 7/5/71 - 6/30/76 - 

a.    Bank Bocks, statements and i'l             • 

. 

deposit receipts.  . 
b.    Cancelled checks. Check copies 

-;'       and check stubs."* "•   • 

c.    Ccpies of time cards 
d.    Petty Cash Vouchers  (DCA 23) * 

• 

Ccpies of bills and, reirtiburse'- •   ', 

. ment requests. . 
e.    Vforking fund disbursements .- 

.• • . and reiinbursement requests, 
f.     CnnstablP TRANSPORTATmN/nTMF, 

f 

reports DCA 35 and Daily time 
report DCA 36 or equivalent 
along with audit ccpies of 
CV 8 forms, etc. '     .!.. 

Destruction Approved by'Hall of Records Commission Destruction Certification 

'••.:•                          '      \ mL.// •       ^ 7W Ccey?K . 
Title 

3/20(^0 

Dote                                                                 State Archivist Signature of Court Official Date 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Refcords Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland  2M01 

Page 3-['of 4 

PROPOSAL    AND   CERTIFICATE   OF    RECORDS   DESTRUCTIQN 

District Court of Maryland #7, Anne Arundel County 
Court County 

Author Itotlon Method of 

Sirtci Description of R«cord$ 
• Inclusive 

Dotes of Records Volume     . Dote of DosfrucHon 1 No. Ineludo Tltt» oni/or Form Numb«r Retention   ' Item Destroyed (Cubic Feet) Destruction (Recycle, sn.-o-.. 
I on •<" 11 i    '' • "' 

Schod. No. No. 

J                   i    MSCEU^JEOUS ACCOUNTING RECORDS 
Continued \ 

g.    Receipt copies - court copy , .   . 
and audit DCA 2, DCA 1, DCA 
11, etc. 

h.    Cash register detail tapes 
and daily close-out reports. :i . 

••  . 

i.    DCA. 4, DCA 7 transmittals > • 
or equivalent. 

j.    Reconciliation and trial .. ,- _ 
balance sheets. '••! , • 

• • 

k.    Control and detail accounts • •   ' 'i 

for bad checks, escrow monies, 
:   • 

Deferred and Parole and Pro- 
bation receivables, bond 
forfeitures and transcripts,. et C.   ' .'. *     .    • 

1.    Overage and Shortage reports. 
m.    Paid deferted and Parole, and •   1 

Probation account orders, bad -, 
checks, etc. 

'   -S. 

Destruction Approved by Hall of Records Commission 
•   / 

Destruction Certification 

i 

"  Signature or Court 
d»tM/     CC&tk 3/2*/? 0 

Date                                                                 State Archivist Official Title Date 



* *• 

DEPARTMENT OF GENERAL SERVICES 
Holl of Records Commission 

Records Manogement Division 
Treasury Building, Rm. 302 
Annapolis, Maryland 21401 

Page 4 of 4 

PROPOSAL   AND   CERTIFICATE   OF    RECORDS   DESTRUCTION 

District Court of Maryland #7, Anne Arundel County 
Court County. 

No. 
Description of Record* 

Include Title ond/or Fofm Number 

Authorization 

Retention 
Sehed. No. 

Item 
No. 

- Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Dosfrvction 

(Recycle, ihred, 
landfill, etc.) 

n. 
MISCELLRNBOUS ACCOUNTING EECORDS-CCTii. 

Copies of out-of-state 
telephone logs. 
Perpetual inventory records 
of Pre-Nuiribered forms. 
Other subsidiary accounting 
records.  . TCTAL VOLUME 

OF ALL. PARTS 
IS 50 cu.ftl 

j/^o/s-o rtec/etfr 

A 

Destruction Approved by Hall of Records Commission 

Date State Archivist 

Destruction Certification 

Signature of Court Official Title 
zMto 

Date 



HR-RM-2   (Rev. 2/74) 

PGC#   1355     8/75 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 
Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS      DISPOSAL 

^ Distribution: 
White - Hall Of Records 
Canary - Records Manager 
Pink  - Records Center 
Gold  - Department/Agency 

Prince George's County Government 

Office of Central Servlcis"^ 
Communications Division 

Division or Bureau 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

No. 

Retention 
Sched. No. 

Item 
No. 

Method of 
Disposal 

1. C & P Telephone Co. Bills C-486 

^3/ 

5 

'7'/?o 

Jan. 1976 - Dec. 
1977 

288 March 13, 
1980 

Placed in trash 
receptacle 

Harold F. Rodenhausen 
Communications Officer 

/ 

' Signoture fj    J 

I hereby certify that the above listed records were disposed of as indicated. 

Chief, Admin. Svc. Div. 3/20/80 
PS- 789 

Title Date 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS S P O S A L 

LICENSING   &   REGULATIONS 
Reporting Agency 

STATE   BOARD   OF   COSMETOLOGISTS 
D ivision or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Author i ration 

Description of Records 
For Disposal Inclusive 

Dates of Records Volume Date of No. Method of 
Include Title and/or Form Number Retention 

Sched. No. 
Item 
No. 

Disposed of (Cubic Feet) Disposal Disposal 

1 RECEIVING   WARRANTS 612-1 #2 1973 FISCAL   YEA R 6.1 3/21/80 SHREDDING 
2 TRANSMITTAL   LIST II it II II 

3 MONTHLY   RECEIPTS II ii II n 

4 PAYROLL M n II II 

5 MONTHLY   RECEIPTS II 1974 FISCAL  YEA R II ti 

6 PAYROLL II II II " 
7 RECEIVING   WARRANTS 11 II II n 

8 EXPENSE   ACCOUNTS " II II ii 

9 BI-WEEKLY   TIME   REPORTS II II II it 

10 EXPENSE   VOUCHERS 11 II II n 

11 MONTHLY   RECEIPTS II 1975 FISCAL   YEA] R II II 

12 MILAGE   REPORTS II II II II 

13 PAYROLL 11 n II it 

14 TREASURY   WARRANTS H II II II 

15 MONTHLY   RECEIPTS II 1976 FISCAL   YEA) k n II 

16 DAILY   LICENSE   REPORT II II II II 

17 PAYROLL tl II II II 

18 MILAGE   REPORT M II II II 

19 REGISTRATION   FILE   CONTENT 612-19 #3 1971 THRU   19 75 89.0 ii n 

<?S&*.,fo 

 Eunice R. AlpRT   
Signature 

I hereby certify that the above listed records were disposed of as indicated. 

EXECUTIVE DIRECTOR 
Title 

March   21.   1980 
Dote 

PS-789 
DGS-RM.2 



Ferro EB-iUd I 

Item 
No. 

J 

5 

7 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the. Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

&Jbc^ 
Reporting Agency 

Ivlsion oivBureau «f Reporting Agency cy f 

Description of Records 
Include Title and/or Form Number 

y 

Check    tfB&/STB& 

LCbSet   ftcriviry 

Authorization 
For Disposal 

Schedule 
No. 

C</g3 
at* 

Item 
No. 

96 

? 

r 

/o 

Inclusive 
Dates of Records 

Disposed of 

/- It, 

l'l(0 

Volume 
(Cubic or 

Linear Feet) 

3 

I 

/A 

Date 
of 

Disposal 

1980 

Method 
of 

Disposal 

iRecycled    '-/ 

v^ 

I herebv certify that the above listed records were disposed of as indicated. 

Signature Title Date 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

PROPOSAL       AND      CERTIFICATE       RECORDS      DISPOSAL 

Circuit Court Prince George's 
Court County 

Serios 
No. 

Description of Records 
Include Title ond/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

1. Assignment Notice Sheets 655 Section 
1 

Item 3 

1957-1976 3 cu.ft 

Disposal Approved by Hall of Records Commission 

Vrqhlvrfst 

Disposal Certification 

Signature Title Date 

Instructions for Preparation and Submission on Reverse Side 



DEPARTMENT OF GENERAL SERVICES 
f Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

PROPOSAL.       AND      CERTIFICATE       RECORDS      DISPOSAL 

Circuit Court Prince George's 
Court County 

Sorios 
No. 

Dotcription of Records 
Includ* TitU and/or Form Numbor 

Author i tali on 

Rotontion 
Sehod. No. 

Item 
No. 

Inclusivo 
Dotos of Rocordt 

Ditposod of 
Volume 

(Cubic Foot) 
Do to of 

Dispoiol 
Molhod of 
Diipoial 

1. Assirrnment Notice Sheets 655 Section 
1 

Item 3 

1957-1976 3 cu.ft 

Disposal Approved by Hall of Records Commission 

£A~-J. 
Disposal Certification 

Signature Title Date 

Instructions for Preparation and Submission on Reverse Side 



/?<f2) 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS      DISPOSAL 

Department of Licensing & Regulation 
Reporting Agency 

Labor &.Industry  
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. Description of Records 
Include Title and/or Form Number 

Author! lotion 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Dote of 

D i s p os a I 
Method of 
Disposal 

83 
Boxes Workman's Compensation First 

Reports of Injury or Illness 

^/^ *  / 

01-01-1973 Thru 
12-31-1975 90 cu. ft as soon as 

possible 

City Dump 

I hereby certify that the above listed records were disposed of as indicated. 

Francis   X.   McSweeney 
Signature 

Supply Officer 

Title 

2/29/80 

Data 
PS-789 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       O F       RECORDS      DISPOSAL 

Public School Construction Program 
Reporting Agency 

Educational Section 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

i/ 

No. 

2 

3 

L 

Description of Records 
Include Title and/or Form Number 

Bid Sets- Bait. City,Cecil, 
Harford,Howard,Mont, Q.A., 
Wicomico Co, 

C.D.Sets-Cecil,Harford, 
Howard,Q.A,, Wicomico Co, 

D,D.Sets-Cecil,Harford, 
Howard,Q,A,, Wicomico Co. 

Clipping,newspaper. A-Z,Co, 

Authorization 
For Disposal 

Retention 
Sched. No. 

713 

713 

713 

713 

Item 
No. 

