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Commission

ISCHEDULF /Y] -1,?

2. Division or Bureau of Requesting Agency

Requesting Agency

CITY OF ROCKVILLE, "MONTGOMERY COUNTY

3. Authorization Réquested (Check only one of the squares below).

Planning Comrission
r/

Microfilm and  destroy
Originals if not microfilmed would be

C

originals.

A '
Dispose of present accumulation. No Establish retention schedule for re-
additional accumulation is antici- cords for which there is a continuing
pated. Records have ceased to have value accumulation. The records will cease to retained for the period of time indicated.
to warrant retention. have value to warrant their retention after
the period of time indicated.
4, 5. Description of Records 6. Recommendation
ltem Describe records accurately. Include title, form number, size of documents, of Hall of Records
N work or activity to which the records relote inclusive dates and quantity and Board of Public
° |- (cubic or linear feet). Show recommendéd retention period. Works.

1,

Quantitys

Rockville,

2.| MAP AMENDMENTS

Eaehﬁletoldm-

MINUTES OF THE PLANNING COMMISSION

Y siges B3 x 11n x 2w ) N
Datess 1956 - - ’ N
) D

File Arrangements Chronological ,

The Minutes of the Plamning Commiasion contain the record of all
transactions of the Cormisslon relating to land use in the City of

‘ RECQMMENDATION: RETAIN PERMANENTLY.,

Sizes legal size
Datess 1949 ~ =
Quantitys 2 file drawers

N .

File Arrangement: By application mmber )

Applications for Map Amendments (Zoning reclassification) are mads
to the Mayor and Council in duplicate,of which me copy goes te -

the Flanning Commission who prepare ths background material and
recomendations for the decision of the Mayor and Council, After

the publis hearing is held and a deoision has been rendsred the |
application file in the Mayor's Office and ths fils in the Planning

Commission are combined and retained by the latter offica,

2 volumes

APPROVED
HALL OF RECORDS COMMISSION

contains all or same of ths following papers:

Signature

LI Agency, Divisig reau resentatl e Zé’ / /I// / /
/é 04? / %/ {/4[5’ (74 // /z(a// ({(M/S/ /
Date’

Title

Records Commission.

Schedule Authorized &s Indicated in Col.

6 by Hall of Disposol Authonzed os Indicated in Col. \6 by Board of
Public Works.
(/4//45’/ 2 M/'\ g @(ﬁﬁ—gﬁ#
Secretary

Date

Archxvnst
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PAGE
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NO. 2.

Q..
No.

5. Description of Records
Describe reccrds accurately. Include title, form number, size of documents,

(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records

work or activity to which the records relote inclusive dotes, and quontlty and Board of Public
" |Works.

3.

Application Resume
Affidavit of posting of Zoning Hearing notice

Application for Changes in Zoning with fes receipt copy
Approval or Denial Resolution of the Mayor and Council
Advertisement of Notics
Desoription of metes and bounds
Correspondance
List of adjoining property ouwners
Notice of Hearing

Advertisement

Hearing Tramscript
Site plans and Vicinity Maps
Zoning and Land Uaa Maps

Extra coples of phns are deposited with the Department of Iicenses
and Inspeetim .

Only one set of yapers is req\dmd by the Planning Commissiony at
the time of cambining the files, one complete set should be pre-
served and the duplicate copies will 'then be considered nonrecord
within the mesaning of the statute governing nonrecord material
(Amotated Code of Maryland, 1957 Edition, Art. l1, Sec. 179) and
may be destroyed. The memndaticn below applies only to tho

complete set which 18 retained.
REOMBDATION: RETAIN mm.
USE PERMIT FILE L

Sizes 1sgsl ‘size

Datess 1951 -~ -

Quantity: 2 'file drawers

File Arrangement: Bypemitnmer

mcmrda]hmdmmmy:omdmanaemmﬁum-
quired before bulldings ean be erected, occupisd or the use of the

land or building altered fram the origimal purpose for which a per-
m:lthasbeengnmsd The Use Permit also covers multiple family

housing developments. The Planning Coxmission grants or denies
the Use Pexmits, The file folders contain all or s of the fol-

APPROVED
HALL OF RECORDS COMMISSION

Extra copiss of plans are deposited with the Department of licenses

.



\ P o o .
\ ' . SCHEDULE
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Hall of Records (Continuation Sheet) PAGE
Commission e NO. 3.
5. Description of Records 6. Recommendation
of Hall of Records

Describe reccrds occurotely Include title, form number, size of documents,

work or activity to which the records relote inclusive dotes and quontlty wd kBoc:rd of Public
orks.

4.
@--
No. (cubic or linear feet). Show recommended retention period.
and Inspeetion
. BECQQ(ENDATIONC RETAIN PERI&NENTLY.
L.| SUBDIVISION FILE -

Se

The Subdivision File contains all. papers relating to aubdivisions
authorized in the City of Rockville:

Sizes Lagal.aiza o N
Datest 19559 - - S o
Quantity:s 1 fils drawer '

File Arrangement.x Alphabetical by nme of snbdivisim

Application Resums '
Application for Subdivid:\.ng

Correspondence
Preliminary subdivision plan

Analysis of Constriction COsta

Storm Drainage Map = - -
Staff recommsndations '
; Plam)ed cummniw Group Applicaticn and Spedal Pro}e

The Deparhnent of Public Works ‘makes moomuendations regardi.ng
sbility and’ use of utilities, - : -

RECQ'IHMATIOK: RETAIN PERMARENTLY,

mmanmm .
Quantitys 1tﬂedmr
File Arrangement: Alphabetical by nsme ofcppnmnt

or &red

Rural areas may petition ths Mayor and Council for amnexation to

the City. Thetolloﬁ.ngpaparsmtmndinthemtimﬂka

carﬁﬁmumbymtymaﬂofmdmto
Property Ouners )

Maps and Plats

Hearing Notices

Recommendation of the Planning Commission

Coxrespondence :

Transexipt of Hearing

Wmdﬁemmm&nmdor

RECOMMENDATION: RETAIN PERMANENTLY,

APPROVED
HALL OF RECORDS COMMISSION




{cubic or linear feet). Show recommended retention period.

