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1 Records Transmittal & Receipt (DGS 550-5) 1209 ADM 1-1 1987 0.43 cu ft. 01/11/2012 Incinerated

2 Certificate of Record Disposal (DGS 550-2) 1209 ADM 1-2 2010 0.43 cu ft. 01/11/2012 Incinerated

3 5-Year Report (DGS 550-6) 1209 ADM 1-3 2006 0.43 cu ft. 01/11/2012 Incinerated

4 General Orders - Inactive 1209 ADM 2 2008 0.43 cu ft. 01/11/2012 Incinerated

5 Special Orders - Inactive 1209 ADM 3-1 2008 0.43 cu ft. 01/11/2012 Incinerated

6 Memoranda - Inactive 1209 ADM 4-1 2008 0.43 cu ft. 01/11/2012 Incinerated

7 Status Reports 1209 ADM 5 2006 0.43 cu ft. 01/11/2012 Incinerated

8 Energy Conservation 1209 ADM 7 2008 0.43 cu ft. 01/11/2012 Incinerated

9 Statistical Surveys/Reports 1209 ADM 8 2006 0.43 cu ft. 01/11/2012 Incinerated

10 Daily Barrack/Radio Logs 1209 ADM 9 2008 0.43 cu ft. 01/11/2012 Incinerated

11 MILES Message Log 1209 ADM 10-2 2008 0.43 cu ft. 01/11/2012 Incinerated

12 Staff Inspections 1209 ADM 11 2008 0.43 cu ft. 01/11/2012 Incinerated

13 Command Meeting Minutes 1209 ADM 12 2008 0.43 cu ft. 01/11/2012 Incinerated

14 Local Meeting Minutes 1209 ADM 12-1 2008 0.43 cu ft. 01/11/2012 Incinerated

15 General Agency Correspondence 1209 ADM 14 2008 0.43 cu ft. 01/11/2012 Incinerated

16 MILES/NCIC Audit Reports 1209 ADM 15 2007 & 2009 0.43 cu ft. 01/11/2012 Incinerated

17 MILES/NCIC Validations 1209 ADM 15-1 2010 0.43 cu ft. 01/11/2012 Incinerated

Destruction Certification

DateSignature

1/24/2012Rita A.  Gatton

Title

administrative specialist II

Maryland State Archives
Edward C Papenfuse State Archives Building

350 Rowe Boulevard
Annapolis, MD 21401

Proposal and Certificate of Records Disposition

Sumitted: Draft

Jurisdiction: Maryland 

State Police

Division/Unit: Barrack U Prince Frederick

Certificate ID: 208

MSA ID: SE55-2317

Page: 1 of 8

Agency:



18 NCIC Training Correspondence 1209 ADM 15-2 2009 0.43 cu ft. 01/11/2012 Incinerated

19 MILES/NCIC/CJIS Surveys 1209 ADM 15-3 2009 0.43 cu ft. 01/11/2012 Incinerated

20 Emergency Generator Inspection 1209 ADM 16-1 2010 0.43 cu ft. 01/11/2012 Incinerated

21 Firearms Inventory 1209 ADM 17 2010 0.43 cu ft. 01/11/2012 Incinerated

22 Employee Work & Leave Reports 1209 PER 2 2010 0.43 cu ft. 01/11/2012 Incinerated

23 Employee Payroll Authorization Sumary 1209 PER 2-1 2010 0.43 cu ft. 01/11/2012 Incinerated

24 Leave & Duty Schedules 1209 PER 3 2010 0.43 cu ft. 01/11/2012 Incinerated

25 Overtime/Compensatory Time Auth. Record 1209 PER 4 2008 0.43 cu ft. 01/11/2012 Incinerated

26 Performance Evaluations (Form 161) 1209 PER 5-1 2006 0.43 cu ft. 01/11/2012 Incinerated

27 Lost/Damaged Equipment (Form 195) 1209 PER 5-2 2007 0.43 cu ft. 01/11/2012 Incinerated

28 Request for Secondary Employment 1209 PER 5-9 2008 0.43 cu ft. 01/11/2012 Incinerated

29 Donation of Sick Leave (Form 201) 1209 PER 5-10 2010 0.43 cu ft. 01/11/2012 Incinerated

30 Request for Training (Form 9) 1209 PER 5-12 2008 0.43 cu ft. 01/11/2012 Incinerated

31 Inspection Report (Form 152) 1209 PER 5-15 2010 0.43 cu ft. 01/11/2012 Incinerated

32 Personnel Counseling (Form 165) 1209 PER 5-16 2008 0.43 cu ft. 01/11/2012 Incinerated

33 Job Observation Records (Forms 164/164A) 1209 PER 5-51 2008 0.43 cu ft. 01/11/2012 Incinerated

34 Donation of Sick Leave (Form 201) 1209 PER 6-3 2010 0.43 cu ft. 01/11/2012 Incinerated

35 Personnel Counseling Form (Form 165) 1209 PER 6-6 2008 0.43 cu ft. 01/11/2012 Incinerated

36 Request for Secondary Employment (Form 
168)

1209 PER 6-9 2008 0.43 cu ft. 01/11/2012 Incinerated

37 Bilingual Pay Request (Form 220) 1209 PER 7 2008 0.43 cu ft. 01/11/2012 Incinerated
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38 Request to Fill Vacancy 1209 PER 11-4 2008 0.43 cu ft. 01/11/2012 Incinerated

39 Working Fund 1209 FIS 1 2010 0.43 cu ft. 01/11/2012 Incinerated

40 Invoices Forwarded for Payment 1209 FIS 2 2010 0.43 cu ft. 01/11/2012 Incinerated

41 Budget Requests Authorized 1209 FIS 3 2006 0.43 cu ft. 01/11/2012 Incinerated

42 Capital Equipment Inventory & Improvements 1209 FIS 3-1 2008 0.43 cu ft. 01/11/2012 Incinerated

43 Ordnance Equipment inventory 1209 FIS 3-3 2008 0.43 cu ft. 01/11/2012 Incinerated

44 Tactical Equipment Inventory 1209 FIS 3-4 2008 0.43 cu ft. 01/11/2012 Incinerated

45 Cost Analysis Worksheet (Form 138) 1209 FIS 3-5 2010 0.43 cu ft. 01/11/2012 Incinerated

46 Audit Report 1209 FIS 4 2008 0.43 cu ft. 01/11/2012 Incinerated

47 Contracts 1209 FIS 5-0 2008 0.43 cu ft. 01/11/2012 Incinerated

48 Sex Offender Registration Log (Form 211) 1209 FIS 5-2 2010 0.43 cu ft. 01/11/2012 Incinerated

49 Check Accountability Log 1209 FIS 6-0 2008 0.43 cu ft. 01/11/2012 Incinerated

50 Check Accountability Form 1209 FIS 6-1 2010 0.43 cu ft. 01/11/2012 Incincerated

51 Reimbursable Overtime Projects 1209 FIS 7-0 2010 0.43 cu ft. 01/11/2012 Incinerated

52 Motor Vehicle Administration 1209 OPS 1 2010 0.43 cu ft. 01/11/2012 Incinerated

53 Applicant Investigations 1209 OPS 2 2008 0.43 cu ft. 01/11/2012 Incinerated

54 Warrants (closed) 1209 OPS 3-1 2010 0.43 cu ft. 01/11/2012 Incinerated

55 Warrant Case Assignment Log 1209 OPS 3-2 2006 0.43 cu ft. 01/11/2012 Incinerated

56 Correctional Officers Log 1209 OPS 4 2008 0.43 cu ft. 01/11/2012 Incinerated

57 Special Police Commission Log 1209 OPS 5 2008 0.43 cu ft. 01/11/2012 Incinerated
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58 Special Police Commission Invest. File 1209 OPS 5-1 2008 0.43 cu ft. 01/11/2012 Incinerated

