
Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

[State   Retirement System / 
Reporting Agency 

Division or Bureau of Reporting Agency 

Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

1361 Teacher's  'Retirement   System 
General  File 

3^7 9 / 1927   -   1967 1   cu.   ft. 1/71 sold  as  waste 
paper 

926 General  File 3V7 9 ' 1938   -   1962 2  cu.   ft. 1/71 11 

905 General  File 34? 9 ^ 7/31/47-2/28/53 1   cu,    ft. 1/71 i» 

820 General  File 3k7 9B &  11, 78/1/27 - 9/1/57 10   cu.   ft. 1/71 11 

1397 Employee's  Retirement   System 345 12 i/ 7/62 - 6/66 5  cu.   ft. 1/71 11 

Division  of  Social   Security 
Accounting Records 

#19 Payment  Vouchers 352 2   ^ 1941 - 1956 6  cu. ft. . 1/71 11 

^^ 

X 
I hereby certify that the above listed records were disposed of as indicated. 

Signature 
d^l', 

Tttle 
'LL 



Fonn ER-RM 2 

CERTIFICATE OF-RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF- MARYLAND 

Teachers'   Retirement   System 
Roportlns Agency 

Mrs.   May  Town 
DlvSsJon or Bureau Of nesorUng Acency 

• Iiom 
No. 

173^ 

Description of Records 
Include Title and/or Form Number 

Correspondence - General File 
plus Leaves of Absence 

Authorization 
For Disposal 

Schedule 
No. 

3^7 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

196^ - 1967 

Volurce 
(Cubic or 

Linear Feet) 

1 cubic   ft. 

) sn-syz*. 

I hereby certify that the above listed records were disposed of as indicated. 

Title 

Date 
of 

Disposal 

3/5/73 

ZtZlL. 
s 

(      Slsnatur* Dsti 

Method 
of. 

Disposal 

Waste  Paoer 

V- 



fona ICt-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECOPJDS COMMISSION 
STATE OF MARYLAND 

Description of Records 
Include Title and/or Form Number 

l^l^r Accounting Records 

fLsAjLtA^dj ty^f hz* 

y^ ^ odiJLjiA -} 

Authorization 
For Disposal 

Schedule 
No, 

3^5 

4<J 

Item 
No. 

12 

EmDloyees Retireynent System 
Reporting Agency 

Krs,   Kathleen  Swaneran 
DlvfcJoa or Bureau of Reporting Agency 

Inclusive 
Dates of Records 

Disposed of 

9/50/57-6/30/69 

Volume 
(Cubic or 

Linear Feet) 

10  cu.   ft. 

I hereby certify that the above listed records were disposed of as indicated. 

Slmaturt TiU« 

Date 
of 

Disposal 

12/20/72 

/ ?/?/-'/7; 

Method 
of 

Disposal 

Waste   Paper 

^_ 
D«U 



tf^gul 

Form mt-RM S 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 
HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 
State Retirement Systems 

Reporting Agency 

Division or Bureaa Of BeporUng Agency 

Description of Records 
Include Title and/or*Form Number 

Authorization 
For Disposal 

Schedule 
No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

Volume 
(Cubic or 

linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 

1398 

1592 

Teachers' Retirement System 
Accounting Records 

Correspondence 

3V7 

3V7 

12 / 

9 */ 

1/63 - 6/66 

1961 - 1968 

1 cu. ft. 7/71 sold as waste 
paper 

I hereby certify that the above listed records were disposed of as indicated. 

T1U« 
4^r 

Data 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

^V^ 
.JSt-ate   Retirement   System 

Reporting Agency 

Division or Bureau of Reporting Agency 

Item 
A No. 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

906 

18 

• 

Accounting Hecords 

Canceled  Checks /352 

12 

1 

5/1/58   -   6/30/62 

19^1   "   1957 

1   cu.    ft. 

23   cu.    ft. 

10/7/70 

10/7/70 

sold  as 
waste  paper 

sold  as 
waste   paper 

I hereby certify that the above listed records were disposed of as indicated. 

I Sisnature Title 
fd/y//?* 

Date 



Form HR-RM 2 

ii^M 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Teacher's Retirement Syatem 
Reporting Agency 

Division or Bureau of Reporting Agency 

• 
Description of Records 

Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
_ (Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 

Schedule 
No. 

Item 
No. 

of 
Disposal 

# 

Cancelled Checks 347 10 1927-1957 29 Cuhic Ft. 6/27/68 Sold      3 6 

I hereby certify that the above listed records were disposed of as indicated. 

Signature Title Date 



Form HR-RM 2 

fxMd 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND Reporting Agency 

EMPLOYEES RETIREMENT SYSTEM 

Division or Bureau of Reporting Agency 

• 
Description of Records 

Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 

Schedule 
No. 

Item 
No. 

of 
Disposal 

1 Obsolete IBM Cards 12   CU.   ft. 1/18/66 Sold as 

waste paper 

• 

Signature 

ly^ertify that the above listed records were disposed of as indicated. 

Date 



Form HB-RM 2 Pteft* 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Employees Retirement System 
Reporting Agency 

Division or Bureau of Reporting Agency 

• 
Description of Records 

Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
_ (Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

1 

• 

Obsolete IBM Cards 12 Cubic Feet 5/3/66 

I hereby certify that the above listed retSSrds were disposed of as indicated 

// Zt 
Signature Title Date 



'f 
^ 

Form HR-RH 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

EMPLOYEES« RETIREMENT SYSTEM 

Reporting Agency 

Division or Bureau of Reporting Agency 

t Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

1 

• 

Payroll Journals 345 13 Oct.  1959-Sept. 
30,  1960 

16 cu.  ft. 12/18/63 Sold as 
waste paper 

.       I hereby certify that the above listed records were disposed of as indicated. 

Signature Title 
//>/*> / 

Date 



Form HK-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

ENPL01EES1 RETIREMENT SYSTEM 

Reporting Agency 

Division or Bureau of Reporting Agency 

Lgb No & 
Description of Records 

Include Title and/or Form Number 

Authorization 
For Disposal Indus ve 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

20        1. 

• 

Canceled Expense Checks 

• 

3U5 12 19U-1958 1 CU.ft. 6/12/61 

f 

Sold as waste 

I hereby certify that the above listed records were disposed of as indicated. 

Signature Tttle •—E^T 



Torm KR-RM 2 

CERTIFICATE OF RECOPJDS DISPOSAL 

To Be Submitted  to the Records Mr.nnrjement Division 

HALL OF RECOPJDS COMMISSION 
STATE OF MARYLAND 

Department   of  Perr.onnel 
F.cpcrtln^ Aficncy 

'Irs.   Viola   Smith 
Divklon or Bureau c? Ee^orttS Aceccy 

Dcscnption of Records 
Include Title and/or Form Number 

Authorizadon 
For Disposal 

Schedule 
'   No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

Volume 
_ (Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 

1970 

1937 

Admlhistratlon 
Employee File 

Administration 
Employee Record File 

30^ 

24 

1969 

1968 

17 cubic ft. 

22 cubic ft, 

37 

I hereby certify that the above listed records were disposed of as indicated. 

3/5/73 

3/5/73 

7.J t^:V   llJ-   J'^t^Ti. 