‘ 7 ‘ SCHEDULE /)=
PO faay A . C.zUEST FOR RECORDS RETENTION SC\..<DULE NO. . ”)1'7",
Hall of Records : (Continuation Sheet) PAGE

Commission NO. h.

5. Description of Records , 6. Recommendation

4. Describe reccrds accurately. Include title, form number, size of documents, of Hall of Records

Qem work or activity to which the records relate, inclusive dates, and quantity wd Board of Public
o. ‘ orks. :

é.

URBARN RENEWAL FILE

7.

Size: Legal sise

Datess 1962 - = .
Quantity: 2 file drawers

_ File Arrangements By code muber
The Urban Rerewal Files are new records set up pursuant to Federal '
legislation permitting Federal finsntial aid to cities for restora-
tion and modernization of wrban areas, The files contain a consid-

erable amount of mimeographed material, in addition to records
created by the Cosmission, under the following subjectss s

Block Fils srranged by block and lot mmber giving the
name of the owxer of record for each property
City Resolntions {embling and other)

'~ Comservation Data . .
. Description of local Housing Supply

Repart on Urban Renewal

State Enabling legislation
Survey of Planning Application
Survey of Plarming Budget

Thirty-five blocks located in downtown Rockville are subject te

ing nonrecord material (Ammotated Code of Maryland, 1957 Edition
as amended, Art. L1, Sec, 179) and may be destroyed as soon as no
longer required for the operation of the office.

HECOMMENDATION: RETATN PERMANENTLY.
TEXT AMENDMENTS (ZONING)

Size: _legal size

Dates: 1959 = -
Quantity: 1 fils drawer
File Arrangements Alphabetical by name of subdivision

The Mayor and Council pass on amsndments to the Zoning Cods, This
file is mede up of the papers relating to the initistion of such
and the procsedings in relation to smendnents as follows:

é

Application for amendment

Hotice and advertisamsnt of hsaring
Survey maps

Field drawings snd skstches

APPROVED
HALL OF RECORDS COMMISSION

Recommendation of the Planning Commission




FORM HR-RM 1A
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PAGE
NO. 5.

5. Description of Records

6. Recommendation

3. Describe reccrds accurately. Include title, form number, size of documents, of Hall of Records
Qem work or activity to which the records relate, inclusive dates, and quantity and Board of Public
o. {cubic or linear feet). Show recommended retention period. Works.
Work papers

8, | cENERAYL FIIE

Jects:s

Hearing transcript )
Minutes of the Mayor and Council
Resolution of approval or denial

RECOMMENDATION: RETAIN PERMANENTLY, -

© Slzer legal size

Datess 1956 =~ = -
Quantity: 2-file drawara '

File Arrangement: Alphabetical by sdbjeot

The Genersl Fils is ccmposed.o!’material undar ihe following sub-

Agx‘lmﬂtﬁral—Residentm Zoning Regulations .

Alrports
Amnexation History of Roekville
Area of land Use Study
Assessable Tax Base

Board of Education -

Budget

Bullding Restriction Lines
Census Tracts and Dsta

Civic Center:

Civil Defense

Existing Apartment Dualling Units
Existing Parking Facilitiss :

APPROVED
HALF OF RECORDS COMMISSION




SCHEI?ULE /V] _17

|} .
FORM HR-RM 14 ‘ CQUEST FOR RECORDS RETENTION SC..EDULE : NO.
PAGE

£8.60)
Hall of Records (Continuation Sheet)
NO. 6.

Commission .

5. Description of Records : 6. Recommendation

4. Describe reccrds accurately. Include title, form number, size of documents, of Hall of Records

q;em work or activity to which the records relate, inclusive dates, and quantity \o/vd Board of Public
orks.

{cubic or linear feet). Show recommended retention period.

0.

S,

Street List of Rockville . . .
Streets and Highuzys : : :
Studies and Surveys , oL ) .
Subdivisions . : . '
Traffie - . ' _
. City of Rockville Traffic Committes
Corper Traffic Count .
. . Tragh and Garbage Collection '
. Yiolatious Coe
* . Water Facilities = ' '
Water Supply . -

APPROVED
HALL OF RECQRDS COMMISSION

Purchase order and requisition coples, and all mimeographed amd
printed materials are considered %0 be nonrecord within the msan-
ing of the statute governing nonrecord material (Annotated Code

of Maryland, 1957 Edition as amended, Art. L1, Sec. 179) and may
be dsstroyed whon no longer needed for the operation of the office,
Record material having contimiing legal or adminisirative valus to
the office should be retained until such value ceases. The recom-
mendation below applies to all other classes of material found im

.thaﬁles.

" | EECOMMERDATION: RETAIN FOR THREE YEARS, THEN DESTROY.




