
Form HR-RM 2 * 

CERTIFICATE OF RECORDS DISPOSAL 

To  Be  Submitted  to  the  Records  Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

EMPLOYMEN T SECURITY ADMINISTRATION 
Reporting Agency 

Administrative    Management 
Division or Bureau of Reporting Agency 

Item 
No. 

1. 

2. 

3. 

U. 

5. 

6. 

Description of Records 
Include Title and.'or Form Number 

Authorization 
For Disposal 

Schedule 
No. 

ESA-216 Wage Record 

ESA-233-Bank Reconciliation 

3U7-B-Overpayment Statistical Card 

Miscel, Work Cards-5081 Standard 

Job Bank Close-outs 

Old Magazines, Newspapers 
Dept, of Labor Bulletins 
Miscel. Correspondence from surveys, 
special projects, etc. 

Check in the amount of $282,30, 
received and deposited. 

Non-sciedule 

Non-sc ledule 

Non-scTedule 

Non-sc ledule 

Non-sc ledule 

Non-sc ledule 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

Volume 
(Cubic or 

Linear Feet) 

^/7 ^./fr 

/ IPO -* • 

f 7/ 

6^0 Sm.Tab Bxs 

100 "  Tab Bxs. 

ii6 Sm.  Boxes 

300 Sm. Bxs. 

26 Design Bxs. 

218 Design Bxs 

reby ce»tifv^hat the above listed records were disposed of as indicated. 

n-i Tv^tor ^Administrati on Divi si nn 
Title 

Date 
of 

Disposal 

a 
-a a w 
H- 

a 

o 

r\3 
XT 

Septembar 3f  1971 
Date 

MethJ 
of 

Disposal 

H 

c+ O 
H- O 
O   •I 

-d » 

T3   O 

M H- 
c+  c+ 
O  cr 
o 
w w 

c+ 
O {B r 
* 

c+ 

s 
5. 



Form HR-RM 2 c/^^ 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted  to  the  Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

EMPLOYMENT SECURITr ADMINISTRATION 

Reporting Agency 

FISCAL MANAGEMENT 
Division or Bureau cf Reporting Agency 

Authorization 
Item Description of Records 

Include Title and/or Form Number 
For Disposal Inclusive Volume Date Method 

Dates of Records (Cubic or of of 

• 
Schedule 

No. 
Item 
No. 

Disposed of Linear Feet) Disposal Disposal 

,,0^ i. DES 216 Wage Records NON- SCHEDULK 555 IBM sml. 
tab bxs. 

^0       ^ 

%l 2. DES 233 ii II 110 IBM sml. %% 
tab bxs. 0   K* K" 9 

3- Miscel.  Scrap Cards 

Admin. Accts. 

ii II 950 IBM sml. 
tab bxs. • 

0 5 
Pi 

•a  0 
ft n 

k. 3rd copy vendor files 14? 1     ^ 1963-1965 3 Design bxs. ?>      w \t Transmittal lists, etc. 1960-1961 1 Design bxs. 
1   t 03  H- 

8 V 

5- Inactive payroll authorization cardt 
bond purchase lists, MCEA Group 

i,     NON- SCHKDULE 1958-1963 3 Design bxs. 5 pi 
cr 

0 
K CO 

CT 
O   P 
§ ST 

• 

insurance lists, etc. 

Monthly time distribution sheets W/ NON- SCHEDULE 1961-1962 3 Design bxs. 
is 

run down. 9 
V71 8 

7. Telephone toll slips NON- SCHEDULE 1960-1961 1 Design bxs. 
• < 

8. Miscellaneous Correspondence it Tl I960 1 Design bxs. • -r ^9^^ Work Sheets and 3rd copy gravel Vou( ;h.   " II 1960-1964 7 Design bxs. Mr-yz" 



Form UR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

EMPLOYMENT SECURITY ADMINISTRATION 
Reporting Agency 

FISCAL MANAGEMENT  
Division or Bureau cf Beportlnx Agency 

So. ^ 
Dcvrription of Records 

Include Title and/or Form Number 

Authorization 
For Disposal inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 

Schedule 
No. 

Item 
No. 

of 
Disposal 

10. 

11. 

E.S.   - Miscellaneous files  - form 
letters,  fliers, bulletins corres. 

Closed Orders - Jobs DES 511 

NON- 

11*6 

SCFETTULE 

2       ^ 

1957-1960 

1965 

9 Design bxs. 

8 Design bxs. 0        « £3 

12. Farm Labor reports NON - Schedule 1965 2 Design bxs. 
0         O 

^   1 
13- Industrial Imigration 

Personnel 

NON - Schedule 1964 2 Design bxs. 

•0       u, 

w
ith

 S
tat 

r S
tock 

Cc Ik. Miscellaneous files re:     conferences ,     NON - SCHEDULE 1961-1963 5 Design bxs. 
training old Spec,  sheets H g a 

t ¥.1.  Miscellaneous correspondence 
closed cases - collection NON - SCHEDULE 1961-1962 3 Design bxs. 

C
o

n
tract w

it 
)any. 

16. Inactive employer files Ikk 1      ^ 1964 100 Design bxs 

Checks in the amount of $207.95 & 
^ >fWir cr 

$175.69 received and deposited. 

qfiq^" 
Charles C.  Meagherf^r? 

I hWVy certify V^t ^e above listed records were disposed of as indicated. 

Director, Administration Division 
•M u 



Form im-RM 2 

0lcrayLe.JL 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

MPLQYMENT SECURITY ADMINISTRATION 
Reporting Agency 

FISCAL MANAGEMENT 

Division or Bureau of Reporting Agency 

Authorization m Description of Records 
Include Title and/or Form Number 

For Disposal Inclusive 
Dates of Records 

Volume 
(Cubic or 

Date 
of 

Method 
of 

Schedule 
No. 

Item 
No. 

Disposed of Linear Feet) Disposal Disposal   L*^ 

i. DES 1? Contribution Card 1U 10     / 1966 196 IBM sml. 
tab bxs. 

2-26-71 

3v Hb 2. DES 20? Separation Cards JM 5   / 1967 70 IBM sml. 

3- DES 216 Wage Records NON- Schedule 1970 
tab bxs. 

1000 IBM sml. ^Wl§ 
4. DES 218 History Cards 158 1   • 1966 

tab bxs. 
18 IBM sml. 

DES 218 158 i y 1967 
tab bxs. 

67 IBM sml. 

5- DES 219 Benefit Account Cards 144 H^ 1965 
tab bxs. 

400 IBM sml. 
tab bxs. 

4 
7. 

DES 223 Index Cards 

•DMS 233 Bank Reconcilitation Work 
Cards 

N0N- 

ti 

SCHEDULE 1967 

Aug.,Sept.,0ct. 
Nov.  1970 

50 IBM sml. 
tab bxs. 

190 IBM sml. 
tab bxs. 

3-2-71 

9~o:   r ? 
0 0 

8. Miscel.  Scrap Cards ii 11            / 65O 

9- DES 221-222 144 13  S 1966 60 Design bxs • 

I hereby certify that the above listed records were disposed of as indicated. 

deposited 
Director, Adminrltration Division Data 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted  to  the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

EMPLOYMEHT SECURITT ADMINISTRATION 
Reporting Agency 

FISCAL MANAGEMENT 
Division or Bureau «f Reporting Agency 

Item 
No. 

1. 

2. 

3- 

k. 

5- 

6. 

7. 

Description of Records 
Include Title and/or Form Number 

Correspondence, work sheets U.I. 
Accounts. 

Miscel. Correspondence, tabulating 
forms. 

Folders, Employer Rates 

Interstate folders, correspondence 

Wage records, tab cards, ESA 216 

Bank Reconcilation tab card ESA 
233 

Miscel. Junk tab cards 

Authorization 
For Disposal 

Schedule 
No. 

NON- 

Item 
No. 

SCHEDULE 

Inclusive 
Dates of Records 

Disposed of 

Tear-1967 

3 quarters-1970 

year-1961 

Year-1968 

year-1969 

year-1969 

Volume 
(Cubic or 

Linear Feet) 

fj/hi/ffr*- 
130 design bxs 

10k design bxs 

30 design bxs 

11-9-70 

20^ 
1000 sml. tab 

bxs. 
190 sml.  tab 

bxs. 

2000 sml.  tab 
,   bxs. 

Date 
of 

Disposal 

11-9-70 

11-9-70 

ign bxsl.  11-9-70 

11-9-70 

11-9-70 

11-9-70 

Charles C.  Meaghe#lfntfFf 
Check in amount of $108.04 recei 

e above listed records were disposed of as indicated. 

Director, Admiiflhitration Division 
andV Viepos it ed. 

November 30,  1970 
Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted   to  the  Records Management  Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

KMPIflYMTCNT  SEaiRITy ADMINISTRATION 
Reporting Agency 

FISCAL Management 

Division or Bureau cf Reporting Agency 

Item 
No. 

1. 

2. 

3- 

k. 

5. 

6. 

8. 

9- 

10. 
11. 

Description of Records 
Include Title and/or Form Number 

DES-1+5-Employer Master Card 

DES-67-A Employer Experience Rating 
Summary Card 

DES-2l6-Wage Record Card 

DES-233-Bank Reconcilliation Card 

Miscellaneous Work Cards For 
Programs-Scrap 

Tabulating Papers 

Wage Listings 

Longshoreman Wage Lists 

T.E.C.-Miscellaneous Correspondence 
Out of State 

Miscellaneous Correspondence Files 

Miscellaneous Employer Files 
DES-221-Claims Determinations 

Authorization 
For Disposal 

Schedule 
No. 

Non- 

Non- 

Non- 

Non- 

Non- 

Non- 

Non- 

Non- 

Non- 
^158 

Item 
No. 

Schedule 

6 

Schedule 

Schedule 

Schedule 

Schedule 

Schedule 

Schedule 

Schedule 

Schedule 
3 

Inclusive 
Dates of Records 

Disposed of 

1967 

1967 

3 months-1968 

3 months-1970 

1969 

1962 

1961 

1958-61 

1966 
1966 

Volume 
(Cubic or 

Linear Feet) 

10k- Sm. Tah Bxs 

100 Sm. Tab Bxs 

55 Sm. Tab Bxs 

103 Sm. Tab Bx£ 

2^5 Sm. Tab Bx£ . 

12 Design Bxs, 

3 Design Bxs, 

23 Design Bxs, 

19 Design Bxs 

26 Design Bxs. 
50 Design Bxs 

Date 
of 

Disposal 

8-18-70 

9-16-70 

9-16-70 

8-18-70 

8-18-70 

8-18-70 

9-16-70 

8-18-70 

9-16-70 

8-18-70 
9-16-70 

Method 
of 

Disposal 

7. C wf$~ 

13 

1 v- 

3 
vO 
/ ^ 

o 
o 
H 

s 
o 

ro 
o 
o I 
H 

ct 

Charles C.  Meagher^1 

S-k-^O - Check in amount of $224.78 rece:^_ 
9-21-70- Check in amount of $32.98 received 

he above listed records were disposed of as indicated. 

Director, AdmijUtlftration Division 

September 30^ 1970 
Date 

ited 
& deposited 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

7 

DEPARTMENT OF EMPLOYMENT SECURITY 
Reporting Agency 

ADMINISTRATIVE   MANAGEMENT 
Division or Bureau of Reporting Agency 

r 

1. 

2. 

3. 

4. 

5. 
6. 
7. 

8. 

Description of Records 
Include Title and/or Form Number 

DES-135-Duplicate Claims Cards 

DES-141-A-Contribution Statistical 
Cards 

DES-217-Claim Master Cards 

DES-218-History Cards 

U. C. F. E. -219-Benefit Cds. (Fed. ) 
DES-233-Bank Reconciliation Cds. 
DES-875-Closed Applicant Orders 

DES-876-Results of Referral 
Work Sheet;   Rundowns,   Miscel. 
Tab Work   Papers 

Authorization 
For Disposal 

Schedule 
No. 

Non-iichedule 

Non- 
144 

158 

Schedule 
4 

1 

Non-£ 
Non 

KDn-Schedule 

Item 
No. 

chedule 
chedule 

Inclusive 
Dates of Records 

Disposed of 

1964-65      Incl. 

1966 
1961 

1966 

1960-1964 
1969-1970 
1968 

1968-1969 

'jlfyi-y^*' 

Volume 
(Cubic or 

Linear Fe 

-^0 ^- 
ii«kSmall Tab/ 

153 Sm. Tab/CUi 

13 J' ^Tii   £* 
168   S^^J/fr 

61    'i1*T*l1f 

145     ^^M 

33    Design 

Date 
of 

Disposal 

/WO^ 

If 

/0 0 

I hereby certify that the above listed records were disposed of as indicated. 

^ 
Signature 

Check in Amount of $207. 88,   Received and Deposited 

Director,   Administrative Management    July 23,   1970 
Title Date 

Method 
of 

Disposal 

> n 
n 
o 
a 
3 
n 

r» 
|U 
r+ 
ft) 

o 
o 
«• 

H 
P 
n 



Form HB-RM Z 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to  the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

/l. 

A. 

^11. 

Description of Records 
Include Title and/or Form Number 

DES 17 Contribution card 

DES 19 Employer Delinquent Control 

DES k6  Name and Address Card 

DES 68 Benefit Annual Card 

DES 1^1-A Contribution Detail 

DES lk2~A Benefit Statisical Summary 

DES 20? Tab Card 

DES 21? Claim Master Card 

DES 218 History Card Office #1 

DES 233 Bank Reconciliation Card 

Miscel. Scrap Cards 

Authorization 
For Disposal 

Schedule 
No. 

-SCHEDULE 

ikh 

NGN 

NON-S 

Ikk 

NON- 

Non 

Ikh 5 

Ikh k 

158 

Ikk 9 

NON-SCHEDtJLE 

-Sched lie 

Item 
No. 

DEPARTMENT OF EMPLOYMENT SECURITY 
Reporting Agency 

ADMINISTRATIVE MANAGEMENT 

Division or Bureau ef Reporting Agency 

Inclusive 
Dates of Records 

Disposed of 

1966 

1966 

1966 

1965 

1967 

1969 

1963-196^ 

1966 

1966 

1970 

Volume 
(Cubic or 

Linear Feet) 

68 Sm. Bxs. 

32 Sm. Bxs. 

110 Sm. Bxs. 

22 Sm. Bxs. 

108 Sm. Bxs. 
1 

197 Sm. Bxs. 

224 Sm. Bxs. 

54 Sm. Bxs. 

6l Sm. Bxs. 

45 Sm. Bxs. 

100 Sm. Bxs. 

Date 
of 

Disposal 

4-29-70 

Method 
of 

Disposal 

\1c~ft- 
o t) 
O H* 
p CO 
ct ^ 
H   O 

< o 
c+ 

/Is 
n 

'"-(til 
CT 

0  ^ 



Form UR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to  the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Description of Records 
Include  litlc and/or Form Number 

DES l6 1st to hth  quarter 

DES 23&-kO-hO~A Disbursement 
Warrant Card 

DES 511 History Card-2l8 (5x8) 
Registration Card 

Folders, Miscel Correspondence 

Authorization 
For Disposal 

Schedule 
No, 

lk6 

NON-SCHEbUIE 

y 

Item 
No. 

DEPARTMENT OF EMPLOYMENT SECURITY 

Reporting Agency 

ADMINISTRATIVE MANAGEMENT 

Division or Bureau Cf Reporting Agency 

Inclusive 
Dates of Records 

Disposed of 

1965 

1962-1964 

1964-1966 Incl 

1964-1965 

Volume 
(Cubic or 

Linear Feet) 

^ /V ^S^^r 

65 Design 
Storage Bxs, 

12 Design 
Storage Bxs, 

20 Design 
Storage Bxs, 

12 Design 
Storage Bxs, 

Date 
of 

Disposal 

4-29-70 

Method 
of 

Disposal 

w -r 
H   O 
m   en 

^Q 

/^c^, 
g 8 
(-1.   PJ 

ii 
em 
ct  < 
(D   H- 

ct 

« w a c+ 
cr 

I hereby certify that the above listed records were disposed of as indicated. 

sr£r**^(a^ S??*—rz^&t*a^ti_ Director of Administrative Management        June 4, 1970 
Slgastan 

Check received in the amount of $220.20 TlUe o«t« 



Form HU-HM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to  the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

X 

Department of Employment Security 
Reporting Agency 

Administrative Management 
Division or Bureau of Reporting Agency 

I hereby certify that the above listed records were disposed of as indicated 

Signature 
Check received in the amount of $244. 55 

Director,   Administrative Management 
Title Div#     / 

March 17.   1970 
Date 

#' 
Description of Records 

Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 

Disposal Schedule 
No. 

Item 
No. 

1. DES218-History Cards 158 1 1965-1966 Yrs. 
; 70'  - 

-S-CSm/ Tab 
Boxes 2-11-70 o 0 

2. 
3. 

DES-219-Benefit Acct.   Cards 
Employer Folders Lien Release 

158 
144 

1 
15 

1964             Yr. 
1948             Yr. 5design Bxs 

2-11-70 
.    2-11-70 

-      rn 
4. Employer Paid & Satified Judge- 

410bie sign Bxs 
o   S 

ments 144 15 1956-1961   Yr. .   2-11-70 
5. Tabulating Formaliner Paper Non-Sch ;dule 1963-1965 10 

"Rundowns Judgements" 2-11-70 
6. Interstate Claim Rundown Sheets Non-Sch ;dule 1961-1962 8 2-11-70 
7. Monthly Time Sheets Non-Sch ;dule 1960-1966 12 2-11-70 3 2 

• 

Appeal Folders for    U. C. F. E. / O     n^ 
T.U.C./U.C.X. Non-Sch ;dule 1960-1962 35 2-11-70 ^    S .e w

ith
 S

tate 
ra

ste
 P

ap
er C

o. 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

Slenatura 

Ck.   received in the amount of $154. 33. 

I hereby certify that the above listed records were disposed of as indicated. 

Director,   Administrative Management 12-11-69 
T1U» Div.   / Data 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Department o f Employment Security 
Reporting Agency 

Administrat-nre Management 
Division or Bureau of Reporting Agency 

, 

Item 
No. 

• 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
_ (Cubic or 

linear Feet) 

Date 
of 

Disposal 

Method 

Schedule 
No. 

