
Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

University of Maryland 

Reporting Agency 

International Education & Foreign Affairs Office 

Division or Bureau Of Reporting Agency 

^Vltem 
^  No. 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

7 

• 

Correspondence 25 2 January  to Decembei 
1969 

1/2  cubic 
foot 

7/25/73 torn 

(Miss). 

I hereby certify that the above listed records were disposed of as indicated. 

_ /files tf^ 
xne Leo 

Signature 

Director, International Educ Service & Foreign Student Affairs 
 7/25/73 

Title Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

University of Maryland, Department of Student Affairs 
Reporting Agency 

Of-fiee   of Student.   Aid   froans)  
Division or Bureau Of Reporting Agency 

i^^Bltem Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
_ (Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

1 Guaranteed Loan Records 
(Loan Disbursement  Cards 
with Associated Index Cards) 

565 2 1965     -     1970 6  Linear 
feet 

Feb.   6,   '73 Shredding 

« 

- 

/Roscoe E.   Dann, J5T. 
/ ^Signature 

reby certify that the above listed records were disposed of as indicated. 

Assistant Director 
Title 

February 6,   1973 
Date 



Form HR-RM 2 

&&& 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

UNIVERSITY OF MARYLAND 
Reporting Agency 

Dept. of Student Affairs COffice of Student Aid] 
Division or Bureau ©f Reporting Agency 

^Vtem 
^^No. 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

1 NDEA Records   (Maryland State 
Teachers),  Applications,  Corre- 
spondence,   Interoffice Memos, 
Reports,   Blank Forms. 

565 1 July, 1959  - 
June,   1964 

1/4' Nov.   30,        Mutilation 
1972                 and 

Shredding 

2 NDEA Records   (UMBC), -mA 
Applications  and Correspondence. 

565 1 Sept.,   1966  - 
June,   1967 

1/12,         ^ 

1^ 
Nov.   30,      Mutilation 

1972                 and 
J hredding 

m 

I hereky 

f Signature 

certify that the above listed records were disposed of as indicated. 

  Assistant Director ^^_ 
Title 

December 4.   1972 
Date 



Form IIR-RM 2 
MC // 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Description of Records 
Include Title and/or Form Number 

Patients'   Folders 

-& 
V 

Authorization 
For Disposal 

Schedule 
No. 

360 

Item 
No. 

UNIVERSITY  OF  MARYLAND 

Reporting Agency 

 University Hospital 
Division or Bureau cf Reporting Agency 

Inclusive 
Dates of Records 

Disposed of 

Microfilm and 
destroy original 
papers 

Volume 
(Cubic or 

Linear Feet) 

900  cu,   ft. 

&*t 

I hereby certify that the above listed records were disposed of as indicated. 

Signal tyo 
^prs7a*s^r 

tffpifyt 
TlUb 

Date 
of 

Disposal 

Method 
of 

Disposal 

11/1/72 Wastupaper 

///JJ/?- 

^fybaxM? "fa/?^ 
Date 



(^/ a-<t^Ce> 
Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

University of Maryland - Department of Student Affairs 
Reporting Agency 

Resident  Life  
Division or Bureau cf Reporting Agency 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

1 General Files(Director1s  Office) 572 1 1961-1969 20  cu.   ft. 
8 drawers 

4/72 Landfill 

2 Personnel  Files(Personnel  Section) 572 2 1960-1969 37   1/2  cu.   ft, 
15 drawers 

4/72 Landfill 

3 Housing Applications  and 
Admissions(Housing  Section) 

572 3 1963-1969 20 cu.   ft. 
8 drawers 

4/72 Landfill 

• 77 

• 

I hejr^by certi^ that the above listed records were disposed of as indicated. 

Associate Director of Resident Life October 4,   1972 
Title Date 



Form HU-RM 2 

(y tn£tr*L 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

University of Maryland 
Reporting Agency 

"Raltiinnre City Hampiia 
Division or Bureau of Reporting Agency 

^^   Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
_ (Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

Vouchers - Hospital 261+ 6 7/1/61-6/30/69 138 9/72 Released to 
Cherry Hill 

Revolving Fund Checks and Bank 
Statements 26U 5 1968-69, 1969-70 6 9/72 

Incinerator 

Working Pond Checks,  Deposit 
Slips,  Check Stubs 26U 5 196^-70 5 9/72 

Revolving Fund Requisitions 261; U 7/1/70-6/30/71 8 9/72 

Revolving Fund Vouchers 26U 6 7/1/61-7/1/68 10 9/72     ' 

• 
McBee Charge Tickets 62 l 7/1/70-6/30/71 288 9/72 

A/R Ledger Card 

• 

51 2 7A/66-6/30/69 75 9/72 

I hereby certify that the above listed records were disposed of as indicated. 

Signature TiUe Date 



Form HK-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

University of Maryland 
Reporting Agency 

Baltimore Campus 
Division or Bureau Cf Reporting Agency 

Authorization   , 
. 

^^   Item Description of Records 
Include Title and/or Form Number 

For Disposal Inclusive Volume Date Method 
^W    Mo. Dates of Records (Cubic or of of 

Schedule 
No. 

Item 
No. 

Disposed of Linear Feet) Disposal Disposal 

Vouchers  - Balto.  Schools 261+ 6 7/1/62 - 6/3P/71 36 cu.   ft. 9/72 Cherry Hill 
Incinerator 

Cash Receipts 261+ " 5 7/1/68 - 6/30/70^ v 
Travel Files 261+ 5 1968/69- 1969/70 A 
University College Bills 261+ 2 June 1963 1 
Parking Tickets Non-Recc .rd 5/70 - 10/71 / 
Dental Clinic Receipts 261+ 5 1968/69 
Student Bills 261+ 1 1966/67 v 
Student Receivable Cards 261+ 5 June 1967 >-10 cu.   ft. 
Mr. Aulbach's Files 261+ 5 1955/1961+ ( 
Student Union Files 261+ 5 1961/1965 

§ 
Certificates of Deposit 261+ 5 1966/1967 

— ) 

If 11 

Signature 

that the above listed records were disposed of as indicated. 