Waste Paper 

'•'aste Paper 

AV^U^I J^b^uJ^lZI^   .     -/;/,-: ^/( /Y JCJ73 
Sisriatura 7 TiJs EiU) 



^?!=5  . ^^--^—.^.u*^-.-^' .fMjm^s 

Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Det>artment  of  Personnel 
Reporting Agency 

Mrs.   Viola  Smith 
DhrUdon or Bureau of Reporting Agency 

• 
Ivrm 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 

Schedule 
No. 

Item 
No. 

of 
Disposal 

1895 

• 

Administrative  Division 
Employees*   Record  File 

2k 

• 

'   1 1967 16   cu.    ft. 12/20/72 Waste   Paper 

I hereby certify that the above listed records were disposed of as indicated. 

2/^ ^/ JwZ&.  ^ 
SVenaturo 7 Tlife 

-U- n-^-y 
Ozte 



Form HR-RM t 

&0^ZJi-<?£> 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 
HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

Department of Personnel 
Reporting Agency 

Division or Bureau of Beporting Agency 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal 

Schedule 
No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

Volume 
# (Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

.Disposal 

1487 

i486 

1318 

818 

817 

Commissioner of Personnel 
Exam - Employment List 

Administrative Division 
Annual Efficiency Ratings 

Examination - Employment List 

Admihifstrative Division 
History Cards 

Loyalty Oaths 

Loyalty Pledges 

Loyalty Oaths 

304 

43 

304 

303 

303 

303 

303 

l 1/ 

41/ 

1 / 

5 y 

3 ^ 

3 s . 

x y 

FY 1966 

1966 

7/1/66 - 6/30/67 

1/1/48 - 8/29/62 

1949 - 1963 

1958 - i960 

1949 - 1957 

1 cu. ft. 

6 M " 

\    it ti 

6 " " 

6 " " 

12  '• " 

3^ 

7/71 

7/71 

7/71 

7/71 

7/71 

7/71 

7/71 

sold as waste 
paper 

I hereby certify that the above listed records were disposed of as indicated. 

7JfrM< ~7t/> ^yy^cZZ- J&ntm f?&4<ur*ruj/ tfeof' 
Slgnatuit Till* y      /?Dau' 



Form HR-RM 1 

Item 

1^99 

lkl8 

ikik 

123^ 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

/Commissioner7of  Personnel 
Reporting Agency 

Description of Records 
Include Title and/or Form Number 

Commissioner of Personnel 
Administrative 
Employee's Record Folder 

Administrative 
Test Materials - Cert, of 

Eligibles 

Administrative 
Index Cards 

Medical Unj_t 
Factual Physical Exam Reports 

^^r>n^^^i,>^l^cL^y-<    s*c   \ 
DlvWon or Bureau of Reporttng Agency 

Authorization 
For Disposal 

Schedule 
No. 

/    24 

/ 304 

•/303 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

1966 

1967 

1965 

1965 

Volume 
(Cubic or 

Linear Feet) 

22   cu.   ft. 

16     " 

Date 
of 

Disposal 

8    " 

8    "      " 

1/71 

1/71 

1/71 

1/71 

I hereby certify that the above listed records were disposed of as indicated. 

Method 
of 

Disposal 

sold as waste 
paper 

yy^M- it^ J^HZA 
Signature TUto 

7^ h'f?/ 



Form HR-RM 2 

Please   ^>i$n O"of ^eTurt) 
Thts  Cchy i^g^l 

Item 
No. 

12 7 9 

129 s 

1220 

113 

CERTIFICATE OF RECORDS DISPOSAL 
To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Commissioner  of  Personnel 
Reporting Agency 

Division or Bureau ef Reporting Agency 

Description of Records 
Include Title and/or Form Number 

Administrative 

Annual Efficiency Ratings 

Certification of Eligibles 

Employment List 

Medical Unit 

Physical Exam Reports 

Physical Exam Reports 

Authorization 
For Disposal 

Schedule 
No. 

^303 

Item 
No. 

5 

6 

1 

8 

B 

Inclusive 
Dates of Records 

Disposed of 

1965 

1966 

7/1963 - 6/196k 

Jan. - Dec. 1964 

Jan. - Dec. 1964 

Volume 
(Cubic or 

Linear Feet) 

7   CU.    ft. 

10  cu.   ft. 

1   cu.    ft. 

9 cu.   ft. 

8   cu.    ft. 

I hereby certify that the above listed records were disposed of as indicated. 

'J j^&x   7jJ   ^yui^Z^ 

Date 
of 

Disposal 

10/7/70 

10/7/70 

10/7 '70 

10/7/70 

10/7/70 

Method 
of 

Disposal 

sold as 
waste paper 

sold as 
waste paper 

sold as 
waste paper 

sold as 
waste paper 
sold as 

waste paper 

Signature 
sdsi • /^2^i^^ (^<l^f~~ /£- H'70 

Title Date 



Form HR-RM 2 e^1 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted  to  the  Records Management  Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

CommlBBioner Of Personnel 
Reporting Agency 

Division or Bureau of Reporting Agency 

• 
Description of Records 

Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 

Schedule 
No. 

Item 
No. 

of 
Disposal 

Examination 

Employment List -304 1   ^ July,1961-June,1962 (jLOuMc Et. 6/27/68 Jo/J    zs 
Administrative 

Annual Efficiency Eatings 43 4     ^ 1963 7 Cubic Et. 6/27/68 Wa s-t^ hfV 

Certification of Eliglbles -304 6_y 1964 9 Cubic Et. 6/27/68 

Employees Record Files 24 i 1/ 1963 24 Cubic Ft. 6/27/68 

• Medical Unit 

Physical Exam Report 303 8    -" Jan,1962-Dec,1962 8 Cubic Et. 6/27/68 

I hereby certify that the above listed records were disposed of as indicated. 

Signature Title 
/t- vf^f 

Date 



Form HR-RM 2 

o ̂ M 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

flnffmHsflioner of Personnel 
Reporting Agency 

Division or Bureau of Reporting Agency 

• 
Description of Records 

Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

linear Feet) 

Date 
of 

Dbposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

AEMINISTRATIVE 
• 

Employee's Record Piles 24 S\ 1962                    ''        22 Cu.  Ft. 8/16/6? stM asWasb* 
Test Materials-Certif.  of Eligibles 304 U 6 1963                 ]/ (/* Cu.  Ft. 8/16/67 hfS 
Annual  Efficiency Ratings 43 v* 1962                 •'      i/i Cu. Ft. 8/16/67 

EXAMIHATION DIVISION 

Employment List 304 /l Julyl960-Junel961^"     ./l Cu. Ft. 8/16/67 

• MEDICAL UNIT 

Physical Examination Reports 303 6/8 Jan.   - Dec.  igei^      ^   8 Cu.  Ft. 8/16/67 

I hereby certify that the above listed records were disposed of as indicated. 

