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Hall of Records
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2. Division or Bureau of Requesting Agency

1. Requestmg Agency ) . . ’

3. Authorization Requested (Check only one of the squares below).
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Dispose of present 'occumuloﬂon. No ! Establish retention schedule for re- Microfilm ond destroy originals.
odditional occumulation is antici- . cords for which there is o continuing Originols if not microfilmed would be

pated. Records have ceased to have value' . accumulation. The records .will cease to -  retained for the period of time indicated

to warrant retention. - - - : "+ have value to warrant their retention after

. 'yl o - - the period of time indicated. ‘
4 ' T 5. Description of Records . . - 16. Recommendation
ltem * Describe records accurately. Include title, form number, size of documents, of Hall of Records -
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o- - " {cubic or linear feet) .. Show recommended retenhon penod Works.
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ment, the tax rate, the mmme of ths taxpayer, the smount of County < .
and State taxns dus, the date of paymont, end the total payment, o
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» RECOMMENDATION: RETAIN FOR SIX YEARS OR UMTIL AUDITED, ;ct
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Dates: 1899 = =
‘Quantitys 90 decumonit £iles
Fils Arrangemsnt: Chronological b; vouchar nmber
. Disposabls Amomt: 50 cidic feat
.. Mudits 'Ammal ‘cuteide sudit and State eudit -
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Commission : NO.
5. Description of Records 6. Recommendation
of Hall of Records

Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate inclusive dotes and quantity

(cubic or linear feet). Show recommended retention period.

and Board of Public
Works.
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IBSOLVENGIES REOORD

12" x 16° x 1"

Datess 1941-1542, 1950 - -

Quantity: 1 volume, 1 folder

File Arrangement: Chronological

Au&itz Annul outside audit and State audit
This is a recwd of insolvencies allowed the Treasurer by the Board
of County Commissioners, listing the date, the lovy year, the dis-
trict, the name of the insolvent taxpayer, the assessable basis,
and the county and State taxes. - In_solvencies have been prepared
in the form of memoranda since 1950 and filed with the general core
respondence flles. Ths recommendation below applies to both the
insolvencies in book form and in the General Correspondence fi.le.

' RETAIN FOR FIVE YEARS OR UNTIL AUDH'@,
unxcmm IS IATER, AND THER DES!ROI.
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RECOH!MATION s

'AIH.‘O IICHSB TAD ACCOUNT -

Siges “ 19* x 24" sheet
Datess 1945 - -
. Quantity: 2 volumes ¢’
., File Arrangements Chronclogical
Diaposable Amount: 2 cubie feeot
JAudit: Audited in the Dopartnent of Motor Vehicles

Account sheets, prepared in duplicate, showing the date of issue,

warded to the Departmont of Motor Vehicles, with the Auto ILicense

The Registration Cards have been dstached from ths Auto License

Application forms and given to the licensess with the tags. The
8 the County's share of fees

the Auto Lisense Application,  with the check for the computed
County share of fees.

Payments for motor vehlclo li.censes are entered on the Iicense Tag

the tag number, the name and address of ths licensee, and the amount
of fee collscted. The fees and the original account sheots are for-

Application forms stamped with the nuxbers of the licenses issusd,

Department of Motor Vehicles cocmpute
collected and returns the Auto Audit Stubs (Iten 5) dotached from

APPROVED
HALL OF ReCORDS COMMIsSION

RECOMMENDATION: RETAIN FOR TEREE YEARS AND THEN DESTROY BY
‘ BURNING.
3 \ A EION ot 1Y
S. | AUTO LICENSE AUDIT STUBS N S R
= ,:‘.MD CF PUooiCT WOKIDG
.- Sises 1% x L»
v Datess 1947 - - JUN Y 1358
Quantity: 10 cartons, 1 bundles
Amnual Accumilation: 2 cubic fest %:
20 cubic feet \'C/CHA_M
CLpLTT :

‘Disposable Amowmt:
_Adit:s Audited in the Departaent of uoézn:
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6. Recommendation

Q..

No.

S. Description of Records
Describe records accurately. Include title, form number, size of documents,
~work or activity to which the records relote, inclusive dotes and quontlty
* (cubic or linear feet). Show recommended retention period.

of Hall of Records
and Board of Public

- Works.
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Application forms retwned by ths Department of Motor Vehioles to
apportioned share of

the Treasurer with ths check Lfor ths County's
the licenss fees collected. Ths stubs dxe comntsd and multiplied

by the County's unit share of fess and the sus should aqusl ths
amount of ths check. Thastn‘bahavenomvalmattarveuty-
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,:'.Da‘beac 30__.._‘.. . .
. Quantitys Shwhm,zdocumttnes.:’.cutm’n
: ~ .. Disposabls Amounts- 25 eubie feet

P ﬁ.udit: Amm&l outelde autit and State audit

m»mmoms&dwumwmm
books of entyy, ths General Isdger and the Cash Receipts and
nhb\n'samnts.!mh SMMWW

ares

Paidi:wnim,bﬂlsanﬂmipts

- Cheek books and atubs
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" WHICHEVER X3 LATER, AND THEN DESTROY.
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Mu: ‘1930 & =« -
Quantity: su.um
msmw: By subject
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mmm; RETATH ¥OR ZHRRE YO/RS OR WXL AUITED,

APPROVED
HALL OF RECORDS COMMISSION

individuals on matters pertaining to the funotions dth-l‘mm’+

recommendation) ! Y
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»+ HARM 1A SCHEQULE

(1-1-80) ‘ﬁQEST FOR RECORDS nzrmnow‘f‘;-{ ute [N 2 120
Hall of Records ! < - (Continuation Sheet) PAGE
Commission NO. L.

6. Recommendation

5. Description of Records

4.
em Describe records accurately. Include title, form number, size of documents, of Hall of Records
‘o work or activity to which the records relate inclusive dotes and quantnty and Board of Public
L (cubic or linear feet). Show recommended retention period. Works,
80' mmmm ! ‘:." < f l;.. \"':_': N oo, 1.
8ises 1205 16" x 2' o ‘
Dates: 1918-1920 . .. S e

Quantity: L volmms
Annual Accumilations Mscouumod

Indext - Thund index to owner o T h L'_

maegistusmtbdxtomncmmhmd, the ownarty .
m&%nmm,ammamm.mmmz
of . i

WM( nasrm Accumurm.;
9. INCREASE AND DEREASE OP ASSESE!@P NOTICES - - |

’ Size: S"xB" '_ . S , .
" 777 Datcs: 1920 -~ ~ _
R - Quartity: . Ztiledmwers,leam
‘File Arrangements Chronologic
Disposable Amomt: 2 culdc feet
. Audits Amual outs:lde audi} gnd State aundit

-

v Lo

APPROVED
HALL OF RECORDS COMMISSION
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For ezch 1nc:-ease or dscrea:.e in asgesszent authoriszed, the Board
of County Cummzlssioners submits & notice to the Treasurer and to
the Supervisor of Assessments for the correction of their records.
The notice shows the name and address of the taxpayer, the district,
tho]avyyear,theammtsmesaedmlmdanﬂbnﬂdingaorpu-
sonal property, the reason for the change in the sessssment. After
the incroase or decreass has been reccerded in the Assessment and
ruaoum.amnmo:mmomum each notice.
RECOMMEEDATIONs RETAIN FOR THREE YEAHS R USTIL AUDITED,
WHICHEVER IS LATER, AND THEAR DESTROY. .
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