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Hoell (:::;lr ds ‘ To be Submitted to the Records Managemenl’ Division ) NO. . CD-';."‘)
Commission . Hall of Records \Commnssuon Z%GE 1
2. Division or Bureau of Requesting Agency

1. Requesting Agency
'WICOMICO': COUNTY

3. Authorization Requested (Check only one of the squares beiow).

REGISTER OF WILIS

Establish retention schedule for re- Microfilm and  destroy originals,
i Originals if not microfilmed would be

A Dispose of present accumulation. No : B
additional accumulation . is antici- . cords for which there is a continuing
pated. Records have ceased to hove volue " accumulation. The records will cease to retained for the period of time indicated.
to warrant retention. - - | . have value to warrant their retention after
. N . «+ _  the period of time indicated.

4 . * 5. Description of Records .- 6. Recommendation

ltem Describe records accurately. Include title, form number, size of documents, of Hall of Records

N work .or activity to which the records relote inclusive dotes and quantity and Board of Public

°. ~ fcubic or linear feet). Show recommended retention period. - Works.

v v
. et o s -
LEO, L P A ., . I
> B . g { v K
. L . R ' \ ¢ - v e
) . { . y

1‘[/ mmms' com mccsz«:nmas . | |
Dates: 1867 =« ° S “2

Quantity: 9 volwms (9 =

File Amngementa Chronological 0=

w o

The m.mtea of the Orphans' Court are a record of the proceedings > <

| o8 all matters pertaining to tho probate of wills and the regulation =

_ of the management of decedents' estates, and to the control of the =5
. estates of minors or other pe“sons uho are under the especial pro- o o
| tection of the law. - - :o:

: L

nscom@mmmns Rs'rm pmumrmx o

: 2

=

2; | MILLS (ORIOINAL) o
Dates: 1867-1923

- Quantitys” -8 document files

File Arrangement: ' Chronological i
Audit:; State audit -

Index: In Wills and Testaments (Item.3)

Thisfﬂsiueomoaedotuﬂlsofdeceasedpersmspmbatedbytha
Orphans! Court of Wicordco County.

RECOMMENDATION: RETAIN PERMANENTLY.

/U% %M %MZI vlu., D~ 7/ %7

|gnotuD /tle
hedule Authorized as Indicated in Col. 6 by Mall of 615poso| Authorized as Indicated in Col. 6 by Board of
Public Works.

Scl
.?ecords Commission.
/0 42% 1:2;2 - n/VL'r'-"“\ % &M
Date Archivist Date Secretary

—
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Hall of Records (Continuation Sheet) PAGE '
Commission NO. 2.

4 5. Description of Records 6. Recommendation
ermn Describe records accurately. Include title, form number, size of documents, of Hall of Records
QO. work or activity to which the records relate, inclusive dates, and quantity and Board of Public
' (cubic or linear feet). Show recommended retention period. Works.

v
3 MILLS AND TESTAMENTS

L.
/ Quantity: 3 document files

S. DZDEXZ‘Q_DEPOSITEDHILIS
/ Slze: 6" x 12% x 1¥ --

. This file 13 composed of wills of living persomns deposited for safe-

6. |[ESTATE PAPERS (ADMINISTRATORS AND EXECUTORS)

Sizes 1h® x 180 x 3w ‘
Datess 1067 = - . 5) ~
.Quantity:s 11 volumes ¢

Filo Arrangement: Chronological

Indox: By name of testatar ..

The Wills and Testuments gerles contains verbatin copiss of wills and
codicils £ilad for probate with the Reglster of Willas and records the
appearances of witnessos to testify to the condition of the testator
at ths time of making the will, This saries also incladas Remuncia-

tions prior %o 1890 (seo Renumciaticns, Item 10).
RECOMYENDATION: RETAIN PERMANENTLY .

’éus {DEPOSITED )

File Arrangement: Chronological
Index: Separats volume, Ytem 5

keeping with ths Reglster of Wills. They are indsxed in a separate
volume.

