
^T GENERAL SERVICES 
Hcii of Records Commission 

Records Mcnagement Division 
Treasury Building, Rm. 305 
Annapolis, Maryland  21401 

CERTIFICATE       OF       RECORDS      DISPOSAL 

The Maryland-National Capital Park and Planning Commission 
Reporting Agency 

Finance Department 
Division or Qur<fOu 

PREPARE IN DUPLICATE 

Rotain one copy ond forward 
original to above addresi 

No. Description of Records 
Include Title ar.i/or Form Number 

M-NCPPC Bond Series "00' 

M-NCPPC Bond Series "B-2" 

Paid coupons and bonds as detailed 
on attached schedules 
Total  $990,750,00 

Coupons 4241 
Bonds    113 

Authoriiotion 
For Dlsposol 

Retention 
Sched, No. 

h. 

499-A 

MwCPPC 

This   is 
and 
Marylar 
of  the 
Schedul 
entercc 

d. 

Item 
No, 

16 

CERTIFICATION 

coupons 
to cert 

de 
d Nati 
Bond Pay 
e  H99-A 
into by 

Inclusive 
Dotes of Records 

Disposed of 

Those paid during 
the period Sept. 
1976 thru Feb. 197 

ify that the mat 
cribed hereon ha 

mal Bank (AGENT) 
ing Agent Agreom 
incorporated as 
the Cominision  a 

Volume 
(Cubic Feet) 

8-2-78 

Dote of 
Disposal 

ared and can 
/e been disp 
pursuant to 
Slit  and Recoj 
a part  there 

id  the ,Ac;ont 

fiyrz'jitJL pm 

elled bond 
ctsed'of by 
ilho provisi 
ds  Retenti 
of,   and 

nuASffe 

on 
on 

Method of 
Disposol 

. 

I hereby certify that the above listed records wore disposed of os indicated. 

Sljmture Title Date 
P$.789 
0C5. RM. 



MARYLAND NATIONAL BANK 

CORPORATE TRUST DEPARTMENT 

BALTIMORE, MD.  21203 

TEES IS TO CERTIFY THAT WE THE UNDERSIGNED, HAVE THIS DAY, IN THE 

PRESENCE OP EACH OTHER, DESTROYED OR CREMATED THE FOLLOWING: 

Maryland National Capital Park & Planning Comm. 

B-2 

02/01/78 Bd Nos. 160/212 53   @ 5,000.00 265,000,00 
265,000.00 

DATED 
AU6 0 21978 

WITNESS 

&.Qjtdu/ APPROVED 
WT S TO SIGNATDRE OafrHORIZED SIGNATURE 



MARYLAND NATIONAL BANK 

CORPORATE TRUST DEPT. 

BALTIMORE, MD.  21203 

CERTIFICATE 

THIS IS TO CERTIFY THAT WE THE UNDERSIGNED, HAVE THIS DAY, IN THE 

PRESENCE OF EACH OTHER, DESTROYED OR CREMATED THE FOLLOWING: 

Maryland National Captial Park & Planning Commission 

B-2 

02/01/78 #008 885 110.00 97.350.00 
97,350.00 

AU6 0 2 ^78 
DATED 

MCUAJ 
S TO SIGNATURE 

WITNESS 

APPROVED 
^^A RIZED SIGNATtmB^' 



MARYLAND NATIONAL BANK 

CORPORATE TRUST DEPARTMENT 

BALTIMORE, MARYLAND 21203 

CERTIFICATE 

THIS IS TO CERTIFY THAT WE THE UNDERSIGNED, HAVE THIS DAY, IN THE 

PRESENCE OF EACH OTHER, DESTROYED OR CREMATED THE FOLLOWING: 

Maryland National Capital Park & Planning Coram. 
B-2 

8/1/77 885 x 110.00 97.jgo.oo 
97,   " JSO.OO 

DATED M«G* 
\S78 

AUTHORIZED SIGNATURE 

^^^m^^^^^l' 
APPROVED 

Wl^ESS TO SIGNATURE, 



MAEYLAM) NATIONAL BANK 

CORPORATE TRUST DEPARTMEMT 

BALTIMORE, MD.  21203 

CERTIFICATE 

THIS IS TO CERTIFY THAT WE THE UNDERSIGNED, HAVE THIS DAY, IN THE 

PRESENCE OF EACH OTHER, DESTROYED OR CREMATED THE FOLLOWING: 

Maryland National Capital Park & Planning Comm. 

Series "OO"  Open Space 

03/01/78 Bd Nos.    119/178 60 @     5,000.00    300*000.00 
300,000.00 

DATED 

AUG 0 21978 

6futAjL$.(lMuS 
WITNESS TO SIGNATURE 

WITNESS 

APPROVED 
T 

AUTHORIZED SIGIi 



MARYLAND  NATIONAL"BANK 

CORPORATE  TRUST DEPARTMENT 

BALTIMORE,   MD.      21203 

THIS  IS TO  CERTIFY THAT WE  THE UNDERSIGNED,   HAVE THIS DAY,   IN  THE 

PRESENCE  OF EACH  OTHER,1 DESTROYED  OR  CREMATED THE FOLLOWING: 

Maryland National Capital Park & Planning Comm; 

Series "OO" Open Space 

09/01/77 #23 2     @       92.50 
10     @       93.75 

1      @     100.00 

185.00 
937.50 
100.00 

1,222.50 

03/01/78 #24 296 @ 92.50 
125 @ 93.75 
171 @ 95.00 
415 @ 100.00 

27,380.00 
11,718.75 
16,245.00 
41.500.00 

96,843.75 

DATED AU6 0 21978 

d/muiA/ii^^ 
WITNESS TO SIGNATURE 

WITNESS 

APPROVED 

^cA^cJ^- 

AUTHORIZED SIGNATURE 

?r 



MARYLAND NATIONAL BANK 

CORPORATE TRUST DEPT. 

BALTIMORE, MD 21203 

CERTIFICATE 

THIS IS TO CERTIFY THAT WE THE UNDERSIGNED, HAVE THIS DAY, IN THE 

PRESENCE OF EACH OTHER, DESTROYED OR CREMATED THE FOLLOWING: 

Maryland National Capital Park & Planning Conun. 

Series 00  Open Space 

09/01/77 #23 3 @ 92.50 277.50 
4 § 95.00 380.00 
7 @ 100.00 700.00 
1 @ 93.75 93.75 

1,451.25 

DATED 
AUG 0 21978 

A.fljtdbO 

WITNESS 

APPROVED 
WITNESS TO SIGNATURE 



MRYLAHD HATIOML BANK 

CORPORATE TRUST DEPARTMENT 

BALTIMORE, MARYLAND 21203 

CERTIFICATE 

THIS IS TO CERTIFY THAT WE THE UNDERSIGNED, HAVE THIS DAY, IN THE 

PRESENCE OF EACH OTHER, DESTROYED OR CREMATED THE FOLLOWING: 

Maryland National Capital Park & Planning Coram. 
Open Space Series "eo" 

22 3/1/77 2 x 100.00 
2 x 95.00 

11 x 93.75 

200•00 
190.00 

1^421.25 

DATED 
AVB 0 2 

AtlT^bRIZED SikNAtftJRlEi 

WTTWESS ^~-\^7—5 U      . WITNES 
APPROVED 

WITNESS TO SIGNATURE 



MARYLAND NATIONAL BANK 

CORPORATE TRUST DEPARTMENT 

BALTIMORE, MARYLAND 21203 

CERTIFICATE 

THIS IS TO CERTIFY THAT WE THE UNDERSIGNED, HAVE THIS DAY, IN THE 

PRESENCE OF EACH OTHER, DESTROYED OR CREMATED THE FOLLOWING: 

Maryland National Capital Park & Planning Coram. 
Open Space Series "00" 

23 9/1/77 9 x 92.50 
10 x 93.75 
27 x 95.00 
11 x 100.00 

832.50 
937.50 

2565.00 
1100.00 

5,ij.35.00 

DATED 
AUG 0 2 KWL 

M^^^y <7v vfa 



MARYLAND NATIONAL BANK 

CORPORATE TRUST DEPT. 

BALTIMORE, MD.  21203 

CERTIFICATE 

THIS IS TO CERTIFY THAT WE THE UNDERSIGNED, HAVE THIS DAY, IN THE 

PRESENCE OF EACH OTHER, DESTROYED OR CREMATED THE FOLLOWING: 

Maryland National Captial Park & Planning Comm. 

SERIES 00 Open Space 

09/01/77 #23 3 @ 92,50 
6 @ 95^00 
k ©100.00 

277.50 
570.00 
li.00.00 

1,247.50 

AUG0 2®>. 
DATED WITNESS 

1TNESS  TO   SIGNATURE SIGNATURE JTHORIZED  SIGNATU^B^ 



MARYLAND NATIONAL BANK 

CORPORATE TRUST DEPARTMENT 

BALTIMORE, MD.  21203 

THIS IS TO CERTIFY THAT WE THE UNDERSIGNED, HAVE THIS DAY, IN THE 

PRESENCE OF EACH OTHER, DESTROYED OR CREMATED THE FOLLOWING: 

Maryland National Capital Park & Planning Coiran. 

Series "00" Open Space 

9/1/69        #7 2 (a 100.00 

3/1/70       #8 2 @ 100.00 

DATED 

9/1/70 #9 

3/1/71 #10 

9/1/71 #11 

3/1/72 #12 

9/1/72 #13 

3/1/73 #14 

9/1/73 #15 

3/1/74 #16 

9/1/74 #17 

3/1/75 #18 

9/1/75 #19 

3/1/76 #20 

9/1/7 6 #21 

3/1/77 #22 

9/1/77 #23 

3/1/78 #24 

M)G 0 2«78 

2 @ 100.00 

2 @ 100.00 

2 @ 100.00 

2 @ 100.00 

2 @ 100.00 

2 @ 100.00 

2 @ 100.00 

2 @ 100.00 

2 @ 100.00 

2 @ 100.00 

2 @ 100.00 

2 (§ 100.00 

2 @ 100.00 

2 @ 100.00 

8 @ 100.00 

10 @ 92.50 
6 @ 93.75 

15 @ 95.00 
39 @ 100.00 

200.00 

200.00 

200.00 

200.00 

200.00 

200.00 

200.00 

200.00 

200.00 

200.00 

200.00 

200.00 

200.00 

200.00 

200.00 

200.00 

800.00 

925.00 
562.50 

1425.00 
3900.00 
6Bi2.^o 

(tAayJLfi.ClUa' Approve 



MARYLAND NATIONAL BANK 

CORPORATE TRUST DEPARTMENT 

BALTIMORE, MARYLAND 21203 

CERTIFICATE 

/^ 

THIS IS TO CERTIFY THAT WE THE UNDERSIGNED, HAVE THIS DAY, IN THE 

PRESENCE OF EACH OTHER, DESTROYED OR CREMATED THE FOLLOWING: 

Maryland National Capital Park & Planning Comm. 
Open Space Serifcs n00n 

23    9/1/77 kk5  x 100.00 
168 x 95.00 
111 x 93.75 
295 x 92.50 

i|4,500.00 
15,960.00 
10,406.25 
27.287.50 
^,'i53.?5 

DATED 
&\JG 0 213W 

AUTHCfelZED SIGNMORE 

Witness 
APPROVED 



MARYLAND NATIONAL BANK 

CORPORATE TRUST DEPARTMENT 

BALTIMORE, MARYLAND  21203 

CERTIFICATE 

THIS IS TO CERTIFY THAT WE THE UNDERSIGNED, HAVE THIS DAY, IN THE 

PRESENCE OF EACH OTHER, DESTROYED OR CREMATED THE FOLLOWING: 

Maryland National Capital Park & Planning Comm. 
Open Space Series "00" 

24 3/1/78 4  X  95.00 
2  X 100.00 

380.00 
200.00 
580.00 

DATED 

AU6 02\S78 

.OlflAJ. 
Witnes 

AUTHORIZED SIGNATURE 
^ 

NESS TO SIGNATURE-^ 



MARYLAND NATIONAL BANK 

CORPORATE TRUST DEPARTMENT 

BALTIMORE, MARYLAND  21203 

CERTIFICATE 

THIS IS TO CERTIFY THAT WE THE UNDERSIGNED, HAVE THIS DAY, IN THE 

PRESENCE OF EACH OTHER, DESTROYED OR CREMATED THE FOLLOWING: 

Maryland National Capital Park & Planning Coram. 
Open Space Series "00" 

19 
20 
21 
22 
23 
2k 

9/1/75 
3/1/76 
9/1/76 
3/1/77 
9/1/77 
3/1/78 

5 
5 
5 
5 

2 
8 
5 
7 

x 
x 
X 
X 
X 
X 
X 
X 
X 

93.75 
93.75 
93.75 
93.75 
93.75 
92.50 
93.75 
95.00 

100.00 

^68.75 468.75 
468.75 468.75 
i|68.75 468.75 
468.75 468.75 
468.75 468.75 
185.00 
750.00 
475.00 
700.00 2,110.00 

DATED 
AU6 J> 21978 

SIGNATURE 

U^C^UJLJ  <%• AA 

WITNESS  TO   SIGNATURE 



MARYLAND NATIONAL BANK 

CORPORATE TRUST DEPARTMENT 

BALTIMORE, MARYLAND  21203 

CERTIFICATE 

THIS IS TO CERTIFY THAT WE THE UNDERSIGNED, HAVi^ THIS DAY, IN THE 

PRESENCE OF EACH OTHER, DESTROYED OR CREMATED THE POLLOVi NG: 

Maryland National Capital Park & Planning Comm. 
Open Space Series "OO" 

23 9/1/77    i^  X  92.50 

2k 3/1/78 k 
1 
3 
6 

X 92.50 370,00 
X 93.75 93.75 
X 95.oo 285.00 
X 100,00 400,00 

i,3i|B.7^ 

DATED 
M3G0 2^78 

AtTMIZfl) SIGNATURE 

(buvk*^ </• W^M^JLA^ 
WITNESS 

APPROVED 

WITNESS TO   SIGNATURE 



MARYLAND NATIONAL BANK. 

CORPORATE T$UST DEPARTMENT 

BALTIMORE, MD. 21203 

CERTIFICATE 

THIS IS TO CERTIFY THAT WE THE UNDERSIGNED, HAVE TEES DAY,IN THE PRESENCE OF 

EACH OTHER, DESTROYED OR CREMATED THE FOLLOWING: 

Maryland National Capital Park & Planning Comm. 
Open Space )) 00 

3/1/77   22 21 x 95.00 
4 x 92.50 
8 x 100.00 
5 x 93.75 

1,995.00 
370.00 
800.00 
468.75 

3,633.75 

DATED &IIR0 21978 

WITMSSTOi 
ttts/^J 

SIGNATURE 

APPROVED 
[TNESS 

^L 4+4. £Z- 
AUTHORIIZED SIGNATURE 



MARYLAND NATIONAL BANK 

CORPORATE TRUST DEPARTMENT 

BALTIMORE, MD. 21203 

CERTIFICATE 

THIS IS TO CERTIFY THAT WE THE UNDERSIGNED, HAVE THIS DAY, IN THE PRESENCE 

OF EACH OTHER, DESTHOYED OR CREMATED TEE FOLLOWING: 

Maryland National Capital Park & Planning Conm 
Series 00    Open Space 

9/1/76 21 4 x 92.50 370.00 

370.00 

3/1/77 22 2 x 93.75 
18 xlOO.OO 
33 x 95.00 
22 x 92.50 

187.50 
1,800.00 
3,135.00 
2.035.00 

7,157.50 

DATED AUG 0 2 1978 

lU/f       'IktuJ 
WITNESS TO SIGNATURE 

C^oLu^j ^ o&Leq 
APPROVEB. 

J/I^LAA. 
AUTHORIZED SIGNATURE 



MARYLAND NATIONAL BANK 

, CORPORATE TRUST DEPARTMENT 

BALTIMORE, MD.21202 

CERTIFICATE 

THIS IS TO CERTIFY THAT WE THE UNDERSIGNED, HAVE THIS DAY, IN THE PRESENCE 

OP EACH OTHER, DESTROYED OR CREMATED THE FOLLOWING: 

Maryland National Capital Park & Planning Comm 
Open Space "OO" 

3/1/77 22 7 x 100.00 
4 x   92.50 

700.00 
370.00 

1,070.00 

DATED 
AUG 0 2 1978 

WZTNBSS   / 

WITNESS TO SIGNATURE 



MARYLAND NATIONAL BANK 

CORPORATE TRUST DEPARTMENT 

BALTIMORE, MARYLAND 21203 

CERTIFICATE 

THIS IS TO CERTIFY THAT WE THE UNDERSIGNED, HAVE THIS DKY, IN THE PRESENCE 

OF EACH OTHER, DESTROYED OR CREMATED THE FOLLOWING: 

Maryland National Capital Park & Planning Comm: 
Series $$$ 00 

Various 2 x  95.00 190.00 

190.00 

21 9/1/76 2 x  95.00 190.00 

190.00 

22 3/1/77 2 x 100.00 
8 x 95.00 
1 x  93.75 

200.00 
760.00 
 2M2 
1,053.75 

DATED 
AUG 0 21973 

QMuis. aidus 
AUTHORIZED SIGNATURE 

fNWISNESS/ 
approved 

WITNESS TO SIGNATURE 



MARYLAND NATIONAL BANK 
CORPORATE TRUST DEPT. 
BALTIMORE,   MD   21202 

CERTIFICATE 

WE   THE   UNDERSIGNED,   HAVE   THIS   DAY   IN  THE  PRESENCE   OF   EACH  OTHER 

DESTROYER  OR  CREMATED   THE  FOLLOWING: 

Maryland National Capital Park & Planning Comm.  Series 00    Open Space 

09/01/77 023 3 @ 93.75 
3 @ 92.50 
2   <a  100.00 

281.25 
277.50 
2 00/00 
758.75 

DATED 
AUG021978 

WITNESS •JUdus 
AUTHORIZED SIGNATURE 



HMAH JAHOITAM QWAJYHAM 
.T^aa T8UHT aTAHO^HOD 
SOSIS QM ^aHOMITJAfl 

aTAOiaiTHao 

naHTO HDA3 ao aonasaHq aHT MI YAQ BIHT avAH ,aaMOi2HaaMU aHT aw 

romwojjoa aHT aaTAMano HO aaYOHTaaa 

sofiqa neqO    00 aelisS  .rarnoO zataasLI * ^isl XB^iqsO XanoWBM bnalYifiM 

esc  vv\io\eo 2S.I8S 
oa.vvs 
00,00s 
5V.85V 

ev.ee 9 e 
02.se 9 e 
00.001 9 s 

\ 

QavonqqA 
ca Q^SIHOHTUA 

^^^-' 

aaTAa 



HR-RM*. 2   (Rev. 2/7-1) DEPARIMEMiOF GENERAL SERVICES 
Hall of Records Commission 

RsfCOrcffManagement Division 
Treasury Building, Rm. 305 
Annapolis, Mcryland  21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

THE MARYLAND NATIONAL CAPITAL PARK 
AND PLANNING COMMISSION 

Ropoftinj Agency 

Department of Finance 
Division or Bureau 

Submit In Duplicate 

Refoin one copy ond forward 
original to above oddrest 

No. Description of Records 
Include Title and/or Form Number 

MMCPPC BONDS SERIES Q 

Paid coupons and bonds as 
detailed on attached schedules, 
totaling  $3,581.25 

175 Coupons 

Authorization 
For Disposal 

Retention 
Sched. No. 

499-A 

MNCPPC C 

Thi si's 
describe 
Company 
Payi ng 
incorpora 
and the 

Dat 

Item 
Ne. 

16 

RTIFICATI 

Those paid.   7/1/76 
thru 12/31/76 

DN: 

3AVn 

Inclusive 
Dotes of Records 

Disposed of 

to certify] that the matured a 
hereon have been di sposed o 

af Maryland (Agent) pursuant 
Agent Agreenent and Records Ret 

ted as a part thereof; and e 
!\gent 

Volume 
(Cubic Feet) 

.02 

d cancel led 
by Citizens 

::o the provi si 
ention Schedul 
tered into by 

o i 

V. 

Date of 
Disposal 

2-22-78 

bo id s and coupo 
Bknk and Trust 

s of the Bon 
i ^99-A 
she Commissio 

Signature 

Title 

&>^%A/U- 

Method of 
Disposol • 

Shredding 

is 

i 

BOND PAYING AGENT: 

Citizens Bank & Trust Company of Maryland 

,   By   S^-^ 

I hereby certify that the obove listed records were disposed of as indicated. 

Assistant Vice President 2-22-78 
PS- 7S» 

I Till. P"" 



(CITIZENS) 

SERIES Q - August, 1976 

Cpn. #35 

$21.25 178-192 

(§) 
$20.00 193-227 

® 
$20.50 228-352 

TOTAL COUPONS PAID - 175 

TOTAL $$ PAID - $3,581.25 

We hereby certify the above-listed 
coupons and/o? bonds totalling 
f ."?,i 5 y/, <*.^ were disposed of 
by shredding nn   3' 3.3 -79 

(date) 

CITIZENS BANK & TRUST CO. OF MD. 

^Signature Title 

Signatilre Title 

'•/' 

«* 



iR-iy*--: (Rev. 2/7-1) 

E> - 

DEPARTMENT OF GENERAL SERVICES 
Hall of Rcrjorjlr, Commission 

RecoTOs JVianagement Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF      RECORDS      DISPOSAL 

THE MARYLAND NATIONAL CAPITAL PARK 
AND PLANNING COMMISSION 

Rsportlng Agency 

Department of Finance 

Division or Bureau 

Submit In Duplicate 

Retain one copy and forward 
original to above oddrou 

No. Description of Records 
Include Title and/or Form Number 

2. MNCPPC BONDS SERIES  S-2 

Paid coupons and bonds as 
detailed on attached schedules, 
totaling  $8,782.50 

430 Coupons 

Authorization 
Far Disposal 

Retention 
Sched. No. 

499-A 

MNCPPC C 

16 

ERTIFICAT 

This  is 
descri 
Company 
Paying 
incorpor 
and the 

be a 

A3 

Dat 

Item 
No. 

Those Paid 7/1/76 
thru 12/31/76 

ON: 

to certify 
hereon h 

sf Marylan 
ent Ag 
ted as a 
^gent. 

Inclujlve 
Dotes of Records 

Disposed of 

that the matured a 
ave been di sposed o 
d (Agent) pursuant 

t and Records Re 
part thereof, and e 

reenen 

Volume 
(Cubic Feet) 

.04 

bo id d cancel led 
by Citizens B 

•:o the provisio 
ention Schedul 
tered into by 

Signature 

SECBETARY-TREASURsR. 

Title 

Date of 
Disposal 

2-22-78 

s and coupofis 
nk and Trust 
s of the Bonfcl 
#499-A 

:he Commissioh 

f^r%yt/t^ 

Method of 
Disposel . 

Shredding 

PND PAYING AGENT: ,,  .    :,,,,,..    .     .    , , 
I hereby certify that the above listed records were disposed of as indicated. 

itizens B.a.nk & Trust Company of Maryland . 

2-22-78 
By )>££^^ j& 

Slcnoture 

Assistant Vice President 
__ P9-7t9 

rw. 



(CITIZENS) 

SIRIES S-2 - August, 1976 

Cpn. #35 

$21.25 89rll8 

•®. 
$20.00 119-228 

© 
$20.50 229-518 

(^) 

TOTAT, COUPONS PAID - 430 

TOTAL $$ PAID - $8,782.50 

We hereby certify the above-listed 
coupons and/or bonds totalling 
$—Q/7PP?i ^> 0 were disposed of 
by shredding nn   3* 3<a ~7% 

(date) 

CITIZENS BANK & TRUST CO. OF MD. 

^Signature Title 

Signatiire Title 



iR-RM*-2   (Ro*. 2/74) DEPARTMENT 0Fa5ENERAL SERVICES 
Holl cf Records Commission 

Records Management Division 
Treasur^BuTlding, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF      RECORDS       DISPOSAL 

THE MARYLAND  NATIONAL CAPITAL PARK 
AND  PLANNING COMMISSION 

Reporting Agency 

Department of Finance 

Division or Bureau 

Submit In Duplicate 

Retain one copy and forward 
original to above oddrest 

No. Description of Records 
Include Title ond/or Form Number 

Authorixation 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dotes of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal . 

MNCPPC BONDS SERIES T 

paid coupons and bonds as 
detailed on attached schedules, 
totaling  $50,850.00 

50 coupons 
50 bonds 

499-A 

MNCPPC C 

16 Those paid 7/1/76 
thru 12/31/76 

.11 2-22-78 Shredding 

iRTIFICATIDN: 

This is 
descri 
Company 
Paying 
incorpor 
and the 

to certify 
hereon 

jf Marylan 
t Ag 

ated as a 
^gent. 

bed 
that the matured a 

been di sposed o 
d (Agent) pursuant 

t and Records Re 
part thereof, and e 

boid 
have 

reenen 

Bi 
d cancelled 
by Citizens 

to the provisio 
ention Schedul 
tered into by 

s and coupo 
nk and Trust 
s of the Bon 

:he Commissioh 

is 

^ 

^ </?? 

Si gnature 

SECRETARY-TREASURa} 

WsrtwuL 

Dat Title 

10ND  PAYING AGENT: 

litizens Bank 5- Trust  Company of Maryland 

By 

hereby certify that the above listed records were disposed of os indicated. 

Assistant Vice President 

Signature Title 
2-22-78 

Date 
PS-788 



Cpn. #40 

(CITIZENS)   v 

SERIES T - July, 1976 

$17.00 951-1000 

Bonds 

$1,000 951-1000 

d§5 
TOTAL COUPONS" PAID - 50 

TOTAL BONDS PAID - 50 

TOTAL $$ PAID - $50,850.00 

We hereby certify the above-listed 
coupons and/or bonds totalling 
f 'Cni 'TKQ. OO were disposed of 
by shredding on £- 3- 2 ' /%— 

(date) 

CITIZENS BMK & TRUST CO. OF MD. 

J&^&m?'. 

HS Bl 

itux® Title 

Sisnatur© Title 

(PZt 4 



HR-RM.»-2   (Rev. 2/7-1) 

.-^ 

DEPARTMENT OF GENERAL SERVICES 
HairofiP.ocords Commissisw- 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland  21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

^ 
>*>. 

THE MARYLAND NATIONAL CAPITAL PARK 
AND PLANNING COMMISSION  • 

Reporting Agency 

Department of Finance 
Division or Bureau 

No. Description of Records 
Include Title ond/or Form Number 

MNCPPC BONDS-SERIES U 

Paid coupons and bonds as. 
detailed on attached schedules, 
totaling  $10,170.00 

10 coupons 
10 Bonds 

BOND PAYING AGENT: 

Submit In Dupllcot* 

Retoin one copy and forward 
original to abovo oddrvss 

Autborixaflon 
For Disposal 

Retention 
Schftd. No. 

499-A 

MNCPPC C 

16 

ERTIFICATI 

Thi s  i s 
descri 
Company 
Paying 
incorpor 
and the 

bed 

Ag 

2fe 
Dat; 

Item 
No. 

DN: 

have 
to certify 

hereon 
sf Marylan 
ent Agre^nen 

ated as a 
^gent. 

//?/ 

Inclusive 
Dotes of Records 

Disposed of 

Those paid 7/1/76 
thru 12/31/76 

that the matured a 
been di sposed o 

d (Agent) pursuant 
t and Records Re 

part thereof-, and e 

Volume 
(Cubic Feet) 

.02 

d cancel led 
by Citizens 

o the provisi 
ention Schedu 
tered into by 

tf.&.dbsAtoj/yiasnMAx. 
Signature 

SECHETARY-TREASURER 

Title 

Dote of 
Dlsposol 

2-22-78 

bo ids and coupofrs 
Bank and Trust 
ois of  the Bon 

s #499-A 
:he Commissio 

Method of 
Disposol . 

Shredding 

Citizens Bank & Trust Company of Maryland 

By  ygZ^ii^^ 

I hereby certify that the above listed records were disposed of as indicated. 

. Assistant Vice President 2-22-78 
^ Slgnoture Title <*>"»- 

PS-780 



(CITIZENS) 

SERIES U - July, 1976 ' 

191, 193-200 

$1,000 191,   193-200 

TOTAL COUPONS PAID - 9 

TOTAL BONDS PAID - 9 

TOTAL $$ PAID - $9,153.00 

We Eerety certify the above-listed 
©oupojis and/or bonds totalling 
I!     ff^ /<q.0<gwBTft disposed of 
by shredding on __^^? ^ -VX — 

(date) 

CITIZENS BANK & TRUST CO.  OF MD. 

/t*^1. 

Signature 

Signal 

Signature 

Signaxure 

Title 

Title 

[l  



Bond 

(CITIZENS)' 

SERIES U - August, 1976 

$1,000 192 

TOTAL BONDS PAID - 1 

TOTAL $$ PAID - $1,000 

We hereby certify the above-listed 
coupons and/or bonds totalling 
l-l+JimL^ were disposed of 
by shredding on—£ -2 2'. 7 ^ 

(date) 
CITIZENS BANK & TEUST CO. OF MD 

,/ - .  - y^r^ 
/Signature ~ 1^^- 

Signature Title 



Cpn. #40 

(CITIZENS), 

SERIES U - Sept., 1976 

$17.00 192 

0 
TOTAL COUPONS PAID - 1 

TOTAL $$ PAID - $17.00 

We hereby certify the ahove-listed 
coupons and/or bonds totalling 
| /7. 0 0 were disposei^of 
by shredding on 3-22*7<! , 

(date) 

CITIZENS BANK & TRUST CO. OF UD.. 

ignature. Title. 

Signatlire Title 

Kf 



|R-RM'.2   (Rev. 2/74) 
'  DEPARTMENT'OF GENERAL SERVICES 

'"'Hjfll.of Recoils 'Commission 
Records Management Division 
Treasury BuiIding, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

THE MARYLAND NATIONAL CAPITAL PARK 
AND PLANNING COMMISSION   _i_ 

Reporting Agency 

Department of Finance •'••""    - 
Division or Bureou 

Submit In Duplicate 

Retain one copy and forward 
original to above oddresi 

No. Description of Records 
Include Title ond/or Form Number 

MNCPPC BONDS SERIES Z 

Paid coupons and bonds as 
detailed on attached schedules, 
totaling  $25,425.00 

25 Coupons 
25 Bonds 

Authorization 
For Disposal 

Retention 
Scbed. No. 

499-A 

MNCPPC  C 

Dat 

Item 
No. 

16 

:RTIFICAT 

Those paid  7/1/76 
thru 12/31/76 

DN: 

have 
nd 

This  is   to certify 
described hereon 
Company  sf Maryla 
Paying Agent Agreefnen 
incorpor ated as a 
and the  ^gent. 

Sto'/yt- 

Inclusive 
Dotes of Records 

Disposed of 

that the matured a 
been di sposed o 

(Agent) pursuant 
t and Records Re 

part thereof, and e 

nd 

Volume 
(Cubic Feet) 

,05 

cancel led bo 
by Ci ti zens 

o the provisio 
ention Schedul 
tered into by 

Bank 

^4* ht^ybxsrOAAjL 
Signature 

^CRETARV-TREASUR^ 

Title 

Dote of 
Disposal 

2-22-78 

ds and coupo 
and Trust 

s of the Bonfcl 
#499-A 

:he Commissioh 

is 

Method of 
Disposal . 

Shredding 

OND PAYING AGENT: ,. , 
I hereby certify that the above listed records were disposed of os indicated. 

itizens Bank & Trust Company of Maryland 

By 
Signoture 

Assistant Vice President 

Title 

2-22-78 
Dote 

P3-78Q 



(CITIZENS) 

SERIES Z - July, 1976 

476-477, 481-497, 500 

476-477, 481-497, 500 

TOTAL COUPONS PAID - 20 

TOTAL BONDS PAID - 20 

TOTAL $$ PAID - $20,340.00 

We hereby certify the above-listed 
coupons and/or bonds totalling 
*.gfy309r.>O Were disposed of 
by shredding nn £ • J 3 • 7 y 

(date) 

CITIZEHS^ANK & TRUST CO. OF MD- 

h^iatu^fe Titla 

gign^'ttt?© Titie* 

M^F 



• CITIZENS.- . 

SERIES: :Z - August, 1976 

Cpn. /MO 
.... 

$17.00 

Q 
478-480 

Bonds 

$1,000 

0 
478-480' 

TOTAL COUPONS PAID - 3 

TOTAL BONDS PAID - 3 

TOTAL $$ PAID - $3051.00 

We hereby certitjr the ahove-liatal 
comjons and/or bonds totalling 
$-i^a£^jZ2 were disposedjrf! 
by shredding on 9' 3 3- 7'% 

{datej 

CITIZEHS-PiaS--* fiUJST CO. OF 1©.. 

Signature Title 

Signature Title 

»W' 



Cpn. #40 

(CITIZENS) 

SERIES Z - October, 1976 

$17.00 

® 
498-499 

Bonds 

$1,000 

© 
498-499 

TOTAL COUPONS PAID - 2 

TOTAL BONDS PAID - 2 

TOTAL $$ PAID - $2,034.00 

We Eereljy certify the above-listed 
©oupons and/or bonds totalling 
QjflD'ZU'.OO were disjposed^of 
fcy shredding on 3- ^* / X... 

(date) 

CITIZENS BANK & TRUST CO. OP MD. 

• 

lignature Tit^e 

SigSure Title 

w- 



-RM'-Z   (Rov. 2/74) DEPARTMENT OF GENERAL SERVICES 
Hall of Records CotfTOis'sion 

Records Management Divfsi,«)n. .    - 
Treasury Byilding, Rm. 305 
Annapolis, Maryland  21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

THE MARYLAND NATIONAL CAPITAL PARK 
AND PLANNING COMMISSION 

"^r. 

Rwporting Agency 

Department of Finance 
Division or Buroou 

Submit in Duplicato 

Rotoin ono copy and forward 
origino] To above oddresi 

Description of Records 
include Title and/or Form Nvmber 

Authoriiotion 
For Disposal 

Retention 
Setied. No. 

Item 
No. 

Inclusive 
Dotes of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal . 

MNCPPC BONDS SERIES CC 

Paid coupons and bonds as 
detailed on attached schedules 
totaling   $255.00. 

15 coupons 

499-A 

MNCPPC C 

16 

IRTIFICATI 

Those paid 1/1/76 
thru" "67 30776 

.001 2-22-78 Shredding 

ON! 

This is 
describe 
Company 
Paying 
incorpor 
and the 

to certify 
i  hereon 
sf Marylan 
ent Agr 
ated as a 
^gent. 

A3 

that the matured a 
have been di sposed o 
d (Agent) pursuant 

nt and Records Re 
part thereof, and e 

bo nd 

eeiie 

d cancel led 
by Citizens B 

o the provisio 
ention Schedul 
tered into by 

s and coupo 
jnk and Trust 
s of  the Bon 
#499-A 

:he Commissio 

is 

6?.^^o^juid/MaymAM. 

lb IW 
Signature 

SECRETORY. TRHSI/RER 

Dat Title 

ND   PAY.ING AGENT; . ,      , ..    ,       ,      , ..      , , ,. 
—•  I hereby certify that the above listed records were aisposed of as indicated, 
tizens'Bank & Trust Company of Maryland 

By Assistant Vice President 2/22/78 
P»- 7S» 

Dote 



i 

Cpn. #39 

(CITIZENS) - 
•JL 

SERIES CC - January, 1976 

$17.00 236-250 

TOTAL COUPONS PAID - 15 

TOTAL $$ PAID - $255.00 

We h 

CITJ    /  ,      JO. OFMD 

Signature ntu 

4^ • 



DEPARTMENT OF GENERAL SERVICES 
H£JIOM\Vcords Commission 

Rec^sd-siftSnagemeni Division 
Treasury Building, Rm. 305 
Annopolis, Maryland  21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

THE MARYLAND NATIONAL CAPITAL PARK 
AND PLANNING COMMISSION 

Reporting Agency 

Department of Finance 
Division or Bureau 

No. Description of Records 
Include Title and/or Form Number 

MNCPPC BONDS SERIES CC 

Paid coupons and bonds as 
detailed on attached schedules, 
totaling $15,255.00 

15 coupons 
15 Bonds 

Submit in Dupllcoto 

Retoin one copy ond forword 
original to above addresi 

Autboriiotion 
For Dispoiol 

Retention 
Sched. No. 

499-A 

JCPPC c 

16 

IRTIFICATI 

and the 

Item 
No. 

Incluilve 
Dotes of Records 

Disposed of 

Those paid 7/1/76 
thru 12/31/76 

ON: 

to certify that the matured a 
hereon have been di sposed o 

IK d cancelled bo 
by Ci ti zens B 

to the provisio 
ention Schedul 

ated as a bart thereof, and erfitered into by 

Thi s i s 
describeH 
Company 
Paying A^ent Agreejment and Records Re 
incorpor 

af Mary!an d (Agent) pursuant 

!\gent. 

Volume 
(Cubic Feet) 

.03 

Dote of 
Dispotot 

Method of 
Dispose! . 

2-22-78 

ids and coupois 
ink and Trust 
is of  the Bon 
J ^99-A 
:he Commissioh 

Shredding 

' tf./b^AMAdVlartWAsjL- 
Signature 

SECRETARY-TREASURER 

Title 

BOND   PAYING AGENT; j hereby cert;fy th0t the obove listed records were disposed of os indicated. 

Citizens Bank 5- Trust  Cpmpany of Maryland . 

\A^_^i^-' /£/• }£/~tiL^-4^>-r^<>-»<JL— Assistant Vice President 

1/ ^-"'-i'"'  Title 
By 

2-22-78 
PS- TS9 

Dote 



Cpn #40 

Bonds 

(CITIZENS) 

SERIES CC - July, 1976 

$17.00 236-250 

(2) 

$1,^)00 236-250 

15" 

TOTAL COUPONS PAID - 15 

TOTAL BONDS PAID - 15 

TOTAL $$ PAID - $15,255.00 

We hereby certify the ahove-listed 
coupon^ and/pr bonds totalling 
|  y<\ a^S.OOwy*  disposed of 
by shredding en £>- p.3- - 7 ft—, 

(date) 

CITIZENS BANK & TRUST GO. OF 1BK 

Signature Tltlt 

§i*m*&% Tltle 

/ i. 



DEPARTMENT OF GENERAL SERVICES 
HoJJ.'of Records Commission - 

Reclrrfs Management CTivis'fbn-' 
Treasury Building, Rm. 305"" 
Annapolis, Maryland  21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

THE MARYLAND NATIONAL CAPITAL PARK 
AND PLANNING COMMISSION 

Reporting Agency 

,Department of Finance      -: - 
Division or Bureau 

Submit In Duplicate 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title ond/or Form Number 

Aulhorliotion 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal . 

MNCPPC  BONDS  SERIES KK 

Paid coupons  and bonds  as 
detailed on attached schedules, 

totaling     $55,191.25 

205  coupons 
8       Bonds 

499-A 

MNCPPC  C 

16 

ERTIFICATI 

Those paid  7/1/76 
thru 12/31/76 

ION: 

.04 2-22-78 Shredding 

Thi s  i s 
describe 
Company 
Paying A 
incorpor 
and the 

to certify 
hereon 

jf Marylan 
gent Ag 
ated as a 
^gent. 

that the matured ai 
been di sposed o 

d (Agent) pursuant 
t and Records Re 

part thereof, and e 

have 

reenen 

Bank 
d cancel led bond 
by Citizens 

o the provisio 
ention Schedul 
tered into by 

s and coupop 
and Trust 

is of the Bonfd 
J ^99-A 
:he Commissio 

a. u. 
Signature 

SECRETARY-TREASURER 

Dat Title 

)ND  PAYING AGENT: , ,      , ..    ,       ,      ,        ... , ,. ,   .      .   .. 
                                            I hereby certify that the above listed records were disposed of os indicated. 
tizens aank & Trust £ompany of Maryland 

By 7->-A 
Slonature 

Assistant Vice President 
Title 

2-22-78 
P3-788 

Dote 



Cpn #27 

(CITIZENS)• 

SERIES KK - July, 1976 

$75.00 144 

Q 
$80.00 171, 176, 195-198, 207-208, 219-222 

$82.50 243, 246, 252 

TOTAL COUPONS PAID - 16 

TOTAL $$ PAID - $1,282.50 

We hereby certify the above-listed 
coupons and/or bonds totalling 
I tsfrXa.SO Were disposed of 
by shredding on—*'u ^' '* — 

(date) 

CITIZENS,BANK & TRUST CO.. OF HD.. 

Title. Signature. 

Signature Title 

A 

^f 



Citizens 

SERIES KK - Dec. 1976 

Cpn #27 

$82.50 269, 270 

Cpn #28 

$75.00 137-142, 145, 147 

$80.00 

CPN #28 

$82.50 

178,179,180, 191,205,207.208 
211,212,213,216 

228-236, 252,269,270,278-280 

We hereby 

by , <3 - 3 ,3 - 7 ^ 

' r     :  

TOTAL COUPONS PAID 36 

TOTAL $ PAID $2,882.50 

Title 

MAA^ 7^. Kjn^njL-l^d^Lj^^ 
m- 

Title 



Cpn. #27 

CHEMICAL ,- - 

SERIES KK - July, 1976      ' 

$77.50 162-166 

$80.00 170, 177, 181, 185, 190, 199-203, 209-210, 214, 
217-218 

253-258, 281-282 

TOTAL COUPONS PAID - 28 

TOTAL $$ PAID - $2,247.50 

We hereby certify the above-listed 
ooupons and/or bonds totalling 
$—g^z n^r^i-w?—were disposed of 
by shredding nn   X? - .a a.. -? y 

(date) 

CITIZENS BANK & TRUST CO.  OF MD. 

signature Title 

Signature Title 

K0- 



CHEMICAL 

SERIES KK - August, 1976 

Cpn. #27 

$80.00 167-169 

TOTAL COUPONS PAID - 3 

TOTAL $$ PAID - $240.00 

lLt*6hy ;ert^ th6 ^ove-iisted 
*   SSS ai?do/0r bonds stalling 
by @hs«eddiftS on—^^^2! 

MTHsars^Aia * mar co.. OF MO. 

Sis^.ature 
7?7 un^jn;  P 

Wtlji 

^ w- 



Cpn. #27 

CHEMICAL 

SERIES KK - September, 1976 

$82.50 

© 
271 

i! 

TOTAL COUPONS PAID - 1 

TOTAL $$ PAID - $82.50 

(date) 

^ITIZEM^K & TEUST CO. OP MD. 

Sif-.ature 
Title 

<^ 



Cpn. #27 

CHEMICAL 

SERIES KK - October, 1976 

$82.50 

0 
251 

TOTAL COUPONS PAID - 1 

TOTAL $$ PAID - $82.50 

-*.-pw the above-listed 
We hereby J^^^t^U-i # coupons a^d/or W^ ^^itf 

n shredding on ^^ 

& TBUST CO. OF MD. 

Slgoati 

W 



(CHEMICAL) 

SERIES KK - November, 1976 

245 

TOTAL COUPONS PAID - 1 

TOTAL $$ PAID - $82.50 

we hereto certify f • S"^"4 

TV. shredding a*--^^ 

CITIZEKS BAM & THUST CO. OF MD. 

Title 

Title 

»$?,. 



Cpn #26 

CHEMICAL 

SERIES KK 

December, 1976 

(3)      $80.00 167-169 

Cpn# 28 

(16) $2.50 

(13) $75.00 

(11) $77.50 

(30) $80.00 

(9) $81.25 

(37) $82.50 

285-300 

131-136, 146, 149, 150-154 

155-159, 161-166 

167-169, 171-175, 177, 186-190J 

192-194, 199-204, 217-222, 215 

117-124, 130 

223-227, 237-245, 249, 250, 

253-268, 272, 273, 276, 283, 
284 

Bonds $5,000 117-124 

Total Coupons Paid - 119 

Total $ Paid $48,291.25 

Total Bonds Pd. - 8 

apt 



r 
COl fe above-listed - 

by of 

Signature 
^J tie 



HR-RM"! (R»v. 2/74) 
DEPARTMENT^OF GENERAL' SERVICES 

Hall of Records Csinmission 
Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland  21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

THE MARYLAND NATIONAL CAPITAL PARK 
AND PLANNING COMMISSION 

Reporting Agency 

Department of Finance 

Division or Bureau 

Submit in Duplicate 

Retain one copy and forward 
original to above address 

No. Description of Records 
Include Title and/or rorm Number 

MNCPPC BONDS SERIES MM 

Paid coupons and bonds as 
detailed on attached schedules, 
totaling $11,825.00 

Coupons - 141 

Authoriiotion 
For Disposal 

Retention 
Sched. No. 

499-A 

MNCPPC  C 

bed 
This is 
descri 
Company 
Paying A 
incorpor 
and the 

Dat 

Item 
No. 

16 

:RTIFICAT 

Those paid 7/1/76 
Thru 12/31/76 

bN: 

to certify 
hereon 

jf Maryla 
gent Agre 
ated as a 
^gent. 

Zfi/'A'f 

Inclusive 
Dotes of Records 

Disposed of 

that  the matured aiii 
ve been di sposed o 

(Agent)  pursuant 
nt and Records  Ret 

part thereof,  and ein 

ha 
nd 
ene 

Volume 
(Cubic Feet) 

.01 

d cancel led bo 
by Citizens 

o the provisio 
ention Schedul 
tered into by 

tf. c^myHt 
Signature 

SECRETARY-TREASURER 

Title 

Dote of 
Disposol 

2-22-78 

ids and coupo 
Bpnk and Trust 

s of the Bon 

:he Commissioh 

is 

fry&wiA 

BOND PAYING AGENT: 

Citizens Ba^ & Trust (^pmpany of Maryland 

By   
Slgnoture 

I hereby certify that the above listed records were disposed of as indicated. 

AsfiiRt-an'f       V-irp   Prpsi dpnl- 
Titlo 

2-22-78 

Method of 
Disposol . 