Title 
w^ 

Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

University of Maryland-College Park, Maryland 
Reporting Agency 

Student Organization Accounts  
Division or Bureau of Reporting Agency 

^FNo. 
Description of Records 

Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

1 

2 

• 

Student  Organization Accounts 

Special Organization Accounts 

571 

571 

1 

2 

1966-1969 

1966-1969 

7 1/2 cu.   Ft 

2 1/2  cu ft. 

.         9/1V72 

9/W72 

Landfill 

Landfill 

I hereby certify that the above listed records were disposed of as indicated. 

Signature 
q- \^' -^TL- 

Title 

^S^cLcuJ-n^BJue I o^ V^Q_^ 
Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

UNXVERSITY OF MARYLAND 
Reporting Agency 

^jtTct 

COMPTROLLER'S  OFFICE  - COLLEGE   PARK 
Division or Bureau (if Reporting Agency 

% Authorization 
^    Item Description of Records 

Include Title and/or Form Number 
For Disposal Inclusive 

Dates of Records 
Volume 
(Cubic or 

Date 
of 

Method 
of No. 

Schedule Item Disposed of Linear Feet) Disposal Disposal 
No. No. 

1 Disbursements Vouchers 564 6 7/1/59 - 6/30/67 1200 8/2/72 Land Fill 

2 Cash Receipts 564 6 7/1/65 - 6/30/67 200 8/2/72 Land Fill 

3 Travel Disbursements - 7/1/61 - 6/30/67 200 8/3/72 Land Fill 

4 Alpha Vendor File - Vouchers 564 6 7/1/59 -  6/30/62 90 8/3/72 Land Fill 
7/1/63 - 6/30/65 60 8/3/72 Land Fill 
7/1/66 -  6/30/67 30 8/3/72 Land Fill 

5 Interdepartmental Transfers - 7/1/60 - 6/30/66 200 ,8/3/72 Land Fill 

6 Cashier's C.V.'s,  NCR & Audit Tapes 564 1 7/1/65  -  6/30/66 4 8/3/72 Land Fill 

7 UM Cash Receipt Books 564 1 7/1/66 -  6/30/67 4 8/3/72 Land Fill 

8 Cash Register Reports & Tapes 564 4 7/1/66 -  6/30/67 10 8/3/72 Land Fill 

9 

• 

Student Bills-Fall,   Spring S Summer 564 4 Fall/59 - Sumiiier/65 200 8/2/72 Land Fill 

I hereby certify that the above listed records were disposed of as indicated. 

Accountant II t^ C]i 
Signal 

JosepR  Thomas Handley 

August 18,   1972 

Title Date 



UNIVERSITY OF MARYLAND 
BALTIMORE,   MARYLAND  21201 

DIVISION    OF    FINANCE   AND    BUSINESS 

November  8,   19 71 

Mr. Rex Beach 
Assistant Records Administrator 
Hall of Records 
Annapolis, Maryland 

Dear Mr. Beach: 

Transmitted herewith are the certificate of 
Records Disposal forms itemizing the material released 
by this office in conformity with the authorized 
record retention schedules. 

I have made arrangements with the Atlantic 
Waste Paper Company for removal of the old records. 

If you have any questions concerning the 
disposal of old records, please advise the undersigned 
on 955-8977. 

Sincerely, 

Eygene !{/  Dyer 
Cost Accountant1 

EAD:mw 
Enclosure 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted  to  the Records Management  Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

University  of Maryland 
Reporting Agency 

Baltimore Campus 
Division or Bureau Of Reporting Agency 

Item 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal 

Schedule 
No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 

Vouchers-Hospital 

Patient Day Statistics 

Equipment Inventory 

Non-Record Material 

Revolving Fund checks and 
Bank Statements 

Revolving Fund Requisitions 
and Transmittal lists 

Revolving Fund Vouchers 

Income and Operating Expenses' 
Detailed and Summary Sheets 

Part-Time Parking tickets 

Student Bills 

264 

Non-Re 

6 

^ord 

Non-Record 

7/1/58-6/30/61 

7/1/53-6/30/64 

1958-1960 

Non-Re 

264 

cord 

264 

264 

241 

Non-Re 

264 

4 

6 

2 

:ord 

1 

1963-1966 

7/1/66-6/30/68 

7/1/58-7/1/61 

7/1/61-6/30/67 

10/67-5/70 

1956-1959 

24 cu. ft. 

6 cu. ft. 

4 cu. ft. 

8 cu. ft. 

2 cu. ft. 

8 cu. ft. 

6 cu. ft. 

6 cu. ft. 

26 cu. ft. 

10/71 Released to 
Atlantic 
^aste Paper 
Company 

12   cUf^ft. 
>r>AjJifi  

I hereby certify that the above listed records were disposedp#-Ss indicated. 

Ignature Title Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 
To Be  Submitted   to the  Records Management  Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Item 
No. 

University   of  Maryland 
Reporting Agency 

Baltimore  Campus 
Division or Bureau ef Reporting Agency 

Description of Records 
Include Title and/or Form Number 

Student Files 

Vouchers-School 

Admin. Acct. Records 

General Acct. Records 

Correspondence 

Income-Expense and Restricted 
funds  IBM ledgers 

Payroll Item Cards 

Authorization 
For Disposal 

Schedule 
No. 

264 

264 

264 

241 

241 

241 

241 

Item 
No. 

2 

6 

5 

2 

4 

2 

2 

Inclusive 
Dates of Records 

Disposed of 

1946-1962 

1958-1960 

1960-1968 

1967-1968 

1960 

1961-1963 

7/1/63-6/30/66 

Volume 
(Cubic or 

Linear Feet) 

18    CU. ft. 

2    CU. ft. 

24   cu. ft. 

2   cu. ft. 

2   cu. ft. 