RECOMMENDATIONs RETAIN UNTIL WITHDRAWN

Dates: 1928 - -
Quantity: 1 volume
Fils Arrangements Chronologiecal by date of depozit

The Index to Deposited Wills lists the wills deposited with the

Rogister of Hills for safe-ke (Sec. 93, art. 387, Annotated
Coda of Maryland, 1951 Edition) and shows the date of dsposit, the
name of the person making the will, and the date upon which the will

is withdrawm.
RECOMMENDATION: RETAIN PERMANENTLY

/’Sizea L®* x 11" pockets
,\/ Datoss 192’4 - - \
Quantity: 308 document files (£ 183-4620) (¥°
Fils Arrangement: By serial mumber
Anrmual Accumlations less than lcubic foot

Audits State audit

APPROVED
HALL OF RECORDS COMMISSION

Indax; Indax to Adminmistrators and Exscutors Papers (Itea 7)




EORM HRRM 1A ™ ' ("” . [scHepute ——
(11-1-86) * nhey ~EST FOR RECORDS RETENTION S_.1-0ULE : NO. " - -0y
Hall of Records (Continuation Sheet) PAGE B
Commission ' NO. 3.
5. Description of Records 6. Recommendation
of Hall of Records
and Board of Public

4,
o«

Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet), Show recommended retention period.

Works.

This 18 & file of the official papers relating to the administration

of esta%aoj
paperss .-

i :. Adminigtrator's

/naoommmuiom RETAIN PERMANENTLY
INDEX 0 ESTATE PAPERS (ADMINISTRATOR'S AND EXECUTCR'S)

. 8. | ESTATE PAPERS (GUARDIANS)
/| sizes ke x11v pockets
' \ Dates: 19260- : 6‘
Quantity: 25 dooumemt files (§201-620) ()
By serial number (chrenclogical)

Each file pocket contains all or soms of the following

The ‘original will (after 1923)
4pplication for probate and letters testamentary, and letters
- of administration- - . : ) _
Real Estate, cash;, and perscnal properth inventories
. Recelpts = - ¢ B oo oomEr e e
* Information reports- . .0 o o 7T e
_ Certificate of publication and newspaper clipping of the’ . -
<77 "uoties to creditore. . T VTt 0o
* Renunciations o e
. Petitions, affidavits, and orders of ths
Release of Power of Appointment
Receipt and release of ths Administrator or Exscutor
or Executor's accounting in settlement of the

Court

~  egtate _
I-jbqr and follo references

Sizes 14" x 189 x 3%

Dates: 1868 - - &
Quantity: L volumes (%
File Arrangement: Chronological

Audit: State audit
‘Inde:_:: Ey namp of dscedent

The index shows the names of the dscedent, ths exascutor or adminis-
trator, the date of the bond and the penalty, the names of the per-
sons acting as sscurities, retwrn of ths inventory (date and folio
number), the order for sale (date and folio number), return from
tho sale (date, amomt,; and folio numbsr), additional sales, the
notice to creditors, desperate dsbts (uncollectible), sperate debts
(collectible), additional sparate dsbts, the administration accomt,
tha lsgatse receipt, and the release of the administrator by the

Court.
RECOMMEEDATION: RETAIN PERMANENTLY.

File Arrangomant:

Annual Accumilations lsesa than ¢ cubde foot

ED
ECORDS CoMmIsSION

APPRQY
R

HALL oF

Audit: State audit )
qv
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Hall of Records

Commission

_ISCHEDULE ~ Qo
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6. Recommendation
of Hall of Records

4.

5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
{cubic or linear feet). Show recommended retention period. .

and Board of Public
Works.

Each pocket céntains all or some of the following papers:
" Guardtanis Bond - |
Orders of the Orphans! Court

Fes receipts ‘
Reports by the Guardian to the Court

Liber' and folio references:
Recelpt, and release of the Guardian

ship by the Court
RECOMMENDATION: RETATH PERMAKENTLY. :
INDEX 70 ESTATE PAPERS (GUARDIARS) . =

3ize: liz” x 18;‘ ‘x 3s

Datess 1860 = ~ :
Quantity: 2 volumes (")
File Arrangement: Chronological -

Audit: State audlt
" Indexs By name of guardian
pormanent, the name of the ward, the date of the bond and the
“gsons acting as securitiss, a valuation of property and the date,
follo nuwibers referring to ths series of original entyry.

