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D E P A R T M E N T O F G E N E R A L S E R V I C E S 
Record* Management D iv i i ion 

S C H E D U L E 
N O . 

940-3 

P A C E 

N O . 1 O f 1 RECORDS RETEMTION AND DISPOSAL SCHEDULE 

P A C E 

N O . 1 O f 1 

C i ty of Co l l e qe Park Pub l i c Works 

Item 
No. D o s r r i p t i o n Retention 

1. 

3. 

P r o v i d e s most of I he manual s e r v i c e s for the C i l y , 
i n c l u d i n g r e fuse , lea f and snow r e m o v a l , m a i n t e n 
ance of C i t y s t r e e t s , pa rks and o ther p r ope r t i e s 
( e x c ep t for major s treet r e p a i r s ) and s i m i l a r 
s e r v i c e s . I nc ludes ma intenance of C i ty truck and 
a d m i n i s t r a t i v e v e h i c l e s and o ther motor ized e q u i p 
ment usinq the C i ty q a r a q e . 

T y p e of Record 

Cost Cont ro l f i l e s 

I n v e n t o r i e s of v e h i c l e s , v e h i c l e pa r t s 
e qu ipmen t , tools 

Veh i c l e ma in tenance r ecords and s t a t i s t i c s 

3 y r s . 

2 y r s . 

L i f e of v e h i c l e +"1 yr . 

Schedule Approved by Deportment, 

Agency, or Division Representorve 

9/K/82 
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