Date 
of 

Disposal 

10/71 Released  To 
\tlantic 
Vaste  Paper 
ompany 

Method 
of 

Disposal 

I hereby certify that the above listed records were disposed of as indicated. 

te»£^ 
hire 

^<^P<    ^^^ru^g^y 
Title 

^AA/ 



Form HR-RM 2 
Zu*^ 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

UNIVERSITY  OF  MARYLAND 

Reporting Agency 
University Hospital 

Division or Bureau Of Reporting Agency 

Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
_ (Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 
^^No. 

Schedule 
No. 

Item 
No. 

1 

• 

Patients Medical Records - 
Microfilmed 260 1        ' 1963-1965 536  CU.   ft. 5/5/71 Sold for 

wastepaper 

I hereby certify that the above listed records were disposed of as indicated. 

Slgnat Title ' Date 



PURCHASING    DEPARTMENT 

TEL. NO. 301 -955-7880 
TELEX NO. 8   7990 

H UNIVERSITY OF MARYLA 
HOSPITAL AND PROFESSIONAL SCHOOLS 

6SO    W.    REDWOOD    ST. 

BALTIMORE.    MARYLAND    21201 

MAY 3, 1971 

Mr. Rex Beach 
Assistant Records Administrator 
Hall of Records 
Annapolis, Maryland 

Dear Mr. Beach: 

Transmitted herewith are the certificate of Records Disposal 
forms itemizing the material released by this office in conformity 
with the authorized record retention schedules. 

I have made arrangements with the Atlantic Waste Paper 
Company for removal of the old records. 

If you have any questions oonceming the disposal of 
old records, please advise the undersigned at 955-7098. 

Olinc 
Associate D^ 
Procurement 

REM/mg 

cc: Mr. Eugene A. Dyer, Cost Accountant 

PROC. 60 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted   to  the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Reporting Agency 
Lhiversity of Maryland 

Baltimore Campus- Purchasing Dept. 
Division or Bureau M Reporting Agency 

^A    Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
^H    No. 

• 
Schedule 

No. 
Item 
No. 

of 
Disposal 

Purchase orders, requisitions, 
bids and invoices 

ii 

ii 

243 

243 

243 

1 

1 

1 

7/1/63 - 6/30/64 

7/1/64 - 6/30/65 

7/1/65 - 6/30/66 

90 

104 

92 

5/71 

5/71 

5/71 

Release to 
Atlantic 
Paper Stocfc' 

Go.   " 
ii 

t 

hereby certify that the above listed records were disposed of as indicated. 

Title /     liato 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

UNIVERSITY OF MARYLAND 

y^^crd--^^ 

Reporting Agency 

University Hospital 
Division or Bureau Of Reporting Agency 

Item 
^^No. 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Unear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

1 

• 

Patient's Medical Records  - 

Discharges (project 53) 

260 1 1963-1965 144  CU.ft. 9/23/70 Sold for 
waste paper 

I hereby certify that the above listed records were disposed of as indicated. 

Signature lr 
Mt^JL-*XcHj 

'ftui 
/o/jj/jQ 

Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted  to  the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

University of Maryland, College Park, Md 
Reporting Agency 

Health Service 
Division or Bureau of Reporting Agency 

Item 
No. 

Description of Records 
Include Title and/or Form Number 

Student Medical Files (Entrance 
Exam. & outpatient & inpatient 
visits) 

Cross Index cards ( on above 
records) 

Authorization 
For Disposal 

Schedule 
No. 

500 

500 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

9/60 thru 9/65 

9/60 thru 9/65 

Volume 
(Cubic or 

Linear Feet) 

69   cubic   ft 

3   cub.ft. 

Date 
of 

Disposal 

5/70 

5/70 

lA 
I hereby certify that the above listed records were disposed of as indicated. 

, ^N^CMspA   iyy-^Xzjc>-r~-^j=^a-- h].t*S) Director-Health   Service 6/1/70 
Signature Title 

Hauled to 
land fill 

Hauled to 
land fill 

Method 
of 

Disposal 

Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

University of Maryland 
Reporting Agency 

Hospital - Medical Records 
Division or Bureau Of Reporting Agency 

Item 
No. 

• 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 

Schedule 
No. 

Item 
No. 

of 
Disposal 

1 

• 

Patients Case Records 260 1 213  cu.   ft. 2/11/70 Atlantic 

I hereby certify that the above listed records were disposed of as indicated. 

TlUe Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

University of Maryland 
Reporting Agency 

University Hospital 
Division or Bureau Of Reporting Agency 

Item Description of Records 
Include Title and/or Form Number 

Authori2ation 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

1 

• 

Patient's Medical Records 260 1 microfilm 336   CU.   ft. 12/10/6)      Atlantic 
Waste 
Paper 

I hereby certify that the above listed records were disposed of as indicated. 

ff.  4/,    SVC^l^y^^. f^frLL- /Z^^Jl      JW< 
/ Signature f 

/ 
Title 

2^ 
'Date 

fef- 



Form HR-RM 2 
f^ Ji 

CERTIFICATE OF RECORDS DISPOSAL 

To  Be  Submitted  to  the  Records Management  Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

University of Maryland 
Reporting Agency 

TTni v^rwi ty   Hngpitnl 
Division or Bureau «f Reporting Agency 

^BI tern 
^^ No. 

• 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

1 Patients Medical  Records 260 1 ^^kO  cu.   ft. 7/17/69 Sold   for 
Rejected  Material 
(Not   to  be   filmed) 

waste  paper 

• 

• 

^ 

I hereby certify that the above listed records were disposed of as indicated. 

Signature V^ Title Dato 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

University of Maryland 
Reporting Agency 

University Hospital 

Division or Bureau «f Reporting Agency 

B  Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 
^^     No. 

Schedule 
No. 

Item 
No. 

i Patients'  Medical  Records 
(trash material) 

260 1 Scattered 110 cu.  ft. 6/11/69 Sold to 
Atlantic 

Waste 
Paper Co. 