Shredding 

P3-78P 
Date 



CHEMICAL 

SERIES MM - September, 1976 

Cpn. #24 

$85.00 211-215 

TOTAL COUPONS PAID - 5 

TOTAL $$ PAID - $425.00 

We hereby certify f ^^UM 
coupons and/or bonds ^tailing 

by shredding on sLL-eL^—^-^ 
* (date) 

CITIZEUSyB^ffi & TRUST CO.  OF MD. 

\j^w-^      r-t^ZpZL Title 
Signature ^     ^    ,       . 



CHEMICAL 

SERIES MM - October,   1976 

236-237 

105-120 

$80.00 121-122 • 

$81.25 129-132, 135-138, 141-142, 144 

$85.00 

® 
145-160 

$83.75 
® 

161-167, 175-180 

$85.00 181-200, 207, 209-215 

$2.59 238-240 

TOTAL COUPONS PD - 91 
TOTAL $$ PAID - $7,895.00 

Wo hereby certify the above-listed 
coupons and/or bonds totalling 
I   7\J<>^0O    «ft-P6 clisnosed of 
by shredding on ei^Lzi^j^  

(date) 
crntssm^m. & wm co. OF MD. 

A/—^ ^rf^ 
Title 

^r^r7   Z?^^. (L^J^   ^ 
Title 

^- 



* (CHEMICAL) 

SERIES MM - November, 
i 

1976 

Cpn. #25 

$80.00 

<9> 
123, 126-128 

$83.75 

0 
i?1 

$85.00 

© 
$2.50 

208, 216-220 

236-237 

0 
TOTAL COUPONS PAID -  13 

TOTAL $$ PAID -  $918.75 

We hereby certify the above-listed 

(date) 

CITISE1IS BANK & TRUST CO., OP MD., 

•^SigiTature Title 

i* 

Signature Title 

«v 



Cpn. #25 

(CITIZENS)". 

SERIES MM - Nov., 1976 

$81.25 

Q 
$85.00 

139-140 

202-203 

TOTAL COUPONS PAID - 4 

TOTAL $$ PAID - $332.50 

We hereby certify the above-listed 
coupes and/or bonds totalling 

by shredding on. 
.were disposed of 

(date) 

CITIZEIS EAM & TRUST CO. OF MD. 

Siigpaature Title 

Signature Title 

mw 



Chemical, 

Series MM - Dec. 1976 

Cpn #25 

$85.00 206 

$83.75 168, 170 

$2.50 231-235 

TOTAL COUPONS PAID     8 

Total $ Paid.        $265.00 

We hereby certify the ahove-listen 
coupons and/CTI     totalling 
$ olbb-<9C' •• disposed of 
by si c2--, 3 3- '/ y 

(date) 

JITI!   . oT CO. OF MD. 

JVff 
Title 

Slgnature Title 

[U$k 



,. • (CITIZENS) 

SERIPS MM , August, 1976 

Cpn. #24 
... 

$80.00 126-128 

TOTAL COUPONS PAID - 3 

TOTAL $$ PAID - $240.00 

We hereby certify the ahove-listed 
coupons and/or bonds totalling 
fs SQ'O. 0 0 were disposed of 
by shredding on °?- £'£• /Q ., 

(date) 

CITIZENS BANK & TRUST CO.  OF MD., 

Signature Title 

Signattire Title 

K^- 



Cpn. #25 

"'  (GITIZENSX 

SERIES MM - October, 1976 

$125.00 97-104 

$81.25 133-134, 143 

$83.75 169, 172-174 

• & 

$85.00 204-205 

Q) 
TOTAL COUPONS PAID - 17 

TOTAL $$ PAID - $1,748.75 

We Hereby certify the above-listed 
[Coupons and/oi>bonds totalling 
3—/y 7{/ ff. 7*? were disposed of 
iy shredding on °^' ^ °*' /o . 

(date) 

CITIZENS BANK & TRUST CO.  OF MD. 

y^L^^^o-^   /JfP 
Signature Title 

Signature Title 

it- m^r 



^-RM.'-J   (Rev. 2/74) 
DEPARTMcNTOF GENERAL SPRVlCpS 

Hall of^R.ccords Com-TiTssion ' 
Records Monagement Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

THE MARYLAND NATIONAL CAPITAL PARK 
AND PLANNING COMMISSION 

Reporting Agency      . . 
Department of Finance 

Division or Bureau 

Submit In Duptlcate 

Retain one copy and forward 
original to above address 

No. Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dotes of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal . 

MNCPPC  BONDS  SERIES  SS 

Paid  coupons  and   bonds  as 
detailed on  attached schedules, 
totaling       $418,190.00 

1,098  coupons 
60 bonds 

499-A 

MNCPPC C 

16 

IRTIFICATI 

Those paid  7/1/76 
Thru 12/31/76 

ON: 

,23 2-22-78 Shredding 

This  is 
describe 
Company 
Paying 
incorpor 
and the 

to certify 
d hereon 
af Maryla 

t Agr 
ated as a 
!\gent. 

that the matured a 
been di sposed o 

(Agent) pursuant 
t and Records Re : 

part thereof, and e 

bold 
have 
nd 

ecnen 

d cancel led 
by Citizens B 

:o the provisio 
ention Schedul 
tered into by 

s and coupop 
nk and Trust 
s of the Bon 
^99-A 

:he Commissio 

Si gnatuVe 

SECRETARY-TREASURER 

L<f/YmyiA~ 

Dat Ti 11 e 

PND PAYING AGENT: 

ze 

By 

I hereby certify that the above listed records were disposed of os indicated, 
itizens Bank & TrustXompany of Maryland 

Signature 

Assistant Vice President 

Title 
2-22-78 PS-7»» 

Dote 



(CITIZENS) 

SERIES SS - August, 1976 

Cpn. #18 

$125.00 421-470, 481-505, 511-520, 541-560, 571-580, 
601-610, 621-640, 661-700, 721-730, 751-775, 
781-795, 817, 819-820, 843-852, 855-884, 887- 
900 

$115^00 

$102.50 

$lg5.00 

901-902, 943-953, 955-965 

966-967, 969-976, 983, 985-987, 994, 998- 
1001, 1007-1016, 1020-1026, 1028, 1030 

1031-1047, 1054-1056, 1060, 1067-1068, 1076- 
1091, 1093-1115, 1119-1130, 1171-1181, 1183- 
1184, 1209-1410, 1413-1440 

$2.50 

@ 

BONDS 

1441-1453 

$5,000 

ft 

461-470 

TOTAL COUPONS PD - 684 

We hereby certify the above-listed TOTAL BONDS PD - 10 
coupons and/or bonds totalling 
$./<p6,. i/7A • SfL.Er c disposed rf  TOTAL $$ PD  $126,472.50 
by shradding on .2 - 2.0 - 1 $ _ 

JITIZENS BANK OF MD. 

/Qs/? 
Title Jlgnature 

Signature Title 

^ 



i 

!                                       CITIZENS)' 

-* SERIES SS - Sept.,  1976 

Cpn..   #17 , '. 

$105.00 

(D 
Cpn.   #18 

1116-1118 

$115.00 

0 
$102.50 

& 
$105.00 

954 

968,  984,  997 

1052-1053,  1116-1118,  1411-1412 

TOTAL COUPONS PAID - 14 

TOTAL $$ PAID - $1,472.50 

We hereby certify the above-listed 
coupons and/or bonds totalling 
t    -y   "7 '   -V'ere. disposed of 
by shredding m       D- * a a - 7 ?f . 

(date) 

^mmmprnj & TRUST GO. OF MD 

AP I v, P Title 

§iSnatu^ Title 

\f' 



Cpn #18 

(CITIZENS) 

SERIES SS - October, 1976 

$102.50 

® 
$105.00 

1027, 1029 

1069-1075, 1092 

TOTAL COUPONS PAID - 10 

TOTAL $$ PAID - $1,045.00 

We hereby certify the above-listed 
coupons and/or bonds totalling 
$  /, Qf/-^', a a  were disposed of 
by shredding on :—°?- £3.-7a„ 

(date) 

CITIZENS BAM & TRUST CO. OP MD., 

  Title 

Signature Title 

fs^p- 



Cpn. #17 

(CITIZENS) 

SERIES SS - Nov., 1976 

$102.50 1002-1006 

Cpn. #18 

$102.50 1002-1006 

$105.00 1048-1049 

TOTAL COUPONS PAID - 12 

TOTAL $$ PAID - $1,235.00 

We hereby certify the above-listed 
coupons jmd/or bonds totalling 
«.,/ 2Z <  nO   wm-s disposed of 
by shredding on 2 • ?3 -7 &•—-• 

(date) 

CITIZEHS-BAIK & TEUST CO. OF 1© 

^jnf 

Signaifure Title 

^ 
#!'k 



' - - - . 

Citizens " ._   > 
.  ' '  '        Series SS- December 1976 . 

Cpn I 18 

$105.00 1066 

Total Paid  1 

Total $ Paid - $105.00 

. rtertify ^e above-listed 
We bereby f^•^  totalling 

by sHredding on    , 8) 

asT CO. OF MD. 

jture 

Signature 

A 
^ 



• CHEMICAL  . .^ 
•». 

SERIES SS - August, 1976 

Cpn. #18 

$125.00 471-480, 506-510, 521-540, 561-570, 581-600, 
611-620, 641-660, 701-720, 731-750, 776-780, 
796-815, 821-842, 853-854, 885-886 

$115.00 903-942 

$102.50 

© 
$105.00 

© 

977-982, 988-993, 995-996, 1017-1019 

1050-1051, 1057-1059, 1061-1065, 1131-1170, 
1182, 1185-1208 

: tf 1454-1510 

BONDS 

$5,000       421-460, 471-480 

TOTAL COUPONS PAID - 375 

TOTAL BONDS PAID - 50 

TOTAL $$ PAID - $287,610.00 

We hereby certify the above-listed 
coupons and/or bonds totalling 
f ^2x7 h/a- OO•*•  disposed of 
by shredding on p- Zl? •> /$  

(date) 

CITIZENS BMK & TRUST CO. OF MD. 

~ Jignature Title 

Signature Title A- 



CHEMICAL 

SERIES SS - September, 1976 . 

Cpn. #18 

$125.00 816, 818 

TOTAL COUPONS PAID - 2 

TOTAL $$ PAID - $250.00 

We hereby certify the *&**#&* 
coupons and/or bonds totalling 
1_A^J10 were ^spose^ 
bv shredding on ——•—••    ^ 

* (date) 

CITIZEHS/BAHK & TRUST CO. OF MD« 

Title 
o-z^T"^- 

^Jignature 

Signatire 

C/La^c^~ 
Title 

# 

^ 
a- 



• RM"-: (Rev. 2/74) 
DEPARTMENT'OF GENESALSERVICES 

Hoir^f'^'ecords Commission 
Records Management D'fvr'sion 
Treasury Building, Rm. 305 
Annapolis, Maryland  21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

"^^ :*• .*. 

THE MARYLAND NATIONAL CAPITAL PARK 
\.ND PLANNING COMMISSION      ' . 

Reporting Agency       .   . 

Department of Finance "_ 
Division or Bureau 

Submit In Duplicate 

Retain one copy and forward 
original to above addreis 

Description of Records 
Include Title and/or Form Number 

Authorixetion 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal . 

MNcCPPC BONDS SERIES UU 

Paid coupons and bonds as 
detailed on attached schedules, 
totaling   $120,450.00 

994 Coupons 

499-A 

MNCPPC C 

16 

IRTIFICAT 

Those paid 7/1/76 
Thru 12/31/76 

DN: 

,10 2-22-78 
Shredding 

Thi sis 
descri 
Company 
Paying 
i ncorpo 
and the 

have 
to certify 

bed hereon 
sf Marylan 

Agent Agreejnen 
rated as a 
^gent. 

that the matured a 
been di sposed o 

d (Agent) pursuant 
t and Records Re 

part thereof, and e 

d cancel led bo 
by Citizens 

o the provi si 
ention Schedul 
tered into by 

ds and coupo 
and Trust 

s of  the Bon 
i #t99-A 
:he Commissio 

is 
Bank 
oi 

lyV&Yi*- 
Si gnature 

SECRETARY-TREASUR :R 

Dat Title 

•JD  PAYING AGENT: . ,      , .,..,,•. j j .. 
  I hereby certify that the above listed records were disposed of as indicated. 
tizens B/ank 5- Trust  Company of Maryland 

By 
Signature 

Assistant Vice President 

Title 

2-22-78 
Dote 

PS - 7«» 



(CITIZENS^ 

SERIES UU - October, 1976 

830-832, 925, 930, 943-944, 992, 
1073-1074, 1076-1078, 1093-1095 

TOTAL COUPONS PAID - 16 

TOTAL $$ PAID - $2,000.00 

We hereby certify the above-listed 
coirpons and/or bonds totalling 
.y S.nnn . O O were disposed of 
by shredding on 3 - P P - 7 %—. 

(date) 

CITIZENS BANK & TRUST CO.  OF MD. 

Signature Title 

Signature Title 

»m 



Citizens 
SERIES UU - December 1976      ' ' 

Cpn #15 

$122.50 716- 740 

$125.00 834, 835,  1002 

TOTAL COUPONS PAID   28 

TOTAL $ PAID - $3,437.50 

We hereby certify tr • 
cqupons and/'or bonds 
f ^/ TO/.LJZJI wero of 
by shredding on ^ • 2-2 - 7^  

(date) 

^CITIZENS P/HK & TRUST CO. OF MD. 

Title 

Signature Tltlf 

H€0- 



Cpn. #14 

(CITIZENS) 

SERIES UU - Sept., 1976 

$125.00 769 

Q 
Cpn. #15  

$125.00 583, 597, 618 

$122.50 714-715 

$125.00 769, 883, 936-937, 979, 1030, 1056, 1058, 
1079, 1082, 1112 

TOTAL COUPONS PAID - 17 

TOTAL $$ PAID - $2,120.00 

We hereby certify the above-listed 
coupons and/or bonds totalling 
$.. cJ; /rZO   (LQ.—Were disposed of 
by shredding nn   ^ £ 3 . if 

(date) 

CITIZENS BMK & TRUST CO. OF MD., 

^Signature Title 

Signature Title 



"CTTTzfeNS 

Cpn. //15 

SERIES UU - August, 1976 

$125.00 139-192, 213-217, 223-227, 248-272, 353-357, 
363-414, 435-522, 527, 530-542, 596, 599- 
617, 619-622 

$122.50 

$125.00 

& 

643-703, 706-713, 746-755, 758-762 

763-768,770-783, 792-822, 825-829, 833, 836- 
837, 840, 843-882, 884-889, 892-902, 909- 
924, 926-929, 931-935, 938-942, 945-958, 
961-972, 975-977, 984-991, 993-1001, 
1003-1029, 1031-1053, 1057, 1070-1072, 
1075, 1080-1081, 1083-1092, 1097^1099, 
1100-1102, 1104-1105, 1107-1111 

TOTAL COUPONS PAID - 628 

TOTAL $$ PAID - $78,29^.00 

:  Ufy fe above-listed 
smmn* - bonds totalling 

^mmn/mt^ TEUST CO. OF ^-^ 

sigoatv 

# 



Cpn #14 

(CITIZENS) 
SERIES UU - July, 1976 

$125 

(D 
978 

TOTAL COUPON PAID - 1 

TOTAL $$ PAID - $125.00 

Signatv 
lltl» 

* 



Cpn.   #15 

CHEMICAL 
« m 

SERIES UU - September,   1976 

$125.00 

S) 
1054-1055 

TOTAL COUPONS PAID - 2 

TOTAL $$ PAID - $250.00 

We hereby certify the stoove-listed 
coupons and/or bonds totalling 
$ £ S,Q , o Q were disposed of 
by shredding on ^ . z 2 .TX 

(date) 

CITIZENS^BAM & TRUST CO. OP MD., 

Jlgnature f±^| 

SSfW 

^^ 



Cpn. #15 

(£^V 

U«> 

CHEMICAIv.. 

SERIES UU - August, 1976 

$125.00      193-212, 218-222, 228-247, 273-352, 358-362, 
^7^        415-434, 523-526, 528-529, 543-582, 584-593, 

598, 623-642 

$122.50      704-705, 741-745, 756-757 

$125.00      784-791, 823-824, 838-839, 841-842, 903-908, 
959-960, 973-974, 1059-1069, 1096, 1098,1103 

TOTAL COUPONS PAID - 274 

TOTAL $$ PAID - $34,227.50 

We hereby certify the above-listed 
coupons and/or bonds totalling 
f 3</ ?o 7. ^fl-were disposed of 
by shredding on——3^-3^^~UL  

(date) 

CITIZEN^ BMK & TfiUST CO. OF ID). 

Signature. lltie 

^ 



.RM.».2   (Rev..2/74) DEPARTMENT OF GENERAL SERVICES 
Ha\\ of Records Commission 
Records Management Division 
Treasury Building, Rm. 3^5   "^^ 
Annapolis, Maryland  21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

THE MARYLAND NATIONAL CAPITAL PARK 
AND PLANNING COMMISSION :   ,. 

Reporting Agency       .   . 

Department of Finance 

Division or Bureau 

Submit In Duplicate 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title and/or Form Number 

Authoriiotion 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dotes of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal . 

MNCPPC BONDS SERIES WW 

Paid coupons and bonds as 
detailed on attached schedules 
totaling  $219,348.75 

688 coupons 
20 Bonds 

499-A 

MNCPPC C 

16 

•RTIFICATI 

Those paid 7/1/76 
thru 12/31/76 

ON: 

This is 
descri 
Company 
Paying 
incorporp 
and the 

'bed 

A3 

to certify 
hereon h 

jf Marylan 
ent Agr 
ted as a 

!\gent. 

that the matured a 
ave been di sposed o 
d (Agent) pursuant 

t and Records Re 
part thereof, and e 

eenen 

.11 

Did cancel led bo 
by Ci ti zens 

o the provi si 
ention Schedul 

mtered into by 

2-22-78 

ds and coupohs 
nk and Trust 
s of the Bonfci 

5 ffkSS-A 
:he Commissio 

Shredding 

Ba 
oi 

/ 
3/J//7S 

Signature 

SECRETARY-TREASURER 

Dat Title 

ND  PAYING AGENT: , ,      , ,.    ,•     ,      ,        ,. ,   . . ,. .   .      .   ,. 
—  I hereby certify that the above listed records were disposed of as indicated. 
tizens Bank 5- Trust .Company of Maryland 

3y Assistant Vice President 2-22-78 PJ«78I> 



(CHEMICAL) 

SERIES WW - November, 1976 

Cpn. #12 

$172.50 

(3) 
568-569 

TOTAL COUPONS PAID - 2 

TOTAL $$ PAID - $345.00 

(date) 
CITIZMS Bm & TEUST co> op ^ 

Title 



CHEMICAL 

SERIES WW - August, 1976 

Cpn. #12 

$168.75 

O 
450 

$172.50 553-557 

(?) 
TOTAL COUPONS PAID - 6 

TOTAL $$ PAID - $1,031.25 

We hereby certify the above-listed 
coupons and/or bonds totalling 
$-/,, 0 ?? /• A.3 were disposed of 
by shredding nn   ^ -c3: a . 7 y 

(date) 
^CITIZENS BAUK & TEUST CO. OF MD. 

^i^Tature. Title 

Signatitre! Ti+ift 

^  



Cpn. #12 

CHEMICAL 

SERIES WW - September, 1976 

$168.75        437-438 

TOTAL COUPONS PAID - 2 

TOTAL $$ PAID - $337.50 

We hereby certify the above-listed 
JouPons an^/or bonds totalling 
*—^ /':3 0 were .disposed of , 
by shredding on_ ^ - 3 £~ 7 tf_ 

(date) 

ITIZENS PAM & TRUST CO. OF MD. 

Signature Title 

Signature Title 



(CITIZENS; 

SERIES WW - July, 1976 

Cpn. //ll 

$125.00 

(D 
Cpn. #12 

790 

$200.00 

3 
$175.00 

(g) 
$167.50 

(g) 
$168.75 

$170.00 

@ 

$172.50 

$125.00 

(® 
Bonds 

101-105, 121-160, 181-192, 218-240, 251- 
345 

346-380 

383-415 

416-436, 439, 441-444, 449 

454-458, 460-469, 475, 477-479, 481-483, 
489-490, 496-530 

534-535, 538-539, 543-545, 550-552, 558-56; 
570-670 

671-722, 725-757, 763-790 

$5,000 101-105,, ^-a 
©hereby certify the aWe-Usted 

Coupons and/or bonds 'totalli"g TOTAL COUPONS PAID - 564 l^lk^^^^voj^^^^  B0NDS pAID _ 5 

hy shredding on 
(date) 

TOTAL $$ PAID -  $ $121,361.25 

CITIZEHS/Affi^ TRUST CO.  0F J^ 

Sis^ature 
Title ^ 



(Citizens) 

Series WW - December 1976 

Cpn #12 

$172.50 536,537, 540,541 

TOTAL COUPONS PAID   -4 

Total $ Paid -   $690.00 

WP hereby certify the above-listed 
coupons and/or bonds totalling 

by shredding on ^- ^-b— 
(date) 

CITIZENS FAHK & TRUST CO. OF MD. 

Title 

Signaturfe 

h 



Cpn. #12 

(CITIZENS) 

SERIES WW - Sept., 1976 

$170.00 484-488 

5 

TOTAL COUPONS PAID - 5 

TOTAL $$ PAID - $850.00 

We hereby certify the above-listed 
coupons and/or bonds totalling 
f   ^SQ . 0 () ^wer9 disposed of 
by shredding on 2 - c*2 ' / )(—., 

(date) 

CITIZENS BANK & TRUST CO.  OP MD. 

Signature Title 

•^ Title 

4' r 



Cpn. //12 

(CITIZENS) 

SERIES WW - August, 1976 

$168.75 440 

$170.00 451-453, 459, 491-495 

® 
$125.00 758-762 

TOTAL COUPONS PAID - 15 

TOTAL $$ PAID - $2,323.75 

We hereby certify the above-listed 
ooupons and/or,bonds totalling 
ft J.  ?3^ 7S mpT-ft disposed of 
by shredding on g, - 3. ,3- 7 ^ _. 

(date) 

CITIZENS EMK & TRUST CO. OF MD. 

ignature Title 

Signal 

^ 



Cpn. //12 

CHEMICAL 

SERIES WW - July, 1976 

$200.00 106-120, 161- 180, 193-217, 241-250 

<2S> 
$167.50 381-382 

(3> 
$168.75 445-448 

© 
$170.00 470-474, 480 

! ® 
$172.50 531-533, 542, 546-549 

d) 
BONDS 

$5,000        106-120 

TOTAL COUPONS PD - 90 

TOTAL BONDS PD - *5 

TOTAL $$ PD - $^2,410.00 

We hereby certify the above-listed 

«0^n,//^d£?* bonds t0^lling 
f-344^~*£—»ere disposed of 
by shredding nn   <*-£.£.-/<? 

(date) 

CITIZENS^BAM & TRUST CO. OP MD., 

Signature Titla 

M^«2LU^M A^., ft-:.*. ^ 
Signature Title ^ 

dv 



^ -IrtM'/- s-^lev. 2/74) DEPARTMENT OF SENERAl/SERVICES 
Hq]J_of_£s'-0!'ds Comraifsion'" 

R e c"ord s' M-i no ge me nt ^riv i s i on 
Treosury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE      OF      R E C O R D S      DISPOSAL 

THE MARYLAND NATIONAL CAPITAL PARK 
AND PLANNING COMMISSION 

Reporting Agency 

Department of Finance 

Division or Bureau 

No. 

12 

Description of Records 
Include Title and/or Form Number 

MNePPC  BONDS SERIES C-2 

Paid coupons and bonds as 
detailed on attached schedules 
totaling  $108,700.00 

760 Coupons 

Submit In Duplicate 

Retain one copy and forward 
original to above address 

Authorixation 
For Disposal 

Retention 
Sched. No. 

499-A 

MNCPPC C 

bed 
This is 
descri 
Company 
Paying 
incorpor 
and the 

Item 
No. 

16 

RTIFICATI 

Inclusive 
Dotes of Records 

Disposed of 

Those paid 7/1/76 
thru 12/31/76 

DN: 

Volume 
(Cubic Feet) 

.08 

to certify that the matured a 
hereon have been disposed o 

jf Maryland (Agent) pursuant 
ent Agreement and Records Re 

part thereof, and e 
A3 

idd cancelled bo ids and coupois 
by Citizens Bfenk and Trust 

ated as 
\gent. 

></// 

Dat 

o the provisio 
ention Schedul 
tered into by 

Date of 
Disposal 

2-22-78 

Method of 
Disposal • 

Shredding 

lis of the Bonp 
tik9S-k 

:he Commissioh 

rtAiM^iylc ciyy^AA^-r 
Signature 

SECRETARY- TREASURE 

Title 

BONO   PAYING AGENT: { tenty certify that the above listed records were disposed of as indicated.       . 

Citizens Bank & Trust  Qompany of Maryland . 

Assistant Vice President 2-22-78 
By PJ-788 

Slonoture Title Date 



CHEMICAL 

SERIES C-2 - August, 1976 

Cpn. #3 

$162.50 

$130.00 

@ 
$132.50 

$135.00 

$137.50 

$140.00 

@ 
$81.25 

41-45, 110-111, 121, 161, 241-390 

441-480 

481-520 

521-560 

561-609, 622-636 

641-682, 708-712, 714-718 

725-726, 728-762, 787-800 

TOTAL COUPONS PAID - 446 

TOTAL $$ PAID - $61,961.25 

by Bhredding on -^ 

CITimSv' ,   ISTCOM»»^ 

Signature 



y ,                               CHEMICAL ' 

SERIES C-2 - September, 1976 

Cpn. #3  

$162^50 

(9 
391-400 

$137.50 610-614, 620-621, 637-640 

$140.00 683, 707, 713, 719-720 

© 
$81.25 775-786 

© • 

' TOTAL COUPONS PAID - 38 

TOTAL $$ PAID - $4,812.50 

• 

Ve Iwreby certify the above-listed 
coupons aadfps bonds totalling 
| //. Iryj. SO Were disposed of, 
by shredding on <? ^ 2 2. - / a ... 

(date) 

CITIZENS BAM & TRUST CO. OF MD., 

/kigi^tur©' Titl® 

giffittiire: Title 

^/5>o: ̂ ' 



Cpn. #3 

07, 

(CITIZEK-S> •./ 

SERIES C-2, August, 1976 

$162.50 46-109, 112-120, 122-160, 162-235 

$140.00 401-440 

<S> 
$137.50 615-619 

(3 
$140.00 684-706 

$81.25 721-724, 727, 763-774 

TOTAL COUPONS PAID - 271 

TOTAL $$ PAID - $41,113.75 

We hereby certify the above-listed 
coupons and/or bonds totalling 
$ 4V,, //;?- / ri were disposed of 
by shrftrifHng- rm   ^ r ^?^ - 7 Y    . 

^"-  "-      - (date) 

CITIZENS^BANK & TRUST CO. OF MD. 

Signature Title 

Signature Title 

£)f 



•        m I (CITIZENS) 

SERIES C-2 - Sept, 1976 

Cpn. #3 

$162.50 

© 
236-240 

TOTAL COUPONS PAID - 5 

TOTAL $$ PAID - $812.50 

We Kereby certify the above-listed 
coupons ajjd/or bonds totalling 
$ ff/p? - ^& ^wese diep^sed of 
by shredding on        <* * 3£ - / y . 

^CITIZENS PAM i Tlii if CO, OP ». 

^ignktttrfe TE-tla 

^ 



HR-RM* 2   (Rev. 2/74) 
DEPARTMENT'OF GENERAL SERVICES 

Hall <2^<?G9>rds CiCOTi/si^n-   » 
R-rfCtsrds Moncgement Division 
Treasury Building, Rm. 305 
Annapolis, Maryland  21401 

CERTIFICATE      OF      RECORDS       DISPOSAL 

THE MARYLAND  NATIONAL  CAPITAL PARK 
AND  PLANNING     COMMISSION 

Reporting Agency 

Department of Finance 

Division or Bureau 

Submit In Duplicate 

Retain ona copy and forward 
original to abov« address 

No. 

13 

Description of Records 
Include Title and/or Form Number 

MNCPPC BONDS  SERIES D-2 

Paid coupons and bonds as 
detailed on attached schedules 
totaling $588,412.50 

1,507 Coupons 
70  Bonds 

Authorixotion 
For Disposal 

Retention 
Sched. No. 

499-A 

MNCPPC C 

Thi s  i s 
describe 
Company 
Paying 
incorpor 
and the 

Dat 

Item 
No. 

16 

iRTIFICATi 

Those paid    7/1/76 
thru 12/31/76 

ON: 

to certify 
hereon h 

3f Marylan 
t Agr 

ated as a 
^gent.. 

Inclusive 
Dotes of Records 

Disposed of 

that the matured a 
ave been di sposed Q 
d (Agent) pursuant 

nt and Records Re 
part thereof, and e 

eene 

Volume 
(Cubic Feet) 

•09 

ifid cancel led bo 
by Citizens 

o the provi si 
ention Schedul 

Altered into by 

Signature 

SECRETABY-TBEASUR$ 

Title 

Dote of 
Disposal 

2-22-78 

ds and coupons 
Bknk and Trust 
ons of the Bon 

tikS9-A 
:he Commissioh 

(Z^y^tAM 

BOND PAYING AGENT: 

Citizens Bank &  Trust Company of Maryland 
I hereby certify that the above listed records were disposed of as indicated. 

Assistant Vice  President 2-22-78 
2/ Slonoture 

Method of 
Disposal . 

Shredding 

TU i. ?»-»- 
PS - 739 



Cpn. #1 

(CITIZEN?) 
<  r 

SERIES D-2 - July, 1976 

$150.00            997-1009 

Cpn. #2  

$200.00 21-70 

$155.00 491-542 

@ 
$135.00 561-590 

$142.50 775-784 

(S> 
$143.75 863,  867-869 

$147.50 917,   930-933,   963-967,   971-990 

' $150.00 997-1009,  1072-1081,  1304-1310 

$100.00 1405-1410,   1462-1480 

Bon3s 

$5^)00 1-70 TOTAL COUPONS PAID - 244 
JWiKi5«r'@ty s«rtify 'we-listeiTOTAL BONDS PAID - 70 
(^i%S??f5^M^ .ailing       ToTAL $$ PAID     $387,485.00 

toy shredding on S- 22 '/Y  
(date) 

CITIZENS^EAK^ & TEUST CO. OF MD. 

Lgnature Title 

Signature Title ;ur.i 



(CITIZENS-) 

SERIES D-2 - August, 1976 

Cpn. 92 

$150.00 991, 1046 

TOTAL COUPONS PAI D - 2 

TOTAL $$ PAID - $300.00 

We hereby certify the above-listed 
coupons and/or bonds totalling 
$ ?PQ • (? Q were disposed of 
by shredding on 2- Za-n^ 

(date) 

CITIZENS BANK & TRUST CO.  OF MD. 

^Signature Title 

Signature Title 

\4' 



SERIES D-2 - October, 1976 

$150.00 1259-1263;,) 1284-1298 

TOTAL COUPONS PAID - 20 

TOTAL $$ PAID - $3,000.00 

We EereEy certify the above-listed 
rf0S^nd/0?b0nds ^Uing 1^3 ,?('0,0 0   were dispoSQd of 
by shredding nn   O . 5 o - ^ ^ 

(date) 

^CITIZENS £ANK & TRUST CO.  OF MD. 

^gS^e~^ ^^- 

Signature Title 

w 



4 
CHEMICAL 

SERIES D-2 - July,  1976 

1-20, 71-490 

543-560 

591-630 

631-700 

701-770 

771-774, 785-840 

841-846, 857-862, 864-866, 870-910 

911-916, 918, 922-929, 934-962, 968-970 

992-996, 1010-1045, 1047-1071, 1082-1107, 1110- 
1113, 1116-1156, 1165-1183, 1187-1206, 1209- 
1258, 1264-1283, 1299-1303, 1311-1320 

$100;. 00        1326-1404, 1412-1461, 1481-1500 

MSTe hereby certify the above-listed     T0TAL COUPONS PD - 1211 
coupons and/or bonds totalling 
*-Z&2^/£Z^j2_were disposed of      TOTAL $$ PD-$193U977§0 
by shredding rm 0.-3 q, 7<$ 

(date) 

CITIZENSyBAM & TRUST-CO. OF MD. 

^signature Title 

Signature Title ^ 



CHEMICAL 

Cpii #2 

SERIES D-2 - August, 1976 
-.t 

$143.75 

© 
$147.50 

Q 
$150.00 

0 

847-856 

919-921 

1108-1109,  1115,  1157-1164 

TOTAL COUPONS PAID -  24 

TOTAL $$ PAID - $3,530.00 

^hereby certify the above-listed 
cj^ndyorbo^ totalling*6' 

(date) 
CITIZEM jm/> TEUST CO.  OF MD 

'lsnature~A ~sir- 
yj^hyu 

Signature 
Title 

OPKW 



Cpn. #2 

CHEMICAL 

SERIES D-2 - October, 1976 

$150.00        1114, 1184-1186, 1207-1208 

© 
TOTAL COUPONS PAID - 6 

TOTAL $$i-PAID - $900.00 

We hereby certify the above-listed 
coupons and/or bonds totalling 
f—vi#? , 0 O _were disposed of/ 
by shredding nn   oS. % £ . 7 X , 

(date) 

CITIZENS BANK & TRUST CO., OP MD., 

(:/^igna
:ture Title 

r^t 

Signature Title 



yEPART.v.iNT OF CcStRAL StKViCES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS       DISPOSAL 

THE MARYLAND- •NATIONAL CAPITAL PARK 
AND PUNNING COMMISSION 

Ropoiting  Agency 

Department   o F Finance 
Division or Ouroou 

PREPARE IN DUPLICATE 

Retain ons copy and forward 
original to abovs address 

No. Dascription ol Rgcords 
Include Title and/or Form Number 

Authorization 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

MNCPPC'S BONDS SERIES 

Paid coupons & bonds as detailed 
on attached schedules, totalling 

$2,466,587.50 

Coupons   Series  00     1,063 
XSCaaex     Series  B2 991 

5%. 

499-A 16 Those paid    period  ending 
February   1977 
March  1977 

MNCPPC CERTIFICATION 

This   is 
describe 
&.Pl.anni 
Paying A$ 
incorpor 
and  the J 

o certify 
hereon h 

g Coinmis's 
ent Agre 
ted as a 
gent. 

rd that the matured a 
ive been disposed of 
OljAgent) pursuant 

e^ent and Records Ret 
art thereof, and er 

cancelled bor 
by The Marylan 
the provisiot 

ention Schedule 
tered into by t|he Commissior 

is 

to 

ds  and  coupot 
1-National  Cajntal  Park 
s   of   the  Bone 

I Qt^^'t Lt 
Signature 

aae Datfe 
vv/^L ft^X   JU*,"   SWstC'TL'VVU'^'      P 

Title 

I hereby certify that the above listed records were disposed of as indicated. 

^k x2^^ ± ( (n.j2rte>fc    ] lists's~" ds/lo-~ -/>'•//> ^ 
Dot. 

PS-789 



MARYLAND NATIONAL BANK 

CORPORATE TRUST DEPARTMENT 

BALTIMORE MARYLAND 21203 

CERTIFICATE 

THIS IS TO CERTIFY THAT WE THE UNDERSIGNED, HAVE THIS DAY, 

IN THE PRESENCE OP EACH OTHER, DESTROYED OR CREMATED THE FOLLOWING: 

Maryland National Capital Park & Planning Comm. 
Open Space Series "OO" 

22 3/1/77 438 x 100.00 
140 x   95.00 
116 x   93.75 
329 x   92.50 

43,800.00 
13,300.00 
10,875.00 
30.432.50 

98,407.50 

DATED FEB 13 1978 

AUTHORIZED SIG: 

Mjw&j&JUdotS 
WITNESS 

APPROVED 

WITNESS' TO SIGNATURE 
^ 



MARYLAND NATIONAL BANK 

CORPORATED TRUST DEPARTMENT 

BALTIMORE, MD. 21203 

CERTIFICATE 

THIS  IS TO CERTIFY THAT WE THE UNDERSIGNED, HAVE THIS DAY, IN THE 

PRESENCE OP EACH OTHER, DESTROYED OR CREMATED THE FOLLOWING: 

Maryland National Capital Park & Planning Comm, 
Series Open Space "OO" 

Due 3/1/77 
BOND NUMBER:  79/118 

40 @ 5,000. $200,000.00 

DATED 
FEB 3 3 1978 

yJ^^^ /ytj!/ks<J^ 

UULA d/auy 

WITNESS TO SIGNA' 

APPROVED 

AUTHORIZED SIGNATURE 
^L. 



MARYLAND NATIONAL BANK 

CORPORATE TRUST DEPAR1MENT 

BALTIMORE, MD. 21203 

CERTIFICATE 

THIS IS TO CERTIFY THAT WE THE UNDERSIGNED, HAVE THIS DAY, IN THE PRESENCE 

OF EACH OTHER DESTROYED OR CREMATED THE FOLLOWING: 

Maryland National Capital Park & Planning Comm 

B-2 

Due 2/1/77 

BOND NUMBER: 107/159 

53 @ 5,000. $265,000.00 

FEB 13 1978 
DATED         /MU/^^^^kA/ 

y / . <?      WITNESS/ 

WIIWESS TO SIGN^TORE AUTHORISED SIGNATURE 



MARYLAND NATIONAL BANK 

CORPORATE TRUST DEPARTMENT 

BALTIMORE, MD. 21203 

CERTIFICATE 

THIS IS TO CERTIFY THAT WE THE UNDERSIGNED, HAVE THIS  DAY, IN THE PRESENCE 

OF EACH OTHER, DESTROYED OR CREMATED THE FOLLOWING: 

Maryland National Capital Park & Planning Coijm. 

B-2 

2/1/77 938 x 110.00 103.180.00 

103,180.00 

DATED 
fTEB 13 1978 

WITNESS 

Mtt^&fr^ 
WITNESS 

APPROVED 
1 

AUTHORizEEI SIGNATURE 
Z^i 

Afc-.^,^ ^-..'A*-. ^ ^ l_ 



CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 
Prince Frederick Post 

STATE OF MARYLAND 
Reporting Agency 

Maryland State Police 
Division or Bureau Of Reporting Agency 

Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 
No. 

Schedule 
No. 

Item 
No. 

Adm 5 Status Reports 5 6^7 1972 Jan 78 Destroyed 

11-1 Local Inspections lyr 1976 Jan 78 Destroyed 

12 Cosmand Meeting Minutes 3 yrs 197ft Jan 78 Destroyed 

12-1 Local Meeting Minutes 3 yrs 1973 Jan 78 Destroyed 

13 MAP Legislative Com.Mtg.Min. 

Per. 1 Tpr.Activity & Leave Rpts lyr 1976 Jan 78 Destroyed 

1-1 Tpr Activity & Leave Summary lyr 1976 Jan 78 Destroyed 
3 Leave & Duty Schedule lyr 1976 Jan 78 Destroyed 

4 Overtime Authriz.&Comp. Leave 3 yrs 197ft Jan 78 Destroyed 

7 Master Complaint Against Pers. 3 yrs 1974 Jan 78 Destroyed 

8-1 Off Duty Use of Veh.Summary lyr 1976 Jan 78 Destroyed 

9 Weight Checks lyr 1976 Jan 78 Destroyed 

z ^                /)    I hereby certi 

N. R. Mowbray         /<—- 

if y that the s ibove listed 

2n 

records were disposed of 

d Lieutenant 

as indicated. 

3-7-78 
Title Date 

Form  foi 



CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Maryland State Police 
Reporting Agency 

Prince Frederick Post 
Division or Bureau Of Reporting Agency 

Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Unear Feet) 

Date 
of 

Disposal 

Method 
No. 

Schedule 
No. 

Item 
No. 

Disposal 

Fls 1 Working Fund lyr 1976 Jaa 78 Destroyed 

1-1 K-9 Working Fund lyr 1976 Jan 73 Destroyed 

2 Invoices for payiaant lyr 1976 Jan 78 Destroyed 

5 Budget Bequest Authorisation Syr 1974 Tt Jan 78 Destroyed 

3-1 Capital Eq.Inventory & lapvmt. 3 yr 1974 Jan 78 Destroyed 

3-2 M/V Accessories Inventory 3yr 1974 Jan 78 Destroyed 

3-3 Ord. Equip.Inventory 3yr 1974 Jan 78 Destroyed 

3-4 Tactical Eq. Inventory 3 yrs 1974 Jan 78 Destroyed 

Ops 
1 M/V Adnln. lyr 1976 Jan 78 Destroyed 

2 Tpr. Appl. Invest. 3 yra 1974 Jan 78 Destroyed 

3 Warrants 1 yr 1976 Jan 78 Destroyed 

v<7 I hereby ce 

8. R. Mowbray O 

I hereby certify that the above listed records were disposed of as indicated. 

2nd Lieutenant 3-7-78 
Signature Title Date 

Form  ^,7 



CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Maryland State Police 
Reporting Agency 

Prince Frederick Post 
Division or Bureau ef Reporting Agency 

Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 
No. 

Schedule 
No. 

Item 
No. 

rps 
-1 Warrant Case Aagmt Log 5 yrs 1972 Jan 78 Destroyed 

0 Appl.  to purchase or Transfer 
Pistol/Revolver 1 yr 1976 Jan 78 Destroyed 

1 Handgun Permit Log 3 yrs 1973 Jan 78 Destroyed 

5 CrIn.and/or other Stnaona lyr 1976 Jan 78 Destroyed 

5-1 Cri".  and/or other Sum.Log 

Complaint Control Ledger 

5 yrs 

3 yrs (li>fle*y 

1972 

1974 

Jan 78 

Jan 78 

Destroyed 

1 Sent to St.Red.C 

2 Complaint Control Card 1 yr 1976 Jan 78 Destroyed 

3 Incident Reports 3 yrs 1974 Jan 78 Destroyed 

4 Crim.Investigation Rpt 5 yrs 1972 susp. Jan 78 Sent to Rcd.Ctr. 

3-1 Missing Person 3 yrs 1974 Jan 78 Destroyed 

6-1 Vehicle Rpta 3 jra 1974 Jan 78 Destroyed 

Mt Ma 
N.  R. Mowbray 

yiereby certify that the above listed records were disposed of as indicated. 

2nd Lieutenant 3-7-78 
Signature Title Date 

Form  ,14,7 



CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 
Maryland State Police 

STATE OF MARYLAND 
Reporting Agency 

PRINCE FREDERICK POST 
Division or Bureau of Reporting Agency 

Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 
No. 

Schedule 
No. 

Item 
No. 

7 M/V Inventory Log 3 yrs 1974 Jan 78 destroyed 

5 Accident Rpts 3 yrs 1974 Jan 78 Destroyed 

6 Citation Book Iss.Cont.Ledger 3 yrs 1974 Jan 78 Destroyed 

6-1 Traffic Clt. Cont. Ledger 3 yrs 1974 Jan 78 Destroyed 

6-2 Traffic Clt. Transa.Fom 3 mo Oct 1977 Jan 78 Destroyed 

7 Warnings 30 day 9 Dec 77 Jan 78 Destroyed 

Q Speed Device Arrest Data 3 yrs 1974 Jnn 78 Destroyed 

L-l Driving While Intoxicated Cases 3 yrs 1974 Jan 78 Destroyed 

1-2 1 yr 1976 Jan 78 Destroyed 

1-3 
1-7 

Breathalyzer Inst.Rpt. 
Breathalyzer log 

1 yr 
3 yrs 

1976 
1974 

Jan 78 
Jan 78 

Destroyed 
Destroyed 

0 Criminal Arrest 5 yrs 1972 Jan 78 Destroyed 

N.  R. 

I hereby certify that the above listed records were disposed of as indicated. 

yray JI—- 2nd Lieutenant 3-7-78 
Slgnat Title Date 

form  ^.f 



CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Maryland State Ptllce 
Reporting Agency 

Prince Frederick Post 
Division or Bureau Ot Reporting Agency 

Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
No. 

Schedule 
No. 

Item 
No. 

of 
Disposal 

3ps 
32 Crlm. Arrest Unsupported by BI # 5 yrs 1972 Jan 78 Destroyed 

53 Crim.  Arrest  (Juveniles) 5 yrs 1972 Jan 78 Destroyed 

56-1 Property Records OvenCioS&ti 1 yr 1976 Jan 78 Destroyed 

56-2 Property Held Font Control Leg. 5 yrs 1972 Jan 78 Destroyed 

56-3 MSP Evidence Log 5 yrs 1972 Jan 78 Destroyed 

5up 
2-1 Requisitions cl»d - non.cap.equip 6 rao Jul 77 Jan 78 Destroyed 

3-1 M/V Operation Rpts lyr 1976 

Total 

^.5 cu.   ft 

Jan 78 Destroyed 

M.  R.  Mowfaray ^ 
SlgnatW 

I hereby certify that the above listed records were disposed of as indicated. 

form ^,7 
\] 

t^e 
2nd Lieut4«ant 3?7-78 

Title Date 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECO R D S      DISPOSAL 

•^^JCCs 

Maryland State Police 
Reporting Agency 

Investigation Division 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. Description of Records 
Include Title and/or Form Number 

Pile 1+ - Misc. Investigations 
Correctional Officers 
Case #U-5651^-thru ^-17,922 

Authorization 
For Disposal 

Retention 
Sched. No. 

6U7 

Item 
No. 

OPS-U 

NOTE: Piles were Tinder the old 
Item number is new file in 

syiste: 
Effect l-Cll-78 

Inclusive 
Dates of Records 

Disposed of 

1962 thru 1975 

Volume 
(Cubic Feet) 

10  cub.   ft. 

Date of 
Disposal 

6-01-78 

Method of 
Disposal 

Shredded 

Lt.  T.  S.  Bosley 

I hereby certify that the above listed records were disposed of as indicated. 