505-1-D 
-6-a 

505-1-D 
-6-b 

505-1-D 
-6-c 

505-1-G 
-2 

Inclusive 
Dotes of Records 

Disposed of 

2/79-1/22/80 

2/79-9/26/79 

2/77-4/11/79 

4/71-6/73 

Volume 
(Cubic Feet) 

2,0 

1,6 

0.9 

1.0 

Dote of 
Disposal 

t>^y/. 

4/17/so 

1 hereby certify that the above listed records were disposed of as indicated. 

Executive Dirsctor k/9/$0 

Method of 
Dis posal 

Trash Can 

tt 

Signature Title Data 
PS-789 

DCS-RM-2 



Fonn HR-RM i 
; 

CERTIFICATE OF RECORDS DISPOSAL 
To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Allegany County Health Department 
fUportin* A^viocy 

Physical Health - Record Room 
DtvMoa or Bnnaa ef Saportlac Agvcj 

I hereby certify that the above listed records were disposed of as indicated. 

• 

Item Dc^cripiion of Records 
Include Title and/or Fonn Niurcbe? 

Authorizadon 
For DitpoMl Indussre 

Dates of Records 
Disposed of 

Volune 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
No. 

Schedule 
No. 

Item 
Na 

of 
Disposal 

1 Cardiac Case Records 774 11 1956 & previous 5 inches 4/2/80 Shredder 

2 Tuberculosis Control  Records 774 14 1800-1933 (dead) 4 inches 4/2/80 

3 Maternal  Health Case Files 774 6 B.D.  1931   & prev. 6 inches 4/2/80 

4 Chronic Disease Records 774 19 Deceased patients 3 cu.  feet 4/2/80 

5 Hearing Case Records 774 11 B.D.   1946 & prev. k inch 4/2/80 

6 Home Health Records 774 21 Deceased patients 2 inches 4/2/80 

7 Crippled Children 774 4 Deceased patients 2 inches 4/2/80 

• 

Slc&stim 
u-^6 m 

Date 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

Maryland State Police 
Reporting Ag»ncy 

Barrack. "L" Forestville  
Division or Bureau 

PAGE 1 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Dote of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

1. Energy Conservation 64? Adm 7 1976 1  Polder »80 Shredding 

2. Statistical Surveys and Reports It Adm 8 1978 2 Binders 11 « 

3. Daily Barrack Logs It Adm 9 1976 1  Polder n 11 

4. Daily Radio Logs it Adm 10 1976 1  Polder n 11 

5. Daily Radio Tower Light Check Reco ?d    • Adm 10-1 1976 1  Polder 11 11 

6. Command Metting Minutes  (Hdgts.) it Adm 12 1975, 1976 2 Polders 11 11 

7. Local Meeting Minutes ii Adm 12-1 1974, 1975 2 Polders H 11 

8. Trooper Activity and Leave Reports n Per 1 1978 4 Polders n « 

9. Civilian Work and Leave Reports it Per 2 1978 1  Polder n 11 

10. Leave and Duty Schedules ii Per 3 1977 1  Polder • 11 

11. Overtime/Compensatory Time Record 
(Troopers) n Per 4 1975, 1976 2 Polders 11 11 

12. Auxiliary Uniform Personnel Records 
{Form #205) ii 'er 5 1978 1  Polder •1 11 

13. Off Duty Use of Vehicle Summary it 'er 8-1 1976,  1977, 1978 3 Polders 11 11 

14. Working FwOi)                      /J ii ^s 1 1977, 1978 2 Polders it 11 

Patrick H. Gat'es 

»reby certify that the above listed records were disposed of as indicated. 

Signature 

Office Supervisor I 

Title 

April  10,   I98O 
Date 

PS-789 
OGS- RM- 2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

Maryland State Police 
Reporting Agency 

Barrack "L" PorestvLlie 
Division or Bureau 

PAGE 2 

PREPARE IN DUPLICATE 

Retain on* copy and forward 
original to above address 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dotes of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

15. Summary of Administrative Invest- 
igations 64? Ops 20 1974, 1975, 1976 

1977 
4 Polders »86 Shredding 

16. Missing Person Report - Closed II Ops 25-1 G-61-15047 thru 
G-61-26705 1  Polder 11 N 

17. Missing Person Rpport - Closed It Ops 25-1 H-61-00205 thru 
H-61-26827 
(All cases closed 
3 years from open 
date in this sequer 

2 Polders 

ce) 

11 II 

18. Vehicle Report - Closed II Ops 26-1 L-MVI4276 - 5049            2 Binders 
(Cases  closed 3 
years from open dale 
in this sequence) 

n M 

19. Motor Vehicle Inventory LAK II Ops 27 1976 1  Polder 11 II 

20. Citation Book Issuance Control Led( jer • Ops 36 1975 1  Polder 11 II 

21. Disabled Vehicle Daily Log Sheet ii Ops 38 1975,   1976 2 Polders n ft 

22. Call Box ptpal                           sy n Ops 38-I 1974,   1975,   1976 3 Polders 11 n 

Patrick H. Gates 

hereby certify that the above listed records were disposed of as indicated 

  Office  Supervisor I 
Signature Title 

April 10,   1980 
Date 

PS-789 
OGS-RM-2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

Maryland State Police 
Reporting Agency 

Barrack "L" Porestville 

Division or Bureau 

PAGE 3 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above addretx 

No. Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

23. 

2*e 

25. 

26. 

Call Box Summary 

Criminal Arrest 

Gas and Oil Usage Imports 

Motor Vehicle Operation Reports 

h. 

^ 

647 Ops 38-1 

Ops 50 

Sup 1 

Sup >1 

1973, 1974, 1975 

-1000 - 1771 
(All cases closed 
5 years in this 
numerical sequence 

1976, 1977, 1978 

1978 

3 Polders 

2 Cubic 

3-3-80 

Peet 

3 Polders 

4 Polders 

Shredding 

11 

ii 

Patrick H. Gates 

I hereby certify that the above listed records were disposed of as indicated. 

April  10,   1980 Office Supervisor I 
Signature Title Dote 

PS-789 
OGS-RM-2 



DEPARTMFMT OF v^NERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

1/ 

CERT I F I C A T E OF       RECORDS DISPOSAL 

Department  Qf Transnort^Mnn -   7^L(_   p/QC»L^//r^ 
R«porting Agency 

Susquehanna River Bridge 
Division or Bureau 

No. 

1. 

I. 

3. 

4. 

5. 

6. 

7. 

8. 

9. 

Description of Records 
Include Title ond/o» Form Number 

Staff Meeting Minutes 

Budget - Operating Fund 

Traffic - volume 

Leave Authorization 

Collection Check Sheet 

Change Fund Reports 

Daily Shift Report of Toll Sgt. 

Payroll Print Outs "^ 

Correspondence - other 

Inclusive 
Dotes of Records 

Disposed of 
Volume 

(Cubic Feet) 

162  cu. in. 

162  cu. in. 

162  cu. in. 

518 cu. in 

h cu. ft. 

h cu. ft. 

h cu. ft. 

162  cu. in. 

162  cu. in. 

^ /^7 
Signatur 

I hereby cert.fy that the above hsted records were d.sposed of as indicated 

 U  Superintendent 

PREPARE IN DUPLICATE 
Retain one copy ond forward 
original  to above address 

Date of 
Disposal 

4-10-80 

4-10-80 

4-10-80 

4-10-89 

4-10-80 

4-10-80 

4-10-80 

4-10-80 

4-10-80 

Method of 
Disposal 

Landfill 

Landfill 

Landfill 

Landfill 

Burned 

Burned 

Burned 

Burned 

Burned 

4-11-80 



Form HR-RM 2 
76-1.01-0 

CERTIFICATE OF RECORDS DISPOSAL 
To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

kern 
No. 

2B 

2B 

2B 

2D 

2E 

2F 

2F 

2F 

2F 

Description of Records 
Include Title and/or Form Number 

BANK DEPOSITS 

MONTHLY REPORT OF STATE FUNDS 
COLLECTED AND DEPOSITED 

DISTRIBUTION OF CHARGES 

MONTHLY REPORTS 

PAYROLL WARRANTS & TRANSMITTALS 

RECEIPT COPIES AND STUBS 

DAILY &.  MONTHLY TIME SHEETS 

PAID BILLS 

RENEWABLE LICENSES 

Authorization 
For Disposal 

Schedule 
No. 

612-1 

Item 
No. 

2B 

2D 

2E 

2F 

DEPARTMENT  OF  T.TCRNSTNr.  AND  RKr.IIT.ATTnN 
Reporting Agency 

ATHLETIC COMMISSION  
Division or Bureau of Reporting Agency 

Inclusive 
Dates of Records 

Disposed of 

7/53 - 6/75 

7/53 - 6/75 

2/15/79 - 1/4/74 

7/53 - 6/75 « 

7/53 - 6/75 

1969 - 1971 

7/53 - 6/75 

7/53 - 6/75 

6/15/72  -  6/23/75 

Volume 
(Cubic or 

Linear Feet) 

\X 

1/3  CU.  FT.1' 4/29/80 

(1 Folder) 

1/3  CU.   FT. 

1/2 CU. FT. 

(2  Folders) 

1/3  CU.  FT. 

1/2 CU. FT. 

(1 Ledger) 

Date 
of 

Disposal 

c/        » 

I hereby certify that the above listed records were disposeci of as indicated. 

\7       Signature 

Method 
of 

Disposal 

DESTROYED 

EXECUTIVE SECRETARY 
Title 

APRIL  29f   1980 
Dale 



Form HR-RM 2 
76-1010 

-—CERTIFICATE OF RECORDS DISPOSAL 
To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

hem 
No. 

Description of Records 
Include Title and/or Form Number 

GENERAL ADMINISTRATIVE CORRESPONDENqE 

ANNUAL REPORT 

MILEAGE REPORT 

MONTHLY ACCIDENT REPORT 

MONTHLY REPORT OF OPERATION 
TO GOVERNOR McKELDIN 

Authorization 
For Disposal 

Schedule 
No. 