• 

i 
s 

I hereby certify that the above listed records were disposed of as indicated. 

JU i-^-X-^   (     -   /<^-xA^, 
Signature T Title /     Date 



PURCHASING    DEPARTMENT 

UNIVERSITY OF MARYLAND 
HOSPITAL AND PROFESSIONAL SCHOOLS 

66O   W.    REDWOOD   ST. 

BALTIMORE.    MARYLAND    21201 

March 17, 19^9 

Mr. Eex Beach 
Assistant Records Administrator 
Hall of Records 
Annapolis, Maryland 

Dear Mr. Beach: 

Transmitted herewith are the certificate 
of Records Disposal forms itemizing the material 
released by this office in conformi+-y Fit.h the 
authorized record retention jchedules. 

I have made arremgements with the Atlantic 
Waste Paper Company for removal of the old records. 

If you have any questions concerning the 
disposal of old records, please advise the under- 
signed at 955-7098 

ely yours. 

Assoi 
Procurement 

RDM/mf 

cc: Mr. Eugene A. Dyer, Cost Accountant 

PROC. 60 



Form HB-RM I 

P^M .jS^s 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to  the Recordi Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Item 
No. 

Description of Records 
Include Title and/or Form Number 

Purchase orders, reqmsitioni, 
and invoices 

AuthorizaQoo 
For Disposal 

Schedule 
No. 

2^3 

Item 
No. 

University of Maryland 
ReportlBC ACMKy 

Baltimore Camrrus- •Puroha.sing Derrt. 
DIVMPB or Bnrean M fciwHag Acency 

Indus ve 
Dates of Records 

Disposed of 

7/1/59 - 6/30/60 

7/1/60 - 6/30/61 

7/1/61 - 6/30/62 

7/1/62 - 6/30/63 

Date 
of 

Disposal 

3/18/69 

Method 
of 

Disposal 

Release to 
Atlantic Waste 
Paper Company 

I hereby certify that the above listed records were disposed of as indicated. 

ASSOC, DIR. • Pi ^NT 

Tttl* ^^ 



« «. 

UNIVERSITY OF MARYLAND 
BALTIMORE,  MARYLAND  21201 

DIVISION    OF   FINANCE   AND    BUSINESS 

May 20, I969 

Miss Elizabeth Kinipton, Secretary 
Records Management Division 
Room 106, State Office Building 
Annapolis, Maryland 21^01 

Dear Miss Kimpton: 

I am returning a corrected copy of the 
Certificate of Records Disposal form. I hope 
I have made the proper corrections. 

If you have any further questions con- 
cerning this report, please advise the undersigned 
at 955-8977. 

Sincerely,   * 

Edward C. Danz 
Accountant II 

ECD:mlw 

1 ) 



J 



UNIVERSITY OF MARYLAND 
BALTIMORE,   MARYLAND  21201 ( ir*^'*^- 

DIVISION    OF    FINANCE   AND    BUSINESS 

December 23, 1968 

ii?   i 
•tfV      i/     . 

Mr, Rex Beach ^ 
Assistant Records Administrator 
Hall of Records 
Annapolis, Maryland 

Dear Mr. Beach: 

Transmitted herewith are the certificate 
of Records Disposal forms itemizing the material 
released by this office in conformity with the 
authorized record retention schedules. 

I have made arrangements with the Atlantic 
Waste Paper Conqpany for removalKLi of the old records. 

If you have any questions concerning the 
disposal of old records, please advise the under- 
signed on 9^-8977. 

Sincerely, 

ne A, uyer 
Cost Accountant 

I 

EAD:mw 
Enclosure 

--K /lit > 1 liv- 

a t&sfr^ 

ix I 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted  to the Records  Management  Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

University of Maryland 
/">. 

Reporting Agenc; 

imo Baltimore Campus; yMf- fr/   Ix^^o^yUiSL £ JjtjM/MM 
Division or Bureau M Reporting Agency 

Item 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal 

Schedule 
No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

Volume 
(Cubic or 

Linear Feet) 

1       Date 
of 

Disposal 

^ 

Method 
of 

Disposal 

Vouchers - Hospital 

Central Stores Revolving Fund - 
Requisitions and Transmittal^ 

Listings (Pu/vc^Ut/t^ pJisOrtd**) 

Journal Vouchers 

Income, Expenses and Restricted 
Fund Ledgers - All Schools 

Baltimore Schools Finance 
Administrative Ledgers 

Dental Clinic Receipts 

Part-Time Parking Tickets 

University Garage Public Parking 
Tickets 

264 

241 

241 

241 

264 

Non Redord 

Non Record 

6 ///7/l/54 - 6/30/68 

4 ^/| 7/1/64 - 6/30/66 

1956 - 1958 

1955 - 1958 

2 

5 tAl/k/6k 

1951 - 1953 

- 6/30/66 

1965 - 1967 

1965 - 1967 

19.5 Cu. Ft. 

20 Cu. Ft. 

B.5 Cu. Ft. 

13 Cu. Ft. 

3.5 Cu. Ft. 

L7 Cu. Ft. 

38 Cu. Ft. 

15  Cu. Ft. 

11/68 

11/68 

11/68 

11/68 

11/68 

11/68 

11/68 

11/68 

Released To 
Atlantic Waste 
Paper Company 

I hereby certify that the above listed records were disposed of as indicated. 