Item 
No. 

of 
Disposal 

1. Tab Cards-Our DES141 
Benefit Statistics 

Non-Sc ledule 1966 r228-Sm. Tab 
Bx. 11-4-69 m   ST 

2. Tab Cards-Our DES-216 tt ' 1968 7 50-Sm. Tab 

3
p

O
S

( 
.C

t 
W

 Bx. n 

3. Tab Cards- standard 5081 Non-Sc: ledule «* 200-Sm. Tab gS. 

4. Tab Card-Miscel.   Scrap Non-Sc! ledule 
Bx. 

265-Sm. Tab 
it 

of in
 acc< 

i A
tlan

tic 5. Appeal Folders (Closed) 143 1 1965 
&        Bx. 

9 Design Bxs 
ii 

ii 

6. Claim Determination Combined 
DES-221-222 City 

158 2 1960-64 Inc. 34 Design Bx 5.          " 

jrd
an

c 
W

aste 

• 

8. 

Registration file our form 
DES-511 

Farm Labor Miscel Correspond- 
ence Folders 

146 

Non-Sc] 

2 

ledule 

1964-65 

1965 

15 Dgsign Bxs 

8 Design Bxs. 

II 
i 

n 

e w
ith

 S
tate C

o
n
- 

P
ap

er C
o. 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

DEPARTMENT OF EMPLOYMENT SECURITY 
Reporting Agency 

ADMINISTRATIVE MANAGEMENT 
Division or Bureau of Reporting Agency 

Item 
No. 

• 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive  . 

Dates of Records 
Disposed of 

Volume 
_ (Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method                 ! 
of 

Disposal 
• 

Schedule 
No. 

Item 
No. 

1. DES-218, T. U. C.   Tab Cards 
History Temporary Unemployment 

Non   Scl tedule 1959 86   Sm. 
IBM   Bxs. 

7-24-69 

In A
cco

r 
C

o
n

tract 

Compensation 

2. DES-219, T.U. C.   Tab Cards 
Benefit Acct. 

Non Sch ;dule 1959                          .; 18 7-24-69 

d
an

ce w
ith

 S
tal 

w
ith

 A
tlan

tic 

3. Standard Card used to Void Non Sch jdule 1961 24 7-24-69 
Claim - T.E. C.   Temporary 
Extended Compensation   . c- 

4. #5081 Tab Cards,   R.   & A Survey Non Sch ;dule 1961 34 7-24-69 
3 »  •• 
p   O 
tn    H% 

• 
for T.E. C. M

ary
la] 

te P
ap

e 

5. DES-219,   T.E. C. Non Sch ;dule 1961-62 216 7-24-69 

6. DES, 200, U. C. V.   Original Claims 
Card- Veteran 

Non Sch ;dule 1959 90 7-24-69 

tid 

r C
o
m

p
an

 

> 
<• 

j 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

DEPARTMENT OF EMPLOYMENT SECURITY 
Reporting Agency 

ADMINISTRATIVE    MANAGEMENT  
Division or Bureau of Reporting Agency 

Item 
No. 

8. 

9. 

10. 

11. 

12. 

» 

13. 

Deseription of Records 
Include Title and/or Form Number 

DES-200 UCFE-Original Claims 
Card Federal Employee 

DES-216-Wage Record Card 

DES-233-BarLk Reconciliation  Cd. 

Miscel.   Scrap Cards 

Administrative Accts. -Payrolls 

Employer Folders of Audits, Acct 
Credits, DES-16-Wage Records & 
Miscel.   Correspondence 

Interstate Correspondence Files 
Re-Claimants 

Authorization 
For Disposal 

Schedule 
No. 

Non Schedule 

Non Sch ;dule 

Non   Schedule 

Non Sch 

147 

, 144 

Non Sch 

Item 
No. 

dule 

2 

1-B 

idule 

Inclusive 
Dates of Records 

Disposed of 

I960 

4th Quarter 1967 

2nd.   Quarter 1969 

1953-1960 

1960-1964(Incl. ) 

1964 

Volume 
_ (Cubic or 

Linear Feet) 

85 Tab Cds 

900    "     " 

70      "     " 

300    "     " 

14 Design Bx 

139 Design 
Bxs. 

12 Design 
Bxs. 

Date 
of 

Disposal 

7-24-69 

^ I hereby certify that the above listed records were disposed of as indicated. 

Signature 

Check Received in the Amount of $322. 79. 

-^- 

Director,   Administrative Management 
TIU« y 

September 8,  1969 
Data 



J 

Form BR-RM 2 ? ^ 

tern 
No. 

1. 

Z. 

3. 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Description of Records 
Include Title and/or Form Number 

DES 216 Wage records 

DES 218 History Cards 

DES 876   Job Bank 

DES 200-207-A-218 Combinations 
Claim   r.rrl. 

Miscel.   Tab Paper Listing 

Authorization 
For Disposal 

Schedule 
No. 

Non-schpdule 

Non-schfedule 

Non-schedule 

144 

Non-schodule 

Item 
No. 

/f 
t- 

DEPARTMENT OF EMPLOYMENT SECURITY 
Reporting Agency 

ADMINISTRATIVE MANAGEMENT 
Division or Bureau «f Reporting Agency 

Inclusive 
Dates of Records 

Disposed of 

Volume 
(Cubic or 

Linear Feet) 

-13- 
550wSm.   Bxs. 

3 5 Sm.   Bxs. 

50 Sm.   Bxs. 

30 StorageBxs 

25 Design 
Storage Bxs. 

Date 
of 

Disposal 

5-8-69 

Method 
of 

Disposal 

V7 

I hereby certify that the above listed records were disposed of as indicated. 

Director,   Administrative Management        June 26,   1969 
Signature 

Check received in the amount of $104. 47 
Title Date 



Form H3-RM 2 w^ 
CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to  the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

DEPARTMENT OF EMPLOYMENT SECURITY 
Reporting Agency 

ADMINISTRATIVE MANAGEMENT  
Division or Bureau Of Reporting Agency 

No. 
Description of Records 

Include Title and/or Form Number 

Authorization 
For Disposal 

Schedule 
No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 

1. 

2. 

9, 

4. 

5. 

r 
7. 

8. 

DES 17-Contribution Acct.   Card 

DES 46- Employer Name & Address 

DES 218- History Card 

DES 2^? 

Machine utilisation card 

Miscel scrap cards 

3verpayment work sheets 

DES 221-222 Determinations 

144 10      1/ 

Non-schedule     1/ 

Non-schedule    ^ 

Non-schedule   1/ 

Non-schedule 

Non-schedule 

Non-scl.edule  ^ 

158 1/ 

114 "Sm.   Bxs. 

140 Sm.   Bxs. 

55 Sm.   Bxs. 

45 Sm.   Bxs. 

5-12-69 

1963-1964 

1964-1965 

90 Sm.   Bxs. 

Sm.   Bxs. 

5 Design Bxs 

?? Design Bxs 

37t 

^ 

I hereby certify that the above listed records were disposed of as indicated. 

  Director,   Administrative Management 
Signature 

Check Received in the Amount of $78. 52 
TiUe 

June 25.   1969 
Date 



Form IIR-RM 2 

cm 
No. 

1. 

2. 

3- 

k. 

5- 

6. 

8. 

9- 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Description of Records 
Include Title and/or Form Number 

DES 135, Duplicate Claim card. 

DES 135,  "       " 

DES 216, Wage Record Card. 

DES 218, History Card. 

DES 219, Benefit Account Card. 

DES 233, Bank Reconciliation Card. 

Miscellaneous scrap cards. 

CorrespondenceSi Folders-Employer Filt 

Miscellaneous expendable files. 

Authorization 
For Disposal 

Schedule 
No. 

Non - 

Non - 

Non - 

Non - 

Ikk 

Non - 

Non - 

Nc 

Non - 

Item 
No. 

Schedule 

Schedule 

Schedule 

Schedule 

11 

Schedule 

Schedule 

le 

|di, 
Schedule 

on——-Seheda 

DEPARTMENT OF EMPLOYMENT SECURITY 
Reporting Agency n —7) 

ADMINISTRATIVE MANAGEMENT 
Division or Bureau of Reporting Agency 

^  •  LMAMAA 

Inclusive 
Dates of Records 

Disposed of 

1963 

Volume 
(Cubic or 

Linear Feet) 

87j5m tab boxes 

-JK   " 

612 " 

21    " 

635^ '.,Z ' ^ 

60    " 

oiA   " 

67/aesign style 

Date 
of 

Disposal 

3/19/69 

3/19/69 

3/19/69 

3/19/69 

3/19/69 

3/19/69 

3/19/69 

3/19/69 

3/19/69 

I hereby certify that the above listed records were disposed of as indicated. 

Budget Officer 
Check received in the Wount of sl«IU,ture 

$383.04. 
TiUo 

April 18,  1969 
Date 

Method 
of 

Disposal 

. 

H 
P 

^8 
H-  O 
c* O !l il n o 

|S 
H- CO 
O   t+ 

8 s 

ft o 

I 
o   P- 
B 
'  o 



Form HR-RM 2 
^ 

1 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

No. 

2. 

3- 

Description of Records 
Include Title and/or Form Number 

DES 227, Canceled Benefit Account 
Checks: 

Series Y 

Series AA 

Series Y (balance). 

Series Z 

Authorization 
For Disposal 

Schedule 
No. 

Ikk 

Ikk 

Ikk 

Item 
No. 

7 

7 

7 

DEPARTMENT OF EMPLOYMEMT SECURITY 
Reporting Agency 

ADMINISTOATIVE MANAGEMENT 
Division or Bureau of Reporting Agency 

Inclusive 
Dates of Records 

Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Year 1963  /, 

Year 1965   U 

Year 1963  ^ 

Year 1964 ^ 

80 cartons 
(kOO sm.  bxs.) 

100 cartons 
(500 sm bxs.) 

20 cartons 
(100 sm bxs.) 

100 cartons 
(500 sm bxs.) 

Date 
of 

Disposal 

*   11-6-68 

11-6-68 

1-8-69 

1-8-69 

I hereby certify that the above listed records were disposed of as indicated. 

y^^^ja^c^tsu^f ///.^z^C^^t^^^^-^. Director, Administrative Mgmt. 
Sigfsature 

Checks received totaled $17.31. 
TlUe 

March 3,  1969 
Date 

Method 
of 

Disposal 



fcjA 
Form HR-RM 2 

(9-1-53) 
Hall of Records Comm. 

State of Maryland 

CERTIFICATE OF RECORDS DISPOSAL 
To Be Submitted to the Records Management division 

HALL OF RECORDS COMMISSION 

1. Reporting Agency 

DEPARTMENT OF EMPLOYMENT t/BMBBL 

3- 
Item 
No. 

1. 

2. 

3- 

k. 

5. 

h.     Description of Records 
Include Title and Form Number 

DES 17, Tab. card. Contribution Acct. Card. 

DBS 216, Tab. card. Wage Records. 

DES 233, Tab. Card, Bank Reconc. Card. 

Scrap - Program tab. cards. 

Miscellaneous continuous paper listings of: 
Bank runs 
Control runs 
Bank tapes 

5.Authorization ET Inclusive 
For Disposal 3ates of Re- 

Schedule 
No. 

Ikk 

Non Schdd. 

Non Schtd. 

Non Sched. 

Non Sched. 

Item 
No. 

2. Division or Bureau of Reporting Agency 
ADMINISTRATIVE MANAGEMENT  

10^ 

u 

ords Dispos- 
id of. 

1962 - 64 

1966 

1968 

67 

1962 - 65 

10.  I certify that the above listed records were disposed of as indicated. 

-*•-» . ' 1 

Signature 

Check received in the amount of $212.02 

      Director, Administrative Management 
Title ~ 

7- Volume 
(Cubic or 
linear feet) 

226 sm. IBM-r5-75"3 ^"^ 
^3 c f^boxea 

800 

70 

450 

/V*.^ boxes. 

\S0 

o. Location 
of Records 
prior to dis- 
posal^  

3S 

HI? L- 

November 25, 1968 

Date 

9- Method 
of 

Disposal 

'« H) 



form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

DEPARTMENT OF EMPLOYMENT SECURITY 
Reporting Agency 

ADMINISTRATIVE MANAGEMENT 
Division or Bureau Of Reporting Agency 

Item 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal 

Schedule 
No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 

1. 

2. 

3- 

k. 

5. 

8. 

9- 

10. 

DES 135 tab card (Duplicate Claim) Non schedule 

DES 2l6,  tab card. Wage Record. Non sch|edule 

DES 219, tab card. Benefit Acct. 

DES 233, tab card. Bank Reconcilati 

Miscellaneous scrap cards. Non s 

Miscellaneous correspondence file. Non schedule 

Close out overpayments corres. ikk              13 is 

11 1/ 

Miscel. correspondence for Out of 
State Claims, Towson and Wheaton 
local offices. 

Corres., requisitions. Central off. 

Sick Claims, correspondence. 

 (continued) 

2h sdule 

Non sch 

Non schedule 

sdule 

1962 year 

1968 year 

1962 year 

1967-68 years 

1962 year 

i960 year 

196O-66 years 

1960-1966 years 

1960-1966 years 

lOkjsm tab bx. 

500}sm tab bx. 

219^'"tab bx 

90 sm tab bx. 

285) sm tab bx. 
' fa 

50 design bxs 

ko'-Migaft: xs 

50 debign bxs 

33 design bxs 

34 design bxs 

7/31 

7/31 

7/31 

7/31 

7/31 

7/31 

7/31 

8/13 

8/13 

8/13 



Form HR-RM 2 

r 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to  the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Item 
No. 

11. 

12. 

13- 

Ik. 

Description of Records 
Include Title and/or Form Number 

Out of State folders, Interstate 
Claims, batch controls. 

DES 57, Field Supervisor Daily 
Reports. 

Listing - checks mailed and cane. 

Applicant Registration Files. 

fO   I 

Authorization 
For Disposal 

Schedule 
No. 

158 

Non 

Non 

Non s< 

schedule. 

schedule 

el: edule 

Item 
No. 

^ 

DEPARTMENT OF EMPLOYMENT SECURITY 
Reporting Agency 

ADMINISTRATIVE MANAGEMENT 
Division or Bureau of Reporting Agency 

Inclusive 
Dates of Records 

Disposed of 

1963-19614- years 

I962-I963 years 

1962 year 

1964-1966 years 

Volume 
(Cubic or 

Linear Feet) 

70 design bxs 

^h design bxs 

^1 design bx. 

^ design bxs 

I hereby certify that the above listed records were disposed of as indicated. 

A*^*****^. stY^r/^^toZ*^*.  Director, Administrative Management 
Signature 

Check received in the amount of $184.28 

Date 
of 

Disposal 

8/13 

8/13 

8/13 

8/13 

9/20/68 
TlUe Date 

Method 
of 

Disposal 

<   p. 

i 



Form IIR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to  the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

DEPARTMENT OF EMPLOYMENT SECURITY 
Reporting Agency 

ADMINISTRATIVE MANAGEMENT 
Division or Bureau of Reporting Agency 

hcS 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
i (Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 

Schedule 
No. 

Item 
No. 

of 
Disposal 

1. MDTA Checks for CEP Non-Sch sdule 49 small IBM 5-17-68 
175,361 - 179,999 
197,781 - 199,999 

Ob sole t( id boxes. 

? 
MDTA Checks .* £S 

180,000 - 229,999 

D
y
e
d
 
b
y
 

£ 
bh 

S
t
a
t
e
 

Incorrect Replacement - MDTA 
180,000 - 229,999 

m 

. 

t  ' 

-
h
r
e
d
d
i
n
g
 
i
n
 
a
c
c
o
r
d
a
n
c
e
 

c
o
n
t
r
a
c
t
.
 

I hereby certify that the above listed records were disposed of as indicated. 

-fr-yf 
Signature 

Check received in the amount of $12.88. 

Director,  Administrative Management June 2k,   1968 
Date 



Form HR-RM I f 
CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to  the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

DEPARTMENT OF EMPLOYMENT SECURITY 
Ucportiag Aficncy 

ADMINISTRATIVE MAmaEMEOT 
Division or Bureau of Reporting Agency 

Item 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal 

Schedule 
No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

Volume 
_ (Cubic or 

Linear Feet) 
BOX 

Date 
of 

Disposal 

Method 
of 

Disposal 

1. 

2. 

k. 

5. 

7. 

8. 

9- 

10. 
11. 
12. 

Monthly Time Sheet, DES 115. 

Histor Warrant 218 Combined. 

Inactive forms, 200,203,204,275 & 
207A. 

DES 233^, Bank Rec. Cards. 

DES 233, Bank Rec. Cards. 

DES 233, Bank Rec. Cards. 

DES 233, Bank Rec. Cards. 

DES 233, Bank Rec. Cards. 

DES lk2A. 

DES 216, Wage Record Cards. 
Misc. Junk 
Farm Service Material 

1^7 

158 

1/ 1 

1/   1 

Non schedule 

144 

9 

Non schidule 

Non schidule 
Non schedule 
Non schidule 

I960 - 1964 

196k 

196k 

1967 - July 

1967-Nov. 1968-Jan 
1968-Feb. 

1967 - Aug. 

1967 - Nov. 

1967 - Dec. 

1966 

1966, 3rd quarter 

1963 - 1964 . 

13 Design Stylfi 

110 Sm. Tab. 

137 Sm. Tab. 

55 Sm. Tab. 

138 Sm. Tab. 
60 Sm. Tab. 

kO  Sm. Tab. 

25 Sm. Tab. 

121 Sm. Tab. 

kOO Sm. Tab. 
200 Sm. Tab. 
17 Design Stylt 

May 10, 
1968 

tfU^il   ^' 

7*1 

C  H9 

I hereby certify that the above listed records were disposed of as indicated, 

j^y^-^CtM>*^ca^  syf. y/^W^ri.*  Director, Administrative Management 
Signature 

Check received in the amount of $109.50. 

TlUe / 

June 24,  1968 
Date 

i 
ct 
H 
O 

<   pi 

ct- cr 

CO 0) 

(B   4 

n pi 

o ^ 
O 

c+ 

O 

I 
o 
(V 



Form IIR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

DEPARTMENT OF EMPLOYMENT SECURITY 
Reporting Agency 

Administrative Management 
Division or Bureau of Reporting Agency 

Itc?! 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal 

Schedule 
No, 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 

2. 