Item 
No. 

 DEPARTMENT  OF   T.TrRN^TNf:   AMn  RF.r.TTT ATTOM 
Reporting Agency 

ATHLETIC COMMISSION  
Division or Bureau of Reporting Agency 

Inclusive 
Dales of Records 

Disposed of 

7/53 - 6/74 

7/64 - 6/75 

2/68 - 3/75 

10/56 - 10/58 

Volume 
(Cubic or 

Linear Feet) 

1/3 CU.  FT. 

(1  Folder) 

(2  Folders) 

(1 Folder) 

^^•/- 

Date 
of 

Disposal 

4/29/80 

T 

yc^zJk   UX%JL^i 

I hereby certify that the above listed records were disposed of as indicated. 

Signature 
EXECUTIVE  SECRETARY 

Title 
APRTT.   ?Qr    iQftn 

Method 
of 

Disposal 

DESTROYED 

Dal. 



f£D 



rann HB RM 2 z> 
4-7-80 

Item 
No. 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted   to  the  Record."; Management  D 

HAIL  OF RECORDS COMMISSION 
STATE OF MARYLAND 

vision 

Discription of Records 
Include Title and/or Form Number 

Correspondence, Computerized time 
sheets where last entry was 
5 years ago or longer. 

cc: Mr. Szuleski 
Mr. Litsinger 

Authorizarion 
Kor DljposaJ 

Schedule 
No. 

Item 
No. 

Department of Health & Mental Hygiene' 
Juvenile Services Administration 

Reporting Agency 

C0urt & Community  Services  Division,   Region  II,Kent Co, 
Dlvtelon or Bureau of fUporting Agericy 

Inclusive 
Dates of Records 

Disposed of 

1974,   1975 

Volume 
(Cul«c or 

Linear Fret) 

Approx. 
8^"  x  12" 

u*~=L 

^  I hereby certify that the :.bov. listed records wore disposed of as indicated. 

Stfnat 
Regional Supervisor 

/iV.// 

Tllia 

Date 
of 

Dispotal 

Method 
of 

Disposal 

Taken   to 
Montrose to be J 
burned. 

^ML 



TO - 

FROM 

RECORDS MANAUEMENf DIVISION 

Date - 

Steve Manning 

Ms. Bontz, Secretary 

May 6 

The Archivist has signed your Proposal and 
Certificate for Records Disposal. After 
the records have been destroyed, record 
the date and method of disposal in the two 
right-hand columns. 

Please sign and return one copy to this 
office for our files. 

•»•• ((O 



Hall of Records Commission 
Records Management Division 

Treasury Building, Rm. 305 
Annapolis, Maryland 21401 

PROPOSAL      AND      CERTIFICATE      RECORDS     DISPOSAL 

<y 

Circuit Court Prince George's 
Court County 

No. 
Doscriptlon of Rocofdt 

Include Till* and/or Form Numbor 

Authoritation 

Rolontlon 
Seh.d. No. 

It«m 
No. 

Incluttv* 
Oat«< of Rocofd* 

Oltpotod of 
Velum* 

(Cubic Foot) 
Oat* of 

Dlipotol 
JyUthod of 
Olipoial 

1. Assignment Notice Sheets 655 Section 
1 

Item 3 

1957-1976 

Disposal Approved by Hall of Records Commissloh 

3   CU.ft May 14,198(     Burning 

ArqAiwfst 
'*it'*s~ 

Disposal Certification 

Jffi./faSfa•*  7ff*»n~z   Z£,«& &&£>    ftoy/KMJb 
s4fonatun     /      ^^ ^fltle / & Date 

Instructions for Preparation and Submission on Reverse Side 



HR-RM-2   {Rev. 2/74) 

PGC#  1355     8/75 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 
Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS      DISPOSAL 

Distribution: 
White - Hall Of Records 
Canary - Records Manager 
Pink  - Records Center 
Gold  - Department/Agency 

Prince George's County Fire Department 
Reporting Agency 

Statistical   Analysis   &   Records   Division 
Division or Bureau 

No. Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Indus ive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Di sposal 
Method of 
Disposal 

^IRS Emergency Incident Report s C-408 November 1, 1977 
Incident # 59425 

Through 
September 30, 19 
Incident # 53492 

^ 
^ Tfi^i f iz/vo Landfill 

after 
Mi crofiImi ng 

78 

[   hereby  certify  that   the   abov 

Si e^ature \ 

e   listed records are   available  f or   immediate disposal 

/Date' 

I hereby certify that the above listed records were disposed of as indicated. 

"Howard  V >[rov?r^J'r/^ )           Chief,  Administrative   Services     ^//^/fe) 
Signature Till. 

PS - 788 



HR-RM-2   (Rev. 2/74) 

PGC#   1355     8/75 

Dept.   of  Corrections 

DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

Reporting Agency 

'M^- Del. 7/16/79      9/20/7' 
Distribution: 
White - Hall Of Records 
Canary - Records Manager 
Pink  - Records Center 
Gold  - Department/Agency 

Division or Bureau 

No. Description of Records 
Include Title ond/or Form Number 

Authof i zotion 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

{Cubic Feet) 
Date of 

Disposal 
Method of 
Dis pas a I 

Jail   Records   of   Former   Innate^ 
AABY,   Kenton   -   ZUKOSKI,  Paul 

January   1,   1977 
Through 
December   31,   197 i 

/o w* &>     5 hredded  after 
microfilming 

I   hei certi&V  that   the   abo 

^^ y/^S^Ai^ 

je  listed 

Signat/re 

records are available for immediate disposal 

Title 
^/-;y 

Date 

I hereby certify that the above listed records were disposed of as indicated. 

Chief,   Admin.   Services  Div. $//&&& 
Signature Title '        / Dat. 

PS- 789 



HR-RM-2   (Rev. 2/74) 

PGC#   1355     8/75 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 
Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

September 21, 1979(^^1/^' 
Distribution: 
White - Hall Of Records 
Canary - Records Manager 
Pink  - Records Center 
Gold  - Department/Agency 

Office of Finance 
Reporting  Agency 

Accounting  Payroll / Finance 
D ivision or Bureau 

No. Description of Records 
Include Title and/or Form Number 

Authorisation 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic  Feet) 
Date of 

Di sposal 
Method of 
Disposal 

General Accounting Records 
Time Sheets 

Pay period endir 
1-1-77   Through 
12-31-77 

g   529 >//*/#<> Landfill 
after 
microfilming 

I hereby certify that the abo /e liste 

nature <y Signature 

i record^ are available for immediat4 disposal 

i 

^ 

Date 

I hereby certify that the above listed records were disposed of as indicated. 

  37t*/f9 
Howard V. Dove, Jj^    ^        Chief, Admin. Services Div.     ^ 

Signature 

Chief, Admin. Services Div. 
Title 

PS- 788 



HR-RM-2   (Rev. 2/74) 

PGC#   1355     8/75 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 
Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS      DISPOSAL 

Distribution: 
White    - Hall Of Records 
Canary -  Records Manager 
Pink      - Records Center 
Gold       - Department/Agency 

State's  Attorney's   Office 
Reporting Agency 

Division or Bureau 

No. Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 

ffrfto 

Method of 
Disposal 

1977 Client Case Reports 
1978 Client Case Reports 

1976 Investigative Cases 
(368-76) 

1977 Investigative Cases 
(523-77) 

/977 

/9?7 

^ Shredded after 
Microfilming 

I hereby certify that the abo\ e listec. records are available for immediate 1  disposal 

P-flA^ 
Signature 

0\i\AA4 A* ctuifr-lW^tt QtafeP 
Title 

rriVl\ 
Date 

Howard  V.   Dove,   Jr, 
Signature 

hereby certify that the above listed records were disposed of as indicated. 

Chief,  Administrative  Services  Div.    ^//Jf/ffO 
Title 

PS - 789 



HR-RM-2   (Rev. 2/74) 

PGC#   1355     8/75 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 
Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

Office   of   Finance 
Reporting Agency 

Accounting       Payroll/Finance 

'J22 
Distribution:      ' '^ 
White  - Hall Of Records 
Canary - Records Manager 
Pink  - Records Center 
Gold  - Department/Agency 

July 25, 1979 

D ivision or Bureau 

No. Description of Records 
include Title and/or Form Number 

Author! zation 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date  of 

Disposal 
Method of 
Disposal 

General Accounting Records 
Time Sheets 

Pay period end- 
ing 1-3-76 
Through 
12-18-76 

^ ^/^ 

I hereby certify that the abov 

Signature^ 

e listed records are available f Dr immediate 

^ 
^k •tZStt 

disposal 

?Mx- D2t 

Howard V. Dove, Jv.& 

hereby certify that the above listed records were disposed of as indicated. / 

 Chief, Administrative Services Div. 
Signoture Titla 

Landfill 
after 
Microfilming 

PS - 78» 
Dot* 



HR-RM-2   (Rev. 2/74) 

PGC#   1355     8/75 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 
Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS      DISPOSAL 

Distribution: 
White    -  Hall  Of Records 
Canary  - Records Manager 
Pink       - Records Center 
Gold       - Department/Agency 

Personnel 
Reporting Agency 

D ivision or Bureau 

No. Description of Records 
Include Title ond/or Form Number 

Authorization 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date  of 

Disposal 

5^/k> 

Method of 
Disposal 

Inactive Personnel Files 

I hereby certify that the abo/e liste 

0(^) 
Signature 

q^'iA-ydk^'r^ z£~ Shredded after 
Microfilm ing 

i  record s  are   available or  iminediat«!ldd)sposal 

h^o^c-^^j^jiJ 
Title 

-^2- V^ ? 
Date 

toward "V .   Dove \7Jfv 

hereby certify that the above listed records were disposed of as indicated 

Chief Administrative Services 
Signature Title 

Div. 57y3^fe 
PS - 789 



HR-RM-2   (Rev. 2/74) 

PGC#   1355     8/75 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 

Records Management Division 

Treasury Building, Rm. 305 

Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

C%/ 
Distribution: 
White - Hall Of Records 
Canary - Records Manager 
Pink  - Records Center 
Gold  - Department/Agency 

Office   of   Finance/Payroll 
Reporting Agency 

Accounti ng 
Division or Bureau 

No. Description of Records 
Include Title ond/or Form Number 

Authorization 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date  of 

D i s p os a I 

Jfff^ 

Method of 
Dis posal 

General Accounting Records 
Time Sheets and Earnings 
Register 

C 126 Pay period end- 
ing 1-14-78 

Through 

Pay  period  end 
ing   12-30-78 

^C 

I hereby certify that the abov e 1i sted records are avai1 able f or immediate di spos al 

Signotu 

hereby certify that the above listed records were disposed of as indicated. 