59 Private Detective Log 1209 OPS 6 2008 0.43 cu ft. 01/11/2012 Incinerated

60 Private Investigators File 1209 OPS 6-1 2008 0.43 cu ft. 01/11/2012 Incinerated

61 Guard Clearance Log 1209 OPS 6-2 2008 0.43 cu ft. 01/11/2012 Incinerated

62 All Other Applicant Investigations Log 1209 OPS 7 2008 0.43 cu ft. 01/11/2012 Incinerated

63 Aeronautics Log 1209 OPS 8 2008 0.43 cu ft. 01/11/2012 Incinerated

64 Firearms Dealers Log 1209 OPS 9 2008 0.43 cu ft. 01/11/2012 Incinerated

65 Application to Purchase or Transfer 
Pistol/Revolvers

1209 OPS 10 2010 0.43 cu ft. 01/11/2012 Incinerated

66 Application to Purchase or Transfer 
Pistol/Revolvers Log

1209 OPS 10-1 2006 0.43 cu ft. 01/11/2012 Incinerated

67 Handgun Permit Log 1209 OPS 11 2008 0.43 cu ft. 01/11/2012 Incinerated

68 Handgun Permit Application Investigation 
Form

1209 OPS 11-4 2010 0.43 cu ft. 01/11/2012 Incinerated

69 Firearms Report 1209 OPS 12 2010 0.43 cu ft. 01/11/2012 Incinerated

70 Detention Log 1209 OPS 13 2008 0.43 cu ft. 01/11/2012 Incinerated

71 Criminal and/or Other Summons Log 1209 OPS 15-1 2006 0.43 cu ft. 01/11/2012 Incinerated

72 Criminal and/or Other Summons - closed 1209 OPS 15-2 2010 0.43 cu ft. 01/11/2012 Incinerated

73 MSP Court Notification log 1209 OPS 15-3 2010 0.43 cu ft. 01/11/2012 Incinerated

74 Secondhand Precious Metals & Gems Dealers 
Licenses

1209 OPS 19 2010 0.43 cu ft. 01/11/2012 Incinerated

75 Criminal Investigator Caseload Ledger 1209 OPS 21-1 2008 0.43 cu ft. 01/11/2012 Incinerated
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76 Incident Reports - closed 1209 OPS 23 2008 0.43 cu ft. 01/11/2012 Incinerated

77 Crime Prevention Reports 1209 OPS 23-1 2008 0.43 cu ft. 01/11/2012 Incinerated

78 Vehicle Inspection Program Reports 1209 OPS 23-3 2008 0.43 cu ft. 01/11/2012 Incinerated

79 Consent to Search & Seize (no contraband 
seized)

1209 OPS 24-4 2010 0.43 cu ft. 01/11/2012 Incinerated

80 Missing Person Report (closed) 1209 OPS 25-1 2008 0.43 cu ft. 01/11/2012 Incinerated

81 Vehicle Reports (closed) 1209 OPS 26-1 2008 0.43 cu ft. 01/11/2012 Incinerated

82 Abandoned Motor Vehicle (closed) 1209 OPS 26-3 2008 0.43 cu ft. 01/11/2012 Incinerated

83 Motor Vehicle Inventory Log 1209 OPS 27 2008 0.43 cu ft. 01/11/2012 Incinerated

84 Tow Truck Service Application (closed) 1209 OPS 28-1 2008 0.43 cu ft. 01/11/2012 Incinerated

85 Towing Request Distribution Forms (Form 
189)

1209 OPS 28-2 2010 0.43 cu ft. 01/11/2012 Incinerated

86 Accident Reports 1209 OPS 35 2008 0.43 cu ft. 01/11/2012 Incinerated

87 Detailed Crash Investigation Reports 1209 OPS 35-1 2006 0.43 cu ft. 01/11/2012 Incinerated

88 Citation Book Issuance Control Ledger 1209 OPS 36 2008 0.43 cu ft. 01/11/2012 Incinerated

89 Traffic Citation Transmittal Form & LE HQ 
Copy

1209 OPS 36-1 7/1/2010 0.43 cu ft. 01/11/2012 Incinerated

90 Warnings 1209 OPS 37 7/1/2010 0.43 cu ft. 01/11/2012 Incinerated

91 Vehicle Pursuit Review (Form 114) 1209 OPS 37-3 2008 0.43 cu ft. 01/11/2012 Incinerated

92 Safety Equipment Repair Orders 1209 OPS 37-4 7/1/2010 0.43 cu ft. 01/11/2012 Incinerated

93 Disabled Vehicle Daily Log Sheet 1209 OPS 38 2008 0.43 cu ft. 01/11/2012 Incinerated
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94 MSP Speed Computer Calibration/Inspection 
Report