Signature Tttle 
J>j2^>/r,/<26 7 

Date 



Form HR-RM 2 f^ 
CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

ggpi^issloner of Personnel 
Reporting Agency 

Administrative 
Division or Bureau Of Reporting Agency 

Description of Records 
Include Title and/or Form Number 

Obsolete IBM Cards 

Authorization 
For Disposal 

Schedule 
No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

Volume 
(Cubic or 

Linear Feet) 

15  Ou.   Ft. 

Date 
of 

Disposal 

10/31/67 Sold nsVkste 

Method 
of 

Disposal 

I hereby certify that the above listed records were disposed of as indicated. 

Signature Title 
'^-/r/M 

Date 



Form HR-RM 2 
Pott**- 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Commissioner of Personnel 
Reporting Agency 

Administrative  
Division or Bureau of Reporting Agency 

Description of Records 
Include Title and/or Form Number 

Certification of Eligitles 

Anirual Efficiency Eatings 

Employees' Record File 

Medical Unit 

Factual Physical Examination Reports 

Examination Division 

Employment Lists 

Authorization 
For Disposal 

Schedule Item 
No. No. 

304 ^   6 

43 ^   4 

24 /l 

s    303 ^ 8 

304     / ^   1 

Inclusive 
Dates of Records 

Disposed of 

1962 

1961 

1961 

1960 

7/1958 - 6/1960 

Volume 
# (Cubic or 

Linear Feet) 

1/ 6 Cu. Ft. 

// 6 Cu. Ft. 

S   18 Cu. Ft. 

l/     7 Cu. Ft. 

1/     1 Cu. Ft. 

Date 
of 

Disposal 

11/15/66 

11/15/66 

11/15/66 

11/15/66 

11/15/66 

I hereby certify that the above listed records were disposed of as indicated. 

iJisTW. IAJ-   ^yyy^iTA. 
Signature 

•^7 - ffysiSD^yvTsu/ LA3<^f~' 
Title 

X - >/'6 7 

Method 
of 

Disposal 

Date 



Form HR-RM 2 

fo^xJoiL 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Commissioner of Personnel 
Reporting Agency 

Administrative 
Division or Bureau of Reporting Agency 

^^jn Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
_ (Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 

Schedule 
No. 

Item 
No. 

of 
Disposal 

• 

Obsolete I.B.M. Cards Non-Ee jord      / ^12 Cu. Pt. 8/24/66 Soli asVi/Wfre 

I hereby certify that the above listed records were disposed of as indicated. 

J&rvtsL^ 
Signature Title 

}')-67 
Date 



Form HR-RM 2 

^^ 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

COMMISSIONER OF PERSONNEL 
Reporting Agency 

Division or Bureau of Reporting Agency 

• 
Description of Records 

Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

Medical Unit 

1 Physical Exam. Reports 

li^iim^ilwi D>vt 

303 8 1959 7 cu, ft. 6/22/65 Sold to 

2 Annual Efficiency Ratings 43 4 1960 6 Atlantic 

3 Tast Certification of Eligible* 304 6 1961 5 Paper 

4 Employees*  Record Files 24 1 1960 18 Stock Co, 

:   • 

I hereby certify that the above listed records were disposed of as indicated. 

f'lsrvc^ lAJ' ^I^IAAA J^PVL^l l/'^^<l*oW^S $**<^ 
Signature —-pr- 



Form HR-RM 2 
-rb-J^ 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

COMMISSIONER OF PERSONNEL 
Reporting Agency 

Administrative 
Division or Bureau of Reporting Agency 

• 
Description of Records 

Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 

Schedule 
No. 

Item 
No. 

of 
Disposal 

1 

• 

IBM Cards Non •ecord 4  CU.   ft. 1/26/65 Sold to 
Atlantic Paper 
Stock Co. 

I hereby certify that the above listed records were disposed of as indicated. 

Signature Title Date 



Form HR-RM 2 f^ 
vKl 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

COMMISSIONER OF  PERSONNEL 
Reporting Agency 

Division or Bureau of Reporting Agency 

No. 
Description of Records 

Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 

Schedule 
No. 

Item 
No. 

of 
Disposal 

1 Obsolete IBM Cards Nonr ecord 12 cu.   ft. 10/9/64 Atlantic Paper 
Stock Co. 

• 

I hereby certify that the above listed records were disposed of as indicated. 

Signature Title Date 



Form HR-RM 2 f^ -A 
CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

COMMISSIONER OF PERSONNEL 
Reporting Agency 

(See below) 
Division or Bureau of Reporting Agency 

m Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
_ (Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 

Schedule 
No. 

Item 
No. 

of 
Disposal 

i 

2 

3 

4 

ADMINISTRATIVE DIVISION 
Annual Efficiency Ratings 

Factual Physical Exam.  Reports 

EXAMINATION DIVISION 

Employment Lists (Eligible Lists) 

Test Materials 

43 

303 

304 

304 

4^ 

1 *^ 

1959 

1958 

F.Y.   1957,   1958 

1960 

5 cu.  ft 

7 

1        *~- 

5     '  

^6/18/64 
it 

ii 

Sold to 

Atlantic 

Waste Paper 

Company 

• 

\<* 

I hereby certify that the above listed records were disposed of as indicated. 

Signature Title Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

VoJ^ 
•7.1- 6-?/ 

COMMISSIONER OF PERSONNEL 
Reporting Agency 

Administrative Division 
Division or Bureau of Reporting Agency 

« 
Description of Records 

Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
_ (Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

1 

2 

3 

ft 

Factual  Phys.   Exam.  Reports 

Original  Employment Lists 

Test Materials  - Certificatio 
of Eligibles 

303 

304 

n 
304 

8 ^ 

1 t^ 

6   *•- 

1957 

1953-56 

1959 

8  cu.   ft. 

2  cu.   ft. 

4  cu.   ft. 

6/18/63 

ii 

•i 

Sold 

as 

waste 

paper 

I hereby certify that the above listed records were disposed of as indicated. 

7-fTgJ 
Signature Title Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

T** 
M« 

1,^ 

Commissioner of Personnel 
Reporting Agency 

Division or Bureau of Reporting Agency 

_Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

Lot 
No. 

169)    1. 

U)       2. 

• 

Annual efficiency rating 

Factual Physical examination 
reports 

1*3 

303 8 

1958 

1956 

5 

8 

June 27*1962 

• 

IT 

Sold as waste 
paper 

n 

I hereby certify that the above listed records were disposed of as indicated. 

Signature Title Date 



Form HH-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

COMMISSIONER OF PERSONNEL 
Reporting Agency 

Administrative Division 
Division or Bureau of Reporting Agency 

Lot No, & 
Description of Records 

Include Title and/or Form Number 

Authorization 
For Disposal 

Schedule 
No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 

5 

h 

i. 

2. 

Efficiency ratings (annual) 

Factual Physical Examination Reportjs 

g-<aec. 131)--  

U3 

303 

h 

8 

15£7 

1955 

k cu. ft, 

7 cu. ft. 

6/12/61 

n 

Sold as waste 

i9te*19&- ="   3 cu» tl. 

n cf 

5 

I hereby certify that the above listed records were disposed of as indicated. 

TlUe 
1~/H I 

Date 



Form HR-RH 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

COMMISSIONER OF PERSONNEL 

Reporting Agency 

EXAMINATION DIVISION 
Division or Bureau of Reporting Agency 

Jtei Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal 

Schedule 
No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 

Tier:  

(1)   1. 

(3)      2. 