_RECOMMENDATIONs HETAIN PERHAREHTLY

RENUNCIATIOI%S
‘ Sizes 14" x 18" x 3¢
Dates: 1890 « « - )
Quantitys L volums (VY
File Arrangements Chronological -

Index: By name of decedsnt

This index lists the nams of the guardian, whether temporary or
per-

APPROVED
HALL oF RECORDS COMMISSION

and

This series records remmnciations and the appointments of adminis-

of Wills, and remunciations by the psrson refusing to serve as ad-
ministrator, executor, or guardian, and the Register of Eills.
Prior to 1890 renuncistions are found in the Wills and Testaments
aeries (Im 3). ’
RECOMENDATION: -RETAIN PERMANENTLY .

t
(PPLIGATIOHS FOR IETTERS TESTAMEZRTARY ARD OF ADMINISTRATION

S8iges 12" x 16% x 2%
Datess 1927 = = {
Quantity: 7 volmes ('

Filo Chronological

trators and guardians. The appointments are sigred by the Register

4
Audit: State aundit -
Indexs By name of decedent
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FORM HR.RM 1A -
(11-1.86) * Ren ~EST FOR RECORDS RETENTION S..:.oULE No. -
Hall of Records (Continuation Sheet) PAGE '
Commission NO. 5
[ ]

4 5. Description of Records 6. Recommendation
Item Describe records accurately. Include title, form number, size of documents, of Hall of Records
‘\lo work or activity to which the records relate, inciusive dates, and quantity and Board of Public
’ (cubic or linear feet). Show recommended retention period. Works.

P

This is a record of applications by exscutors for letters of adminisd
tration and by administrators for letters testamentary, showing the
estate yumder, the name and address of the applicant, the name of
the lavyer if representing an applicant, ths nams of the dscedent
and tims and place of death, his residence and ths location of the
estate, prior right of adminigtration and remunciaticn, if any, no- S
tation of wills o codicils, notification of next of kin, the nams o=
of ths custodian of the will, how the will wes delivered to the -
Reglster of Wills, the names of the heirs at law and next of kin, =
liber and folio of recording, the value and description of real and =
personal property, the names of bondsmen and appraisers selected, -
the hame of the newspaper publishing the notice to creditors, and ;— S
the date of granting ths letters. The original applications are <
filed with the Xstate Papers (Iten 6). 5
| =
=C
x

/
RECOMMENDATIONs RETAIN PERMANFNTLY

.
"\Z BOND BGOK

Size: 1h4® x 187 x 38
Dates: 1867 - = :
Quantity:s 10 volumas (lp) .
‘ File Arrangement: Chronological
State audit

Audit:

Index: By name of person bonded
The Bond Books contain the names of bonded administrators and execu-
tors of esiates, and the names of ths persons who act as securities.

The emount of the penalty is shown as well as the conditions of ths
bondmdtheorgiersefthemphana' Court to ths Administrator or

Executor.
/RECOMMENDATIONs RETAIN PERMANERTLY

2 m{ PETTTION DOCKET

Sisas 14" x 189 x 30
Datess 1830 = -

Quantitys 12 volumes ("}\
Flla s C
Indexs By nams of petiticngr
The early Petition Dockets show ths names of the petitioners and

administrators, the dates of filing petitions, the orders of the
court, and the liber and folio mmbers of resording. Later dockets
contain more complste inforwation in paragraph form showing the
names of the petitioner and administrater, ths petition in full and
notarization, the exhibits and notarigzations, ths orders of the

‘ court, and the liber and folio numbdrs of recording.
RETAIN PERMARENTLY.

RECOMRDATIONS
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FORM HR-RM 1A . L
(11-1-86) * nNey «EST FOR RECORDS RETENTION
Hall of Records (Continuation Sheet) PAGE
Commission NO. .
" 5. Description of Records . 6. Recommendation
of Hall of Records

4 Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity gnd £
' OrKS.

o~
°. (cubic or linear feet). Show recommended retention period.

and Board of Public -

}1( " ADMINISTRATION DOCKE? (OLD SERIES)

Size:r 147 x.18" x 3¢

Datess 1869-1926

Quantity: 1 volume s
Chronological

File Arrangements
Annual Accumlations Discontinued

Audit: Stats audit
Indox: By nams of decedent

This record is a docket of petitions presented to the Orphanst®
Court relating to the sale of real property by estates and showing
the names of the partles to ths asals, ths date of filing the will
and ths complaint or petition, subpoenas, and citations issued,
folio number of the Minutes (Item 1), and prior to 1899, in soms
instances, the decision of the Court is noted. Subsequent to 1899
this docket shows only the name of the deceased, the dates of sale
and the ratification of the Court, and the folio number of the
Mimites. Since 1926 the Orphanst Court has usually referrsd peti-

tions for real estate sales involving more than £2000,00 to ths
Circuit Court. o

] COMMENDATION: RETAIN PERMANENTLY.
\ 1¢.}/sonrmstRarion pocker (NEW SERIES)

The nsw series of Administration Dockets records ths names and
addrosses of the testator and the administrator or exzscutor, the
date of desath of tho testator, the case nmumber, and the liber and
fonommmcer:ifmwmdbmmmcmd,thedateam
which notices were sent to newepapers, ths inventory of persanal

and real property, petitions and court orders, dates of administrae
accounting, the date of the receipt from the

tion and distribution

lsgates to the administrator, and the date of release of the adminis
trator by the Court. Whon eatates are closed, that notation appears
This dockst serves as an indax to all the records maintained by the

Reglster's offics.
! /RECOMMENDATIONs RETAIN PERMANENTLY.

