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PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 
MICELLANEOUS ACCOUNTING RECORDS FOR YEAR 2005 Authorization 

No . Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates o f 
Records Destroyed 

Volume 
Cubic Feet 

Date o f 
Disposal 

Method o f 
Disposal 

Daily Cashier journals, accounting and register reports 2219 Sect. V lc Jan-Dec 2008 24.0 

Commissioners Transmittals and receipts 2219 Sect. V lc Jan-Dec 2008 1.0 

Copies of end month status reports 2219 Sect. V lc Jan - Dec 2008 1.0 
Cancelled checks (2 yrs) 2219 lc 

Sect. V 
Jan 06 -Dec 08 1.0 

MATS and Non MatsDeferred daily accounting and 
register reports 

2 2 1 9 S e c t . V l c Jan - Dec 
2008 

18.0 

Revenue Reports closed requests, records or accounts 
DCA21 request 

2219 S e c t v lc Jan -Dec 2008 3.0 

Bad Check closed records or accounts 2219 S e c t . V l c . Jan - Dec 2008 1.0 

Escrow closed accounts & cleared checks 2219 Sect. V lc Jan - Dec 2008 4.0 

Transcript reports copies DCA 27 transcript forms-closed 2219 Sect. V lc Jan- Dec 2008 2.0 

Local & Lexis Accounting Records 2219 S e c t - V lc Jan - Dec 2008 10.0 

Destruction Approvc<M>v Marylajul Stajr Archives Destruction Certification 

Date State Archivist 7 Signature of Court Official Title Date 
DGS 550-9 (rev. 8/04) Instructions for Preparation and Submission on next page 