Test Materials (Certification of 
Eligibles), Adm. Div. 

Index to Loyalty Oaths 

30U 

303 

1956-1957 

19U9-1953 

7 cu, ft. 

U cu. ft. 

12/29/60 Sold as waste 
paper 

s / 

I hereby certify that the above listed records were disposed of as indicated. 

yJi^L^X      ~ii/* JQ^yyvi^A.  Asst, Director, Administirative Div, January 17,  1961 
Signature Title Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

COMMISSIONER OF PERSONNEL 
Reporting Agency 

Division or Bureau of Reporting Agency 

to"! 
Description of Records 

Include Title and/or Form Number 

Authorization 
For Disposal 

Schedule 
No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 

(U)* i. 

(5)* 2. 

Factual Physical Examination 
Reports (SEC 155, 156) 

Efficiency Ratings (Annual) 

303 

U3 

8 

h 

19$h 

1956 

*   Numliers in parenthesis are lot numbers assigned at the Recced Center 

7 cu. ft. 

h cu. ft. 

6/15/60 Sold as waste 

it n       n 

v" 

At 

I hereby certify that the above listed records were disposed of as indicated. 

1)M^CL   ?AJ  Mwyfit 
Signature Tttle (/ Date     ^^ 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to  the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

COMKISSIONiai OF PiJISONNEL 
Reporting Agency 

Adminiatrative Division 
Division or Bureau of Reporting Agency 

# 
Description of Records 

Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 

Schedule 
No. 

Item 
No. 

Disposal 

1 

.   2 

3 

Index of Application (Never 
employed) 

Efficiency Ratings (Annual) 

Leave Record Cards 

U3 

U3 

303 

2 

u 
12 

1/1/53-12/31/5U 

1/V55-12/3V55 

1/1/53-12/31/51* 

7' 74" 

51 1" 

2" 

11/5/58 

1st 3 
months  '59 
2/6/59 

Torn to shreds 
& deposited in 
office waste 
baskets 

ii 

n 

• 

Master Authorization Carda 303 11 Obsolete, audited 
M A cards of currert 
employees 
7/1/^3-6/29/55 
Audited MA cards        3" 
for separated 
employees 
7/2/53-6/30/55 

V15/59 n 

5 Physical Examination Reporta 
(Factiml)(SEC 155, 156) 303 8 1953 18« Jan.  '59 n 

6 Medical Index Carda (SEC 121) U3 5 1953 k*      >/' 1st 3 
months  '59 n 

I hereby certify that the above listed records were disposed of as indicated. 

S Signature 
Digector, Administrative Div« 

Title 
Ipril 28. 1959 

Date 
!> 

i 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

COMISSIONiil OF PiiESONNEL -2- 
Reporting Agency 

Administrative Division 
Division or Bureau of Reporting Agency 

# 
Description of Records 

Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

7 

8 

Medical Report Folders 
(Special Investigations) 

Position Control Card File   *< 303 

6 1953 

1955 & earlier 6i" 

Tom to shreds & 
Jan,   '59      deposited in 

office waste 
baskets 

Mar.   '59               " 

9 

10 

Classification Surveys 
(Departmental) 

Classification Control Cards ^f 
(62la8-6P) 

305 

305 

5 

8 

1951 & earlier 

File obsolete 

2t  i*    / of^ Mar.  »59 

Mar.   »59 

It 

It 

11 

• 

Classification Studies 
(Individual) 

305 2 Prior to 1955 2«U" 3 '^r' Mar.   '59 M 

* ZLM Ji^ A^ (r^Z Ud-   A*** J/U*r>     .SV f^    ~ 

I hereby certify that the above listed records were disposed of as indicated. 

  Director, Administrative Div, 
Title Signature 

April 28, 1959 
Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

C0MKI3GIC1ER OF PERSONNEL 
Reporting Agency 

Adiainistrative fie Exanination 

Uted 

Division or Bureau of Reporting Agency 

^ 
Description of Records 

Include Title and/or Form Number 

Authorization 
For Disposal 

Schedule 
No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 

Accounting Records (audited) 

Leave Record Cards 

Medical Index Cards 

303 

303 

U3 

9 & 10 

12     5 

5 

7/1A3 - 6/30/5U 

1/1/52 -12/31/52 

-"^Included in our report of 1/11/58 
in the 8' 11" report for Medic 

and linear feet destroyed 
Folders 

_ loyment Lists 301 'ir 

al Report 

1 

2-l/2«,ZO.^ 

1«    fy^U 

was included 

8" 4-^ 

7/17/58 

7/22/58 

l/lli/58 

7/30/58 

a I hereby certify that the above listed records were disposed of as indicated. 

Tom to 
shreds 
and deposit- 
ed in office 
waste - for 
all materials 

Signature 
jrector, Adrinistr?tive Div« 

Title Date 



Form HK-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

GQMMISSIONSR OF PERSONNEL 

Reporting Agency 

Administrative Division 

h^cC- 

Division or Bureau of Reporting Agency 

Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal 

Schedule 
No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 

w Correspondence (Departmental) 

Efficiency Ratings (Annual) 

U3 

Ii3 

Calendar years of 
19li6 thru l^U 

3' 6" ^ 

Jan. 1, 19^ ratingji 3l-10/3A,, 

During 
first 
six mos. 
of 19^8 

'\LariaLwU-ft— 
I hereby certify that the above listed records were disposed of as indicated. 

Tom to 
shreds 

and deposit- 
ed in waste 

Signature 
Director. Administrative Division 

Title 

June 11, 1958 
Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

COMMISSIONER OF PERSONNEL 
Reporting Agency 

Administrative Division 

UZe~. 

Division or Bureau of Reporting Agency 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal 

Schedule 
No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 

Employees' Einployment History- 
Folders 

Zh 1/1/52 - 12/31/53 
Separation dates 

•^Records are destroyed dvjring respective E 

1 Index to Separated Employees 
(Used to pull records under item 

Medical Report Folders (Special 
investigations) 

1) 

Medical Physical Examination Reports 
(factual) - SEC 155 St 156 

U3 

h3 

303 

NOTE:    All our records are 
respective month weqord is of 

•Jh when record is 

1/1/52 - 12/31/53 

1/1/52 - 12/31/52 

1/1/52- 12/31/52 

Net available 
Record being 
kept from 

idactive for h 

Final 
i/m/58* 

indldngs. 

I <-•'•• 

^c^.k 

ally di 
the a 

sposed off, throughout the year and 
pproved age for destructpLon 

•8« 11" 

l/lli/58 

1AU/58 

l/lU/58 

by 

Tom into 
shreds and 
deposited 
in waste 
baskets. 

I hereby certify that the above listed records were disposed of as indicated. 

Supervisorf  Merit System 1/1V58 
Signature Tttle Date 



(S> 
Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted  to  the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

COiMMISSIONER OF PERSONNEL 
Reporting Agency 

Administrative Division 
Division or Bureau of Reporting Agency 

'• 
Description of Records 

Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

® ACCOUNTiNG RECORDS, as described 
in Schedule. 

303 9&10 July 1, 1951 - 
June 30, 1953 

t* j*' 

10/3/57 Tornj  removed 
by building 
janitor. 