3- 

k. 

5. 

6. 

4 
8. 

9- 

10. 

11. 

Continuous formaliner listings of 
wages. 

Employer Wage Listing, DES 16. 

Non sch 

Ihk 

dule 

c3oZu*/. l^jJ&Mjrt; 
Disputed Claims, DES 21k.^ iH 

Employer Master Card, DES k^. 

Employment Statistics, DES ikl. 

Wage Records, DES 2l6. 

Bank Reconciliation DES 233. 

Dependents Allowance, DES 275. 

Machine Utilization Card 

Standard card 508l. 

Miscel. scrap cards. Not all filled 

B 

Non schedule 

Non schedule 

Non schedule 

Non schedule 

Non schedule 

Non schedule 

Non schedule 

1966 

1962-1964 incl. 

1962-1964 incl. 

3rd qtr. 1962 

1963 and 1964 

1967 

June, July, Aug. 
Sept. 1967 . 

1964 

1963 - 1964 

1Q6 design boxes 2/21/68 

6 

56rsBi. IBM box^s 2/9/68 

243.,r     "      " 

/ (H 

 5 

I hereby certify that the above listed records were disposed of as indicated. 

^k*r s&Z- >^^o~f^-"r--tm - Director, Administrative Management        March 22,  1968 
Slgnatur* 

Check received in the amount of $330.17 

TlUa / Oat* 

I 

S 

I 
I 



Form HR-RM 2 

^ 

(HJ^ 
^rJf) 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to  the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

DEPARTMENT OF EMPLOYMENT SECURITY 
Reporting Agency 

Administrative Management 
Division or Bureau of Reporting Agency 

Iteni. Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal 

Schedule 
No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

Volume 
_ (Cubic or 

Linear Feet) 

28rSm.   IBM BJIS 

Date 
of 

Disposal 

—  

Method 
of 

Disposal 

DES 67, Benefit Statistic. 

DES 216, Wage Records. 

DES 233, Bank Reconciliation 

Miscellaneous scrap IBM cards 

DES 511. 

Miscellaneous folders, corres. and 
telephone "books. 

Ikb 

Non Schedule Z^ 

Non 

Non 

Sc hedule 

Sc hedule 

^ 

^ 

1^6 

Non Schedule 

196l 

1966 

Mar.-Apr.-May-1967 

1961 

1961 

J 
515 Sm.   IBM I 

132 Sm.   IBM I 

32 Sm.   IBM 

Desieh "BoiXdE 
L^- 

G tu .$r.i** -k) 

^M 

160 Design Bo^es !^ 

I hereby certify that the above listed records were disposed of as indicated. 

Director, Administrative Mgrat. 
Signature ^1 

Check received in the amount of $itO6.20. 

October 9,  196? 
Title / Dale 



Form HR-RM 2 

1. 

2. 

3- 

k. 

5. 

6. 

# 

9. 

10. 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted  to  the  Records  Management  Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

DEPARTMENT OF EMPLOYMENT SECURITY 
Reporting Agency 

Administrative Management 
Division or Bureau of Reporting Agency 

Description of Records 
Include Title and/or Form Number 

DES 1TA, Batch Control Card 

DES 67, Experience Rating Quarterly 

DES 135, Duplicate Claim Card 

DES 216, Wage Record Cards 

DES 217,/ciainAMaster] Card 

DES 223, Claim Index Card 

Miscellaneous scrap 

Employer Correspondence files, 
re: DES 15 and l6 

DES 66A, Experience Rate Appeals 

DES 237, Cash Disbursement 

(continued) 

Authorization 
For Disposal 

Schedule 
No. 

non-sci edule 

non-scl edule 

non-scl edule 

non-scljedule 

non-schedule 

non-scledule 

non-s( 

Ikk 

Item 
No. 

1-B 

cl edule 

Inclusive 
Dates of Records 

Disposed of 

1959 - I960 

I960 

1961 

1966 

1963 

1964 

i960 - 1961 

i960 

1961 - 1962 

Volume 
(Cubic or 

Linear Feet) 

60 small IBM 

266      " 

80      " 

6l6-     " 

60 

Box 

)^ " 

358       " m 
25 file box 

1 file box 

2 file box 

Date 
of 

Disposal 

. -wim 

•• H 

Method 
of 

Disposal 

"3   / 

a 

\^9^   S 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

DEPARTMENT OF EMPLOYMENT SECURITY 
Reporting Agency 

Administrative Management 
Division or Bureau of Reporting Agency 

I hereby certify that the above listed records were disposed of as indicated. 

yy'4z!z~6ec**L*»i /tff ^^^^^g-^jMMr. Director, Administrative Management July 25,  1967 
Signature 

Check received in the amount of $284.W+ 

Title Date 

Authorization 

• 
Description of Records 

Include Title and/or Form Number 
For Disposal Inclusive Volume Date Method 

Dates of Records (Cubic or of of 
Schedule 

No. 
Item 
No. 

Disposed of Linear Feet) Disposal Disposal 

11. Out of State non-monetary determ. non-scl tedule 1962 7 file boxes 

12. Sick Claims non-scl edule 1961   -   1964 5 file boxes 2^\ 
13- Scrap paper,  listings - machine 

accts. 
non-scl edule -- 60 file boxes 

£. 

H 
P 

8 -^e*- i 0 
0 

H 
V/l 

0 i 

• 
% 

w
ith S

tate co
n
tract. 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

DEPARTMENT OF EMPLOYMEflT SECURITY 
Reporting Agency 

Administrative Management 
Division or Bureau of Reporting Agency 

Authorization 
Item j_ 
No. A 

Description of Records 
Include Title and/or Form Number 

For Disposal Inclusive 
Dates of Records 

Volume 
(Cubic or 

Date 
of 

Method 
1 

of 
Schedule Item Disposed of Linear Feet) Disposal Disposal 

No. No. 

1. DES 227,  Cancelled Benefit Checks Ikk 7 

\ 

>'                   1962 602 small 3/17/67 W   H 
Series X. 

• 

1 

IBM "boxes. 
(T>   p) 
Pi  O 
PJ   O 
fD    O 
p.  ^ 

pJ M 
1 

. O   fD 
• w

i
t
h
 
St at 

u
r
 
r
e
q
u
e
s
t
 

• 
. 

^i. 

• 

t 

e 
C
o
n
t
r
a
c
t
,
*
 

• 

I hereby certify that the above listed records were disposed of as indicated. 

/y^e^^^e^ '?/ ^/jy^^^t^- Director, Administrative Management       April 27, 19^7 
Signature Titie Date 

(^VC^^f^   I^AAAMI^   Pj^^M^xJ-eL 



f^d 
Form IHl-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to  the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

MF 

2. 

3- 

k. 

5-( 

6. 

7. 

8. 

DEPARTMEOT OF l&ffLQYMENT SECURITY 
Reporting Agency 

Administrative Management  
Division or Bureau of Reporting Agency 

Description of Records 
Include Title and/or Form Number 

Employer file folders housing: 
miscellaneous employer correspon- 
dence & DES 16 wage reports. 

File folders:  closed U.I. Benefit 
Recoveries & all related corres. 

File folders:  all correspondence 
Out of State Claims. 

DES 17,  Contribution Acct. Cards. 

DES k6,  Employer Name & Address Card 

DES 68, Experience Rate Card. 

DES 135, Claim Statistic. 

DES lh2A,  Benefit Statistic. 

(continued) 

Authorization 
For Disposal 

Schedule 
No. 

Ikh 

158 

144 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

IB 

13    y 

2    (/ 

io     I/' 

Non-schedule 

Non-schedule 

Non-schedule 

Non-schedule 

tr 1956 - 1961 

1959 - 1963 

1961 - 1963 

1963 

i960 

1962 - 1963 

kth  qtr. 1965 

^ 

Volume 
(Cubic or 

Linear Feet) 

105 design 
boxes 

15 design 
boxes 

113 design 
boxes 

112 small IBM 
boxes 

102 small IBM 
boxes 

28 small IBM 

27 small IBM I 

32 small IBM I 

Date 
of 

Disposal 

Part 
2/16/67 

Balance 
V5/67 

DXS, 

J^&X^^C^ 

I hereby certify that the above listed records were disposed of as indicated. 

3 --*—'*-^3~- 
Slgnature 

Director, Administrative Management       April 27,  1967 
TiUe —. 

Method 
of 

Disposal 

M 
P 

8 
o 
o 
Pi 

I 

CO 
ct 

% 

O 
O 

H 

rcoHi rj 

Date 



form IIR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to  the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

DEPARTMEKT OF EMPLOYMENT SECURITY 
Reporting Agency 

Administrative Management 
Division or Bureau ef ReporUng Agency 

No. 
Description of Records 

Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 

— 

Schedule 
No. 

Item 
No. 

9. 

10. 

11. 

DES 216, Wage Records. 

DES 218,  History Cards. 

DES 233, Bank Reconciliations. 

Non- schedule 

1      1/ 

9     • 

1966 

1963 

1962   -   1963 

510 small IBM 
boxes 

21     "         " 

iVf     " 

Part 
2/16/67 

Balance 
V5/67 

M 

g Ikk 

12. 

13- 

DES 253^   Controls 

Miscellaneous scrap cards. 

Non-. 

Non-: 

ichedule 

; chedule 

1963 - 1964 150     " 

no   " i 
0 

• 
• 

< 

IP 
s 1 
0 

• .1 
• 

I hereby certify that the above listed records were disposed of as indicated. 

AR^d^s^t^q^  '^zLjSSsZSs^S*.        Director, Administrative Management April 27,  196? 
Signature TlUe Dale 



Form HR-RM 1 ^ 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

DEPARTMENT OF EMPLOYMENT SECURITY 
Reporting Agency 

UNEMPLOYMENT INSURANCE DIVISION 
Division or Bureau of Reporting Agency 

Authorization 
Item 

• 

Description of Records For Disposal Inclusive 
Dates of Records 

Volume 
(Cubic or 

Date 
of 

Method 
of Include Title and/or Form Number 

Schedule 
No. 

Item 
No. 

Disposed of Linear Feet) Disposal Disposal 

^ «'   J*- 
1. UC 17B,  Forma!iner paper, Batch 

Control for Employer Returns- 
None 3 Design Cases 

obsolete. 
^ ^^ 1 I 

2. DES 20C, Accts.  Rec.   Credits  - None 22 Design Cases i ^R 
obsolete. P- &i 

3- DES 32,  IBM Card,  Social Security None 
<3 -n^        Z 

50 IBM Boxes   '                 J^ 

p. n 
>  H- 
c+ en 

Request. § g  O 
p    03 

k. DES 135,  IBM Card,  Duplicate Claims none I96I year 87,tlBM Boxes 
P. c+ n 

H.   pi 
O 

5. DES 1^2A,   IBM Crd, Bene.   Stat. None 9 mo.   1966 172 IBM Boxes M 6  cr 

• DES 201,   IBM Card, Add.   Cl.  Fed, None 1962 year iS^Boxes* ^ i        ^ 
c+v; 

en 

7- DES 203,  IBM Card, Daily Earnings. None 1962 year 18 "Boxes •*!f 

8. 
c 

DES 207A,  Separation Notice         )*£ 158 l" tt 

/ 
18'Boxes*^ U 

O O 
S   & 

9- DES 218,  History Folder                 )0S 
DES 219,   IBM Benefit Acct.   Card) 

158 iv 11 18 Boxes* 1 

l8Boxes*H 
I 

10. 158 11 

* Size - 8 x 5 x 2k" deep. I hereby certify that the above listed records were disposed of as indicated. 



Page 2 

Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted  to  the  Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

DEPARTMENT OF EMPLOYMENT SECURITY 
Reporting Agency 

UNEMPLOYMENT INSURANCE DIVISION 
Division or Bureau ef Reporting Agency 

I hereby certify that the above listed records were disposed of as indicated. 

Director, Administrative Management      December 21,  1966 
Signature T)tie 

Certificate of disposal and check in the amount of $53^.12 received. 

Date 

• 
Description of Records 

Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Metho. 
of 

Dispos 

i 
Schedule 

No. 
Item 
No. 

i 

11. 508.1 & 2,  Employment Service 
Referral Cards None 1962 year l8v^xes* 

i 

12. 

13- 

Ik-. 

15. 

DES 216,   IBM card, Wage Records. 

DES 233,  IBM card. Bank Reconc. 

DES 330 

DES 511,  E.S.  Applicant Cards 

None 

None 

lk6 

13     ^ 

2    ^ 

1st qt.   1966. 

All qts.   1962-64 

All qts.   1964-65 

3kl >small boxes. (IBM) 

|f CM'' <^ 
19 Design boxes. 

1 Design box. 

1 
1 
H 

1 

P- 
(B 

• 

R
eco

rd
s 

d
isp

o
sed

 
o
f 

by 
S

ta
te
 

( 
w

ith
 th

e
 
A

tla
n

tic
 

W
aste 

P
ap

er 

16. 

• 
18. 

Miscellaneous,   IBM Cards,  Juhk. 

For^ialiner paper, wage listings. 

Miscellaneous obsolete pamphlets 
and folders. 

None 

None 

1965 year 

173 sfnall  boxes. 

IS 
23 design boxss. 

35 design box^s. 

C
o

n
tract 

C
om

pany. 



Form IIR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

DEPARTMENT OF EMPLDYMEOT SECURITI 
Roporting Agency 

UMEMPLOYMEHT INSURANCE DIVISIOM 
Division or Bureau of Reporting Agency 

Item 
No 

1. 

2. 

3- 

Description of Records 
Include Title and/or Form Number 

Miscellaneous scrap cards, Manila. 

Miscellaneous scrap cards, colors 

Miscellaneous correspondence files 
and work papers. 

• 1 box Item 1 not full. 

* 1 box Item 2 not full. 

Authorization 
For Disposal 

Schedule 
No. 

Item 
No. 

Non schedule 

Non schedule 

Non schedule 

Inclusive 
Dates of Records 

Disposed of 

Volume 
_ (Cubic or 

Linear Feet) 

* 2009 small bis. 7/27/66 
& 7/28/66 

— 3   - }CZ CM- 
*   U85 small b;:s 

6 rile boxes 
0~tk 
xes 

8^3 *f 

Date 
of 

Disposal 

7/27/66 
&   7/28/66 

7/27/66 

I hereby certify that the above listed records were disposed of as indicated. 

Director, Administrative Management 
Tiue y Signature 

Certificate of Disposal and check in the amount of $771.^3 received 

August 2k, 1966 
Data 

Method 
of 

Disposal 

i? 
o 

1 

ords 
h th

 

p> • • » 
>  H- 
c*- to 

c+ » 
p- p. 
0 

«a 
Str 
SJ-^ (t 

•n c<- 
A %. 
US 

I 
o o 

s 



Form HR-RM 2 
cJ^ - i^^-T it**? 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

DEPARTMENT OF EMPLOYMENT SECURITY 
Reporting Agency 

UNEMPLOYMENT INSURANCE DIVISION 
Division or Bureau Of Reporting Agency 

• 
Description of Records 

Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

1. IBM Card Check, Benefit Series 
W #000001 to 999999* inclusive. Non Schedule 1961 602 small IBM 

boxes. 3/17/66 
£2 

f?. tT <^ ^J f 
\ 

• 

I hereby certify that the above listed records were disposed of as indicated. 

^^.   ^, .     Director, Administrative Management 
Signature Title 

Certificate of disposal and check in the amount of $97.85 received. 

April 20, 1966 

Date 



Form HR-RM 2 f^ 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted  to  the  Records  Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

DEPARTMENT OF EMPLOYMENT SECURITY 
Reporting Agency 

UNEMPLOYMENT INSURANCE DIVISION 
Division or Bureau of Reporting Agency 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal 

Schedule 
No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

Volume 
(Cubic or 

Linear Feet) 

(small) 
112 tab.  box ^1. 

Date 
of 

Disposal 

Method 
of 

Disposal 

8 

9 

10 

11 

DES 17, Contribution Acct. Card 

DES 19, Employer Control Card 

DES 67, Experience Rating 

DES 135, Claim Statistic 

DES lk2A,  Benefit Statistic 

DES 200, Original Claim 

DES 203, Daily Earning f^J^) 

DES 207 (SC) Separation Notice 

DES 216, Wage Records 

DES 216, Wage Records 

DES 223, Index Card 

Ikh 10 i^- 

Non Scledule L^- 

Non Sci edule ^ 

Non Scl edule is 

Non Set edule 1/ 

158 

158 

1^ 

5  1/ 

Non Schedule U 

Non Schedule (/ 

Non Schedule ^ 

1962 

1962 

1962 

I960 

1964 

1962 

1962 

1962 

1st qt. - 1964 ^ 

2nd qt. - 1964^ 

(4 mos.) - 1965 1/ 

43 t 
T 

box 

tab. box 

S^- tati.  box 

jQ^Jsab. box 

2 tab. box 
IT! 
455 tab. box 

ii tab.  box 

1/26/66 

O) 

d- n» 
03 o 
S- O 
fl)  H 

pi 
4 co 

(g   P- 

0 n» 

1 o 

IS 
000 
•o s: P- 

<<   Ct   O 

•n < 
•    C+ I 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

DEPARTMENT OF EMPLOYMEMT SECURITY 
Reporting Agency 

UNEMPLOYMENT INSURANCE DIVISION 
Division or Bureau of Reporting Agency 

• 
Description of Records 

Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 
^3 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

12. DES 225, Address Card Non Scl tedule Is 1963 
?3    (smal 1; 
99 tab. box 1/26/66 

13. DES 233, Bank Reconciliation Ikk 9   ^ 1962 116 tab.  box 1/28/66 p  0 
s- 0 

Ik. DES 275,  Dependent Allowance 158 l*^ 1962 
15 
39-tab.  box 

13. Machine Utilization Card Non Scl edule^- 1962 
8 

25 tab. box p 01 

H"  01 
O   fO 
P   P. 
0) 
1  0 

k 
H P 

IS 
O H-  O 

i0 ^ 

16. Miscle.  scrap cards Non Scl edule mm 
7 

22 tab. box 

IT- DSS 200, Original Claim 

DES 20kF,  Continued Claim 

158 

158 

IZ- 

1*- 

1958     -    61 

II 

15 tab. box 

^                / 15 tab.  box 

". DES 207,  Separation Notice 158 1+ tl 
ST 

15 tab. box 

20. DES 218,  History Card 158 11^ Tl 
< 

15 tab.  box 

21. DES 223,  Index Card Non Sch edule 1961 lO tab. box 
•     (T>   (D 

22. DES 275, Dependent's Allowance 

(items 1 through 22 are tabulating 

158 

;ards.) 