Signature 
J&U^JMM ^^uKa 

Title 

-rf 'm_? 
Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted  to the Records Management  Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

University of Maryland 
Reporting Agency 

Baltimore Campus 
Division or Bureau of Reporting Agency 

^^   Item 
^B       XT 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

Student Union Receipts and 
Book&tore Receipts 2kl 2 1/ 1965   -   1967 17 Cu.  Ft. 11/68       Released To 

Atlantic Waste 
'aper Company 

Food Service and Other Income Non Rec ord 7/1/66 - 12/31/66 \ Cu.  Ft. 11/68 it 

Student Bills 264 1 IS 1963 - 1965 U Cu.  Ft. 11/68 it 

A.udit Sheets,   Certificates of 
Deposit,  Cash Receipts,  Cash 
Ledger Cards 264 5 is 1964 - I96T 17 Cu.  Ft. 11/68 ft 

• McBee Charge Tickets 62 1 ts 3/1/63 - 6/30/65 750 Cu. Ft. 11/68 ti 

Non-Record Material Non Rec ord Non-Record 30 Cu.  Ft. 11/68 11 

Ledger Cards 51 2 V 1/59 - 6/30/61 

Total 

9-75 Cu.  Ft. 11/68 11 

981.   Cu.  Ft. 

A. 
I hereby certify that the above listed records were disposed of as indicated. 

Signature Title 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

University of Maryland 
Reporting Agency 

Baltimore Campus- Purchasing Dept. 
Divtelon or Bureau of Reporting Agency 

9 
Item Description of Records 

Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
No. 

Schedule 
No. 

Item 
No. 

Disposal 

• 

Purchase orders, requisitions, 
and invoices 

M                                   H 

it                           n 

W3 n 7/1/59 - 6/30/60 

7/1/60 - 6/30/61 

7/1/61 - 6/30/62 

7/1/62 - 6/30/63 

108   CU.    ft. 

95 cu. ft. 

87 cu. ft. 

90 cu. ft. 

3/18/69 

ti 

11 

11 

Release to 
Atlantic Waste 
Paper Company 

11 

11 

I hereby certify that the above listed records were disposed of as indicated. 

ASSOC. DIR. • PROCUREMENT 

TlUe 
J/o/tf 

ate 



Form HR-RM 2 ?^ r  tJk 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted  to the Records  Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

University of Maryland 
Reporting Agency 

Office of the Director of Personnel 
Division or Bureau of Reporting Agency 

Item 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal 

Schedule 
No. 

Sch^yle 
No. 

Inclusive 
Dates of Records 

Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 

Personnel  Jackets 

Personnel Jackets 

239 

»• i. 

1919-1950 

1951-1964 

80 cu.   ft. 

80  cu.   ft, 

I hereby certify that the above listed records were disposed of as indicated. 

TlUe 

1/23/69 

2/26/69 

ORIGINALS 

Originals 
destroyed as 
trash 
(or burned) 
Originals 
will be 
burned. 

MtCROFIIWED 
AND FILM RE- 
TAINED PER- 
MANENTLY. 

^'/^<r? 
Date 



Form HR-RM 2 Po^fc^ 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

UNIVERSITY OF MARYLAND 
Reporting Agency 

University Hospital 
Division or Bureau «f Reporting Agency 

^^   Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 
•    No. 

Schedule 
No. 

Item 
No. 

1 

• 

Patients'   Medical   Records 260 1 (microfilmed) 280 cu.   ft.       1/22/69 Sold   to 
Atlantic 

I hereby certify that the above listed records were disposed of as indicated. 

^ CO^.   'Sflc*^g-t^~^ ^-*—— Public  Records  Examiner 
Signature r- 1/22/69 

Title Date 

(  f~cn rv/t-   '1>-Ot~LtC^ i'yJUA^\ 



Form IIRRM 2 
f^jaA 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

University of Maryland 
Institute of International Medicine 
Reporting Agency 

Division of Epidemiology & Biostatistics 
Division or Bureau Of Reporting Agency 

~* Authorization 
Item Description of Records 

Include Title and/or Form Number 
For Disposal Inclusive 

Dates of Records 
Volume 
(Cubic or 

Date Method 
No. of of 

Schedule 
No. 

Item 
No. 

Disposed of linear Feet) Disposal Disposal 

1. CORONARY DRUG PROJECT 

a)  CDP Form 01  Title:   Admission 

456 

1   'Ifi^J^ Forra                        >\^C' 
Approximate Number of Pages: 1   -V    . 
Nine 

b)   CDP Form 02 Title:   Initial 
••d-p^um? 

Visit Three  Baseline Form [As  received and 

Approximate  Number  of Pages: 
Five 

/photographed  for 
/ the  first 88  linear ft. 6/21/68 BURNED 

c)   CDP Form 03 Title:   Treatment \   microfilming 

• 

Adjustment Form \ 
Approximate Number of Pages: \ 
Five \ 

d)   CDP Form 04 Title:   Non-Annual 
Follow-up  Examination Form 
Approximate Number of Pages: 
Seven 

e)   CDP Form 05  Title:   Annual 
Follow-up Examination Form / 
Approximate Number of Pages: / 

1. 

Ten 

UNIVERSITY GROUP DIABETES PROGRAJM 456 1 /         - — - 

a) UGDP Form 06 Title:   Initial  Exam- 
ination and Trial Observation 
Period 
Approximate Number  of Pages:   Seve n 

b) UGDP Form 09  Title:   Quarterly 
Follow-up  Examination 
Approximate Number of Pages:   Five 

S'W". /%£ c) UGDP Form 12 Title:   Annual  Eye 
Examination 7 
Approximate  Number  of Pages:   Thre ^ 

d) UGDP Form 13 Title:   Annual Heart 
Examination 
Approximate  Number of Pages:   Two 

e) UGDP Form  14 Title:   Annual Kidney 
Examination 
Approximate Number of Pages:   Two 

f) UGDP Form 15  Title:   Peripheral 
Vascular Examination 
Approximate Number of Pages:   Four 

no 
I hereby certify that the above listed records were disposed of as indicated. 

Signature 
ASSISTANT 

Title 
AUGUST  1,   1968 

Date 



Form HR-RM 2 
RM' 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted   to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

UNIVERSITY OF MARYLAND 
Reporting Agency 

UNIVERSITY HOSPITAL 

Division or Bureau (if Reporting Agency 

• Authorization 
Item 
No. 

Description of Records 
Include Title and/or Form Number 

For Disposal Inclusive 
Dates of Records 

Volume Date Method 
(Cubic or of of 

Schedule 
No. 