Chief.   Administrative  Services    S//3/£t> 
Titta 

Landfill 
after 
Mi crofiImi ng 

PS- 788 



DEPARTMENT OF GENERAL SERVICES 
Ha 11 of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

DEPARTMENT OF GENERAL SERVICES 
Reporting Agancy 

ACCOUNTING 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above addreit 

No. 

1. 

2. 

Ddcription of Records 
Include Title and/or Form Number 

Vendors 

Travels 

Authorization 
For Disposal 

Retention 
Sched. No. 

777 

777 

Item 
No. 

18 

19 

Inclusive 
Dates of Records 

Disposed of 

1976 - 1977 

1977 

Volume 
(Cubic Feet) 

2.5 

1.0 

I hereby certify that the above listed records were disposed of as indicated. 

Title 

Dote of 
Disposal 

5-8-80' 

5-8-80 

Sk/Zo 
/  Da 

Method of 
Disposal 

Trash 

Trash 

PS-789 
DCS- RM- 2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF      RECORDS       DISPOSAL 

MARYLAND  STATE POLICE 
Reporting Agency 

BARRACK "H" WALDORF 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Authorization 

Description of Records 
Include Title and/or Form Number 

For D sposol Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
No. 

Retention Item 

Method of 
Disposal 

Sched. No. No. 

1. Radar Manuals & Related Information Ski OPS   Ii0-1 1965 1 Folder 05/13/80 Shredding 

2. Radar Operation Reports t! OPS   1|0 1973 1 Folder II ii 

3. Radar Manuals & Related Information tl OPS liO-l 1961/1962 1 Folder tl ti 

li. Radar Operation Reports fl OPS ho 1971* 2 Folders tl ti 

$. States Attorney's Copy of CIR's It OPS 2l| 1978 5 Folders tl II 

6. Complaint Control Cards 11 OPS 22 1978 3 cu feet It ti 

7. Accident Reports, Photo's & Cards tt OPS 35 1978 1 cu feet II n 

8. Applicants to Purchase Handgun tl OPS 10 1976 3 Folders It it 

9. Traffic Summons Ledger II OPS 36-1 1976 1 Folder It n 

10. Daily Barrack Logs II ADM 9 1976 1 cu feet II ti 

11. Daily Radio Logs II ADM 10 1976 1 cu feifet II II 

12. Troopers Activity & Leave Reports tl PER 1 1978 1 cu feet It n 

LeonardVA.  Potts 

I hereby certify that the above listed records were disposed of as indicated. 

Detective Sergeant 05A5/80 
Signature Title Date PS-789 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF      RECORDS      DISPOSAL 

MARYLAND STATE POLICE 
Reporting Agency 

BARRACK "H", WALDORF 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

13 Motor Vehicle Operation Reports 6U7 SUP 3-1 1976/1978 1 cu feet 05/13/80 Shredding 

Hi Civilian Work and Leave Reports n PER 2 1978 2 Folders it II 

15 Activity - Duty Hours & Leave 
Summaries 

it PER 1-1 1978 1 Folder n n 

16 Radio Tower Light Check Record ti ADM 10-1 1978 1 Folder n II 

17 Jail Docket ti OPS 13 1977 2 Folders ii it 

18 Traffic Citation Transmittal Form n OPS 36-2 1979 1 Folder ii n 

19 Warrants - Closed n OPS 3-1 1977 1 Folder it n 

* NOTE THE TOTAL VOLUME OF CUBIC FEET DEST ROIED WAS (9) NINE :UBIC  FEET 

Leonarn A. Potts 

I hereby certify that the above listed records were disposed of as indicated. 

Detective Sergeant O5/15/80 

Signature Title Date PS-789 



Farm HB-RM 1 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

St. Mary's College of Maryland   36.OU.00 
Reporting Agency 

Business Office ;  
Division or Bureau of Reporting Agency 

tcm 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records, 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 

Schedule 
No. 

Item 
No. 

Disposal 

1. Transmittals 616 7-1-73   6-30-76 7 Linear Ft. 9-17-79 Burning 
2. Computed Payrolls    (Contractual) 1 7-1-75   6-30-76 2 Linear Ft. 2-19-80 

3. Computed Payrolls    (Regular) 1 7-5-75   6-18-76 2 Linear Ft. 2-19-80 

lu Forms - BB-1 12 7-1-75   6-30-76 1 Linear Ft. 2-19-80 

5. General Accounting Records 816 7-1-75   6-30-76 5 Linear Ft. 2-19-80 

6. Registration Journals 10 196U-1972 2 Linear Ft. 3-18-80 

7. First National Bank Statements 132 196U-1975 6 Linear Ft. 3-18-80 

C£-»—exC 

I hereby certify that the above listed records were disposed of as indicated. 

P.nnrpt.r oiler 5-19-wPn 
Signature Title Date 



Form HH-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Baltimore County, Maryland 
Reporting Agency 

Of fin*   nf   r.on+ral   Rp-rMrin.Pg,   ftpon-rrig •ManagPrnftnt 
Division or Bureau of Reporting Agency 

Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 
No. 

Schedule 
No. 

Item 
No. 

1 Public Work- Bureau of Highways C-285 3 1971-197U 6 Mar. 1980 SHRRDDER/ 
Recycled 

Foreman's Daily Reports 

2 Finance-Public Works 
Time Sheets 

c-285 3 1973-75 8 it n 

3 Finance-Metro Labor Time Sheets C-285 3 1973-1976 h n n 

U Permits & Licenses Plumbing 
Inspection Reports 

C-U23 h 1956-1967 3 it it 

5 

6 
7 
8 
9 

Central Services: 
Purchase 0rder _.,73and back 
Purchase Orders 
Pre-Qualification Forms 
Suborder Releases 
Contract & Agreements 

c-325 
tl 

II 

It 

It 

1 

6 
U 
5 

1973 
1973-75 
Previous 1975 
1972-7U 
1962-73 

2 
h 
8 
5 

.      lU 

Mar. 1980 
it 

ii 

ii 

II 

ii 

it 

n 

n 

it 

lo Revenue- Finance 
Tax Assesstment Report- Journals 
Assesstment Change Reports 

Non-/' 
Record 

7/31/75-10/31/75 
11/75 -6/30/76 

1 
1 

II 

II 

II 

II 

/    Sigp&ure 

I hereby certify that the above listed records were disposed of as indicated. 

Slulzo 
Date 



Form HR-RM 2 
^ 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Baltimore County, Maryland 
Reporting Agency 

Records management. Office of Central Services 
Division or Bureau Of Reporting Agency 

Authorization 
Item Description of Records For Disposal Inclusive Volume Date Method 
No. Include  litle and/or rorm Number Dates or Kecords (Cubic or of or 

Schedule 
No. 

Item 
No. 

Disposed of Linear Feet) Disposal Disposal 

11 Finance- Revenue Division Shredder/ 
Lein Certificates C-287 9 1976-1977 

#57801-59600 
1 3/27/80 Recycled 

Landfill tickets C-U2U 2 1976-1977 2 it II 

12 Finance- Revenue C-U2U 3 6/30/75 a? May 1. 1980 it 

Opening Trial Balances 7/1/75 3ook-2-3-U-5- 
9/30/75 

in 

II 

it 

II 

12/31/75 ii II II 

13 Finance Revenue Division 
Recreation & Parks 

Diamond Ridge Golf Course Ticket! 
& Reconcilation Sheets 

C-326 1&2 1976-77 

11/26/76-U/30/77 

2 II n 

II 

Ik Rocky Point Golf Tickets & 
Reconcilation Sheets 11/26/76-3/27/77 it 

IS Monthly Landfill Tickets & Tapes 
1976-77 

C-U2ip T-fii 11/29/7 6-1A/77 1 ir ii 

16 1977 Landfill Gold CopiesSc Texas Cai 
3/7//77-)i/l/77 

•ds 
ti 2 3/7/77-U/1/77 1 II II 

I hereby certify that the above listed records were disposed of as indicated. 

Signature Title Date 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

Baltimore County-j Maryland 
Reporting Agency 

Records Management^  Office of CRntral   .Sftrvi P.RS 
Division or Buroou 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above addrctt 

Dcicription of Records 
Include Title and/or Form Number 

Authori lotion 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

No. 

Retention 
Sched. No. 

Item 
No. 

Method of 
Disposal 

17 Finance Revenue Division 
Lien Certificates 

59601-61500 
C-2  87 9 2 /25/77-U/20/77 1 May 9 

Shredder/!lecycl 
it 

18 States Attorney Criminal Files c-Uio 1 l/70to 12/70 21 

  

• 

it n 

h 

I hereby certify that the above listed records were disposed of as indicated. 

Signature Title Date PS-789 
DGS-RM-2 



DEPARTMENT OF GENERAL SERVICt- 
Holl of Records Commission 

Records Management Division 
Treasury Building, Rtn. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

Cecil County Health Dept. 
Reporting Agancy 

Mental Health Center 

No. 

Division or Buraou 

Doicription of Rocords 
Includ* Till* ond/or Form Number 

General Files 

Authorization 
For Ditpotal 

Ratontion 
ScUd. No. 

774 

Iton 
No. 