1^ 1958     -     61 
L • 

13 tab. box 
W   ct 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

DEPARTMENT OF EMPLOYMENT SECURITY 
Reporting Agency 

UNEMPLOYMENT INSURANCE DIVISION 
Division or Bureau of Reporting Agency 

23- 

2k. 

25- 

26. 

I 
28. 

Description of Records 
Include Tirle and/or Form Number 

 ^^  DBS 221, Claims^-Brp* Determination 

DES 221, Claims Sep. Determination 

DES 221, Claims Sep. Determination 

DES 237, Cash Disbursement Sheets 

File boxes approx. 12" x 12" x l8". 

MDTA Checks 030001 - 0999999 incl. 

Miscel. correspondence and work 
papers. Research Division. 

Authorization 
For Disposal 

Schedule 
No. 

288 

288 

288 

iMf 

Item 
No. 

1 ^ 

1 " 

1 t- 

9 ' 

Non Sciedule 
Obsole te 

Non Sciedule   ^ 

Inclusive 
Dates of Records 

Disposed of 

1958 

(9 mo.) 1961 

1962 

i960 - 1962 

Volume 
(Cubic or 

Linear Feet) 

H {2 
23-file boxes 
US 
59Lfile boxes 

^30^file boxes 
^6"^ " 
30 file boxes 

35 tab. boxes 

Sfile boxes 

J 

Date 
of 

Disposal 

i/28/66 

2/16/66 

2/16/66 

M 
I hereby certify that the above listed records were disposed of as indicated. 

Director, Administrative Management      March 11,  1966 
Signature Xltle 

Certificate of disposal and check in the amount of $1,05^.02 received. 
Date 

Method 
of 

Disposal 

c+ 

(D 

O 

I 
O H- 
O   O 

d- ts- 

a 
01 f 

o (i 
IB £L 
fD PJ 
PI a» 

o P1 

H) 

H- 
P 

n 
o 
o 5 

n ct 
4   P" 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

DEPARTMENT OF EMPLOYMENT SECURITY 
Reporting Agency 

UNEMPLOYMENT INSURANCE DIVISION 
Division or Bureau Of Reporting Agency 

1. 

3- 

k. 

Description of Records 
Include Title and/or Form Number 

Benefit Checks, Series KB, 
#248606 - 250000 incl. 
Replacement Checks, 
#053806 - 053999 incl. 
#05^777 - 063999 incl. 

Benefit Checks, Series CC 
#560001 - 570000 incl. 

Federal Checks 
#589794 - 599999 incl. 
Replacement Checks 
#000977 - 009975 incl. 

MDTA Checks 
#19883 - 030000 incl. 
Replacement Checks 
#053797 - 053805 incl. 

Authorization 
For Disposal 

Schedule 
No. 

Non schedule 

Item 
No. 

obsolete 

Inclusive 
Dates of Records 

Disposed of 

Volume 
(Cubic or 

linear Feet) 

6 tab boxes 

5 tab boxes 

10 tab boxes 

10 tab boxes 

Date 
of 

Disposal 

1-6-66 

1-6-66 

1-6-66 

1-6-66 

Method 
of 

Disposal 

O O 
O  H- 
P    03 

i o 
GO 
fl> 8 

o 
& 

..    (0 
Pi o 

o 

o 
H> 

H> 
P 

o 
P* 

TO 

CO 

(D 

P> 
(0 
P* 

gg 
c+ 

5 
o 

•d 

CO 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

DEPARTMENT OF EMPLOYMEHT SECURITY 
Reporting Agency 

UNEMPLOYMENT INSURANCE DIVISION 
Division or Bureau of Reporting Agency 

I hereby certify that the above listed records were disposed of as indicated. 

Director, Administrative Management 
Title Signature 

Certificate of disposal and check in the amount of $8.1^ received. 

February 3, 1966 
Date 

Authorization 

• 
Description of Records 

Include Title and/or Form Number 
For Disposal Inclusive Volume Date Method 

Dates of Records (Cubic or of of 
Schedule 

No. 
Item 
No. 

Disposed of Linear Feet) Disposal Disposal 

5. ARA Checks 
#49^174 - 499999 incl. 

a to M Replacement Checks 
#009976 - 009995 incl. Non schec ule - 

ohsolete 2 tab boxes 1-6-66 

c
h
e
c
k
s
 

p
o
s
e
d
 
oi 

t
r
a
c
t
 
- 6. TUC Checks 

#-36o6lQ - 4370000 incl. it        11 11 5 tab boxes 1-6-66 >          0) 

•32   "       " as a 
-GW/ZACX.  t^CU'^t. 

ed. 
c
o
r
d
 

ic 
W
 

• 

ance w
i
t
h
 
S
t
a
t
e
 

aste 
P
a
p
e
r
 
Company. 



Form Iffl-RM t 

f^fex 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

DEPARTMENT OF EMFLOYMEMT SECURITY 
Reporting Agency 

UNEMPLOYMENT INSURANCE DIVISION 
Division or Bureau cf Reporting Agency 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal 

Schedule 
No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

Volume 
(Cubic or 

Linear Fejt) 

Date 
of 

Disposal 

Method 
of 

Disposal 

1. 

2. 

3- 

k. 

5- 

6. 

7. 

« 

9- 

10. 

11. 

Tab.   Cards, miseel. 

Empl. Delinq. Control, DE3 19. 

Status Determ., DES MK 

Exper. Rating, DES 67A. 

B.L.S. Statistics, DES 122. 

Contr. Detail Stat., DES I^IA. 

Req. for Separation, DES 20? O.C. 

Wage Record, DES 2l6. 

Bank Reconciliation, DES 233. 

Employer Records, ESD 330 & 330.1 

Disputed Claims, DES 21^. 

 (cont'd)  

Non R< cord 

Non Re cord 

Non R« cord 

Non Record 

Non Rqcord 

Non 

Ikk 

Non F 

Ikk 

lk6 

Non Relcord 

Record 

1963 - 196^ 

I960 & 1961 

1959-1960 

i960 

1959 

1959 

1961 

1st & 2nd qt.   1965 

196U - 1965 

1959-1960 

1960-1961 

k6k tab.  boc/   8/20/65 

30 tab. bojc 

28 tab.  bojc 

55 tab. bojc 

10 tab.  bojc 

Tl/lM <MIM- /?^\^ijjirrjj< ..        ' jn. ^if-xA. <n UA.( 

kO tab. 

157 tab. 

1022 tab. 

250 tab. 

CL,^ 1^ file 

Ov / 7 file 

boc 

bo: 

bo: 

bo:: 

bo;: ̂  

8 

CO CO 
0 ^t§ 

i u S ^ 
p §U 
^ 5> > i •5 0 

S8 
8 g5§ 
s • s 
I 

bac:)^ 

, ;  



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

DEPARTMENT OF EMPLOYMENT SECURITY 
Reporting Agency 

UNEMPLOYMENT INSURANCE DIVISION 
Division or Bureau Of Reporting Agency 

Authorization 

• 
Description of Records For Disposal Inclusive 

Dates of Records 
Volume 
(Cubic or 

Date 
of 

Method 
of Include Title and/or Form Number 

Schedule Item Disposed of linear Feet) Disposal Disposal 
No. No. 

12. Continued Claims,  Illness etc., . 
DES 20kA. 158 1 1959 10 file box 

/ 
8/20/65 a 

8 
13- Out of State Claim,  IB 2 8s IB 11. 158 2 1958-1961 ll^ file box 

Ik. Wage Record Listings, tabulating 
a> 3 

D
E
S
T
R
O
Y
S
 

S
T
A
T
E
 

M
L
A
N
T
I
C
 V 

paper forms. Non Re :ord 196^ (_ 23 file bosj is   " 

) 

D
 
IN 

A
S
T
E
 

• 

A
C
C
O
R
D
A
N
 

LATIONS. 

P
A
P
E
R
 
CO 

I hereby certify that the above listed records were disposed of as indicated. 

Director,  Administrative Management September 23, 1965 
Signature . Title 

Certificate of disposal and check in the amount of $oll.o4 received. y Dte 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted  to  the  Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

DEPARTMENT OF EMPLOYMENT SECURITY 
Reporting Agency 

UNEMPLOYMENT  INSURANCE DIVISION 
Division or Bureau of Reporting Agency 

1. 

2. 

3. 

4. 

6. 

Description of Records 
Include Title and/or Form Number 

Inactive Employer folders 
(miscel. corresp. & DES 15 & 16 

DES 15 & 16 wage reports combined. 

County Offices containing: 
DES 200; 201; 203; 207A & 218 

DES 142 A 

Miscel. cards 

Miscel. corresp. 

Authorization 
For Disposal 

Schedule 
No. 

144 

144 

158 

NON  RECORD 

NON  RECORD 

NON  RECORD 

Item 
No. 

Ub'f 

l/ 

Inclusive 
Dates of Records 

Disposed of 

1959 - 1960 

1952 - 1956 

1960 - 1961 

1959 - 1961 

1963 - 1964 

1963 - 1964 

Volume 
(Cubic or 

Linear Feet) 

264 Filex.^ 

173 file 
3^ boxes. 

183  IBMr3 

^)     boxes 

200 IBMfS 
G&.d boxes 

690 IBM 

12 cartons 

Date 
of 

Disposal 

2/17/65 

2/17/65 

2/17/65 

3/1/65 

3/1/65 

3/1/65 

I hereby certify that the above listed records were disposed of as indicated. 

^_^: Director, Adm. Mgmt. Division 
TlUe Signature 

Certificate of disposal and check in the amount of $623.07 received 

March 17.   1965 
Date 

Method 
of 

Disposal 

S5 

H n 

M 
H 
m 
•a 
> 
•tj 
m 
?o 

n 
o 

n o 

to 

w a 
H m 
> OT 
H H 
W fO 

o o c 
> z 
H 
M > o n z o w o 

n 
pi 

H 
EC 



6A ^^l  \.     rf 
Form HR-RM 2 

pHtt^ 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted  to  the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

DEPARTMENT OF EMPLOYMENT SECURITY 
Reporting Agency 

UNEMPLOYMENT INSURANCE 
Division or Bureau of Reporting Agency 

^^ 
Description of Records 

Include Title and/or Form Number 

Authorization 
For Disposal 

Schedule 
No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 

Checks Series "V", DES 22 

Benefit Acct., DES 219 

Contribution Acct., DES 17 

Emp. St at., DES ikl 

Cont. Detail, DES I^+IA 

Cl. Record, DES 135 / 

History Card, DES 218 

Cl. Record Master, DES 21? 

Or. Cl. etc. county St city, DES 
200, 218, 219, etc. 

Ben. Stat., DES 142A 

Scrap misc. 

7 

10 

1961 

v 1960-61 

1961 > 

15-8 

m 
r 

%rvb\jLcrvr 

1961 

1961 

1959 

1961 

1961 

1961 

1963 

I
WJW^— 580 Tab Bxs. 
&9i 

1615 
H 

123 

65 

315 

505 

260 

yf/r 
I hereby certify that the above listed records were disposed of as indicated. 

Director,  Administrative Management 
A. M.   Silverman   signature 

Certificate of Disposal and Check for$707.79 received. 
Title 

1/15/65 

1/16/65 

1/16/65 

1/16/65 

1/16/65 

1/16/65 

1/16/65 

1/16/65 

1/16/65 

1/16/65 

1/16/65 

Shredded 

February 3, 1965 

Date 

S3 «:  W 
m H- IT) 
6) d- O 
c+  tf O 
a>       H 

en Pi 
•TJ d- a» 

•5 c+- p. 
w n n 
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030 
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P 

d n 
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5 P- 
H- & 
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Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management  Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

,^< 

DEPARTMENT OF EMPLOYMENT SECURITY 
Reporting Agency 

UNEMPLOYMENT INSURANCE 
Division or Bureau of Reporting Agency 

i Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

linear Feet) 

Date 
of 

Disposal 

Method 

Schedule 
No. 

Item 
No. 

of 
Disposal 

1 Overpayment 221 - 222 ifc&l IlA 13 I960   -   6l             / ^0 60 Fife dr. 11/18/64 
22? 

2 Expired 22*8 and corres. 158 3 I960 - 61     |/   4lS95 File dr. M 
d- n 
p 0 
sr s 

3 Bank Rec.  233 

Ex. Rating, DBS 6? 

Non 

Ikk 6 

1964          ^      G018O Tab bx. ; 

1961           IS   \ill360 Tab bx. 

it 

it 

is 
d
e
sti 

co
n
trac C 

5 Ben.  Sta DES lk2A Non 1962 - 63    -    ^i200 Tab bx. H 

•oyed 
t 

- 
lom

pa 

6 Wage Rec.  DES 216 Non 1963          -     UOkdO Tab bx. if 

I 
O   O I7 Ben A/e Ikk 6 1959           i^ |e 55 Tab Bx. H 

rd
an

ce 
W

aste 

1 C-0 

w
ith

 
P

ap
er 

' ' 

I hereby certify that the above listed records were disposed of as indicated. 

%. 
Signature    ^ (/ 

Asst.  Director, Administrative Mgmt. 

Vernon P.  Nengels,*nature T
141

* 

Certificate of Disposal and Check for $371.12 received. 

December 9,  1964 
Date 



Form HR-RM 2 iA (K 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

DEPARTMENT OF EMPLOYMENT SECURITy 
Reporting Agency 

UNEMPLOYMENT INSURANCE 
Division or Bureau of Reporting Agency 

Item 

• 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 

Schedule 
No. 

Item 
No. 

of 
Disposal 

1 Bank Rec.  Card, DES 233 Ikk 9 U 1963 kX) Tab Bx. 9/9/64 

2 Master Cl.   Card, DES 21? Ikh k v 1959-60 90 Tab Bx. tt 

R
e
c
o
 

S
t
a
t
 

3 Wage Record Card, DES 216 — V 1963 .300 Tab Bx. 11 • 2, 
0 E* 
0 

k Ben.  Account Card, DES 219 Ikh 11   ^ 1958 90 Tab Bx. n 

d
e
s
t
r
o
y
e
 

n
t
r
a
c
t
 
- 

C
o
m
 

5 Or.   Claim OBS, DES 200 — y* — ' 80 Tab Bx. ti 

6 Cl.   Card OBS,  DES 204F — _   v — ^15 Tab Bx. 11 

H- O 
7 Miscl.  Scrap ^200 Tab Bx. 11 

• in^ -^ 

o
r
d
a
n
c
e
 
w
i
t
h
 

c 
W
a
s
t
e
 
P
a
p
e
r
 

^ ^ 

I hereby certify that the above listed records were disposed of as indicated. 

Signature 

Check received for $370.88 
and Certificate of Disposal. 

Director,  Adinifit^trative Mgmt. 
Oct.  2, 1964 

Date 



Form HR-RM 2 ?^M 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

DEPARTMENT OF EMPLOYMENT SECURITY 
Reporting Agency 

Division or Bureau (if Reporting Agency 

I hereby certify that the above listed records were disposed of as indicated. 

Authorization 
]j£m Description of Records 

Include Title and/or Form Number 
For Disposal Inclusive Volume Date Method 

Dates of Records (Cubic or of of 
Schedule 

No. 
Item 
No. 

Disposed of Linear Feet) Disposal Disposal 

1 Tab Cards - Miscl. Non I ec -^ 361 Tab Box V15M CO W 

cvi Wage Record,  DES 216 n ii 
/          1963 48? Tab Box it d- O 

0)  H 

3 Index, DES 223 it ii \.\/'l96l 53 Tab Box 11 

is 
d

esti 
C

ontrac 
P

aper k DES 275 ti II )   11961 3^ Tab Box 11 

V-- ^ «17?S bl^fj- y S1^ 
5 Interstate, DES 221, 222,  IB-11, 1 4 f 

1 ^ ss 158 0/^ 1959 - 60 y^ 115 File Drs/i <4)n 
tli^ft*  ' ^l*'3 

tK 
• 

cordance w
ith

 
an

tic W
aste 

Sl£hature 
Alexander M. Silverman 

Director, Administrative Mgmt. 
TlUe 

May 12, 1964 

/C 6 QX/** 

Date 
^Y 

Certificate of Disposal and Check for $381.88 



•\^ 

Form HR-RM 2 CERTIFICATE OF RECORDS DISPOSAL 1.    Reporting Agency 
u.ii   „e5|        An ^ ^ Sublnltteli to the Records Management division DEPARTMEBT OF EMPIOTimiT SECURITY 

^te orCiSr ^ 0F REC0RDS CCMMISSI0I, *•    U1ViSi°n °r BureauT^epoE^.rAgency 
—37-] — — ^ ft ^^^.^^.^ L       ^     ^   UHEM^YMENT INSURANCE 

Item 
No. 

1 

2 

3 

k 

5 

6 

7. 

8 

9 

10 

hi 
12 

13 
Ih 
15 

4. Description of Records 
Include Title and Form Number 

Ex. Rating Ben., DES 67 

Ex. Rating, DEB 68 

Emp. Cent, DES 19 

Wage Record, DES 216 

Miscl. Cards 

Bank Rec. TEC 233 

Bank Rec. DES 233 

County Off. containing DES 218, 219, 201, 
203, 207A. 

Same Balto. Off. 

Separation Not., DES 221 

Payrolls, DES 16 

Ben. Charges, DES 64 

Control Detail, DES l4lA 
Ben. Summary, DES 142A 
Sep. Notice, DES 20?  

5. Authorization 0.     Inclusive 
For Disposal Dates of Re 

Schedule 
No. 

144 

None 

None 

None 

None 

144 

144 

158 

158 

158 

144 

144 

Non 
Non 
158 

Item 
No. 

6/ 

:ords Dispos- 
3d of. 

9 1/ 

9 „ 

1 t, 

1 > 

tfl-^' 1958 

|-B   if 1958 

I960 
1962 

I  1 ^  I 1960 

I960 

I960 

I960 

1959-60 

1959 

I960 

1961 

1959-60 

1959-60 

1959-60 

I certify that the above listed records were disposed of as indicated. 

