Maryland State Archives

Submitted: 3/25/2013 Edward C Papenfuse State Archives Building Certificate ID: 531
Jurisdiction: Charles County 350 Rowe Boulevard MSA ID: SEB5-2747
Agency: Government Annapolis, MD 21401
Division/Unit: Page: lof2
Proposal and Certificate of Records Disposition
Authorization
Item Description of Records Retention Section and/or |Inclusive Dates of |Volume |Date of Method Of
No. (Same Title as listed on Schedule) Schedule No. |ltem No. Records Destroyed Disposal Disposal
1 Employee Personnel Records C-1153 3 3/1990-7/2001 1cuft 01/15/2013|SHREDDER
2 Leave Requests C-1153 2 8/2009-9/2009 1cuft. 01/15/2013|SHREDDER
3 Time Cards C-1153 8 1/1999 1cuft 01/15/2013|SHREDDER
4 Payroll Sheets C-1153 5 9/1996-1/2002 1cuft. 01/15/2013|SHREDDER
5 General Correspondence C-1153 1 3/1990-12/2010 lcuft 01/15/2013|SHREDDER
6 Fiscal Year Budgets C-1153 4 8/1997-4/2008 1cuft. 01/15/2013|SHREDDER
7 Division Manuals C-1153 15 4/1997-6/2000 1cuft 01/15/2013|SHREDDER
8 Inactive Personnel Records C-1153 3 4/2001-2/2010 0.19 cu ft. 02/02/2013|SHREDDER
9 Tool Inventory Records C-1153 22 1/2009-12/2009 0.08 cu ft. 01/18/2013|recycled
10 Vehicle Maintenance Repairs/Fuel Master C-1153 10 1/2009-12/2009 0.17 cu ft. 01/18/2013|recycled
Transactions
11 Warehouse Reports C-1153 7 1/2010-12/2010 0.12 cu ft. 01/24/2013|recycled
12 Payroll Sheets C-1153 5 1/2009-12/2009 0.25 cu ft. 01/29/2013|SHREDDER
13 Time Cards C-1153 2 1/2009-12/2009 0.75 cu ft. 01/31/2013|recycled
14 Leave Slips C-1153 2 1/2009-12/2009 0.75 cu ft. 01/31/2013|recycled
15 Bid Document Manuals(For Projects) C-1153 1 1/2009-12/2009 0.83 cu ft. 01/31/2013|recycled
16 Flagger Paperwork C-1153 3 FY2006-2009 0.2 cu ft. 03/01/2013|Landfill
Destruction Certification
William G. DeAtley records manager 3/25/2013
Signature Title Date
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17 E\YJOS)) Timecards/Leave Requests(F/T Letters |C-1153 2 7/2008-6/2009 0.57 cu ft. 03/01/2013|Landfill
-Je
18 FY09 Timecards/Leave Requests(F/T Letters- |C-1153 2 7/2008-6/2009 0.55 cu ft. 03/01/2013|Landfill
W and P/T
19 FY10 Payroll Hours Register Report C-1153 7/09-06/10 0.18 cu ft. 03/01/2013|Landfill
20 FY09 Purchase Orders C-1153 07/08-06/09 0.4 cu ft. 03/01/2013|Landfill
21 FY2009 Daily Crew Sheets C-1153 07/08-06/09 0.65 cu ft. 03/01/2013|Landfill
22 FY2009 Various Overlay Notices C-1153 42 07/08-06/09 0.02 cu ft. 03/01/2013|Landfill
23 Leave Requests C-1153 2009 0.42 cu ft. 09/19/2012|SHREDDER
24 Weekly Timesheets C-1153 2009 0.28 cu ft. 09/19/2012|SHREDDER
25 Deposit Slips C-1153 26 2009 0.28 cu ft. 09/19/2012|SHREDDER
26 Bank Statements C-1153 26 2009 0.28 cu ft. 09/19/2012|SHREDDER
27 Daily Cash Sheets C-1153 25 2009 0.32 cu ft. 09/19/2012|Trash
28 Fuel Reports C-1153 10 2010 0.28 cu ft. 09/19/2012|Trash
29 WPGC Total Deposits C-1153 25 2009 0.28 cu ft. 09/19/2012|Trash
30 Check Requests C-1153 FY2010 0.28 cu ft. 09/19/2012|Trash
31 Requisitions C-1153 FY2011 0.56 cu ft. 09/19/2012|Trash
32 Spring and Fall Field Use C-1153 27 2008 0.97 cu ft. 09/19/2012|Trash
33 Employee Personnel Records(2001-2007) C-1153 3 2003-2007 1cuft 09/19/2012|SHREDDER
Destruction Certification
William G. DeAtley records manager 3/25/2013
Signature Title Date




