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ADDENDUM TO SCHEDULE # C1177 

"The issuance of a legal hold by the Of f i e  of Law overrides any 
portion of this record retention policy or sclzedule that otherwise calls 
for the disposal, transfer, or destruction of records subject to the It old, 
until the hold has been released by the Office of Law. No record that is 
subject to a legal hold may be altered, disposed of, transferred, or 
destroyed, even i f  the scheduled destruction date has passed. Any 
person preparing to alter, dispose of, transfer, or destroy a record must 
ascertain whether a litigation hold applies to the record befare doing 
SO. " 
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