,^^-*^—    Director, Administrative Management 
Signature 

Alexander M. Silverman Title 

UMA- ^tt^yv^^ ^ML^* ' • • 

7- Volume 
(Cubic or 
linear feet) 

• v- 

o! Location 
of Records 
prior to dis- 
posal. 

295 Tab Bx 

28 Tab Bx 

29 Tab Bx 

50? Tab Bx 

290 Tab Bx 

90 Tab Bx 

157 Tab Bx 

419 Tab Bx 

144V File Bx 

77 File Bx 

49 File Bx. 

9 File Bx. 

81 Tab Bx 
226 Tab Bx 
114 Tab Bx 

9- Method 
of 

Disposal 

&' 

23^ , 
77 

February 21, 1964 

Date 

o » 
o fl> 
P o 

i & 

c+ c+ 

c^ 

<t » 
> H- 

M 
g 8 
c+ O 
H-  O 
O   H 

fn 
&  o 

n * 
•1 CO 

O   c+ 

-'. 



9*$^ 
wn 

Form HR-RM 2 CERTIFICATE OF RECORDS DISPOSAL        1. Reporting Agency 
v9-l-53; To Be Submitted to the Records Management division    DEPARTMENT OF EMPLOYMENT SECURITY 

Hall of Records Comm. 
State of Maryland 

HALL OF RECORDS COMMISSION 

3. 
Item 
No. 

1 

2 

13 

\ 

5 

6 

7 

8 

4. Description of Records 
Include Title and Form Number 

Bank Rec. DES 233 

Local Off. DES 218, 210, 207A etc. 

Index, DES 223 

Appeals Folders to 5/31/60 

Ben. A/C, DES 219 

Ex. Rating, DES 67 

Emp. A/C, DES 46 

Job Cost, DES 1^3 

5. Authori zat ion 
For Disposal 

Schedule 
No. 

^llA 

7158 

J Non 

4 1^3 

JlMv 

v Non 

^Non 

Item 
No. 

9 

1 

1 

2 

Inclusive 
Dates of Re- 
ords Dispos- 
d of. 

2. Division or Bureau of Reporting Agency 
UNEMPLOYMENT INSURANCE 

1963 

1959 

1959 

5/31/60 

1959 

1961 

I960 

1958 

10. 
I certify that the above listed records were disposed of as indicated. 

Signature 
Alexander M. Silverman 

**au 

7. Volume 
(Cubic or 
linear feet) 

I85 ^abtfox 

160 Tab Box 

20 Tab Box 

40 >1. •£. 

b. Location 
of Records 
prior to dis- 
posal. 

200 Tab Box 

195 Tab Box 

79 Tab Box 

I63 Tab Box 

9. Method 
of 

Disposal 

Balto.  r 

to- 

36^,. 

17- 

1/ 

r 

Director, Administrative Management 
Title 

November 19,  196^ 
Date 

iiwxk-L~ #33?.a-0^uX.^^ ^uoeu. 

o n 
o o 
^^ 

C+   Pi 
-.    "> <    01 
H-   C+ 

tr o 

CJ- p, 
(D 

H- 

^^ 

g   S 
a- o 
O     Pi 

(D    ff 

^    CO 

o n 



^ ̂  sEPavsa 
Form HR 

(9-1 
Hall of 

State 
3- 

Item 
No. 

1 
2 
3 
k 
5 
6 
7 
8 
9 

10 
11 
12 
13 

15 
16 
17 
18 
19 

10. 

•RM 2 
53) 
Records Comm. 
of Maryland 

k.    Description of Records 
Include Title and Form Number 

CERTIFICATE OF RECORDS DISPOSAL        1. Reporting Agency  ^ 
To Be Submitted to the Records Management division    DEPARTMENT OF EMPLOYMENT SECURITY' 

HALL OF RECORDS COMMISSION 2.  Division or Bureau of Reporting Agency 
UNEMPLOYMENT INSURANCE 

3 

Contribution Acct. Card, DES 17 
Stat. Determination Card, DES Mi- 
Ben. Charge, 
Ex. Rating 
Sep. Notice 
Cont. Detail 
01. Master 
Transcript 
Index 
Strike, Beth 
Sus. Cards 
Bank Rec. 

Steel 

DES 67 
DES 68 
DES 20? 
DES I^IA 
DES 217 
DES 212 
DES 223 
No No. 
No No. 
DES 233 

Local Off. consisting of DES 218, 219, 
201, 203, 207A, 211 - includes TUC & 
FED. 

Wage Record Card, DES 216 
Reg. Cards, ESD 511 etc. 
Ben. Stat. Card 
Checks - "U" Series, DES 227 
Obsolete forms 
Ben.   Stat.,  Form DES li*2A 

Authorization 
For Disj)Osal_ 

Schedule 
No. 

Non 
Ikk 
Non 
158 
Non 
Ikk 
Ikk 
Non 
Non 
Non 
Ikk 

158 
Non 
1*6 
Non Rec 
144 

Non 

/ 

Item 
No. 

Inclusive 
3ates of Re- 
cords Dispos 
sd of. 

10 

1^ 

k 
3 

7 

1959 
1959 
1959 
1956 

1958-1959 
1959 
1959 

.1958-1959 
1958 
1959 

1958-1959 
1962 

1957-58-59 
1962 

To 1962 
1960-1961 

I960 

-1 

2k V'tvclfr" 

TVW> 

7 •    Volume 
(Cubic or 
linear feet) 

40 
16 

125 
54 
92 
97 
18 
28 
24   « 

too /33^ 

13^ ' "' 

y-/\ - ^ 

30 
/ 

11 y 

0fil^dr. 
?79 tab bx.-<? 

IO^&LHK 
1961        300^tab. bx 

/CT ru E: 
^Wftolt- 

y.  Location 
of Records 
prior to dis- 
posal. 

^2" 6AX 

.to.i Mi. 

All local offjs. 
incl.   inter- 
state . 

I^CAA f) 
10: ces 

9- Method 
of 

Disposal 

I c^rjify that the above listed records were disposed of as indicated. 

Assistant Director, Administrative Mgmt, 

the above listed 2 

(?•  fy^ ^ 
naturev    fj Signat 

Vernon P. Nengel 
Title 

September 23, 1963 

Date 

^Wxi, ^ #7^ ^ .77.^ ^^ ^£-.^1^ ^ 

(V 
o i 
• 

ff O m vj 
a> 

> p, 
CT 

g p 
Ct   OB 

o o 
*% 
ps Pi 11 n o i 

to H- 

H & 

O CO 

Is g n 

I 
I 
d- 



q^^mm 
Mi 

Form HR-RM 2 CERTIFICATE OF RECORDS DISPOSAL 1.    Reporting Agency 
IT i?"1^* n TO Be Subni;Ltted to the Records Management division DEPARTMENT OF EMPLOYMENT SECURTTV 
Hall of Records Comm. HAIL OF RECORDS COMMISSION 2.     Division or Bureau of ReportSglgency  

Of Maryland EMPLOYMENT SERVICE - UNEMPLOYMENT INSURANCE 
3 

Item 
No. 

2 

3 

5 

6 

7 

8 

9 

/^lO 

n 
12 

^. Description of Records 
Include Title and Form Number 

DES 511, Qnp. Ser. Reg. Card, Balto. & 
County Offices 

DES 16's Payrolls 

DES 216, Wage Record Card 

DES 212, Transcripts 

DES 115, Time Sheets 

DES 171, Bi-Weekly; DES 173, Leave Slip; 
DES 174, Leave Death; DES 198 Dr. Cert. 
Miscl. 

Petty Cash etc. 

UC 338-3^ Overpayment 

Collectable Accounts 

UI 330, No. Overpayment 

Accounts Rec. Rundown 

DES 227,  Checks 

1/ 

1/ 

V 
1/ 

1/ 

5.    Authorization    DT     Inclusive 
For Disposal Dates of Re- 

Schedule      Item      ;ords Dispos- 
No.             No.        =d of. 

si 

146 i 

iMf l 

Non. Record 

144 U 

147 

147 

147 

144 

144 

158 

Is 

v 

is 

Non Rec oid - 

N/ 144  i/ 

2 

l-B 

3 

3 

1 

14 

15 

4 

7 ^ 

1958 - i960 

1957 

i960 - 1961 

1959 - I960 

1957 - 1961 

i960 

i960 

1958 

1958 - i960 

1957 - 1961 

1956 - 1959 

i960 

7- Volume 
(Cubic or 
linear feet) 

3 miscl. ctr, Balto. Off. 28 

6 file bxs. 

1103 tib bx. 

102 tab bx. 

7 file bxs. 

10 file bxs. 

21 file bxs. 

31 file bxs. 

9 file bxs. 

34 file bxs. 

7 file bxs. 

500 tab bxs. 

5. Location 
of Records 
prior to dis- 
posal. 

10* ••   » 
Is 

1/ 

yS 

S67f. H 

34«   - * I \s 

».     M 

IS1 

*    r 

u^.., 4/ 
10, 

9- Method 
of 

Disposal 

t/ 

i — 

I certify that the above listed records were disposed of as indicated. 

^^f- s^z^Cu-*?^ 
Signature 

A.  M.  Silvenaan 

Director, Administrative Management 
Title 

July 10, 1963 
Date 

< w 

*•! CO P" 

• 
c+ Pi 

a II 
0    CD 

i o 
d- H) 

I > p. 

p    CO 
c+ ct 

"^ 

«   P 

g'g 
hr)   O 
n  O 
4   4 

P 

•   o i 

Certificate of Disposal and check for $427.64 received. CfltiuJitk WU f/'&rg-'Xk 



Form HR-RM 2 CERTIFICATE OF RECORDS DISPOSAL        1. Reporting Agency 

bzaxe oi  Maryland       UNEMPLOYMENT INSURANCE 

Item 
No. 

1 

2 

3 

k 

5 

6 

7 

8 

9 

10 

12 

k-.    Description of Records 
Include Title and Form Number 

Expired - Cls., DES 221 etc. 

Interstate - IB-1 etc. 

Emp. Payroll DES 16 

Cl. Invest. DES 330 etc. 

Sep. Notice DES 20? - 207A 

Checks, DES 227 

Ex. Rating, DES 67 

Ben. Charges, DES 64 

Out of State Folders, UI214, IB2, IB U etc 

Or. Cl., TUC 200 

Disbursement DEB 237 

Emp. Folders 

5• Author i zat ion 
For Disposal 

Schedule 
No. 

158 v 

158 ^ 

Ikhl/ 

158 l' 

158 ^ 

Ikk u 

144 \S 

158 v 

133 s 

Item 
No. 

3.  Inclusive 
Dates of Re- 
cords Dispos- 
2d of. 

1/ 

3 ^ 

2 u 

1 

1 

7  ^ 

6 «/ 

l-B ^ 

2v 

-\ u 

9 f 

li/ 

1957 - 1958 

1958 - 1959 

1957 

1958 

1959 

1959 

1959 

1956 - 1957 

1959 

1958 - 1959 

1958 

1957 

7 • Volume 
(Cubic or 
linear feet) 

10.  I citify that the above listed records were disposed of as indicated. 

,.c? X^g^ 
— •'.. f^- Signature 

Certificate of Disposal and check for $5±6.84 received. 

Asst. Director, Administrative Mgmt. 
Title 

"&* 

75 File Bx. 

66 File Bx. 

77 File Bx. 

3^ File Bx.-- (c* 

ti. Location 
of Records 
prior to dis- 
posal 

IF) 

25 Tab^x. • 

2M Tab. Bx. 

63 Tab. Bx 

13 File Bx. 

72 File Bx. 

18 Tab Bx. 

52 Pkgs, 

33 File Bx. 

1/ 

9- Method 
of 

Disposal 

IS- 

C' 

U^        CO 

c+   O 

.«/ 

,\Vt^'   ^IcM-fi.],^ 

u^-f*-1 

V ̂  

V 

1   I 

4 

.c ̂  

> 

o I 
n 
o 
(B 

•I 
H- 
C+ 

CQ 
t+ 

O o 

January 21, 1963 
Date 



AUG22,62 
Form HR-RM 2                   CERTIFICATE OF RECORDS DISPOSAL 1. Reporting Agency 

(9-1-53) To Be Submitted to the Records Management division DEPARTMENT OF EMPLOYMENT SECURITY 
Hall of Records Comm.             HALL OF RECORDS COMMISSION 2.  Division or Bureau of Reporting Agencv 

State of Maryland 

10.  I certify that J^he above listed records were disposed of as indicated. 

     Director, Administrative Mgmt. Division 
Signature 

Certificate of Disposal and check for $239.79* 

August 21, 1962 

3. 
Item 
No. 

h.     Description of Records 
Include Title and Form Number 

5. Authori 
For Dii 

Schedule 
No. 

sation 
sgosal  
Item 
No. 

3.  Inclusive 
Dates of Re- 
cords Dispos- 
ed of. 

7-  Volume 
(Cubic or 
linear feet) 

b. Location 
of Records 
prior to dis- 
posal. 

9. Method 
of 

Disposal 

7 DBS 219 Benefit Account Ikk 11 1959 635 Tab Bx. Aug. 1962 I 
t DES 216 Wage Record Non. Rec I960 335 Tab Bx. Aug. 1962 

9 

i 

DBS 233 Bank Recon. Ikk m Jan.-Feb. 
i960 

200 Tab Bx. Aug. 1962 
^  | 

c+   P- 

1   s 
•   s 

^   s 

\          ^ 

1  s 

1 

I 

Title Date 



A^Jd^ 'tP 
FOrS f ^ 2 a,        CERTIFICATE OF RECORDS DISPOSAL        1. Reporting Agency        ' 
w \\     *i        *    n Submitted to the Records Management division    DEPARTMENT OF EMPLOYMENT SECURITY 
Hall of Records Comm. HALL OF RECORDS COMMISSION 
_ State of Maryland  

3. 
Item 
No. 

k 

5 

2 

2 

10, 

4. Description of Records 
Include Title and Form Number 

DES 135 - Claim 

DES 141 - ES 202 

DES lit2A 

DES 207L 

DES 211 Accession 

DES 216 Wage Card 

DES 21? Master Card 

DES 22? Checks "P" 

DES 233 T.U.C. 

DES 233 Reg. 

3^7 Audit 

Miscl. 

DES 511 - ES 330.1, 330 

DES 78 - Bap. Ser. 

5. Authorization 3.  Inclusive 
For Disposal Dates of Re- 

Schedule 
No. 

Non 

Item 
No. 

iords Dispos- 
3d of. 

Record 

158 

Non - 

Ikk 

Ikk 

158 

158 

3 

Record 

k 

7 

2 

2 

2.  Division or Bureau of Reporting Agency 
UMEMPLOYMENT INSURANCE  

b. Location 

1958 

1958 

1958 

1958 

1956 

1961 

1958 

1958 

1959 

1959 

1959 

Up to 1959 

7- Volume 
(Cubic or 
linear feet) 

50 tab bx. 

130 " 

165 " " 

60 • • 

25 " 

335 " " 

160 tab bx. 

1500 " 

75 " " 

220 " " 

75 " " 

of Records 
prior to dis- 
posal.. 

.1231 

20 cartons 

I certify that the above listed records were disposed of as indicated. 

Signature 

Certified Certificate of Disposal and check for $452.79. 

V 
Director, Administrative Mgmt. Division 

Title 

\^ 

May 1962 

May 1962 

May 1962 

May 1962 

May 1962 

May 1962 

May 1962 

May 1962 

May 1962 

May 1962 

May 1962 

May 1962 

July 2, 1962 

9. Method 
of 

Disposal 

I 
O 

j 
O 

(» 

p- 
(9 
CO 
cf 
H 

I 
P- 
H> 
P 

8 o 
o 
^ 
g o 
< 
Cf 
P- 
CO 

& 
n 
o o I 
H 
\ 

Date 



Form HR-HK 2 CERTIFICATE 0? KECOEDS DISPOSAL 
(9-1-53) To Be Submitted to the Records Management Division 

Hall of Records  Comm. HALL OF RECORDS CXWMISSIQH 
State.of Maryland 
3. 

[tern 
No. 

f 
6 

1 

B 

7 

5 

3 

B 

t 

h.    Description of Records 
Include Title and Form Kum'ber 

Appeals Folders 

DBS 67 fc 6S 

DBS 218 - Etc. - Cl. Rec. 

DBS 15 ft 16 

DBS 219 

DBS 227 Ben. Checks 

DES 212 

Employer Folders 

BBS 216 Wage Cd. 

DEB 237 

Miscellaneous correspondence and 
rundowns 

5- Authorization 
For Disposal 

Schedule 
No. 

Item 
Bb. 

1^3 

Ikk 

158 

14^ 

Ikk 

Ikk 

Ikk 

Ikk 

Hon. 

158 

1. Reporting Agency 
DEPARTMEHT OF EMPLOYMEMT SEGURITy  

2. Division or Dureay. of Reporting Agency 
UNEMPL3YMENT 

6. Inclusive 
Dates of Re- 
cords Dispoa- linear feet) 
ed of. 

10.  I certify that the 

1 

k k 5 

1 

2 

11 

7 

3 

2 

Rec 

2 

To Jan.31-59 

1958 

1958 

1956 

1956 

Series H-58 

1957 

1955-56 

i960 

1958 

1958 

?.  Volume 
(Cuhic or 

50 Fl. Drs. 

100 Tab Bx. 

90 Tab Bx. 

130 Fl. Dr. 

Ill Tab Bx. 

100 Ig. Bx. 

100 Tab." 

175 Fl. Dr. 

500 Tab Bx. 

50 Fl. Dr. 

10 Fl. Dr. 

8. Location 
of Records 
prior to dis 
posal. 

Jan. 1962 

11 

3<5 

=27 

9. Method 
of 

Disposal 

11 

II 

3 <3   c*^ 

II 

/S * 

73- 

/J 

^ ^tf 

Signature 

Certificate of Disposal and check for 

ive listed records were disposed of as indicated. 

***.    Director^ Administrative Manaeeaent Division  Feb. 26, 1962 

67 

Title Dste 

M^^ 
^ U^ 

fl<l (*>- 



Form HR-RM 2 CERTIFICATE OF RECORDS DISPOSAL        1. Reporting Agency 
(9-1-53) To Be Submitted to the Records Management division DEPARTMENT OF EMPLOYMENT SECURITY 

Hall of Records Comm. HALL OF RECORDS COMMISSION 2.  Division or Bureau of Reporting Agency 
State of Maryland i   ^ Unemyloyment Insurance 

Item 
No. 