12 

Incluiivo 
Dot** of Rscord* 

Oitposod of 

1948  -, 1969 

PREPARE IN DUPLICATE 

Retain on* copy and forward 
original to abovo addrais 

Vatumo 
(Cubic Foot) 

Oat* of 
Ditpoiol 

6-16-80 

y^M^^ /tLM?; />;,.£> 

I hereby certify that the above listed.records were disposed of as indicated. 

' Mental Health Director May 21, 1980 

Slgnotur* TitU Oat* 

fcUthod of 
Ditpoiol 

Shredding 
and then 
burning 

PS-789 
DCS- RM- 7 



'^^r-^z^- 9frD 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted  to  the  Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Montgomery County Board of Appeals 
Reporting Agency 

Division or Bureau cf Reporting Agency 

Item 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

Case  files  - 
11 Cases  that have been revoked Burial  in 

(See County Attorney's memo) Misc.   dates  - 2 land 
Case  Nos,   as  follows: 
891;   1401;   1600;   1643; 

7/3/80 fill 

1665;   2361;   2633;   S-170;   S-3( )6; 
S-478;   2689;   2662;   1988; 
2009;   1345;   S-579;   i^SS-269; 
513;   2297;   2298;   S-323;   2317; 
2168;   2739;   1695;   2006;   2286j 
2314;   2775696   ;   1023;   1435; 
1694;   1695;   S-524;   1631;   S-l' '4; 
2192   and  S-157 

^ 

I hereby certify that the above listed records were disposed of as indicated. 

June   3,   1980 
ture TlUfc Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted  to the Records Management  Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Montgomery 
County Board of Appeals 

Reporting Agency 

Division or Bureau «f Reporting Agency 

Item 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

11 General Files  - 

Cases  revoked by Board 
of Appeals: 

Cases  Nos.:382;   444;   1200; 
1529;   1590;   1616;   1754;   176 
1887;   188^;   1905;   1943;   202 

J 
1244;   13 
6;   1776; 
7;   2214; 

3 

64; 
1811; 

dates vary 

2 6/9/80 Burial 
in   land- 
fill 

2282;   2316;   2325,1   24l3;   247 1;   2588; 2617; 2671; 
2818;   2 987;   3037;   S-120;   S- 162;   S-l 65; S-49: i • 
S-202  ;   and  S-519 

//g^   a—.U    3~<*°f 

I hereby certify that the above listed records were disposed of as indicated. 

^hjA*. 2J, 
Signa tur*/ 

Clerk  to the Board June  9,   1980 
Title Date 



TO: 

FROM: 

SUBJECT: 

^'iE-H O R AN D U M 

may 9f 1980 

Marjorie H. Sonnenfeldt, Chairman 
.Board of Appeals—>, 

Paul A. McGuc 
Covinty Attorney 

Disposal of revoked-Board of Appeals cases 

In response to your memorandum dated April 1, 
1980, we see no useful purpose in retaining records 
regarding cases which have been -abandoned or not filed 
for .renewal with, the Board of Appeals. 

cPAM:RGT:cam 



i^~*0 

REVOKED. FILES  ORDERED  FROM RECORDS   CENTER *, 

June kt  1980 t^ij^Y' 

CASE 

382 • 

1200 • 

1244 

1529 . 

1590 ^ 

1616 

1754^ 

1766  y 

1776 

1811/ 

1887 

1889 

1905 l 

2027 

LOCATION CASE 

2282^ 

2325 ^ 

S-162/^ 

S-202 ^ 

LOCATION 

D154F ^ 

D161B ^^ 

D161D 

D162C 

D162F 

H111E 

D212H 

D212J 

D212E 

N111A 

N1110 

R201 I 

R201B 

R213F 

y 



COUNTY  BOARD   OF  APPEALS 
For 

MONTGOMERY COUNTY 

RESOLUTION TO REVOKE CERTAIN SPECIAL EXCEPTIONS 

RE:  Cases Nos. 242 and 382 

Upon information received from the Department of Environmental 
Protection that the above-entitled special exception uses were found 
to have been abandoned, the Board proceeded as required by Section 
59-G-1.3(d) concerning abandonments of special exceptions.  After 
written notification to the special exception holders and owners of 
the special exception properties, the Board convened a hearing on 
each of the aforementioned cases on June 7, 1979, to show cause why 
these special exception uses should not be revoked.  Each case was 
called for public hearing before the Board; none of the parties 
notified entered any written objection or appeared for the public 
hearing to show cause why the special exception uses should not be 
revoked.  Therefore, 

BE IT RESOLVED by the County Board of Appeals for Montgomery 
County, Maryland, that the Board finds the aforementioned special 
exception uses to have been abandoned, and the following special 
exceptions shall be, and they hereby are revoked: 

Case No. 242 - Petition of Dr. Leonard Kapiloff   */". 
3720 Farragut Avenue 2^' 
(Lot 17, Block 2) t^ 
Kensington, Maryland  (R-60 zone) 

Case No. 382 - Petition of Herbert M. Hoffer, D.D.S. 
Apt. T-l, 192 9 East-West Highway 
Silver Spring, Maryland (R-10 zone) 

The foregoing Resolution was proposed by Mrs. Marjorie H. 
Sonnenfeldt, Chairman, and concurred in by Mrs. Doris Lipschitz, 
Mrs. Shirley S. Lynne, Sheldon P. Schuman, and Joseph E. O'Brien, Jr. 

Entered in the Minute Book of the 
County Board of Appeals this 13th 
day of June, 1979. 

Clerk to the Boef'rd 



COUNTY BOARD OF APPEALS 
For 

MONTGOMERY COUNTY 

RESOLUTION TO REVOKE CERTAIN SPECIAL EXCEPTIONS 
(Resolution adopted November 16, 1978) 

The Board has received information from the Division of 
Housing and Animal Control, Department of Environmental Protec- 
tion, that after having following the procedure outlined in 
Section 59-G-1.3(d) (ii)(1), certain special exceptions were 
confirmed as having been abandoned; therefore, in accordance with 
Section 59-G-1.3(d)(ii)(2)f 

BE IT RESOLVED BY THE COUNTY BOARD OF APPEALS FOR 
MONTGOMERY COUNTY, MARYLAND, that the following 
special exceptions shall be, and hereby are 
revoked: 

Case No. CBA 444   Petition of: 
George Sharpe, M.D. 
10511 Summit Avenue 
Kensington, Maryland 

Case No. CBA 1811  Petition of: 
Bernard T. & Alice T. Bridgers 
2 6800 Howard Chapel Drive 
Damascus, Maryland 

Case No. S-519     Petition of: 
Herbert L. and Rena G. Morris 
17420 Dr. Bird Road 
Sandy Spring, Maryland 

Case No. ZAS 251   Petition of: 
' 4 Chester J. Pe 

3713 Stewart Drive 
Chevy Chase, Maryland 

Case No. 2282      Chesapeake and Potomac Telephone 
«/- I2-0& Company of Maryland 

Lewis Avenue, Damascus, Maryland 

The foregoing Resolution was proposed by Mrs. Marjorie H. 
Sonnenfeldt, Chairman, Sheldon P. Schuman, Joseph E. O'Brien, Jr., 
Mrs. Doris Lipschitz and Mrs. Shirley Lynne. 



Resolution to Revoke Special Exceptions -2- 

Entered in the Minute Book of the 
County Board of Appeals this 
22nd day of Noveoiber, 1978^ 

Clerk to the Board 



Order to revoke special exceptions _2_ 

Case No. 2671 - Petition of R. L. & Reta McKeever 
Property:  20.392 acres, located on part 
of a tract of land called Patuxent Farm, 
on the south side of Brighton Dam Road, 
Brookeville, Maryland, in an R-A Zone. 

Case No. S-120 - Petition of Julia Coleman 
Property:  Lot 25, Block 14, Oakland 
Terrace Subdivision, at 3117 Jennings Road, 
Kensington, Maryland, in an R-60 Zone. 

Case No. S-492 - Petition of Earl Jackson Waters, Jr. 
Property:  Lot 9, Block 11, Candle Wood 
Park Subdivision, at 7009 Wick Lane, 
Rockville, Maryland, in an R-200 Zone. 

sonn.n*^ f°5egoing Solution was proposed by Mrs. Marjorie H. 
Sonnenfeldt, Chairman, and concurred in by Mrs. Doris Lipschitz 
Mrs. Shirley S. Lynne, Sheldon P. Schuman and Joseph E. ^Brien,' Jr. 

Entered in the Minute Book of the 
County Board of Appeals this 2nd 
day of May, 1979. 

Clerk to the B^rd 



COUNTY BOARD OF APPEALS 
For 

MONTGOMERY COUNTY 
100 Maryland Avenue 

Rockville, Maryland 20850 

RE:  Cases Nos. 1529; 1776; 2325; 2671; S-120; and S-492 

ORDER TO REVOKE SPECIAL EXCEPTIONS 

Upon information received from the Department of Environ- 
mental Protection that the above-entitled special exception uses 
were found to have been abandoned, the Board proceeded as re- 
quired by Section 59-G-1.3(d) concerning abandonments of special 
exceptions. After written notification to all special exception 
holders and owners of the special exception properties, the 
Board convened a series of hearings on April 26, 1979, to show 
cause why these various special exception uses should not be 
revoked. Each case was called for public hearing before the 
Board. None of the parties notified entered any written objection 
or appeared for the public hearing to show cause why the special 
exception uses should not be revoked. Therefore, 

conn*.,, M
E
 ^ R?SOiiyED hY  ^e County Board of Appeals for Montgomery 

County, Maryland, that the Board finds the aforementioned special 
exception uses to have been abandoned, and the following special 
exceptions shall be, and hereby are revoked; 

Case No. 1529 - Petition of Guy L. Brown &  Son 
Property: Brighton-Sunshine Road 
(Route 650), approximately 500 feet 
south of the inter-section of Route 650 and 
Brighton Dam Road, Brinklow, Maryland, in 
an R-A Zone. 

