lEST FOR RECORDS RETENTION sc( JULE. . scuzpuu .
2ment Dmslon ' C'—ii:}

s ORM HR-RM 1 ..

(e-1-53) C l'o be Submitted to the Records Ma

Hall of Records )
Commission . Hall of Records Commission PAGE 1
» NO. | o
1. Requesting Agency o _ - | 2. Division or Bureau of Requesting Agency
SOMERSET COUNTY - ' ' REGISTER OF WILLS

3. Authorization Requested (Check only one of the squares below)

A . - c o I
Dispose of present accumulation. No Establish retention schedule for re- Microfilm and  destroy originals.
additional occumulation is antici- - cords for which there is a continuing Originals if not microfilmed would be

pated. Records have ceased to hdve volue < occumulation. The records will cease to retained for the period of time indicated.

to warrant retention. have value to warrant their retention after
the period of time indicated.
4 5. Description of Records 6. Recommendation
lter Describe records occurotely Include title, form number, size of documents, of Hall of Records
'\Eer_n work or activity to which the records relote inclusive dotes and quantity and Board of Public
O (cubic or linear feet). Show recommended retention period. Works.
./ NINUI‘ES OF PROCEEDINGS OF THE ORPHANS' COURT

/ _‘ .Size-" 10"1:11;" 12” o ,

_ Dates: 1811 - - T =

Quantitys 13 volumes - .= . oo el 0T . S

‘ File Arrangement: . Chronological C %)

" . Index: Alphabetical to decedent (1865-1917) a E

The Minutea of the Orphans? COurt are a reeord of the proceedings : 3

on all aatters pertaining to the probate of wills and the regula- o v

. ‘tion of the management of decedents! estates, and to the control o &

of ths estates of minors or other persons who are under ths especial a s

protection of the law.” The volumes for 1823-29, and 1842-48 are o, L

rough minut.es (Item 2). - , _ AT Sf

' S S

RECOHM@JDATION: REI'AIN PERHABEFHK. - -

N —d

N f' <

2. ROUGH MINUTES OF PROCEEDINGS OF THE ORPHMB' COUFQ =S
. Y .-

/ S . . . Sizes 8 x we x 3= .
Dates: . 1823-36, 18ho-18h8

Quantity: L volumes
File Arrangement: Chronological

These records are rough minutes of the Court's proceedinga which
were later transeribed in permanent form.: Rough minutes for 1823-
1829 and 18)42-L8 have been included with the set of Permanent
Minutes (Item 1) to cover periods of time for which these minutes

1. Agency, Dlvnsnon or Bureau presentatlve
% LG
Title Date
Disposal Authorized as indicated in Col. 6 by Board of -

Slgncture
Publ ic Works

Schedule Authorized as Indicated in Col. 6 by Hall of

.ecords Commission.
Date Secretary

Archivist




-

+
JRM HR-RM 1A

/ (C\ ' - A - - |seneou P =143
. (11-1.86) @ REJEST FOR RECORDS RETENTIQ’:*SCHEJULE No. -
Hall of Rocords (Continuation Sheet) *+-” PAGE
Commission - INoO. . 2.
5. Description of Records : 6. Recommendation
- Describe records accurately. Include title, form number, size of documents, of Hall of Records
o work or activity to which the records relote inclusive dctes and quontlty and Board of Public
’ (cubic or linear feet). Show recommended retention period. Works.

| ere misstng. | | | Mjf

6
P RECOMMENDATIONs RETAIN PERMANENTLY; TRANSFER TO THE HALL

.. ... ..« . OF RECORDS ROUGH MINU’I‘ES FOR 1830-36
/ T T A 18h0-18h2

ON

3, | ORPHANS' COURT nocm

Size; 8¢ xlh' xl"

Dates: 1828-29, 1831-L1, 1857-1926
Quantity: L volumes - .

File Arrangsment: Chronologioal
Amnual Accumulation: Discontinued
Indexs Alphabetical ' '

-“APPROVED
HALL OF RECORDS COMMISSI

‘| The Dockets 1list ths docket or case mmber, t.he plaintiff and defen-

dant, the initials of ths lawyers, the Court action and disposition
(1n same cases),and ths dates.

/, mmmmnom nmm PZR"!ANENI‘II. ‘
./ WILIS - onmnw. '

Sizer LW x 117 pockets
Dates: - 1789 ~ - :
Quantity: - 2y docket files”

File Arrangement: Chronological by £iling date
_ Index: Index of Wills (Item 6)

o

This file is composod of wills of deceased persons probated by the
-Orphanst COurt of Somerset County.

/

/] vrus - 'rmmcmm B

Si.ze: e x 18 x 30 .
Dateas 166k « - : o,
Quantity: 16 volumes
File Arrangemsnts ' Chronological
Index: -Index of Wills (Item 6)

mcommxuou: RETAIN PERMARENTLY.

franscribed wills contain verbatim coples of wills, codicils, and

renumnciations recorded by the Register of Wills showing the appear-

ances of witnesses to testify to the condition of the testator at
the time of making the will.

RECOMENDATIONs = RETATN PFRMANERTLY.

i
v

B

v
-




LRM HR'RM 1A

(11-1.86)
Holl cf Records

L o
i RE{:.EST FOR RECORDS RETENTIQ:.SCH
(Continuation Sheet) -’ ) PAGE -
NO.

/%EUL'_E L SCHEDUI.E CD"' 143
3.

6. Recommendation
of Hall of Records

Commission

Q..

No.

5. Description of Records
Include title, form number, size of documents,

Describe records accurately.
work or activity to which the records relote inclusive dates and quantity
Show recommended retention period.

