
CERTIFICATE OF RECORDS DISPOSAL 

Wicomico County Department of Corrections 

Reporting Agency 

Work Release 

Division or Unit 

rds listed above were disposed of as indicated. 
14l~T-u C G- 

Title " Date 

Department of General 
Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

5 1 * j ( ( ' -  2-2 2.5- 
Prepare in Duplicate 

Retain one (1) copy and 
forward original to address 

on left. 

Method of 
Disposal 

Buried 

Buried 

Buried 

Buried 

Buried 

Buried 

Buried 

Buried 

Buried 

Buried 

Buried 

No. 

1. 

Description of Records (Same 
Title as listed on Schedule) 

Paid Work Release Series - 
Employee Obligation Form 

Work Release Daily 
Activity Form 

Work Release Inmate Call 
in Form 

Work Release Detail Roster 

Special Detail Roster 

Work Release 
Withholding Form 

Work Release Rules and 
Regulations 

Work Release Data Sheet 

Work Release License 
Information Form 

Personal Information 
Form 

Job Site Check Form 

Authorization 

Inclusive Dates of 
Records Destroyed 

2004 - 2006 

2004 - 2006 

2005 - 2006 

2004 - 2006 

2004 - 2006 

2004 - 2006 

2004 - 2006 

2004 - 2006 

2004 - 2006 

2004 - 2006 

2004 - 2006 

Retention 
Schedule 
No. 

Item 
No. 

Volume 
Cubic Feet 

10 

10 

10 

10 

10 

10 

10 

10 

10 

10 

10 

C 1 146 A 

C 1146 B 

C 1 146 C 

C 1 146 D 

C 1146 E 

C 1146 F 

C 1 146 G 

C 1 146 H 

C 1146 I 

C 1146 J 

C 1146 K 

Date of 
Disposal 

8/01/11 

8/01 11 1 

8/01/11 

8/01 11 1 

810111 1 

8/01 11 1 

8/01 11 1 

8/01/11 

8/01/1 1 

8/01/11 

8/01/11 



Authorization 

No. Description of Records (Same Retention Item Inclusive Dates of Volume Date of Method of 
Title as listed on Schedule) Schedule No. Records Destroyed Cubic Feet Disposal Disposal 

No. 

2. Drug Screening Series - C 1146 A 2004 -2006 24 8/01/11 Buried 

Urine Specimen Chain o f  
Custody 

Urine Control Form C 1146 B 2004 - 2006 24 8/01/11 Ruried 

Alcohol Test Form C 1146 C 2005 - 2006 24 8/01/1 1 Buried 

Drug Court Supply Request C 1 146 D 2004 - 2006 24 8/01/1 I Buried 

3 .  Work Release Officer C 1146 A 2004 - 2006 6 8/01/1 1 Buried 
Activities Series - Post 
Activity Log 

Search Log C 1146 B 2005 - 2006 6 8/01/11 Buried 

Lock Issue Form C 1146 C 2005 - 2006 6 8/01/11 Buried 

Rent Receipt Form C 1146 D 2005 - 2006 6 8/01 11 1 Buried 

Key Distribution Form C 1 146 E 2005 - 2006 6 8/01/11 Buried 

Road Crew Log C 1146 F 2005 - 2006 6 8/01/11 Buried 

4. Community Service C 1146 A 2004 - 2006 26 8/01 11 1 Buried 
Series - Community 
Service Labor and 
Accountability Form 



Services 
Records Management Division 

Work Release 7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Wicomico County Department of Corrections 

I Division or Unit I Jessup, Maryland 20794-0275 

Department of General Sllj~ Cl - 2.7 25- 

Prepare in Duplicate 

Retain one (1 ) copy and 
forward original to address 

on left. 

CERTIFICATE OF RECORDS DISPOSAL 

I hereby certify that the records listed above were disposed of as indicated. 

No. 

Date 
D ~ S  $0-2 (rev. 1/93) 
1 

Description of Records (Same 
Title as listed on Schedule) 

Community Service Detail 
Roster 

Community Service Rules 
and Regulations 

Community Service Job 
Placement Form 

Authorization 

Inclusive Dates of 
Records Destroyed 

2004 - 2006 

2004 - 2006 

2004 - 2006 

Retention 
Schedule 
No. 

ltem 
No. 

Volume 
Cubic Feet 

26 

26 

26 

C 1146 B 

C 1146 C 

C 1146 D 

Date of 
Disposal 

8/01/11 

8/01/11 

8/01/11 

Method of 
Disposal 

Buried 

Buried 

Buried 



1 Wicornico County Department of Corrections I Department of General 1 5 IYb 5 - 2 3 2 5- I . - -  

Services Prepare in Duplicate 
Reporting Agency Records Management Division 

Work Release 7275 waterloo-~oad (Rte. 175) Retain one (1) copy and 
P.O. Box 275 forward original to address 

Division or Unit Jessup, Maryland 20794-0275 on left. 