Item 
No. 

Disposed of Linear Feet) Disposal Disposal 

1 Patients'  Medical Records 
(Original charts, microfilmed in 

the Annapolis Record Center.    Two 
microfilm copies were made,  one 
jacketed and returned to University 
H0spital,   the other retained on 
reels  in the Annapolis Record Centei 

260 1 1960-1961;  some as 
early as 1946. 

630   CU.   ft. 4/24/68 Sold to Atlantic 
Waste Paper Co. 
under State con- 
tract 

for security.) 

m 

I hereby certify that the above listed records were disposed of as indicated 

Signature Title I    1^  ft D«W 

i^n 



Form HR-RM 2 
iJ^ 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

University of Maryland 
Reporting Agency 

Baltimore Campus 
Division or Bureau of Reporting Agency 

• 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

\ Hospital Vouchers 

Revolving Fund Stores Requisitions 

Administrative Correspondence File 

264 

264 

264 

6 ^ 

4- 

4- 

7/1/49 - 6/30/53 

7/1/59 - 6/30/60 

1948 - 1952 

24 Cu. Y\..t/ 

6 Cu. Ft.^"" 

2 Cu. Ft.^ 

2/13/64 

11 

Released to 
Atlantic 
Waste Paper 
Company 

Hospital Working Fund Cancelled 
Checks and Bank Deposit Tickets 

264 5   - 1949 - I960 /2 Cu. Ft.^ 11 ti 

Hospital Check Stubs 264 5 - 8/14/57 - 6/18/59 t Cu. Ft. *-' n n 

Revolving Fund Cancelled Checks 264 5 - 7/1/55 - 6/30/59 jt Cu. Ft. ^ it « 

i Revolving Fund Check Stubs 264 5 „ 7/28/55 - 10/27/60 \ Cu. Ft.^ n it 

Vouchers - School's 264 6- 1952 - 1953 6 Cu. Ft.^ H tt 

Student Ledger Cards Professional 
Schools 

264 3 - 1950 - 1958 \\ Cu. Ft.^- It 11 

f Student Ledger Cards - Univ. Col. 264 3  - 1950 - 1958 ]| Cu. Ft.^ It it 

hereby certify that the above listed records were disposed of as indicated. 

Signature 
fcrf/es's^/w, (^^ai^^ 

Title 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

University of Maryland 
Reporting Agency 

Baltimore Campus 
Division or Bureau of Reporting Agency 

• 
Description of Records 

Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

/( School Bills,  Audit Tapes, 264 1- 1958 - 1959 3 Cu. Ft.i^ 2/13/64 Released to 
Cashier's Receipts 1959 - I960 Atlantic 

Waste Paper 
>? University College Bills 

Payments 
264 2 — 1940 - 1953 

1940 - 1949 
l| Cu. Pt^ 11 Company 

0 Professional School Bills 264 l- 1950 - 1952 li Cu. Ft.^ n 11 

1 M Cash Receipts 51 1 1/59 - 6/60 18 Cu. Pt.^ 11 ti 

(•r Charge Tickets 62 1 1/59 - 6/60 300 Cu. Pt. 1^ H 11 

.rfc Miscellaneous Tapes, Etc. 
(Non-Record Material) ^fow-xi i^uru^ 1/59 - 6/63 18 Cu. PW 11 n 

Dental Clinic Receipt Books 
Oral Surgery y 1958 - 1961 3 Cu. Pt.^. n 11 

K- Dental Clinic Receipts i960 - 1962 3 Cu. Pt. 

f? Student Union Receipts 
/ 

i960 - 1962 fcicu. pt./. 11 11 

Bookstore Receipts ( 1961 - 1962 3 Cr. Pt.^ n n 

# 

_ ^£ 

I hereby certify that the above listed records were disposed of as indicated. 

' T«]« / /   Date Signature Title 



Form HR-RH 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted  to  the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

University of Maryland 
Reporting Agency 

Baltimore Camptis 
Division or Bureau of Reporting Agency 

t 
-2-   1 

t 

Description of Records 
Include Title and/or Form Number 

Finance and Business Receipts 
Misc. & Dormitory 

Industrial Ed. A/R Legder Cards 
Pharmacy A/R Ledger Cards 

Univ. Garage Public Parking Ticketji 

Payroll Exception Sheets 

Inc., Exp., and Restricted Fund 
Ledgers 

Payroll Cards 

Prof. Schools & Univ. College 
Bills 

Miscellaneous Records 
General Correspondence 

Authorization 
For Disposal 

Schedule 
No. 

/%rx-/»Lo<a17( 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

1958   -   1962 

I960   -   1962 

1956   -   I960 

1953 - 5^ 

1950 - 1952 

Volume 
(Cubic or 

Linear Feet) 

lOl- Cu.  Ft. 

3 Cu. Fty. 
l|- Cu. Ft. 

9 Cu. Pt.^- 

6 Cxi. Ft.^- 

12 Cu. Pt.^- 

1^ Cu. Ft/— 

l| Cu. Ft.^ 

4 Cu.  Ft. 

Date 
of 

Disposal 

2/13M 

11 

11 

(Or^) 

Method 
of 

Disposal 

Released to 
Atlantic Waste 
Paper Company 

I hereby certify that the above listed records were disposed of as indicated. 

Signature Tttle '       / Date 



CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

University of Maryland 
Kaportlnc Afaey 

Baltimore Campus 
Dhrtetoa or Bureau of Ba»ortla( Afaey 

Description of Records 
Indade Title and/or Form Number 

50 

Miscelteneous Records (Cont.) 
Student Numerical Files 
Veterans Contracts 

(Non-Record Material) 

Authorization 
For Disposal 

Schedule 
No. 

Item 
No. 

(•elusive 
Dates of Records 

Dispowd of 

Volume 
(Cubic or 

Linear Feet) 

l|   Cu.   Pt.^- 
1^  CU.   Pt. 