• 

6 

6 

1 

5 

<\\ 

3 

/B 

Record 

h-.     Description of Records 
Include Title and Form Number 

DES Ikl Ben. Summary 

DES 67 Ben. Charges 

DES 68 Ben. Charges 

DES 218 Exc. Ch. Rec. 

U.C. 16 Payrolls 
« 

DES 207A - 207 Sep. Not. 

DES 219 

DES 227 Benefit Checks 

DES 212 Transcript 

Employer Folders Inactive 

DES 237 

Miscl. Correspondence and Rundowns 

5- Authorization 
_For Disposal Dates of Re- 

schedule 
No. 

/1H 

,/lkh 

/13Q 

rlkk 

/ikk 

158 / 

Item 
No. 

;ords Dispos- 
d of. 

1 

$ 

11 

7 

3 

/$8 
2 

Indus ive 

1957 

1957 

1957 

1957 

1955 

1957 

1955 

Series M- 
1957 

1956 

195^-55 

1957 

1957 

10. 

I 
I cerJi^y that the above listed records were disposed of as indicated. 

— Director 
Signat-lre 

Alexander M. Silverman 

aeac 

Title 
Administrative Management Division 

7 • Volume 
(Cubic or 
linear feet) 

164 Tab Bx. 

180 " " 

200 " " 

100 " " 

55 File Drs 

85 Tab Bx. 

150Tab Bx. 

100 " " 

160 " " 

180 File DrsP^ 

50 

18 File Dr. 

0. Location 
of Records 
prior to dis- 
posal. 

9- Method 
of 

Disposal 

^7 

^^•^ 

 June 27, 1961 
Date 

0 p 
p m 
d- c+ 
H a> 

o   Pi 
<+ ft 

en 
1 c<- 

•i 
> O 
H tP 

i: 
H- P 
O 

*% 
SO 

o 
d- H 
(D   P- 

P P 
td  o 
0)   (D 

% 

^^ 
ffl M 
P   d 
•    d 

r^1/4' 
Certificate of Disposal & Cer. Check for $407.20. 



Form HR-RK 2 CiiETIFICAIE 0? EECOEDS DISPOSAL 
(9-1-53) To Be Submitted to the Records Management Division 

Hall of Records  Comra. HALT. OF ESCCRDS  COKMISSI017 
State.of Maryland 

3. 
Item b.    Description of Records 

No. Include Title and Form Ifuirfcer 

6 U.C.   67  Benefit Charges 

Non.Rec .U.C.   216 Wage Record' 

m1 U.C.   218  Etc.   Claim Rec. 

•2 U.C.   200A Etc.   O.S.   Claims 

B U.C.   16-Payroll 

Non.   - 
Recorc   and Rundowns 

f 

Miscl  Correspondance 

U.C.   212 Transcript 

5. Authorization 
For Disposal 

Schedule 
No. 

Item 
No. 

144 

158 

158 

144 

10.  -/I 
I^^T^iftr that 'ttir^bo-^ i^i 

—. 

144 

1 

2 

2 

1.    Reporting Agenqy 
DEPARTMENT  OF EMPLOYMENT   SECURITY 

2.    Division or Bureaiji of Reporting Agency 
UNEMPLOYMENT  INSURANCE 

6.  Inclusive 
Dates of Re- 
cords Dispos- 
ed of. 

?.    Volume 
(Cuhic or 
linear feet) 

1955-56 

1958 

1956 

1956 

1954 

8. Location 
of Records 
prior to dis 
posal. 

1955 

sted records were disposed of as indicated. 

213.Tab.Bx. 
Sm. 
420     "     " 

10!    "     " 

55   File Di 

10     "        ' 

16     " 

/fa 

9- Method 
of 

Disposal 

Waste 

,^0 ^ 

26' Tab.   B) .      JO 

U 

^fS> u*. frr 

fO (. 

Signature 
irprtnr   Admi n i gfra f i V/P   MananPmpnt 

Title 
August  1.   1960 

Date 

", ( 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

DEPARTMENT OF EMPLOYMEMT SECURITy 
Reporting Agency 

UHEMPLOYMEHT INSURANCE DIVISION 
Division or Bureau of Reporting Agency 

Authorization 
Description of Records 

Include Title and/or Form Number 
For Disposal Inclusive 

Dates of Records 
Volume 
(Cubic or 

Date 
of 

Method 
of 

# 
Schedule 

No. 
Item 
No. 

Disposed of Linear Feet) Disposal Disposal 

1 Benefit Acct.   Cards - U.I.  219 158 1 April '5^ -  '56 30 Cu.  Ft. May 1959 sold as waste 
- Benefit Sunrnary Cards  - U.T.   'ihP.A - - April '5^ -  '56 105    "    ' I              H 1          11             1 

- Wage Records Cards - U.I.  2l6 - - 1956 - 57 525    •    " 1             «l 1        11          1 

2 History Cards - U.I.  218 158 1 195k - 56 1*0    •    • 
3 Separation Cards U.I.  20? - 207 A 158 1 1955-57 65    "     " 
k Employer Folders Ikk 1 1952 - 53 50    "     " 
5 Appeals Folders lk3 1 To March 1956 60   !   " 
6 Continueri  Claims U.T.  ?0k F 158 1 1955 - 56 515    "    " 
7 Original Claims U.l.  200 158 1 1955 - 56 515   "    " 
8 Artflltlonal   Claiitis U.T.   ?01 158 1 1955 - 56 515   "    " 
9 History & Warrant Cards DES 218 158 1 1955 - 56 515    "    ' 

10 fnA-itnK  T^rftmi np-r»s  rppo-rt.  HRK  ??1 158 1 1955 - 56 515   "    " 
U Notice Suspension DES ??? 

Interstate I-B-I 
158 
158 

1 
1 

1955 -56 
1955 - 56 

515   "    " 
45   '    " 

# 
Miscellaneous 

•H 

20    "     " 11       11 11      »        11 

/(v 

• 

I hereby certify that the above listed records were disposed of as indicated. 
ding SJigte Contract) 

TO:     Atlantic Waste Paper Qp. 

May 25,  1959 
Title Date 

Henry Supervisor,  Service & Supply I 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted  to the Records Management  Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Department of Employment Security 
Reporting Agency 

Unemployment  Insurance 
Division or Bureau of Reporting Agency 

# 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

1 • Benefit  Acct.   Cards -  U.I. 219 158 1 May 52  to Apr.   5^ 20  cu.   ft.       March  58 Sold as Waste 

- "          Summary   "       -  U.I. I^A' - - it                     ii 85     "     " 

- Wage  Record            "       -  U.I. 216"! - - 1955-1956 450   "     " 

2 • History                      "       -  U.I. 218 158 1 1952-195^ 30  "     " 

3 • Separation Card U.I.   207-207A 158 1 1953-1955 50  •     " 

k fc-" Employer  Folders 1M B 1950-1951 93.75 Cu.Ft.- 

5 7 Appeals            " 1^3' 1 To Mar.-  1958 7 56.25     "     " 
6 ^ Con't  Claims                        U.I. 204F 158 ' 1 1953  &  195^ 425 cu.   ft. 

A >^ Orig.        "                              U.I. 200 158 1 11       11       11 

r •^ Add            "                              U.I. 201 158 1 n       11       11 

9 *^ History & War.                   DES. 218 158 1 11       11       11 

10 ^ Cl,   Ex.   Report                      " 221 158 3 n       11       11 

11 'Notice  Sus.                              " 222 158 3 11       11       11 

12 sS Interstate  -   I-B-I-ii 158 2 31.25  cu.ft. 

I hereby certify that the above listed records were disposed of as indicated.*   •to Waste  Paper Company 
holding State  Contract  in  the  amount   of   S  69I.78 

Signature 
SupcrviooF|—Scrviee  &  Supply •Tnl y  1 ,   1 958 

Date 



Form HR-RK 2 CiiRTIFICAIS 0? EECOEDS DISPOSJiL 
(9-1-53) To Be S-ubmitted to the Records I-!anegement Division 

Hall of Records  Comm. HALL CF RECORDS  COM-IISSIOII 
State .of Maryland 

3. 
Item 
No. 

1. 

2. 

€ 

k.    Description of Records 
Include Title and Form iTumber 

5i 

6. 

8f 

9. 

10. 

ru 

All items Pages 1-2-3 

Transcripts UC 212 

Master claim U.C. 217 

Separation Notice UC 207-207A 

Experience Rating, UC 67-68 

Benefit Checks UC 227 

7«Ca£hier Records (all) 

t 

Benefit Card UC 219 

Overpayment File 

Job Offer U.C. 2hh 

Cont. Claim U.C. 20li F 

Add. Claim U.C. 201 

Accession Report U.C. 211 

5. Authorization 
For Disposal 

Schedule Item 
No. 

1*7 

IWI 

Uli 

1*1* 

1M 

lii* 

HA 

1W» 

Utk 

158 

158 

158 

158 

Ho. 

1-2-3 

3 

h 

5 

6 

7 

9 

11 

13 

3 

1 

1 

1 

1. Reporting Agency DEPARTMENT OF EMPLOYMENT 
 SECURITI  
2. Division or Bureau of Reporting Agency 

FISCAL MANAGEMEf 

6. Inclusive 
Dates of Re- 

?. Volume 
(Cubic or 

cords Dispoa- linear feet) 
ed of. 

Up to 1953 

19219 oto 6/51 

1950-52 

1951-52 

19*1-52 

80 cut. Ft. 

100 cu. ft. 

110 n « 

75 M tt 

30 n n 

jl/51 to 6/51 150 " " 

to 6/51* 

1951 

1951 

1951-52 

1951-52 

1951-52 

1951-52 

10.     I certify thst the ahoje^Msted records were disposed of as indicated 

60 " " 

100 " " 

75 « " 

tj n n 

70 n n 

70 n " 

70 »• " 

8. Location 
of Records 
prior to dis 
posal. , 

6 N. Liberty 
St. 

ii 

9-. Method 
of 

Disposal 

Sold as waste 

n 

ii 

Jignature 
Supervisor. Service & SUDDIV T 

Title 
December lli. 1956 

Date 



rorm HR-EK 2 
(9-1-53) 

Hall of Records  Comm. 
State .of Maryland 

CERTIFICATE 0? BECOEDS DISPOSAL 
To Be S-utmitted to  the Secords Management Division 

HALL OF ESCCHDS  COMdSSIOIT 

3. 
Item 

No. 

Uu 

15. 

16. 

t 8. 

19, 

20. 

21. 

22. 

23. 

2U. 

t 
10. 

h.    Description.of Records 
Include Title and Form Bturiber 

History Card U.C. 218 

Wage Record U.C. 2L6 

Eraployment U.C. 16 

Appeals Decisions 

U.C. k5h}  U555 h$0} 221}  222} 39h 

Eioployer Folders, Inactive- 

Benefit Changes U.C. 61* 

Contributions & Correspondence U.C. 1$ 

Disbursement U.C 237 

Employer Records ESD 330 

Employer Visits-ESD 330.1 

Registration ESD J>11 

5« Authorization 
For Disposal 

Schedule 
No. 

158 

Hilt 

li*U 

1U3 

11*3 

U*U 

IM 

HiU 

158 

llt6 

1U6 

lii6 

Item 
'Ho. 

5 

B 

1 

1 

1 

B 

B 

1 

1 

2 

2 

1.    Reporting Agency 
DEPARTMENT ffl? IgMPTrmrawp <«TTTPTTT 

2.    Division or Bureav of Reporting Agency 
FISCAL MANAGEMENT DIVISION 

6. Inclusive 
Dates of Re- 
cords Dispos- 
ed of. 

1950-51 

1952* 

1950-51 

1952-53 

191*9 

1950 

1951 

1953-5U 

1950 

1950 

1950 

?. Volume 
(Cubic or 
linear feet) 

'1&tAl> 

70 Cu. Ft. 

150 » « 

70 « " 

26 « »« 

350 '" " 

10 " n 

15 n n 

k 

5 

5- 

5 

n  n 

n  tt 

it  n 

n ti 

i3o 

I certify that the ahove listed records were disposed of as indicated. 

8. Location 
of Records 
prior to dis 
posal. . 
6 N. Liberty 

9. Method 
of 

Disposal 

it. Sold as waste 

LOCAL OFFICE: 

Signature 
Supervisor, Service & Supply   I 

Title 
December Tkf  1956 

Date 



• Form HR-RK 2 
'      (9-1-53) 

Hall of Records Cornra. 
State .of Maryland 

CiRTIPICATS OF RECORDS DISPOSAL 
To Be Submitted to  the Records Management Division 

HALL OF RECORDS  COKHSSI01I 

3. 
Item 

1. 

2. 

< 

5. 

6. 

to-. Description of Records 
Include Title and Form Number 

T.Canhier Recorda (all) 

8. 

9. 

10. 

4 

AU items Pages 1-2-3 

Transcripts UC 212 

Master claia U.C. 217 

Separation Notice UC 207-207A 

Experience Rating, UC 67-68 

Benefit Checks UC 227 

Benefit Card UC 219 

Ororpayaent File 

Job Offer U.C. 2Uh 

Cont, Claia U.C. 20[| F 

Add. Claia U.C. 201 

Accession Report U.C. 211 

5« Authorization 
For Disposal 

Schedule Item 
No, 

Hi? 

m 
HI 
lU 

llth 

ihh 

llth 

ihh 

Ihh 

158 

158 

158 

158 

No. 

1-2-3 

3 

ii 

5 

6 

7 

9 

11 

13 

3 

1 

1 

1 

1. Reporting Agency DEPARTMENT OF EMPLOYMENT 
SECURITY 

2. Division or Bureau of Reporting Agency 
FISCAL MANAGEMENT 

6. Inclusive 
Dates of Re- 
cords Dispos- 
ed of. 

?.  Volume 
(CuMc or 
linear feet) 

Up to 1953 

191*9 to 6/51 

1950-52 

1951-52 

194x-52 

80 cut. Ft. 

100 cu. ft, 

no  • " 
75 • - 

30 " • 

to 6/51i 

1951 

1951 

1951-52 

1951-52 

1951-52 

1951-52 

60 

100 

75 

5 

70 

70 

70 

10.  I certify that the ahove listed records were disposed of as indicated. 

 ^y ^ ^—^   Supervisor. Sergio ^ SunnW T 
^Signature Title 

6. Location 
of Records 
prior to dis 
posal. 

6 N. Liberty 
St. 

9« Method 
of 

Disposal 

Sold as waste 

Jl/51 to 6/5 * 150 • • 

Deceaber lii. 1956 
Date 



~cry. HR-xl 2 
(9-1-53) 

Hall of Records  Comrn. 
State .of Maryland 

CERTIFICATE 0? KECOEDS  DISPOSAL 
To Be Siibmitted to  the Records Manegeraent Division 

EALL CF RECORDS  COKHSSIOIT 

7 > • 
Item 

< 

Hi, 

15. 

i7- 
18. 

19. 

20. 

21. 

22. 

23. 

2J*. t 

h.    Description of Records 
Include  Title and Form Ifuniber 

History Card U.C. 218 

Wage Racord U.C. 216 

bployaent    O.C. 16 

Ippaala Daclaions 

O.C. k$ki  Ii55| USOi  221| 222; 39U 

MmployBT Folders, Inactive- 

Benefit Changes D.C. 6k 

Contributions it  Correspondence O.C. 15 

Disburssasnt O.C 237 

SaplOjrer Records ESD 330 

Bsployer Visits R3D 330.1 

Bsgistration F3n 511 

5«  Authorization 
For Disposal 

Schedule    Item 
No. 

158 

m 
li*3 

1U3 

Uuk 

liiii 

liili 

158 

1U6 

lii6 

tU6 

¥.o. 

5 

B 

1 

1 

1 

B 

B 

1 

1 

2 

2 

1. Reporting Agency 

2. Division or Eureav of Reporting Agency 
FISCAL HAMAQEMm DIV13I0I 

6. Inclusive 
Dates of Re- 
cords Dispoa- 
ed of.  

1950-51 

Ml 
1950-51 

1952-53 

19li9 

1950 

1951 

1953-5U 

1950 

1950 

1950 

10.     I  certify that the ahove listed records were disposed of as indicated. 

^7-^-y —rj   ^ '^ £^~£_        Saperrlsor, Serrice ft Sapply   I 

Title 

?. Volume j8. Location 
(Cuhic or   of Records 
linear feet) 

70 Cn. Ft, 

150 

25 

70 

26 

350 

10 

15 

I 

5 

5 

5 

prior to dis- 
posal 

LLMPII RS HBI as Waste 

LOCAL 

9- Method 
of 

Disposal 

OFFICE > 

11*, 1956 

Date 



J^L^t^A- /W-      ^^  ' ^ ^^  ^^ 



"orr-. Hr.-rC: 2 CLRTIFICAIS 0? EECOEDS MSPOSAL 
v 9-1-53) To Be S-abmitted to  the Records Manegeraent Division 

Hall of Records  Cor-. EALL GF EECCUDS OWSKISSIQH 
State .of Maryland 

3. 
Item 
No. 

1. 

$ 

h. 

5. 

6. 

7. 

8, 

9. 

•10. 

# 

^. Description of Records 
Include Title and Form Ifuirfber 

Separation Notice U C 207 

Separation Notice, Add'l UC 207 A 

Job Offer UC 21^ 

Continued Claims UC 201; F 

Additional Claim UC 201 

Accession Report UC 211 

History Cards UC 218 

Wage Record UC 216 

Benefit Checks UC 227 

Employment Report UC 16 

Appeals Decisions Folders 

5« Authorization 
For Disposal 

12,  UC k5h}  UC 1|55: UC 1I50J UC 221: UC 222: 
UC 391* 

Schedule Item 
No, 

Ihh 

Ihh 

158 

153 

158 

158 

158 

ikh 

1M 

li43 

lh3 

HO. 

