Maryland State Archives

Sumitted: Draft Edward C Papenfuse State Archives Building Certificate ID: 153
Jurisdiction: Sykesville 350 Rowe Boulevard MSA ID: SE55-2269
Agency: Government Annapolis, MD 21401
Division/Unit:  Town Manager Page: lof2
Proposal and Certificate of Records Disposition
Authorization
Item Description of Records Retention Section and/or |Inclusive Dates of |Volume |Date of Method Of
No. (Same Title as listed on Schedule) Schedule No. |ltem No. Records Destroyed Disposal Disposal
1 Employee Handbook M-171 4 1990-1995 0.25 cu ft. 08/30/2011|shredded
2 Resumes(not hired) M-171 17 2002-2007 0.25 cu ft. 08/30/2011|shredded
3 Want Ads M-171 16 2004-2005 0.25 cu ft. 08/30/2011|shredded
4 Correspondence M-171 44 1995-2006 0.25 cu ft. 08/30/2011|shredded
5 Carroll County Library-Internet M-171 38 1996-1997 0.25 cu ft. 08/30/2011|shredded
6 MML Retreats M-171 12 2003-2008 0.25 cu ft. 08/30/2011|shredded
7 Carroll County Schools Adequate Facilities M-171 81 1998-1999 0.25 cu ft. 08/30/2011|shredded
correspondence
8 Carroll county Reference Material M-171 80 1991,1992,2000 0.25 cu ft. 08/30/2011|shredded
9 Recycling reports to county M-171 56 1997-2002 0.25 cu ft. 08/30/2011|shredded
10 Recycling- used oil reports M-171 57 2003 0.25 cu ft. 08/30/2011|shredded
11 Tipping fee reports M-171 64 2004-2005 0.25 cu ft. 08/30/2011|shredded
12 Vehicles- Dump truck- bids and bid envelopes |[M-171 68 1992,1995,2007, 0.25 cu ft. 08/30/2011|shredded
2008
13 Manuals, binders M-171 100 2004 0.25 cu ft. 08/30/2011|shredded
Destruction Certification
Janet Perrault Town Clerk 12/15/2011
Signature Title Date
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Proposal and Certificate of Records Disposition
14 Correspondence- citizens M-171 27 2004-2008 0.25 cu ft. 08/30/2011|shredded

Destruction Certification
Janet Perrault Town Clerk 12/15/2011
Signature Title Date