Case No. 1776 - Petition of Philip G. & Carmela Guiliano 
Property: Lot 8, Block K, Carroll Knolls 
Subdivision, at 10200 Douglas Avenue, 
Silver Spring, Maryland, in an R-60 Zone. 

Case No. 2325 - Petition of Nina G. Lee & Allison H. Chapin 
Property:  Lot 12, Mid County View Subdivision, 
recorded in Plat Book 83 at Plat No. 8681, 
at 24510 Welsh Road, Damascus, Maryland, in 
an R-R Zone, 

^ 



COUNTY BOARD OF APPEALS 
For 

MONTGOMERY COUNTY 

Case No. 1364 

PETITION OF THOMPSON DAIRY, INC. 

ORDER TO RESCIND SPECIAL EXCEPTION 
(Order adopted September 23, 1976) 

WHEREAS the use permitted by grant of a special exception in 

the captioned matter has now become a permitted use (i.e., off-street 

parking in connection with a commercial use) by virtue of a change 

in zoning of the subject property to the 1-1 Zone, it appears that 

the special exception is therefore superfluous. 

THEREFORE, be it Resolved that the special exception is hereby 

declared to be null, void, and of no force and effect. 

The foregoing Resolution was proposed by Mrs. Marjorie H. 

Sonnenfeldt, Chairman, and concurred in by Mrs. Shirley S. Lynne, 

Mrs. Doris Lipschitz, Mr. Sheldon P. Schuman and Mr. Joseph E. 

O'Brien, Jr. 

Entered in the Minute Book 
of the County Board of Appeals 
this 29th day of September, 1976. 

Clerk to the B^ard 



COUNTY BOARD OF APPEALS 
For 

MONTGOMERY COUNTY 

Case No. 1887 

PETITION OF B. S. AND K, INC. 
(Order adopted June 17, 1976) 

An inspection report by the Department of Environmental 

Protection disclosed that the use for which the special exception 

was granted (an apartment-hotel) has been discontinued.  The build- 

ing is now a commercial office building, a permitted use in the 

C-0 Zone; 

THEREFORE, BE IT RESOLVED that the above-entitled special 

exception is hereby declared to be null, void, and of no force 

and effect. 

The foregoing Resolution was proposed by Mr. Joseph E. O'Brien, 

Jr., and concurred in by Mrs. Marjorie H. Sonnenfeldt, Chairman, 

Mrs. Shirley S. Lynne, Mrs. Doris Lipschitz and Mr. Sheldon P. 

Schuman. 

Entered in the Minute Book of 
the County Board of Appeals 
this 23rd day of June, 1976. 

Clerk to the ^oard 



COUNTY BOARD OF APPEALS 
For 

MONTGOMERY COUNTY 

Case No. 19^3 

PETITION OF DONALD C. S- BARBARA N. GORMLEY 

ORDER TO REVOKE SPECIAL EXCEPTION 
(Order adopted September 2, 1976) 

The Board has received a memorandum dated August 9, 1976, 
from Melvin E. Tull, Chief, Program Operations, Division of Housing 
and Vector Control, Department of Environmental Protection, which 
states that: 

"Inspection of the property involved in Special 
Exception Case Number 19^3 disclosed that the use 
for which the special exception was granted has 
been discontinued...." 

and that 

"Inspector T. Casares inspected the property on 
June 18, 1976 and spoke with Mrs. Branbacher, the 
new property owner.  No activity or Indication of 
a riding stable present at the time of inspection." 

Based on the foregoing information, the Board adopted the 
following Resolution: 

"Be it Resolved by the County Board of Appeals for 

Montgomery County, Maryland, that the special exception 

granted in Case No. 19^3, Petition of Donald C. S- 

Barbara N. Gormley, be and the same hereby is revoked." 

The foregoing Resolution was proposed by Mrs. Marjorie H. 
Sonhenfeldt, Chairman, and concurred in by Mrs. Shirley S. Lynne, 
Mrs. Doris Lipschitz, Mr. Sheldon P. Schuman and Mr. Joseph E. 
0'Brien, Jr. 

Entered in the Minute Book 
of the County Board of Appeals 
this 8th day of September, 1976. 

*/.  ^ 
Clerk to the Boar 



COUNTY BOARD OF APPEALS 
For 

MONTGOMERY COUNTY 

Case No. 2316 

PETITION OF FOSTER TUFTS AND GLEN J. KOEPENICK 

ORDER TO REVOKE SPECIAL EXCEPTION 
(Order adopted September 4, 197 5) 

Upon consideration of information contained in the memorandum 

received by the Board on July 8, 1975, from W. B. Griffith, Chief, 

Zoning & Licenses, Department of Environmental Protection, and 

reiterated by him at the time of the hearing on September 4, 197 5, 

and upon consideration that no one appeared at the hearing to 

show cause why the subject Special Exception should not be revoked, 

the Board adopted the following Resolution: 

"Be it Resolved by the County Board of Appeals for Mont- 

gomery County, Maryland, that the above-entitled petition. 

Case No. 2316, be, and the same hereby is forthwith revoked." 

The foregoing Resolution was proposed by Mrs. Marjorie H. 

Sonnenfeldt, Chairman, and concurred in by Mrs. Shirley S. Lynne, 

Mrs. Doris Lipschitz, Mr. Sheldon P. Schuman and Mr. Joseph E. 

O'Brien, Jr. 

Entered in the Minute Book 
of the County Board of Appeals 
this 9th day of September, 1975. 

cT^Ot-CJU ss   yJ    /Ou/Z^ 
Clerk  to  the  Board 



Order to Revoke Special Exceptions -2- 

Cases Nos. 1754 & 1889, Petition and Appeal of Michael L. & 
Elizabeth E. Buckley 
Property: Lt. 2, Block 1, Hendry Estates 
Subdivision, at 9412 Old Georgetown Road, 
Bethesda, Maryland, in an R-60 Zone. 

Case No. 1905, Petition of J. Thomas Schnebly 
Property:  10800 Georgia Avenue, 
Silver Spring, Maryland, in an 
R-20 Zone (also known as Lot 3, Block A, 
Plaza Gardens Subdivision) 

Case No. 2027, Petition of Benna G. Bendler, M.D. 
Property: Lot 2, Block A, Plaza Gardens 
Subdivision, at 10820 Georgia Avenue, 
Silver Spring, Maryland,, in an R-20 zone.- 

Case No. 2214, Petition of Arnold Feldman, D:D.S.- 
Property:  Parcel A, Shorefield Manor 
Subdivision, at 2306 Shorefield Road, 
.Silver Spring, Maryland, in an R-20 
zone. 

Case No. 2413, Petition of Dr. Alan J. Peikin 
Property:  12125 Georgia Avenue,- 
Apartment 12, Silver Spring, Maryland, 
in an R-20 Zone. 

Case No. 2588, Petition of Milan. M. Vuitch, M.D. 
Property:  Lot 1, Block M, Rock Creek 
Forest Subdivision, at 8204 Grubb Road, 
Chevy Chase, Maryland, in an R-60 Zonew 

Case No. 2617, Petition of Julian Venezky 
Property:  Lot 35, Block 4, Manor 
Lake (Avalon Manor) Subdivision, at 
5213 Norbeck Road, Rockvilie, 
Maryland, in an R-90 Zonei 

The foregoing Resolution was proposed by Mrs. Mairjbrie H; 
Sonnenfeldt, Chairman, and concurred in by Mrs. Doris Lipschitz, 
Mrs. Shirley S.. Lynne and Mr. Sheldon1 P. Schuman. Mr. Joseph*E. 
O'Brien, Jr., was. necessarily absent and did not participate 
in the foregoing Resolution., 

Entered in the.Minute Book of the 
County Board of Appeals this 4th 
day of April, 1979. 

s4*<6^ M* 
Clerk to the Bofcrd 



COUNTY BOARD OF APPEALS 
For 

MONTGOMERY COUNTY 

RE:  Cases Nos. 1244; 1590; 1616; 1754; 1905; 
2027; 2214; 2413; 2588, and 2617 

ORDER TO REVOKE SPECIAL EXCEPTIONS 

Upon information received from the Department of Environ- 
mental Protection that the above-entitled special exception uses 
were found to have been abandoned, the Board proceeded as re- 
quired by Section 59-G-1.3(d) concerning abandonments of special 
exceptions. After written notification to all special exception 
holders and owners of the special exception properties, the 
Board convened a series of hearings on March 29, 1979, to show 
cause why these various special exception uses should not be 
revoked.  Each case was called for public hearing before the 
Board. None of the parties notified entered any written objection 
or appeared for the public hearing to show cause why the special 
exception uses should not be revoked. Therefore, 

BE IT RESOLVED by the County Board of Appeals for Mont- 
gomery County, Maryland, that the Board finds the aforementioned 
special exception uses to have been abandoned, and the following 
special exceptions shall be and hereby are revoked: 

Case No. 1244, Petition of Gregory T. & Jean R. 0'Conor 
Property: Lot 1 and part of Lot 2, Duall's 
Park Subdivision, Persimmon Tree Road, 
Potomac, Maryland, in an R-A zone. 

Case No. 1590, Petition of Randolph Crest Builders* Inc. 
Property: Lots 11 through 20, Block K, 
Connecticut Avenue Park Subdivision, 
Randolph Road near Colie Drive, Wheaton, 
Maryland, in an R-60 Zone. 

Case No. 1616, Petition of Charles & D. Stein, et al 
Property: Lots 6, 7 & 8, Block A, Lee's 
Addition to Silver Spring, on Cameron 
Street and Second Avenue, Silver Spring, 
Maryland in a C-0 Zone. 