\ Signature 

I hereby certify that the above listed records were disposed of as indicated. 

Supervisor^ Merit System 10/2/57 i  0CT7-57 
TiUe Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

COMMISSIOMER OF PERSONNEL 
Reporting Agency 

Admihistratlve Division 
Division or Bureau of Reporting Agency 

Item 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal 

Schedule 
No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 

SEC 115 & SEC 116 - Dead Roster 
Cards (microfilmed), which have 
been inactive for 15 years 
(Separations from year of 1939 
thru 19la) 

Index Cards - SEC jll, which have 
been inactive employee's records 
for 15 or more years (Separations 
from year of 1939 thru 19Ul 

Authoi Iziation 
action of 
Hoard of 

Works 
of 

by 
the 
Public 
meetjjig 

1939 - 19ia 

3/9/16 
and 

Hall 
1939 - 19U1 

lett« r 
2 A/! 3 

of Records 
dated 

^ 

9Ft, 3 inches 

9rt. 3 inches 

// 
C^ f 

Tom in U 
parts, for 
removal by 
building 
Janitor. 

\ Signature 

I hereby certify that the above listed records were disposed of as indicated. 

Supervisor, Merit System 
Title 

June k, 1957 
Date 



HREC 

RUSSELL    S.    DAVIS 
COMMISSIONER 

STATE   OF   MARYLAND 

COMMISSIONER  OF  PERSONNEL 
31    LIGHT    STREET 

BALTIMORE   2.   MARYLAND 

Jaimary 25, 195? 
IN    REPLY    REFER    TO    FILE    NO. 23 

WAYNE   W      RANSOM 

ASSISTANT    TO     COMMISSIONER 

Dr, Morris L. Radoff, 
State Archivist, 
Hall of Records, 
Annapolis, Maryland. 

Re: Certificate of Destruction 
Employees' Medical Report 
(Special Investigation) 
Schedule #h3tyit\* (, 

Dear Dr» Radoff: 

This is to certify that we have destroyed the 

above-named records through the year of 195l« 

truly yours, 

SLVS— 
RusseJll S# Davis,    V 

COMMISSIONER 

REH:ak 



HREG 

RUSSELL    S.    DAVIS 

COMMISSIONER 

STATE   OF   MARYLAND 

COMMISSIONER  OF PERSONNEL 
31     LIGHT    STREET 

BALTIMORE   2.   MARYLAND 

January 2$, 1957 
IN    REPLY    REFER    TO    FILE    NO.        23 

WAYNE   W.    RANSOM 

ASSISTANT    TO     COMMISSIONER 

Dr. Morris L« Radoff, 
State Archivist, 
Hall of Records, 
Annapolis, Maryland. 

Pe: Certificate of Destruction 
Medical Record Index - SEC 121 
Schedule #h3     jfo* J^ 

/-, rt'Sj' 
Dear 0r« Radoff: 

This is to certify that we have destroyed the 

above-named records through the year of 195>1« 

REHrak 

^fe*jr truly yours, 

Ruffseil S. Davis,        Vi 
COMMISSIONER 



HREC 

RUSSELL    S.    DAVIS 
COMMISSIONER 

STATE   OF   MARYLAND 

COMMISSIONER  OF  PERSONNEL 
31    LIGHT    STREET 

BALTIMORE   2,   MARYLAND 

Januaiy 2^, 191?7 
IN    REPLY    REFER    TO    FILE    NO      23 

WAYNE   W.    RANSOM 

ASSISTANT    TO     COMMISSIONER 

Dr. Morris L. Radoff 
State Archivist, 
Hall of Records, 
Annapolis, Maryland 

Re; Certificate of Destruction 
Physical Examination Reports 
3EC 1^6 and 1^7 ^ 

(<Sehedale #U3   "Q^.IO . -x^^Ai^. -^f/ys\ 

Dear Dr. Radoff: 

This is to certify that we have destroyed the above- 

named records through the year of 195l« 

truly yours. 

V^. 
Russell S, Davis, 

COMMISSIONER 

REH:ak 



RUSSELL   S. DAVIS 
COMMISSIONER 

STATE OF MARYLAND 

COMMISSIONER OF PERSONNEL 
31  LIGHT STREET 

BALTIMORE 2, MARYLAND 

January 9, 1957 

Refer to: File #23 

Dr. Morris L. Radoff 
State Archivist 
Hall of Records 
Annapolis, Maryland 

Re: Certificate of Destruction 
Efficiency Rating Reports 
Schedule #li3 , PJO^.*^ 

Dear Dr. Radoff J "^^ 

This is to certify that we have destroyed the above- 

named records through the year 1953. 

WAYNE   W.   RANSOM 
ASSISTANT TO 

THE  COMMISSIONER 

Yours wry truly. 

.(A-^-^v* 
Russell S. Davis 

COMMISSIONER 

REHtcgs 



HREC 

STATE  OF  MARYLAND 

COMMISSIONER OF PERSONNEL 
SI    LIGHT   STREET 

BALTIMORE-2.   MARYLAND 

RUSSELL S.  DAVIS 
COMMI88IONIR October 5* 1956 

IN    REPLY    REFER    TO    FILE    NO. 

WAYNE   W.    RANSOM 
ASSISTANT     TO     COMMISSIONER 

23 

Dr. Morris L. Radoff 
State Archivist 
Hall of Records 
Annapolis, Maryland. 

Dear Dr. Radoff* 

Certification of Destruction 

Transmittals and bills, audited and paid for the period 
of July 1, 1950 thru June 30, 1951 have been destroyed. Bie authority 
for this action was established by the Board of Public Works at a 
meeting held on August 22, 1950. 

(^ 

\v 

Yours very truly, 

Russell S. Davis, 
COMMISSIONER. 

V* 

REH:H 



RUSSELL   B    DAVIS 

COMMISSIONER 

STATE OF  MARYLAND 

COMMISSIONER OF PERSONNEL 
31  LIOHT  STREET 

BALTIMORE 2. MARYLAND 

April 25, 1956 

WAYNE   W.   RANSOM 

ASSISTANT TO 

THE  COMMISSIONER 

Refer tot File #23 

Dr. Morris L. Radoff 
State Archivist 
Hall of Records 
Annapolis, Maryland 

Re: Certification of Destruction 
Schedule k3  - Item No. 2 

Dear Dr. Radofft 

Index of Application - SEC 111 Cards for individuals 
who have never been employed by the State, have been destroyed 
from 1921 thru the year of 1952 in accordance with above-listed 
authority. 

Jours/fery truly,       A 

Russell S. Davis 
COMMISSIONER 

REH:csg 

RECEIVED 

APR ?7  1956 

HALL OF RilGORDS 
ANNAPOLIS, MD. 



RUSSELL   S.  DAVIS 
COMMISSIONER 

STATE OF MARYLAND 

COMMISSIONER OF PERSONNEL 
31  LIGHT  STBEET 

BALTIMORE 2, MARYLAND 

April 25, 1956 

WAYNE   W.   RANSOM 
ASSISTANT TO 

THE COMMISSIONER 

Refer to: File #23 

DT. Morris L. Radoff 
State Archivist 
Hall of Records 
Annapolis, Maryland 

Re: Certification of Destruction 
Schedule h3 -  Item No. 3 

Dear Dr. Radoff: 

Correspondence from 1921 thru the year of 19h$ 
has been destroyed in accordance with the above-listed 
authority. 

