Maryland State Archives

Sumitted: 5/22/2012 Edward C Papenfuse State Archives Building Certificate ID:
Jurisdiction: Baltimore City 350 Rowe Boulevard MSA ID: SE55-2460
Agency: Archives Annapolis, MD 21401
Division: Page: 1of3
Proposal and Certificate of Records Disposition
Authorization
Item Description of Records Retention Section and/or |Inclusive Dates of |Volume |Date of Method Of
No. (Same Title as listed on Schedule) Schedule No. |ltem No. Records Destroyed Disposal Disposal
1 Finance: Vouchers 1 5 2002/2003, 450 cu ft. |105/14/2012 shred
2003/2004
2 Liquor Board: License Files 1722 10 1995-1999 12 cu ft. [05/14/2012 shred
3 Finance: Collections: Cashier Stubs 57 5 2001-2002 19 cu ft. [05/14/2012 shred
4 Public Works: Towing 542 11 1999 2 cu ft. 05/14/2012 shred
5 City Jail: Payroll Records 637 25 1995 4 cu ft. 05/14/2012 shred
6 Finance: Corporate Account Checks 142 2003-2004 43 cu ft. |05/14/2012 shred
7 Finance: Deductions 142 1990 1 cu ft. 05/14/2012 shred
8 Health: Prenatal Records 1898 18 2006 23 cu ft. |05/14/2012 shred
9 Public Works: Hauling Permits 125 11 1989-1992 9cuft 05/14/2012 shred
10 Commission on Aging: Cab Vouchers 1 1989-1991 39 cu ft. |05/14/2012 shred
11 Housing: Contractor Prequalifications 708 1974 7 cu ft. 05/14/2012 shred
12 Public Works: Contracts 551 11 1985 2 cu ft. 05/14/2012 shred
13 OED: Case Files 1691 32 1978-1981 5 cu ft. 05/18/2012 shred
14 Finance: Cashier Check Listings 96 5 1996-1998 45 cu ft.  |05/18/2012 shred
15 Health: Immunizations 1042 18 1971-1974 6 cu ft. 05/18/2012 shred
16 Finance: Cashier Stubs 57 5 2006 8 cu ft. 05/18/2012 shred
Destruction Approved by Maryland State Archives Destruction Certification
5/15/2012 _wc\/ Gerald Roberts Records Administrator 5/22/2012
Date State Archivist 4 Signature Title Date
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17 Finance: Miscellaneous Revenue Envelopes |58 5 2006 3 cu ft. 05/18/2012 shred

18 WIC: Applications 725 18 1996 32 cuft. |05/18/2012 shred

19 Housing: Residential Property Registration 1774 7 1999-2000 11l cuft. |[05/18/2012 shred

20 Occupational Medicine and Safety: 254 20 1995 2 cuft 05/18/2012 shred
Administrative Files

21 Audiits: Single Audit 116 24 1984 lcuft 05/18/2012 shred

22 Finance: 30 day notice 420 5 1995-1997 lcuft 05/18/2012 shred

23 Huma_n R_esources: Application for 1036 4 2005 8 cu ft. 05/18/2012 shred
examination

24 Human Resources: Examination History Files [411 4 1998-2000 6 cu ft. 05/18/2012 shred

25 Law: CBI Statements 1866 29 1986 4 cu ft. 05/18/2012 shred

26 Audits: Papers 602 24 1987-1992 4 cu ft. 05/18/2012 shred

27 Public Works: Contracts 561 11 1990 2 cu ft. 05/18/2012 shred

28 Finance: Paid Affidavits 453 5 2002 10 cu ft. |05/18/2012 shred

29 Planning: Barclay 1011 30 1979-1986 1 cuft. 05/18/2012 shred

30 Public Works: Inspector's Daily Reports 166 11 1996-1998 7 cu ft. 05/18/2012 shred

31 Comptroller: Insurance Files 193 34 2005 7 cu ft. 05/18/2012 shred

32 Health: Animal Control 490 18 2002 4 cu ft. 05/18/2012 shred

33 OED: Client Files 1788 32 1975-1976 2 cu ft. 05/18/2012 shred

34 Fire: Smoke Dector Requests/Inspection 1 8 1990 3 cu ft. 05/18/2012 shred
Permits

Destruction Approved by Maryland State Archives Destruction Certification

5/15/2012 M/ Gerald Roberts Records Administrator 5/22/2012
- LaN L4 ,

Date State Archivist Signature Title Date
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35 Law: Auto Liability 1866 29 1980-1981 2 cu ft. 05/18/2012 shred
36 Wage Commission: Certified Payroll Reports [319 14 2003-2006 12 cu ft. |05/18/2012 shred
Destruction Approved by Maryland State Archives Destruction Certification
5/15/2012 Gerald Roberts Records Administrator 5/22/2012
Date State Archivist Signature Title Date