COUNTY BOARD OF APPEALS 
For 

MONTGOMERY COUNTY 

Case No. 2818 

PETITION OF HAROLD E. AND KATHERINE E. COLLINS 

ORDER TO RESCIND SPECIAL EXCEPTION 
(Order adopted June 30, 1977) 

The Board has received a memorandum dated May 18, 1977, 
from Gloria Ferrara, Compliance and Enforcement Coordinator, 
Division of Housing and Animal Control, Department of Environ- 
mental Protection, which states that: 

"Inspection of the property involved in Special 
Exception Case No. Z.A.S. 493 and C.B.A. 2818 disclosed 
that the use for which the special exception was granted 
has been discontinued.  This special exception may now 
be considered abandoned, and this information is referred 
to your office for revocation proceedings..." 

Based on the foregoing information, the Board adopted 
the following Resolution: 

"Be it Resolved by the County Board of Appeals for 
Montgomery County, Maryland, that the special exception 
granted in Case No. 2818 be, and the same hereby is 
declared to be null, void and of no force and effect." 

The foregoing Resolution was proposed by Mrs. Marjorie H. 
Sonnenfeldt, Chairman, and concurred in by Mrs. Shirley S. Lynne, 
Mrs. Doris Lipschitz,  Mr. Sheldon P. Schuman, and Mr. Joseph E. 
O'Brien, Jr. 

Entered in the Minute Book of 
the County Board of Appeals 
this 6th day of July, 1977. 

^C' ^CL JIJ 2/ 
Clerk to the B 



COUNTY BOARD OF APPEALS 
For 

MONTGOMERY COUNTY 
Tel. No. 279-1226 

100 Maryland Avenue 
Rockville, Maryland 20850 

Case No. S-162 (R) 

PETITION OF CARIDAD Z. LEE 

ORDER TO DISMISS PETITION 
(Order adopted December 2, 1976) 

The renewal hearing for the above-entitled Special Ex- 
ception to operate a home occupation (beauty shop) was scheduled 
for Thursday, November 11, 1976.  The petitioner, having failed 
to appear for that hearing, and no response having been received 
to the Chairman's letter dated November 11, 1976, the Board 
hereby adopts the following Resolution: 

"Be it Resolved by the County Board of Appeals for 
Montgomery County, Maryland, that the above-entitled 
case. Case No. S-162, Petition of Caridad Z. Lee, 
be and the same hereby is dismissed.  Be it further 
Resolved that the basic conditions upon which the 
grant of the Special Exception on November 21, 1972, 
was based no longer exist, and, accordingly, the 
Special Exception previously granted herein is hereby 
revoked." 

The foregoing Resolution was proposed by Mr. Joseph E. 
O'Brien, Jr., and concurred in by Mrso Doris Lipschitz, Mrs. 
Shirley S. Lynne, Mrs. Marjorie H. Sonnenfeldt, Chairman, and 
Mr. Sheldon P. Schuman. 

Entered in the Minute Book 
of the County Board of Appeals 
this 7th day of December, 1976. 

Clerk to the Boaird 



COUNTY BOARD OF APPEALS 
For 

MONTGOMERY COUNTY 

Case No. S-202 

PETITION OF LAURENCE R. WEINER, D.D.S. 
(Show Cause Hearing held November 20, 1975) 

ORDER TO REVOKE SPECIAL EXCEPTION 

Upon consideration of information contained in the memorandum re- 
ceived by the Board on September 26, 1975, from W. B. Griffith, Chief, Zoning 
and Licenses, Department of Environmental Protection, that the special 
exception granted to the petitioner in the above-entitled case had been 
abandoned, and upon consideration that no one appeared at the hearing to show 
cause why the subject Special Exception should not be revoked, the Board 

adopted the following Resolution: 

"Be it Resolved by the County Board of Appeals for 

Montgomery County, Maryland, that the special exception 

granted in Case No. S-202, to Petitioner Laurence R. Weiner, 

D.D.S. , be, and the same hereby is revoked." 

The foregoing Resolution was proposed by Mrs. Marjorie H. Sonnenfeldt, 
Chairman, and concurred in by Mrs. Shirley S. Lynne, Mrs. Doris Lipschitz and 
Mr. Sheldon P. Schuman. Mr. Joseph E. O'Brien, Jr., was necessarily absent. 

Entered in the Minute Book 
of the County Board of Appeals 
this 26th day of November, 1975. 

Clerk to the Bdarfi   /-V* 



COUNTY BOARD OF APPEALS 
For 

MONTGOMERY COUNTY 

Case No. S-165 
and  ^s=^ 

Case No. ,2609 

PETITION OF BOY'S HOME OF MONTGOMERY COUNTY, INC. 

ORDER TO RESCIND SPECIAL EXCEPTIONS 
(Order adopted September 20,     1977) 

The Board has received a letter dated August 23, 1977, 
from Quanah F. Parker, Executive Director of the Petitioner, 
which states that: 

"It is our understanding that the recently passed zoning 
ordinance No. 8-44, which was introduced September 21, 1976 and 
adopted January 18, 1977, extended the permitted use of a 'child 
care residence for not more than eight children (in all residential 
zones) provided such a facility is not located within 1000 feet of 
another group home.'  As a result of this restriction on the number 
of residents in care, it has been our policy since approximately 
1972 never to place more than eight children in any of our homes, 
and to locate such homes well beyond 1000 feet of any similar 
facility, whether for children or adults. 

"Considering the information given above, we respectfully 
request that.the special exceptions granted for our properties at 
700 Hudson Avenue (Case No. S-165) and 900 University Boulevard 
West (Case No. 2609) be withdrawn and that it be noted in your 
records that we be allowed to continue the present use of these 
homes under the zoning category of 'uses permitted.' ..." 

The Board takes judicial notice that Ordinance No. 8-44, 
Section 7, amends the definitions (Section 59-1) by adding "Group 
residence for developmentally disabled persons.  A state licensed 
group home occupied as a residence by not more than eight develop- 
mentally disabled persons, in addition to resident house parents, 
living together in a dwelling unit as a single housekeeping group." 

That text amendment further allows such a "group residence" 
as a permitted use in the R-60 and R-40 zones, and provides that, 
"where, any 'child care residence for up to eight children' has 
been lawfully established prior to January 18, 1977, the effective 



Case No. S-165 and Case No. 2609 -2- 

date of this ordinance, such use shall not be required to obtain a 
special exception.  This exemption shall not apply to any child care 
residence or group home for mentally retarded if a change of loca- 
tions occurs after the effective date of this ordinance."  (Section 
59-147A.(c)  Non-conforming use.) 

Case No. S-165 was granted a special exception to permit a 
child care residence for up to ten girls up to 18 years.  The 
property is located at 700 Hudson Avenue, Takoma Park, Maryland, 
in an R-40 Zone. 

Case No. 2609 was granted a special exception to permit a 
residential group home for boys up to 17 years of age.  The prop- 
erty is located at 900 University Boulevard, Silver Spring, Maryland, 
in an R-60 Zone. 

In view of the aforementioned information, and upon consider- 
ation that the uses governed by special exceptions S-165 and 2609 are 
now permitted uses in their respective zones, the Board adopted the 
following Resolution: 

"BE IT RESOLVED by the County Board of Appeals for 
Montgomery County, Maryland, that the special ex- 
ception granted in the above-entitled cases. Case 
No. S-165 and Case No. 2609, be, and the same hereby 
are declared to be null, void and of no force and 
effect." 

The foregoing Resolution was proposed by Mrs. Marjorie H. 
Sonnenfeldt, Chairman, and concurred in by Mrs. Doris Lipschitz, 
Mrs. Shirley S. Lynne, Mr. Sheldon P. Schuman and Mr. Joseph E. 
O'Brien, Jr. 

Entered in the Minute Book of the 
County Board of Appeals this 
28th day of September, 1977. 

^A+tA'/ ; 7/. 
Clerk to the Board 



COUNTY BOARD OF APPEALS 
For 

MONTGOMERY COUNTY 

RESOLUTION TO REVOKE CERTAIN SPECIAL EXCEPTIONS 
(For Home Occupations) 

(Resolution adopted April 19, 1979) 

Section 59-G-2.29 of the Montgomery County Zoning Or- 
dinance 1977, as amended, states: 

"Home occupations.  The use of a dwelling for a home occu- 
pation may be allowed Permission so to use such property 
for such home occupation may be granted by the Board for a one- 
year period, and may be renewed by the Board (or the Department 
of Environmental Protection) at yearly intervals upon the same 
findings required for the initial grant of permission by the 
Board ..." .r *•*«• 

The Board has received information from the Department 
of Environmental Protection that certain special exceptions for 
home occupations have not been renewed after notification and 
as required by law.  Therefore, 

BE IT RESOLVED by the County Board of Appeals for 
Montgomery County, Maryland, that the following 
special exceptions (for home occupations) shall 
be, and the same hereby are revoked: 

Case No. BA-1182 & Petition of Mrs. Mabel L. Bruno 
Case No. ZAS-226   4003 Ferrara Drive 

//z^-rv C<f Wheaton, Maryland 20906 

Case No. 2937 &    Petition of Mrs. Elbia Rodrequez 
ZAS-415 ^ (,-7/      10501 Proctor Street 

Silver Spring, Maryland 20901 

Case No. 2471 &    Petitions of Angela Park 
Case No. 1766*^    6224 Winnebago Road 

l^q-LT     Glen Echo, Maryland 20016 

Case No. 3037 &    Petition of Leonard and Delores Forcier 
Case No. ZAS-458   5 Stockton Road 

I)    Silver Spring, Maryland 20901 /1-i 



Resolution to^Revoke Certain . _2_ 
Special Exceptions (Home occupations) 

The foregoing Resolution was proposed by Mrs. Marjorie H. 
Sonnenfeldt, Chairman, Mrs. Doris Lipschitz, Mrs. Shirley Lynne, 
Sheldon P. Schuman and Joseph E. O'Brien, Jr. 

Entered in the Minute Book of 
the County Board of Appeals 
this 25th day of April, 1979. 

Clerk to the Bcilrd 

Note: Any decision by the County Board of Appeals 
may, within thirty days after the decision 
is rendered, be appealed by any person 
aggrieved by the decision of the Board and 
a party to the proceeding before it, to 
the Circuit Court for Montgomery County in 
accordance with the Maryland Rules of 
Procedure. 