As s t. Commander 
Signature Title 

June 19.  1978 
Date 

PS-789 

DGS-RM-? 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

State Highway Administration 
(formerly State Roads Commission of Maryland) 

Reporting Agency 

Office of  the Secretary  (SRC)   Room 201  
Division or Bureau of Reporting Agency 

Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 
No. 

Schedule 
No. 

Item 
No. 

\ Secretary's General File 526 7 1/1/69  - 12/31/69 Approx.  2-2/3 To be sold as 
cubic  feet waste paper 

2 Secretary's General File 526 7 1/1/70 - 12/31/70 Approx.   3-1/3 
cubic  feet 

To be 
waste 

sold  as 
paper 

3 Contractor's  Prequalification 
files 

526 5 7/1/73  - 12/31/74 Approx.  3-2/3 
cubic  feet 

To be 
waste 

sold as 
paper 

4    * Minutes  of  the Commission 526 1 1/1/69  - 12/31/72 Approx.  8 
cubic  feet 

To be 
waste 

sold as 
paper 

* NOTE:     Destroyed per 2nd paragraph < >f schedul i. 

I herel^ certify that the above listed records were disposed of as indicated. 

  Acting Secretary,  State  Roads Commission 
Signature 

1/5/78 
Title Date 



Form HR-RM I 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

State Highway Administration 
(formerly State Roads Commission of Maryland) 

Reporting Agency 

Office of  the Secretary  (SRC)   Room 201  
Division or Bureau of Reporting Agency 

Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 
No. 

Schedule 
No. 

Item 
No. 

1 Secretary's General File 526 7 1/1/69  - 12/31/69 Approx.  2-2/3 
cubic  feet 

To be 
waste 

sold as 
paper 

2 Secretary's General File 526 7 1/1/70 - 12/31/70 Approx.  3-1/3 
cubic   feet 

To be 
waste 

sold as 
paper 

3 Contractor's Prequalification 
files 

526 5 7/1/73 - 12/31/74 Approx.  3-2/3 
cubic  feet 

To be 
waste 

sold as 
paper 

4    • Minutes of the Commission 526 1 1/1/69  - 12/31/72 Approx.  8 
cubic  feet 

To he sold •& 
paper .' 

• 

* NOTE:    Destroyed per 2nd  paragraph i sf schedul i. 

• 

, /j     r\  ~~T~\      I herebv certify' that the above listed records were disposed of as indicated. 

Acting Secretary,  State  Roads Commission 1/5/78 
Signature Title Date 



Form Jin HM I 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records M.inagcmcut Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Division or Bureau H neporUiig Agency 

Item 
No. 

Description of Records 
Include Title and/or Form Number 

Atithurizutiim 
For Disposal Inclusive 

Dates of Record! 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Duposal Schedule 
No. 

Item 
No. 

of 
Dupos«l 

A. C73 (e 

• 

t    / y/zy^f ^Uco^y%A^v^« 

I hereby certify that the above listed rgporda were disposed of M Indicated. 

Icnatur*   AS 
{SyCU&U^ QzZ-rL, / 'i-/'.?7r~ 



form ITIt RM J 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Item 
No. 

/, 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal 

Schedule 
No. 

^73 

Item 
No. 

rfS# 
<S 

^^^ ^ ^ttt^^H^^Ml^ AL*,^ 
L^yy. W*C^<LC&H~S &*v 

OhrWon or Bureau ef Itoportlnt Agency 

Inclusive 
Dates of Records 

Disposed of 

i/x/l3 - x/,1^ 

Volume 
_ (Cubic or 

Linear Feet) 

I hereby certify that the above listed records were disposed of as indicated. 

Date 
of 

Disposal 

i/fr/yt' 

Method 
of 

Disposal 

(^U^Tt—kCf 

th^7-/-'97* 



Form HR RM I 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 
HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

- 

\ 

Dorchester County Health Dept, 

Reporting Agency 

Administration 
Dlrlflon or Bureau ef Reporting Agency 

"^ 

I hereby certify that the above listed records were disposed of as indicated. 

•Z- ^Sci^^-x-^v^ Services  Specialist 

Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
_ (Cubic or 

Linear Feet) 

Date 

Disposal 

Method No. 
Schedule 

No. 
Item 
No. 

of 
Disposal 

18 General  Correspondence 
(Health Officer's) 

600 18 1967-1968 2.0 Landfill 

4 TBC Records.—Showing Neg. 
Results  -  PPD Testing 

600 4 1968  -  1974 1.0 11 

23 Fiscal  Records   : 
Old Receipt   Books 

Purchase Orders 
Req.   for   Supplies 
Mileage Reports 

Petty Reimbursement 

600 23 Listed beluwi 

'1966  -  1970 

1970  -  1973 
1970  -  1973 
1968  -  1973 

1968  -  1973 

2.0 

xxSx 

ii 

- 

Drug &•  Dental  Preauthorization 1970 -  1973 

6/28/78 
Signature TJUe OaU 



Form ER RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To  Be  Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Towson. State University 
RcporUag AjeiiQr 

Budget Office  
Division or Bureaa of 3eycrtlag Agtacy 

No. 

1 
2 
3 

nesrnptwn cf Records 
[aclside Title .ind.or Fonn Number 

Authorization 
For Disposal 

Schedule 
No. 

Item 
No. 

Memorandum of Adjustments-A,B,C,D,E,F 
Warranted Transmittals 
Warrants,Paying and Receiving: 
Regular and Contractual Payrolls 
Social Security Costs 

Retirement  System Costs-Employee    & 
Teacher 
Cancellation of State Checks 
Cancellation of Payroll Checks 
Food and Housing Allocations 
Central Collection Unit-Collections 

Closing Papers and Obligated Balances; 
BBI's 
Composition of Funds-Working Fund 
Deposit Slips-Working Fund 
Budget Amendments 
LEEP Loans Information 

00V 

Inclusive 
Dates of Records 

Disposed of 

Volume 
(Cubic or 

Linear Feet; 

1972 3 1/2  cu.   ft. 

Date 
of 

Disposal 

9/20/77 

Method 
of 

Disposal 

Pick-up and 
recycled 

I hereby certify that the above listed records were disposed of as indicated. 

lOTtfi/.xi ^l     £ . Q^ .; * f.J. 
Slfnatur* 

/l^wru * Tt*., t-rL^t^x.    d^L 3, rfTS 
TWe Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Towson  State University 

Reporting Agency 

Budget Office 

Division or Bureau of Seportlag Agency 

Authorization 
Item Description of RscorJs 

Include Tirle .tnd-'or Form Number 
For Disposal Inclusive 

Dates of Records 
Volume 
(Cubic or 

Date 
of 

Method 
of No. 

Schedule 
No. 

Item 
No. 

Disposed of Linear Feet) Disposal Disposal 

1 Memorandum of Adjustments-A,B,C,E+F Gc^ / 1971 3  1/2  cu.   ft. 9/20/77., ?ick-up  and 
2 Warranted Tuansmittals recycled 
3 Warrants,Paying and Receiving: 

Regular and Contractual Payrolls 
Social Security  Costs 

Retirement  System Costs-Employee and 
Teacher 

Cancellation of  State Checks 
Cancellation of Payroll  Checks 
Food  and Housing Allocationa 
Central Collection Unit-Collections 

4 Closing Papers  and Obligated Balances * 
5 BBI's 
6 Composition of  Funds-Working Fund . 
7 Deposit  Slips-Working Fund 
8 Budget Amendments 
9 LEEP Loan Information 

. 

• 

I hereby certify that the above listed records were disposed of as indicated. 

T^A^ /?   Sju^ru>A 
Siena tun TJUe / Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Towson State University 
Reporting Agency 

Budget Office 
Division or Bureau of Reporting Agency 

Authorization 
Item Description of Records 

Include Tide and/or Form Number 
For Disposal Inclusive- 

Dates of Records 
Volume Date Method 

No. (Cubic or of of 
Schedule 

No. 
Item 
Na 

Disposed of Linear Feet) Disposal Disposal 

1 Memorandum of Adjustments-AjB,C,E+F (oOl^- / 
19.70 3 1/2 cu.   ft. 9/20/77 Pickup and 

recycled 
2 Warranted Transmittals 
3 Wacrants,Paying and Receiving: 

Regular  and Contractual Payrolls 
/ Social  Security Costs 

Retirement  Systfem Costs-Employee + 
Teachers 
Cancellation of  State Checks 
Cancellation of Payroll Checks 
Food and Housing Allocations 
Central Collection Unit-Collection: i 

4 Closing Papers  and Obligated Balance; i 

5 BBI's 
6 Composition of Funds-Working Fund 
7 Deposit  Slips-Working Fund 
8 Budget Amendments 

I hereby certify that the above listed records were disposed of as indicated. 

Signa hire 
/)jA&jL»uteL^L -^Lj^y^jx-     /Q^Jl a, /<7?7y 

Title IT Data 



rona ER RM S 

« 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION    • 
STATE OF MARYLAND 

B«{>orUo{ J^ittxy 
T OWS on^S f a 1- P   ITm' I/P rai I- y 

Budget  Qffir.P, 
DlrlsloB or Bure»u »f Ri^ortlai Aieocy 

Item 
No. 

L 
2 
3 

4 
5 
6 
7 
8 

Dcscnption of Rtcords 
Include Title tnd/ot Form Number 

Memorandum of Adjustments-A,B,C,E+F 
Warranted Transmittals 
Warrants,Paying and Receiving: 

Rdgular and Contractual Payrolls 
Social Security Costs 

Retirement System Costs-Employee and 
Teacher    | 

Cancellation of State Checks 
Cancellation of Payroll Checks 
Food and Houseing Allocations 
Central Collection Unit-Collections 

Closing Papers and Obligated Balances 
BBI's 
Composition of Funds-Working Fund 
Deposit Slips-Working Fund 
Budget Amendments 

Authoriutiofl    - 
For Disposal 

Sdwdule 
No. 

Item 
No. 

602- 

Inclusive 
Datei of Records 

Diiposcd of 

1969 

Volume 
(Cubic or 

U6c*t Feet) 

3 1/2  cu.   ft. 

Date 
of 

Dupoul 

' Me I no 
of 

D«pcj. 

9/20/77. Pick up  and 
recycle 

SJgiutnn 

I hereby certify that the ftbov6 listed records were disposed of as indicated. 

TUto 

tfi'S 



Form HR-RM 2 Qy 
CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

JUDICIARY - Court of Appeals of Maryland 
Reporting Agency 

Clerk's Office 
Division or Bureau of Reporting Agency 

Authorization 
Item 
No. 

Description of Records 
Include Title and/or Form Number 

For Disposal Inclusive Volume Date Method 
Dates of Records (Cubic or of of 

Schedule 
No. 

Item 
No. 

Disposed of Linear Feet) Disposal Disposal 

April  28,   1957 
1 Cash  Receipts  Journals 578 1 through 

June   30,   1971 
.225  cu.ft. 4728/78 shredding 

2 Accounts   Receivable Ledgers 578 1 July,   1959 
through 

October,   1974 

.225  cu.ft. 5/1/78 shredding 

3 Deposit  Records 5?!8 1 July,   1969 
through 

June,   1974 

.225  cu.ft. 5/1/78 shredding 

4 Numbered Invoices 578 1 July,   1969 
through 

June,   1974 

3.0  cu.ft. 5/1/78 shredding 

hereby certify tjfcjtthe above listed records were disposed of as indicated. 

5/1/78 
iignatnre Title Date 



RECORDS MANAGEMENT DIVISION 

TO - 

Date - ^/^ 

FROM - 

n 
• 

DGS- RM-60 



No. 

1000 

2000 

3000 

4000 

5000 

6000 

7000 

8000 

DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

DI-PARTMFNT    OF    NATURAL    RESniiRfFS 
Reporting Agency 

MARYLAND FOREST SERVICE 

Division or Bureau 

Detcription of Records 
Include Title ond/or Form Number 

Organization Correspondence 

Administrative Correspondence 

Air Resources Correspondence 

Human Resources     ti 

Land Resources       /' 

Program Services    // 

Protection/Control   // 

Water Resources     '' 

Authorixotion 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

693 NA 

Inclusive 
Dales of Records 

Disposed of 

1931   -   197A 

APRIL   18,   1978 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Volume 
(Cubic Feet) 

69.6 

1.8 

1.6 

o.9 

kt.Z 

42.« 

0.2 

hereby certify that the above listed records were disposed of as indicated. 

Records   Administrator 

Title 

Dote of 
Disposal 

Feb.'78 

4/187/8 

Dele 



Form HK-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

DEPARTMENT OF PERSONNEL 
Reporting Agency 

ATMTNTSTRATTVTi: nTVTSTON 
Division or Bureau of Reporting Agency. 

Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
_ (Cubic or 

.  Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 
No. 

Schedule 
No. 

Item 
No. 

5 Moving & Interviewing Expense 
Requests from State Agencies 

> 

690-2 5   • 1/1/73 - U/30/75 1.5 Cubic Ft. V2ii/78 Trash Can 

V 

I hereby certify that the above listed records were disposed of as indicated. 

Signature frme ~ Date 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Buildinc, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

Motor   \/&/)iJe-   /w/yj/n/s-tra//6n  
Reporting Agency 

CASH RECEIPTS, AUDITS AND STATISTICS SECTION 
Division or Bureau 

^4/^ 
PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Inciudo Title ond/or Form Number 

Authorization 
For Disposal 

Retention 
Schod. No. 

Item 
No. 

Inclusive 
Dotes  of Records 

Disposed of 
Volume 

(Cubic Feet) 
Dote  of 

Disposoi 
Method of 
Dis posol 

-F< 

/ 

MISCELLANEOUS ACCOUNTING RECORDS: 

Receipt Copies 
Ho/ 

72A^c^X^^^^ 

/ 

/9i^ tAjr-7<f 

hereby certify that the above listed records were disposed of as indicated. 

ps-vns 



HR -RM-2   (Rev. 2/74) 

PGC#   1355     8/75 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 
Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

^) ^y Distribution: 
White - Hall Of Records 
Canary - Records Manager 
Pink  - Records Center 
Gold  - Department/Agency 

ULIIIK OF THJi; oOUIfcIL 
Reporting Agency 

Division or Burec 

No. Description of Records 
Include Title and/or Form Number 

Authori zotion 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Di sposal 
Method of 
Dispos ai 

(Jertified Zoning Ads 

Index Uard File 

January 1973 
ohrough 
December 1977 

January 1957 
through 
December 1963 

i.O 

1.5 

I heaieby certify that/the above li 

<^M(2/0 btoi^Ui. 
bIGNATUKi. 

ted recorlds are avaiilable for iraraediatp disposal. 

?-iiy-7^ ^4 /It'^t" LtAuUit <U,&C^ 
TITLL UATE 

Landfill after 
microfilming 

Landfill after 
microfilming 

Howard V. Dove,  Jr«      /^^ 
Signature 

I hereby certify that the above listed records were disposed of as indicated. 

uhi^f,  Admin.  Serv. Div. 
Title Date 

PS- 78» 



RECORDS MANAGEMENT DIVISION 

Date - tp/ahs 

TO -    ffiar-hy 
FROM -        fl'&f 

This   Certified    ^ 

file*. 

oar 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Mcnagomcnt Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

MOTOR VEHICLE ADMINISTRATION 
Ropcrting Agency 

CASH RECEIPTS, AUDITS AND STATISTICS SECTION 
D iv ii i on or Bufoau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
inciude Title ond/or Form Number 

Author) zdtion 
For Disposal 

Retention 
Schod. No. 

Item 
No. 

Inciusive 
Dotes of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

/.  I MISCELLANEOUS ACCOUNTING RECQ 

Receipt Copies 

Validation  Tapes •70 2/28/75   thru 
4/17/75 

18  cu.ft. 6/2/78 
77*4 

1 hereby certify that the above listed records were disposed of as indicated. 

c^L^fo. JrL*^ ? s&LJ**     yg^d/rf 



Form HBRM Z 

- 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COiMMISSION 
STATE OF MARYLAND 

TOWSON STATE UNIVERSITY 
Rcportia* Ajtnc; 

Financial Operations Department 
Ohrtaloo or Bure»u ef Bapordnf A(eney 

irsra 
No. 

2 

3 

4 

5 

6 

7 

8 

9 

10 

Description of Records 
Include Tide ind/or Form Mumber 

TransmTttal Lists 71-200  

C&P Telephone - Robb Tyler - Exxon 
1973-74 Receipts Getty Oil 

Contractual Payroll #16-25, Time 
Summaries and Time Sheets 

Contractual Payroll #10-15, Time 
Summaries and Time Sheets 

Contractual Payroll #1-9, Time 
Summaries and Time Sheets 

Accounts Payable Transmittal and 
Open Accounts 

Transmittal Lists 200-472, 1-70 

Regular Payroll Time Sheets 

Regular Payroll 1-26 

ACCOUNTS PAYABLE INVOICES 

General Fisher to H&S Bakery 

^F 
Authomanon 
For Disposal 

Budget U 

Budget 0 

Budget Office 

Budget Office 

Budget Olfice 

Budget Olfice 

Budget Office 

Budget Olfice 

Budget Office 

Item 
No. r 

tlce 

fice 

Inclusire 
Dates of Records 

Disposed of 

Fiscal Year 1974 

Fiscal Year 1974 

Fiscal Year 1974 

Fiscal Year 1974 

Fiscal Year 1974 

Fiscal Year 1974 

Fiscal Year 1974 

Fiscal Year 1974 

Fiscal Year 1974 

Fiscal Year 1974 

i-/-  s/zz/?? 

Volume 
(Cubic or 

linear Feet) 

1 carton 

1 carton 

1 carton 

1 carton 

1 carton 

1 carton 

1 carton 

1 carton 

1 carton 

1 carton 

I hereby cei 
r—r 

ify that the above listed recorda were disposed of as indicated. 

Datr 

Disposal 

2/7/78 
2/7/78 

2/7/78 

2/7/78 

2/7/78 

2/7/78 

2/7/78 

2/7/78 

2/7/78 

2/7/78 

Method 
of 

Disposal 

Dumpster 

Dumpster 

Dumpster 

Dumpster 

Dumpster 

Dumpster 

Dumpster 

Dumpster 

Dumpster 

Dumpster 

SUnatur* 
3/^/7? 

Tttl* DaU 



Form HH RM Z 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COiMMISSION 
STATE OF MARYLAND 

TOWSON STATE UNIVERSITY 
Bcportias Afucy 

FINANCIAL OPERATIONS DEPARTMENT 
DMcloa or Bar*a« frf BaporUoc Agency 

No. 

n 

12 

13 

14 

15 

16 

17 

18 

19 

20 

21 

22 

Description of Records 
Include Tide and/or Form Number 

Authorizitioa 
For Disposal 

(m* Item 
N<x 

T.S.U. Petty Cash Working Fund 
118, 112, 127, 141, 147, 159, 161, 
172, 175, 187, 195, 198 to T.S.U. 
Working Fund 431-39 - 440-45 

General T.I.E. to General Willi 

General Clean to Education 

A to General America 

General Scaevc to Tyler 

Elec. Motor to Fireline Corp. 

Ihrie to Krypto 

NCAA Films to Prentice Hall 

T.S.U. Working Fund 446-51, 457, 
462-63 

TOWSON STATE UNIVERSITY WORKING FUND 

Sage to Swimming 

Boker to Cambridge 

Princeton to^ustler 

Budget Office 

Budget 0 

Budget 0 

Budget 0 

Budget 0:fice 

Budget 0 

Budget 0rfice 

Budget 0 

Budget 0 

Budget 0rfice 

f i ce 

fice 

fice 

fice 

fice 

fice 

Indusire 
Dates of Records 

Disposed of 

Fiscal Year 1974 

Fiscal Year 1974 

Fiscal Year 1974 

Fiscal Year 1974 

Fiscal Year 1974 

Fiscal Year 1974 

Fiscal Year 1974 

Fiscal Year 1974 

Fiscal Year 1974 

Fiscal Year 1974 

Fiscal Year 1974 

1974 

Volume 
(Cubic or 

linear Feet) 

I carton 

1 carton 

1 carton 

1 carton 

1 carton 

1 carton 

1 carton 

1 carton 

1 carton 

1 carton 

1 carton 

1 carton 

Dace 
of 

Dispoaal 

2/7/78 

2/7/78 

2/7/78 

2/7/78 

2/7/78 

2/7/78 

2/7/78 

2/7/78 

2/7/78 

2/7/78 

2/7/78 

2/7/78 

Method 
of 

Disposal 

/^y,Z<.4^>-   ^s^J^i/>yi^ 
Stcaatm 

that the above listed records were disposed of as indicated. 

Dumpster 

Dumpster 

Dumpster 

Dumpster 

Dumpster 

Dumpster 

Dumpster 

Dumpster 

Dumpster 

Dumpster 

Dumpster 

Dumpster 

TtU» OaU 



Form HB-IUC 1 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COiMMISSION 
STATE OF MARYLAND 

TOWSON STATE UNIVERSITY 
Baportinc Afiacy 

FINANCIAL OPERATIONS DEPARTMENT 
DMriM or Borua «f Eaportlac Aiaacr 

Ittm 
No. 

7T 

24 

25 

26 

27 

28 

29 

30 

31 

DesCTiprion of Records 
Include Tide ind/or Form Number 

American to Bobbs 

Hammett to Hyperium Press 

Carolina to Claude 

Md. Stamp to Nyborg's 

Willo to T.S.U. Working 400-411 
Petty Cash 21, 47, 49, 60, 72. 79, 
93, 103, 105,. 109 

Lanier to Md. Office 

Batchwork 

End of Fiscal 1973, Fiscal 1974 

Ed Moulton Loan Funds 

Authorizatioa 
For Dispoul 

m^ 

v 2&2if 

Budget 

Budget 

Budget 

Budget 

Budget 

Budget 

Budget 

Budget 

Budget 

WTce" 
ice 

ce 
ce 

ce 

Off 

Offi 

Offi 

Offi 

Offi 

Offi 

Offi 

Oflfi 

Item 
No. L 

ice 

ice 

ice 

ice 

lad mi re 
Dates of Records 

DispcMd of 

Fiscal Year 1974 

Fiscal Year 1974 

Fiscal Year 1974 

Fiscal Year 1974 

Fiscal Year 1974 

Fiscal Year 1974 

Fiscal 1972 and 
1973 

Fiscal 1973. 1974 

December 1971. 
Fiscal Year 1972, 
1973 

S^/~ s/zs/?^ 

Volume 
(Cubic or 

linear Feet) 

1 carton 

1 carton 

1 carton 

1 carton 

1 carton 

1 carton 

1 carton 

1 carton 

1 carton 

I hereby^ertify that the above listed records were disposed of as indicated. 

rTUytoa^y^^ S^oHA^L' 

Date 
of 

Disposal 

2/7/78 

2/7/78 

2/7/78 

2/7/78 

2/7/78 

2/7/78 

2/7/78 

2/7/78 

2/7/78 

Method 
of 

Disposal 

Dumpster' 

Dumpster 

Dumpster 

Dumpster 

Dumpster 

Dumpster 

Dumpster 

Dumpster 

Dumpster 

SJgnabu* 
AtA^rj^'&L.jjt.   -rfxtdsZe^   1L. ^/DCl/'?% 

rm» 



Form HB-RM 2 

Item 
No. 

1 

2 

3 

4 

5 

7 

8 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COxMMISSION 
STATE OF MARYLAND 

Tnwftnn Stata* lln-ivpr<fity 
Reporting Agency 

FINANCIAL OPERATIONS DEPARTMENT 
Division or Bureau of Reporting Agency 

Description of Records 
Include Title and/'or Form Number 

IMiscellaneous Reports 
i 
i 
i 

i 
IRecelpt Books 
i 

Cancelled Letters and Applications 
!      ' •"• ' 

Refund Lists and Back-up 

{Batch Control 

Certification of Deposits 

! Back-up Work 

Certificate of Deposit 

Certificate ofJ)epo>11 

Authorization 
For Disposal 

Schedule 
No. 

Budget Of 

Budget Of 

Budget Of 

Budget Of 

Budget Of 

Budget Of rice 

Budget Of 

Budget Of 

^"MK-'f^m Budget Office 

Item 
No. 

ice 

Ice 

ice 

ice 

ice 

Ice 

ice 

Inclusive 
Dates of Records 

Disposed of 

I hereby certif y that the a! 

Signature 

Fiscal 1973 and 
1974 

Fiscal 1973 and 
1974 

Fiscal 1973 

1972, 1973, 1974 

January, February, 
March, Fiscal 1973 

March 1974 through 
April 1974 

1974 

December, 1973, 
January, February, 
1974 

WfrjiSHTllB' 

Volume 
_ (Cubic or 

linear Feet) 

1 carton 

1 carton 

1 carton 

1 carton 

1 carton 

1 carton 

1 carton 

1 carton 

1 carton 

listed records wgfe disposed of as indicated. 

Date 
of 

Disposal 

3/28/78 

3/28/78 

3/28/78 

3/28/78 

3/28/78 

3/28/78 

3/28/78 

3/28/78 

3/28/78 

Method 
of 

Disposal 

Dumpster 

Dumpster 

Dumpster 

Dumpster 

Dumpster 

Dumpster 

Dumpster 

Dumpster 

Dumpster 

s/aq/^Z 
Title Date 



CPK 

The proposal for records disposal from the 
Circuit Court of Calvert Co, is not being 
signed by Ed because the Law Records contain 
cases involving titles to land, which are 
permanent records.  At a future date the 
Hall of Records will take over these Law 
Papers. 

March 29, 1978 

ux-i // ^o/c   y?. 

/-M */,/ v 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

PROPOSAL      AND      CERTIFICATE      RECORDS      DISPOSAL 

Circuit Court Calvert County 
Court County 

Series 
No. 

Description of Records 
Include Title ond/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

1. Law Records : 
Case No. 306 to 1410 

655 3 & 5 12-17-52 to 
12-31-64 

10 Cu. Ft. 

Disposal Approved by Hall of Records Commission 

Date Archivist £j6n 

Disposal Certification 

nature Title 

3. /I/--)? 
Date 

Instructions for Preparation and Submission on Reverse Side 



INSTRUCTIONS FOR PREPARATION 

1.       Prepare in duplicate and submit both copies to the Hall of Records Commission for approval of proposed 
disposal action. 

2.      Leave columns "Date of Disposal" and "Method of Disposal" blank until disposal action has been 
completed. 

3.      If the records proposed for disposal are considered by the Archivists to have longer retention values, 
arrangements will be made for their transfer to the Hall of Records. 

4. After both copies have been signed by the Archivist, State of Maryland, disposal of the records shall be 
accomplished, the certification completed, and one copy forwarded to: 

Hall of Records Commission 
Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

5. One letter-size file drawer      =      1.5 cu.ft. of records 
One legal-size file drawer      =      2.0 cu.ft. of records 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

PROPOSAL      AND      CERTIFICATE      RECORDS      DISPOSAL 

OK 

Register  of Wills Harford County 
£MJt £JKK!X 

Authorization 
Inclusive 

Series Description of Records Dates of Records Volume Date of Method of 
No. Include Title and/or Form Number Retention 

Sched. No. 
Item 
No. 

Disposed of (Cubic Feet) Disposal Disposal 

2 Paid  invoices   from  various 
vendors  &  Employee's  Expense 
Reports. 

662 3 7/1/62-6/30/74 leu.    ft. 3/13/78 Landfill 

2 Receipt  Copies,#»s   10184  thru 
22140. 

ii 6 L2/2/63~2/13/75 iOcu.    ft. it II 

2 Bank  reconciliations,deposit 
slips/monthly  statements, 
cancelled  checks,check  stubs 
#»s   1504  thru   4769. 

ii 6 3/62-3/75 %cu.    ft. ii II 

2 Bank  Books II 6 L2/9/42-1/20/74 %cu.    ft. it II 

Disposal Approved by Hall of Records Commission 

Date                                     '-^                            ^tfii^ist   / 

n                      .                          Disposal Certification 

^ 
y«^4.Jy.YkAA~6jLj>J>,       Req ister  of  Wills   3////78 

Title                                  Date //                        Signature 

Instructions for Preparation and Si jbmission on Reverse Side 



INSTRUCTIONS FOR PREPARATION 

1.       Prepare in duplicate and submit both copies to the Hall of Records Commission for approval of proposed 
disposal action. ' 

2.       Leave columns "Date of Disposal" and "Method of Disposal" blank until disposal action has been 
completed. 

3.       If the records proposed for disposal are considered by the Archivists to have longer retention values, 

arrangements will be made for their transfer to the Hall of Records. 

4. After both copies have been signed by the Archivist, State of Maryland, disposal of the records shall be 

accomplished, the certification completed, and one copy forwarded to: 

Hall of Records Commission 

Records Management Division 

Treasury Building, Rm. 305 

Annapolis, Maryland   21401 

5. One letter-size file drawer      =      1.5 cu.ft. of records 

One legal-size file drawer       =      2.0 cu.ft. of records 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 

Treasury Building, Rm. 302 

Annapolis, Maryland   21401 

PROPOSAL    AND   CERTIFICATE   OF    RECORDS    DESTRUCTION 

W/i^ 

Clifton T. Perkins Hospital Center  32.01.29 
Department of Health and Mental Hygiene 
Dorsey Run Road 
Jessup, Maryland 2079^  

Court County 

S.rl.. 
No. 

Ootcrlptlon of Rocords 
Includ. Till* end/or Form Numbor 

Inventory Records 
Materials & Supplies expendable 
Rejue^t   for Purchase Forms 
Quarterly Request Forms 

Authorlxollen 

R.t.nlion 
Sch.d. No. 

428 

It.m 
No. 

Incluil v. 
Dotos of Record* 

D.Jlroy.d 

1965    "    1975 

Volum. 
(Cubic Foot) 

Destruction Approved by Hail of Records Commission 

Date 

R«v. 1/78 DGS-RM-550-9 

State Archivist 

Dal. of 
D.itruction 

Method of 
Dostruction 

(Recycle,  throd, 
landfill, etc.) 

5/15/78 Burning 

IMAXXZ- 

Destruction Certification 

^L-^J^^SJ Agency Buyer 

Titl« Signature of Court Official 
Martin Rosenthal 

Instructions for Preparation and Submission on Reverse Side 

6/19/78 
Date 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCH£DULE NO. 582 
cU5i 

Board of Education of Baltimore County 

Reporting LEA 

Kenwood Senior High School 
Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED -SH 
BURN -BN 
BURY -BY 

1-0^ 1 CR-2,  CR-3 
CR-k,   CR-5 
CR-6 

Student complete files 
1973 graduates and withdrawals 

Approx. 
8,000 

9/61 thru 6/30/73 6A/78 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

2±_ 
cubic footage 

££„ Principal 
Signature Title 

BC 35-727-75 

June 1. 1978 
Date 

Page. of 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE N0.S82 
C421 

BOARD OF EDUCATION OF BALTIMORE COUNTY 
Reporting LEA 

PARKVILLE JUNIOR HIGH SCHOOL 

Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED -SH 
BURN -BN 
BURY -BY 

1-10 7 9-58 Application for Use of School Facilities 139 7-62/64 2/22/78 SH 

1-10 7 - School Form - Use of Building 176 7-62/ 6-63,7-61/'6^ 2/22/78 SH 

1-10 3 30-58 Remittance Report to Bd.   of Ed. 133 7-59/6-63 2/22/78 SH 

1-10 3 32-58 Reimbursment Report - Bd.  of Ed. 228 7-59/6-63 2/22/78 SH 

1-10 7 174-62 Time Sheets  - Teachers 113 7-62/6-63 2/22/78 SH 

1-10 7 162-61 Time Sheets -  Custodial 46 7-61/6-63 2/22/78 SH 

1-10 3 - Bank deposit slips   (checking account) 116 7-58/6-59 2/22/78 SH 

1-10 3 - PJHS Authorization of Payment slips 454 7-58/6-60 2/22/78 SH 

1-10 3 - Check stubs  #1 -  #2837 11 bks. 7-58/6-63 2/22/78 SH 

1-10 3 - Cash Register Rcpts.   #47001 - #47526 528 7-58/6-59 2/22/78 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted /Q  Cr0mL.) 

I hereby certify that the above listed records were disposed of as indicated. 

 Principal  
Title 

BC 35-727-75 

cubic footage 

February  22,   1978 
Date 

1 2 
Page of  



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NOogg? 

C421 

BOARD OF EDUCATION OF BALTIMORE COUNTY 
Reporting LEA 

PARKVILLE JUNIOR HIGH SCHOOL 
Division of Reporting LEA 

Number Method of Disposal 
of Inclusive Date SHRED-SH 

Index Item Form Each Dates of Records of BURN -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

(Now in Senior High)                                     /'x/,» 
Student Referral & Follow-up Forms     (/VAy 1-10 5 — 745 1976-77 2/22/78 SH 

1-10 5 91-15-58 Student Schedule Cards                               r'V 1784 1973-  1976 2/22/78 SH 

1-10 3 - Packing Slips  & Invoices   (Accounting) 549 7-62/6-64 2/22/78 SH 

1-10 7 - Teacher Schedule Cards                               (NB) 93 1974 -  1976 2/22/78 SH 

1-10 4 31-58 Materials  Received Without Invoice 53 6-30-71/6/30/74 2/2?/78 SH 

1-10 5 - Student Transportation Cards                   IfVfcJ 397 1975-76 2/22/78 SH 

1-10 3 Bd.   of Ed.  Purchase Orders S Invoices 1106 7-71/6-74 2/22/78 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

Principal 

/Q  (feTH'J 

ignature Title 

BC 35-727-75 

cubic footage 

February  22,   1978 

Date 
2            2 

Page of  



Form Hn-KM CORRECTED COPY 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Department of Juvenile Servioefl- 
ReporUng Agency 

Region Till - Baltimore City 
Division or Bureau of Hcportlng Agency 

Authorization 
Item 
No. 

description of Records 
Include Title and/or Form Number 

For Disposal Inclusive 
Dates of Records 

Volume Date Method 
(Cubic or of of 

Schedule 
No. 

Item 
No. 

Disposed of Linear Feet) Disposal Disposal 

1 Social History files over 10 years 
old - including family data, 
psychological,  psychiatric reports 
and correspondence 

598 1 All records prior J 

1967 
io      3»255 file« 1   IMA? Incinerate 

Refuse Disposal 
Bureau of 
Utility- 
Operations - 
Baltimore City 

2 Old Adoption and Custody Records 
10 years or older 598 1 All records prior 

to 196? 2,3UO files 1/25A8 

• 

Edward J.  Lang i^Mxt^- 

I hereb y that the above listed records were disposed of as indicated. 

Regional Supervisor-Baltimore City 
TlUc 

3MJI3L 
Date 



Form HR RM 2 V 
CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Department of Juvenile Services 
Reporting Agency 

Item 
No. 

Description of Records 
Include Title »ad/or Form Number 

Authorization 
For Disposal 

Schedule 
No. 

Social History files over 10 years 
old - including.family data, 
psychological, psychiatric reports 
and correspondence 

Old Adoption and Custody records 
10 years or older 

£?# 

Item 
No. 

/ 

W73 

-Rag-inn  VTTT  -  Tl^l-Hmr.-no   fiity 
Division or Bureau tt Heportlng Agency 

gu^+J^"^ 

Inclusive 
Dates of Records 

Disposed of 

All records prior 
to 1967 

All records prior 
to 196? 

Volume 
_ (Cubic or 

Linear Feet) 

Date 
of 

Disposal 

3,255 files 

2,31^0 files 

l/2i+A7 

1/25/78 

EdacardJ.  Lang 

I hereby certify that the afcove listed records were disposed of as indicated. 

 R^^or^^u^i^s^r^altimore City        I/30/78 Slifnaturi 
TUe 

Methoc 
of 

Disposa 

Incinerate at 
Refuse Disposal 
Plant #1^- 
Bureau of Utilii 
Operations- 
Baltimore City 
Maryland 

Date 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

Schedule No.  656 

CERTIFICATE       OF       RECORDS      DISPOSAL 

WESTERN MARYLAND CENTER 

Reporting Agency 

Department of Health and Mental Hygiene 

Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title and/or Form Number                     l 

Author 
For D 

ization 
sposal Inclusive 

Dotes of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

1 Paid  Invoices 656 F .1957 - 1973 30.0 V77 Landfill 

2 Department of General Services 
Awards         Form 27A 656 C 1957 - 1966 9.0 V77 Landfill 

3 Stores Requisitions DHMH 656 C 1957 - 1973 12.0 V77 Landfill 

h Allocation of Housing & Food Pay- 
roll  Deductions GAD R-l^ 656 F 1968 - 1973 .5 3/78 Landfill 

5 Daily Travel Log MV-1, 
Mileage Reports  MV-2 
Western  Md.   Center Mo.   Mileage Repc 

656 

rts 

F 
F 
F 

1972 - 1973 
1962 - 1973 
1967 - 1973 .5 3/78 Landfill 

6 Employee Expense Accounts,  now DHMI -1 656 F 1963 - 1970 .5 3/78 Landfill 

7 Food Reports,   DBFP 656 F 1962 - 1975 .5 3/78 Landfill 

8 Exception Time  Reports & records 
substantiating changes. 

 ^   

656 E 1974 .75.76 Jf.5 V78 Landfill 

I hereby certify that the above listed records were disposed of as indicated. 

Assistant Superintendent 

Title 

June 15,  1978 
Dote PS-789 

DGS-RM-2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Refcords Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

je_fcO-P-0-3 ALA H-&- CERTI FICATE   OF    RECORDS    DESTRUCTION 

Clifton T. Perkins Hospital Center  32.01.29 
Department of Health and Mental Hygiene 
Dorsey Run Road 
Jessup, Maryland 2079k  

Court County 

Sorlas 
No. 

Doscription of Records 
Include TitU and/or Form Number 

Inventory Records 
Materials & Supplies expendable 
Request for Purchase Forms 
Quarterly Request Forms 

Authorization 

Retention 
Sehed. No. 

h28 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 

1965   "    1975 

Volume 
(Cubic Feet) 

Date of 
Destruction 

5/15/78 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Burning 

Destruction Approved 

Date 

Rev. 1/78        DGS-RM-550-9 

Destruction Certification 

iMojaZ-    tU^t^ij Agency Buyer 6/19/78 
Signature of Court Official 

Martin Rosenthal 
Title Date 

Instructions for Preparation and Submission on Reverse Side 



INSTRUCTIONS FOR PREPARATION 

Prepare in duplicate. Leave columns Date of Destruction, Method of 
Destruction, and Destruction Certification blank until actual destruction 
has been completed by your office. 

Mail to the Records Management Division, Hall of Records Commission, 
Treasury Building, Room 302, Annapolis, Maryland 21401. 

The Records Management Division will forward the Proposal and 
Certificate of Records Destruction forms to the State Archivist for 
approval.  If the records proposed for destruction are considered by the 
State Archivist to be of archival value, arrangements will be made for 
transfer to "the Hall of Records. 

4. If the State Archivist approves the destruction, both copies will be 
signed and returned.  Upon receipt, indicate the date and method of 
destruction in the proper columns, and have the destruction certificate 
signed by a Court Official.  Retain one copy for your file, and forward 
the second copy to the Records Management Division at the above address. 

5. For your information: 

One letter-size file drawer =1.5 cu. ft. of records 
One legal-size file drawer =2.0 cu. ft. of records 



DEPARmENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

C E R T I F I C A T E       OF      RE CORDS      DISPOSAL 

r^k. 

Department of Health and Mental Hygiene 
Reporting Agency 

Mental Hygiene Administration, Southern Office 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. Description of Records 
Include Title and/or Form Number 

Fourteen (lU) file drawer size 
cartons of general office records. 
These materials contain no official 
documents. All official documents 
pertaining to the time period dur- 
ing which these files were develop 
ed are on record at the Mental 
Hygiene Administration, 201 West 
Prgston Street, Baltimore, Md. 
21201. 

Author! zation 
For Disposal 

Retention 
Sched. No. 

600 

Item 
No. 

18 

Inclusive 
Dates of Records 

Disposed of 

1971 - 1971; 

Volume 
(Cubic Feet) 

17 

Date of 
Disposal 

3/20/78 

Method of 
Disposal 

Regular trash 
collection 

I hereby certify that the above listed records were disposed of as indicated. 

Sanfbrd Bi&nen,   Ph.Tl.j  M.P.H. 
Signature 

Assistant Director, Southern Md.       3/21/78 
Title Date 

PS-789 

DGS- RM- 7 



^ 

Item 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Prince Frederick Post 
Reporting Agency 

Maryland  State Police 
Division or Bureau Of Reporting Agency 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal 

Schedule 
No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 

11-1 

12 

12-1 

13 

Per.   1 

1-1 
3 

4 

7 

8-1 

Status Reports 

Local Inspections 

Command Meeting Minutes 

Local Meeting Minutes 

MAP Legislative Com.Mtg.Min. 

Tpr.Activity & Leave Rpts 

Tpr Activity & Leave Summary 
Leave & Duty Schedule 

Overtime Authriz.&Comp. Leave 

Master Complaint Against Pers. 

Off Duty Use of Veh.Summary 

Weight Checks 

5 

1 yr 

3 yrs 

3 yrs 

1 yr 

1 yr 
1 yr 

3 yrs 

3 yrs 

1 yr 

1 yr 

647- 1972 

1976 

1974 

1973 

? 

1976 

1976 
1976 

1973 

1974 

1976 

1976 

Jan 78 

Jan 78 

Jan 78 

Jan 78 

Jan 78 

Jan 78 
Jan 78 

Jan 78 

Jan 78 

Jan 78 

Jan 78 

Destroyed 

Destroyed 

Destroyed 

Destroyed 

Destroyed 

Destroyed 
Destroyed 

Destroyed 

Destroyed 

Destroyed 

Destroyed 

N.   R.  Mowbray 

I hereby certify that the above listed records were disposed of as indicated. 

         2nd Lieutenant  3-7-78 
Signature Title Date 

F'o m ,U7 



CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Maryland State Police 
Reporting Agency 

Prince Frederick Post 
Division or Bureau «f Reporting Agency 

Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal • Schedule 
No. 

Item 
No. 

Fis  1 Working Fund 1 yr Uf- 1976 Jan  78 Destroyed 

1-1 K-9 Working Fund 1 yr 1976 Jan 78 Destroyed 

2 Invoices  for payment 1 yr 1976 —- Jan 78 Destroyed 

3 Budget Request Authorization 5 yr 1974 FY Jan 78 Destroyed 

3-1 Capital Eq.Inventory &  Impvmt. 3 yr 1974 Jan  78 Destroyed 

3-2 M/V Accessories  Inventory 3 yr 1974 Jan 78 Destroyed 

3-3 Ord.   Equip.Inventory 3 yr 1974 Jan 78 Destroyed 

3-# Tactical  Eq.   Inventory 3 yrs 1974 Jan  78 Destroyed 

Ops 
1 M/V Admin. 1 yr 1976 Jan 78 Destroyed 

2 Tpr.Appl.Invest. 3 yrs 1974 Jan 78 Destroyed 

3 Warrants 1 yr 1976 Jan  78 Destroyed 

^mudX 
N.  R.  Mowb ray 

hereby certify that the above listed records were disposed of as indicated. 

  2nd Lieutenant   
Slgna 

3-7-78 
Title Date 

Form  ^,7 



CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Maryland State Police 
Reporting Agency 

Prince Frederick Post 
Division or Bureau Of Reporting Agency 

Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal • Schedule 
No. 

Item 
No. 

3S 

-1 Warrant Case Asgmt Log 

Appl.   to  purchase or Transfer 

5 yrs 647- 1972 Jan 78 Destroyed 

Pistol/Revolver 1 yr 1976 Jan 78 Destroyed 

Handgun Permit  Log 3 yrs 1973 Jan  78 Destroyed 

Crim.and/or other Summons 1 yr 1976 Jan  78 Destroyed 

5-1 Crim.   and/or other  Sum.Log 

Complaint Control Ledger 

5 yrs 

3 yrs/ *t>f*U 

1972 

1974 

Jan  78 

Jan  78 

Destroyed 

Sent  to  St.Rcd.Ct 

'• 
Complaint Control Card 1 yr 1976 Jan 78 Destroyed 

Incident Reports 3 yrs 1974 Jan  78 Destroyed 

Crim.Investigation Rpt 5 yrs 1972  susp. Jan 78 Sent   to Rcd.Ctr. 

5-1 Missing Person 3 yrs 1974 Jan  78 Destroyed 

3-1 Vehicle Rpts 3 yrs 1974 Jan  78 Destroyed 

WfZMJl hereby certify that the above listed records were disposed of as indicated. 

N.  R.  Mowbray JTl 
Signature 

2nd Lieutenant 
Title 

3-7-78 
Date 

F'o rm hi 



Item 

27 

35 

36 

36-1 

36-2 

37 

40 

41- 

41-2 

41-3 
41-7 

50 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Maryland  State Police 

Description of Records 
Include Title and/or Form Number 

M/V Inventory Log 

Accident Rpts 

Citation Book Iss.Cont.Ledger 

Traffic Git. Cont. Ledger 

Traffic Cit. Transm.Form 

Warnings 

Speed Device Arrest Data 

Driving While Intoxicated Cases 

Alcohol Influence Summary 

Breathalyzer Inst.Rpt. 
Breathalyzer log 

Criminal Arrest 

Reporting Agency 

PRINCE FREDERICK POST 
Division or Bureau Of Reporting Agency 

Authorization 
For Disposal 

Schedule 
No. 

3 yrs 

3 yrs 

3 yrs 

3 yrs 

3 mo 

30 day^ 

3 yrs 

3 yrs 

1 yr 

1 yr 
3 yrs 

5 yrs 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

1974 

1974 

1974 

1974 

Oct 1977 

Dec 77 

1974 

1974 

1976 

1976 
1974 

1972 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 

Jan 78 destroyed 

Jan 78 Destroyed 

Jan 78 Destroyed 

Jan 78 Destroyed 

Jan 78 Destroyed 

Jan 78 Destroyed 

Jan 78 Destroyed 

Jan 78 Destroyed 

Jan 78 Destroyed 

Jan 78 Destroyed 
Jan 78 Destroyed 

Jan 78 Destroyed 

/U£ /imu&t 
N.  R.  Mowbray 

hereby certify that the above listed records were disposed of as indicated. 