Size: 1h4* x 18 x 3

v

” APPROVED%
HALL oF RECORDS COMMISSION

Dates:s 1868 = -
_—Continmued
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Mall of Records {Continuation Sheet) PAGE
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4 5. Description of Records

Describe records accurately. Include title, form number, size of documents,
em ' ; . h A
o work or activity to which the records relate, inclusive dates, and quantity

(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records

and Board of Public
Works.

Quantity:s 2k volumss (| D)

File Arrangement: Chronological
Ammal Accumulations & cubic foot
Audits State audit -

Indexs By name of estate

Inventories 1ist the date of the Court's order to appraise ths
estate, the names of tho appralsers and their oath and datea of
appraiged and their estimated value. Accounts of sales are also
included listing the name of the estate, date of the sale, and the
itoms s201d with thoir appraised valus and amownt received.

Debts
are listed separately by name of the estate shawing tha date, name
of the psrson or firm owed, and the amount.

RECOMMENDATIONs RETATN PERMANENTLY .

17,/| CO-TEHANCY OF LIFE TENANCY INVENTORIES

Sizes 14" x 18'; x 4
Datess 1958 = =

Quantity: 1 volume (5)
File Arrangenments

Chronological
Audit; Stats audit .
Index; By name of dscedent

The inventories are records of securities and real property jointly
held by two or more persons, other than husband and wife, and f£iled
with tha Register of ¥ills by one or more partisa for the purposs of
fixing the amount of State inheritance tax on the portion held by a

docedent, Thae location of ths property is shoum with tha value,
the proportionate share of ths decedent, the amount of the tax, and
the signatures of ths applicant and ths Register of Wills.

Between
gggm aing)]s% this information is carried in the Inventories seriss

RECOMMENDATION:s RETAIN PERMARENTLY

CLAIMS BOOK

Size: 12v x 18% x 30
Dates: 1877 - = l)
Quantitys 4 volumes K"“

File Arrangement: Chronological
Audit: State aundit

Index: By nams of decedent

This is a record of claims against estates showing undsr each estate
the date of filing ths claim and ths name of the claimant, the
smount of the clain and a notation of payment. The estats mmber is
shown after 1925.

RECOMMERDATION: RETAIN PERMANENTLY,

taking, the return of the appraisal and the dats, showing the items

SSION

Rl

APPROVED
HALL OF RECORDS COM
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5. Description of Records

/ Describe records accurately. Include title, form number, size of documents,

work or activity to which the records relate inclusive dates and quontlty
(cubic or linear feet). Show recommended retention period.

Works.

6. Recommendation
of Hall of Records
and Board of Public

o

PETITIO)B mn DEEDS

Sizea U = 18n x 3"
Dates: 19141926

Pile Arrangements Chronological . .
Anmmal Accuwmlations Discontimied R
Index: By. nams of defendant and p]a‘lntiff

Hhenateetatorhaa diedpriortog.vingadeedforpropem aold,

the purchaser petitions the Orphans' Court for & proper deed. This
record shows the namss of the plaintiff and ths defendant, the = .

petition and notarization, the statement of the plaintiff, and the

docision of the Court. After 1926 th!.s record is included with the
Real Estate series (Item 20).

RECOMMSHDATIONs RETAIN PERMANENTLY.

REAL ESTATE -
. Si.ze: lh" x 18” x 27
Datess 1868 -

Quantitys . 6volumea U5)

File Arrangement: chrcnological

Audits. Statd audit

- Index: By name of integtate ... ,
This 13 a record of the gals of real eatate by executors or adminis-
trators showing the petition to the Court for euthority to sell, .
the dzte of the Court order, ths newspaper announcemant of the sals
arid the certificate of publication, the administrative report of
/thasale,thew&rniaiofths%urtconﬁndngtheaale,mdwa,

record includes Petiticns for Deeds {Item 19).