5 

3 

1 

1 

1 

1 

5 

7 

/ B 

1 

1. Reporting Agency 
, DEPARTMENT OF EMPLOYMENT SECURITY 
2. Division or Bureav of Reporting Agency 

6. Inclusive 
Dates of Re- 
cords Dispos- 
ed of. 

?. Volume 
(Cubic or 
linear feet) 

1950 - 51 

1950 - 51 

1950 - 51 

1950 - 51 

1950 - 51 

1950 - 51 

19U9 - 50 

1953 

6/1950- V5l 

19ii8 - 50 

1951 - 52 

10.     Ix^tify that^the^ove listed records were disposed of as indicated. 

Signature 
Supervisor, Service & Supply I 

Title 

70 Cu. Ft. 

70 Cu, Ft. 

5 Cu. Ft. 

70 Cu. Ft. 

70 Cu. Ft. 

70 Cu. Ft. 

70 Cu. Ft. 

150 Cu Ft. 

150 Cu. Ft. 

25 Cu. Ft. 

75 Cu. Ft. 

26 Cu. Ft. 

8. Location 
of Records 
prior to dis 
posal. 

6 N.  Liberty 
St. 

9. Method 
of 

Disposal 

Sold as waste 

v^ 
December 19, 1955 

Date 

ii       n 

ii       it 

II       n 

n        II 

n       II       M 

n       II 

II        II 

V/ v^ l< 



Form 
(9- 

Hall 
Sta 

HR-H:: 2 
1-53) 
of Records Conn. 
te .of Maryland 

PAGE    2 

CiiETIFICATE 0? RECORDS DISPOSAL 
To Be S-abnitted to  the Records  Management Division 

HALL OF RECORDS  COIS-IISSI01T 

3. 
Item 

No. 

13. 

lii. 

/ 
7. 
8. 

19. 
20. 
21. 
22. 
23. 
2ii. 
25. 
26. 
27. 
28. 
29. 
30, 

* 

10. 

h.    Description of Records 
Include  Title and Form Ifuirfcer 

Employer Folders, Inactive 

Notice of Ben. Charges, UC 6U 
Out of State Folders 
Benefit Cards UC 219 
Contribution & Corres. UC 15 
Disbursement Sheet UC 237 
Experience Rating UC 67 
Index Card UC 223 
Order Form ESD 5m 
Status - Emp. Card UC i^ ^ 
Con't. Stac. Card UC lUlA < 
Adm, Accounting Records 
Payrolls 
Leave Records 
Leave Caids 
Employer Record ESD 330 
Employer Visits ESD 330.1 
Registration    ESD 511 

5^ Authorization 
For Disposal 

Schedule 
No. 

llil; 

153 
158 

158 
liili 

1^6 
]M 

1U7 
1U7 
lli7 
lit7 
II46 
12*6 
1U6 

Item 

1. Reporting Agency 
DF.PARTMF.NT OF EMPLOY 

2. Division or Bureav of Reporting Agency 

/B 
2 
1 

/B 
1 
6 

3 
B 
B 
1 
2 
3 
li 
1 
1 
2 

6.  Inclusive 
Dates of Re- 
cords Dispos- 
ed of. 

19l;8 

19li9 
1951 

1951 - 52 
19lUi - 50 
1950 -52 
1950 - 51 
19li8 - 51 
19li9 
19li8 - 51 
19U8 - 51 
19l;7 -ii9 
19U7 - li9 
191*9 - 51 
191*9 - 51 
191*9 
191*9 
191*9 

7• Volume 
(Cubic or 
linear feet) 

8. Location 
of Records 
prior to dis- 
posal. 

certify that the^hoye listed records vere disposed of as indicated. 
d^L 

Hemy s/xisc1^1 Signature 
Supervisor,  Sei^jig & Supply I 

6 N. Libertj 
St. 

350 Cu. Ft. 

10 Cu. Ft. 
9      Cu. Ft. 
15 Cu. Ft. 
15 Cu. Ft. 
3    Cu, Ft, 
15 Cu. Ft. 
5      Cu.  Ft, 
3 Cu. Ft, 
5 Cu. Ft. 
5 Cu. Ft. 
50 Cu.  Ft. 
50 Cu. Ft, 
50 Cu. Ft. 
50 Cu. Ft, 
5    Cu. Ft. (Local Office 
5    Cu. Ft. 
5    Cu. Ft. 

11 

n 
n 
11 

• 
n 
it 

11 

w 

IT 

M 

n 
11 

11 

« Method 
of 

Disposal 

Date 

Sold as waste 

tt 11 

w n 
II 11 

It 11 

11 n 
II 11 

n 11 

ti n 
11 n 
n n 
n n 
n tt 

ti n 
n it 

n tt 

tt it 

n ti 

fA 



Form KR-Rf' 2 
(9-1-53) 

3all of Kecords Comm. 
State  of Maryland 

CiJITlFICATE 0? RECORDS DISPOSAL 11,    Reporting Agency 
To Be Submitted  to  the  Records  Manegement Division j.      DEPARTMENT OF EMPLOYMENT SECURITY 

HALL OF  RECORDS  COMMISSIC j2.    Division or Bureav of Reporting Agency 
Administrative 

3- ' 
!tem ^'.     Description of Records 
Ko. Include  Title  and Form Ifumber 

•j5'  Authorization j 6.   Inclusive 
For Disposal    Dates of Re- 

cords Dispos- 
ed of. 

Schedule 
No. 

1 

2 

• Bank Proof Runs on Benefit Checks 

# 

Servicemen's Readjustment Acct. Bank Controljj 
runs for Checks 

# 

Deposit sheets 

Benefit Check disbursement sheets 

I Out of State Folders 

i 

; Experience Rating Summary Cards 
I 

Experience Rating Summary Cards - code 2 

. U.C. 207's and U.C. 207 A's 

9h0  A 

10  Delinquent Control Cards 

/Checks, series WG" & "H" to # 522979 

12 v' Wage Record Cards 
i 

 i_ _ nnn-Mrma  pagft   ?  

h 

5 

6 

7 

8 

9 

Item 
No. 

prior 1950 

prior 1950 

prior 1950 

19U6-19U9 

19li9-1950 

19U9 

19h9 

19li9 

19ii9 

191*8-1950 

6/30/50 

1951-1952 

10.  I certify that the above listed records were disposed of as indicated. 

S i gn £^ur e ***,. 

?. Volume 
(Cubic or 
linear feet) 

96 cu. ft. 

96 cu, ft, 

90 cu, ft, 

95 cu, ft, 

18 cu. ft. 

8 cu. ft, 

8 cu. ft. 

19 cu. ft. 

15 cu. ft. 

10 cu. ft. 

21*0 cu. ft. 

260 cu. ft. 

8. Location  9. I'ethod 
of Records 
prior to dis-|  Disposal 
posal.  

storage 

storage 

storage 

storage 

storage 

storage 

storage 

storage 

storage 

storage 

storage 

storage 

^/r 

gn^V^.^A^ 
/ 

Title Date 

of 

sold 

sold 

sold 

sold 

sold 

sold 

sold 

sold 

sold 

sold 

sold 

sold 

!Ct /320 Cu- 



?ovm HR-Hf' 2 
(9-1-53) 

ilall of Hecords  Comm. 
State  of Maryland 

CiETIFICATE OF RECOHDS DISPOSAL ! 1.    Reporting Agency 
To Be Submitted to  the Hecords  Management Division j^ DEPARTMENT OF EMPLOYMENT SECURITY 

HALL CF RECORDS  C01-ri-IISSI01I | 2.    Division or Bureav of Reporting Agency 
Administrative 

3- 
Item 
Bo. 

^4-.  Description of Records 
Include Title and Form number 

•;5« Authorization j 6. Inclusive 
|:   For Disposal Dates of Re- 
Schedule 
_No. 

Item 
No. 

Continue - page 2 

13  Payroll, Employer - U.C. 16 

^y. v Folders, Appeals #li9901 through 55180 

^^5 : U.C, Leave Slips, Form DES 173 A through Z ! 
: ,i 

"16    iU.C. Leave Slips, Form DES 173 A through Z \ 

* 17 | E.S, Weekly Timesheets 
I 

^18 | U,C, Timesheets, monthly leave reports. 

': 

19 

Resignation lists, etc. 

Telephone Toll Slips 

# 

20 v History, Warrent and Claim Cards 

21 v; Employer Protests 

*/; Actively Seeking Work 

23 ^Sick Claims 

cords Dispoa-j linear feet) 
ed of. 

1917 

3/31/51 

19U6 

19U7 

19U8 

19I48 

7/1A8 to 
6/30A9 

19^8-191*9 

1950 

1950 

1950 

10.  I certify that the above listed records were disposed of as indicated. 

Signature 

disposed of as ir 

7.  Volume 
(Cubic or 

32 cu, ft, 

20 cu. ft, 

5 cu, ft, 

5 cu. ft, 

12 cu, ft, 

22 cu, ft, 

5 cu, ft, 

20U cu. ft. 

20 cu. ft. 

20 cu. ft. 

20 cu. ft. 

6. Location 
of Records 
prior to dis- 
posal. 

storage 

storage 

storage 

storage 

storage 

storage 

storage 

storage 

storage 

storage 

storage 

9. Method 
of 

Disposal 

sold 

sold 

sold 

sold 

sold 

sold 

sold 

sold 

sold 

sold 

sold 

3t^ 
+ 

Title 
>/?/*/ / 

Date 



M •# 

6 Sfartij fUrcrtg Street 

'Paltttmrr^ 

IQilUmn ^Sj. ^Halim«Tj pitrtttor 

Ojmrl JK <6aU P^^ f .^-^rtngcr 

3)ol|n |F. "gates fmfla^mtxd *«rtri« jaiimmm 

April 2k, 1953 

The Board of Public Works 
Annapolis 
Maryland 

Gentlemen: 

Under the authority granted by your Board on April 17, 
1951, to periodically destroy records which are at least three 
years old, we are attaching a list of material sent to the 
Atlantic Waste Paper Company, Inc., of Baltimore, Maryland, and 
a copy of their letter certifying that the material was destroyed. 

The item 'Wage Records Year of 1951", which appears on 
the list of material destroyed, was destroyed under an opinion 
rendered by the Special Assistant Attorney General,- dated April k, 
1951, which declared that "information copied from, or duplications 
or by-products of records, .where the original is in the possession 
of the agency, do not fall within the meaning of the law concerning 
the disposition of public records and could be destroyed when they 
are no longer needed." The wage records destroyed for the year 1951 
are duplications of information submitted by the employer, which 
original records are on file in our agency.' 

..-""Si incerely yoi 

'-M, 
Wm. H. Mahaney 

Chairman 

Attachments 
['eh 



•• •• 

DEPARTMENT OF EMPLOYMENT SECURITY 
6 N, Liberty Street 
Baltimore 1,  Maryland 

List of Records Destroyed 

l/fart of Series "E" and all of Series "F" Benefit checks - Series "E"   -/L/W 
from March 1, 19h8,  and all of Series "F" up to and including 
June 16, 19l;9. /§^ Qc^A) 

Appeal Folders #U2001 throuth $li9900. (March 31, 1950) - ^^T/^X^UUJ^ 
History cards Year of 19U8 on l^U? earnings , .     XJ/V 
Claim cards  Year of 1950 on 19ii9 earnings — / (H) ~ iq j^. 
Experience Rating Year 19^9  - /fOZ'fi^l 
Route and renewal slips 19U75 19U8; 19^97 
Actively seeking work  19^7; 19^8; 19U9( /rTr"    7* J 0 
S.R.A. Subsistance    l9U7i 19U8j 19U9C ^^ " f^^^-f^^   > 
Sick claims 19U7; 19U8; 19U9J 
Employer protest Iettersl9li7j 19W5j 19li9^ 

r~  Wage Records Year of 19^1 ^ /y^   (rt}-^o^ JTQ ^/ 



js>taie of ^Earglmtl* 

B Jfturtlr ftliretg Street 

TBoaxb 
Ifftlltam fl- iHnljmtre 

^lolpt 'Ji. fates 

^tepltnt Of.ajrmntoeil 
PHr«tor 

JlBSnb iF.p.JFrmger 

May 28, 1952 

The Board of Public Works 
Annapolis 
Maryland . 

Gentlemen: 

Under the authori-ty granted this agency to periodically 
destroy records which are at least three years old by your 
Board at your meeting of April 17, 195>1, 'we are attaching a 
letter from Frank P. R. Bohager & Sons, Inc., certifying that 
waste paper and old records of our agency were destroyed. 
Also attached is a record of the material sent to this company 
for destruction. 

On the list of material destroyed, you will note an item 
"Wage Records - 19)4?." Under an opinion dated April l+, 1951, 
rendered by Aaron A. Baer, Esq., Special Assistant Attorney 
General, copy of which is attached, we were informed that 
"information copied from, or duplications or by-products of 
records, where the original is in the possession of the agency, 
do not fall within the meaning of the law concerning the dis- 
position of public records and could be destroyed when they are 
no longer needed." The wage records destroyed for the year 19U9 
are duplications of information submitted by the employer, which 
original records are on file in our agency. 

..Sincerely 

Attachments 
T/VHM'eh 

•\yam%j|.,, 1 i.,, VSBtM 

RECEIVED 

JUL   9  1953 

HALL OF RECORDS 
ANNAPOLIS, MD. 
in -• »«"•••• * ••    '1 •' 



DESTRUCTION     GUARANTEED      OF     ALL      RECORDS,     PRIVATE      PAPERS,    LIBRARIES,    ETC. 

FRANKP.R.BOHAGER G SONS, INC. 
FIVE    GENERATIONS 

SAMUEL   F. BOHAOER 
PRESIDENT 

FRANCIS    P. E.BOHAGER 
V   PRESIDENT 515  S. EDEN   ST., BALTIMORE 31, MD, 

BROADWAY    1221 

ESTABLISHED    18 5 4 

OLDEST   DEALERS 
IN    MARYLAND 

May 20,  1952 

State of Ilaryland 
Department of Errploytnent Security 
6 N.  Liberty St. 
Baltimore 1, d. 

Attention: Mr. Henry S. Clscle 

Gentlemen: 

We wish to certify that all of the waste paper consisting 

of Tabulating Cards and Old 8»cords removed fror your premises on 

?^ay 8, 1952 has been destroyed. 

Very truly yours, 

Frank P, R. Bohager & Sons, Inc. 

H. B. O'Neill 



•• • 4 

List of Material Deatroy»d 

Appoala Deoisionfl #3U67U to #U2000, inclusive, ihroM&x 
llaroh 31, l$k9 (end of benefit year 191*8) 

Ifcyroll Records m   19^7 
l&scellaneous Carre ipondenoe -   19h7 

Total     -—     7al|0 pounds, 

WegeRecorde -   i^   - not original records. 

Total  — 11600 pounds. 



c 
0 STATE OF I,!ARIU!ID 

P DEPARTMENT OF irrLOYLffiNT SECURITY 
Y 6 I, Liberty Street 

-tinore, I.faryland 

April ht 1951 

'!r. William H. liahanery, Chairoan 
Maryland EaplqymGnt Security Board 

jrth Liberty Street 
Baltimore 1, Maryland 

Dear Mr# Mahaneyt 

Icu request an opinion as to the procedure for the destruction 
of records prepared by or filed Tdth the Department of Snployment Security. 
You point out that your practice has been to submit yearly a list of 
materials which are three years old to the Archivist.   Fdlowinc this, 
you ask the board of Public Works for approval to destroy those records 
which the Archivist declines to accept.    After the destruction of these 
records, in accordance iti.th the approval of the Board of Public Tfarks, 
you forward a list of those destroyed to the Archivist.    I a^ree with 
your conclusion that tliis is in cample to accord witl   the law and rules 
of the department involved, 

lou also ask about the posall .on of records that 
originate in your agency and records tvhich ar ly copies of originals 
which arc in the agency.    It li my opinion that, under the law, original 
records, or records of which there is no duplicate or copy, should be 
handled in the same manner as you have always handled such materials. 
I feel, however, that information copied fro..i, or duplications or by- 
products of records, vhere the original la in the possession of the 
a:;ency, do not fall within the meaning of the law conccrninL' the dis- 
position of public records and could be destroyed when they are no 
longer needed. 

Very truly yours. 

/S/   Aaron A. Baer 
Special Assistant Attorney General 

AABimdo 



IBeycitimtnt oi Icmpln^mxmt Scntrtt^ 

ii JCurtif nbcrtg S>trfrt 

Msdtxmxrte 

Voaxii ^tfvljrnC.fCrnmtaplI 
WUbM «?. *flHi!Bn<-S Btrtrtor 

L'"linrin:ut ^litrntploymntt (Compflwattim fiiiii»tjiii 

3lii()n I. Tfatca lEmpIopnttrt *»ttrt«Bhri»um 

Lfey 28, 1952 

Dr. Morris L. Radoff 
Archivist 
Hall of Records 
Annapolis, Maryland 

Dear Dr. Radoff: 

Our Board has had destroyed the records listed on the 
attached list and a certification of their destruction is 
enclosed for your files. 

This material was destroyed under the authority granted 
us by the Board of Public Works at their April 17, 1951 meet- 
ing, as shovm on the attached copy of letter from Mr, J, O'C, 
McCusker, Secretary, Board of Public Works, 

The item "Wage Records - 19^9" listed as destroyed, was 
destroyed as duplicate material, the original of which remains 
in our files. The destruction of this duplicated material is 
covered by the opinion given this Board on April U, 1951 by 
Aaron A, Baer, Esq,, Special Assistant Attorney General, copy 
of which is attached. 

Sincerely y 

Attachments 

WHM'eh 



DESTRUCTION     GUARANTEED      OF     ALL      RECORDS,     PRIVATE      PAPERS,    LIBRARIES,    ETC. 

FRANKP.R.BOHAGERS S0NS,INC. 
FIVE    GENERATIONS 

SAMUPHES;D1°HAGE:R OJiA.e.cLcLe.cL J-tap.aSo a, ^ip.e,c-Cou6Pu^ ESTABLISHED ISS^ 

FRANCIS   P.E.BOHAGER ,-.,-    c    rnc-M    CT     • A I TI K/^DC-   -3 1    i,- r^ OLDEST   DEALERS 
V.PRESIDENT 515   S.EDEN   ST.. BALTIMORE 3i, MD. IN   MARYLAND 

BROADWAY   1221 

May 29, 1952 

State of Maryland 
Department of Employment Security 
6 N. Liberty St. 
Baltimore 1, Md. 