Yonrs/hrerj truly. 

cA^-tu^, 
Russell S. Davis 

COMMISSIONER 

REH:csg 
RECEIVED 

JtfR 27 1956 

- RECORDS 



HREC 

STATE   OF   MARYLAND 

COMMISSIONER  OF PERSONNEL 
31    LIGHT   STREET 

BALTIMORE-2.   MARYLAND 

RUSSELL   S.   DAVIS 
COMMISSIONER January 2U, 195>6 

IN    REPLY    REFER    TO    FILE    No.   23 

WAYNE   W.    RANSOM 
ASSISTANT     TO     COMMISSIONER 

Dr. Morris L. Radoff 
State Archivist 
Hall of Records 
Annapolis, Maryland. 

Re: Certificate of Destruction 
Physical Examination Reports 
Approved by B.P.W. - 2/13/51 

Dear Dr. Radoff: 

Factual physical examination reports for the year 

of 1950 have been destroyed. 

Yours very truly, 

< 
ixA>OUUL ̂  

Russell S. Davis, 
CO^ilSSIONER. 

REH 

RECEIVED 

JAN  25 1956 

, :ALL OF RECORDS 
ANNAPOLIS, MD. 



RUSSELL S.  DAVIS 
COMMISSIONUR 

STATE  OF  MARYLAND 

COMMISSIONER OF PERSONNEL 
31    LIGHT   STREET 

BALTIMORE -2.   MARYLAND 

January 2h, 19!?6 

IN REPLY REKER TO FILE NO. 23 

HREC 

WAYNE   W.    RANSOM 
ASSISTANT     TO     COMMISSIONER 

Dr. Morris L. Radoff 
State Irchivist 
Hall of Records 
Annapolis, Maryland. 

Dear Dr. Radoff: 

Re: Certificate of Destruction 
Employees' Employment History Folders 
Schedule #2U 

This is to certify that we have destroyed the above- 
named records through the year of 1951. 

Yours very truly, 

Russell S. Davis,      \< 
COMMISSIONER. 

REH 



RUSSELL S.  DAVIS 
COMMISSIONER 

STATE  OF   MARYLAND 

COMMISSIONER OF PERSONNEL 
31    LIGHT   STREET 

BALTIMORE -2.   MARYLAND 

January 2li, 1956 

IN    REPLY    REFER    TO    FILE    NO.     23 

WAYNE   W.    RANSOM 
ASSISTANT     TO     COMMISSIONER 

Dr. Morris L. Radoff 
State Archivist 
H all of Records 
Annapolis, Maryland 

Re:  Certificate of Destruction 
Employees' Medical Investigation 

Report Folders 
Schedule #U3 

Dear Dr. Radoff: 

This is to certify that we have destroyed the above- 

named records through the year 1950. 

Very truly yours, 

Russell S. Davis,      v. 
COMMISSIONER. 

REH 



STATE  OF   MARYLAND 

COMMISSIONER OF PERSONNEL 
31    LIGHT   STREET 

BALTIMORE.2.   MARYLAND 

RUSSELL S.  DAVIS 
COMMISSIONER January 2k-, 1956 

IN    REPLY    REFER    TO    FILE    NO. 

WAYNE   W.    RANSOM 
ASSISTANT     TO     COMMISSIONER 

23 

Dr. Morris L. Radoff 
State Archivist 
Hall of Records 
Annapolis, Maiyladd. 

Dear Dr. Radoff: 

Re: Certificate of Destruction 
Efficiency Rating Reports 
Schedule #1*3 

This is to certify that we have destroyed the 
above-named records through the year of 1952, 

Yours very truly. 

C .^SJUU^JUJ- \ Xr^^^- 
Russell S. Davis, 

COMMISSIONER 
V 

REH 



STATE  OF   MARYLAND 

COMMISSIONER OF PERSONNEL 
SI    LIGHT   STREET 

BALTIMORE - 2.   MARYLAND 

RUSSELL 8.  DAVIS WAYNE   W.   RANSOM 
COMMISSIONER JanUSrV     2ll 19^6 ASSISTANT     TO     COMMISSIONER 

IN    REPLY    REFER    TO    FILE    NO.    23 

Dr. Morris L. Radoff 
State Archivist 
Hall of Records 
Annapolis, Maryland. 

Re: Certificate of Destruction 
Index to Separated Employees 
Schedule #14.3 

Dear Dr. Radoffs 

This is to certify that we have destroyed the 
above-named records through the year of 1951. 

Yours very truly, 

Russell S. Davis,    ^ 
COMMISSIONER. 

REH 



C^»( 

• 
r^JU^T    *    ft*- r*. 

RUSSELL   S.  DAVIS 
COMMISSIONER 

STATE OF MARYLAND 

COMMISSIONER OF PERSONNEL 
31  LIGHT  STREET 

BALTIMORE 2, MARYLAND 

November 2, 1955 

WAYNE   W.  RANSOM 
ASSISTANT TO 

THE COMMISSIONER 

Refer to: File #23 

Dr. Morris L. Radoff 
State Archivist 
Hall of Records 
Annapolis, Maryland 

Dear Dr. Radoff: 

Certification of Destruction 

Transmittals and bills, audited and paid, for the period 
of July 1, I9I49 through June 30, 1950, have been destroyed. The 
authority for this action was established by the Board of Public 
Works at a meeting held on August 22, 1950. 

Yours iflbry truly,        . 

Russell S. Davis 
COMMISSIONER 

REH:csg 

ECEIVED 

\LL0F RECORDS 
lAPOLIS, MD. 



Attention: Mr. Caton 

thru-out the yeaT^arno^f16" "T"^ 

Ruth E. Hubbard 



STATE OF MARYLAND 

COMMISSIONER OF PERSONNEL 

RUSSELL   S. DAVIS 
COMMISSIONER 

31- LIGHT  STREET 

BALTIMORE 2, MARYLAND 

February 16, 1955 

ORVILLE  A. ALLEN 
ASSISTANT TO 

THE  COMMISSIONER 

Refer to: File #23 

Dr. Morris L. Radoff 
State Archivist 
Hall of Records 
Annapolis, Maryland 

Certificate of Destruction 
Re: Index to Separated Employees 

Schedule Number li3 

Dear Dr. Radoff: 

This is to certify that we have destroyed the 

above-named records through the year of 1950. 

Yours very truly. 

Russell S. Davis       ^ 
COMMISSIONER 

REH:c8g 

CESVED 

FEB   17 1955 

HALL OF RECORDS 
ANNAPOLIS, MD. 



RUSSELL   S. DAVIS 
COMMISSIONER 

STATE OF MARYLAND 

COMMISSIONER OF PERSONNEL 
31  LIGHT  STREET 

BALTIMORE 2, MARYLAND 

February 16, 1955 

ORVILLE   A.ALLEN 
ASSISTANT TO 

THE  COMMISSIONER 

Refer to: File #23 

Dr. Morris L. Radoff 
State Archivist 
Hall of Records 
Annapolis, Maryland 

Certificate of Destruction 
Re: Employees' Questionnaire 

Schedule Number 1|2  

Dear Dr. Radoff: 

The above-named records have been eliminated 

from our files and destroyed. 