2nd Lieutenant 
Signature 

3-7-78 
Title Date 

form   ^.7 



Item 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted  to  the  Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Maryland State Police 
Reporting Agency 

Prince Frederick Post 
Division or Bureau M Reporting Agency 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal 

Schedule 
No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

Volume 
(Cubic or 

linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 

Crim. Arrest Unsupported by BI # 

Crim. Arrest (Juveniles) 

Property Records Open 

Property Held Form Control Leg. 

MSP Evidence Log 

Requisitions clsd - non.cap.equip 

M/V Operation Rpts 

5 yrs 

5 yrs 

1 yr 

5 yrs 

5 yrs 

6 mo 

1 yr 

*7- 1972 

1972 

1976 

1972 

1972 

Jul 77 

1976 

Total- 

U,? cu. ft. 

Jan 78 

Jan 78 

Jan 78 

Jan 78 

Jan 78 

Jan 78 

Jan 78 

Destroyed 

Destroyed 

Destroyed 

Destroyed 

Destroyed 

Destroyed 

Destroyed 

N.   R.  Mnwhray 

IJiereby certify that the above listed records were disposed of as indicated. 

2nd Lieutenant 3-7-78 
Signature Title Date 

form  foi 



HR-RM-2   (Rov. 2/74) 

DEPARTMENT OF GENERAL SERVICES 
Hqll of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF      RECORDS      DISPOSAL 

Maryland State Police 
Reporting Agency 

Barrack  "J",  Annapolis 
Division or Bureau 

Description of Records 
Include Title and/or Form Number 

OPS  3 

OPS  50 

J3-5100  -  8137 
AP3-1029  -  8597 
J3-8598  -  9138 
J3-7911  -  10076 
J3-8328  -  10677 
J3-9135  -  9313 

A-2195 
J-138  - 
J-1000 
J-2131 
J-2541 
J-3018 
J-352i 
J-4058 
J-4680 
J-5320 

- J2130 
1710 

- 1755 
- 2540 
- 3017 
- 3520 
- 4057 
- 4679 
- 5260 
- 5750 

Authorization 
For Disposal 

Retention 
Schod. No. 

#646 

Item 
No. 

Inclusive 
Dotes of Records 

Disposed of 
Volume 

(Cubic Feet) 

Submit in Duplicate 

Retain one copy and forward 
original to above address 

Date of 
Disposal 

Method of 
Disposal 

9 cubic  ft. 

15  cubic  ft,,   8-24-77 

8-24-77 Landfill 

Landfill 

I hereby certify that the above listed records were disposed of as indicated 

L.   Morris F/Sgt. 
Signature 

8-24-77 
Title Dote 

PS-.788 



/? 

DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS      DISPOSAL 

Dept» of Public Safety & Correctional Services 
Reporting Agency 

Patuxent Institution 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Author! zation 
For Disposal Inclusive 

No. Description of Records Dates of Records Volume Dote of Method  of 
Include Title and/or Form Number Retention 

Sched. No. 
Item 
No. 

Disposed of (Cubic Feet) Disposal Disposal 

1 Inmate Base Files 326-A 2 1/6? thru 12/6? 1 5-2-78 Recycled 

I hereby certify that the above listed records were disposed of as indicated. 

Zh/^t ^^ra-.M , JT-X? - ^ 
Date 

PS-789 

DGS- RM- 2 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 
To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Department of Licensing & Rdgulation 
Reporting Agency 

Insurance 
Dtvtaion or Bureau Of Reporting Agency 

Item 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 

Schedule 
No. 

Item 
No. 

of 
Disposal 

1 1974  Insurance Companies  Correspon- 
dence and Misc.   Correspondence 

612 3A 1/1/74  - 12/31/74 10 cu.   ft. 1/4/78 Destroyed  in 
Agency 

I hereby-certify that the above listed records were disposed of as indicated. 
Dorothy Garriques,   Secretary  to 

_       isKsrjbf/^-)^ Asst.   Commissioner-Exam.   & Property 

Title 
1/4/78 

Oat* 



HR-RW-2   (Rev. 2/74) 

PGC#   1355     8/75 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 
Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       O F       RECORDS       DISPOSAL 

Distribution: 
White - Hall Of Records 
Canary - Records Manager 
Pink  - Records Center 
Gold  - Department/Agency 

Sheriff's ftepartrnpnt. 
Reporting Agency 

Division or Bureou 

No. Description of Records 
Include Title and/or Form Number 

Author! zation 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

{Cubic Feet) 
Dote of 

Di sposal 
Method of 
Disposal 

Jail Records of Former Inmates 

(Abbey, Glenda - Zulu, Matasha) 

C-321 January 1 
31,  1976 

Dec. 

I hereby^e^pJtify that the above lifted records are available for immedi at 2 

^/.^"ignaturg Titl 
£Q£££ 

disposal. 

Shredded after 
microfilming 

-—•  X^' 

Date 
^^/^ 

Howard V. Dove, Jr. 
Signature 

I hereby certify that the above listed records were disposed of as indicated. 

Chief, Admin. Services Div. 
TitU 

ye/?? 
Data 

PS- 78B 



HR-RM-2 (Rev. 2/74) 

PGC# 1355  8/75 

^ 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 

Records Management Division 

Treasury Building, Rm. 305 

Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

Distribution: 
White - Hall Of Records 
Canary - Records Manager 
Pink  - Records Center 
Gold  - Department/Agency 

Licenses & Permits 
Reporting  Agency 

Permits Section 
Division or Bureau 

No. Description of Records 
Include Title and/or Form Number 

Author! zation 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Indus ive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

Building Inspection Records C-269 1971 

.<* I hereby certify that the above lis 

•r 

:ed recorqs are avaible for immediate qisposal 

DATE 

Landfill after 
microfilming 

J I hereby certify that the above listed records were disposed of as indicated. 

Signature 
Chief.  Admin. Sen/.  Hi v. 

Title Dot. 
PS- 789 



Form ER-IUJ 2 

CERTIFICATE G? rj;CC?vD3 DISPOSAL 
To Be Submitted to ths Records Management Division 

HALL OF RECORDS COMMISSION 
STATE O? MARYLAND 

Item 
No. Description of Records 

Include Title and/or Form Number 

Multiphasic Reoors 
Patients Records 

Authorization 
For Dispoia] 

Schedule 
No. 

Item 
U'o. 

Queen Anne's -County Health Dept. 
ncportlajf Agency 

.. Ttept. of Health & Mental Hygiene 
Division or Bureau cf Reportlntf Agency 

Inclusive 
Dates of Rccordj 

Deposed of 

Volume 
# (Cubic or 

Linear Feet) 

8 lbs. 
15 lbs. 

/ ec^.^z/' 

I hereby certify that tho cbova licted records .vcro dlrpcccJ cf aa indicated. 

Date 
of 

Duposal 

1-26-78 

Method 
of 

Disposil 

Burned 



S^-yfT^t^ %it ^•'^'••^y-: ^^Jt'sffr 

Form HH-RM 2 

^ff^^-.^ «^.'^?*!»^?<i9!^K»"^^^lFS^^ 

qERTIFIGATE OF RECORDS DISPOSAL 
To Be Submitted to the Records Management Division 

HALL OF RECXJRDS COMMISSION 
STATE OF MARYLAND 

QUEEN ANNE'S COUNTY HEALTH DEPARTMENTT 
Reporting Agency 

Division or Bureau of Reporting Agency 

Item 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 
For. Disposal 

Schedule 
No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

Volume 
# (Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 

Old records which included 
general office correspondence 
all destroyed in accordance 
with record retention guide- 
lines. 250 lbs. 

I hereby certify that the above listed records were disposed of as indicated. 

Kay H.  Starkey  Office Secretary II 
SJeftatoro TiUo 

1/6/78 burning 

1/9/78 
Sate 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

ANNE  ARUNDEL  COUNTY 
Reporting Agency 

STATES   ATTORNEY 

No. 

3 

Division or Bureau 

Description of Records 
Include Title and/or Form Number 

Criminal   Case  Files 

a. 5064-5339 
b. 5542-5824 

• c.  13,330-15,059 

Juvenile Case Files. 

a. 68-1 to 68-473 
b. 69-1 to 69^864 
c. 70-1 to 70-968 
d. 71-1 to 71-971 
e. 72-1 to 72-434 
f. 73-1 to 73-476 

Fatal Files 

Criminal Appeal Files 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Authorization 
For Disposal 

Retention 
Sched. No. 

C-472 

C-472 

Item 
No. 

C-472 

C-472 

Inclusive 
Dates of Records 

Disposed of 

1968-1973 

1968-1973 

Volume 
(Cubic Feet) 

45 cu.ft. 

68 cu.ft. 

Date of 
Disposal 

6/15/78 

6/15/78 

2 

1 

1968-1973 

1968-1973 

3 cu.ft. 

5 cu.ft. 

6/15/78 

6/15/78 

Method of 
Disposal 

Pulp Processing 

Pulp Processing 

Pulp Processing 

Pulp Processing 

I hereby certify that the above listed records were disposed of as indicated. 

Ignature Title ^ PS-789 

DGS- RM-2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

BALTIMORE COUNTY OFFICE OF CENTRAL SERVICES 
Reporting Agency 

RF.nnTmq  MANAftKMFNT  nTVTSTON  
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Dote of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

1m Industrial Development - 1976 
Prospetus, Offical Statement 

non - record 1976 5 2/21/78 landfill 

2* Finance - Metro, and Capital 
Improvement Closed Job Order 
Folders - 5-1-1100 thru 5-1-1299 
and 5-2-1 thru 5-2-179 

C-292 5 1959-70 2 2/21/78 landfill 

3. Finance - Revenue - Recreation 
and Parks Cash Receipt Ticket 
and reports 

C-326 ikxvk July thru Dec 
197U 

9 2/21/78 landfill 

iu Finance-Revenue- Landfill Tickets, 
Tapes and Work Orders 

C-U2U 2 July 197U thru 
Feb 1975 

15 2/2l/fJ8 landfill 

5. Finance- Working Capital 
Distributions, Detail and 
Summary 

C-282 1 July thru Dec 
197U 

3 2/21/78 landfill 

6, Finance-Revenue- Cashier's Tapes 
and Posting Proof 

C-287 8 July and Aug. 
197U 

1 2/21/78 landfill 

^ 
ce^K^d- 

Signature /i 

I hereby certify that the above listed records were disposed of as indicated. 

Title /     Do/ PS-789 
DGS- RM- 2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

BAT.TTMCfflF, RffllNTY OFFICE OF CENTRAL SERVICES 
Roportlng Agency 

RF.cnRDS MANAGEMENT DIVISION  
Division or Bureau 

PREPARE IN DUPLICATE 

Retain ons copy and forward 
original to above address 

hereby certify that the above listed records were disposed of as indicated. 

Title 
<2/*«m 

X 

Description of Records 
Include Title and/or Form Number 

Author 
For Dl 

izotlon 
spotal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

7. Finance-Revenue- Lein Certificates 3     C-287 9 July 197ii thru 
Jan. 1975 

33 2/21/78 landfill 

8. Finance-Revenue- Transfer Tax 
Invoices 159190 thru 16U#9 - 

C-287 12 Jun, thru Dec 
197U 

1 2/21/78 landfill 

?•' Finance-Revenue- Cashier's Deposi 
Slips 

;      C-287 m July thru Dec. 
197U • 

1 2/21/78= landfill 

10 Finance-Revenue- Constr. Loan 
Status and Billing Reports 

C-287 15 Jun. 1973 thru 
Dec. 197U 

a 2/21/78 landfill 

11. Finance-Revenue- Central Billing 
Invoices 878OO thru 100900 

C-287 17 1972 2 2/21/78 landfill 

12>. Finance-Revenue- Cashiers 
Miscellaneous General Files 

C-287 18 1969 thru 197U 3$ 2/21/78 landfill 

13. Jury Commissioner- Jury- 
Qualification Forms 

C-376 1 1973 a. 2/21/78 landfill 

PS-789 
•GS-RM-2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS      DISPOSAL 

BALTIMORE COUNTY OFFICE OF CENTRAL SERVICES 
Reporting Agency 

RECORDS MANAGEMENT DIVISION  
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title and/or Form Number 

Authoriiotion 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume       j 
(Cubic Feet) 

Date of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

Hi. Finance- Cost and Computation- 
Property File Transaction 
Journal 

C-388 1 June thru 
Nov.. 197U 

2 2/21/78 landfill 

15. Health Dept. - Patient Discharge 
Papers and Inactive & Deceased 
Nursing home Application 

C-600 23 1971-72 13 2/21/78 landfill 

16. Central Services- Purchase 
Orders 

C-325 1 1972 25 2/21/78 landfill- ; 

17. Assessments- Notice of Hearings C-316 13 1971-72 22 2/21/78 landfill 

18. Finance- Employees- Retirement 
Payroll Submittal Sheet 

C-391 2 1970-1971 2 2/21/78 landfill 

19. Finance— Employees Retirement 
Annuity Savings Cards 

C-391 1 1971 U 2/21/78 landfill 

20. Finance- Employees Retirement C-293 1 1971 3 2/21/78 landfill 

I hereby certify that the above listed records were disposed of as indicated. 

Title 
j/stf/Tf 

PS-789 
DGS- RM-2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rrn. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

Baltimore County Department of Public Works 
Reporting Agancy 

Division of Highway Inspection 
Division or Bureau 

PREPARE IM DUPLICATE 

Retain one copy and forward 
original to above address 

No. 

1. 

Description of Records 
Include Title and/or Form Number 

Contracts 6^06 through 6555 

Contracts 660h through 6651 

Contracts 6702 through 6750 

Authorisation 
For Disposal 

Retention     | Item 
Sched. No.    I No. 

C 379 

C 379 

C 379 

1,2,3 

1,2,3 

1,2,3 

Inclusive 
Dates of Records 

Disposed of 

Jan - Dec 1965 

Jan - Dec 1966 

Jan - Dec 1967 

Volume 
(Cubic Feet) 

2 

2 

10 

hereby certify thai the above listed records were disposed of as indicated. 

hrv-^t' O^'Pf^ 

Date of 
Disposal 

Feb. 78 

Feb. 78 

Feb.  78 

a-sz^. 
Signotur 

^W/, Hi^uuuf lnsf*^n     Z-hzrht 
Title f Dote 

Method of 
Disposal 

Land Fill 

Land Fill 

Land Fill 

PS-789 
DOS-RM- 2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Ccmmission 

Records Management Division 
Treasury Building, Rtn. 305 
Annapolis, Maryland   21401 

CERTIFICATE       O F      RECORDS      DISPOSAL 

Reporting Agency 

Division or Bureau 

PREPARE IN DUPLICATE 

R«toin one copy and  forward 
original to above address 

No. 

/ 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal 

Retention 
Sched. No. 

^-377 

Ireni 
No. 

/ 

Inclusive 
Dotes of Records 

Disposed of 
Volutte 

(Cubic Feet) 

/96>2rJ?7U^hy 40 c.*- 

Date of 
Disposal 

Method of 
Disposal 

V 

o/i.  

I hereby certify that the obove^lisiwf records were disposed of as indicated 

WJJ^ PS-789 
COS- nu. 2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis,, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

c& 

J$/9JLT//I</O/££  Co oAyr/ /s^fZ' <?/- /ts&t/e Ud/WS 
Reporting Agency 

No. 

/ 

Division or Bureau 

Description of Records 
Include Title ond/or Form Number 

JfOAM P/Z/t/jO 

Authorization 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

C-377 / 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Inclusive 
Dates of Records 

Disposed of 

/^ro^^^J 

Volume 
(Cubic Feet) 

44)c.£ 

Date of 
Disposal 

Method of 
Disposal 

Pi&yjm'U^&^h 

I hereby certify that the above iisied records were disposed of as indicated 

Date 
PS-789 
DCS- "M. 2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE      O F       RECORDS      DISPOSAL 

BALTIMORE COUNTY OFFICE OF CENTRAL SERVICES 
Reporting Agency 

RECORDS MANAGEMENT DIVISION  
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dotes of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

1. Public Works-Engineering 
Developers Inactive Sub-Division 
Files 

C-U56 1 thru 6 1966-70 52 9-1U-77 Landfill 

2. Finance-Revenue —   Application for 
Tax Credit for Aged 

C-316 19 1973-71* 10 9-21-77 Shredded/ 
Landfill 

3. Finance-Payroll - Employees 
Earnings Records 

C-308 1 197U-75 29 10-7-77 Microfilmed/ 
Shredded/Landfi 

k.s Finance-Revenue - Cashiers Book- 
keeping Machine Cards 

C-292 2 196U-70 2 lO-lLi-77 Shredded/ 
Landfill 

5. 
- 

Executive Office - General Files 
and Correspondence 

C-30S 1 1975-77 1 10-19-77 Microfilmed/ 
Shredded/Landfi 

6.. Finance-Payroll - General Incre- 
ment and Cost of Living Journals 

C-396 1 July 1967 2 10-27-77 Shredded/ 
Landfill 

7. Finance-Payroll - Payroll Control 
and Attendance Journal 

C-308 2 and 3 1967 Uo 11-18-77 Shredded/ 
Landfill 

I hereby certify that the above listed records were disposed of as indicated. 

Records; Management Assistant l-U-78 

Title Date PS-789 

DGS-RM-2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

BALTIMORE COUNTY OFFICE OF CENTRAL SERVICES 

Reporting Agency 

RECORDS MANAGEMENT DIVISION  
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dotes of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

8. State's Attorney - Criminal Case 
Files 

cJao 1 1966 8 12-28-77 Shredded/ 
Landfill 

hereby certify that the above listed records were disposed of as indicated. 

Records Management Assistant 
Title 

l-U-78 
Date 

PS-789 

DGS- RM-2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 

Treasury Building, Rm. 305 

Annapolis, Maryland   21401 

CERTIFICATE O F RECORDS       DISPOSAL 

Baltimore County    Police Depairtment 
Reporting  Agency 

Services Division   
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title ond/or Form Number 

AuthoriTation 
For Disposal Inclusive 

Dates  of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

Offense Reports 

Form # 108 

C 192 1 6-14-72 

to 
6-28-73 

A 510000 
to 

A 735299 

113 9-2-77 Micro 
Filmed 

Then 
Burned 

-^rte^'U). reby certify that the above listed records were disposed of as indicated. 

Captain 9-8077 
Slgnotui" Titlo f)ats 

PS-7 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS      DISPOSAL 

BALTIMORE COUNTY POLICE DEPARTMENT 
Reporting Agency 

SERVICES DIVISION     
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title ond/or Form Number 

Author! zation 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic  Feet) 

Date  of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

OFFENSE REPORTS 

FORM # 108 

C 192 1 6-28-73 
to 

10-27-73 

A 735300 

to 

A 817799 

42 12-16-77 Microfilmed 

then 
Burned 

I hereby certify that the above listed records were disposed of as indicated. 

CAPTAIN 12-20-77 

Titlf Pats 
PS-785 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

BALTIMORE COUNTY. MARYLAND 
Roporting Agency 

Central Services - Records Management 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title ond/or Form Number 

Author 
For D 

ization 
sposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

1 Finance - Revenue - Paid Tax Bill 
Collectors Copy- 

C-287 2 1970 - 71 20 5/13/77 ShreddedAand- 
fill 

2 Finance - Payroll - Employees 
Earnings Records 

C-308 1 1971 I 1972 
& 1973 

h$ 7/15/77 Microfilmed/ 
shredded/land- 
fill 

.3 Finance - Revenue - Golf Tickets 
and Reconciliation Sheets 

C-326 1& 2 Nov. 1973 thru 
June 197^ 

6 8/8/77 Landfill 

h Finance - Revenue - Landfill 
Tickets,  tapes & transactions 

C-U2U 2 Feb. 197U thru 
June 197U 

12 8/8/77 Landfill 

$ Finance - Working Capital Funds 
Monthly IBM Sheets 

C-382 1 Dec. 1973 thur 
June 197U 

3 8/8/77 Landfill 

6 Finance - Revenue Division S-3 
Assessement Changes 

C-287 k 1971 - 72 2 8/8/77 Landfill 

7 Finance - Revenue Division 
Cashiers Validation & Proof 
Tapes 

C-287 8 1973 - 7U 6 8/8/77 Landfill 

I hereby certify that the above listed records were disposed of as indicated. 

<zca£b>S    ///Gr. :    /feys /, 
Title PS-789 

DGS- RM-2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE      OF       RECORDS      DISPOSAL 

BALTIMORE COUNTY,  MARYLAND 
Reporting Agency 

Central Services - Records Management 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title ond/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

8 Finance - Revenue - Duplicate 
Lein Certificates 

C-287 9 Nov. 1973 thru 
July 197U 

U 8/8/77 Landfill 

9 Finance - Revenue - Transfer Tax 
Records 

C-287 12 Jan. thru June 
197U 

1 8/8/77 Landfill 

10 Finance - Revenue - Cash Slip 
Receipts for Permits and other 
Accounts 

C-287 13 July 1973 thru 
June 197U 

u 8/8/77 Landfill  . 

11 Finance - Revenue - Deposit Slips 
and Credit Memos 

C-287 Ik July 1972 thru 
June 197U 

3 8/8/77 Landfill 

12 Finance - Revenue - Construction 
Loan Reports & Journals 

C-287 15 July 1972 thru 
June 197U 

3 8/8/77 Landfill 

13 Finance - Revenue - Central Bill- 
ing Account Printouts 

C-287 17 June 1969 thru 
May 1972 

2 8/8/77 Landfill 

1U Finance - Revenue 
General Files 

C-287 18 July 1971 thru 
June 197U 

9 8/8/77 Landfill 

I hereby certify that the above listed records were disposed of as indicated. 

AzcpeAs ///bT. /IssreT; 
Title 

g/gy/7 7 
PS-789 

DGS- RM-2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

BALTIMORE COUNTY,  MARYLAND 
Reporting Agency 

Central Services - Records Management 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title and/or Form Number 

Author 
For D 

ization 
sposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

15 Finance - Cost & Computation 
Property File Transaction 
Journal 

C-388 1 Jan.   - May 197U l 8/8/77 Landfill 

16 Central Services - Vehicle 
Repair Orders 

C-282 3 1972 - 73 12 8/8/77 Landfill 

^ Finance - General Fund Vouchers C&95 1 1966 - 67 57 8/8/77 Landfill 

18 Assessment Notices c-316 5 1970 - 71 6 8/8/77 Landfill 

19 Central Services - Purchase 
Orders 

C-325 1 1971 ".B 8/8/77 Landfill 

20 Central Services - Sub-order 
Releases 

C-325 3 1967 - 72 15 8/8/77 Landfill 

21 Central Services - Contract 
Awards 

c-325 6 1961 - 1970 12 8/8/77 Landfill 

I hereby certify that the above listed records were disposed of as indicated. 

Title D<fte PS-789 

DGS- RM-2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 

Treasury Building, Rm. 305 

Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

Baltimore County Police Department 

Reporting Agency 

Services Division  
Division or Bureou 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. Description of Records 
Include Title and/or Form Number 

Author! zation 
For Disposal 

Retention 
Sched. No. 

Iten 
No. 

Indus ive 
Dotes of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Dis posal 

1 
2 
3 

k 
S 
6 
7 
8 
9 

Non Record Material 

Data Processing ( Xerox Copies) 
Pay Roll Printouts 1966-1970 
Accident Summary Books 1951-1961 

(10 Books ) 
Inactive Apsplicant Folders 
Outgoing APB's 1971 to 1975 
Cancelled Autos 
Chief of Police Files 1970 back 
T 2 Printouts 
Miles Logs 

1966 - 1970 
1951 - 1961 

12 
6 

1971 to 1975 
14 

9 
1 

Prior to 1971 
1974-1975-1976 
1972-73-74-76 

19 
24 
14 

3-24-77 Burned 
II u 

11 II 

II II 

It II 

11 II 

It 11 

II It 

II II 

^57^*4-: 
y certify that the above listed records were disposed of as indicated. 

Captain 3,-28-77 

Till' 



^$3 DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

Baltimore County Police Department 
PREPARE IN DUPLICATE Reporting Agency 

Servieva Dibriflfi.on Retain one copy an 
original to above a 

d forward 
ddress 

Division or Bureau 

Authorization 

Description of Records 
Include Title and/or Form Number 

For Disposal Inclusive 
Dotes of Records 

Disposed of 
Volume 

(Cubic Feel) 
Date of 

Disposal 
Method of 
Disposal No. 

Retention Item 
Sched. No. No. 

Non Record Material 

1 Dockets  (  79100 to 98000 ) 5 4-1-77 Burned 

2 Public Gathering Permits    ( 1973 ) 1973 2 4-1-77 Burned 

3 Check Passer Flyers  (  old  ) 1 4-1-77 Burned 

It Ballots for Advisory Board (1976) 1976 1 4-1-77 Burned 

5 Receipts for Reports (  1971 tol97^ ) 1971 to 197U 2 4-1-77 Burned 

6 Tag files for 1973 and 1974 1973 & 197U 1 4-1-77 Burned 

7 Intelligence Reports 17 4-1-77 Burned 

8 Papers from John Metzger 3 4-1-77 Burned 

9 Print Outs    1973 1973 1 4-1-77 Burned 

10 IIR's        1973 C288 6 1973 1 4-1-77 Burned 

 —^ ^-r-^ ^/£^J/i/"7)                                                     £t<.cfitn .     wiHtiMe* '    HS,t>'&'**'? 

/^~^*'&**^f^/^(f/   1 /       1 hereby certify that the above listed rt :ords were disposed of as indicated. 

ain 4-4-77 

; • 31 e 
—_ - PS-789 

DC T, . - 



•DEPARTMENT OfefiENERAL SERVICES 
•   Hall of Recqtds Commission 

Records Management Division 

Treasury Building, Rm. 305 

Annapolis, Maryland   21401 

CERTIFICATE       OF       R E C O R D S       DISPOSAL 

Baltimore County Police Department 
Reporting  Agency 

Services Division 
Division or  Bureau 

PREPARE IN DUPLICATE 

Retain one copy ond forward 
original to above address 

No. Description of Records 
Include Title ond/or  Form Number 

Offense Reports 
Form 108 

Accident Reports 

Field Interrogation Reports 
FIR's 

Authorization 
For Disposal 

Retention 
Sched. No. 

C 192 

C192 

C 192 

Item 
No. 

7 

6 

Inclusive 
Dotes  of Records 

Disposed of 

11-16-71 
to 

6-14-72 
A 385900 

to 
A 509999 

Year 1973 

Years 1973 
1974 
1975 

Volume 
(Cubic  Feet) 

62 

7 

12 

eby certify that the above listed records were disposed of as indjeated. 

t&Z&p&k- 
Captain 3-28-77 

Dote of 
Disposol 

3-24-77 

Method  cf 
Di S posoi 

3-24-77 

3-24-77 

Microfilmed 
then burned 

Burned 

Burned 

PS- 789 



I '-•"    V DEPARTMENT C%.GENERAL SERVICES 
•   Hall of Recwds Commission 

Records Management Division 

Treasury Building, Rm. 305 

Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

Baltimore County Police Department 
Reporting  Agency 

Services Division ' 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. 
Description of  Records 

Include  Title  ond/or   Form Number 

"Nor Report" Dispatch Cards 

Closed Warrant Control 
Correspondence 

Authorization 
For Disposal 

Retention 
Sched. No. 

C399 

C 399 

Item 
No. 

1 

Ik 

Inclusive 
Dates  of Records 

Disposed  of 

1975 & 1976 

Criminal 
CN #  57000 to 

IkkOO 

Traffic 
CN# 0001 to 1000 

Parking 
CN # 0001 to k300 

Volume 
(Cubic  Feet) 

20 

11 

I hereby certify that the above listed records were disposed of os indicated. 

^^^^  
Captain 3-28-77 

riote 

Dote of 
Di sposol 

3-24-77 

3-24-77 

Method  of 
Dis pos ol 

Burned 

Burned  



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS      DISPOSAL 

BALTIMORE COUNTY.  MARYLAND 
Reporting Agency 

OFFICE OF CENTRAL SERVICES, RECORDS MANAr.EM^T DIVISION 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic  Feet) 
Date of 

Disposal 
Method of 
Dis posal 

3 

U 

6 

State's Attorneys;   Criminal 
Gases U899 (N)   thru 63^8 (N) 

Dog License Certificates 

Finance - Revenue - Recreation & 
Parks Golf Course Tickets 

Jury Commissioner - Juror 
Qualification Forms 

Finance - Revenue 
Transactions 

Landfill 

Finance - Working Capital Funds 
Monthly IBM Runs 

C-UlO 

C-378 

C-326 

C-376 

C-h2h 

C-382 

1965 

1^2 

1972 

Sept. thru Dec, 
1973 

1972 

Oct. 1973 thru 
March 197U 

July thru Dec. 
1973 

k 

7 

3 

2/1/77 

3/7/77 

3/7/77 

3/7/77 

3/7/77 

3/7/77 

Shredded/ 
Landfill 

Landfill 

Landfill 

Landfill 

Landfill 

Landfill 

I hereby certify that the above listed records were disposed of as indicated. 

(^^u/^^r-T-^^^^s  Records Management Officer 3/8/77 
Signature Title Dote 

PS-789 

DGS-RM-2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

Baltimore County, Maryland 
Reporting Agency 

Office Of Central Services, Records Management Division 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Dote of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

7 Finance - Revenue - Cashier Tapes C-287 8 July - Aug.  1973 1 3/7/77 Landfill 

8 Finance - Revenue - Lein 
Certificates 

C-287 9 Sept - Nov. 1973 1 3/7/77 Landfill 

9 Finance - Revenue - Deposit Slip 
Copies 

C-287 Hi July - Dec. 1973 1 3/7/77 Landfill 

10 Finance - Revenue - Construction 
Loan Reports & Journal 

C-287 15 April - Nov. 1973 1 3/7/77 Landfill 

11 Finance - Revenue - Duplicates 
of Cycle Refund Checks 

C-287 16 July 1972 - 
Sept. 1973 

1 3/7/77 Landfill 

12 Finance - Revenue - Central Bill- 
ing Invoices 53700 - 88200 

C-287 17 1968 - 1971 3 3/7/77 Landfill 

13 Finance - Revenue - General Files 
Cancelled Bid Deposit Forms 

C-287 18 1973 1 3/7/77 Landfill 

I hereby certify that the above listed records were disposed of as indicated. 

C^T^itC^r- 
Signature 

Records Management Officer 
Title 

3/8/77 
Date 

PS-789 
DGS-RM-2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

BALTIMORE COUNTY. MARYLAND 
Reporting Agency 

nVFTflF. OF CENTRAL SERVICES. RECORDS MANAGEMENT DIVISION 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

1U Finance - Cost & Computation 
Property File Transaction 
Journal 

C-388 1   : June - Dec. 1973 2 3/7/77 Landfill 

15 Finance - Revenue - Real,Personal 
& Corp. Trial Balances 

C-h2h 3 1966 - 1973 16 3/7/77 Landfill 

16 Finance - Revenue - Applications 
for Tax Credit for Aged 

C-316 19 1972 - 1973 8 2/18/77 Shredded/ 
Landfill 

17 Finance - Vouchers C-295 1 196^ - 1966 5U 2/15/77 Landfill 

18 Permits & License - Eating & 
Drinking Permits 

C-375 1 1973 2 2/15/77 Landfill 

19 Permits & License - Plumbing 
Permits Applications 

C-37S 12 1971 - 1973 3 2/15/77 Landfill 

C^Pt 

I hereby certify that the above listed records were disposed of as indicated. 

Records Management Officer        3/8/77 
Signature Title Date 

PS-789 
DGS-RM-2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

BALTIMORE COUNTY. MARYLAND 
Reporting Agency 

OFFICE OF CENTRAL SERVICES.   RECORDS MAMAflEMEMT DIVISIOH 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Author izotion 
For Di sposal Inclusive 

No Description of Records Dates of Records Volume Date of Method of 
include Title and/or Form Number Retention 

Sched. No. 
Item 
No. 

Disposed of (Cubic Feet) Disposal Disposal 

20 Finance - Retirement Systems 
Return of Contributions 

0-293 1 1969 - 1970 6 2/15/77 Landfill 

21 Finance - Retirement Systems 
Annuity Savings Cards and 
Death Benifits 

C-391 1 1969 - 1970 h 2/15/77 Landfill 

22 Central Services - Purchase 
Orders 

C-325 1 1970 23 2/15/77 Landfill 

23 States Attorney's District 
Court Cases 

Non - Record 1972 - 1975 $k 2/15/77 Landfill 

£^^g; 
I hereby certify that the above listed records were disposed of as indicated. 

Records Management Officer        3/8/77 
Slgnoture Title Date PS-789 

DGS-RM-2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

BALTIMORE COUNTY, MARYLAND 
Reporting Agency 

OFFICE OF CENTRAL SERVICES. RECORDS MANAGEMENT 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title ond/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

1 Bureau of Highway - Admin. Division 
General Accounting Records 

C-U35 1 196? - 1971 2 12/3/76 Shredded/ 
Landfill 

2 Finance - Cashiers - Monthly- 
Reports to Finance 

C-287 18 July 1969- June 
1971 

1 12/3/76 Shredded/ 
Landfill 

3 Finance - Payroll - Employee 
Earnings Records 

C-308 1 1970 13 12/23/76 MicrofiLmed/ 
ShredAandfill 

U Finance - Payroll Control Journals CS308 2f-& 3 1966 36 lAU/77 Shredded/ 
Landfill 

5 Finance - General Accounting 
General Increment Journals 

C-396 1 1966 3 1/1U/77 Shredded/ 
Landfill 

I hereby certify that the above listed records were disposed of as indicated. 

Signature ^fj/'" Date 
PS-789 

DGS-RM-2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 

Treasury Building, Rm. 305 

Annapolis, Maryland   21401 

C E R T I F I GATE       O F       RECORDS      DISPOSAL 

BALTIMORE COUNTY POLICE DEPARTMENT 
Reporting Agency 

SERVICES DIVISION 

No. 

Division or Bureau 

Description of Records 
Include Title and/or Form Number 

OFFENSE REPORTS 

FORM    108 

Author! ration 
For Disposal 

Retention 
Sched. No. 

fi 192 

Item 
No. 

Inclusive 
Dotes of Records 

Disposed of 

2-13-71 
to 

11-23-71 

A 222000 
to 

A 385099 

Volume 
(Cubic Feet) 

80 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Date of 
Disposal 

11-17-76 

y certify that the obpsas listed records were disn^ed of os  indicated. _ 

Captain 11-29-76 

Title Date 

Method of 
Dis posal 

Microfilmed 

then Burned 

PS-789 



Form 
^RM- 5 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

BALTIMORE COUNTY.MARYLATJD 
Reporting Agency 

Office of Central Services, Records Management Division 
Division or Bureau ef Reporting Agency 

Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
_ (Cubic or 

linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 
No. 

Schedule 
No. 

Item 
No. 

1 Plumbing Permits C-297 1 1970 thru 1971 3 Cubic Ft. Dec.   10, Land-fill 

Inspectors Copy (Blue) (3 Cartons) 
1976 

. ." 

- 

E
x

h
ib

it  5 

I hereby certify that the above listed records were disposed of as indicated. 

C/f^y^^^^T^ Records Management Officer /-/£--. 
Signature Title Date 

<£5>_£^4«^- 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS      DISPOSAL 

BALTIMORE COUNTY, MARYLAND 

Reporting Agency 

OFFICE OF CENTRAL SERVICES, RECORDS MANAGEMENT DIVISION 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dotes of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

8 Finance - Recreation & Parks 
Golf Tickets & Sheets 

C-326 1&    2 Aug.  thru Oct. 
1973 

1 10/6/76 Landfill 

9 Finance - Cost & Confutation Pro- 
perty File Transaction Journals 

C-388 1 11/72 - 5/73 2 10/6/76 Landfill 

10 Finance - Revenue - Const. Loan 
Reports 

C-287 IS 8/72 - 7/73 U 10/6/76 Landfill 

11 Tax Rolls - Real Property- 
District 1 thru 15 

C-287 1 1970 131 11A/76 Shredded/ 
Landfill 

12 Finance - Payroll Attendance and 
Control Journals 

C-308 2 & 3 1957 - 1965 33 11/5/76 Shredded/ 
Landfill 

13 Finance - General Increment &.< Cost 
of Living Increase Journals 

C-396 1 1962 - 1965 U 11/8/76 Shredded/ 
Landfill 

I hereby certify that the above listed records were disposed of as indicated. 

c^V. PS-789 
DGS- RM-2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

BALTIMORE COUNTY, MARYLAND 
Reporting Agency 

OFFICE OF CENTRAL SERVICES, RECORDS MANAGEMENT DIVISION 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Authorization 

Description of Records 
Include Title and/or Form Number 

For Di sposal Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
No. 

Retention 
Sched. No. 

Item 
No. 

Method of 
Disposal 

1 Finance - Payroll 
Employees Payroll Earnings State- 
ments 

C-308 1 1962 - 1969 7U 9/25/76 Microfilmed/ 
Shredded 

2 Finance - Working Capital Fund 
Monthly IBM Runs 

C-382 1 1972 - 1973 6 10/1/76 Shredded/ 
Landfill 

3 Finance - Misc. Const. Charge 
Forms 

C-287 15 5/70 - 5/73 1 10/5/76 Landfill 

k Finance - Revenue - Landfill 
Tickets & Sheets 

C-U2U 2 12/72 - 10/73 6 10/5/76 Landfill 

5 Finance - Duplicate Lien 
Certificates 

C-287 9 2/73 - 9/73 5 10/5/76 Shredded/ 
Landfill 

6 Finance - Revenue - Transfer Tax 
Records 

C-287 12 1966 - 1973 6 10/5/76 Shredded/ 
Landfill 

7 Finance - Revenue - Motel & Hotel 
Tax Invoices 

C-U2U 1 1965 - 1972 3 10/5/76 Landfill 

O&M&Js 

I hereby certify that the above listed records were disposed of as indicated. 

C&r&r- Title Dlte 
PS-789 

DGS- RM-2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

BALTIMORE COUNTY, MRYMND 

Reporting Agency 

OFFICE OF CENTRAL SERVICES, RECORDS MANAGEMENT DIVISION 

Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title and/or Form Number 

Author! zotion 
For Disposol Inclusive 

Dotes of Records 
Disposed of 

Volume 
(Cubic Feet) 

Dote of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Method of 
Disposol 

1 State's Attorney - Criminal Case 
Files 

c-lao 1 191*7 - 1961! 76 3/31/76 Shredded/ 
Landfill 

2 Office of Finance - Tax Bills 
Collectors Copy 

C-287 2 1969 - 1970 18 UA6/76 Shredded/ 
Landfill 

3 Finance - Revenue - Assessment 
Changes 

C-287 u l/6'8 - 8/71 li 9A/76 Shredded/ 
Landfill 

U Finance - Revenue - Cashier 
Tapes 

C-g87:; 8 7/71 - 6/73 5 7/1/76 Shredded/ 
Landfill- 

$ Finance - Duplicate Lien 
Certificate 

C-287 9 S/2U/72 - 2/23/73 6 5/10/76 Shredded/ 
Landfill 

6 Finance - Revenue - Cash Slips 
Building Permits              ^ 

C-287 13 7/71 - 6/73 7 9A/76 Landfill 
1 •   / 

.7 Finance - Cashiers Deposit Slips C-287 1U 7/71 - 6/73 5 7/1/76^- Landfill 

I hereby certify that the above listed records were disposed of as indicated. 

Signature 

.^cng^s /Tfewr   (Skg-^<^ 
Title Date 

PS-789 
OGS-RM-2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland  21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

BALTIMORE COUNTY,  MARYLAND 

Reporting Agency 

OWTGR OF CENTRAL SERVICES, RECORDS MANAGEMENT DIVISION 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inc 

Dates 
Dis 

Iusive 
of Records 
posed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

8 Finance - Central Billing 
Invoices 

C-287 17 1962 - 1970 15 5/28/76 Shredded/ 
Landfill 

9 Finance - Cashiers Tapes, 
Receipts and Deposits 

C-287 18 7/69 - 6/73 13 6/18/76 Shredded/ 
Landfill 

10 Finance - Closed J. 0. Capital 
Improvement Fund 

C-292 5 1956 - 1968 5 6/25/76 Shredded/ 
Landfill 

11 Finance - Property File 
Transaction Journal 

C-388 1 1/72 - 10/72 :.-3 6/29/76 Shredded/ 
Landfill, 

12 Public Works Time Sheets C-282 2 1971 - 1972 21 9/1/76 Landfill 

13 Finance - General Fund Vouchers C-295 1 1/6U - 6/65 78 9A/76 Landfill 

1U Central Services - Purchase Order s C-325 1 1969 31 9A/76 Landfill 

15 Central Services - Requisitions C-32S 2 1969 - 1971 21 9A/76 Landfill 

Signature 

I hereby certify that the above listed records were disposed of as indicated. 

L££ 
Title Date PS-789 

OGS-RM-2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

BALTIMORE COUNTY, MARYLAND 
Reporting Agency 

Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dotes of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

16 

17 

Recreation and Parks - Golf 
Course and Beach Tickets 

Finance - Revenue - Landfill 
Tickets and Sheets 

C-326 

C-U2U 

1&    2 

2 

1/72 - 9/73 

1/72 - 9/73 

27 

2U 

9/1/76. 

9A/76 

Landfill 

Landfill 

I hereby certify that the above listed records were disposed of as indicated. 

Signature Title Date PS-789 
OGS-RM-2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 

Treasury Building, Rm. 305 

Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS      DISPOSAL 

BALTIMORE COUNTY POLICE DEPARTMENT 
Reporting Agency 

SERVKSE DIVISION  
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title and/or Form Number 

Authori zation 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

No. 

Retention 
Sched. No. 

Item 
No. 

Method of 
Di sposal 

OFFENSE REPORTS. 
FORM    108 

C 192 1 3-30-70 

to 

8-10-70 

Micro film 

reels # 150 

to # 160 

29 4-23-76 MICRO FILMF,n 
THEN BURNED 

ereby certify that the above listed records were disposed of as  indicated. 

CAPTAIN 4-23-76 

Title Dote 
PS-  'S3 
iX ••     PI- 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

•Records Management Division 

Treasury Building, Rm. 305 

Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

BAL^L-iCRE COUNTY POLICE DEPARTI-ZSNT 
Reporting  Agency 

SERVICE DIVISION 
Division  or  Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original  to abovr address 

No. Description  of Records 
Include  Title  and/or   Form Number 

Authori lati on 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclus ive 
Dotes  of  Records 

Disposed  of 
Volume 

(Cubic   Feet) 
Dote  of 

Di spos at 
Method  of 
Di s posol 

OFFENSE REPORTS 

FORM 108 

Sign 

C  192 8-10-70 

to 
3-9-71 

A 11U00 
to 

A 227999 

5A 8-11-76 Kicrof lined 

Then burned 

reby certify that the above listed records were disposed of as  indicated. 

I 
Captain 8-12-76 

Ivr^Vt^fa-rn^ci^i} 
Titl 

PS- TB1* 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 

Treasury Building, Rm. 305 

Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS S P O S A L 

BALTIMORE COUNTY POLICE DEPARTMENT 
Reporting Agency 

SERVICE DIVISION 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

• 
Description of Records 

Include Title ond/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

No. 

Retention 
Sched. No. 

Item 
No. 

Method of 
Disposal 

• 

OFFENSE REPORTS 

FORM 108 

C 192 1 8-10-70 
to 

3-9-71 

A 111400 
to 

A 227999 

54 8-11-76 Microfilned 

Then burned 

I hereby certify that the above listed records were disposed of as indicated. 

Captain  8-12-76 
Title Dote 

PS- 76^* 



K, 

CERTIFICATE Or lUiCORDS DISPOSAL 

To  Be  Submitted  to  the  Records Manngemcnt Divlr.Ion 

HALL OF  RECORDS COMMISSION 
STATE OF MARYLAND 

Baltimore County Police Department 
Rerorllng Accney 

Services Division Central Records 
Division or Bureau of Keportlnj Agency 

llfTl Dnrription of Rccordj 
InclnJ: Title nnd/or Form Number 

A_\ith'-.-j,-flii<,n 
For Lisjxjsal Inclusive 

Dates of Records 
Dispcied of 

Volume 
(Cul)ic or 

Linear Feet) 

Djte 
of 

Disposal 

SJc (wd 
No. 

Schedule 
No. 

Item 
No. 

of 

• 

Offense Reports 

> 

c 192 1 12-2-69 

to 
3-15-70 

Micro film 
reels # U3 
through # 1A8 

3-15-70 
to 

3-30-70- 

* 

22 

3 

1-14-76 

1-14-76 

Micro Filmed 
then 

Burned 

Micro Filmed 
then 

Burned 

I hereby certify that the above listed records were disposed of as indicated. 

Captain 1-14-76 

CM^ T1U« DaU 



I'.-rra ./'I, R''  j 

CERTIFICATE OF RECORDS DISPOSAL 

To  Be  Submitted  to   the  Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Baltimore County Police Department 
Reporting Accncy 

Services Division Central Records 

Division or Bureau of r.eporUnij Agency 

lirm Dcseription of Records 
Incli'.d: Title and/or Form Number 

Authorir.ntiC'n 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volums 
(Culiic or 

Linear Feet) 

Daw 
of 

Disposal 
of    ' 

DL<po:«J 
No. 

Schedule 
No. 

Item 
No. 

