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Numerical record of space permits issued for work 
performed on County roads and in County rights-of-way. 

Retain 2 years after 
issue date. 
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KTTOJCTXiW _ TYPE OB PRINT * SEPARATE rORU fOR EACH NEW 
REVISED TECCRD SERIES. FORWARD WITH RECORDS RETENTION 
SCHEDULE (DCS 350-11 

* 

QEPAHTME.HT OF GENERAL SERVICES 
RECCRCS MAKAGcMEJiT 3IV.SICM 

7Z75 WATESLOC °CAQ 
P.O. SOX S3 • .E33UP. HAHYUWQ 3H4 

AGENCY Mfcu^oia invertivjni 

Pao. 1 Ct 1 

1. DEPARTMENT/AGENCY 

Public Works 
2. 0W1SI0H 

Highways 
1 UNIT 

Administration 

DEFIMTTON • R*csrdi S*n— - A grouo of rmtM rtcarat normolT fU*d ud U I M »• a unit for rttwtnet <• w«l •• rttanaon <nd dltootittaa oursoim. 

4. RECORD SERIES TITLE 

Space Permits 
5. EARLIEST YEAR / LATETEST YEAR 

1992 - 0 1994 

S. RECORD SERIES DESCRIPTION ( Sneilv aescrse. me types d irtonnaiiorvaocsnemsrtttRS !3una .n me Sens, incuoe me curccse of funewi at me Senesi 

Numerical record of space permits issued for work performed 
on County roads and in County rights-of-way. 

7. RECORD SERIES FORMATfS) 

a Lsner Sae a Uaariim 

<S Le^ji S a e a Canouter Taoe 

• S a m 3oat • Rcccy Ois* 

a Auao "joe • Video "aoe 

a Cifter iSoecnrl 

L RECORD SERIES SEQUENCE 

0 Atnaoeucai 

0" Numeral 

0 Czonoaqss 

a Geuquuuui 

n Otter (Soeenl 

1 VOLUME 
i F3« Orawensi 
a Mioaitm flea u) 
a Ccnmaer lane is) 
a OUieriSoeavi 

6 
Numoer 

10. ANNUAL ACCUMULATION 
£ file drawer (s) 
• Mieronlm flea Is) 
a CoonMer faces) 
• Clner iSoeovl 

Numoer 

11. FILE IS USED 

3 ( Oas» a Weeu* • Mcnntv 

12. HIE 3ECCUE5 iHACTEVE AFTER 

?. a Morants) a Yeans) 
Numoer 

! 1X CJRREHT LOCATIONS) (Bid?., FOOT. Roomi 

; 1 Truman Parkway 
! Annapolis, MD 21401 

14. IS RECORD SERIES DUPLICATED ELSEWHERE? (II yes. soeay agency or aficel 

a Yes i No 

\ 13. ACCESS RESTRICTIONS Of yes. an >awisi & reguauonisi 

i 
i a Yes S No 

18. AUDIT REQUIREMENTS 

$ None a Stae 3 Feoerai a Inoeoenoem 

j 17. IS AN INDEX SYSTEM USED? (If yes. exaam onertr ana 
p u i i w anr rtaratfwsonwerei 

& Yes numerical list a No 
; in notebook-current year 

I t RECOMMENDED RETENTION 

2 years 

' 19. NAME AND TITLE OF PREPARER 

Patricia A. Rodowsky 
Secretary 

3 . TELEPHONE NUMBER 

(410)222-7321 
r_ :ATE 

5-24-94 


