
District 02-02 December 16, 2011 Department of General Services 

Court Date Records Management Division Court Date 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Somerset County 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Forward three (3) copies 
to address at left. 

County 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) 
Retention 

Schedule No. 
Item No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Criminal 2219 Section 
IV 2a, 

January 2007 -
December 2007 

10 4 Ira/, 

Petty Offense Citations and Fugitive Warrant Cases b,c 

Closed in 2007 

Destruction Certification 

Title J Date 

Destruction Approved by Maryland State Archives 

' Date 

DGS 550-9 (Rev. 03/2010) 

State Archivist Signature of Court ^Dfjicial 

Instructions for Preparation and Submission on next page 



District 02-02 December 16, 2011 Department of General Services 
CtrHt-'Lc+e- 2 of It 

Court Date Records Management Division Court Date 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Somerset County 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Forward three (3) copies 
to address at left. 

County 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) 
Retention 

Schedule No. 
Item No. Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 

Disposal 
Method of 
Disposal ' 

Criminal 

Petty Offense Citations and Fugitive Warrant Cases 

2219 Section 
IV 2a, 
b , c 

January 2008 -
December 2008 

10 

Closed in 2008 

Destruction Approved by Maryland State Archives /\ * l\ y Destruction Certification 

Date State Archivist Signature of Court Official Titla Date 

DGS 550-9 (Rev. 03/2010) Instructions for Preparation and Submission on next page 



District 02-02 December 16, 2011 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Ctskbeth 3 o+H 

Court Date 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Ctskbeth 3 o+H 

Somerset County 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 
County 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) 
Retention 

Schedule No. 
Item No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Criminal 

Civil Citations/Municipal Infractions 

2219 Section 
IV 2a, 
b , c 

January 2008 -
December 2008 

1 54ui 

Closed in 2008 

Destruction Certification 

Title J Date 

Destruction Approved by Maryland State Archives ^ % . _ 

Date State A r c h i v i s t ^ Signature of CouVtJj&fficial 

DGS 550-9 (Rev. 03/2010) Instructions for Preparation and Submission on next page 



District 02-02 December 16, 2011 Department of General Services 

Court Date Records Management Division SH (A-12.62. Court Date 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Somerset County 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Forward three (3) copies 
to address at left. 

County 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) 
Retention 

Schedule No. 
Item No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Criminal 

Natural Resources Citations 

2219 Section 
IV 2a, 
b , c 

January 2008 -
December 2008 

1 

Closed in 2008 

-

Destruction Approved by Maryland State Archives ^ » I / i 

Date State Archivist " Signature of Court Olf̂ fjcial 

)estruction Certification 

Titlel Date 

DGS 550-9 (Rev. 03/2010) Instructions for Preparation and Submission on next page 



District 02-02 December 16, 2011 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

SM 61-12.0 7. Court Date 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

SM 61-12.0 7. Court Date 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 
Somerset County 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 
County 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) 
Retention 

Schedule No. 
Item No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Traff ic 

Batch Envelopes, Folder Contents 

2219 Section 
IV 2a, 
b , c 

January 2008 -
December 2008 

6 

Closed in 2008 

Destruction Certification 

Title Date ' 

Destruction Approved by Maryland State Archives s\ » 

r\„*~ o*„*~ A u . f c : State Archivist Signature of Court Official 

DGS 550-9 (Rev. 03/2010) Instructions for Preparation and Submission on next page 



District 02-02 December 16,2011 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

S)Hbcl- 2.2.0-2-Court Date 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

S)Hbcl- 2.2.0-2-Court Date 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 
Somerset County 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 
County 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) 
Retention 

Schedule No. Item No. 
Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Civil 2219 Section 
II Item 
2 

January 2008 -
December 2008 

6 

Closed in 2008 

Destruction Approved by Maryland State Archives »f ' / | i/ti/i Destruction Certification 

Date State Arcrnvisx f Signature of Court Official Title Date 

DGS 550-9 (Rev. 03/2010) Instructions for Preparation and Submission on next page 



District 02-02 December 16, 2011 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CeyfTf.-cH 7 of II 

SNL1-Court Date 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CeyfTf.-cH 7 of II 

SNL1-Court Date 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 
Somerset County 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 
County 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) 
Retention 

Schedule No. 
Item No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Special Proceedings 2219 Section 
III Item 
2 

January 1999-
December 1999 

3 

Closed in 1999 

Destruction Approved by Maryland State Archives 

State Archivist r Sien; Date 

Destruction Certification 

Signature of CourtTSfficial 

Instructions for Preparation and Submission on next page 

Title ) Date 

DGS 550-9 (Rev. 03/2010) 



District 02-02 December 16,2011 Department of General Services Ccz+i'-AWt. * o-f- II 

Court Date Records Management Division SMil- 17.0 Z. Court Date 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
T ^ * 1 1 /~\ s~\ A /~\ f\ /" 

Somerset County 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
T ^ * 1 1 /~\ s~\ A /~\ f\ /" 

Forward three (3) copies 
to address at left. 

County Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) 
Retention 

Schedule No. 
Item No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Fiscal/Accounting 

Miscellaneous Account Records: 
Receipt and Disbursement Journals, Reconciliation and Trial 
Balance Sheets, Traffic Payment Batches 

Closed in 2007 

2219 Section 
V l t e m 
1C 

January 2007-
December 2007 

3 

Destruction Approved by Maryland State Archives * l\ (I Destruction Certification 

Date State Archivist 7 Signature of C o W Official Titlq Date 

DGS 550-9 (Rev. 03/2010) Instructions for Preparation and Submission on next page 



District 02-02 December 16, 2011 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

5lH6<f- 7.2-0-z-Court Date 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

5lH6<f- 7.2-0-z-

Somerset County 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 
County 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. 

Item No. 
Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Fiscal/Accounting 

Miscellaneous Account Records: 
Receipt and Disbursement Journals, Reconciliation and Trial 
Balance Sheets, Traffic Payment Batches 

2219 Section 
V l t e m 
1C 

January 2008-
December 2008 

3 

Closed in 2008 

Destruction Certification 

Title \ Date 

Destruction Approved by Maryland State Archives 

Date 

ived by Maryland state Archives _ * i\ (I 

State Archivist r Signature of CourN^fficial 

DGS 550-9 (Rev. 03/2010) Instructions for Preparation and Submission on next page 



District 02-02 December 16, 2011 Department of General Services 

Court Date Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 Somerset County 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 Forward three (3 ) copies 

County Jessup, Maryland 20794-0275 to address at left. 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. Item No. Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 

Disposal 
Method of 
Disposal 

Landlord/Tenant 2219 Section 

Item 2 

January 2008 -
December 2008 

3 

Closed in 2008 

Destruction Approved by Maryland State Archives /V ' / { /) Destruction Certification 

Date State Archivist f Signature of Court Cfcfjcial Title} Date 

DGS 550-9 (Rev. 03/2010) Instructions for Preparation and Submission on next page 



District 02-02 December 16, 201 

Court Date 

Somerset County 

County 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. Item No. Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 

. Disposal 
Method of 
Disposal 

Landlord/Tenant 2219 Section 

& 
Item 2 

January 2007 -
December 2007 

3 

Closed in 2007 

Destruction Approved by Maryland State Archives 

j / ro /^f -z . ^ktmL^jZz / * ~ t ^ L ^ 
Date State Archivist S Date 

Destruction Certification 

Signature of CourrOfficial 

nstructions for Preparation and Submission on next page 

IP— 
Title\ Date ' 

DGS 550-9 (Rev. 03/2010) 


