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ADDENDUM TO SCHEDULE # C /OK 

"TIie issuance of a legal hold by tlie Office of Law overrides any 
portion of tliis record retention policy or schedule tlzat otlierwise calls 
for tlie disposal, transfer, or destruction of records subject to tlie Itold, 
until tlie Iiold lias been released by tlre Office of Law. No record tliat is 
srrbject to a legal Iiold may he altered, disposed of, transferred, or 
destroyed, even if the sclieduled destruction date ltas passed. A s  
person preparing to alter, dispose of ,  transfer, or destroy a record must 
ascertain ~vhetlier a litization liold applies to tlie record before r1oin.q 
SO. - 