CERTIFICATE OF RECORDS DISPOSAL 

Authorization 

Disposal 
No. 

- 
1. 

- 

- 

- 

- 

- 

Description of Records (Same 
Title as listed on Schedule) 

Retention 
Schedule 
No. 

Item 
No. 

A.Paid Work Release 
Series - Employee 
Obligation Form 

B.Work Release Daily 
Activity Form 

810111 1 Buried I I 
C.Work Release Inmate 

Call in Form 
810 1 1 1 1 Buried 2005 - 2006 1 ?4 1 1 

2004 - 2006 '/z 8/01/11 Buried D.Work Release Detail 
Roster 

E.Specia1 Detail Roster 2004 - 2006 1 810111 1 Buried 

F.Work Release 
Withholding Form 

I 8lOllll I Buried 

2004 - 2006 1 810111 1 Buried G. Work Release Rules 
and Regulations 

2004 - 2006 1 8/01 I1 1 Buried H. Work Release Data 
Sheet 

2004 - 2006 1 8/01 11 1 Buried I. Work Release License 
Information Form 

2004 - 2006 1 810111 1 Buried J. Personal Information 
Form 

2004 - 2006 1 810 111 1 Buried K. Job Site Check Form 

were disposed of as indicated. 

I-/5,3 
Title Date 

DGS 5562yev .  1/96) 



I Wicomico County Department of Corrections I Department of General 1 S I Y , $ ~ - Z ~ L ) ~  I 
Reporting Agency 

CERTTFlCATE OF RECORDS DTSPOSAL 

Work Release 

Division or Unit 

Services 
Records Management Division 

I hereby certify that the records listed above were disposed of as indicated. 

Prepare in Duplicate 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

No. 

2. 

3. 

DGS 550-2 (rev. 1/93) 

Retain one (1) copy and 
forward original to address 

on left. 

Title 'I 

Description of Records (Same 
Title as listed on Schedule) 

A.Drug Screening Series - 
Urine Specimen Chain of 

Custody 

B. Urine Control Form 

C. Alcohol Test Form 

D. Drug Court Supply 
Request 

A. Work Release Officer 
Activities Series - 
Post Activity Log 

B. Search Log 

C. Lock Issue Form 

D. Rent Receipt Form 

E. Key Distribution Form 

F. Road Crew Log 

. ~ ' I 

Date 

Authorization 

inclusive Dates of 
Records Destroyed 

2004 - 2006 

2004 - 2006 

2005 - 2006 

2004 - 2006 

2004 - 2006 

2005 - 2006 

2005 - 2006 

2005 - 2006 

2005 -2006 

2005 - 2006 

Retention 
Schedule 
No. 

Item 
No. 

Volume 
Cubic Feet 

6 

6 

6 

6 

1 

1 

1 

1 

1 

1 

C 1 146 2A 

C 1146 2B 

C 1146 2C 

C 1146 2D 

C 1 1 46 3A 

C 1146 3B 

C 1146 3C 

C 1146 3D 

C 1146 3E 

C 1146 3F 

Date of 
Disposal 

8/01/11 

810 111 1 

810 1 11 1 

8/01/11 

8/01/11 

8/01/11 

8/01/11 

810 111 1 

8/01/11 

810 1 11 1 

Method of 
Disposal 

Buried 

Buried 

Buried 

Buried 

Buried 

Buried 

Buried 

Buried 

Buried 

Buried 



I Wicomico County Department of Corrections I Department d General I ' I Y L  - r? ' I 
Reporting Agency 

CERTIFICATE OF RECORDS DISPOSAL 

Work Release 

Division or Unit 

Services 
Records Management Division 

I hereby certify that the records listed above were disposed of as indicated. 

Prepare in Duplicate 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

No. 

4. 

f l k ~ ~  /- /3= (3 
~ I t l e  Date 

Retain one (I) copy and 
forward original to address 

on left. 

DGS 550-2 (rev. 1/93) 

Description of Records (Same 
Title as listed on Schedule) 

A. Community Service 
Series - Community 
Service Labor and 
Accountability Form 

B. Community Service 
Detail Roster 

C. Community Service 
Rules and Regulations 

D. Community Service Job 
Placement Form 

Inclusive Dates of 
Records Destroyed 

2004 - 2006 

2004 - 2006 

2004 - 2006 

2004 - 2006 

Authorization 

Volume 
Cubic Feet 

6 

6 

6 

6 

Retention 
Schedule 
No. 

Item 
No. 

Date of 
Disposal 

8/01 I 1  1 

810111 1 

8/01/11 

810111 1 

C 1 146 4A 

C 1 146 4B 

C 1146 4C 

C 1 146 4D 

Method of 
Disposal 

Buried 

Buried 

Buried 

Buried 