1 Field Interrogation Reports 

FIR s 

c 192 6 Year    1972 

* 

2 1-14-76 

* 

Burned 

I hereby certify that the above listed records were disposed of as indicated. 

c^^yu' ^z£-»--s*---£ x£7- Captain 1-14-76 
(Taaiur.    {^£r.   CfC^ T1U» DaU 



Kortr  j'ii ..1 : i 

CERTIFICATE OF RECORDS DISPOSAL 

To  Be  Submitted  to  the  Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF'MARYLAND 

Baltimore County Police Department 
Reporting Accncy 

Services Division    Central Records 

Division or Durcau of lieportlnj Agency 

I'hereby certify that the above listed records were disposed of as indicated. 

Captain 1-11,-76 
Elsnaiar* T1U» D»U 

\if. m Dficription of Records 
Includ; Tnle or.d/or Form Number 

AiitHrrlrntK-n 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Culiic or 

Linear Feet) 

Date 
of 

Disposal 
of 

No. 
Schedule 

No. 
Item 
No. 

DL^::u 

1 Accident Reports 

MSP Form 1,  Revised 1-60 

i 

C 192 7 Year    1972 

• 

< 

16 • 1-14-76 Burned 



Ken:: ..'i 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted  to  the  Records  Management  Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Baltimore County Police Department 
Reporting Acc-ncy 

Services Division Central Records 
DlvLilon or Bureau of Koportlnj Agency 

Item Dcacription of Records 
Inclmi: Title and/or Form Number 

Authnri.-.BtK'n 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(CuMc or 

linear Fett) 

Daw 
of 

Disposal 

f 
No. 

Schedule 
No. 

Item 
No. 

Dbf^xi 

V
JI

 

Traffic Summons 

Official Records are those 
maintained by Court and-MVA 

C 288 5 

» 

2.7 .- 1-14-76 Burned 

A^ 
I hereby certify that the above listed records were disposed of as indicated. 

Jr)   ^-yv ^-^-z-^—e^ Captain 1-14-76 
Eleaaiur. c^T^T TiU* DaU 



For...  .;* .VI 3 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted  to  the  Records  Management Division 

HALL OF RECORDS COMMISSION 
STATE OF'MARYLAND 

Baltimore County Police Department 
Reporting Acency 

Services Division   Central Records 

Division or Bureau of neporting Agency 

Itrm Dricription o{ Record* 
Includ; Title ond/or Form Number 

AMlhirir.dticn 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Culiic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Dispo-it! 
No. 

Schedule 
No. 

Item 
No. 

1 "  No Report " Radio Dispatch Cards C 399 1 1974 

4 

10   . 1-14-76 Burned 

I hereby certify that the above listed records were disposed of as indicated. 

g4<a£jE~ez~A ^?<  ->^•—^ Captain 1-14-76 
Elcnaior* (Z^— T1U* DsU 



K.-i 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to  the  Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF'MARYLAND 

Baltimore County Police Department 
Reporting Aconcy 

Services Division Central Records 

Division or Bureau of Reporting Agency 

Ttcm 

• 
Description of Records 

IncluJ; Title nnd/or Form Numbir 

Anth^rir.fl'tit.n 
For Disposal   • Inclusive 

Dates of Records 
Disposed of 

Volume 
(Culiic or 

Linear Feet) 

Data 
^ of 

Disposal 

M::.^ 
No. 

Schedule 
No. 

Item 
No. 

or 

1 Closed Warrant Control 

Correspondence 

C 399 14 Control # 05005 

to Coritrol # 

67499 

27 1-14-76 Burned 

• 

• 

- * 

- 

I hereby certify that the above listed records were disposed of as indicated. 

Z^-^^^^S.   /5hr^-~-^—\ Captain  1-14-76 
£ieo»i ^^r T1U* DaU 



Form HK-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

BALTIMORE COUNTY, MABYLAKt) 
Reportlcg Agency 

Office of Central  Services,  Keror"'; Management Divisio 
Division, or Bureau at. Pujportirtg Agency 

Item Description of Records 
Include Title and/or Form Number 

Authorization 
• For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 
of 

Disposal 

Method 
of 

Disposal 
.   No. 

Schedule 
'  No. 

Item 
No. • 

2 Plumbing Correspondence, 
Examinations, & applications 

C-314 2 1968-1971 

• 

3 Cartons 

•  \ 

Dec. 23,1975 

» 

Landfill/ 
incinerator 

* 

I hereby certify that the above listed records were disposed of as indicated. 

Records. Monagement Officer 
Title Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

BALTIMORE COUNTY, MARYLAND 
Reporting Agency 

Office of Central Services, Recor- Management Division 
Division or Bureau Of Reporting Agency 

Item     • Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
_ (Cubic or 

Linear Feet) 

D..te 
•    of . 

Di-posal 

Method 
of 

Disposal 
• 

No. 
Schedule 

No. 
Item 
No. 

1 Plumbing Permits 
Inspector's Copy (blue) C-297 1 1969-1970 2 cartons Dec.23,197?      Landfill/ 

incinerator 

• 

I hereby certify that the above listed records were disposed of as indicated. 

Records ranagement Officer 
Signature Title 

-/^:-ZA- 
Dfto 

^U-^ S^S-^^^As/r 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 

Treasury Building, Rm. 305 

Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS S P O S A L 

//~" 

Baltimore County, Maryland  
Reporting Agency 

Office of Central Services, Records Management Division 
D ivision or Bureou 

No. 

13 

1U 

15 

16 

17 

18 
19 

20 
21 

22 

23 

2U 

Description of Records 
Include Title ond/or Form Number 

Payroll Submittal Sheets 

Retirement Check Registers 

Health Dept.-Patient Discharge 
Folders 

Finance Dept.-Financial System 
Files 

Central Garage - Gasoline Charge 
Tickets 

Maryland Public Health Assn. 
Health Dept.-Timekeeping Records 

Contractual Employees 
Health Dept. -Vouchers 
Health Dept. Revenue Div.-Invoice 

Cash Sales 
Health Dept.-Transaction Forms & 

Expenditure Details 
Health Dept.-Cash & Charge 

Posting General Entries 
Health Dept.-Day Sheets - 

Sanitarians 

Author! zation 
F or Disposal 

Retention 
Sched. No. 

C-391 

C-391 

c-600 

Non - 

C-282 

Non - 
C-373 

C-373 
C-373 

C-373 

C-373 

C-373 

Item 

No. 

2 

3 

23 

Record 

1 

Record 
39 

22 
22 

22 

22 

26 

Inclusive 
Dates  of Records 

Disposed  of 

1962-1969 

1962-1969 

1968-1970 

.1971-197U 

197U-1975 

1968-1972 

1958-1972 
3/1972-9/1972 

June 1971 thru 
1973 

10A970-12/1972 

7/1971 thru 
9/1972 

Volume 
(Cubic Feet) 

1 

1 

6 

19 

9 

1 
2 

6 
1 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

I hereby certify that the above listed records were disposed of as indicated. 

Records Management Officer 

Date of 
.Disposal 

r 

2-20-76 

2-20-76 

3-8-76 

3-8-76 

3-8-76 

3-8-76 
3-8-76 

3-8-76 
•3-8-76 

3-8-76 

3-8-76 

- 3-8-76 

Signature 
Title 

March Ig, 1976 
Dote 

Method of 
Dis posal 

Shredded/ 
Landfill 
Shredded/ 
Landfill 
Landfill 

Landfill 

Landfill 

Landfill 
Landfill 

Landfill 
Landfill 

Landfill 

Landfill 

Landfill 

PS-789 

DGS- RM- 2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE      0_F      RECORDS      DISPOSAL 

Baltimore County, Maryland 
Reporting Agency 

Office of Central Services, Records Management Division 
Division or Bureau 

No. 

1 
2 
3 
k 

6 

7 

8 

9 

10 

11 

12 

Description of Records 
Include Title and/or Form Number 

Central Service - Central Garage 
Health Dept.-Minor Service Records 
Public Works - Contracts Division 
Executive Office - General 

Correspondence 
Finance - Parking Ticket Receipts 

Finance - Trial Magistrates Print- 
Outs 

Finance - Magistrates Court Dockets 

Juror Qualification Foms 

Construction Loan Billing and 
Maintenance Status Reports and 
Journals 

Assessments Notices 

Peturn of Contributions 

Annuity Savings Cards 

Authorizotion 
For Disposal 

Retention 
Sched. No. 

C-282 
Non - 
Non - 
C-305 

C-28^ 

C-285 

C-265 

C-376 

-287 

C-316 

C-293 

C-391 

Item 
No. 

1 
Record 
Record 

1 

U 

k 

h 

1 

15 

i 

i 

inclusive 
Dates of Records 

Disposed of 

197U 
1971 

1957-1965 
Feb.1967-Dec.197U 

Volume 
(Cubic Feet) 

6 
2 

81 
U 

Apr.1966-June 197: 10 

May.l966-Apr. 196' 2 

Jan.1970-Dec.1971 h 

1970-1971 6 

Sept.1971 - Dec. 
1972 

h 

1969-1970 9 

1968 3 

1968-1969 8 

PREPARE IN DUPLICATE 

Retoin one copy and forward 
original to above address 

Date of 
Disposal 

12-30-75 
12-30-75 
12-30-75 

1-20-76 

1-28-76 

1-29-76 

1-30-76 

2-9-76 

2-10-76 

2-15-76 

2-19-76 

2-19-76 

1 hereby certify that the above listed records were disposed of as indicated. 

Z^TTT?     V/* ' Records Hanasement Officer March 15, 1976 

Method of 
Disposal 

Landfill 
Landfill 
Landfill 
Microfilmed/ 
Shredded 

Shredded/ 
Landfill 
Shredded/ 
Landfill 

Shredded/ 
Landfill 
Shredded/ 
Landfill 
Shredded/ 
Landfill 

c.hredded/ 
Landfill 

3hreddted/ 
Landfill 

Shredded/ 
Landfill 

Signature 
Title 

Date 
PS-789 

DOS- RM- 2 



• «* 

DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 

Treasury Building, Rm. 305 

Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS      DISPOSAL 

Baltimore County, Maryland  
Reporting Agency 

Office of Central Services, Records Management Division 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. 

25 

26 

27 

Description of Records 
Include Title and/or Form Number 

Health Dept.-Nursing Home 
Application A-Z 

Recreation & Parks - Loch Raven 
Fishing Center & Golf Tickets 

Finance Vouchers 

Author! zation 
For Disposal 

Retention 
Sched. No. 

C-373 

C-326 

C-29S 

Item 
No. 

18 

1 

1 

Inclusive 
Dates of Records 

Disposed of 

1970 

1972 

1963 

Volume 
(Cubic Feet) 

1 

I hereby certify that the above listed records were disposed of as indicated. 

^^^ZSA^ 

Date of 
Disposal 

3-8-76 

3-8-76 

3-8-76 

Records Management Officer March 1$, 1976 

Signature Title Date 

Method of 
Disposol 

Landfill 

Landfill 

Landfill 

PS-789 
DOS- RM- 2 



HR-RM-2   (Rev. 2/74) 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 
Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS      DISPOSAL 

BALTIMORE COUNTY, MARYLAND 

Reporting Agency 

OFFICE OF CENTRAL SERVICES. RECORDS MANAGEMENT DIVISION 
Division or Bureou 

Submit in Duplicate 

Retain one copy and forward 
original to above address 

Authorization 

Description of Records 
For Disposal Inclusive 

Dates of Records Volume Date of No. Method of 
Include Title and/or Form Number Retention 

Sched. No. 
Item 
No. 

Disposed of (Cubic Feet) Disposal Disposal 

1 FINANCE-PAYROLL CONTROL JOURNALS C-306 2 1963-64 13 11-18-1975 LANDFILL 

2 FINANCE-ASSESSMENT CHANGES S-3  AND 

M-1 
FINANCE-LIEN CERTIFICATES 

C-287 4 1968-69 1 n LANDFILL 

3 C-287 9 1971-72 6 ft LANDFILL 

4 FINANCE-CASH SLIPS-DAILY SUMMARIES C-287 11 & 13 1965-72 2 n LANDFILL 

5 FINANCE-TRANSFER TAX   INVOICES C-287 12 1971-72 2 tt LANDFILL 

6 FINANCE-CHECK BOOK STUBS   AND BANK 

COLLECTION TAPES 
C-287 16 1968-72 2 n LANDFILL 

7 FINANCE-CENTRAL BILLING RECEIPTS C-287 1? 1964-67 1 « LANDFILL 

8 FINANCE-DAILY SUMMARY SHEETS C-287 7 1970-72 2 11 LANDFILL 

9 FINANCE-CASHIERS DAILY MACHINE 

TAPES 

C-287 8 1971-72 2 « LANDFILL 

10 FINANCE-GOLF TICKETS  AND 

RECONCILIATION SHEETS 

C-326 1 &. 0 1971-72 9 it LANDFILL 

11 FINANCE-COST  AND COMPUTATION 

BENEFIT  AND  ASSESSOR'S CARDS 

NOM#ftEC( )RO 1924-72 6 11 LANDFILL 

12 TAXBILL COLLECTOR'S COPY C-287 2 1968-69 30 11 SHREDDED 

15 CENTRAL GARAGE MILEAGE REPORTS C-282 1 1971-72 2 11 LANDFILL 

14 CENTRAL GARAGE   IBM WORK ORDERS C-282 1 1969-70 2 n LANDFILL 

15 CENTRAL SERVICES PURCHASE ORDERS c-325 1 1968-69 38 11 LANDFILL 

16 CENTRAL SERVICES RequiSITIONS- 

GOODS RECEIVED 
c-325 2 & 4 1968-70 11 11 LANDFILL 

L-^_ 

I hereby certify that the above listed records were disposed of as indicated 

Signature 

RECORDS MANAGEMENT OFFICER 
Title 

NOVEMBER 25,   1975 
PS- 789 

  



HR-RIII-2   (Rev. 2/74) 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 
Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

BALTIMORE COUNTY, MARYLAND 
Reporting Agency 

OFFIRF OF   CFMTRAI fiFRx/tr.F^, RFnnRD.c; MANARFMFMT DiyisinN 
Division or Bureau 

Submit in Duplicate 

Retain one copy and forward 
original to above address 

Authorization 

Description of Records 
For Disposal Inclusive 

Dates of Records Volume Date of No. Method of 
Include Title and/or Form Number Retention 

Sched. No. 
Item 
No. 

Disposed of (Cubic Feet) Disposal Disposal 

17 PERMITS' AND L1CENSE-CAMP, MOTEL 

TRAILER,  TAXICAB  AND NURSERY 

PERMITS 

c-375 3,7,8 1968-70 4 11-18-1975 LANDFILL 

18 PUBLIC WORKS-CONTRACT FILES C-377 1 1968-69 8 LANDFILL 

19 DOG LICENSE COMMISSION C-378 1 1970-71 10 LANDFILL 

20 FINANCE-WORKING CAPITAL FUNDS C-382 1 1971-72 3 LANDFILL 

21 FINANCE LANDFILL TICKETS NON-RI CORDS 1971-72 19 LANDFILL 

22 PEOPLE'S COURT SUMMARY EJECTMENTS NON-Ri XORDS 1955-70 29 LANDFILL 

23 ASSESSMENT RECORDS-APPLICATION  FOR 

TAX CREDIT FOR  AGED 

C-316 19 1971-72 11 SHREDDED 

24 TAX ROLLS C-287 1 1968-69 30 ti SHREDDED 

I hereby certify that the above listed records were disposed of as indicated. 

C^jlf^^^Tj 
Signature 

RECORDS MANAGEMENT OFFICER 
Title 

NOVEMBER 25, 1975 
Date 



Form HR-RM 2 
(xU*-^ i~/<rt> 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to  the Records Management  Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Baltimore County,  Maryland 
Reporting Agency 

Office of Central Services, Records Management Division 
Division or Bureau ef Reporting Agency 

Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 
No. 

Schedule 
No. 

Item 
No. 

1 Finance  S-3-T-3 Assessment Changes C-287 4 1968-69 2 2/26/75 
Shredded 
Landfill Burial 

2 Finance - Machine Tapes C-287 8 1970-71 6 2/26/75 »              ii 

3 Finance - Daily Deposit  Slips C-287 14 1970-71 2 2/26/75 M                               « 

4 Finance  - Bank Tax Machine Tapes C-287 16 1968-69 3 2/26/75 n                  it 

5 Finance - Cancelled Bid Deposit 
Forms C-287 18 1970-71 3 2/26/75 n                  n 

6 Finance - Recreation & Parks Golf & 
Fishing Tickets C-326 1-2 1971 4 n n                  ft 

7 Finance - Magistrate Reports C-285 4 1965-71 20 n n                   it 

8 Jury Commissioner Juror Qualifica- 
tion Form C-376 1 1969-70 3 n II                  n 

9 Finance - Working Caoital Funds C-382 1 1971 3 n W                        ft 

10 Finance - Property File Transaction 
Journa1 C-388 1 1971 5 • «                  n 

11 Finance - Budget Transmittal Letter C-392 1-2 1948-56 13 tt n                 n 

12 Finance - Landfill Tickets *Ion-Recorc 1970-71 29 IT n                  it 

13 Finance - Paving Charge Auths. C-287 15 1970-71 5 t» ii                   n 

I hereby certify that the above listed records were disposed of as indicated. 

Signature 
Records Management Officer 

Title 
February 28. 1975 

Date 



Form HK-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Baltimore County, Maryland 
Reporting Agency 

Office of Central Services, Records Management Division 
Division or Bureau Of Reporting Agency 

Item Description of Records 
Include Title and /or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 
No. 

Schedule 
No. 

Item 
No. 

1 Magistrate Court Daily Records Non-Recor< 1943-62 65 1/21/75 
Shredded 
Landfill Burial 

2 Central Garage Gasoline Tickets C-282 T 1973 6 n «                 w 

3 Recreation & Parks Monthly Time 
Sheets C-285 3 1970 5 it «                n 

4 Assessments Notices C-316 5 1968-69 5 n «                ii 

5 Recreation & Parks Purchase Orders C-325 2 1969-70 2 n n                n 

6 Recreation & Parks Daily Reports - 
Fishing and Golf Tickets C-326 1 1970-71 10 w n                 « 

7 Health Dept. Mental Health Invoices C-373 22 1970 1 n II                  it 

8 Permits & License Eating-Drinking 
Permits C-375 1 1969-70 2 it n                 « 

9 Permits & License Bingo Permits C-375 6 1969-71 6 n tt                  it 

10 Permits & License Cash Slip Receipt C-375 10 1969-71 10 tt tt                  it 

11 Permits &  License Plumbing Permits C-375 12 1969-71 11 « tt                  it 

12 Permits & License Amusement Appli- 
cations C-375 18 1959-71 7 it it                  tt 

13 Finance Vouchers C-295 1 1950-52 74 tt tt                  ti 

I hereby certify that the above listed records were disposed of as indicated. 

Records Management Officer 
Signature' Title 

February 28,   1975 
Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Baltimore County,  Maryland 
Reporting Agency 

Office of Central Services, Records Management Division 
Division or Bureau of Reporting Agency 

Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 
No. 

Schedule 
No. 

Item 
No. 

1 Central Garage Repair Orders C-282 1 1971 3 2/26/75 
Shredded 
Landfill Burial 

2 Finance Annuity Savings Cards C-391 1 1951-67 37 n «t                n 

3 Finance - Recreation & Parks General 
Sports,  Car Rented Reports C-326 1^2 1971 4 tt tt                tt 

4 Permits & License Taxi Cab Applica- 
tion C-375 7 1967-70 6 n tt                it 

5 Public Works - Material Delivery 
Tickets C-377 1 1970 1 tt »t                « 

6 Finance - Employee Earnings Record C-308 1 1949-62 47 tt tt                tt 

I hereby certify that the above listed records were disposed of as indicated. 
-'.^ __. 

Records Management Officer  
Signature Title 

February 28,   1975 
Date 



Form EK-RM J l/ 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Baltimore County, Maryland 
Reporting Agency 

Office of  Central  Services,   Records  Management  Division 
Division or Bureau Of Reporting Afiency 

Item 
No. 

2 
3 
4 
5 
6 
7 
8 
9 

10 
11 
12 
13 
14 
15 

16 
17 
18 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal 

Schedule 
No. 

Assessment Changes Real Property 2nd 
iun ' C-287 

Finance - Machine Tapes C-287 
finance - Lien Certificates C-287 
Finance Daily Summary Sheets C-287 
Finance Transfer Tax Invoices       C-287 
Finance Cash Slips C-287 
Finance Bank Tax Ledger Sheets        C-287 
tinance Cancelled Bidders Deposits C-287 
Finance Golf Tickets & Recon. Sheets  C-326 
pog License Certificates C-378 
finance Working Capital Funds        C-382 
inance Property File Trans. Journals C-388 
tate's Attorney - Magistrate Appeals Non-Record 
ssessments-Hearing-Final Not. File Co.C-316 
ssessments-Personal Property Business 

^nd Farm Schedules C-316 
Assessment Update Records Non-Reco 
Assessment - Hearing Notices C-316 
jinance - Paid Tax Bills Collectors' 
tubs C-287 

Item 
No. 

4 
8 
9 

11 
12 
13 
16 
18 
1&2 
1 
1 
1 

13 

16 

12 

2 

Inclusive 
Dates of Records 

Disposed of 

1967-68 

1969-71 
1970-71 
1969-71 
1970-71 
1970-71 
1969-71 
1969-71 
1969-71 
1969 
1970-71 
1970 
1960-67 
1973-74 

1966-72 
1974T75 

1968-69 

1967-68 

Volume 
(Cubic or 

Lbcar Feet) 

Date 
of 

Disposal 

2 
6 
5 
2 
2 
4 
1 
3 
9 
5 
9 
4 
7 

24 

11 
4 
1 

8-13- 
8-13- 
8-13- 
8-13- 
8-13- 
8-13- 
8-13- 
8-13- 
8-13- 
8-13- 
8-13- 
8-13- 
8-13- 
8-13- 

1974 
1974 
1974 
1974 
1974 
1974 
1974 
1974 
1974 
1974 
1974 
1974 
1974 
1974 

8-13-1974 
8-13-1974 
8-13-1974 

8-13-1974 

ILJLSJJ. 

I hereby certify that the above listed records were disposed of as indicated. 

Method 
of 

Dispos*: 

Landfill 
Landfill 
Landfill 
Landfill 
Landfill 
Landfill 
Landfill 
Landfill 
Landfill 
Landfill 
Landfill 
Landfill 

slvredded 

Shredded 
Shredded 
Shredded 

Shredded 

Signature 

Records Management  Officer 
Tiu<» 

August   14,   1974 
Dat« 



Form HH-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Baltimore  County,   Maryland 
Reportlog Agency 

Office of Central  Services,  Records Management Division 

Division or Bureau of Rcportina Aeency 

• Authorization 
Item Do.rription of Records For Di sposal Inclusive 

Dates of Records 
Volume 
(Cubic or 

Date 
of 

Method 
of No Include Title and/or Form Number 

Schedule Item Disposed of Linear Feet) Disposal Disposxi 
/ No. No. 

19 Health Dept.   Daily Sheets C-214 2 1970 1 8-13-1974 Shreddad 

20 • 
21 

Central Garage IBM Gasoline Cards 
Central  Garage Vehicle Repair Orders 

C-282 
C-282 

1 
3 

1973 
1973 

3 
5 

8-13-1974 
8-13-1974 

Shredded 
Shredded 

22 Permits-License Plumbing Applications C-297 3 1968-70 7 8-13-1974 Shredded 

23 Public Works Foreman's Daily Time 
Sheets C-315 1 1969-70 14 8-13-1974 Shredded 

24 Public Works  -  Equipment  Time Sheets C-285 3 1969-70 3 8-13-1974 Shredded 

25 Assessment Notices C-316 5 1967-68 13 8-13-1974 Shredded 

26 Assessment Void Cards C-316 4 1967-68 10 8-13-1974 Shredded 

27 Health Dept.  Medical Care Cases C-373 18 1967 2 8-13-1974 Shredded 

28 Health Dept.   Care Correspondence C-373 20 1965-69 1 8-13-1974 Shredded 

/ 

"if^ 

I hereby certify that the above listed records were disposed of as indicated. 

Records Management Officer August  14,  1974 

Stature TiQ* Data 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted  to  the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

BALTIMORE  CQUNTYTMARYT.ANn 
Reporting Agency 

Office Of ^pnt.ral  SA-PIH f^f^PppnT-rlfi i-lanagement Divisifin 
Division or Bureau ef Reporting Agency 

Authorization 
Item Description of Records For Disposal Inclusive 

Dates of Records 
Volume 
(Cubic or 

Date 
of 

Method 
No. Include   line and/or horm Number ot 

Schedule 
No. 

Item 
No. 

Disposed of Linear Feet) Disposal Disposal 

1 Finance-Paid Tax Bills,Collector's 
Stubs 

C-287 2 1966-1967 22 1-15-7U Landfill 

2 Finance-Real Property Adjustments 
and Assessment Changes 

C-287 u 1967-1968 1 1-15-7U Landfill 

3 Finance-Posting Proof Sheets,Cash- 
iers Tapes 

C-287 8 1965-1970 Ik 1-15-711 Landfill 

It finance- Lien Certificates c-287 9 1970 3 1-15-7U Landfill 
$ Finance-Daily Summary Sheets C-287 11 1970 2 1-15-71; Landfill 
6 Finance-Cash Slip Receipts For 

Permits 
C-287 13 1966-1970 5 1-15-7U Landfill 

7 Finance-Deposit Slip Copies C-287 lit 1969-1970 U 1-15-7U Landfill 
8 Finance-Detail Listings-Paving 

Charge Authorizations 
C-287 15 196U-1970 10 1-15-71; Landfill 

9 Finance-Bank Tax Collection Tapes c-287 16 1970 3 1-15-71; Landfill 
10 Finance-Book keeping Ledger Rooks C-292 2 1955-1965 1 1-15-71; Landfill 
11 Finance-Recreation and Parks Cash 

Receipts,Tickets,Reconciliation 
Reports 

C-326 1-2 1970 3 1-15-71; Landfill 

12 Finance-Central Services Gasoline 
Charge Tickets 

C-282 1 1971-1972 9 1-15-71; Landfill 

13 Finance-Central Services Vehicle 
Repair Orders 

C-282 3 1971 2 1-15-71; Landfill 

±5g 
I hereby certify that the above listed records were disposed of as indicated. 

"^^Z^/^tLs&O^l^  Rsr.nrris   -Ianagftinpnt  Of f i r.ftr 
Signature Title 

/-/Z-7^ 
Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

BALTIMORE CCXINTY,  MARYLAND 
Reporting Agency 

Office of Central Services^Racords Management Division 
Division or Bureau «f Reporting Agency 

Authorization 
Item Description of Records For Disposal Inclusive 

Dates of Records 
Volume 
(Cubic or 

Date 
of 

Method 
of No. Include Title and/or Form Number 

Schedule 
No. 

Item 
No. 

Disposed of Linear Feet) Disposal Disposal 

Hi State's Attorney-Non-Support, 
Paternities and Bastardy Cases 

Non 
Record 

19U8-1969 38 1-15-7U Landfill 

15 Finance- Requisition Stationery 
Stores and Charge Request 

Non 
Record 

1966-196? 1 l-l5-7ii Landfill 

16 Finance-Material Inventory and IBM 
Listings 

Non 
Record 

1966-1967 1 1-15-7U Landfill 

17 Finance-Batch Transmittal Repair 
Orders 

Non 
Record 

1968-1969 1 1-15-7U Landfill 

18 Finance-Material Requisitions and 
Delivery Receipts 

Non 
Record 

1968-1969 1 1-1$-7U Landfill 

19 Finance- Repair Orders-Batch Trans- 
mittal 

Non 
Record 

1969 1 1-15-7U Landfill 

20 Finance-Repair Orders-Batch Trans- 
mittal 

Non 
Record 

1969 1 1-15-7U Landfill 

21 Finance-Repair Orders-Fire Bureau 
Batch Transmittal 

Non 
Record 

1968-1969 1 1-15-7U Landfill 

22 Finance-Repair Orders-Radio Shop 
Inventory Control 

Non 
Record 

1967-1968 1 1-lS-lh Landfill 

23 Finance-Repair Orders- Texas Shop Non 1968-1969 1 1-15-711 Landfill 
Inventory Control Record 

I hereby certify that the above listed records were disposed of as indicated. 

Signature 
 Records Jianagement.Offirgr 

TiQe 

/-/z-y?- 
Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted   to  the Records Management  Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

P.&T.TTMnBF.   nntr.iTYjM&PYT.AMn 
Reporting Agency 

Office Of Central ServicesjFecords Hanagement Division 
Division or Bureau of Reporting Agency 

Authorization 
Item Description of Records 

Include Title and/or Form Number 
For Disposal Inclusive 

Dates of Records 
Volume 
(Cubic or 

Date 
of 

Method 
No. ot 

Schedule 
No. 

Item 
No. 

Disposed of Linear Feet) Disposal Disposal 

2h Finance-Central Stores Requisitions 
and Orders 

Non 
Record 

1968-1969 1 1-15-7U Landfill 

25 Finance-Central Stores Requisitios 
and Orders 

Non 
Record 

1968-1969 1 1-15-7U Landfill 

26 Finance-Stationery Store Tickets Non 
Record 

1967-1968 1 1-15-7U Landfill 

27 Finance-Central Stores V.Tare House 
Delivery Tickets 

Non 
Record 

1967-1968 1 1-15-7U Landfill 

28 Finance-Central Storei War© House 
Delivery Tickets 

Non 
Record 

1967-1968 1 1-15-7U Landfill 

29 Finance- Repair Orders-Texas Shop Non 
Record 

1967-1968 1 1-15-7U Landfill 

30 Finance-Repair Orders-Texas Shop Non 
Record 

1967-1968 1 1-15-7U Landfill 

31 Finance-Repair Orders-Texas Shop Non 
Record 

1967-1968 1 1-15-711 Landfill 

32 Finance-Repair Orders-Texas Shop Non 
Record 

1967-1968 1 1-15-71* Landfill 

33 Cen^ral• Garage-Motor Pool-Repair 
Orders 

Non 
Record 

1967-1968 1 l-l5-7ii Landfill 

3U Central Garage-Motor Pool-Repair 
Orders 

Non 
Record 

1967-1968 1 1-15-7U Landfill 

I hereby certify that the above listed records were disposed of as indicated. 

Signature 
Records Kanagement Officer 

Title 
/-/^SV- 

Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

PALTINnRF, r.fTTN'nrjMARYT.ANn 
Reporting Agency 

n-TficA   Of  r.pnt.Tal   Sp-rvipPRjRppn-rHs  ManagPTnpnt.  TVi vi si nn 
Division or Bureau Of Reporting Agency 

Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
_ (Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 
No. 

Schedule 
No. 

Item 
No. 

35 

36 

37 

38 

39 

ho 

hi 

h2 

h3 

hh 
hS 

Finance-Central Garage-Motor Pool 
Repair Orders        - 
Finance-Work Orders-Traffic 
Inventory 
Finance-Repair Orders-Texas Shop 
Transmittal 
Finance-Repair Orders-Texas Shop 
Transmittal 
Finance-Central Stores Requisitions 
and Transmittal 
Finance-Central Stores Requisitions 
and Transmittal 
Finance-Central Stores Requisitions 
and Transmittal 
Permits and License-Plumbing Per- 
mits-Inspector' s Copy (Blue) 
Permits and License-Plumbing Board 
General Correspondence 
Assessments -Records-Final Notices 
Assessment Records-Application For 
Tax Credit For The Aged 

Non 
Record 
Non 
Record 
Non 
Record 
Non 
Record 
Non 
Record 
Non 
Record 
Non 
Record 

C-297 

C-31U 
C-316 

C-316 

1 

2 
13 

19 

1967-1968 

1968-1969 

1969-1970 

1969-1970 

1967 

1967 

1967 

1967-1968 

1968 
1966-1967 

1969-1970 

1 

1. 

1 

1 

1 

1 

1 

2k 

2 
a 

11 

i-i5-7a 

i-i5-7a 

i-i5-7a 

•i-i$-7a 

i-i5-7a 

i-i5-7a 

i-i5-7a 

11-26-73 

11-26-73 
l-15-7a 

1-1S-7U 

Landfill 

Landfill 

Landfill 

Landfill 

Landfill 

Landfill 

Landfill 

Landfill 

Landfill 
Shredded 

Shredded 

I hereby certify that the above listed records were disposed of as indicated. 

Signature 
Records Management Officer 

Title 
/-/fS?- 

Date 



• 

DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RE CORDS      DISPOSAL 

Ca-Lvert County Circuit Court 

No. 

1. 

Reporting Agency 

Division or Bureau 

Description of Records 
Include Title and/or Form Number 

Criminal Appeao. files 

PREPARE IN DUPLICATE 

Retoin one copy and forward 
original to above address 

Authorization 
For Disposal 

Retention 
Sched. No. 

655 

Item 
No. 

Sec- 
HI 

Item 1 

Inclusive 
Dates of Records 

Disposed of 

1953 to 1954 

Volume 
(Cubic Feet) 

7 cu ft 

Date of 
Disposal 

11-23-77 

Method of 
D is pos a I 

Landfill 

I hereby certify that the above listed records were disposed of as indicated. 

JL   /Se-cJ^tJ Clerk,   Circuit Court 12-21-77 
Signature Title Date 

PS-789 

DGS- RM- 7 



Inspection § Permits 

DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS      DISPOSAL 

Reporting Agency 

Division or Bureau f 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Authorization 
For Disposal Inclusive 

No. Description of Records Dates of Records Volume Date of Method of 
Include Title ond/or Form Number Retention 

Sched. No. 
Item 
No. 

Disposed of (Cubic Feet) Disposal Disposal 

1 Applications 1969  -   1973 15    CU.     ft. 1-31-77 Landfill 

2 Inspection request forms 1969  -  1973 \h   CU.    ft. 1-31-77 Landfill 

3 Permits 1969  -  1973 \h  CU.   ft. 1-31-77 Landfill 

4 Expenditure report 1969  -  1973 1    CU.    ft. 1-31-77 Landfill 

5 

\ 
\ 

Ledgers 1968  -  1973 h. cu.  ft. 1-31-77 Landfill 

0 -.    / 

I hereby certify that the above listed records were disposed of as indicated. 

Signature " Title'     &- J&sy*^,}/?- ' D^t^ PS-789 
DGS- RM- 2 



HR-RM-2    (R«v. 2/74) 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 
Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

z> 

CALVERT COINTY 
Reporting  Agency 

CIRCUIT  COURT 
Division or Bureau 

Submit in Duplicate 

Retain  one  copy and  forward 
original to above  address 

Description of Records 
Include Title ond/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Dote of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

1. Chattel Mortgages 655 6 
1958-1954) 

4    CU.     ft. 19-17-77 Landfill 

I hereby certify that the above listed records were disposed of as indicated. 

Clerk of Court 10-17-77 
Title 

PS- 789 
Date 





HR-RM-2   (R»y. n/74) 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 

Records Management Division 

Treasury Building, Rm. 305 

Annapolis, Maryland   21401 

CERTIFICATE       OF      RECORDS      DISPOSAL 

CALVERT COUNTY 
Reporting Agency 

CIRCUIT  COURT  
Division or Bur«au 

Submit in Duplicate 

Ratain one copy and forward 
original to above address 

Description of Records 
Include Title ond/or Form Number 

Authorization 
For Disposal Inclusive 

Dates  of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

No. 

Retention 
Sched. No. 

Item 
No. 

Method of 
Disposal 

1. 

i 

Conditional  Sales 
No.   1,2,3 & '4 655 6 1920 through 

1950 

1 

4 cu.   ft. 10-20-77 Landfill 

I hereby certify that the above listed records were disposed of as indicated. 

d^uL 
Signature 

Clftrk of Court 
Title 

IQ.^fr-77 
Dote 

P»- T»o 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

CALVERT COUNTY 
Reporting Agency 

Clerk of the Circuit Court 

zy 

Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

1. 

2. 

3. 

4. 

5. 

6. 

Motor Vehicle arrest tickets. 

General Accounting records 

General files 

Tlicense copies 

Released mortgages and deeds 
of trust 

Temporary dockets 

C-416 

C-290 

C-290 

C-50 

C-50 

C-50 

6 

1 

2 

2 

5 

6 

1924-1929 

1914-1920 

1924-1931 

1945-1957 

1920-1945 

1912, 1924-1932 

2 cu.ft. 

4 cu.ft. 

3 cu.ft. 

2 cu.ft. 

1 cu.ft. 

4 cu.ft. 

2/10/77 

ii 

ii 

II 

ti 

ii 

Trash 

II 

II 

II 

M 

II 

I hereby certify that the above listed records were disposed of as indicated. 

Signature s^ Tntle Dote PS-789 

DGS- RM-2 



DEPARTMENT OF GENERAL SERVICES 
Hal! of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annopoiis, Maryland   21401 

CERTIFICATE O F RECORDS       DISPOSAL 

Calvcrt  County Planning Office 
Reporting Agancy 

Cnlvcrt County Planning Commission 
D ivision or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and (orword 
original  to above address 

Description of Records 
Include Title ond/or Form Number 

Authoriiaticn 
For Disposal lnclu»iv« 

Dates  of Records 
Disposed of 

Volume 
(Cubic F«0 

Date of 
Disposal 

Method of 
Disposol No. 

Retention 
Sched. No. 

Item 
No. 

1 

2 

Purchase Orders  [, Purchase 
Requisitions 

Road Name  Plate Order forms 

C-442 

c-442 

5 c 

5  c 

1973-1975 

1973 .1 

1/10/77 

1/10/77 

Landfill 

Landfill 

hereby certify that the above listed records were disposed of as indicated. 

(   .  I , v.   • ^  
Signature 

Director of Planninp 
Title 

1/10/77 
Date 

PS-789 

DCS-RM-2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

No. 

3 

4 

5 

S^lyort  ^ounty Planning Office 
Reporting Agency 

Calvert County Planning Commission 

Division or Bureau 

Dsseription of Records 
Include Title ond/or Form Number 

State Highway Administration 
Action Plans, Construction and 
Reconstruction Plans 

General Office Information files 
(duplicate files in originating 
offices) . 

D'NR Wetlands Info 

Maryland Assessment Policy Info 

Maryland Association of Counties 
(Correspondence § Gen. info) 

SWAP § Preservation News 

Authorization 
For Disposal 

Retention 
Sched. No. 

C-442 

C-442 

C-442 

C-442 

C-442 

C-442 

Item 
No. 

5    C 

4 

4 

4  5 5c 

5 a 

Inclusive 
Dates of Records 

Disposed of 

1972-1974 

1972-1976 

1972 

1972 

1972 

1974 - 1975 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Volume 
(Cubic Feet) 

,1 

.01 

,1 

,2 

I hereby certify that the above listed records were disposed of as indicated. 

sC? .4 

Dale of 
Disposal 

1/5/77 

1/5/77 

1/5/77 

1/5/77 

1/5/77 

1/5/77 

Slgnoture / 

Director of Planning 1/6/77 

Method of 
Disposal 

Landfill 

Landfill 

Landfill 

Landfill 

Landfill 

Landfill 

Title Dot* 
PS-789 



HR-RM-2   (Rev. 2/74) 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 
Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF      RECORDS       DISPOSAL 

Cialvert County 
Reporting Agency 

Finance Office 
Division or Bureau 

Submit in Duplicate 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

1 Calvert Coimty School Construction 
Bonds 2k and 2$,  Coupons July 62 - 
Jan 63 

C-)|]|0 

C-)|)|0 

C-J|J|0 

C-)|)|0 

C-)|)|0 
0 

C-)|)|0 

C-)|)|0 
) 

1-B 

1-B 

1-B 

1-B 

1-B 

1-B 

1-B 

1962 - 1963 

1962 - 1963 

Wov 70 - May 70 

Feh 65 - Iteh 68 

Nov 61 - May 71 

Dec 20,  I960 

Dec 3,  1959 

Total 

1 

1 

11/16/76 

11/29/76 

landfill 
Burning 

2 Calvert County School Construction 
Bonds of Jan 1,  191+8, Bonds l+6l- 
£00j  Coupons 

3 Calvert Coimty School Construction 
Bonds of May 1963, Bonds 116-220 

Coupons. 
k Calvert County School Construction 

Bonds 3-4 J  Coupons    (Feh 614.) 
5 Calvert County School Construction 

Bonds of May 19614., Bonds 1 - II4O 
Coupons 

6 Transcript of Supporting Documents 
in connection with sale of $1M 
Calvert County School Bonds i960 11 

7 Transcript of Supporting Documents 
in connection with sale of $700,00 
Calvert County School Bonds 19!?9 n 

2 

I hereby certify that the above listed records were disposed of as indicated. 

'James J.^ldlaMiC 
Finance Officer November 16,  1976 

Title Date 
PS - 789 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF      RECORDS       DISPOSAL 

Calvert County 
Reporting Agency 

Finance Office  
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Dote of 
Disposal No. 

Retention 
Sched. No. 

Item 
No. 

Method of 
Disposal 

1 Calvert County School Bond,  1937 
Series, Bond Nos 18-20,  23,  211-U60 
Coupon Nos 16,  19-28,   38,  21-2U C-J|J|0 

It 

It 

II 

II 

II 

II 

II 

1-B 

It 

It 

II 

II 

II 

II 

II 

1937   " 

19U6 - 

191+8 - 

1953 - 

196I1 - 

1953 - 

1953 - 

1970 - 

5 9/2U/16 Landfill 
Burning 

2 Calvert County School Bond,  19U6 
Series, Bond Nos 161-220,  Cuupon 
Nos 20-2U 

3 Calvert County School Bond,  191+8 
Series,  Coupons 1-17 

k Calvert County School Bond,  1953 
Series,  Coupons 3-38,  l-lf? 

$ Calvert County School Bond,' 196]+ 
Series, Bond Nos 1,2,  5-17»  Coupon 
Nos 1-22 

6 Calvert County School Bond,  1953 
Series, Bond Nos 51-70,  76-100, 
Coupon Nos. 9-18 

7 Calvert County School Bond,  1953 
Series, Bond Nos 161-170,  Coupon 
Nos 1-18 

8 Calvert County School Improvement 
Bond,  1970 Series, Bond Nos 1-20, 
Coupon Nos 1-9 

I hereby certify that the above listed records were disposed of as indicated. 

Finance Officer 
Title 

September 2k,    1976 
Dote 

PS-789 

DCS- RM-2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

Calvert County 
Reporting Agency 

Board of County Commissioners 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Authorization 
For Disposal Inclusive 

No. Description of Records Dates of Records Volume Date of Method of 
Include Title and/or Form Number Retention 

Sched. No. 
Item 
No. 

Disposed of (Cubic Feet) Disposal Disposal 

1 Original purchase orders C-l;22 h 1956 - 1963 4    " 8/6/76 Landfill 
2 Patient report - Crownsville It II 1952 - 1959 It II 11 

3 Miscellaneous correspondence II II 1953 - 1956 It II it 

it II II 1955 - 1961 II 11 11 

k. Miscellaneous correspondence 
Comptrollers office 
Calvert Construction Co. 
Chesapeake Beach 
Bartlett Tree Co. 
J.  Frank Boyd 
Trial Balance 
Mosquito Control 
State Eoads Comm 
Jail 
Extension Service 
Health Department 
Sheriff's report 
Assessments 
Liquor Board 

II 3 
1963 
1963 
1961 
1961 
1955 
1955 
1957 
1955 
1956 
1958 

1955 - 1958 
1957 
1955 
1955 

II 

It 

It 

11 

II 

II 

II 

II 

II 

II 

.,       35 
3 
1 
1 

8/6/76 M 

5 General Public Assistance Loan 3 1949 4 8/6/76 11 

6 Donahle Sbod 3 1961 11 II it 

I Clerk/Circuit Court 3 i953 n II 

School Board Correspondence 3 1955 "    25 
9 State Tax Commission 2 1955 11     V II it 

60 cu.  ft Fwd, 
1; hereby certify that the above listed records were disposed of as indicated 

%/£  Adnnrnatrative Director. ^-6   - 7  k? Aflnnrngtrative Director. 
Title Date PS-789 

DGS-RM-2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

Calvert    Ccrunty 
Reporting Agency 

Board of Cotinty CoTmni ssioners 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Disposal 

Mosquito Control Records 
Purchase Orders 
Patients-State Hospital 
Miscellaneous Correspondence 

C-k27 
C-h22 
C-h22 
C-i+22 

3 
h 
h 
3 

1958             ) 
1951+            ) 
1961             ) 
1955             ) 

TOTAL 

Fwd.   60  CU.   ft 
8/16/76 
8/16/76 
8/16/76 
8/16/76 

Landfill 
it 

it 

it 

1 
2 
3 
k 

2j 

62A cu.  ft 

I hereby certify that the above listed records were disposed of as indicated. 

Afhnirngtrative Diirector 
Title 

8/16/76 
Dote 

PS-789 
DGS-RM-2 



HR_RM-2   (Rev. 2/74) 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 
Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS      DISPOSAL 

Galvftrt Dmmty 
Reporting Agency 

Board of County Commissioners 
Division or Bureau 

Submit in Duplicate 

Retain one copy and forward 
original to above address 

Authorization 

Description of Records 
For Disposal Inclusive 

Dates of Records Volume Date of No. Method of 
Include Title and/or Form Number Retention 

Sched. No. 
Item 
No. 

Disposed of (Cubic Feet) Disposal Disposal 

1 Correspondence C-li22 h 7/1/63 - 6/30M 2| 7/12/76 Landfill 
2 7/lM - 6/30/65 2g- 7/W76 Landfill 
3 7/1/65 - 6/30/66 22 7/li|/76 Landfill 
k 7/1/66 - 6/30/67 2^- 7/1V76 Landfill 
$ 7/1/67 - 6/30/68 2& 7/16/76 Landfill 
6 i 7/1/68 - 6/30/69 23? 7/16/76 Landfill 
7 68 - 69 2* 7/19/76 Landfill 
8 7/1/69 - 6/30/70 2* 7/16/76 Landfill 
9 7/1/69 - 6/30/70 2j 7/19/76 Landfill 
10 7/1/70 - 6/30/71 5 7/1V76 Landfill 

I hereby certify that the above listed records were disposed of as indicated. 