Date 
of 

Dispoaai 

2/l3/6k 

Method 
of 

Released to 
Atlantic Baste 
Paper Company 

^ 

I hereby certify that the above listed records were disposed of as Indicated. 

LI 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

University of Maryland 
Reporting Agency 

Baltimore Campus 
Division or Bureau of Reporting Agency 

Item 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

1 Students1 Bills and Cash Receipts 264 1 7/52 - 6/58 6 Cu.  Ft. 2/6 & 2/7 Released to 
Atlantic 

ji 

2 Students'Accounts  - File Jackets 26k 2 7A6 - 6/50 6 Cu. Ft. it             it Waste Paper 

3 Students' Account Cards 26k 3 7A6 - 6/50 3 Cu. Ft. n             II 
Company 

k Voucher File 26k 6 7A5 - 6/51 . 12 Cu. Ft. it             it it 

5 Administrative Accounting Records 26k 5 7/31 - 6/57 10 Cu. Ft. ti             II it 

6 Purchase Records 26k k 7A6 - 6/57 28 Cu. Ft. II             II II 

7 Revolving Fund Requisitions and 26k 5 7/55 - 6/59 13 Cu. Ft. II             II tt 

t Transmittal Lists 

f Cancelled Checks,  Deposit Blips, 26k 5 7/53 - 6/58 2 Cu. Ft. it             it it 
i 

Check Book Stubs 
•/^ r 

9 Patients Ledger Cards 51 2 6/55 - 12/58 50 Cu. Ft. it             it 

/- 

's6^t~— 

I hereby certify that the above listed records were disposed of as indicated. 

Title Sisnature Date    / 
2^ 



Form HK-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 
To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

University of Maryland 
Reporting Agency 

Baltimore Campus 
Division or Bureau of Reporting Agency 

Item 
No. 

Description of Records 
Include Title and/or Form Number 

Authorizarion 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

10 Cash Receipts 51 1 6/55 - 32/58 18 Cu. Ft. 2/6 & 2/7 Released to 
Atlantic 

11 Charge Tickets 62 1 6/55 - 12/58 300 Cu. Ft. II                II Waste Paper 
Company 

12 Non rRe cord-Material 60 Cu. Ft. 

/ 

• 

I hereby certify that the above listed records were disposed of as indicated. 

/#^>e^t7t*r>~^ts*r~^~ 
Title natn      7 Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted  to the Records Management  Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

University of Maryland 
Reporting Agency 

Live Stock Sanitary Service 

Division or Bureau of Reporting Agency 

• 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

1 Running Record of Pullorum Testing 337 9 19U3 - 195k Approx, |-cu,ft . 2-13-59 Incinerator 

2 Bangs - Herds Sold or Dispersed it 8 19k6 ~ 1955 Til     II 2-13-59 n 

3 General Correspondence il 2 1919 - 1955 ]_II     M 3-1-59 ti 

k Interstate & Intrastate Shipment ti 13 4 lli 1955 ^n   it 3-6-59 it 

5 
Certifs, 

Brucellosis Test Records II I & 6 1955 ]_ii   II 3-6-59 ti 

6 Claims - TB & Bangs il 10 191+2 - 1955 9 it   it 3-9-59 it 

• 
Accounting Records - Bank Ststenant ; 

Building Fund Statements,  all V 
Financial records under #16 II 16 1917 - 1950 12"  " 3-19-59 A 
Cancelled Checks 

// 8 Vaccination Records - Less than 
5 animals ti 12 1937 - 19U5 ill It 3-20-59 n 

I hereby certify that the above listed records were disposed of as indicated. 

Asfs/l/rUHX 
Signature Title Date / 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted  to  the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

University of Maryland 
Reporting Agency 

Baltimore Camous 
Division or Bureau of Reporting Agency 

'• 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

Patients' Ledger Cards 51 2 7/53 - 6/55 30 Cu. Ft, Released to 

Cash Receipts 51 1 h/$h - 6/55 10 Cu.  Ft. 
Atlantic 
Waste Paper 

Charge Tickets 62 1 h/Sh - 6/55 180 Cu. Ft. 
Ccmpany 
n                n 

Non-Record Material k/Sh - 6/55 11 Cu. Ft. w                it 

• 

T-l ' $f 
/ I herel I hereby certify that the above listed records were disposed of as indicated. 

Signature 
Wallace D. Lawrence 

Title Date 

Principal Account Clerk I 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

University of Maryland 
Reporting Agency 

Office of  Director  of  Admissions & Regstrations 
Division or Bureau of Reporting Agency 

i^F Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
No. 

Schedule 
No. 

Item 
No. 

of 
Disposal 

1 Index to  admitted  students 237 9 1944-1953 li CU.   ft. March 1957 Burned 

2 Index to   registered  students 237 10 1944-1946 k ou   ft. March 1957 Burned 

3 Discard file 237 13 1939-1953 40  cu.   ft. March 1957 Burned 

• 

'—-j I hereby cerffl^1 that the above listed records were disposed of as indicated. 

i->i*^_ 
' Signatu 

Director of  Admissions ^  Registrations Ajg.   27.3957 
TWe Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

University of Maryland 
Reporting Agency 

Baltimore Campus 
Division or Bureau of Reporting Agency 

# 
Description of Records 

Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

1 Charge Tickets 62 1 7/52 - 6/53 90 cu. ft. 3/13/57 Released to 

2 Patients'  Ledger Cards 51 2 7/52 - 6/53 kQ cu. ft. 3/13/57 
Atlantic 
Waste Paper 

3 Charge Tickets 62 1 7/53 - 3/54 72 cu.  ft. 3/13/57 
Con?) any 

k Cash Receipts 51 1 7/52 - 3/54 38 cu. ft. 3/13/57 

5 Students' Bills and Cash Receipts 26k 1 7/37 - 6/50 3 cu. ft. 3/13/57 

6 Purchase Records (1A Requisitions) 264 k 7/45 - 6/1*6 18 cu. ft. 3/13/57 

# 
8 

Transmittals 264 5 7/40 - 6/51 26 cu. ft. 3/13/57 

Certificates of Deposit 264 5 7/41 - 6/49 4^ cu. ft. 3/13/57 

9 Check Stubs 264 5 7/35 - 6/45 3 cu. ft. 3/13/57 

10 Non Record Material 2& $ aftPDBQjSfeP 72 cu. ft. 3/13/57 

I hereby certify that the above listed records were disposed of as indicated. 