Attention: Mr. Henry S. Ciscle 

Gentlemen: 

We wish to certify that all of the waste paper consisting 

of Tabulating Cards and Old Records removed from your premises on 

May 8, 1952 has been destroyed. 

Very truly yours, 

Frank P. R. Bohager & Sons, Inc. 

H. B. O'Neill 



STATE OF MRYLAND 
DEPARTMENT OF MPLOYMMT SECURITY 

6 N. Liberty Street 
Baltimore, Maryland 

list of Material Destroyed 

Appeals Decisions #3U67U to #U2000, inclusive, through 
March 31, 19h9  (end of benefit year 191$) 

Payroll Records. - 19U7 
Miscellaneous Correspondence - 19h7 

Total     70^0 pounds. 

Wage Records - 19^9 _ not original records. 

Total    11600 pounds. 
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BOARI ORK8 
ANNA POLIS, il A RYLAND 

May 17. 1951 

Mr.  Win. H. Mahancy, Chairman 
Department of Employment Security 

iberty Street 
Baltimore t MaryUnA 

Dear Mr. Mahanay: 

The Board of Public  *ork«, at a meeting on April 17th, 1951, 
iormally approved your request of March 14th JOT permission 
to destroy the records shown on the list attached to your 
letter and dated prior to March 31, 1916. 

The Board also approved your request for authority to period- 
ically destroy like records which become at least three years 
old and which you feel are obsolete and no longer useful to your 
department. 

Very truly yours. 

/S/        J.  O'C.  McCusker 
Secretary 

rob/ 
cc-State Auditor 
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j^taie erf jfUmrglmtfr 

fi 3?jirtlj fthMrtg Street 

•palttmmr* 

February 27, 1950 Mu^^am^M 
Qltmtrman ?3twnplo^mntt Qfnrapwtoatum ptlnoum 

pirctiar 
(^arl Jf. (Sail 'g"?'"?"""* Sttbxa ptoimmt 

Dr. Morris L. Radoff, Archivist 
State of Maqrland 
Hall of Records 
Annapolis, Maryland 

ATTENTION:    Mr. Gust Skordas, Ass't Archivist 

Gentlemen: 

The following is a listing of records that have been destroyed 
showing the date and the approximate amount of each: 

Contribution Cards - 19U0 to 19k6 150 Boxes 
Wage Record Cards - 19k7   (Micro Filmed) 800 Boxes 
Ineligible  Claim Cards - 19*4.6 10 Boxes 
Benefit Sumnary Cards - 19i±6-19U7 300 Boxes 
Interest Cards - 19U5-19U6 6 Boxes 
Experience Rating Cards - 19it2 20 Boxes 
Master Index Cards - 19U5 30 Boxes 
Proof of Credit Cards - 1915-1946 150 Boxes 
Earning Claim Cards - 19^5 150 Boxes 
Contribution Reports - 1936-1943  (Micro Filmed) 60 T.F.C. 
Payroll Reports - 1945  (Micro Filmed) 135 T.F.C. 
Labor Market Reports - 194.0-1945 10 T.F.C. 
Closed Account Folders - 1937 to 1945 60 T.F.C. 
Miscellaneous Correspondence from Various Departments - 

1937 to 1945 310 T.F.C. 

Tabulating card boxes hold about 1,500 cards each.    Cardboard 
transfer cases, 8^' x 11", hold about 8,000 pieces of paper each.    In 
weight the above would be about 16,000 pounds each. 

Attached hereto is a certified copy of the disposal of the ob- 
solete records. 

Yours very truly 

IEPARTMENT OF MPLOYMMT SECURITY 

r     John B. Henry       /] 
Chief U 

Division of Personnel and Accounts 
HSC:amk 

Attachment 
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kola mazoo,   m ich . 

ba I ti more,   md . 

detroit,   mich. 

north   bergen,   n.   i. pioneer  paper stock company 
graders   and    packers   of   waste   paper 

22nd    &    Westmoreland    streets,    Philadelphia    40   Pennsylvania,    baldwin     3-5000 

February 8, 1950 

executive   offices 

Chicago,   ill. 

State of Maryland 
Department of Employment Security 
6 North Liberty Street 
Baltimore, Md. 

Attn: Mr. Henry Ciscle 

Gentlemen: 

This is to certify that the 
32,915 lbs. of OBSOLETE RECORDS, picked up by our Trailer #30^ 
on January 20, 1950? will be taken to one of our mills, 
where it will be destroyed in the beaters as Waste Paper. 

We trust this is sstisfactory. 

Very truly yours, 

PIONEER PAPER STOCK COMPANY 

ARM:nc 

Sworn to and subscribed before 
me this 8th day of February, 1950. 

£ a 
f     NOTARY/PUBLIC 

My Commission txpires June 10, S951 

2*£Z 
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QjtprfnttWTt 

«JarI JK (Sail 

e P'orUf fttmrtg Street 

lEalttrnmre 

October 26,  1949 
j^tfcplfwt Qj. OjrmiltocII 

Pirertor 
^ntttvpisx^mnd dftratpettcatixm ptbiotim 

^Director 

Dr. Radoff 
Archivist of the Hall of Records 
Annapolis, Maryland 

Dear Dr. Radoff: 

As per your request, we are listing below the records 
which have recently been destroyed. 

Wage Record Cards ~ 1944 to 1946 
2,500 boxes, 2,000 per box 

Appeals Referee Decisions — 1939 to 1945 
40 boxes, 1,000 per box 

Servicemen^ Benefit Cards — 1945 to 1946 
700 boxes, 2,000 per box 

Miscellaneous Correspondence ~ 1944 to 1945 
20 boxes, 8^- x 11 transfer files 

Separation Notices — 1945 to 1946 
56 boxes, 3,000 per box 

Original Claim Cards — 1944 to 1945 
110 boxes, 2,000 per box 

Miscellaneous Time Records — 1938 to 1945 
12 boxes, 8^ x 11 transfer files 

We are also attaching a certificate of disposal from 
Frank P. R. Bohager & Sons. 

Very truly yours, 

DEPARTMENT OF EMPLOYMENT SECURITY 

HSC/tes 
Enc# 

Henry S.t'Ciscle, Supervisor 
Service and Supply 



•• /H  
FRANCIS P. E. BOHAGER, V. Presiaent Office  Phones,  BRoadway^ 1222 SAMUEL F. BOH ACER, President 

11223 

FRANK P. R. BOHAGER & SONS 
FIVE GENERATIONS 

Oldest Dealers in Maryland 
ESTABLISHED   1854 

Destruction   Guaranteed   of 
all  Records,  Private  Papers, 

Libraries,  Etc. 

WIPING CLOTHS WASTE PAPER .s^ 
515 S. EDEN STREET 

BALTIMORE - 31, MD. 

September 13, 1949 

Department of Employment Security 
6 ». Liberty Street 
Baltimore 2, Md. 

Attention) Mr. Henry S. Clscle 

Oentlemens 

Enclosed find certified check in the amount of 

$972.21 in full payment of balance due on waste paper re- 

moved from your warehouse at 1 East Redwood Street. 

We also certify that these records have been de- 

stroyed as per your request* 

Very truly yours, 

Frank P* R. Bohager & Sons, Inc. 

Prancls P. E. Bohager 

fJh 



•pnarii 
Ttlunscll ^. Patrtar 

(Earl JF. (Sail 

^>tate of ^llar^lattit 

(O'Sjtillteatt 'Pw.tl&mg 

February 11, 19k9 

^tepjf Mt Of. Qfrrantoell 

•©twr&tr 

Dr. Morris L.Radoff, Archivist 
Hall of Records 
Annapolis, Maryland 

Dear Dr. Radoff: 

We are enclosing a letter from Frank P. R. Bohager & 
Sons, Inc., certifying that certain records of this agency for 
the year 19^3 which were sold to them on January 31, 19U9, have 
been destroyed. These records were: 

1,200 boxes of wage record cards 

28 boxes of employer payrolls (Form UC 16) 

20 boxes miscellaneous items 

Very truly yours, 

v^- 
Director 
Division of Unemployment Compensation 

scc/k 
cc - Mr. J. 0. McCusker 



DESTRUCTION     GUARANTEED      OF     ALL      RECORDS.     PRIVATE      PAPERS,    LIBRARIES,    ETC. 

FRANKP.R.BOHAGERG S0NS,INC. 
FIVE    GENERATIONS 

SAMUEL   F. BOHAQER 
PRESIDENT 

FRANCIS   P. E.BOHAGER 
V. PRESIDENT 515  S.EDEN   ST., BALTIMORE 31, MD. 

BROADWAY   1221 

ESTABLISHED   IBS'* 

OLDEST   DEALERS 
IN   MARYLAND 

DUPLICATE 

February 7, 19*9 

State of Maryland 
Departiaent of Eaployment Security 
1954 0»Sullivan Bldg. 
Balto 2, Md. 

Attention: Mr» Henry S. Ciscle 

Gentlemen: 

This is to certify that the records received from 

your warehouse at 1 East Bedwood Street on January 31, 

have been destroyed as per your request. 

Very truly yours, 

Frank P. R. Bohager & Sons, Inc. 

Francis P. E. Bohager 

/t^fc^-j^) 

f:h 
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fioarb 

Cfm-I JF.ffiaU 

jj^tatt of .iHar^lmtft 

March 8, 19i;8 
^tcyljett Qj.Gjrmtttaell 

Ptrerhwr 
^Itteaqjlo^mmtt C!f0mp<ttoattmt|kttrt0tmi 

Mr« Morris L. Hadoff, Archivist 
Hall of Records 
Annapolis, Maryland 

Dear Sir: 

We are attaching hereto a copy of the certification 
from Frank P. R. Bohager & Sons as to the disposal of the 
following records for 19U2: 

1,200 boxes of Earnings Cards, 2,000 to box. 

60 boxes of Benefit Cards, Series of "C" checks. 

iiO boxes of 19i|2 Employer Folders. 

All of the 19i;2 Employer Pay Rolls and other 
miscellaneous items. 

lours very truly 

DEPARTMENT OF EMPLOIMENT SECURITI 

C* vXtv^^uooiV^ 
Stephehl C. Cromwell 

Dv'ector 
Division of Unemployment Compensation 

HSC:amk 

Attachment 
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FRANCIS P. E. BOHAGER, V. President Office Phones. BRoadway< 1222 SAMUEL F. BOHAGER, President 

(1223 

FRANK P. R. BOHAGER 8C SONS 
FIVE GENERATIONS 

Oldest Dealers in Maryland 
ESTABLISHED   1854 

Destruction   Guaranteed   of W A   S T E       P 4   P P J? '^"S   CLOTHS 
all Records. Private Paper.. fV St 3  I  IZ      rSl f tL iV. a M^» 

Libraries. Etc. 
515 S. EDEN STREET 

BALTIMORE.31, MD. 

March 4,   194-8. 

State Of Maryland 
Department of Employment Security 
0fSullivan Building 
Baltimore 1, Maryland. 

Attention: Mr. Henry S. Ciscle 
Chief, Business Management. 

Dear Sir: 

In reference to your letter of March 2, 
requesting a letter in triplicate and certifi- 
cation that we picked up tabulating cards from 
you on Monday March 1. 

These cards were shipped to the United 
States Paper Mills - Hollywell Mills - 
Chambersburg, Pennsylvania, immediately upon 
delivery into our plant.  This paper mill 
put the tabulating cards into a beater and 
really macerates them. 

Very truly yours, 
FRANK P. P.. BOHAGER & SONS, INC. 

Francis Bohager      ^ 



Form IIH-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Page   1. 

No. 

1. 
2. 

3. 

4. 

5. 
6. 

7. 

8. 
9. 

10. 

u. 
12. 

13. 
14. 

Description of Records 
Include Title and/or Form Number 

ESA-17 Contribution   Card 

ESA-67   Expedience   Rate Quarterly 
• Summary 

ESA-68 Experience Rate»3Year 
Summary 

BLS 202   Reports-Our ESA-141 

ESA-203     Low Earnings    Report 
ESA-207-207-A Separaiion Notices 

.& Requests 
ESA-217   Claim Cards 
ESA-217«A Duplicate Claims 
ESA..219 Benefit   Account 

ESA-219 Federal   Account 

ESA-219 Vacati'on-Lay-Off Benefits 
ESA - 219 MDTA Benefits 

ESA~225   Employer Address Cards 
ESA-508. 3 Inactive Jobs 

Authorization 
For Disposal 

Schedule 
No. 

Non-Scl.edule 

144 

.144 
Non-J 

Non. 

144 
144 
144 
144 

Item 
No. 

Sc hedul 

Sc|hedul 

5 
4 

4 
11 

M6n-S( hedule 

Non-Sqhedule 
Non-i 

Non-Scp 
Non-J 

Sc hedule 

hedule 
Sc hedule 

Department of Employment & Social   Services 
Reporting Agency 

Employment   Security   Administration 
Division or Bureau of Reporting Agency 

Inclusive 
Dates of Records 

Disposed of 

1969   Year 

1966-1967 

1968- 
1965 -.1969 

•3rd.    Qt. -1969 

1968 « 1969    . . 
1967   -1969 

1965 
1966 - 1969 
1964 - 1966 

1965 
1966 

1968 
1969 

Volume 
_ (Cubic or 

Linear Feet) 

136 

373 

40 
415 

4 

229 
161 
183 
398 

38 

6 
20 
8 
30 

en 

3 

> 
G 
w 
o 
x 
en 
M 
N M 

Date 
of 

Disposal 

CD 

o 

> 
0 

TO 
C 
CO 
rt- 
IN) 

00 

Method 
of 

Disposal 

d 'ffi 
0 (" 
3. e. 

>XJ CD 
Ul CL 
r+ 

•P 

o 
a- 
(D 
H 

•H 
N 
f" 
en 

3 
O' 
< 

reby certify that tho above listed records were disposed of as indicated. 

Manager, Inventory & Records 

- 
TlUa                                    y 

.N  

Cont'D. 

October 18,   1973 
Data 



Form KR-RM t 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to  the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Department of Employment & Social   Servians 
Reporting Agency 

Employment   Security "Administration 
Division or Bureau of Reporting Agency 

- Pag< (2 ! 

Authorization 
tern Description of Records For Disposal Inclusive  . 

Dates of Recordj 
Volume 
(Cubic or 

Date 
of 

Method 
of N'o.  • Include litle ana/or rorm Number 

Schedule Item Disposed of Linear Feet) Disposal Disposal 
No. No. / . 

15. ESA-876 Job Bank Closed NOn-Schedule :   1968-1971 TOO               w 122           g ^ d a 
16. ESA-876 Job Bank Order Results Non-Schi :dule 1969 25         _ CD 

CD 

au
le 

u
m

p
 • * 

^                                 • O CD       &. 

.j Xi **   *• >     ' 
CD      (i) 
4      ^. y 

w o 

.        & 
as c 

CO 
r+ • 

ay
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y
 M
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• 

• 

•' 

5^1 
i 

1-' CD     , 
• ---     4 

3 . 
•-3 
4 • • 

•CO 

3 •• 
O 
<! 
PJ • 

£ 
I hereby certify that the above listed records were disposed of as indicated. 

Manager,   Inventory h. Records 
TlUa / 

October   18,   1973 
Slcnatur* Data 

_ ...N 



Form XEl-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Department of Employment & Social Services 
IUu'ortlM|j Aifency 

Employment   Security   Administration 
Division or Durcau of Reporting Agency 

Page   ( 1.   J 

Item 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Record! 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposil Schedule 
No. 

Item 
No. 

1. Old Check Vouchers 147 1 1962-1966 ... 4     . 
• 

2. 
3. 
4. 

Payroll Warrants 
3rd.   Copy Vendor Files 
Leave Recors 

147 
147 
147 

1 
1 
5 

1963-1968 
1969 
1969 

o       a» 
4               M- 

4     • p 

CD 
a 

o 
. 

5. Survey Cambridge Noh-Sch edule 1969    .          .    " ,. 2-     .» 
>-•» 

6. Miscel.   Out«of State. Recrods Non-Sch edule 1967-1969 ?2    £ ,   .    •  <B 

rt- 

3 
cr 

• (5 

a   :   :   , 
7. 
8. 
9. 

CEP- Inactive Records 
R & A.   Old Wage Survey 
Tuc       Records 

Non-Sch 
it          u 

it.         it 

edule . 1968    . 
1966 
1956 

13      hj 

12 •£ 
•  1      0 

w 
D 

.     0   . 
M 10. Benefit Bank Rec.  Rundowns it          it 1966- 1967 20     W 1 >-* 

11. 
12. 

Wage   Listing 
Inactive Personnel Files 

it          ii 

133 3 
1968 
1937 - 1958 

2     8. 
27   •• 

o 

1—' 

d 

13. 
14. 
15. 
16. 

Employee. Leave Records 
ESTUllB TimeiDistribution Sheets 
Inactive   Sick Claims 
Closed Overpayment & Penalty Rec. 

147 
Non«Sch 

it 

144 

3 
ediile 
t 

13 

1967 
1967 
1967 
1967 

5 
7 
3 

• 4 

^1 

17. 

18. 

Executive Directors'Determination 
Files   . 

Inactive   Employer 
ESA«16   Wage   Reports 

495 
144 
144 

1 
1~A 
l-B 

1964 - 1967 
1966 
1966 

9 
37 
24 

• 

I hereby certify that the above listed records were disposed of as indicated. 

Manager,   Inventory & Records 
TlUa / 

Continued 

October 18,  1973 
Date 



Form ITR-ttM X 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Department of Employment & Social Services 
Reporting Agency 

Employment   Security   Administration  
Division or Bureau of ReporUas Agency 

Page (   2.  ] 

Item 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 

Schedule 
No. 

Item 
No. 

of 
Disposal 

20. 

21. 
22. 

Miscel.  Correspondence-M. D. T. A, 

U. I.  Account Work Sheets Rundowns 
Miscel.  Newspapers,   Magazine Etc, 

Non-Sc 

Non-Sc 
Non-Sc 

ledule 
ledule 
ledule 

1967 - 1968 

1964 - 1965 
1968 -1970 

•27   •••      ? 

4            £' 
•3              3 
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CD 
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CD 
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W
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I hereby certify that the above listed recprds were disposed of as indicated. 

Manager,   Inventory &c Records 
Tiu« y 

October 18,   1973 
Dau 