1209 OPS 39 2009 0.43 cu ft. 01/11/2012 Incinerated

95 Driving While Intoxicated (closed) 1209 OPS 41-1 2010 0.43 cu ft. 01/11/2012 Incinerated

96 Alcohol Influence Summary 1209 OPS 41-2 2010 0.43 cu ft. 01/11/2012 Incinerated

97 Breath Testing Instrument Report 1209 OPS 41-3 2008 0.43 cu ft. 01/11/2012 Incinerated

98 Alcohol Testing Program Log 1209 OPS 41-7 2008 0.43 cu ft. 01/11/2012 Incinerated

99 Preliminary Breath Test Log 1209 OPS 41-11 2008 0.43 cu ft. 01/11/2012 Incinerated

100 DR-15A Book Issuance Control Ledger 1209 OPS 41-13 2008 0.43 cu ft. 01/11/2012 Incinerated

101 DR-15A - Allied Law Enforcement Agencies 1209 OPS 41-14 2010 0.43 cu ft. 01/11/2012 Incinerated

102 Criminal Arrest - Juvenile Detention Log 1209 OPS 53 2008 0.43 cu ft. 01/11/2012 Incinerated

103 Semi-Annual Report on Juveniles 1209 OPS 53-1 2008 0.43 cu ft. 01/11/2012 Incinerated

104 Monthly UCR Reports 1209 OPS 55 2010 0.43 cu ft. 01/11/2012 Incinerated

105 Property Records (closed) 1209 OPS 56-1 2010 0.43 cu ft. 01/11/2012 Incinerated

106 Property Record Control Log 1209 OPS 56-2 2006 0.43 cu ft. 01/11/2012 Incinerated

107 MSP Installation Property Log 1209 OPS 56-3 2006 0.43 cu ft. 01/11/2012 Incinerated

108 Expunged Records 1209 OPS 58 7/1/2008 0.43 cu ft. 01/11/2012 Incinerated

109 Alarm Log 1209 OPS 66 2007 0.43 cu ft. 01/11/2012 Incinerated

110 Burglar & Telephone Alarm Correspondence 1209 OPS 66-1 2007 0.43 cu ft. 01/11/2012 Incinerated

111 Alarm Record 1209 OPS 66-2 2010 0.43 cu ft. 01/11/2012 Incinerated

112 K-9 Activities 1209 OPS 68 2010 0.43 cu ft. 01/11/2012 Incinerated

113 K-9 Activity Summary (form 40) 1209 OPS 68-1 2010 0.43 cu ft. 01/11/2012 Incinerated
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114 K-9 Handlers Daily Activity Report (Form 41) 1209 OPS 68-2 2010 0.43 cu ft. 01/11/2012 Incinerated

115 Video Tape Logs (Form 83) 1209 OPS 69-1 7/1/2009 0.43 cu ft. 01/11/2012 Incinerated

116 Video Tape Review Reports (Form 83R) 1209 OPS 69-2 7/1/2009 0.43 cu ft. 01/11/2012 Incinerated

117 Child Passenger Safety Seat Loaner Program 1209 OPS 70 2007 0.43 cu ft. 01/11/2012 Incinerated

118 Vehicle Search Report (Form 130) 1209 OPS 71 7/1/2009 0.43 cu ft. 01/11/2012 Incinerated

119 Commander's Quarterly Review (Form 226) 1209 OPS 87 7/1/2009 0.43 cu ft. 01/11/2012 Incinerated

120 Grants 1209 OPS 88 2008 0.43 cu ft. 01/11/2012 Incinerated

121 Federal Agencies 1209 LIA 1 2008 0.43 cu ft. 01/11/2012 Incinerated

122 State Courts 1209 LIA 2 2008 0.43 cu ft. 01/11/2012 Incinerated

123 Municipal Courts 1209 LIA 3 2008 0.43 cu ft. 01/11/2012 Incinerated

124 County Governments 1209 LIA 4 2008 0.43 cu ft. 01/11/2012 Incinerated

125 Requisition Log 1209 SUP 2-2 2009 0.43 cu ft. 01/11/2012 Incinerated

126 Motor Vehicle Operation Reports 1209 SUP 3-1 2010 0.43 cu ft. 01/11/2012 Incinerated

127 Tactical Supplies Inventory - Non-Capital 
Equipment

1209 SUP 5 2008 0.43 cu ft. 01/11/2012 Incinerated

128 Organizations 1209 PR 1 2008 0.43 cu ft. 01/11/2012 Incinerated

129 Press Releases (Local/HQ) 1209 PR 2 2010 0.43 cu ft. 01/11/2012 Incinerated

130 Public Inquiries 7 Requests 1209 PR 4 2008 0.43 cu ft. 01/11/2012 Incinerated

131 Tactical Training 1209 TNG 4 2008 0.43 cu ft. 01/11/2012 Incinerated

132 Ad-Hoc Recommendations 1209 TNG 5 2010 0.43 cu ft. 01/11/2012 Incinerated

133 Medical Status/Medication Report 1209 MED 2 2008 0.43 cu ft. 01/11/2012 Incinerated
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134 Duty Related Illness or Injury 1209 MED 3 2008 0.43 cu ft. 01/11/2012 Incinerated
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