Administratftte Director July 19^,i-976 



HR_RM-2   (Rev. 2/74) 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 
Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

Page   1 

CERTIFICATE       OF      RECORDS 

CARROLL  COUNTY  DEPT.   OF SOCIAL  SERVICES 
Reporting Agency 

S P O S A L 

Division or Bureau 

Submit in Duplicate 

Retain one copy and forward 
original to above address 

Authorization 
For Disposal Inclusive 

No. Description of Records Dates of Records Volume Date of Method of 
Include Title and/or Form Number Retention 

Sched. No. 
Item 
No. 

Disposed of (Cubic Feet) Disposal Disposal 

A 873 case records  destroyed 
exclusive  of Child Welfare. 
All  closed Child Welfare 
Case  records  thru  7/77 have 
been microfilmed and destroy 
ed.     3»300 case  records. 

23^ Day Care  Records 
kkl Food  Stamp Records 

• 

1971 -72-73 

12/73 
1971 -72-73 

Buried in 
Landfill 

B 36 &36A Time  Sheets & Overtime 
Authorization 

126 Personnel Change 
127 Leave  Reports 
310 Green  copies 
MS350C  -  Personnel  Change 
7^0 
7^1 
777 
517 
815 
Payroll & Check Registers & Time 

Exception Reports 
Contractual Payroll 
RpprHal   Payments   A   Regular 

••'-. 

l/7k - 12/75 
12/72 - 7/7^ 
12/72 - 6/76 
1/75 - 1/76 
12/72 - 7/7^ 
7/7*+ - 6/76 
7/7^ - 6/76 
12/7^ - 6/76 
7/7^ thru 6/76 
7/7^ thru  6/76 

7/7^ -  6/76 

I hereby certify that the above listed records were disposed of as indicated. 

Signature 

DIRECTOR 
Title 

//-^ 
Date 

PS- 789 



HR-RM-2   (Rev. 2/74) DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

Page  2 

CERTIFICATE       OF       RECORDS       DISPOSAL 

CARROLL COUNTY DEPT. OF SOCIAL' SERVICES 
Reporting Agency 

Division or Bureau 

Submit in Duplicate 

Retain one copy and forward 
original to above address 

Authorization 
For Disposal Inclusive 

No. Description of Records Dates of Records Volume Date of Method of 
Include Title and/or Form Number Retention 

Sched. No. 
Item 
No. 

Disposed of (Cubic Feet) Disposal Disposal 

Public  Assistance Work & Recap 
i-r.:  Sheets 
duplicate  Copies Admin.   & P.A, 

Checks   (Yellow) 
Cancelled  checks P.A.   & Admin. 
57 Personnel Files 

7/7^ - 6/76 

7/7^ - 6/76 
7/72 - 12/7^ 

'•    - 

' 

Food Stamp Forms •••• 

V68 - 12/75 
: 

Buried  in Land 

FS  6 
FS  6A -v V72 - 12/75 
FS   9 V68 - _7/68 
FS   11 4/68 - 12/75 
FS   12 k/68 - 12/75 
FS   Ik 2/70 - 3/72 
FS  15 6/70 - 3/72 
FS  1? 7/70 - 12/71 
FS  209 8/72 - 12/73 
FS  250 5/68 - 12/75 
FS   256 7/68 - 12/75 
FS  259 1/72 - 7/72 
FS   260 3/68 - 6/7k 
FNS  293 6/75 - 7/75 
FNS   300 2/75 - 3/75 

'€-• 

I hereby certify that the above listed records were disposed of as indicated. 

DIRECTOR' 
Title. Dote 



HR-2M-2   (Rov. 2/74) DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

Page 3 

CARROLL COUNTY DEPT. OF SOCIAL SERVICES 
Reporting Agency 

Division or Bureau 

Submit in Duplicate 

Retain one copy and forward 
original to above address 

' Ho. Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

Exhibit B - Maryland State F.S 
Program 

Food Stamp Inventory Control 
Books 

DESS/SSA 250.1 
250.2 

21^ S  (Yellow & White copies) 
217 Reconsideration Report 
252 Statistical Cards 
253 Statistical Cards 
25^ Statistical Cards 
255 Statistical Cards 
256 A 
256 A (Green copies) 
Toll Call Tickets 

2/68 - 2/72 

3/68 • 
7/73 • 
10/75 
197*+, 
1/7^ 
7/73 
7/73 • 
7/73 
7/73 
7/7^ 
5/7^ 
1/75 

• 2/75 
- 9/75 
- 6/76 
l/75-12/|75 

- 6/76 
- 6/76 
• 6/76 
- 6/76 
- 6/76 
• 12/75 
- 6/76 
• 12/75 

Buried in Landfill 

I hereby certify that the above listed records were disposed of as indicated. 

DIRECTOR //-/^7/ PS-78e 
TiiU pg" 



Page  1 
FornTHR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 
To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

CARROLL COUNTY DEPT OF SOCIAL SERVICES 
Reporting Agency 

Division or Bureau of Reporting Agency 

^rom 
Authorization 

Description of Records 
Include Title and/or Form Number 

For Disposal Inclusive Volume . Date Method 
No. Dates of Records (Cubic or of of 

Schedule 
No. 

Item 
No. 

Disposed of Linear Feet) Disposal Disposal 

A 325 Case records exclusive of 
,_„ Child Ulelfare Records 
100 Food Stamps Records 

t*i*6 Case records exclusive of 
Child Welfare Records 

1970 

196B - 1971 
1969 

B 302 Fiscal Reports 
310 - white 
310 - green 

6/72 - 12/65 
1969 
1974 

517 - Day Care Attendance Records 11/72 - 6/74 10-8-75 Burned 
7<*Q - Admin. Vouchers 7/72 - 6/74 
7kl - Assistance Voucherx 7/72 - 6/74 
777 - Contractual Payroll Report 10/69 4/71 

• 
B15 - Day Cars Invoices 11/72 - 6/74 
Bank Reconcilliation/Statements 6/69 - 5/74 
Duplicate Checks 7/72 - 6/74 

. Time Exception Payroll Sheets 1967 - 6/74 
Payroll Check Registers 1967 - 6/74 
Local Salary Bills 2/67 - 6/69 
Contractual Payroll Check Registe :s 10/69 - 5/71 
Report of Administrative Expendit ires 196B -  1972 
Receipts #2901 - 3000 9/71 - 9/72 
Public Assistance Work & Recap Sh sets 

Stapes 7/72 - 6/74 

I hereby cpnify that the above listed records were disposed of as indicated. 

g^/p^^ Director 10-1-75 
ature Title Date 



Form'HR-RM 2 

Page  2 

CERTIFICATE OF RECORDS DISPOSAL 
To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

CARROLL COUNTY DEPT OF SOCIAL SERVICES 
Reporting Agency 

Division or Burean of Repoiting Agency 

^TOm Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume . 
_ (Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
No. 

Schedule 
No. 

Item 
No. 

of 
Disposal 

A 

• 

• 

FS k 
FS 7 

1968-1970 
1968-1970 

10-8-75 

• 

Burned 

I hereWrcrtify that the above listed records were disposed of as indicated. 

Director 10-1-75 
TlUe Date 



h' FormHR-RM 2 

Page  3 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

CARROLL COUNTY DEPT OF SOCIAL SERUICES 
Reporting Agency 

Division or Bureau ef Reporting Agency 

item 
No. 

Description of Records 
Include Title and/or Form Number 

WIN 
63 - 
2H»- 
21<f- 
217 
252, 
256-, 
257 
306 
<f91 
503 
603 
7*»5 

- 10 
Annual 0AS0I Report 

S - white 
S - yellou 
- Monthly Report on Recons 
253,251*,255 Stat Cards 
A & B 

- Adults 
- AFOC 

Authorization 
For Disposal 

Schedule 
No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

Extra Circular Letters 
Local Agency Auto Itinerary/ 
Sign In & Out Sheets 
36 9'36A 
126 
127 
350 
Toll Call Tickets  

Volume . 
(Cubic or 

Linear Feet) 

1973 *• 1974 
1966 - 1969 
7/72 - 6/7k 
7/72 - 12/73 
6/69 - 12/73 
6/70 - 6/71* 
12/72 - 6/7U 
1973 - 71* 
1974 
1971-73 1/74 - 
1967-69 
1967 - 69 
1971-73  1/74 - 

1970 -73 

7/72 - 6/74 
1/72 - 6/74 
1971 - 72 
1971 - 72 
1971 - 72 
7/72 - 12/74 

Date 
of 

Disposal 

10-8-75 

3/74 

2/74 

Total  10 

Method 
of 

Disposal 

Burned 

I hereby certifv/ihat the above listed records were disposed of as indicated. 

Director 
Title 

10-1-75 
Date 



V  \ 

Form nn-RM 2 

Item 
No. 

1 

2 

3 

U 

$ 

6 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Description of Records 
Include Title and/or Form Number 

Correspondence 

X-ray reports 

Pediatric Case Files 

Orthopedic, Cardiac, Hearing & 
Visibn recei-rds • 

s 

Maternity & Gyn Case Files 

Immunization Record 

Authorization 
For Disposal 

Schedule 
No. 

600 

60Q 

600' 

600 

600 

Item 

18 

Ih 

15 

13 

12 

Cecil County Health Department 
Reportlag"Agencjr— ~~ 

Division of Nursing  
Division or Bureau Of Beportlng Agency 

Inclusive 
Dates of Records 

Disposed of 

19S0 -. 1970 

1^Q_- 1970 

1950'- mx 

1950"- 19^0 

1950-19^0 

19U -1955 
Total 

Volume 
(Cubic or 

Linear Feet) 

15   CU.   ft, 

. I hereby certify that the above listed records were disposed of as indicated. 

Signature     /y 
Dirpchni-  nf  NnT'gpc! 

Date 
of 

Disposal 

'X 
\ 

Method 
of 

Disposal 

5-1-75 

Burning 

Bufaing 

Burning 

Burning 

Burning 

Burning 

5-20*75 
Title Date 



DEPARTMENT OF GENERAL SERVICES v 

Hall of Records Commission 
Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland  21401 

PROPOSAL      AND      CERTIFICATE      RECORDS      DISPOSAL 

PS->32 

Circuit Court for Charles County 
Court County 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

Deeds & Mortgages (original 
left in this office by owner 
after recording among officiAl 
records of this office)     J C-384 

Mortgages and Bills of Sale 
(original left in this office 
by owner after recording amorg 
the official records of this 
office.) C-384 

Marriage Consents (proof of 
age) 

Marriage Certificates 
(Ministers Return) 

Coroners Inquest 

Motor Vehicle Dockets        C-384 

1907 - 1909 

1906 - 1958 

1952 - 1971 

1936 - 1947 

1936 - 1938 

7-28-67 - 
6-29-71 

.5 c.f. 

1.5 c.f. 

.5 c.f. 

.5 c.f. 

.5 c.f. 

4.5 c.f. 

6-6-77 

6-6-77 

6-6-77 

6-6-77 

6-6-77 

6-6-77 

land-fill 

land-fill 

land-fill 

land-fill 

land-fill 

land-fill 

-'/ 
/ 

Disposal Approved by Hall of Records Commission 

• Dote 
2- -^«= ^^t-yV 

Disposal Certification 

Vrchivis r Signature JJftle 

Instructions for Preparation and Submission on Reverse Side 

Date 



DEPARTMENT OF GENERAL SERVICES. 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

PROPOSAL      AND      CERTIFICATE      RECORDS      DISPOSAL 

PS- 832 

Circuit Court for Charles County 
Court County 

itr.at 
So. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

Traders Licenses 
Applications & office copy 

Liquor Licenses 

Receipt Books 

Crabbers, Duck Blind, Tongers 
jetc, applications 

General Correspondence 

Mortgage Releases 

Conditional Sales Contract 
and Chattel Mortgage 

Federal Farm Credit Liens and 
Chattel Mortgage Releases 

Monthly Reports, Annual Repor 
Daily work sheets, etc. 

:s 

C-33 

C-33 

C-33 

C-33 

C-33 

C-54 

C-384 

C-384 

C-385 

2 

2 

3 

2 

1 

1A 

3 & 4 

4 

1 

1956 & 1957 
1968 - 1971 

1968 - 1972 

1970 - 1973 

1969 

1972 

1909 
1941 

- 1971 

1919 
1951 

1956 - 1964 

1952 - 1970 
1952 - 1956 

1969 - 1973 

.5 c.f. 
1.5 c.f. 

leJ  C.f. 

3.5 c.f. 

.5 c.f. 

.5 c.f. 

1.5 c.f. 

1.0 c.f. 

1.5 c.f. 
1.5 c.f. 

6-6-77 

6-6-77 

6-6-77 

6-6-77 

6-6-77 

6-6-77 

6-6-77 

6-6-77 
6-6-77 

2.5 c.f. 6-6-77 

land-fill 

land-fill 

land-fill 

land-fill 

land-fill 

land-fill 

land-fill 

land-fill 
land-fill 

land-fill 

12 
Disposol Approved by Hall of Records Commission Disposal Certification 

Dat« 
-c/a-yr^& y^-j11- Archivist \ Titfcr '       Date Signature 

Instructions for Preparation and Submission on Reverse Side 



Form HR-RM 2 
^y. 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Dorchester County 
Reporting Agency 

Register of tfills 
Division or Bureau M Reporting Agency 

Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 
No. 

Schedule 
No. 

Item 
No. 

1. Deposit  slips & statements C-361 5 1968-6/30/71 1/8 cu,; %•  9/4/74 shredded 

2. Checks C-361 6 1970-6/30/71 1/8 cu.ft. 9/4/74 rt 

3. Check stubs C-361 6 1950-1970 1/2  cu.ft. 9/4/74 »i 

4. Receipts,  vouchers,   etc. C-361 11 1968-6/30/71 1/8 cu.ft. 9/4/74 rt 

5. Receipt  books C-361 13 1968-7/27/71 1 cu.  ft. 9/4/74 n 

6. Reports C-361 14 1968-1970 1/8 cu.ft. 9/4/74 tr 

ify that the above listed records were disposed of as indicated. 

Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted  to the Records Manageme 

HALL OF RECORDS COMMISS 
STATE OF MARYLAND 

<pws 

Item 
No. 

1 

2 
3 

Description of Records 
Include Title and/or Form Number 

Property Transfer Record 

Tax Credit Applications 

Reassessment Notices 

Schedule 
No. 

Item 
No. 

Dorchester County 
Reporting Agency 

Supervisor of Assessments 
Division or Bureau ef Reporting Agency 

Inclusive 
Dates of Records 

Disposed of 

I969-I97O 

I969-I97O 
I969-I97O 

Volume 
(Cubic or 

Linear Feet) 

5   CU.    ft 

5   CU.    ft 

2i   CU.ft 

7J 

Date 
of 

Disposal 

2-22-74 

2-22-74 
2-22-74 

Method 
of 

Disposal 

Landfill 

Landfill 
Landfill 

Ihereby certify that the above listed records were disposed of as indicated. 

2/27/74 
Signature Title Date 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 

Treasury Building, Rm. 305 

Annapolis, Maryland   21401 

PROPOSAL       AND       CERTIFICATE       RECORDS      DISPOSAL 

Clerk of the Circuit Court   Frederick 
Court County 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

Released Mortgage, Deeds of 
Trust and Released Chattels 

C-42 Oct. 1931 to 
July 1951 

17 cu.ft, Aug. 25, 
1977 

Landfill 

Disposal Approved by Hall of Records Commission 

J^^JTBLU^^ 

/    uisposc Disposal Certification 

Clerk S-25-77 
Signature Title Date 

Instructions for Preparation and Submission on Reverse Side 



INSTRUCTIONS FOR PREPARATION 

1.       Prepare in duplicate and submit both copies to the Hall of Records Commission for approval of proposed 
disposal action. 

2.       Leave columns "Date of Disposal" and "Method of Disposal" blank until disposal action has been 
completed. 

3.       If the records proposed for disposal are considered by the Archivists to have longer retention values, 

arrangements will be made for their transfer to the Hall of Records. 

4. After both copies have been signed by the Archivist, State of Maryland, disposal of the records shall be 

accomplished, the certification completed, and one copy forwarded to: 

Hall of Records Commission 

Records Management Division 

Treasury Building, Rm. 305 

Annapolis, Maryland   21401 

5. One letter-size file drawer     =      1.5 cu.ft. of records 

One legal-size file drawer      =      2.0 cu.ft. of records 



Form nn-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

CLERK OF THE CIRCUIT COURT 
Reporting Agency 

HARFORD COUNTY, BEL AIR, MARYLAND 
Division or Bureau Of Reporting Agency 

Item 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal 

Schedule 
No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 

1 

2 

3 

4- 

CHATTEL MORTGAGE RELEASES 

RELEASED - MORTGAGES and 
DEEDS OF TRUST; 

CONDITIONAL SALES: CONTRACTS 

C-140 
(I960) 

C-140 
(I960) 
C-140 
(I960) 

C-140 
(I960) 

TRIAL MAGISTRATES PAPERS 
WARRANTS,WRITS,MISCL.PAPERS 
Trial Magistrate LEWIS J. 

WILLIAMS 

TRIAL MAGISTRATE PAPERS - C-140 
WARRANTS - WRITS - MISCL.. (I960) 
MAGISTRATE HARRY ST.A.O'NEILL 

LICENSES, APPLICATIONS 
COPIES OF BUSINESS LICENSES 
DUCK BLINDS, ANGLER AND 
HUNTING LICENSES; 

C-140 
(I960) 

1 

3 

2 

192?    -    196? 

1905    -    1949 

1954    -    1963 

1951    -    1955. 

1951    -    1958 

L950      -    1970 

6)4 cu.  ft. 

30 cu.  ft. 

6 cu,  ft. 

5 cu.  ft. 

2)4 cu,ft. 

7/22/75 

7/22/75 

7/22/75 

7/22/75 

7/22/75 

7 cu, ft. 7/22/75 

Landfill 

Landfill 

Landfill 

Landfill 

Landfill 

Landfill 

I hereby certify that the above listed records were disposed of as indicated. 

f £L ̂ ULu^&dh 
Signature 

CLERK OF THE COURT 
Title 

SEPTEMBER: 25, 1975 
Date 



Form HRTiM 2     "" 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 
HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 
CLERK OF THE CIRCUIT COURT 

Reporting Agency 

HARFOK7) COTTNTY,   BttT,   ATR,   MAT?rT.ATTD 
Division or Bureau of Reporting Agency. 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal 

Schedule 
No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 

8 

10 

11 

ACCOUNTING RECORDS; 0-368 
Receipt books 
Cancelled checks - deposit 
slips - paid bills - Receipt 
&Disbursements sheets — — 

GENERAL FILES C-368 
Correspondence and 
Harriage consents 

CHATTEL RECORDS AND ORIGINAL C-369 
INSTRUMENTS 
CHATTEL RECORDS NO. 31 thru 
G.R.G. NO. 85 

KOTOR VEHICLE DOCKETS -     C-369 
Arrest tickets and Miscl. 
papers - committing magistrfet 

MOTOR VEHICLE DOCKETS 
Magistrate ALBERT P. CLOSE C-369 

1959 -  1971 

1956 - 
1963 - 

11971 
1970 

1952 -  1968 

April 194-1 thru 
Feb. 1964. 

1958 - 1965 

1964 - 1966 

28 cu. ft. 

7 cu. ft. 
2 cu. ft. 

2 cu. ft. 

16 cu. ft. 

5 cu. ft. 

1 cu. ft. 

7/22/75 

7/22/75 
7/22/75 

7/22/75 

7/22/75 

7/22/75 

7/22/75 

I herebv certify that the above listed records were disposed of as indicated. 

Signature Title 

Landfill. 

Landfill 
Landfill 

Landfill 

Landfill 

Landfill 

Landfill 

i4t^25yfX 

_<&. 



HR-RM-2   (Rev. 2/74) 

PGC#   1355     8/75 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 
Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS      DISPOSAL 

Distribution: ^s^x 
White    -  Hall  Of Records 
Canary  -  Records Manager 
Pink       - Records Center 
Gold       - Department/Agency 

Licenses   & Permits 
Reporting Agency 

Electrical  Inspections 
Division or Bureau 

Description of Records 
Include Title and/or Form Number 

Author! zotion 
For Disposol Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Dote of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Method of 
Disposol 

1 Applications  and  Permits C270 1 1-70 Thru  1-73 4.3 7-18-77 Landfill 

and  Current Cut   In 6 4.3 7-18-77 Landfill 

Certificates,   files 2 1.2 7-18-77 Landfill 

I 1.3 7-18-77 Landfill 

3 3.3 7-18-77 Landfill 

I  hereby  certify  that  the above  li sted  rec ords  are  availab Le  for   immediate disposal. 

Walter Smith /        i Act in ̂   Chief Electric al  Inspector 7-18- 77 

Signature   -^y^ •,A • Title Date 

I hereby certify that the above listed records were disposed of as indicated. 

Signature I   ' Title /   Dote / 
PS- 7eg 



HR - RM-2   (Rev. 2/74) 

PGC#   1355     8/75 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 
Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS      DISPOSAL 

Distribution: 
White - Hall Of Records 
Canary - Records Manager 
Pink  - Records Center 
Gold  - Department/Agency 

Reporting Agency 

D iv is i on or Bureau 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Dote of 
Disposal 

No. 

Retention 
Sched. No. 

Item 
No. 

Method of 
Disposal 

s/e 

l  Chief Electric il  Inspector 

.L8-77 

7-18-77 dfill 

al. 

Title 

I hereby certify that the above listed records were disposed of as indicated. 

_____     PS- 78B 
Signature Title Date 



HR-RM-2 (Rev. 2/74) 

PGC# 1355  8/75 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 

Records Management Division 

Treasury Building, Rm. 305 

Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

Distribution: 
White - Hall Of Records 
Canary - Records Manager 
Pink  - Records Center 
Gold  - Department/Agency 

Prinpp fipnrgp's  nnnnty Eice Dppartmsnt 
Reporting Agency 

Statistical Analysis S Records Division 
D ivision or Bureau 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic  Feet) 

Date of 
Disposal 

No. 

Retention 
Sched. No. 

Item 
No. 

Method of 
Disposal 

1. MIRS Dnergency Incident Reports C-408 

) 

1 May 1 - July 30, 
1976 30.0 Tandfill after 

microfilming 

I hereby certify that the above lis ted recorc 

J 

Is are ava Liable for immediate : disposal. 

MEMBER /^ Signature "   ^ Title SUPERVISOR Eate      SEP^ L977 

hereby certify that the above listed records were disposed of as indicated. 

pd V. Dove, Jr. 
Signature 

Chief Administrative Services Div.    ^ 
Title vtffi? PS - 78» 



HR -RM-2 (Rev. 2/74) 

PGC# 1355  8/75 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 

Records Management Division 

Treasury Building, Rm. 305 

Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

^ Distribution: 
White - Hall Of Records 
Canary - Records Manager 
Pink  - Records Center 
Gold  - Department/Agency 

Fire Department 
Reporting Agency 

Statistical Analysis S Records Division 

Division or Bureau 

No. Description of Records 
Include Title and/or Form Number 

Authori zation 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates  of Records 

Disposed of 
Volume 

{Cubic Feet) 
Date of 

Di spas ol 
Method of 
Disposal 

MIRS Dnergency Incident Reports C-408 March 1 - April  30. 
1976 

listed I hereby certify that the above recordp are avaijlable for immediate 

SUPEHVISOR 

10.0 

disposal. 

MM  3,   1977 

^andfill after 
microfilming 

Signature -Litle E&te 
I hereby certify that the above listed records were disposed of as indicated. 

Chief Administrative Serv. Div. 4#^ PS- 789 



HR- RM-2    (Roy. 2/74) 

PGC#   1355     8/75 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 
Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS      DISPOSAL 

^ Distribution: 
White - Hall Of Records 
Canary - Records Manager 
Pink  - Records Center 
Gold  - Department/Agency 

Sheriff's Department 
Reporting Agency 

D ivision or Bureau 

No. Description of Records 
Include Title and/or Form Number 

Authori zation 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dotes of Records 

Disposed of 
Volume 

(Cubic  Feet) 
Date  of 

Di sposal 
Method of 
Disposal 

Jail Records of Former Irmates C-321 
(Abbey, Glenda Eileen - Zust, Paul] 

July 1 - Dec.   31 
1975 

I hereby certify that for immediate   disposal. 

I hereby certify that the above listed records were disposed of as indicated. 

"""^ Signature 
&f/U^A*-J!i> 

Title Dote A 

Shredded after 
microfilming 

PS- 78B 



HR-RM-2   (Rev. 2/74) 

PGC#   1355     8/75 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 
Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

C E R T I F ICATE       OF       RECORDS       DISPOSAL 

Distribution: 
White    - Hall Of Records 
Canary  -  Records Manager 
Pink       - Records Center 
Gold       - Department/Agency 

Fire Department 
Reporting Agency 

Statistical Analysis S Records Division 

Division or Bureau 

No. 

1. 

Description of Records 
Include Title and/or Form Number 

MIRS Dnergency Incident Reports 

I hereby certify that the above lisjted recor4s are ava 

 -    -    - • 

Signature 
_ 

Author! zation 
For Disposal 

Retention 
Sched. No. 

C=408 

Title 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

January 1 - 
February 29, 1975 

lable for immediate 

SUPERVISOR 

Volume 
(Cubic Feet) 

10.0 

disposal. 

HCH 9,   1977 

Date 

ioward V.  Dnye^ Jr 
Signature 

I hereby certify that the above listed records were disposed of as indicated. 

Chief Administrative Serv. Div 
Title Dote 

Date of 
Disposal 

Method of 
Disposal 

landfill after 
microfilming 

PS- 789 



HR - RM-2   (Rev. 2/74) 

PGC#   1355     8/75 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 
Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS      DISPOSAL 

Distribution: 
White    -  Hall  Of Records 
Canary  -  Records Manager 
Pink       -  Records Center 
Gold       - Department/Agency 

Licenses S Permits 
Reporting Agency 

Permits Office - Building Inspection Division 

Division or Bureau 

w Authorization 

Description of Records 
Include Title ond/or Form Number 

For Disposal Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
No. 

Retention Item 

Method of 
Disposal 

Sched. No. No. 

1 Building  Inspection Records C 269 14 various    (1970) 4 Linear Ft. Landfill 
after 

Microfilming 

• 

I hereby certify that the above li sted recor ds are ave .ilable for immediat 2 dispopal . 

Signature Title Date 

I hereby certify that the above listed records were disposed of as indicated. 

^^^ 

PS- 789 



HR-RM-2   (Rev. 2/74) 

PGC#   1355     8/75 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 
Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

^2^ Distribution: 
White - Hall Of Records 
Canary - Records Manager 
Pink  - Records Center 
Gold  - Department/Agency 

Sheriff's Department 
Reporting Agency 

Division  or  Bureau 

No. Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates  of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Dis posal 

Jail Records of former  inmates 

^ Sandy, Albert Russell - Zuromski, 
John H. and supplements) 

C-321 1971 - June 30, 
1975 30 

I hereby certify that the above li 

. , . 
x- Signature'-7 

sted records are available for immedia 

7^/t     Uln/ ^d-pfey, 
Title -rt 

:e disposal. 

Bate 

Shredded after 
microfilming 

Signature /\/ 

hereby certify that the above listed records were disposed of as indicated. 

Title Date 
PS - 78» 



HR- RM-2   (Rev. 2/74) 

PGC#   1355     8/75 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 
Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

&/ 
Distribution: 
White - Hall Of Records 
Canary - Records Manager 
Pink  - Records Center 
Gold  - Department/Agency 

Firp DppRrt-mpnt 
Reporting Agency 

Statistical Analysis S Records Division 
Division or Bureau 

Description of Records 
Include Title ond/or Form Number 

Authori zation 
For Disposal Inclusive 

Dotes of Records 
Disposed of 

Volume 
(Cubic Feet) 

Dote of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

1. MIRS Bnergency Incident Reports 

I hereby certify that the above lis 

C-408 

ted recorc 

1 

s are ava; 

November 1,  1975 
Through 
December 31, 1975 

.lable for immediate 

10.0 

disposal . 

Tandfill after 
microfilming 

Signature Ti-t-l^ Date, 

/hu^TH- (Z, 
Signature 

I hereby certify that the above listed records were disposed of as  indicated. 

PS- 789 
Title Dote 



HR-RM-2   (Rev. 2/74) 

PGC#   1355     8/75 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 
Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS      DISPOSAL 

Distribution: ^-^ 
White    -  Hall Of Records 
Canary -  Records Manager 
Pink       -  Records Center 
Gold       -  Department/Agency 

Sheriff's   Department 
Reporting Agency 

Division or Bureau 

No. Description of Records 
Include Title and/or Form Number 

Authori zation 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

Jail Records of former 
Inmates (McCrary, Eddie 
Sands, Arthur) 

C-321 1971 - June 30, 
1975 

30 

I hereby certify that the above listed records 

^> 

S igmrtjSZe 

are available  fDr  inunediate 

^iS, irfW^: .j^^^e. 
; -"- - 

'^C^, y 

disposal. 

/*/9/^ 
Date 

Pulverized 
after 
microfilming 

I hereby certify that the above listed records were disposed of as indicated. 

Signature (^/ 
**?, J&u~. Jt^JKS 

Title Oat* 
PS- 7B» 



HR-RM-2   (Rev. 2/74) 

PGC#   1355     8/75 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 
Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

<-<^ 
Distribution: 
White - Hall Of Records 
Canary - Records Manager 
Pink  - Records Center 
Gold  - Department/Agency 

Office of Finance 
Reporting Agency 

Accounting 
Division or Bureau 

No. Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Di sposal 

General Accounting Records 
Time Sheets and Earnings 
Register 

C-126 15 Pay  period end- 
ing  4-12-75 
Through  7-5-75 

20 Landfill 
after 

Microfilming 

I hereby certify that the above listed^secords! are available for immediate disposal. 

»**-^ ^-< 
Title ^ 

^-^-i 

hereby certify that the above listed records were disposed of as indicated. 

Signature Title Date 
PS- 789 



HR-RM-2    (Rev. 2/74) 

PGC#   1355     8/75 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 

Records Management Division 

Treasury Building, Rm. 305 

Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

Licenses S Permits 
Reporting Agency 

Electrical  Inspections 

CsS/ 
Distribution: 
White - Hall Of Records 
Canary - Records Manager 
Pink  - Records Center 
Gold  - Department/Agency 

D ivisi on or Bureau 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dotes  of Records 
Disposed of 

Volume 
(Cubic Feet) 

Dote of 
Disposal 

No. 

Retention 
Sched. No. 

Item 
No. 

Method of 
Disposal 

1 Applications files C   270 1 1-1-65 Ihru 7-30-73 6.6 

2 Permit files C 270 2 L-l-65 Thru 7-30-73 3.3 

3 Current cut  in certificates C 270 1+ 1-1-65 Ihru 7-30-73 1.5 

4 General files C 270 5 L-14-65 Thru 7-30-73 3.0 

I hereby certify that the above lis ted reoorc Is are ava Liable for immediate i disposal. 

Joseph Kuntz, Jr. Chief ELe ctrical Inspector 10-22-76 

fTajp-Mtiirxi Tif IP Ihte 
I hereby certify that the above listed records were disposed of as indicated. 

HJ ^tPh ^ "V^f^V Date 
PS- 788 



HR_RM-2 (Rev. 2/74) 

PGC# 1355  8/75 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 
Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

Distribution: 
White     -  Hall Of Records 
Canary -  Records Manager 
Pink       -  Records Center 
Gold       -  Department/Agency 

Fire Department 
Reporting Agency 

Statistical Analysis & Records Division 
Division or Bureau 

No. Description of Records 
Include Title ond/or Form Number 

Author! zation 
For D is posal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Di sposal 
Method of 
Dis posal 

1. MIRS Emergency Incident 
Reports 

C-408 July 1, 1975 
Through 
August 31,1975 

8.0 Landfill 
after 
Microfilming 

I hereby certify that the above listed records are available for immediate disposal 

^y// ^//^ 1^ ti'^ 
Signature Title Date 

I hereby certify that the above listed records were disposed of as indicated. 

Signature        ^ Title Dot* 
PS- 7e» 



HR-RM-2   (Rev. 2/74) 

'PGC#  1355     8/75 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 
Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS      DISPOSAL 

Distribution: 
White - Hall Of Records 
Canary - Records Manager 
Pink  - Records Center 
Gold  - Department/Agency 

Licenses & Permits 
Reporting Agency 

Permits Office - Building Inspection Division 
Division or Bureau 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Dote of 
Disposal 

No. 

Retention 
Sched. No. 

Item 
No. 

Method of 
Disposal 

#1 

#2 

Commercial  &  Residential 
Applications  &  Plans 

Building  Inspection  Records 
Transferred   to  Microfilm 

C   269 

C   269 

#1 

#4 

Various 

Various 

32   Linear  Ft.   4/23/76 

4   Linear  It.   4/23/76 

Burned 

Microfilmed 

I hereby certify that the above listed records were disposed of as indicated. 

Chief Building Inspector April 23, 1976 

/&9*rz-    Si9notur'^^/ Title 
PS- 789 

Date 



HR-RM-2   (Rev. 2/74) 

PGC#   1355     8/75 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 
Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS      DISPOSAL 

Distribution:       -"^ \/ 
White - Hall Of Records 
Canary - Records Manager 
Pink  - Records Center 
Gold  - Department/Agency 

Licenses & Permits 
Reporting Agency 

Division or Bureau 

No. Description of Records 
Include Title ond/or Form Number 

Authorization 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

Commercial 
Engineering Drawings (1974) 1974 

NO.510-74C 
Through 
No.2325-74C 

28 Landfill 
after 
microfilming 

I hereby certify th 

^XJ^> [y , 
Signature 

^tec^f; 

e listed recorcs are available for immediate disposal 

%^ 
Title :le Date 

I h^rgby certify that the above listed records were disposed of as indicated. 

Signature Title Date 
PS- 789 



HR-RM-2   (Rev. 2/74) 

PGC#   1355     8/75 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 
Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

^ Distribution: 
White - Hall Of Records 
Canary - Records Manager 
Pink  - Records Center 
Gold  - Department/Agency 

Reporting Agency 

Office of Finance 
Division or Bureau 

Accountina 

No. Description of Records 
Include Title and/or Form Number 

Authori zation 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic  Feet) 
Date of 

Disposal 
Method of 
Disposal 

General Accounting Records 
Time Sheets and Earnings 
Register 

C-126 15 Pay Period end- 
ing 1/4/75 
rhrough 3-29-75 

20 Pulverized 
after 
microfilming 

I hereby certify that the above listed records are available for immediate disposal 

I hereby certify that the above listed records were disposed of as indicated. 

Signature Title 
PS - 78» 



HR-RM-2   (Rev. 2/74) 

PGC#   1355     8/75 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 
Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS      DISPOSAL 

a?/ 
Distribution: 
White    -  Hall Of Records 
Canary  -  Records Manager 
Pink       -  Records Center 
Gold       - Department/Agency 

Sheriff's  Department 
Reporting Agency 

Division or Bureau 

No. 

1. 

2. 

Description of Records 
Include Title and/or Form Number 

Jail Records of former 
Inmates (A - Johnson, Thomas) 

Jail Records of Former Inmates 
(Johnson, Thomas R. - McCrary, 
Cornell A.) 

"ffignaturi^, 

Authori zotion 
For D isposal 

Retention 
Sched. No. 

C-321 

C-321 

I hereby  certify  that  the  above   listed records  are  available 

Item 
No. 

^ 4U.iL 

Inclusive 
Dates of Records 

Disposed of 

1971 - June 30, 
1975 

1971 - June 30, 
1975 

^slf- 
TitlP 

Volume 
(Cubic Feet) 

30 

10 

for immediat2 disposal. 

"^ 

Dote of 
Disposal 

O^s 4. /?& 
Date 

Method of 
Disposal 

Pulverized 
jcjuuil&bbit  after 
microfilming 

Pulverized 
after 
microfilming 

I hereby certify that the above listed records were disposed of as indicated. 

Signature \/ 

/*J /U*teJ0A* 
Title ^^ 

PS- 78g 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF    "RECORDS       DISPOSAL 

Prince  George's  County 
Reporting Agency 

Administrative  Services  Division 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

1. General  Accounting  Records C-402 2 1920-1950 14   cu.ft. 3-26-76 Landfill 

Signature 

I hereby certify that the above listed records were disposed of as indicated. 

Title Date 
PS-789 

DGS-RM-2 



HR_RM-2 (Rev. 2/74) 

PGC# 1355  8/75 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 

Records Management Division 

Treasury Building, Rm. 305 

Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

Distribution: 
White - Hall Of Records 
Canary - Records Manager 
Pink  - Records Center 
Gold  - Department/Agency 

Fire Department 
Reporting Agency 

Statistical Analysis & Records Division 
Division  or Bureau 

No. Description of Records 
Include Title and/or Form Number 

Authori zation 
For Dlsposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic  Feet) 
Date of 

Di sposal 
Method of 
Disposal 

1. MIRS Emergency Incident 
Reports 

C-408 September 1, 
1975 Through 
October 31,1975 

10.0 

I hereby certify that tha/above listed records are available 

Landfill 
after 
microfilming 

for immediate disposal 

.. -.,••'• tur Title ^^' ia±a. 

I hereby certify that the above listed records were disposed of as indicated. 

Signature C/      ' Title * f Date 
PS- 7eg 



HR- RM-2   (Rev. 2/74) 

PGC#   1355     8/75 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 
Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

Distribution: 
White - Hall Of Records 
Canary - Records Manager 
Pink  - Records Center 
Gold  - Department/Agency 

Office of Finance 
Reporting Agency 

Accounting 
Division or Bureau 

No. Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

D i s p os a t 
Method of 
Di s posal 

General Accounting Records 
Time Sheets and Earnings 
Registers 

C-126 15 Pay Period end- 
ing 11-9-74 
Through 12-31-74 

10 Landfill after 
microfilming 

I hereby certify that the ahove listed records are available for immediat 5 disposal 

Signature  \ Title /fS  
I hereby certify that the above listed records were disposed of as indicated. 

Signature Titl* Dale 
PS - 7$9 



HR- RM-2    (Rev. 2/74) 

PGC#-1355     8/75 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 
Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

^ i 
Distribution: 
White  - Hall Of Records 
Canary - Records Manager 
Pink  - Records Center 
Gold  - Department/Agency 

Fire Department 
Reporting Agency 

Statistical Analysis & Records Division 
D ivision or Bureau 

Description of Records 
Include Title and/or Form Number 

Author! zation 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic  Feet) 

Dote of 
Disposal 

No. 
Retention 

Sched.  No. 
Item 
No. 

Method of 
Disposal 

1. MIRS  Emergency  Incident 
Reports 

C-408 1 May  1,   1975 
Through 
May  31,   1975 

3.5 1-6-76 Landfill 

I 

I hereby certify that the above listed records were disposed of as indicated. 

Sianature       <7> Title 
PS- 78» 



Request For Records Disposal 

To Be Submitted To The 

Records Management Unit 
Administrative Services Division 

PRINCE GEORGE'S COUNTY 

RECORDS MANAGEMENT UNIT 
Administrative Services Division 

December 23, 1975 
Date 

4 
Contro 

Fire 
1   MU raber 

Reporting Department 

StatIstlcal Analysis & Records D1vision  
Division or 3ureau of Reporting Department 

Item 
No. 

Description of Records 
Include Title and/or Jonas No. 

MIRS Emergency Incident Reports 

Authorization 
For Disposal 

lohedule 
Ho. 

C-408 

Item 
No. 

Inclusive 
Dates of Records 

Avail, for Disposal 

May 1, 1975  Through 
May 31, 1975 

Volume 
(Cubic 
or 

Linear Feet) 

31inear feet 

I hereby certify that the above listed records are available for immediate disposal. 

Supervisor 
Title 

12/24/75 
Date 



HR -RM-2 (Rev. 2/74) 

PGC# 1355  8/75 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 

Records Management Division 

Treasury Building, Rm. 305 

Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

M Distribution:   ^ •S^iS 
White  - Hall Of Records 
Canary - Records Manager 
Pink  - Records Center 
Gold  - Department/Agency 

No. 

Office of Finance 
Reporting Agency 

Accounting 
Division or Bureau 

Description of Records 
Include Title and/or Form Number 

General Accounting Records 
?iine Sheets and Earnings 
Registers 

Authorization 
For Disposal 

Retention 
Sched.  No. 

C-126 

I hereby certify that the above listed records are available 

Item 
No. 

15 

Inclusive 
Dotes  of Records 

Disposed of 

Pay  period end- 
ing  10-26-74 

Volume 
(Cubic Feet) 

5.5 

for  immediati;  disposal 

Dote of 
Di sposal 

1-15-76 

Method of 
Di sposal 

Landfill 
after being 
microfilmed 

I hereby certify that the above listed records were disposed of as indicated. 

Signature ' Title Date 
PS - 788 



HR- RM-2   (Rev. 2/74) 

PGC#   1355     8/75 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 
Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

^ 
Distribution: 
White - Hall Of Records 
Canary - Records Manager 
Pink  - Records Center 
Gold  - Department/Agency 

County Council 
Reporting Agency 

Gladys  Noon  SpQllman 

No. 

Division or Bureau 

Description of Records 
Include Title and/or Form Number 

Authori zation 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

{Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

Records returned to County 1969 - 1974 8 Landfill 
after 
microfilming 

I hereby certify that the abojve ^zstejd recordjs are available jEor immediate disposal. 

Sigoeiture 
'^-K^L^y'    /to^. 

Title 

I hereby certify that the above listed records were disposed of as indicated 

Signature \J 
*£. M*^ b^Jfos. 

Tifl. ^^ 
PS - 7«» 



HR-RM-2 (Rev. 2/74) 

PGC# 1355  8/75 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 
Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

Distribution: 
White - Hall Of Records 
Canary - Records Manager 
Pink  - Records Center 
Gold  - Department/Agency 

Fire Department 
Reporting Agency 

Statistical Analysis & Records Division 
D ivision or Bureau 

No. 

1. 

Description of Records 
Include Title ond/or Form Number 

MIRS Emergency Incident 
Reports 

Authorization 
For Disposal 

Retention 
Sched. No. 

C-408 

I hereby certify that the above listed records are available 

Item 
No. 

Inclusive 
Dotes  of Records 

Disposed of 

June  1,   1975 
Through 
June  30,   1975 

'A-taU y dz46- 
Title 

Volume 
(Cubic Feet) 

4.0 

for  immediate disposal 

Dote of 
Disposal 

W^Z^ 
Date 

Method of 
Dis posol 

Landfill 
after 
microfilming 

hereby certify that the above listed records were disposed of as indicated. 

J&^^K 
Signature 

$A4*^Iv^&^^ 
Title Date 

PS - 789 



HR_RM-2   (Rev. 2/74) 

PGC#   1355     8/75 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 
Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS      DISPOSAL 

Qfc^ 
Distribution: 
White - Hall Of Records 
Canary - Records Manager 
Pink  - Records Center 
Gold  - Department/Agency 

Licenses & Permits 
Reporting Agency 

Division or Bureau 

No. Description of Records 
Include Title and/or Form Number 

Author! zation 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Dis posal 

Engineering Drawings (1974) 
Commercial 

1974 
No.4-CG Through 
NO.507CG 

18 Landfill 
after 
microfilming 

I hereby certify that the above listed records are available i:or immediate disposal. 

%**- cdv-xw* 'jfyvht 

Title Date 

I hereby certify that the above listed records were disposed of as indicated. 

Sigii^ure 
Chief, Administrative Services 3//&)/^'&> 

Title Dote 
PS- 789 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS      DISPOSAL 

Prince George's County 
Reporting Agency 

Administrative Services Division 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

No. 
Retention 

Sehed. No. 
Item 
No. 

Method of 
Disposal 

1. General Accounting Records C-402 2 1920-1950 14  cu.ft. 3-26-76 Landfill 

I hereby certify that the above listed records were disposed of as indicated. 

7&&teZ^yZ&iy^r^ 
Signature 

<4f<&/A^ A^SC^ 
Title Date 

PS-789 

DGS-RM-2 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

PRINCE GEORGE'S COUNTY 
Reporting Agency 

CIRCUIT COURT 
Division or Bureau of Reporting Agency 

Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Unear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 
No. 

Schedule 
No. 

Item 
No. 

1 345  - Receipt Books 
(copies) 

C400 1 31/3/59 to 29/12/69 46  linear ft. 3/9/74 Landfill 

I hereby certify that the above listed records were disposed of as indicated. 

Signature 
CLERK OF THE CIRCIITT COURT 
FOR PRINCE GEGK&E'S COUNTY 

Sppt-emher 3, 1974 
Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 
To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

PRINCE GEORGE'S COUNTY 
Reporting Agency 

Clerk of the Circuit Court 
Division or Bureau of Reporting Agency 

^B Item 
^   No. 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Dbposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

1. 

• 

Receipt and  Disbursement 
Journals 

 : ^  

C-400 IB lJulyl966  to 
30Junel971 

1  Cubic 
foot 

4/9/74 Landfill 

^2- 

I hereby certify that the above listed records were disposed of as indicated. 

Clerk of the Circuit Court 4Sep 1974 
TlUfc Date 



FCI-Q HP.-Ril 2 

l/ 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Item 
No. Description of Records 

Indude Titk- and/or Form Number 

256 files of Personnel Records 
of former employees of Clerk's 
Office 

Authorization 
For Disposal 

Schedu 
No. 

C-A01 

Item 
No. 

PRINCE GEORGE'S COUNTY 

Reporting Agency 

CLERK OF THE CIRCUIT COURT 
Division or Bureau <,*. KeporUr^ Agency 

Inclusive 
Dates of Records 

Disposed of 

1/1/24 to 9/1/71 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 

shredding and 
landfill 

I hereby certify that the above listed records were disposed of as indicated 

Slcnaturo ""•T 
CLERK OF THE CIRCUIT COURT 

•  TlUb 
,, September 6, 1974 

Dat<» 

•2* 



'^.^^-7, tU d     A^— 

71~" i^ / 



•^^^^^^^s^u^i^a^^mmm^ 

Fcna SR-RM 2 

Item 
No. 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Description of Records 
Include Title and/or Form Number 

Correspondence Relating to 
Retirement and Clerks Office 
Employees Matters 

Authorization 
For Disposal 

Schedule 
No. 