Tours very truly. 

^V^OtAJL^. 
Russell S. Davis 

COMMISSIONER 

REH:csg 



RUSSELL   S. DAVIS 
COMMISSIONER 

STATE OF MARYLAND 

COMMISSIONER OF PERSONNEL 
31  LIGHT  STREET 

BALTIMORE 2, MARYLAND ORVILLE A.ALLEN 
ASSISTANT TO 

Fcbnunry 16$ 1955 THC COMMISSIONER 

Refer to:    File #23 

Dr. Morris L. Radoff 
State Archivist 
Hall of Records 
Annapolis, Maryland 

Certificate of Destruction 
Re:    Employees' Employment History 

Folders - S^ft ^ ftp, T V*V 

Dear Dr. Radoff: 

This is to certify that we have destroyed the 

above-named records through the year of 1950, as author- 

ized by the Board of Public Works on January 11, 195>U» 

Yours very truly, 

Russell S. Davis      Ur 

<3* 
COMMISSIONER 

REHtcsg 



RUSSELL   S. DAVIS 
COMMISSIONER 

STATE OF MARYLAND 

COMMISSIONER OF PERSONNEL 
31  LI<?HT STREET 

BALTIMORE 2, MARYLAND ORVILLE A.ALLEN 
_     _ _  r _ -.ww ASSISTANT TO 

February 16, 1955 

Refer to8 File #23 

THE COMM13SIONER 

Dr. Morris L. Radoff 
State Archivist 
Hall of Records 
Annapolis, Maryland 

Certificate of Destruction 
Re: Physical Examination Reports 

Dear Dr. Radoff: 

Factual physical examination reports for the 

year of 19U9 have been destroyed in accordance with the 

schedule approved by the Board of Public Works's meet- 

ing of February 13, 195l» 

Yours very truly. 

Russell S. Davis 
COMMISSIONER 

REHtcsg 



RUSSELL   S. DAVIS 
COMMISSIONER 

STATE OF MARYLAND 

COMMISSIONER OF PERSONNEL 
31  LKJHT  STREET 

BALTIMORE 2, MARYLAND 

February 16, 1955 
ORVILLC   A.ALLEN 

ASSISTANT TO 
THE COMMISSIONER 

Refer to: File #23 

Dr. Morris L. Radoff 
State Archivist 
Hall of Records 
Annapolis, Maryland 

Certificate of Destruction 
Re: Employees' Medical Inrestlgation 

Report Folders 
Schedule Number h3  

Dear Dr. Radoff: 

This is to certify that we have destroyed the 

above-named records through the year 19U9. 

Yours very truly, 

Russell S. Davis 
COMMISSIONER 

REHxcsg 



RUSSELL   S. DAVIS 
COMMISSIONER 

STATE OF MARYLAND 

COMMISSIONER OF PERSONNEL 
31  LIGHT  STREET 

BALTIMORE 2, MARYLAND 

September 17, 195U 

ORVILLE  A. ALLEN 
ASSISTANT TO 

THE  COMMISSIONER 

Refer to: File #23 

Dr. Morris L. Radoff 
State Archiviet 
Hall of Records 
Annapolis, Maryland 

Certificate of Destruction 

Dear Dr. Radoff: 

Transmittals and bills, audited and paid, 
for the period of July 1, 19U7 through June 30, 19U9, 
have been destroyed. The authority for this action 
was established by the Board of Public Works at a 
meeting held on August 22, 1950. 

Very truly yours. 

Russell S. Davis 
COMMISSIONER 

REH:csg 

RECEIVED 

SEP 20 1954 

HALL OF RECORDS 
ANNAPOLIS, MD 



form HR-RM 2 CiiiSTIFirATE OF BECORDS DISPOSAL 
(9-1-53) To Be Submitted to  the Records Management Division 

Sail of Records Comm. HALT. OF RECORDS  COMMISSION 
State of Maryland ^_ _ 

ttem     h.    Description of Records 
No.    Include Title and Form Number 

1. Reporting Agency 
floniTniflalnnftr  nf PflrHnnnal 

t 

t 

Transmittals and bills 

2. Division or Bureau of Reporting Agency 

j5« Authorization 6. Incluaive 
For Disposal 

. Schedule i Item 
No. 

iletter BRT 

No. 

Dates of Re- 
cords Dispos- 
ed of. 

8/22/5( 7/1/^7-6/30/^ 1 cu. ft. 

?. Volume 
(Cuhic or 
linear feet) 

8. Location 
of Records 
prior to dis 
posal. 

9. Method 
of 

Disposal 

31 Light St. 

10.  I certify that the above listed records were disposed of as indicated 

burned 

Ruaaell S.  Davis 
Signature 

Commissioner 
Title 

September 17. 1954 
Date 



» 

STATE  OF   MARYLAND 

COMMISSIONER  OF PERSONNEL 
31    LIGHT   STREET 

BALTIMORE. 2.   MARYLAND 

RUSSELL S.  DAVIS 
COMMISSIONER 

IN    REPLY    REFER    TO    FILE    NO. 23 

February 25, 195k 

Mr. Edward N. Johnson 
Assistant Records Administrator 
Hall of Records 
Annapolis, Maryland 

Re; Request for Record Retention Schedule 
 Schedule Number 2h  

Dear Mr. Johnson: 

We have received the above-named as approved. The material 
has been destroyed and we are awaiting word from you as to the collec- 
tion of this waste material. Our volume is generally very small, as 
it has been our practice to destroy these records 5 years immediately 
after the respective date of separation and we expect to continue the 
same practice on the approved U year schedule; therefore, it appears we 
should be exempted from the clause of selling waste. The boxes of waste 
we have on hand (5 cartons) are the result of a changeover from 5 to h 
year retention. If you should decide to let our janitor dispose of this 
current waste, please let us know as early as possible, as our space is 
very limited. Further, from a work load and space objective, we cannot 
limit ourselves to clearing this file only once a year; however, we will 
be glad to file a destruction certificate only annually. 

Will you be kind enough to send us a supply of disposal certi- 
ficates, if the enclosed is not sufficient for your records. 

Very tffluly yours. 

(T^OUJ* 

Russell S. Davis 
COMMISSIONER 

REH:blb (RECEIVED 

FEB  26 1954 

HALL OF RECORDS 
ANNAPOLIS, MD. 



RUSSELL  S.   DAVIS 
COMMISSIONER 

^ 

STATE  OF   MARYLAND 

COMMISSIONER  OF PERSONNEL 
31    LIGHT   STREET 

BALTIMORE-2.   MARYLAND 

IN     REPLY     REFER    TO     FILE     NO. 23 

February 2$,  1951* 

Mr, Edward N. Johnson 
Assistant Records Administrator 
Hall of Records 
Annapolis, Maryland 

Re: Employees' Employment History Folder 
Schedule Number 2k 
 Disposal Certificate  

Dear Mr. Johnson: 

This is to certify that WB have destroyed the above- 

named records thru the year of 19h9i  as authorized by the 

Board of Public Works on January 11, 195U. 