RECOMMENDATIONs RETAIN PERMANENTLY
ACCOUNT SALES ‘

Sizes 14" x 18" x 3
Dates: 1869 - -
Quantity: 8 volwmes (3}
Fils Arrangement:

Audit: State audit

Indez: By name of dscedant

ThaAecmtSmahamordotthouluofpmomleatateaw-
suant to directives of the Orphans' Court. Thismcenlahmthe
date of the sale, the names of the dscedsnt and the exscutor, the
order of the Court setting forth the tims and marmer of the sals,
an itéxised inventary of the sals with ths appraised prices and

and
ths prices realized. In recent years the Register of Wills has

APPROVED
HALL OF RECORDS COMMI

SION

.,
J
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Holl of Records
* Commission

6. Recommendation

of Hall of Records

®
m

5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

and Board of Public
Works.

Pincluded'the names of the purchasers for each item sold.
RECOMMERDATIONs RETAIN PERMANERTLY
ADMINISTRATION ACCOUNTS

&/accoumnoom.

. RECOMMENDATIONs RETAIN PERMANENTLY.

Sizes 14 x 187 x 3¢

Datest 1871 -« - .
Quantity: 16 volumes U") '
File Arrangement: Chronological
Audit: State aundit ‘ '
'+ - Indsx: By name of decedent’

This 1s a record of adminigtration and distribution reports by ad-
ministrators or executors of estates showing the itemized assets,
disbursements made, notarizetion, and action of the Orphans! Court

approving or disapproving the reports.
' f&mmmxom RETATH PERMANERTLY

GUARDIAN ACCOUNTS '

Sizes 14" x 18° x 3v

Dates: 1868 « -
Quantity: L volumes (73}

Flle Arrangements Chronological
Audit: 3State audit
Index: By the name of tha estate

This i-ac;)rd is an itenized account of raceipts and expenditures by

tiong, and the approval or disapproval of the Orphans? Court.

COMMENDATION: RETAIN PERMARENTLY.

Sizes 14" x 18" x 3°

Datess 1911 == 5‘3}

Quantitys 10 volumes (H' J
Chronological and then by estate number

File Arrangement:
Audits State audit
Indexs By nam of decedent

This 43 a record of payment of fees dus the County and State by
Under the name of ths decedent is listed ths amount and

estates.
date of payment, and the purpose of the fee.

guardians, showing the names of the guardian and ward, ths notarisa-

APPROVED
HALL oF RECORDS COMMISSION
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16. Recommendation
of Hall of Records
and Board of Public

4,
&«
o' | -

5. Description of Records
Include title, form number, size of documents,

Describe records accurately.
work or activity to which the records relote inclusive dctes and quantity
(cubic or Imeor feet). Show recommended retention period.

Works.

-%éf/ RECEIPTS AND REL&ASES ‘

This is a reoord of mcaipts given to adminlatrators or executors

by legatees in final distribution of estates, and the releases - -
agthorizsd by the Court. Releases are usually attested by the ;
faglater of Wills, but in aqme mstances, this has been done by

Justices of the Peace.

This
' | than their oun -for a spacific pariod of tims and for a
: purpose and imposing stated conditions on both the apprentice or

Size: ]14" x 18" x 20
Quantitys 8 volwmes (%

File Arrsngement: Chronological
Audit: State avdit - . |
Index: By names of legatee

nsconasunarron: RETAIN pEananzHrn!. ‘ﬂ““ ‘

SMALL ESTATE PEOOF.D .
,sue:-"lh* x 18" x 3¢

Dates: 19135 - o }
Quantitys 2 volwmes (¢

File Arrangement: Chronological

Audit: State mdit
Index: By name of decedent -

The ‘Small Esba‘bea Lew of 19&5 provides for the sattlemnt of estatas
procedurs and reduced fees, tmus

of $500.00 or less by simplified
reducing the cost of Bettlmt (Ax’t. 93, se0.:156, Anmotated Code
1951 ed.)... The record includes in one contimous .. ..

| of Maryland, e
instroment the petition, the preliminery snd £insl orders of the
Court, the statoment otthepeutionerregardingcreditorsand .

| additional asgsata, and the certificate of digtribution signod by
thepetitioneramthenegiaterofuﬂh

RKGDM‘@DATION RETAIN PERMANERTLY.

Jnmmuams .

Size: 14" x 187 x 2"

Datss: 1868+1900

. Quantity: 1 volwmme .

. File Arrangement: Chronological
Anmal Accmmilation: Discontimued
Indax; By nams of the appremtice

hamordotphmtorpersmmtoragainhmaother
a gpecified

APPROV

HALL oF

ED
ECORDS CoOMMISSION

R