C401 

Item 
No. 

PRINCE  GEORGE'S  COUNTY 
Reporting Asency ' "" — 

Clerk of the Circuit Court 
Division or Bureau cf Reporting Agency " 

Inclusive 
Dates of Records 

Disposed of 

16Dec46   to 
27June52 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 

.5   CU.Ft. 17Sept74 Landfill 

^    hereby certify that the above listed records were dispoaed of aa indicated. 

Signature Clerk of the Circuit Court 
•  T1U* 

r,. ,17Sept74 
Ditoi-'- - 

'v,...^>.. 



•;.*~^aLr1*.'—'•»>-*'AJfcu«-'.^^'amJJ<ar^1^yyWf»V?Ai,{'iE ir^to^vii^^ii«a,^:'»?i^taKS^^i^^|J^,^^^^1./i,1a<.^.^j^.l i.l»-A<t<»i-i.,ii.i 

7or=i ES-SJi » 

N'o. 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

_ Description of Records 
r.-:K:cc Tub and/or Form Number 

j Correspondence relating in 
| matters of Land records and 
i Recording Desk 

Authorization 
For Disoosal 

Schedule 
No. 

C400 

Item 
No. 

2A 

PRINCE GEORGE'S COWNTY 
Repoi-Uiig Agency 

Clerk of  the Circuit 
Division or Bureau cf Rsyortlug Agency 

Inclusive 
Dates of Records 

Disposed of 

27Jan66 to 
25May71 

Volume 
(Cubic or 

Linear Feet) 

.50  Cu.ft 

i^reby certifythat the above listed records were disposed of as indicated. 

Sisntturo 
Clerk of the Circuit Court 

Date 
of 

Disposal 

17Sept74 

.17Sept74 

Method 
of 

DLsposul 

Landfill 

TiUfa DoK-...' 



Fcra ir?.-P.lI 2 

•».•--i-a-m-wa- i-YVni«»iiM.innrwrj.t..>.«,.«  i. >»—f • ^..^-rj^Me-^^^^tj^i,,-,,,-. ft-.f •-,,..'•* 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to  the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Description of Records 
Ir.ciude Ti:!e and/or Form Number 

iMiscellaneous Receipts for 
; recording Mechanics Leins 
| and/or Magistrate Judgement 

Authorization 
For Discosil 

Schedule 
No. 

C400 

Item 
No. 

IB 

PRINCE GEORGE'S COWNTY 
Reporting Agency 

Clerk of the Circuit Court 
Division or Bureau ef Reporting Agency 

Inclusive 
Dates of Records 

Disposed of 

lDec57  - 4Aug71 

Volume 
(Cubic or 

linear Feet) 

1   CU.    ft. 

T hereby certify that the above listed records were disposed of as indicated. 

(£    C   6t^C'C*~z~^' Clerk of  the  Circuit Court 

Date 
of 

Disposal 

17Sept74 

Method 
of 

Disposal 

Landfill 

Sljrnatura 
17Sept74 

nuo DittM 



•fWiwrTuM^aaM^ate ^-•-M'-*M,-r».^i.,---s^-.>^.^*w*^«»yTr>ii*»^.i-n^^y>-. 

Fcna HH-Ril 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

o 

PRINCE GEORGE'S COUNTY 
Reporting Agency 

Clerk of the Circuit court 
Division or Bureau of ReporUns Agency 

htm 
No. 

Description cf Records 
Ir.dude  inle and/or Form Number 

Clerks Office Machine and 
Supply transaction Corres- 
pondence . 

Authorization 
For Disposal 

Schedule 
No. 

C-400 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

26Mar46 to 
25Jun57 

Volume 
(Cubic or 

Linear Feet) 

.05  cu.   fi    17Sept74 

Date 
of 

Disposal 

Mcihad 
of 

Disposal 

Landfill 

I h^rfeby certify that the aJ>oye listed records were disposed of as indicated. 

Clerk of the Circuit Court 
Sl^nflturo 

17sept74 
TlUfe Dita 



Form KP.-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be SubEnitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

<>. 

PRINCE   GEORGE'S   COUTNY 

Reporting Acency 

Clerk of the Circuit Court 
Division or Bureau of ReporUoj Agancy 

Item 
Mr 

Description of Records 
Ir.ciudc  iir'.e and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Dsspcsal 

Method 
of 

Dispcsd Schedule 
No. 

Item 
No. 

• 

1 Correspondence  related  to 
Land Records  and  Recording 
Desk matters 

• 

 . ^  

C400 2 9May47  to  20Apr 
48 

.Q5  cu.ft 17Sept74 Landfill 

•eby certify that the above listed records were disposed of as indicated. 

Clerk of the  Circuit Court 
Slyoaturo 

17 Sept.   74 
TlUb Data 



Jom ER-RM I 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

•q. 

PRINCE GEORGE'S COUNTY 
Reporting Agency 

Clerk of the Circuit Court 
Division or Bureau »f Esporiiag Agency 

ircm 
No. 

Description of Records 
Include iitie and/or Form Number 

Correspondence Appointing 
Special Commissions. 
Police, Notary 

Authorization 
For Disposal 

Schedule 
No. 

C400 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

27Feb47  to 
15July53 

Volume 
_ (Cubic or 

Linear Feet) 

.25  cu.ft 

I hej^y/fcertify that the above listed records were disposed of as indicated. 

Date 
of 

Disposal 

17Sept74 

Method 
of 

Disposal 

Landfill 

Clerk of the Circuit Court 17sept74 
Slfuaturo TiUs, Data 

S" 



^..« —~— ^-^-^^^-^^^^-f, ^—rr»-~.*-»»—jn-».-v)~wefc»~m.»«.  r •^^^.-wc^^.v,.^•-J,.)»^.^^-;.-^.»»^. -..y^.-*-*-.*^:" - 

Forca KP.-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

o 

PRINCE  GEORGE'S  COUNTY 

Reporting Agency ——— 

Clerk of the Circuit Court 
Division or Bureau of Ruportiuj Agency 

. Item D«cript:on of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

1 Correspondence  related  to 
Matters with  the   State Game 
and  Inland  Fish Coiranission 

• 

• 

* 

C-400 2 June 46  to 
October  49 

.5^Cu.   ft 17Sept74 Landfill 

hereby certify that the above listed records were disposed of as indicated. 

Clerk of the Circuit Court    17sept 74 
SUT.aturo TiU* Dato 



Fora E?.-?J£ 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

o 

PRINCE GEORGE ' S COUNJTY 
Reporting Agency 

Clerk of the Circuit Court 
Division or Bureau cf Keporttuz Agency 

hem 
No 

Description of Records 
Include  litle and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

1 Citizens  Bank  Appeal  and 
Collateral  Account Check 
Stubs.      1  Book 

• 

C400 IB 280ct53   to 
27Aug59 1  Cubic  Ft. 17Sept74 Landfill 

£2 
I her^y^pertify that the above listed records were disposed of as indicated. 

Clerk of the Circuit Court si.4*zs 
Sljr.aturo 

17Sept74 
Tltlt, Dalo 

. .   j,. 



Form ES-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

o. 

PRINCE GEORGE"S COUNTY 
Rcportlns Ascccy 

Clerk Of the Circuit Court 
Division or Bureau t( Raporiins Agor.cy 

Description of Records 
Ir.ctude litle and/or Form Number 

Authorixarion 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Licear Feet) 

Date 
of 

Disposal 

Method 

Schedule 
No. 

Item 
No. 

of 
Dispoid 

1 First National  Bank General 
Acct.   Check Book  Stubs. 
8   Books 

• 

• 

 : : . r^- 

C400 IB 30June61  to 
12Aug63 

.05  Cu.   ft. 17sept74 Landfill 

;ertify that the above listed records were disposed of as indicated. 

Slenatva "S" 
Clerk of  the  Circuit Court 

TiUfr 
'I'Sept.   7.4 
Data 



Pcr-n np.-RiI i 

^<».awH<>ijiHi»ii*,*'tMi*Hiyw^^fcai«:t.J«as....j^..a«A^.1..>,. ^i,...^ ••,Th,.r,.1l 

;Vf.rr 

CERTIFICATE OF RECORDS DISPOSAL 

^o Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Drvcrlptlon of Records 
IriCiLicc   ij:Ie and/or Form Number 

| Correspondence and Deposit 
j Slips re: Suburban Trust 
! Library Bank Account 

Authorizancn 
For Disposal 

Schedule 
No. 

C400 

Item 
No. 

IB 

PRINCE GEORGE'S COWNTY 
Reporting Agency 

Clerk of the Circuit court 
Division or Bureau cf Seportins Ageney 

• Inclusive 
Dates of Records 

Disposed of 

lJuly62 to 
30June63 

Volume 
(Cubic or 

Linear Feet) 

15   Cu.   Ft, 

I herdtfWify that the above listed records were disposed of as indicated. 

•X^^r   i ..j Clerk of the Circuit Court 

Date 
of 

Disposal 

17Sept74 

Method 
of 

DispossJ 

Landfill 

Sicnataro 
17Sept74 

TlUb Dciif' 



Form HR-RM 2 
A 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Queen Anne's Co. Health Department, 

Reporting Agency 

206 N.  Commerce St.,  Centreville, Md.,   21617, 
Division or Bureau of Reporting Agency 

Item 
No. 

Description of Records 
Include Title and/or Form Number 

Old chest records, old correspondence 

—U^L-^ 

Authorization 
For. Disposal 

Schedule 
No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

1965 

chest records 
destroyed up to 
the yr. 1972 

Volume 
j (Cubic or 

Linear Feet) 

20   lbs. 

I hereby certify that the above listed records were disposed of as indicated. 

<£_ Office Secretary II, 
Signature., Title 

Date 
of 

Disposal 

12-28-76 

12/28/76 

Date 

Method 
of 

Disposal 

burning 



n^mmf^^rgm^fz^^w^^. 
Form KB-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Queen Anne's County Health Dept. 
Reporting Agency 

Division or Bureau H Reporting Agency 

• 
Description of Records 

Include Title and/or Form Number 

Authorization 
For. Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

linear Feet) 

Date 
of 

Disposal 

Method 

Schedule 
No. 

Item 
No. 

of 
Disposal 

.1 

2 

3 

5 

• 

Immunization Records 

Multiphasic  Records -  Deceased 

Complete Pt.   Records -  Deceased 

General Office Correspondence 

General Office Correspondence 

373 

II 

II 

it 

n 

16 

17 

19 

20,28 &29 

20,28 $29 

Through 1955 

_•'•.." 

25# lbs. 

3    lbs. 

3  3A  lbs. 

35 lbs. 

50 lbs. 

By Burning 

By Burning 

By Burning 

By Burning 

Burning 

I hereby certify that the above listed records were disposed of as indicated. 

Kay H.Starkey,  Office Secretary II, 
Title ~ 

8/2/76 
Date 

i-ftft^^r^^f^Bf'i^iwAg^iirti.atui^i^jiifliiiii^ii winWiTi i mi !miUiL!iim*.Mnih«mtit w.)uir,i\i*w*m,ti»m.mm 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Clerk of Circuit Court for Queen Anne's County 
Reporting Agency 

Clgrk   r>f  C-irnn-it   Conrt   for   Queen   Anne's   County 
Division or Bureau of Reporting Agency 

Authorization 
Item Description of Records 

Include Title and/or Form Number 
For Disposal Inclusive 

Dates of Records 
Volume 
(Cubic or 

Date 
of 

Method 
No. of 

Schedule 
No. 

Item 
No. 

Disposed of Linear Feet) Disposal Disposal 

1 Licenses C-Mf 2 L957 - 1968 4 
2 Administrative  Accounting Record C-M+ k 1959 - 1968 3 
3 Receipts C~kk 3 L961 - 1969 7 
k Released Mtgs.,   D/T's & Mtgs.  Of 

Personal Property C-kk 6 L930 - 19^7 8 
License Records   - 7 Volumes G-kk k Prior  to  196^ 4 
Chattel  Records  Ik Volumes C-387 1 prior to 1964 5 
Crop,   Fed.   Farm & Credit  Lien   ) C-387 1 'rior  to 1964 2 
Records  - 9 Volumes                          ) 
Tongers  & Crabbers  Records-8 Vol, C-Mi k 'rior  to 1970 2 
General  Index to Chattels A-Z C-332 6     : ^rior  to 1964 1 
Conditional Sale Record-10 Vol. C-332 k    1 5rior  to 1966 3 
Financing Records  -  7 Volumes c-332 1     1 'rior  to 9/20/68 3 

1 Licenses Ckk 2 •939 - 1953 % 
Instruments c-387 1 .933 - 1944 1 

- 

I hereby certify that the above listed records were disposed of as indicated. 

e^u^^ ^y (S^lX7 

Signature 
Clerk  of Circuit  Court   for 
Queen  Anne's "Wfunty 

ILLAA^U^ 
Date 



0*^j<** C^U^^  cL+fr^,  ^^—^ 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

QUEEN ANNE'S COUNTY 

Reporting Agency 

Clerk of the Circuit Court 
Division or Bureau Of Reporting Agency 

Item 
No. 

Description of Records 
Include Title and/or Form Number 

Authori2arion 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
_ (Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

1 

2 

3 

Motor Vehicle Dockets 

Trial Magistrates Miscellaneous 
Dockets  and Papers 

Miscellaneous Unidentifiable 
Docket Type Record Books 

C-523 

C-246 

Nonsched 

7 

1 

iled 

Prior to 1968 

Prior to 1901 

ii 

30   CU.ft. 

40 

20 

1/30/74 

II 

II 

Wastepaper 

II 

II 

I hereby certify that the above listed records were disposed of as indicated. 

Signature Title Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

QUEEN ANNE'S COUNTY 

Reporting Agency 

Clerk of the Circuit Court 
V 

Division or Bureau of Reporting Agency 

Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
_ (Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 
No. 

Schedule 
No. 

Item 
No. 

1 

2 

3 

Motor vehicle Dockets 

Trial Magistrates Miscellaneous 
Dockets and Papers 

Miscellaneous Unidentifiable 
Docket Type Record Books 

C-523 

C-246 

Ntmschec 

7 

1 

tiled 

Prior to 1968 

Prior to 1901 

30 cu.ft. 

40       " 

20 

1/30/74 

n 

n 

Wastepaper 

n 

tt 

I hereby certify that the above listed records were disposed of as indicated. 

Signature Title Date 



HR-RM-2   (Rev. 2/74) 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 
Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CE R TIFICATE       OF      RECORDS       DISPOSAL 

SOMERSET COUNTY 
Reporting Agency 

Treasurer 
Division or Bureau 

Submit in Duplicate 

Retain one copy and forward 
original to above address 

• 
Description of Records 

Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

~o. 

Retention 
Sched. No. 

Item 
No. 

Method of 
Disposal 

1 

2 

3 

4 

5 

• 

Vouchers 

Auto License Stubs 

Auto License Tag Account 

Administrative Accounting Records 

Increase and Decrease in 
Assessment Notices 

C-120 

C-120 

C-120 

C-120 

C-120 

2 

5 

4 

6 

9 

1964-1969 

1955-58;   1964-65 

Prior to  1965 

Prior to  1968 

Prior to  1970 

6 cu.ft. 

4 jcu.ft. 

3 cu.ft. 

4 cu.ft. 

3  cu.ft. 

ii 

(-firiO^n^Cr 

—-—^^— Signature    N 

I hereby certify that the above listed records were disposed of as indicated. 

PS- 789 



HR-RM-2   (Rev. 2/74) 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 
Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTJIF ICATE       OF       RECORDS       DISPOSAL 

SOMERSET COUNTY 

Reporting Agency 

Supervisor of Assessments 
L - 

Division or Bureau 

Submit in Duplicate 

Retain one copy and forward 
original to above address 

• 
Description of Records 

Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

^5o. 
Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

1 

2 

3 

• 

Assessment Cards 

Increase and Decrease  in 
Assessment Notices 

Real Estate Transfer Cards 

C-121 

C-121 

C-121 

2 

5 

6 

Prior to  1960 

II                     II 

II                   II 

2    CU.ft. 

1 

1 

<< ti 

t' 

I hereby certify that the above listed records were disposed of as indicated. 

<f?n-J 
Signature 

Supervisor of Assessments 
Title 

June  12,   1975 
Date 

PS-789 



HR-RM-2   (Rev. 2/74) 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 
Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

C E R TIFICATE      OF      RECORDS      DISPOSAL 

SOMERSET COUNTY 

Reporting Agency 

Board of County Commissioners 
Division or Bureau 

Submit in Duplicate 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

No. 

Retention 
Sched. No. 

Item 
No. 

Method of 
Disposal 

1 

2 

Administrative Accounting Records 

Increase  and Decrease  in 
Assessment Notices 

C-118 

C-118 

2 

5 

1964-1967 

1954-1965 

5   CU.ft. 

3    CU.ft. 
*7 

Signature 

I hereby certify that the above listed records were disposed of as indicated. 

Title 
PS- 789 

Dote 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted  to the Records Management  Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

SOMERSET COUNTY 

Reporting Agency 

Treasurer 
Division or Bureau M Reporting Agency 

I hereby certify that the above listed records were disposed of as indicated. 

C-y—^^y-g. /  tZy^^^-y^-*^*—««^_^ County Treasurer, 

• 
Description of Records 

Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 

Schedule 
No. 

Item 
No. 

of 
Disposal 

1 

2 

3 

• 

Vouchers 

Auto License Audit Stubs 

Administrative Accounting Records 

C-120 

C-120 

C-120 

2 

5 

6 

1896-1914,   19A6-63 

1948-50,   1958-60, 
1963 

1940-1963  (skips) 

40   CU.   ft. 

10 

5 

11/14/67 

it 

it 

Burning 

it 

ti 

Signature 

November 22nd, 196? 
Title Date 
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Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to  the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

^ 

1 

SOMERSET COUNTY 
Reporting Agency 

CLERK OF THE CIRCUIT COURT 

Division or Bureau Of Reporting Agency 

• 
Description of Records 

Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 

Schedule 
No. 

Item 
No. 

of 
Disposal 

1 License Copies (misc.) C-28 2 1958-63 8 cu. ft. 
(160 lbs.) 

5/25/67 I   Burned 

2 Receipt Books C-28 4 1958-62 5 cu. ft. 
(100 lbs.) 

•» 

•/ 
3 Administrative Accounting Records C-28 5 1960-63 7 cu. ft. 

(140 lbs.) 
M 1 

4 Conditional Contracts of Sale 
Dockets Non-set eduled* 1917-60 15 cu. ft. 

(19 vols.) 
N n 

5 Chattel Records »          * 1933-57 10 cu. ft. 
(11 vols.) 

• N 

• ' D.N.V.  Dockets »          * 1958-60 10 cu. ft. 
(50 vols.) 

H W 

•Destroj ed by aut tority of Chap.  578, Lavs of 1965; schedule is in preparation, 
5/25/67. 

^dLi- 
I hereby certify that the above listed records were disposed of as indicated. 

Signature l      Title '    ' / Date 



Form HR-RM 2 
\ y 

4l9Mk\ .0 = x 

AUG 14*64 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

SOMERSET COUNTY 
Reporting Agency 

CLERK OF THE CIRCUIT COURT 

Division or Bureau of Reporting Agency 

rrOl 
I hereby certify that the above listed records were disposed of as indicated. 

-.PLl OLA.  
Signature Title bate 

jbC 

Item 

• 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 

Schedule 
No. 

Item 
No. 

of 
Disposal 

1 

£ 

Licenses 

Receipt Books 

C-28 

C-28 

2 

4 

1954-58 

1954-58 

6 cu.   ft. 

5 

7/31/64 

it 

Burning 

•i 

• 

11   CU.   ft. 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

SOMERSET COUHTT 
Reporting Agency 

CIERK OF THE CIRCUIT COURT 
Division or Bureau of Reporting Agency 

A Authorization 
• Description of Records For Disposal Inclusive Volume 

(Cubic or 
Date 

of 
Method 

Include Title and/or Form Number ife Schedule Item Disposed of Linear Feet) Disposal Disposal 
w No. No. 

1. Daily Cash Books c-iiS 1 1893-1935 U cu. ft. C 1^1 Si' Destroyed by 
burning 

2. Cash Receipts and Disbursements 
Journals H 2 1931-36 2  CU.   ft. .- 

3. Fines and Forfeitures n 3 191*5-1950 1 CU.   ft. 
K. Reports to Agencies n 5 1950-1952 2  CU.   ft. 

x 

5. County Commissioners expenses H 7 1927-191*0 1 CU.   ft. 
6. C orrespondenc e 0-28 1 1939-195U [1 CU.   ft. • 

7. Licenses N 2 1938-195U 5  CU.   ft. 
8. Receipt Books It k 1914-19511 7 cu. ft. .. n 

4 Administrative Accounting Records M 5 1938-195U uS cu.  ft. - R 

• 

// 

I hereby certify that the above listed records were disposed of as indicated. 

y^U^-e^     Q. /&L^^g^ Clerk of the Circuit Court 
Signitbre Title 

fegd: aA (i** 
Date 



Form HR-RH 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

-^OAM- 

SOMERSET COUNTY 
Reporting Agency 

 BOARD OF COUNTY COMMISSIONERS 
Division or Bureau of Reporting Agency 

Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Unear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

1 

2 

• 

Administrative Accounting Records 
(check stubs, etc.) 

General Correspondence 

C-118 

C-118 

2 

3 

1961-63 

1954-59 

2 cu. ft. 
(30 lbs.) 

3 cu.  ft. 
(60 lbs.) 

5/25/67 

n 

Burned 

n 

I hereby certify that the above listed records were disposed of as indicated. 

Signature Title V ' Date ~ 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

x^T 
AllGH'64 

SOMERSET COUNTY 

Reporting Agency 

Board of County Commissioners 
Division or Bureau of Reporting Agency 

Item 

* 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 

Schedule 
No. 

Item 
No. 

of 
Disposal 

1 

2 

Administrative Accounting Records 

General  Correspondence 

C-118 

C-118 

2 

3 

1954-60 

1952-54 

2 cu.   ft. 

2 

7/31/64 

it 

Burning 

i 

• 

4 cu.  ft. 

I hereby certify that the above listed records were disposed of as indicated. 

v Siena 
&W^ 

Signature 
?y/3/W 

Title Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

SOMERSET COUNTY 
Reporting Agency 

Board of County Coimnis si oners 

Division or Bureau of Reporting Agency 

\ 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
_ (Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

1. Cash Receipts and Disbursements 
Journal 0-118 1 1928-1952 2 cu. ft. 6/26/1958 

By 
Burning 

2. 
3. 
U. 
5. 

Administrative Accounting Records 
General Correspondence 
Mortgage Books 
Increase and Decrease in Assess- 

ment Notices 

n 
it 

« 

ii 

2 
3 
h 

5 

1950-195U 
1950-1952 
1891-1915 

1920-195U 

U     n       n 
6     w       » 
2     n       it 

• 
n 
it 

it 

• 
it 

n 

it 

• 

• 

n^ 

I hereby certify that the above listed records were disposed of as indicated. 

.^JZW^^-J/ C'ASJL;/UtU^f (^fi-^^ty. 
Signature Title. 

'^czezsy^. 



Form HR-RH 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted  to  the Records  Management  Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

ftyJ^U 

SOMERSET COUNTY 
Reporting Agency 

   SUPERVISOR OF ASSESSMENTS 
Division or Bureau ftf Reporting Agency 

0 Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
_ (Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 

Schedule 
No. 

Item 
No. 

of 
Disposal 

1 

• 

Assessment Cards C-121 2 1939-1958 9 cu.  ft. 
(180 lbs.) 

5/25/67 Burned 

I hereby certify that the above listed records were disposed of as indicated. 

/ Title Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

SOMERSET COUNTY 

Reporting Agency 

Supervisor of Assessments 
Division or Bureau of Reporting Agency 

A Authorization t Description of Records For Disposal Inclusive 
Dates of Records 

Volume 
(Cubic or 

Date Method 
Include Title and/or Form Number of of 

• 
Schedule 

No. 
Item 
No. 

Disposed of Linear Feet) Disposal Disposal 

1. Assessment Cards C-121 2 1939-1951 10   CU.   ft. 6/26/1958 By burning 
2. Schedule and Return of Personal Pro] >- 

erty n k 1538-1951* 2 n M              II 

3. Increase and Decrease in Assessment 
Notices n 5 1920-1951i 1 N n         n 

k. Real Estate Transfer Cards n 6 19l;0-195U 1 • it         n 
5. General Correspondence N 7 1930-1951 _1  n n         n 

• 

• 

fa 

0 
y^2tstLKy/> K^A, 

ereby certify that the above listed records were disposed of as indicated. 

^-PL^A^' W^J^ 
Signature Title 

6>A? t/sy 
Date 



MSDE  FORM   REIS 074-1      9/73 

Certificate of Records Disposal - Maryland Public School Systems (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P. O. Box 8717, 
Friendship International Airport, Baltimore, Maryland 21240. 

Maryland State Department of Education will forward original certificates to: 

HALL OF  RECORDS COMMISSION  - STATE  OF MARYLAND 

RETENTION SCHEDULE  NO. 582 

St. Mary's County 

Reporting LEA 

Margaret Brent Middle School 
Division of Reporting LEA 

Index 
Number 

1.3.A 
1.3.A 
1.3.A 
1.3.A 
1.3.A 
1.3.A 
1.3.A 
1.3.A 
1.3.A 
1.3.A 
1.3.A 
1.3.A 
1.3.A 
1.3.A 
1.3.A 

Item 
Number 

Ui 
Ui 

lil 
Ui 
lil 
Ui 
Ui 
Ui 
Ui 
Ui 
Ui 
Ui 
Ui 

Form 
Number 

Brief Description of Records 

Attendance 
Attendance 
Attendance 
Attendance 
Attendance 
Attendance 
Attendance 
Attendance 
Attendance 
Attendance 
Attendance 
Attendance 
Attendance 
Attendance 
Attendance 

Registers 
Registers 
Registers 
Registers 
Registers 
Registers 
Registers 
Registers 
Registers 
Registers 
Registers 
Registers 
Registers 
Registers 
Registers 

Number 
of 

Each 
Record 

8 
8 

11 
11 
12 
12 
1U 
1U 
1U 
18 
22 
2U 
26 
27 
27 

inclusive 
Dates of Records 

Disposed of 

1953 
195U 
1955 
1956 
1957 
1958 
1959 
I960 
1961 
1962 
1963 
196U 
1965 
1966 
1967 

195U 
1955 
1956 
1957 
1958 
1959 
I960 
1961 
1962 
1963 
196U 
1965 
1966 
196T 
1968 

7*2'V>^. -ff. 

Date 
of 

Disposal 

Method of Disposal 
SHRED - SH 
BURN - BN 
BURY - BY 

li23/75 
1/23/75 
1/23/75 
1/23/75 
1/23/75 
1/23/75 
1/23/75 
1/23/75 
1/23/75 
1/23/75 
1/23/75 
1/23/75 
1/23/75 
1/23/75 
1/23/75 

^ v^- f 

BT 
BY 
BT 
BY 
BY 
BY 
BY 
BY 
BY 
BY 
BY 
BY 
BY 
BY 
BY 

-vi.e ^" *L 

iu(...., ^i.M^. I hereby certify that the above listed records were disposed of as indicated. 

        Principal 1/23/75 
Signature Title Date 

Division of Research, Evaluation, & Information System's Copy 

cubic footage 

1 
Page. of. 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECO R D S      DISPOSAL 

WASHINGTON COUNTY,   MARYLAND 

Reporting Agency 

Clerk of the Circuit Court 

Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above addreti 

No. Description of Records 
Include Title ond/or Form Number 

General Accounting Records: 
License Records composed of 
license copies and stubs. 
Record Books listing licensees 
not included. 

Trial Magistrates Civil Dockets 
and Papers prior to 1953. 

Motor Vehicle Dockets 

Authorization 
For Disposal 

Retention 
Sched. No. 

C-46 

*Schedule No. 595 was approved for 
records held over from the former 
the Circuit Courts prior to 1970 
in the Court of origin. 

595' 

C-237 

Item 
No. 

1,  2, 
and 3 

Inclusive 
Dotes of Records 

Disposed of 

1895 - 1945 

1900 - 1953 

1964 - 1966 

Volume 
(Cubic Feel) 

Dote of 
Disposal 

48   CU.ft. 

the DistrtLct Courts! by Judge Sweeney 7/22/73, and has been appli 
Trial Magistrate and Peoples' Courts aid to their records depos 
Laws of Mi. 1970, Chap. 596) which required that such records be 

80 cu.ft. 

20 cu.ft. 

4/6/76 

Method of 
Disposal 

Landfill 

ec; 
itcd 

to 
with 

Retained 

I hereby certify that the above listed records were disposed of as indicated. 

Signature Title Dote 
PS-789 
DOS- RM-2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Buijding, Rm. 305 
Annapolis, Maryland   21401 

^cRXJxRX&StAxLiucxaclKK     CERTIFICATE     RECORDS     DISPOSAL 

/y 

Circuit Court Washington 
Court County 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Juvenile Court (Non Support) 
General Account 
Special Account 

Bank Statements 
Cancelled Checks 
Deposit Slips(Duplicat 
Deposit Books 
Trial Balance 

Juvenile Court (Non Support) 
Blank Receipt Books 
Nos. 805-I|.000 (Discontinue^ 
transfer of jurisdiction 
to District Court) 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

C-I4.6 

C4|.6 

July    1966 
June 12, 1973 

n/a 

ij.2 cu. ft. Apr.l5,197£>  Landfill 

0.30 cu.ft. Apr.15,197 a Landfill 

Disposal Approved by Hall of Records Commission 

Date 

Disposal Certification 

Archivist Title 
m. //„// 

•ate 

Instructions for Preparation and Submission on Reverse Side 



INSTRUCTIONS FOR PREPARATION 

Prepare in duplicate and submit both copies to the Hall of Records Commission for approval of proposed 
disposal action. 

2.       Leave columns "Date of Disposal" and "Method of Disposal" blank until disposal action has been 
completed. 

If the records proposed for disposal are considered by the Archivists to have longer retention values, 

arrangements will be made for their transfer to the Hall of Records. 

After both copies have been signed by the Archivist, State of Maryland, disposal of the records shall be 

accomplished, the certification completed, and one copy forwarded to: 

Hall of Records Commission 

Records Management Division 

Treasury Building, Rm. 305 

Annapolis, Maryland   21401 

One letter-size file drawer 

One legal-size file drawer 
1.5 cu.ft. of records 

2.0 cu.ft. of records 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

WASHINGTON COUNTy, MARYLAND 
Reporting Agency 

Clerk of the Circuit Court 

Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

General Accounting Records: 
License Records composed of 
license copies and stubs. 
Record Books listing licensees 
not included. 

Trial Magistrates Civil Dockets 
and Papers prior to 1953. 

Motor Vehicle Dockets 

C-46 1,  2, 
and 3 

1895 - 1945 48 cu.ft. 4/^/76 Landfill 

595 

C-237. 

1900 - 1953 

1964 - 1966 

80 cu.ft. 

20 cu.ft. 

*Schedule No. 595 was approved for 
records held over from the former 
the Circuit Courts prior to 1970 
in the Court of origin. 

the Distr 
Trial Mag 
Laws of Ma 

Let Courts 
Lstrate 

1970, 

by Judge Sweeney 7/22/73, and has 
Peoples' Courts a id to their 

dhap. 596) which required that such 
ard rec ords 

been applied 
deposited 

records be 

to 
with 

Retained 

I hereby certify that the above listed records were disposed of as indicated. 

Tit I 
*'J97/. 

PS-789 
DGS- RM-2 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Washington County Health Department 
Reporting Agency 

Accounting Division 
Division or Bureau of Reporting Agency 

No7 
Description of Records 

Include Title and/or Form Number 

QEHERAL ACCOUNTING RECORDS 

Statement of Expenditures & 
Receipts (BM 93) 

Original Invoices 
Canceled Checks 
Vouchers (Financial Reports) 
Statements for Clinician Service^ 

(Cards) 

Authorization 
For Disposal 

Schedule 
No. 

600 

Item 
No. 

23 

Inclusive 
Dates of Records 

Disposed of 

July 1965 - June IS 68 

Volume 
_ (Cubic or 

Linear Feet) 

n 8 cu.ft 

Date 
of 

Disposal 

6/28/7^ 

Method 
of 

Disposal 

Landfill 

ertify that the above listed records were disposed of as indicated. 

Executive Officer June 28,  197^ 
Title Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted  to  the Records Management Division 
HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 
VAUGHN J. BAKER - WASHINGTON COUNTY 

Reporting Agency 

CLERK OF THE CIRCUIT COURT  
Division or Bureau Of Reporting Agency 

Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
No. 

Schedule 
No. 

Item 
No. 

of 
Disposal 

1. Cancelled Checks  and 
Bank Statements 

General Fund 

C-k6 3 July    1,   1970 
June  30,   1972 

0.62   CU.    ft. May 28,19 'i|. fire 

2. Circuit  Court Fund 
Check Stubs 
(2653-332i|) 

C-k6 3 Apr.   20,   1970 
Dec.   15,   1972 

0.13   CU,   ft. May 28,19 'I4. fire 

Bank Statements,Cancelled 
Checks,Duplicate  Deposit 
Slips 

July    1,   1970 
June  30,   1972 

3. Court  Library Fund 
Check Stubs   (1914-5-2^27) 

G-k6 3 Nov.   28,   1969 
Oct.   13,   1972 

0.li|.   CU.    ft. May  28,19"4 fire 

Paid  Invoices 
(2221-2i;05) 

July    1,   1970 
June   30,   1972 

' 

Bank Statements,Cancelled 
Checks,Duplicate Deposit 
Slips 

I hereby certify that the above listed records were disposed of as indicated. 

Clerk of the Circuit Court 
Title 

May  23,   197^ 
Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 
To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

VAUGHN   J.   BAKER   - WASHINGTON   COUNTY 
Reporting Agency 

CLERK OF THE CIRCUIT COURT  
Division or Bureau «f Reporting Agency 

Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
_ (Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
i\o.   • 

Schedule 
No. 

Item 
No. 

of 
Disposal 

k. jeneral Fund 
Duplicate  Deposit  Slips 

C-lj.6 3 July 
June 

1,   1970 
30,  1973 

0.50   CU.   ft. May  28,19'% fire 

Receiving Warranties 
and Paid Invoices 

Bank Deposit  Book July 
July 

2, 1968 
3, 1972 

5. 3usiness  License  Applications c-ke 1 Mar. 
Mar. 

2$,  1970 
30,  1972 

l.kO   CU.   ft. May 28,19' % fire 

6. Beer,Wine  & Liquor Authorizatii 
(Nos.ll;, 292-15,22k.) 

ms 
C-ij.6 1 

Mar. 
Apr. 

2,  1970 
6,  1973 

).13 cu. ft. May 28,191 k fire 

7. Duplicate  Business  Licenses 
(Nos.  l4.87l|.-8883) 
(Nos.  197,001-199,377) 

C-lj.6 1 July 
June 

1,   1970 
30,  1972 

3.68 cu.  ft. May 28,191 k fire 

8. Daily Work Sheets C-lji, 3 July 
Feb. 

1,  1970 
28,  1973 

).27 cu. ft. May 28,1974 fire 

I hereby certify that the above listed records were disposed of as indicated. 

/J Sfgnature 
Clerk of the Circuit Court 

Title 
May 23,   197li 

Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

VAUGHN J. BAKJIR - WASHINGTON COUNTY 
Reporting Agency 

CLERK OF THE CIRCUIT COURT  
Division or Bureau «f Reporting Agency 

I hereby certify that the above listed records were disposed of as indicated. 

'y^ Clerk of  the  Circuit  Court 
Title 

May  23,   197^ 
Date 

Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
iNo. 

Schedule 
No. 

Item 
No. 

of 
Disposal 

9. Receipts  Books 
General Fund 
(2l4.,5^9-i4.6,833) (^7,119-I|.7 
Blanks (I4.6,834-I4.7,118 

14.7,2^2-53,112) 

C-i;6 

Ulj-l) 

3 June 
Feb. 

25,   1971 
28,   1973 

3.37   cu.   ft. May  20,19T^ fire 

10. Carriage Receipts 
^6,251-51,168 
(51,169-53,000 Blanks) 

0-1^.6 3 May 
Feb. 

7,   1971 
28,   1973 

1.0    CU.    ft. May 28,19 % fire 

11. Civil Marriage  Receipts 
5,701-7,327 
(7,328-8,000 Blanks) 

C-14.6 3 June 
Feb. 

21,  1971 
28,  1973 

0.34  cu.   ft. May  28,19"i4. fire 

12. Cash Books   (Nos.   29-36) C-i;6 3 June 
Oct. 

U4.,  1968 
13,  1971 

L.06   CU.    ft. May 28,19'4 fire 

13. Conditional  Sales  Contracts 
(Nos.   7,^00-19,072) 

C-327 6 Apr. 
Mar. 

22,  1960 
3,   1961+ 

4.,50  cu.   ft. May  28,19'4 fire 

Hi.. Duplicate Licenses 
Hunt ing 

C-ij.6 1 July 
June 

1,  1970 
30,  1973 

•02 cu,   ft. May  28,19'i4. fire 

Anglers July 1,  1970 i^^r — 

Dec, 31,   1972 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted  to  the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

VAUGHN J. BAKER - WASHINOTCN COUNTY 
Reporting Agency 

CLERK OF THE CIRCUIT COURT  
Division or Bureau of Reporting Agency 

Item 
No. 

15. 

16. 

17. 

Description of Records 
Include Title and/or Form Number 

Index to Conditional  Sales 
A-K     and     L-Z 

Juvenile  Court  Fund 
Check Stubs     200-66l\. 

(Blank Checks  685-1,201) 

Juvenile Court  Spec,  Account 
Blank Receipts 
(3,826-10,800) 

Authorization 
For Disposal 

Schedule 
No. 

C-327 

0-1^6 

C-kG 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

Jan. 1, 1958 
Mar. 3, 1961^ 

July 10, 1968 
June 8, 1973 

N/A 

Volume 
(Cubic or 

Linear Feet) 

0.58   CU.    ft. 

0.10 cu.   ft. 

L.16  cu.  ft. 

^ 
U^ 

Date 
of 

Disposal 

May  28,19 

May  28,19'% 

May 28,19114- fire 

Method 
of 

Disposal 

fire 

fire 

c*< 

hereby certify that the above listed records were disposed of as indicated. 

)r  /llfcjy/ Clerk  of  the  Circuit   Court 
Title 

Kay  23,   19711- 
Date 



HR-RM-2   (Rev. 2/74) 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 
Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

C E R T I  F I CATE       OF       RECORDS       DISPOSAL 

^ 

c< 

^ 

C/.e**'   a^   //jpevir  Sav^r 
Reporting Agency 

tJ/eo sn/te      /<>£, AJT- ^ Submit in Duplicate 

Division or Bureau Retain one copy an 
original to above a 

d  forward 
Jdress 

• Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

C-fe* '6 ms - /ft? / rv rr- c-s-ir /l/f/A/S/t* 7&t 

*» V wr - 'ft? .JI^C* FT t-r- >/- f 

• 
t > n /?tf - /??/ . if c* rt' &-r-)/~ •« 

• 

I hereby certify that the above listed records were disposed of as indicated. 

S Kb nature 
s3&«c <i-s--7r~ 

Title 
PS - 789 

Date 



HR -RM-2   (Rev. 2/74) 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 
Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

C E R T I F ICATE       OF       RECORDS       DISPOSAL 

/: 

CLERK OF THE  CIRCUIT  COURT 
Reporting Agency 

FOR WICOMICO COUNTY.  MARYLAND 
Division or Bureau 

Submit in Duplicate 

Retain one copy and forward 
original to above address 

• 

Autho i lotion 

Description of Records 
For D sposot Inclusive 

Dates of Records Volume Date of Method of 
Include Title and/or Form Number Retention 

Sched. No. 
Item 
No. 

Disposed of (Cubic Feet) Disposal Disposal 

1. Handwritten Receipts C-406 I 1/32   -  10/71 59.00 
2. IDT  Check  Stubs C-406 1 12/32   -  8/37 ) 

IDT Gen.   Bank  St.   & Can.  Cks, C-406 1 10/34  -  1/35 ) 
IDT   SPEC.   "       "        "     M       " C-406 1 11/38   -  9/39 ) 
IDT  BAR Lib.      "       "     " C-406 1 9/34     -  7/39 ) 
JWS Gen.   Bank St.   &    Can.   Cks .C-406 I 7/39  -  9/40 

9/42  -  6/43 -      .33 
3. JWTS  Spec.   Bank  St.   & Can.   Z\ :s. C-406 1 7/46  -  7/55 ) 

JWTS  Genl.        "       "     "     " C-406 I 12/44  -  6/67 ) 
JWTS  Bar Lib.           "     "     "       " C-406 1 1946  -  1953 ) 
JWS Gen.  &  Spec.   "     "     " C-406 1 9/40   -  11/44 )—    3.66 

* 
Deposit  Slips C-406 1 7/39     -  6/48 ) 

6/55     -  7/66 )—    1.53 

5. JWTS Check  Stubs 

 y^A ir—IA ^  

C-406 I 11/44  -  6/69 —    2.73 

hereby certify that the above listed records were disposed of as indicated 
/    /O 'bepup? Clerk 

IS Signature 
Clerk 

Title / Dote 



Form HR-RM 2 ^ 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Clerk of Circuit Court, Worcester Co., Md. 
Reporting Agency 

Division or Bureau of Reporting Agency 

Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 
No. 

Schedule 
No. 

Item 
No. 

1. 

2. 

3. 

4. 

Correspondence 

Licenses 

Receipts/Receipt  Books 

Administrative Accounting 
Records 

C-35 1 

2 

3 

4 

1955-8/76 

1955-8/76 

1955/8/76 

1955/8/76 

3h   CU.    ft. 

20       CU.    ft. 

29^  cu.   ft. 

60     Cu.   ft. 

8/16/77 

8/16/77 

8/16/77 

8/16/77 

Buried  at 
County Dump 

it 

ii 

I hereby certify that the above listed records were disposed of as indicated. 

Clerk of Circuit Court 
Signature Title 

August   16,   1977 
Date 

Frank W.   Hales 



HR-RM-2   (Rev. 2/74) DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

•WORCESTER COUNTY 

No. 

1 

2 

3' 

4 

5 

Reporting Agency 

TOBftTSTER   OF  WILLS 
Division or Bureau 

PREPARE   IN  DUPLICATE 
Retain one copy-and forwaid 
original to above address 

Description of Records 
Include Title ond/or Form Number 

General Files 

Accounting Records 

Accounting Records 

Accounting Records 

Accounting Records 

Authorization 
For Disposal 

Retention 
Sched. No. 

C-353 

C-353 

C-353 

C-353 

C-353 

NOTE: Above records were stored in boxes as 

Item 
No. 

2 

1(13) 

1 (5, 

1(11) 

1(14) 

Inclusive 
Dates of Records 

Disposed of 

1925-1970 

1951-1971 

)1959-1970 

1960-1970 

1945-1970 

drawer space was 

Volume 
(Cubic Feet) 

%    CU.      ft. 

2h cu.   ft. 

2   cu.   ft. 

% cu.   ft. 

h cu.   ft. 

""if 
needed.) 

Date of 
Disposal 

4/22/75 

I hereby certify that the above listed records were disposed of as indicated, 

y? /VLJ           •)       •        • REGISTER OF WILLS April  22,   1975 

Signature 

Method of 
Disposal 

Burning 

Title Cote 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Anne Arundel  County 
Reporting Agency 

Board Of License  Commissioners  for A.A.   County 
Division or Bureau of Reporting Agency 

Item 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
_ (Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

1 License  Index C-344 3 1953-1969 1/3   CU.    ft. 9/17/76 Shredding 

I hereby certify that the above listed records were disposed of as indicated. 

-^f,^ ̂̂ ,9-/X>AI 
Signal 

2QJ 
iture 

as— 
iTttlfe 

<fMst>,a22. 
^Date 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

Anne Arundel County Police Department, Millersville, Maryland 21108 
Reporting Agency 

Central Records 

Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

1 INVESTIGATION AND OFFENSE RECORDS 

V: 

C-299 1 Calendar Year 195^ 

(PctK  f.M. /Vc 

7.8 Shredding 

I hereby certify that the above listed records were disposed of as indicated. 

/0-/9' 7C Manager,  Central Records 
Title Date PS-789 

OGS-RM-2 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Anne Arundel County 
Reporting Agency 

Board  of License Commissioners  for A.  A.  County 
Division or Bureau of Reporting Agency 

W      Item 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
_ (Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

1 

2 

3 

4 

5 

Card  Index to Special Licenses 

License Copies 

Special One Day Licenses 

License File 

General Files 

C-344 

C^344 

C-344 

C-344 

C-344 

8 

5 

7 

2 

9 

1956   -   1970 

1973 -  1974 

1970—  1972 

1953  -  1969 

1971-1972 

1/3   CU.    ft. 

1   CU.    ft. 

1%   CU.    ft. 

3k   CU.    ft. 

h cu.  ft. 

6/10/76 

6/10/76 

6/10/76 & 
6/11/76 
7/7/76 

8/12/76 

Shredding 

Shredding 

Shredding 

Shredding 

Shredding 

I hereby certify that the above listed records were disposed of as indicated. 

Signature Title 

£/7C 
Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Annp   ArnnHpl    Crmnty 
Reporting Agency 

Board  of License Commissioners   for A.   A.   County 
Division or Bureau «f Reporting Agency 

Item 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
_ (Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

1 License  Files  - Withdrawn or 
Refused 

C-344 6 1954-1966 3/4 cu.   ft. 5/25/77 Shredding 

I hereby certify that the above listed records were disposed of as indicated. 