Very truly yours, 

Russell S. Davis 
COMMISSIONER 

^ 

nEH:blb 



• 

RUSSELL   S.    DAVIS 
COMMISSIONER 

t HREC 

STATE OF MARYLAND 

COMMISSIONER  OF PERSONNEL 

31   LIGHT STREET 

BALTIMORE. 2. MARYLAND 

IN   REPLY   REFER   TO   FILE   NO.  23 

August 5, 19S3 

JOHN    S.    SHRIVER 
ASSISTANT  TO   THE   COMMISSIONER 

Dr. Morris L. Radoff, 
Archivist and Records Administrator 
Hall of Records 
Annapolis, Maryland 

Dear Dr. Radoff: 

Attention: Mr. John T. Caton 

Certificate of Destruction 

In accordance with the authority granted by the Board of Public Works 
at the meeting held on March 9,  1953> we have destroyedt 

Index of Application cards -which have been 
inactive from 1921 thru 1938. 

Dead Roster Cards which have been inactive 
from 1921 thru 1938. 

The Dead Roster Cards were microfilmed in two groups: 

1. For separations dating from 1921 thru 1938, 
•which are certified above as having been 
destroyed. 

2. For separations dating from 1939 thru May 1, 
1953. 

The microfilming of group 2 at the same time as group 1 was done, -nill 
permit our expediting the destrpyal of records when they become If? or 
more years old and when latter action is taken, the proper Certificate 
of Destruction will be submitted to you. 

In view of your letter of February U> we believe you desire having 
the microfilms forwarded to your Department. If the latter is correct, 
we will be glad to mail them to your office upon hearing from you. 

Yours 's /ery truly,       ^ 

Russell S. Davis 
COMMISSIONER 

REH:wg 



HREC 

DEPARTMENT OF EMPLOYMENT AND REGISTRATION 

STATE EMPLOYMENT COMMISSIONER 

31    LIGHT   STREET 

BALTIMORE. 3.   MARYLAND 
RUSSELL   S.    DAVIS JOHN    S.   SHRIVER 

COMMISSIONER ASSISTANT   TO   THE   COMMISSIONER 
IN   REPLY   REFER   TO   FILE   NO.    23 

April 2, 1951 

Dr. Morris L. Radoff, State Archivist 
Hall of Records 
Annapolis, Maryland 

Certificate of Destruction 

Dear Dr. Radoff: 

Factual physical examination reports for 
the years of 1937 thru 19h$}  have been destroyed. A 
schedule to destroy such records when they have at- 
tained the age of five years, was approved by the 
Board of Public Works at a meeting held on February 
13, 1951. Notice of latter authorization was received 
in a letter dated March 5j 1951. 

Yours very truly. 

L-^^ 
Russell S. Davis      -V 
COMMISSIONER 

REHtnf 



HREC 

DEPARTMENT OF EMPLOYMENT AND REGISTRATION 

STATE EMPLOYMENT COMMISSIONER 

31   LIGHT  STREET 

BALTIMORE. 2.  MARYLAND 
RUSSELL   S.    DAVIS JOHN    S.   SHRIVER 

COMMISSIONER Febmary    16.     1953 ASSISTANT  TO   THB   COMMISSIONER 

IN    REPLY    REFER   TO    FILE    NO. 

Dr. Morris L. Radoff 
State j&rchivist 
Hall of Records 
Annapolis, Maryland. 

Certificate of Destruction \ 

Dear Dr. Radoff: 

Factual physical examination reports for the year 
of 19U7 have been destroyed, in accordance with the schedule approved 
by the Board of Public Works meeting of February 13, 1951. 

Yours very truly. 

^ 

Russell S. Davis, ^ 
COMMISSIONER. 

REH 



HREC 

DEPARTMENT OF EMPLOYMENT AND REGISTRATION 

STATE EMPLOYMENT COMMISSIONER 

31   LIGHT STREET 

BALTIMORE. 2.  MARYLAND 
RUSSELL   S.   DAVIS JOHN   S.   SHRIVER 

COMMISSIONER ASSISTANT  TO   THE   COMMISSIONER 

IN    REPLY    REFER   TO    FILE    NO.   23 

October 7, 1952 

Dr. Morris L. Radoff 
State Archivist 
Hall of Records 
Annapolis, Maryland 

Certificate of Destruction 

Dear Dr. Radoff: 

Factual physical examination reports 

for the year of 19h6 have been destroyed, 

in accordance with the schedule approved 

by the Board of Public Works meeting of 

February 13, 1951. 

Very tnily yours, 

Russell S. Davis 
COMMISSIONER 

REHtblb 



    HREC 

4JU   AJ^J^J 

DEPARTMENT OF STATE EMPLOYMENT AND REGISTRATION 

STATE EMPLOYMENT COMMISSIONER 

31    LIGHT   STREET 

BALTIMORE -2.   MARYLAND 
RUSSELL   S.    DAVIS JOHN    S.    SHRIVER 

COMMISSIONER ASSISTANT    TO     THE     COMMISSIONER 
IN    REPLY    REFER    TO    FILE    NO.     23 

August 8, 1952 

Dr. Morris L. Radoff, 
State Archivist 
Hall of Records 
Annapolis, Maryland 

Certificate of Destruction 

Dear Dr. Radoff: 

Transmittals and bills, audited and paid, 
for the period of July 1, 19U5 through June 30, 19U7, 
have been destroyed. The authority for this action 
was established by the Board of Public Works at a 
meeting held on August 22, 1950. 

Very truly yours, 

Russell S. Davis      \X 
COMMISSIONER 

REHtwg 



HREC 

RUSSELL  S.   DAVIS 

COMMISSIONER 

DEPARTMENT  OF   STATE   EMPLOYMENT  AND   REGISTRATION 

STATE EMPLOYMENT COMMISSIONER 

31  LIGHT STREET 

BALTIMORE-2.  MARYLAND 

IN   REPLY   REFER   TO   FILE   NO.      23 
JOHN   S.   SHRIVER 

ASSISTANT  TO   THE   COMMISSIONER 

October 11, 1950 

Dr. Morris L. Radoff, State Archivist 
Hall of Records 
Annapolis, Maryland 

Certificate of Destruction 

Dear Dr. Radoff: 

Transmittals and bills, audited and paid, for the period of 

July 1, 1914-2 through June 30, 19Uf>, have been destroyed. This action 

was approved by the Board of Public Works'at a meeting-held on August 

22nd. Notice of latter authorization was received in a letter dated 

October 3, 195b.. 

Yoursf very truly. 

/ ^-^^-t-j^-e^^ /^--&-»-*_3 

Russell S. Davis 
COMMISSIONER 

REH:vws 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

r** 7; 
\ft 

^ 

Maryland Board of Pharmacy 

Reporting Agency 

Division or Bureau of Reporting Agency 

0: Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Dbposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

Lot 
No. 

3U5)    1. 

• 

Applications for Pharmacy Permits 19U U 1958 1 6/27/1962 Sold as waste 
paper 

"<&~C\x&*-^-*!\^ 

I hereby certify that the above listed records were disposed of as indicated. 

Signature Title        /^ 
'faA 

Date 