CtM tuu />   S/cui^usriasC S/cuw 
Signature 

Wallace D. Lawrence 
/ Title 

Principal Account Clerk I 

^;/v7 
Date 

4^ 
<# 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

UNIVERSITY OF MARYLAKD 
Reporting Agency 

Office of Director of Admissions and Registrations 
Division or Bureau of Reporting Agency 

IP Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

1. 

• 

• 

Class Lists 236 2 1929 to Sept.  1950 12 cu. ft. U/9/56 Sold as 
waste paper 

/J £/     Signature 

I hereby certify that the above listed records were disposed of as indicated. 

rector)   tfjj^jjf k Title 
KwlilfS-^ 



FTrm Ha-Bif 2-. . CERTIFICATE OF R2CQB06 DISI'OuJAL 
(5-1-53) To be Submitted to the Records Management Division 

^all of Records Comm, • Hall of Records Conmission 
State of Maryland 

3 
Item 
Ho. 

U. Description of Records 
Include Title and Form Kusfeer 

>« authorization 
For Disposal 

Schedule 
tfo. 

Item 
No. 

1. Reporting Agency 
  _ University of Maryland 

6. Inclusive 
Dates df Re- 
cords Dispos- 
ed of. 

Division or Bureau of Roportinj Agency 

University Hospital 

8. Location  I 9. I'cthod 
of Records of 

7« Volume 
(Cubic or 
linear feet) Prior to Bis-j 

posal. 
Disoosal 

2 

Cash Receipt pre-numbered, form UH-2 

Patients ledger card, un-numbered 

Charge tickets, un-numbered 

51 S 

51 ^ 

62 ^ 

1 

2 

1 

June, 1952 

June, 1952 

June, 1952 

10« I certify that, the above listed records were disposed of as indicated: 

bignatdre 
 •/^ .. /rrst^clr-t- 

1 cu. ft. 

n cu. ft. 

6th fir. Psych. 

6th fir. Psych 

20 cu. ft. 6th fir. Psych 

$A  W*S% 

Burned 

Burned 

Burned 

Late 



Fnrm  :R-R:; 2.        ,        CERTIFICATE OF R 
C'-l-53)           To be Submitted to the Rec 

iXOEDS DISPOSAL 
ords Management Division 
s Coranission 

1. Rc.p< 

2. Div: 

Drting Agency 
rERSITY OP MAErLAND 

HalD of Records C.onm,  • -        Kail of Record ision or Bureau of Roportinj Agency 
State of i.laryland UNIVilRSITY HOSPITAL 

3 
Item U. Description of Records 

Include Title and Fom Nrurber 

5« Authorization 
For Disposal 

6. Inclusive 
Dates df Re- 
cords Dispos- 

7. Volume 
(Cubic or 
linear feot) 

8, Location 
of Records 
Prior to Dis- 

9. !'ot hod 
of 

No, Schedule Item Disposal 
»o. No. ed of. posal, 

1. Patients ledger cards. 

Charge and cash tickets for patients 
accounts 

B.P.W. 

B.P.W. 

10/8/52 

10/8/52 

7/1/35 
6/30/^9 

7/1/W 
5/31/^9 

150' 

15b cu. ft. 

9th fl.file nm, burned 

•   • 

3. Working Fund vouchers B.P.W. 10/8/52 6/1/46 
6/30/^9 

15 cu. ft. n it 

h. Working Fund check stubs B.P.W. 10/8/52 8/1/4? 
5/3l/*9 

3 cu. ft. n it 

5. Working Fund cancelled checks l.P.W. 10/8/52 8/1/46 
5/31/49 

3 cu. ft. it n 

6. Certificates of Deposit B.P.W. 10/8/52 7/1/48 
5/31/^9 

3 cu. ft. n it 

• 7- 

Cash receipt binders B.P.W. 10/8/52 7/1/39 
6/30746 

30 cu, ft. n it 

• 

10,     I certify that the above listed records were disposed of as indicated 

-/ttuto) ^LC (fifflMi*7fc^ 
/''Date ' 



Form HR-RM 2 S 

CERTIFICATE OF RECORDS DISPOSAL 
To Be  Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

University  of Maryland 
Reporting Agency 

Office  of  Student  Aid   (Emplnyment) 
Division or Bureau of Reporting Agency 

Item 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
_ (Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

1 College  Work-Study  Records 566 1 June  1966 1/2   linear October      lutilation 
(Applications,   Blue Book -May  196 8 foot 8,   1973 and 
Records,   Correspondence) Shredding 

l/^ 
^ 

I hereby certify that the above listed records were disposed of as indicated. 

Bessie   F..   Harri s' 
Signature 

Assistant Director 
TiUfc 

October   8,   19 73 
Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

University of Maryland. Dept. of Student Affairs 
Reporting Agency 

Office of Student Aid (Loans) 
Division or Bureau cf Reporting Agency 

Item 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

1 NDEA Records   (Applications and 565 1 Sept.,   1958    to 4  1/2  linear Nov.   2, Manual 

correspondence pertaining thereto) June,   1968 feet 1973 Mutilation 

2 Guaranteed Loan Records 565 2 1965     -     1972 1  3/4  linear Oct.   25, Manual 

(Loan Disbursement Cards with feet 1973 Mutilation 

associated index cards) 

LAST  IT :M 

>»            -     ^ 
fykxdcp certify that the above listed records were disposed of as indicated. 

, Roscoe E. Dann. Assistant Director 
TlUt 

November 12, 1973 
Date 