COUNTY BOARD OF APPEALS 
For 

MONTGOMERY COUNTY 

Case No. S-298 

PETITION OF GEORGE F. BRIGHAM 

ORDER TO REVOKE SPECIAL EXCEPTION 
(Order adopted August 12, 1976) 

The Board has received a memorandum dated June 29, 1976, from 
Melvin E. Tull, Chief, Program Operations, Division of Housing and 
Vector Control, Department of Environmental Protection, that: 

"Inspection conducted on January 16, 1976, by Investi- 
gator R. McKee revealed that the Special Exception granted 
in Case C.B.A. S-298 to permit a private riding stable on 
subject property located at 7419 Needwood Road, Derwood, 
Maryland, in an R-200 Zone to petitioners Mr. & Mrs. 
George Brigham has been abandoned.  At the time of inspec- 
tion the horse had been removed from the property and the 
barn and fence torn down.  The Brighams stated that they 
were in the process of moving." 

Based on the foregoing information the Board adopted the 
following Resolution: 

"Be it Resolved by the County Board of Appeals for 

Montgomery County, Maryland, that the special exception 

granted in Case No. S-298, Petition of George F. Brigham, 

be and the same hereby is revoked." 

The foregoing Resolution was proposed by Mr. Joseph E. O'Brien, 
Jr., and concurred in by Mrs. Marjorie H. Sonnenfeldt, Chairman, 
Mrs. Shirley S. Lynne, Mrs. Doris Lipschitz and Mr. Sheldon P. 
Schuman. 

Entered in the Minute Book 
of the County Board of Appeals 
this 18th day of August, 1976. 

dfi-l&Cx; 3/. 
Clerk to t«e Board 



COUNTY  BOARD  OF APPEALS 

MONTGOMERY   COUNTY 

RESOLUTION   TO   REVOKE   CERTAIN  SPECIAL   EXCEPTIONS 
(For   Private  Riding   Stables) 

1977,   as^nSedrstates,0'  ^  Mont9omery   C<>-ty   Zoning  Ordinance 

''Ridtnq   stables       A   ridinq   stable  may  be  allowed,   subject 
uL   cLn   IT9   Pro^s,onS:      ^5   •••.   (b)   ....   (c)     Such  a  J 

use   shall   be   for a   three-year  period  subject   to  renewal.     (d)    ' 

Fr,, •        The^'3oard  has   received   information  from  the  Department   of 
Env.ronmental   Protection  that   certain  special   except ions   for 

fherlfor;:'109   Stab,eS   ^^   n0t   been   reneWed  a"   -qPu!?ed   by'law. 

BE   IT  RESOLVED  by   the   County   Board of  Appeals   for 
Montgomery   County,   Maryland,   that   the   following 
spec.al   exceptions   shall   be,   and  the   same  hereby 
are   revoked: , 

^se  No.   2818 &       Petition of H.   E.   and  K.   E.   Collins 
Case  No.   ZAS^93     9710 Watts  Branch  Drive LO,"ns 

Rockville,   Maryland   20850 

-£aSe   M0,   v;?2L&     Petition of  K.   A.   and   J.   M.   Davidson 
Case  No.   ZAS-599     1910  Briggs   Chaney  Road 

Silver   Spring,   Maryland  20904 

Case  No.   ZAS-588     Petition of  J.   G.   Faqan 
8320  Brink  Road 
Gaithersburg,   Maryland  20760 

Case  No.   ZAS-630     Petition of Myron W.   Solter 
13160 River  Road 
Potomac,   Maryland  20854 

Case   No.   ZAS-58I      Petition of Mary   F.   Leimbach 
Cases  No.   50 & f^^'V-.   Petition of  Bruce  W.   Rohrbacher) 

lyo 11011   Dobbins  Drive 
Potomac,   Maryland 

c r11?^   foregoing  Resolution was   proposed  by  Mrs.   Mar for if»  H 
Sonnenfeldt,   Chairman,   and  concurred   inby Mrs!  Dorts  Lipschttz,' 



I 1 
-2 - Resolution to Revoke. .    _. ,.   _fc . .  v 

pecial Exceptions (Private Riding Stables) 

Mrs. Shirley S. Lynne, Sheldon P. Schuman and Joseph E. 
O'Brien, Jr. 

Entered in the Minute Book of 
the County Board of Appeals 
this 25th day of April, 1979- 

Clerk to the Boafd 

Any decision by the County Board of Appeals may, within 
thirty days after the decision is rendered, be appealed by any 
person aggrieved by the decision of the Board and a party to the 
proceeding before it, to the Circuit Court for Montgomery County 
in accordance with the Maryland Rules of Procedure. 



COUNTY BOARD OF APPEALS 
FOR 

MONTGOMERY COUNTY 

COUNTY OFFICE BUILDING 

ROCKVILLE, MARYLAND 20850 

June  10,   1980 Telephone 
Area Code 301 

279-1226 

Hall of Records Commission 
Dept. of General Services 
State of Maryland 
P. 0. Box 828 
Annapolis, MD 21404 

Re:  County Board of Appeals - case files for disposal 

Gentlemen: 

Attached is a list of special exception cases which have 

been revoked and no longer permitted special exception uses.  (This 

list is in addition to the previous group submitted under date of 

June 3, 1980.) 

Very truly yours. 

(Mrs.) Dollie H. Kyte, 
Clerk to the County Board 
of Appeals 

dk 

Enc. 



DEPARTMENT OF GENERAL SERYlCt. 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland  21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

r 

Wicomico County Health Department 
Reporting Agency 

Cooordinated Discharge Planning 

Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. 

CDP 

Description of Records 
Include Title and/or Form Number 

Inactive Patient Records - 
Coordinated Discharge Planning 
Program 

Authorliotlon 
For Dispose! 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dotes of Records 

Disposed of 

1973-1974 

Volume 
(Cubic Feet) 

Dote of 
Disposal 

390 records 

i^- 

6/3/80 

I hereby certify that the above listed records were disppsed of as indicated. 

Method of 
Olipoial 

Shredded 

PS-709 

DC,':- RM- 7 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       D I S P O S A L 

Register  of Wills 
Reporting Agency 

Carroll County. Westminster. Md. 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. Description of Records 
Include Title and/or Form Number 

Ledger sheets 

Receipts (bOOks) 

Yeaijly reports 
Canceled checks 
Comptroller reports 
Deposit slips 
Vouchers 
W/H tax & Retirement 

Cost books, some salary booki 

Authorization 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed  of 

Oct. 1937 thru 
June 1970 

6-11-64 thru 
May 1970 

1910 thru 1965 

1909 thru 
2-20-57 

Volume 
(Cubic Feet) 

ig   CU.ft. 

ig   CU.ft. 

2h   CU.ft. 

Dote of 
Disposal 

7-1-80 

7-1-80 

3h cu.ft.    7-1-80 

/k^ 
Signature 

I hereby certify that the above listed records were disposed of as indicated. 

Register of Wills 
Title 

6-12-80 
Date 

Method of 
Disposal 

July 1, 1^80 Landfill 

Landfill 

Landfill 

Landfill 

PS-789 

DGS- RM- 7 



HR-RM-2   (Rev. 2/74) 

PGC#   1355     8/75 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 
Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS 

Office of Central Services 
Reporting Agency 

Communications   Division 

Division or Bureau 

S P O S A L 

yo1 
Distribution: 
White - Hall Of Records 
Canary - Records Manager 
Pink  - Records Center 
Gold  - Department/Agency 

Description of Records 
Include Title ond/or Form Number 

Authorization 
For Disposal Inclusive 

Dates  of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

1. TeleKphone  Requisitions C-486 5 1969-July,   1974 2h 6/13/80 Landfill 

^          t       ^^Sr I ^ C •**» <-<-<; ^£Z<-4-</' 

on 
(?)    HAROLD   F.   RODENHAUSBN, 
.^j^Chief,   Communcations   Divisi 

hereby certify that the above listed records were disposed of as indicated. 

HOWARD V.   DOVE,   JR. Chief,   Admin.   Svc.   Div, 6/13/80 
Signature Title 

PS- 789 
Date 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF       R E C O R D S      DISPOSAL 

r 

Public School Constriction Program 
Reporting Agency 

Educational    Sentinn 

No. 

Division or Bureau 

Description of Records 
Include Title and/or Form Number 

Pid Sets- a.a. Co., Palt.Co. 
P.G. Co. ,Q.A. Co. 

C.D. Sets-A.A.Co,, Bait.Co, 
P.G.Co. 

D.D. Sets-A.A.Co., Bait.Co. 
P.G.Co. 

Authorization 
For Disposal 

Retention 
Sched. No. 

713 

713 

713 

Item 
No. 

505-ID 
-6-a 

5o?-i-D- 
-6-b 

505-l-D- 
6-c 

Inclusive 
Dates of Records 

Disposed of 

11/79-14/80 

./79-1/80 

U/79-11/79 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Volume 
(Cubic Feet) 

2.U 

2.2 

O.U 

hereby certify that the above listed records were disposed of as indicated. 

Executivw Director 6/18/80 

Date of 
Disposal 

6/30/80 

6/30/80 

6/30/80 

Signature Title Date 

Method of 
Disposal 

Trash Can 

ti 11 

PS-789 

DCS- RM- 7 



HR-RM-2   (Rev. 2/74) 
DEPARTMENT OF GENERAL SERVICES 

Hail of Records Commission 
Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

Calvert County Commissioners 
Reporting Agency 

Board of County CommiGoioncro 
Division or Bureau 

Submit in Duplicate 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

1 

2. 

Special   Subjects 

General  Administration 
Correspondence 

C-422 

C-422 

3 

4 

7/1/73-7/1/74 

7/1/73-7/1/74 

) 
)   3   cu ft 
) 

6/20/80 

6/20/80 

Landfill 

Landfill 

Signotuie/ 

I hereby certify that the above listed records were disposed of as indicated. 

Administrative Director   6/20/80 
Title Dote 