0 0 Signature     / Tltlfe        7 
(S^C^f? 

Date 



Form HR-RM 2 

/ 
^ 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

REGISTER OF WILLS FOR ANNE ARUNDEL COUNTY 
Reporting Agency 

Division or Bureau of Reporting Agency 

Authorization 
Item 
No. 

Description of Records 
Include Title and/or Form Number 

For Disposal Inclusive 
Dates of Records 

Volume Date Method 
(Cubic or of of 

Schedule 
No. 

Item 
No. 

Disposed of Linear Feet) Disposal Disposal 

Administrative Accounting 
Records C-365 July  1,   1969 

through 
June   30,   1972 1.25  cu.   ft. 8-3-76 Burned 

Check  Books,   Cancelled 
Checks   ,   Deposit  Slips,etc. C-365 it .25  cu.   ft. M If 

Receipt  Books 

t 

C-365 n 4.00  cu.   ft. tt tl 

iby certify that the above listed records were disposed of as indicated. 

^^^U>^Er Register of Wills August   3,   1976 
Title Date 



T 

MSDE FORM REJS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.-6&2 

BOARD OF EDUCATION    -   Baltimore Co. 

Reporting LEA 

Overlea Senior High School - 1473 
Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED -SH 
BURN -BN 
BURY -BY 

1-05 1  &  2 Folders 
containing 
student1 s 

H. S. reco 

CR-2,   CR-3,   CR-4,   PDS-3,   PDS-4, 
Health Records 

ri 

approx 
700 

folders 
in all. 

I960 - 1972 4/27/77 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

Approx.   6 
cubic footage 

Signature Aast. rirlncipal—^r^— 

BC 35-727-75 

4/20/77 

Date 

Page     1      of ]_ 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NOJW2C 

Board of Eduoatlon of Baltimore County 
Reporting LEA 

Rolling Road School 
Special Education School  

Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN -BN 
BURY -BY 

1-05 1 Report  Cards 

Anecdotal books 

1,233 

65 

10-57  -  6-30-60 
6-30-72 

Same  as  above 

6-11W7 SH 

SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 
2.16 

cubic footage 

UJC%MAJ^^7 

I hereby certify that the above listed records were disposed of as indicated. 

PRINCIPAL   6-8-77 
Signature Title 

BC 35-727-75 

Date 

Page     1       of L 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.'We 

BOARD OF EDUCATION OF BALTIMORE COUNTY 

Reporting LEA 

PARKVILIJS SENIOR HIGH SCHOOL 

Division of Reporting LEA 

Number Method of Disposal 
of Inclusive Date SHRED -SH 

Index Item Form Each Dates of Records of BURN -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

1-05 1 bebco 1x9-62 CR-1 GRADUATES & WITHDRAWALS 1973 CLASS 

( fi>Crv-f.lme.d) 
1 CTN 8A/72 to 6/30/73 6/27/77 SH 

1-05 1 BEBGO 
U3-57-60 

TEST RECORD CR-3 GLASS 1972                          ) 
2 CTNS 

8A/60 to 6/30/72 6/27/77 SH 

BEBCO U9-62 CR-1 GRADUATES & WITHDRAWALS 1972 CLASS) 8/1/60 to 6/30/72 6/27/77 SH 
REPORT CARDS    1972 CLASS                                ) 8A/67 to 6/30/72 6/27/77 SH 

BEBCO PERSONAL DATA RECORD CR-2 CLASS 1972       ) it              it n SH 
U3-51-58 

1-05 2 BEBGO 
U3-56-58 

PUPILS HEALTH PROGRESS REPORT CR-9          ) 
CLASS 1972                                                             ) 

it              it it SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

$&Hi4^ 
Signature 

Reoards Clerk 

cubic footage 

6/2l|/77 

Title 

BC 35-727-75 

Date 

Page      1     of   1 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA'j) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.! 

C421 

Board of Education of Baltimore County 
Reporting LEA 

Si-ntmn't Park Elementary School 
Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED -SH 
BURN -BN 
BURY -BY 

1-09 

1-09 

1-09 

1-09 

1-09 

3 

4 

4 

4 

4 

BEBC0 
42-108-65 
BEBC0 
42-109-60 

1-09 

I-0? 
1-09 
1-09 
1-09 

i 
5 
5 

BEBC0 68-65 
" 42-107-61 

« 31-34-61 
" 31-30-6? 
" 42-725-72 
11 42-743-72 

Retail Sales Tax Report 

Official school receipts (Bound Books) 

Bank Reconciliation Forms 

Bank Statements (Checking Accounts) 

Deposit Slips, Cancelled Paid and Voided 
Checks, Bank Charges and Credit Memos 
and Check Stubs and Paid Vendors' Bills/ 
Invoices 

Petty Cash Receipt 
Petty Cash Summary Envelopes 

Reimbursement Request 
Remittance Report 
School Store-Other Inventory Sheets 
Report School Journal Receipts & Disbursemjbs 

6 

96 

96 

cubic 

105 
20 

8 
25 
16 

. 8 

1966 to June 1973 

07-01-66 to 04-25-7^ 

08-31-66 to 06-28-7 h 

08-31-66 to 06-28-7.1. 

07-01-66 to 06-30-7 i. 

07-01-66 to 06-30-7.1- 
07-01-66 to 06-30-7 

07-01-66 to 06-30-74 
07-01-67 to 05-28-7 
06-30-69 to 06-30-7 
07-01-66 to 06-30-7 

06-30-7" 

06-30-7? SH 

SH 

SH 

SH 

SH 

SH 
SH 
SH 
SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

Principal 

cubic footage 

06-30-77  
Signature Title 

BC 35-727-75 Page_ 

Date 
1 

of 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTER/iS (LEA's) 

RETENTION SCHEDULE NO.: 
C421 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

Index 
Wumbsr 

1-09 
1-09 
1-09 

1-09 

Item 
Numbar 

5 
5 
8 

8 

BC 42-737-72 
" 42-740-72 
11 40-161-69 

Form 
Number Brief Description of Records 

Slimmer School Registrations 
Report of Summer School Tuition 
Time Cards 

Attendance Sign-in Sheets 

I 

Board of Eduoatinn  nf Ba.l t.-i mm-R  Hnnn+.y 
Reporting LEA 

Summnt Park Elementary 
Division of Reporting LEA 

11 
1 

\ cubic 

1   cubic 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

May 1974 
July 2, 1973 
to June 30, 1974 

07-01-66 to 06-30-7|4 

Date 
of 

Disposal 

06-30-77 
06-30-77 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby oartify that the above listed records were disposed of as indicated. 

1* 

Method of Disposal 
SHRED-SH 
BURN - BN 
BURY -BY 

SH 
SH 
SH 

SH 

cubic footage 

Principal 06-30-77 
Signature Title 

BC 35-727-75 

Date 

Page_2 of   2 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NOaSfl&c 

C421 

Board of Education of Baltimore County 
Reporting LEA 

Norwood Elementary School 
Division of Reporting LEA 

Number Method of Disposal 
of Inclusive Date SHRED -SH 

Index Item Form Each Dates of Records of BURN -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

/'Of 3 Paid Vendors'   Bills/ Invoices 305 7/1/73  - 3/8/74 7/8/77 SH 
3 42-108-65 Official School Receipts   (Bound) 5 10/30/72  -  5/30/74 7/8/77 SH 
3 Cancelled Checks 292 1/73  - 6/73 7/8/77 SH 
3 Bank Statements 6 1/73 - 6/73 7/8/77 SH 
3 Deposit Slips 84 1/73  - 6/73 7/8/77 SH 

-8-3 Pupil Attendance  REgisters (Schedule. C4s-i) 25 1972-73  school year 7/8/77 SH 
8 Teachers Payroll Report 27 1973-74 schocbl year 7/8/77 SH 
8 Leave Balances  - Teachers, Clerical 18 1973-74  school year 7/8/77 SH 
8 Substitute Payroll Reports 21 1973-74  school year 7/8/77 SH 
3 105-61 Journal Vouchers 12 8/16/72  -  1/9/74 7/8/77 SH 
8 40-161-69 Time Cards 179 6/2/73  -  7/5/74 7/8/77 SH 
8 Student Accident  Insurance File 23 1973-74  school year 7/8/77 SH 

\ 
< 8 Workmen's Compensation First Report of Inju ry  15 6/8/71  -  5/14/74 7/8/77 SH 

Enter estimate of total cubic footags of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

Signature      sf 
Secretary 

Title 

BC 35-727-75 

cubic footage 

7/5/77  
Date 

Page      /      of l_ 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.-683- 

BBARD OF EDUCATION  CF BAL Tlrtazdi   Cocw ry 

Reporting LEA 

RIDGELY JR.  HIGH 

Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN -BN 
BURY -BY 

1-05 3 none tUi'IL ATTENDANCE REGISTER 216 66-67      68-69 

72-73      67-68 

7/V77 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby csrtify that the above listed records were disposed of as indicated. 

zs 
cubic footage 

\^JsCv^-M   £)-    v- 

BC 35-727-75 

iftrJis~fan't      /rmcip* / 

' Title 

1 //a h? 
Date 

Page     /     of      / 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO. 962 

cya/ 

BOABD OF EDUCATION OF BALTIMORE COUNTY 
Reporting LEA 

RIDffELY JR HIGH 

Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED -SH 
BURN -BN 
BURY -BY 

i-: 10 3 42-106-63 „_                                       1 ? 7/72 to 5/73 
7/73 to 6/74 

1 

SH 

3 42-742-72 SCHOOL RECEIPTS 

BANK RECONCILIATION                                                \ 

2 
7/72 to 6/73 
7/1:3 to 6/74 

3 
boxes 

it               ii 

42-109-60 
( 

3 31-34-61 REIMBURSEMENT REQUEST                                           j M                          II 

3 42-110-65 RECEIPT SUMMARY 1)                          It 

I • 3 42-100-59 JOURNAL BUFF                                                            \ approx 
100 

II                          II 

- 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

/S^J. ^/i-C - 
a 

Sigcrature Title 

BC 35-727-75 

cubic footage 

7/^/77 
Date 

Page       /    of ]_ 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland  21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.-5e2- 

Baltimore County Schools 

Reporting LEA 

Winand Elementary School 

Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED -SH 
BURN -BN 
BURY -BY 

1-09 4 RKBCO 
42-108-65 

Receipt Books 1966-1973 
1 

SH 

1-09 4 Cancelled Checks 1966-1973 SH 

1-09 4 Deposit Slips 1966-1972 SH 

1-09 4 Check Stubs 1967-1972 SH 

1-09 4 BEBCO 
31-34-61 

Reimbursement Requests 1966-1973 SH 

1-09 4 BEBCO 
42-109-60 

Bank Reconciliation 1966-1973 SH 

1-09 8 Application for Free Lunch 1971-1972 SH 

1-09 4 HKHCO 
42-110-65 

Receipt Summary 1967-1973 SH 

1-09 4 BEBCO Remittance Reports 1068-1973 SH 

31-30-69 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

Signature     § 

I hereby certify that the above listed records were disposed of as indicated. 

  Principal 
Title 

DIC f( cubic footage 

8-9-77 

BC 35-727-75 

Date 

Page    ^       of    2 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA'j) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO. XK 

C421 

Board of Education of Baltimore Co. 
Reporting LEA 

Catonsville Elementary School  
Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED -SH 
BURN -BN 
BURY -BY 

1-09 

1-09 

1-09 

1-09 
1-09 
1-09 
1-09 
1-09 
1-09 

1-05 

4 

4 

4 
4 
4 
4 
4 
4 

BEBCO 
42-109-60 

42-107-6L 
68-65 

42-108-65 

31-30-69 

Bank Reconciliation Forms and 
Statements 

Petty Cash Summary Envelopes 
with Receipts 

School Receipts, Bound Book 

Deposit Slips 
Cancelled Checks 
Paid Invoices 
Remittance Reports 
Kindergarten Invoices 
Check Stubs - binder 

Teachers Registers 

SS4 8 

37 

2 

450 
585 

26 

1 

7§8 

1969 - 1973 

1969 - 1973 

1/69 - 3/72 

1969 
1969 
1969 
1969 
1968 
4/69 

1973 
1973 
1973 
1973 
1973 
1/72 

1923 - 1970 

8/77 

8/77 

8/77 

8/77 
8/77 
8/77 
8/77 
8/77 
8/77 

8/77 

SH 

SH 

SH 

SH 
SH 
SH 
SH 
SH 
SH 

SH 

c. 
Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

cubic footage 

Signature Title 

BC 35-727-75 

Date 

Page of  



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA'J) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland  21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.KiXX 
C/,21 
C4SI 

BCKLRD CF EDUCATION OF BALTIMOBE COUNTY 
Reporting LEA 

WOODIAWN EI£MENTARY SCHOOL 
Division of Reporting LEA 

Index Item Form 

Number 
of 

Each 
Inclusive 

Dates of Records 
Date 

of 

Method of Disposal 
SHRED -SH 
BURN -BN 

Number Number Number Brief Description of Records Record Disposed of . Disposal BURY -BY 

1-05 *3 Attendance Records       (c4si) 1200 1965 - 1972 *Hh SH 

1-05 3 Teacher Register          {c+s') 35 n         H SH 

1-09 4 Bank Reconciliation Forms 36 1969-72 SH 

1-09 4 Paid Vendors Bills/invoices 500 1965-1972 SH 

1-09 4 Bank Statements 108 1965-1913 SH 

1-09 4 Official School Receipts 800 1965-1972 SH 

M9 4 Deposit Slips, cancelled, pd. & voided 
checks,; 1700 1965-1972 SH 

1-09 4 Check stubs 1/400 M         « 
1 

SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

-ru^ M£j£L PRTNGTPAL 
Signature Title 

cubic footage 

8/29/77 

BC 35-727-75 

Date 

Page of_ 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.-5«? 

els-/ 

Baltimore County Public  Schools 

Reporting LEA 

Division of Business  and Finance 

Division of Reporting LEA Assoc.   i^upx. 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED -SH 
BURN -BN 
BURY -BY 

3-01 2 NDEA  ORDERS             (6 /e«r  #*.***f-'?»J 

» 

1960     through 
1969 

9/1/77 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

Finance Assistant 

12 C.F. 

BC 35-72^-75 

Signature Title 

cubic footage 

September  1,   1977 

Date 

Page   / of /_ 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.592- 

Boardof Education of RgV* Balto. Co, 
Reporting LEA 

Rolling Road School 
Special Education School 

Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN -BN 
BURY -BY 

EX£XX 

1-05 1 Deceased pupils   school  records 5,623 10-57 - 6-30-66 9-21-77 SH 

1-05 2 "              "         health  records 

(DOES  NOT CONTAIN  ANY  FORMS 

^,272 10-57 - 6-30-66 9-21-77 SH 

THAT MUST BE MICROFILMED) 

Enter estimate of total cubic footage of records disposed of on lest page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

i-£ 
cubic footage 

BC 35-727-75 

Principal 9-21-77 
Signature Title Date 

Page   1        of 1_ 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NQ3©g3C   QQGQ. 
-583-  C4-S7 

BoR-rd of TCInnation of Baltimore County 
Reporting LEA 

 Tf.ggtPT'n   Vnc.a-h-irmfl'l-Tpp.hn-ir.al   High   School 
Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form , 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN -BN 
BURY -BY 

1-05 1 Permanent Record Cards  (CR1) 
(Approximately 400 CRl's 
8#"  x 11") 

June 68 to 
June  1974 

(Graduation 
class of 74) 

Pick up 
9/29/77 

SH 

Enter estimate of total cubic footage of records disposed of on last page oniy of certificates submitted 

hereby certify that the above listed records were disposed of as indicated. 

Principal 
Title 

BC 35-727-75 

aic-jfeet 
cubic footage 

/0-7-77 
Date 

Page      /    of   / 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE N0.58* 

BALTIMORE COUNTY PUBLIC SCHOOLS 
Reporting LEA 

GARRISON OFFICE 
Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN -BN 
BURY -BY 

2-12 1 BEBCO 
36-71 

Psychological Services Case Files 228 1961-197U 10-20-77 SH 

2-13 1 BEBCO 
U-58 

36-6U 
36-71 
8U-35-58 
U2-71 

Referral forms for Pupil Personnel Services 819 1961-197U 10-20-77 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

8 
cubic footage 

J-KoD.-H/La- rrsT fsJQychJUd Building Representative 

BC 35-727-75 

Signature 
Therma L. Harris 

Title 
ln-pn-77 

Date 

Page of_ 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.-582- 

Board of Education of Baltimore County 
Reporting LEA 

Rolling Road School 
Special Education School  
Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN -BN 
BURY -BY 

1-05 1 Report Cards 

Anecdotal books 

875 

2^5 

10-75 - 6-30-72 

Same  as  above 

10-21-7''     SH 

SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 
2.1 

^J^uZtakJ 
I hereby certify that the above listed records were disposed of as indicated. 

Principal  

cubic footage 

October  20,   1977 
Signature Title 

BC 35-727-75 

Date 

Page   1        of   ^ 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA'j) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.-5e2- 

BOARD OF EDUCATION OF BALTIMORE COUNTY" 
Reporting LEA 

PARKVILLE SENIOR HIGH SCHOOL 
Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED -SH 
BURN -BN 
BURY -BY 

1-05 1 BEBCO U9-& CR-1 GRADUATES & WITHDRAJTALS 197U CLASS 1 CTN 8A/73 to 6/30/71* 11/2/77 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

h 
cubic footage 

Afe^nZ/r Records Clerk 
Signature Title 

BC 35-727-75 

ll/P/77 
Date 

Page      1     of 1_ 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO. MF 

C457 

Board of Education of Baltimore County 

Reporting LEA 
Rolling Road School 
SPECIAL EDUCATION SCHOOL 

Division of Reporting LEA 

Number Method of Disposal 
of Inclusive Date SHRED-SH 

index Item Form Each Dates of Records of BURN -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

1-05 1 Report   cards 2i+ 1957  -  1972 1-27-78 SH 

1-05 1 School   records 15 1957 -  1972 M SH 

l-IO s (SCH . C^2/j Anecdotal  books 

(Does  not  contain  any  forms 

that must  be  microfilmed) 

21+1 1968 -   1976 '/ SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 2.75 
cubic footage 

LIA^ACAJ ^ ^^^y 

I hereby certify that the above listed records were disposed of as indicated. 

Principal 1-27-78 
Signature Title 

BC 35-727-75 

Date 

Page     /       of    / 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA'j) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland  21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.-682. 

BOARD OF EDUCATION OF BALTIMORE COUNTY 

Reporting LEA 

LOCH RAVEN ELEMENTARY SCHOOL 

Division of Reporting LEA 

Number Method of Disposal 
of Inclusive Date SHRED -SH 

Index Item Form Each Dates of Records of BURN -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

BEBCO 
1-09 1 U2-707-72 

BEBCO 
AUDIT REPORT LETTER 3 6/30/66 - 6/30/69 2/2/78 SH 

1-09 u 31-30-69 
BEBCO 

REMITTANCE REPORT 5 n               it n SH 

1-09 u U2-108-65 
BEBCO 

HECEIPT    BOOK 3 12/20/66 - 2/16/70 n SH 

1-09 u U2-109-60 
BEBCO 

BANK RECONCILATIONS 33 7/29/66 - 5/28/69 • SH 

1-09 u 31-3U-61 
BEBCO 

REIMBURSEMENTS 31 6/9/66 - 5/28/69 II SH 

1-09 h 107-61 
BEBCO 

PETTY CASH SUMMARY 15 it               ii II SH 

1-09 u 68-65 PETTY CASH RECEIPTS 105 ii               ii II SH 

CANCELLED CHECKS 502 n               it n SH 

DEPOSIT SLIPS 252 ii               n II SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

A ̂  
cubic footage 

/?V ser   F.   I &e/se ^ Principal 
Title 

BC 35-727-75 

2/2/78 
Date 

P 1,1 Page of  



MSDE FORM REIS 074-1    12/72 RETENTION SCHEDULE NO. 582 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

ftnai-rl   r>f   TMnnatinn  nf  "Ral timnrp  CVmnty 
Reporting LEA 

Towson Elementary School 
Division of Reporting LEA 

index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED -SH 
BURN -BN 
BURY -BY 

1-5 3 Teachers' Registers 82 1971-1975 2/13/7£ SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

r^o/^c ('JLfl^— 
Signature Principal Title 

cubic footage 

v ,')ate 

BC 35-727-75 

nate 

Page       /   of / 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NOJSKX 

^£i C4SI 

Board of Education of Baltimore County 

Reporting LEA 

RQlling Road School 
Special Education School 

Division of Reporting LEA 

Number Method of Disposal 
of Inclusive Date SHRED -SH 

Index Item Form Each Dates of Records of BURN -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

1-05 1 Report  cards 93 1957 - 1973 2-22-78 SH 

^3 it n ti ii it it it n ii it SH 
1-05 1 School records 

Ancedotal  books 117 
«ti ii n ii K SH 

(Does not  contain any forms 

that must be microfilmed) 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 2.5 

cr^yts-^drrL^ 

I hereby certify that the above listed records were disposed of as indicated. 

Principal 

Signature Title 

BC 35-727-75 

cubic footage 

Feb.   21,   1978 

Date 

Page     1      of  1 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NOPBBZ 

Board of Education of Baltimore County 
Reporting LEA 

Rolling Road School 
Special Education Schc ol 

Division of Reporting LEA 

Number Method of Disposal 
of Inclusive Date SHRED-SH 

Index Item Form Each Dates of Records of BURN -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

1-05 1 Report  Cards 182 10-57 6-1971 3-10-78 SH 

Anecdotal  Books 69 Same   as   above •i SH 

(DOES NOT  CONTAIN  ANY FORMS   THAT 

MUST NE MICROFILMED) 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 1.5 

(jjCtiu^* ^S^^A-itZfciy 

I hereby certify that the above listed records were disposed of as indicated. 

Principal 
Signature Title 

BC 35-727-75 

cubic footage 

March 9,   1978 
Date 

Page     1      of      1 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.-562 

Board of Education of Baltimore County 
Reporting LEA 

Franklin Senior High School 
Division of Reporting LEA 

Index Item Form 

Number 
of 

Each 
Inclusive 

Dates of Records 
Date 

of 

Method of Disposal 
SHRED-SH 
BURN -BN 

Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

1-05 1 BEBC0 l|9-58 Achievement & Attendance Records li72 Grad.   Class & 
Withdrawals - 197U 

4/<//u 
SH 

1-05 1 BEBC0 57-60 Test Records hl2 Grad.   Class & 
?athdrawals - 1971; l( SH 

1-05 2 BEBC0 56-58 Health Records U72 Grad.  Class & 
I-athdrawals - 197U // SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

BC 35-727-75 

I hereby certify that the above listed records were disposed of as indicated. 

Signature' 
-Prinoipal- 

Title 

cubic footage 

Page     /     of l_ 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO. 5e«- 

BOARD OF EDUCATION OF BALTIMOKE COUNTY 

Reporting LEA 

BALTIMORE HIGHIANDS ELEMENTARY 
Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN -BN 
BURY -BY 

OS" 
1 -39- + 3 BEBCO 

43-270-70 TEACHER'S REGISTERS    (Sche^ic, C4&/) 55 9/72 TO 6/74 11/1/77 SH 

1-09 -2-S BEBCO 
88-162-62 CUSTODIAN TIME SHKHITS 400 9/69 TO 6/72 11/1/77 SH 

1-09 -3-3 BEBCO 
170-62 TEACHER'S TIME SHEETS 240 9/67 TO 6/74 11/1/77 SH 

1-09 4r& BEBCO 
186 SUBSTITUTE'S TIME SHKKTS 120 9/69 TO 6/74 11/1/77 SH 

1-09 -*8 BEBCO 
Z»0-l6l-69 TIME CARDS - CUSTODIANS 720 9/68 - 6/74 11/1/77 SH 

1-09 -6-* BEBCO 
42-108-65 RECEIPT BOOKS 6 8/65 - 11/72 11/1/77 SH 

1-09 ij-f CHECK STUBS BOOKS 2 3/63 TO 6/69 11/1/77 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

// / Signature 

I hereby certify that the above listed records were disposed of as indicated. 

PRINCIPAL 

cubic footage 

11/1/77 
Title Date 

BC 35-727-75 Page. of 



MSDE FORM REIS 074-1    12/72 

r 
CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA'j) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland  21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE N0.6»*- 

BOARD OF EDUCATION OF BALTIMORE COUNTY 
Reporting LEA 

BALTIMORE HIGHlANDS ELEMENTARY 

Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number B rief Description of R ecords 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED -SH 
BURN -BN 
BURY -BY 

1-09 

£    ^ 

^  + 
DliPOSIT SLIPS 

CANCELLED CHECKS 

900 

1580 

1968   -  1973 

1963   -  1973 

11/1/77 

11/1/77 

SH 

SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

^ 
fl        v Signature 

C 35-727-75 

I hereby certify that the above listed records were disposed of as indicated. 

<*^  PRINCIPAL  

cubic footage 

11/1/77 
Title Date 

Page       ^     of 2_ 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO:502 - 
C4f>< 

BOARD  OF EDUCATION   -   Balto.    Co.,    Md. 
Reporting LEA 

Overl ea Senior  High School   - X97   1473 

Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED -SH 
BURN -BN 
BURY -BY 

1-05 1    &    2 Folders 
containing 
student' s 
High Schocjl 

Records 

CR-2,    CR-3,    CR-4,    PDS-1,  PDS-4 
Health Records,   etc. 

Approx 
750 
Folders 

1961-1973 6/8/78 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

ChcjJj   & %, tfrfi-  

hereby certify thst the above listed records were disposed of as indicated. 

As st.    Principal 

Approx.    6 
cubic footage 

6/8/78 
Signature Charles A.    Moore Title 

BC 35-727-75 Page_ 

Date 
1    o.     1 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.-5e? 

BOARD OF EDUCATION OF BALTIMORE COUNTy 

Reporting LEA 

PARKVILLE SENIOR HIGH SCHOOL 

Division of Reporting LEA 

Number Method of Disposal 
of Inclusive Date SHRED-SH 

Index Item Form Each Dates of Records of BURN -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

1-05 1 BEBCO U9-6; !      CR-1 GRADUATES & WITHDRAWALS 1975 CLASS 1   CTN 8A/7U to 6/30/75 6/20/78 SH 

1-05 1 BEBCO 
U3-57-60 
BEBCO 
li3-5l-58 
BEBCO 
U3-56-58 

TEST RECORD CR-3 CLASS 1973                        ) 

PERSONAL DATA RECORD CR-2 CLASS 1973    ) 

PUPILS HEALTH PROGRESS REPORT CR-9        ) 

REPORT CARDS                                                        ) 

1 CTN 8A/61 to 6/30/73 

8A/68 to 6/30/73 

8A/68 to 6/30/73 

8A/68 to 6/30/73 

6/20/78 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

Records Clerk 

2.7 
cubic footage 

6/20/78 
Title 

BC 35-727-75 

Date 

Page      ^     of   *• 



HR-RM-2   (Rev. 2/74) DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF      RECORDS       DISPOSAL 

Pi .sfcri cf. fifflirtr. of Maryland 
Reporting Agency 

District  1,   Cecil  County 
Division or Bureau Retain one copy and forward 

original to above address 

No. Description of Records 
Include Title ond/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

1 150 books  of Motor Vehicle 
Citations W June 6,   1947 

thru 
June 30,   1971 

50 cu.ft. 

. 

destroy 
by 

burning 

I hereby.certify that the above listed records were disposed of as indicated. 

Signature Title Data 
PS- 789 



HR-RM-2   iRev. 2/74) DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

Pi st,ri fit, Court; of Maryland 
Reporting Agency 

TH .g-hr-i r.t.  3?   Talhnt.   r.mint.y 
Division or Bureau 

Submit in Duplicate 

Retain one copy and forward 
originai to above address 

No. Descriction of R&cords 
Include Title and/or Form Number 

Authorization 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Dute or 

Disposal 
Method of 
Disposal 

19 books of Motor Vehicle 
Citations 

SV* August 29,   196^ 
thru 

June 30,   1971 

6,33  cu,ft, destroy.by 
landfill 

I hereby certify that the above listed records were disposed of as indicated. 

^W*X5^ff^\^ 
Signature Tltla Dale 

PS - 783 



farm HB-RU 1 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF  RECORDS COMMISSION 
STATE OF MARYLAND 

District Court of Maryland 
lleportlag Ascncy 

JJjL&.U:Xct—1   f. i v i 1   D i A^ n. 
DlvUtun or Bureau ff Reporting Agency 

item 
No. 

r)i:.scription of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
DitpaMl of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Mcihod 
ol 

Disposal Schedule 
No. 

Item 
No. 

35   file  drawers   of 
Civil   cases   1962-1963 

595 > -f • 

• 

f I hereby certify that the above listoii records were disposed of as indicated. 

-— .- — ' 
Signature ' Dale 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted  to the  Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

District Court of Maryland 
Reporting Agency 

Garrett County 
Division or Bureau (if Reporting Agency 

Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 
No. 

Schedule 
No. 

Item 
No. 

1. Civil Papers 595 3 1967 - July, 1971 20 cu.   ft. 8-15-74 Landfill 

2. Criminal Papers 595 2 1967 - July,  1971 20   CU.   ft. 8-15-74 Landfill 

3. Motor Vehicle Dockets 595 5 1965 - July, 1971 7 cu.  ft. 8-15-74 Landfill 

4. General Accounting Records 596 1 196^ - July,  1971 

t' 

• 

2 cu.  ft. 8-15-74 Landfill 

I 
I hereby certify that the above listed records were disposed of as indicated. 

-4. 
Signal TlUfc Data 



Form I1HRM I 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted   to  the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

District Court of Maryland 
Reportloc Agency 

Allegany County 
Division or Bureau Of Reporting Agency 

hem Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 
No. 

Schedule 
No. 

Item 
No. 

i. 

2. 

3, 

4. 

5. 

Civil Papers 

Motor Vehicle Dockets 

Civil Papers 

Criminal Papers 

General Acct.   Records 

595 

595 

595 

595 

C-596 

3 

5 

3 

2 

1 

1957 - July,  1971      12 cu.  ft. 

1965 - July,  1971      18 cu.  ft. 

1967 - July,  1971      12 cu.  ft. 

1967 - July,  1971      11 cu.  ft. 

Prior to July,   1971 25 cu.   ft. 

9 

i 

8-15-74 

8-15-74 

8-15-74 

8-15-74 

8-15-74 

Landfill 

Landfill 

Landfill 

Landfill 

Landfill 

--- 

I hereby certify that the above listed records were disposed of as indicated. 

TlUb Q     Dat, 



Form im-RM > *.' y 
CERTIFICATE OF RECORD^ DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSI 
STATE OF MARYLAND \ 

\ 

DISTRICT rnTTRT OF MftRYLMTO 
Reporting Agency 

rTVII. ^1.   BALTIMORE CITY 
Division or Bureau cf Reporting Agency 

Item 
No. 

Dcicription of Records 
Include Title and/or Form Number 

SIMMARY EJEdMENT CASES 

2 A CASES 

1    3 A CASES •••»• 

-* 
•      J   •• 

4 CJ-CASES • 

1 
i 

V 

« * *           . •   ' • • 

. \ 

<» 

• 
* 

i 

/ 

/ 

Authorization 
For Disposal 

Schedule 
No. 

r^r 

/ 

Item 
Na 

/ 

T 

Inclusive 
Dates of Records 

Disposed of 

1/1/72 to 
12/31/73 

1960 

1961 

1960 and 1961 

S 

Volume" 
_ (Cubic or 

Linear Feet) 

I hereby Certify that the above listed records were disposed of as indicated. 

r 

<• 
Slgnatur* 

J.   JEROME  BUTLEfR rrfTFF rowc'TAnT.K. 

MARCH  29,   1974 
Oat* 

r 



Form HR-RM 2 
^ 

CERTIFICATE OF RECORDS DISPOSAL 
To Be Submitted   to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Upnortlnff  Affpnrv ' Reportloc Agency 

nH*j<    /iA UAS tisl    Cpn /</ r<, 
Division or Bureau |if Reporting Agency      f 

-    f~/.r~     £* /e*jti    /)//>. 

Item 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal 

Schedule 
No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 

/ /K 

/><-./•« 

Xfr 

OCfis ~   CUKT Cfi-Sk /U^ifT. rfc 

/9li 

/ f 7/ 

/^7/ 

^ ^ f^^P 
J=^ 

^1\   ^ Ccc 
^ 

/'/y 

I hereby certify that the above listed records were disposed of as indicated. 

*     Ttll>. T1U* OaU 



/. -  . lilt KSi 2 
/ 

CliRTIFICATli OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management DIvisicn 

HALL OF RECORDS COMMISSION 
STATE OF MARYIAND 

District Court y-^ I arc 
Kcjiorti-J A^cr.cy 

3£ltir.ore   C 
Dlvliloa or t-re.a ff r.^^o.-Uii A; 

•ivil 

No. 
f). rri;>tic2i of Kcc.rds 

Include litlc and-'cr Form Kurabcf 
Fo.- D: ;>>5al 

S;h:,:a:c 

Civil  Papers,   Fle£din£S ar.d 
Pi 1 e-s   (Surr.ary Ejectr.er.ts ) 

595 

I;   n 

i.-.c:...:vc 
D-;rs of krevrii 

Lispcxd of 

v :. 
(C. 

Lr.c-.- 

1955 thru 196; c\j \— •  - -. 

I hereby certify that the above ". jted records were disposed of as jr.,::, .-.: j. 

^-v—i 
Sl^iutur* Tl-'o 



CERTIFICATE OF HECO?JDS DlfPOSAL 

To Be Submitted to the Fvccords Management' Division 

FL\LL OF RECOUDS COMMISCION 
STATE OF MARYLAND   . 

Ealti-crc  County 
Dlvlsisn or Burem ff P^-jori-^ Atf/ 

X 

I hereby certify 'hr.t the abc . o listed records were disposed cf as 

\ \ iv. 
S.jnature 

U :.; U 
j 

TIC, r * " 

IT—, I)i-rr; ' • n rf Krc«n!« 
Ir.duJt Tulc .'"S'i't  l-ofm Xuir.ber 

AothnaKti  3 
Fof ;x.r-, Inda-jvt 

D*rrs of Krcordi 
Krt«>eJ of 

n.-                    •   •.. 

Schedule 
No. 

Item 
No. 

&:• J                  ;  ,• .. 

1 Xisc.  Accountirp 
(Pcceift Coric-s &• Stubs) 
(5:-r.k   rooks,   Stster-tnts &. 
Lerosir  Heceipts) 

(hequisitiens & Purchase 
Crcers) 

• 

^ 

1965 thru Juns, 
1971 

15 cu. ft. 



CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF .MARYLAND 

 District Court of y^ryls: 

Ealtir.ore Ccur tv  Civi 

/ 

I ff IB 
No. 

I)i  rtipttun of RccorJs 
Include  liiic i.-.d '<.r I'o.-m Kumber 

Civi]   Dockets 

Authcnzano.i 
F^r Uiipos 

Schcdu!: 
No. 

tec: 

In^jilve 

U!:p«c.s^d of 

Dirt 

L:.  . 

1955 thru 1S62 CO   cu. 

'A 

\ 

I hereby certify that the above listed records were disposed of as indie ..ted. 

Sl^itatun 4.Ub 



.  •    i:n ::u 2 
/ 

CEHTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

District Court cf MarTlend 

Baltir ere  Ccur.tv .   : '. 

Dlvlslia cr EiirciJ cf F^pcrCi; 

;•  n r)r rri{>tion < f K<r::,:ds 
Include T««Ie »nd/cr Fora> Number 

;ivi:  Papers,   Pleadings k 
ril€S 

(Xicrofi:-) 

Authonzarlon 
For Di-ro;!'. 

No. 

59: 

.n 
3. 

ir.c:   \: 

Di^^-ici of 

1955 thru 1969    12CC cu.  ;-. 

I hereby certify that the abow listed records were disposed c: :;3 ir..l;...u i. 

I    (  ! 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF      RECORDS      DISPOSAL 

Baltimore County, Maryland 
Reporting Agency 

Department of Permits & Licenses 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Dote of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

1 

2 

3 

4 

5 

6 

Swimming Pool applications, 
licenses & expediting memos 
A thru Z 

Gathering pemits & appli- 
cations 

Day Nursery applications, 
licenses & expediting memos, 
1 thru 100 

Day Nursery applications, 
licenses & expediting memos, 
101 thru 170 

Camp/Motel applications, 
licenses &  expediting memos 
1 thru 70 

Camp/Motel applications 
licenses & expediting memos 
71 thru 126 

C-375 

C-375 

C-375 

C-375 

C-375 

C-375 

1 

2 

3 

4 

5 

6 • 

Before 1975-76 
license year 

Sept.   1977 to 
December 1977 

Before 1975-76 

Before 1975-76 

Before 1975 
license year 

Before 1975 
license year 

1   cubic   ft. 
(1 box) 

1 cubic ft. 
(1 box) 

1  cubic  ft. 
(1 box) 

1 cubic ft. 
(1 box) 

1  cubic  ft. 
(1 box) 

1  cubic  ft. 
(1 box) 

7/13/78 

7/18/78 

7/18/78 

7/18/78 

7/18/78 

7/18/78 

Landfill 

Landfill 

Landfill 

Landfill 

Landfill 

Landfill 

I hereby certify that the above listed records were disposed of as indicated. 

Signature Title Date 
PS-789 
OGS-RM-2 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO. 582 

Index 
Number 

1.1B 

LIB 

Item 
Number 

454 
450 
459 

454 
450 
459 
459 

Form 
. Number 

S.L. 1 
S.L. 2 
S.L.     3 

S.L. 1 
S.L. 2 
S.L. 3 
S.L. 5 
S.L. 12 

Brief Description of Records 

Cashier's Daily Report 
Cafeteria Daily Operating 
Invoices and Check Vouchers 
Commodities Record Backup 

Cashier's Daily Report 
Cafeteria Daily Operating 
Invoices and Check Vouchers 
Invoices and Check Vouchers 
Ticket Sales 
Milk Slips 
Supply Inventory 
Food Inventory 
Work Orders 
Commodities Record Backup 

CECIL COUNTY PUBLIC SCHOOLS (07) 

Reporting LEA 

DEPARTMENT OF BUSINESS AFFAIRS 

Division of Reporting LEA 

 School Food Services Office 
SCHOOL OR CENTRAL OFFICE UNIT 

Number 
of 

Each 
Record 

3,000 
2; ooo 

500 
7,000 

9,250 
5,500 

970 
23,500 
3,000 
4,200 
3,000 
9,000 

750 
7,000 

Inclusive 
Dates of Records 

Disposed of 

Sept-June, 
it 

it 

ii 

1970-711 
it 

it 

ii 

Sept-June      1971-72 

Date 
of 

Disposal 

7/28/78 
II 

II 

II 

II 

it 

n 

II 

II 

ti 

M 

II 

11 

II 

Method of Disposal 
SHRED -SH 
BURN -BN 
BURY-BY 

SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

Signature 

Signature 

County Manager of School Food Services  
TITLE (PRINCIPAL OR HEAD OF CENTRAL OFFICE UNIT) 

I hereby certify that the above listed records were disposed of as indicated. 

DIRECTOR OF BUSINESS AFFAIRS 

22 cubic foot 
cubic footage 

7/28/78 

Date 

Page of 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

Calvert  County Planning Office  
Reporting Agency 

Calvert County Planning Commission 

Division or Burvou 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dotes of Records 
Disposed of 

Volume 
(Cubic Feet) 

Dote of 
Disposol 

No. 

Retention 
Sched. No. 

Item 
No. 

Method of 
Disposol 

1 

2. 

3 

4 

5 

State.Clearinghouse  files 

County Draft  Budget -  1977  & 
1978 

HAC Viewpoints 

RC  & D Newsletter 

Various monthly pubs. 

C-442 

C-442 

C-442 

C-442 

C-442 

4 

5  (a) 

5  (a) 

5  (a) 

5  (a) 

1975 

1977  &  1978 

'i 

1977 

1977 

1976,   1977 

.25 

.5 

.1 

.25 

.75 

7/19/78 

7/19/78 

7/19/78 

7/19/78 

7/19/78 

Landfill 

Landfill 

Landfill 

Landfill 

Landfill 

I hereby cegjify that the above listed records were disposed of as indicated. 

7/v//r fArVLK.'**    J/tlh*.. 
PS-789 

•      DGS-RM-2 



MSDE FORM REIS 074-1    12/72 RETENTION SCHEDULE NO. 582 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

Index 
Number 

Item 
Number 

Form 
Number 

7059 

Brief Description of Records 

PUPIL ATTENDANCE REGISTERS 

CECIL COUNTY PUBLIC SCHOOLS (07) 

Reporting LEA 

DEPARTMENT OF BUSINESS AFFAIRS 

Division of Reporting LEA 

 ELKTON HIGH SCHOOL 
SCHOOL OR CENTRAL OFFICE UNIT 

Number 
of 

Each 
Record 

175 

Inclusive 
Dates of Records 

Disposed of 

1971 - 72 thru 
1974 - 75 ( incl.) 

Date 
of 

Disposal 

6/29/78 

Method of Disposal 
SHRED-SH 
BURN -BN 
BURY-BY 

SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

Sn&rL^       Cs£<     ^dJA^/y^Z^^      ASSISTANT PRTNCTPAT. 
/       Signature /   / 

APPROX.     2 

• 
Signature 

TITLE (PRINCIPAL OR HEAD OF CENTRAL OFFICE UNIT) 

I hereby certify that the above listed records were disposed of as indicated. 

DIRECTOR OF BUSINESS AFFAIRS 

cubic footage 

y-7'7S^ 
Date 

Page of 



Form HK-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Supreme Bench of Baltimore City 
Reporting Agency 

Probation Department 
Division or Bureau of Reporting Agency 

Item 
No. 

Description of Records 
Include Title and/or Form Number 

Case Folders (Domestic Records) 

Case Folders (Criminal Records) 

Authorization 
For Disposal 

Schedule 
No. 

1*19 

1*19 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

#77851-85725 

Cases expired be- 
tween 1/1/61 & 
12/31/62 with num- 
ber segment 
91*21*0 - 100605 

Volume 
(Cubic or 

Linear Feet) 

87^ cu.   ft, 

30 cu.  ft. 

hereby certify that the above listed records were disposed of as indicated. 

A lalfote****^ 

Date 
of 

Disposal 

5/22/73 

5/22/73 

Method 
of 

Disposal 

Incineration 

Incineration 

Signature f Administrative Assistant 
Title 

May 22, 1973 
Date 



Probation Department of the Supreme Bench 
of Baltimore City 

CERTIFICATION 

THIS. IS TO CERTIFY THAT ON MAY 22, 1973, THE UNDERSIGNED WITNESSED 

THE DESTRUCTION OF THE FOLLOWING PROBATION DEPARTMENT RECORDS BY BURNING 

AT THE MUNICIPAL INCINERATOR LOCATED ON RFEDRIRD AVENUE. 

(1) Case Records  (Domestic) munbe^eS 77851 through %$12$', 

(2) Case Records (Criminal) numbered between 9h2'UO - 100605 

which legally expired between January 1,  1961 and December 

31, 196?. 

^22L 
CHESTER JOSEPH, 
SUPERVISOR 
FAMILY SERVICES 

• 

. 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

SUPREME BENCH OF BALTIMORE CITY 
Reporting Agency 

COURT  FISCAL  OFFICE 
Division or Bureau Of Reporting Agency 

Item 
No. 

Description of Records 
Include Title and/or Form Number 

Probation Department Cancelled 
Checks 

Authorization 
For Disposal 

Schedule 
No. 

561 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

1/1/65 Thro1 

11/24/71 

Volume 
(Cubic or 

Linear Feet) 

608   CU.   ft. 

Date 
of 

Disposal 

1 nereby-oertiiy t I herebj^ertify that the above listed records were disposed of as indicated. 

July 22, 
1975 

Method 
of 

Disposal 

Incineration 

Fiscal  Administrator August  5,   1975 
Signature TlUe Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

SUPREME BENCH OF BALTIMORE CITY 
Reporting Agency 

Criminal Court 
Division or Bureau of Reporting Agency 

# 
Description of Records 

Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

1 Special Docket 418 15 1898-1940 2 cu.  ft. 12/14/65 Sold 

2 Trial Docket 418 16 1870-73;  1882-83; 
1890-1960 60 n 

as 
3 Grand Jury Docket 418 18 1868-1945 90 n 

4 Grand Jury Blotter 418 19 1900-1950 15 ti waste 

5 Certificates to the Grand Jury from the paper 
Judges of Elections 418 20 1868-1901 16 n 

6 General  Correspondence 418 21 1930-1960 7 ii 

7 Grand Jury Witness Book 418 23 1911-1960 40 n 

• 

I hereby certify that the above listed records were disposed of as indicated. 

AAJJUJ 
Signature / Tttle Date 



Form HR-RM 2 
c& 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Department of Juvenile Services 
Reporting Agency 

 Bag-jrvn   VTTT   -   T^pl f.imnT'P    Cltv 
Division or Bureau ef Reporting Agency 

Item 
No. Descriptni of Records 

Include Title a«I/or Form Number 

Social History files over 10 years 
old - including family data, 
psychological, psychiatric reports 
and correspondence 

Authorization 
For Disposal 

Schedule 
No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

All records prior 
to 1966 

Volume 
_ (Cubic or 

linear Feet) 

Date 
of 

Disposal 

219 lbs. 
592 files— 

Me. 
or 

Disp- 

August 20, 
1976 

Incinerate at 
Refuse Disposal 
Plant #1; Bureau 
of Utility 
Operations- 
Baltimore City 
Maryland 

Slgnai^jjfe 

I hereby certifvthat the above listed records were disposed of as indicated. 

Jtegional Supervisor-Baltimore City 
Title 

August 27,   1976 
Date 