{cubic or linear feet).

and Board of Public’
“|Works. :

W'mnmormmsnmmxs

[/9. ESTATE PAPERS - -

AFTrrras

Size: 6" x 16" x 1v

Datess 1664 - =

. Quantitys 3 volumes - -

. File Arrangement: Chronological-

o Index: Thmnb i.ndax to estate

The Index mclndes willa ‘and remmciations listing the names of the
testa'oor, case mnnber, and the h.ber and folio of recording. T

REI‘AIN PERHANENTLY. -

) nmcmnnumn-
Size: h" xll” pockets SRR
Datest 1920 - - - - S
Quantity: Two 12" x- 12" x 129 locked cabmets .
File Arrangement: Chronological - o '
Index: Index of: deposited w:l.lla (Item 8)

This file :ls composed of uills of living persons deposited for safe-
keeping with ths Ragistar of Willa. They are indexed in a separate
REGOM{EPEATION' RETAIN UHTIL WITHDRAWN

o

. Size: 84" x 13v aheets
" Datess 1920 -«
Quantity: 1 volume
File Arrangamnt: Ghronologioal
. Index: Alphabetical
The Indaxtonepoaitadwma listathawina deposited with the

Register of Wills for safekeeping (Sec. 93, Art. 390, Annotated
Code of Maryland, 1957 Edition) and shows the date of deposit, ths

nameofthaperaonma.ld.ngtheum,andthedauuponwhichthe
m11aw1thdrm : ,

mommuzox: RETAYIN PERMANENTLY,

Sizes 4" x 11" pockets

Datest 1909 - -

Quantity: 132 dockst files, 21 hms, 1 crate
File Arrangement: Chronological - serialiged

Audit; State aundit
In Key to Administrations (Item 17)

ZSION

al

RECORDS o

APP
HALL oF proq O VED

Index:
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JAM HR-RM 1A SCHEDULE =, -
-~ ai.1.ze) QTRE@ST FOR RECORDS RETENTI 'SCHQ’\JLE No.-" .- CD 14
Hall of Records {Continuation Sheet) PAGE" .
Commission NO. ho
5. Description of Records 6. Recommendation
4. Describe records accurately. Include title, form number, size of documents, of Hall of Records_
work or activity to which the records relote inclusive dcﬁs and quantity S\r/\d kBsoqrd of Public
orks,

.
’ o.

(cubic or linear feet). Show recommended retention peri

and other exceptions are noted below. Original wills have always
Each file pocket contains all or

been filed ssparately (Item L).
"some of the following papers with liber and folio referenoeaz
Application for probate and letters testamentary,

-.letters of administration
Bonds (1850-1908 in storage, . h bo:oas)

and petiti.ons (1876-1908 in storage, 5 boxaas)

‘ i?.eceipts
Information reports

. noties to creditors
Estate Vouchers (bills and notes) (1826-1837, 1892-1911
- in storage, 1 crate and k4 boxes) ‘
Affidavits, and orders of the Court e

guardians (1808-1905 in storage, 2 boxes)

/" 1862-1899, in storage, 6 cartons)
RETAIN P‘R’{AHENTII. ‘

RECOMENDATION:
10.| APPLICATION BOOK - .- =~ . L

Size:. lh" x 18" x 3" e

Datess 19 : - '

Quantity: 3 volnmas _—
Chronologioal

Fils Arrangement:
Index: _ Thumb index to decedent

letters. .
RECOMMENDATION: RETAIN PEBRMANENTLY.

This file is composed of the original papers, after 1908, relating
to the probate, adminlstration, and settlement of estates--partial

Remunciations . :
Real Estate, cash and personal property inventoriss, sales

" Certificate of publication and newsoaper clipping of tha

Release of power of appointment
Recelpt and relesase of the ciministrators, executors, and

Administrator's, Executorts, and Guardian's Accounts (Admin-
igtration Accounts, 1864~1905, and Guardian Accounts,

This record is oompoaod of application forms far lettern of adminis-
tration and testamentary, showing thé names of the applicants and
the decedent, addresses and names of heirs and next of kin, the
valus of personal property, debts, the names of bondemen, ths nawe
of the newspaper publishing the notises to creditors with the news-
paper clipping of the notice attached, and the date of granting the

- APPROVE D
HALL oF RECORDS CoMMIZSIoN




om, s 1n ) A  psoneop@-113
C-ai-1-8e) , @RE -#ST FOR RECORDS RETENTI%SCH‘CUULE S |No T

Hall of Records (Continuation Sheet) PAGE .
Commission NO. 5. .

®

5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dotes, and quantity

(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

12.

/ﬁ/ Bomns (ADMINISTRATIOR) \ Se B

3 !

Size: 1h‘x18"x2" o
" Dates: "1797-1815, 1818-1850, 1853 --
Quantity: 21 volumes
File Arrangement: Chronolog:lcal
Audit: . State audit - -
Indexn A]phabetical tlmmb indax

The bond booke conta.!.n the names of bondsd administrators and exscu-
tors of estates and the names of the persons who act as securities.
The amount of the penalty is shown as well as the conditions of the
bond and the’ orders of the Orphans'! Court to the Administrator or
Exscutor. The volumes for 1853-1856 also contain Sales of Real
Estate, Valuation of Real Est.ate, Notices to Creditors, Renuncia-
,tions, and Indenturea. T

- -
H

REGOMHENDATION: RETAIN PERMAHENYLI.
INVEN’IORIES OF REAL ESTKI'E

Sizes ~1h" x 18" x 3" C e o
Dates: 1952 - - o ot i
Quantity: 1 volume

File Arrangements Chronologlcal
Auddt: State zudit -

-Index: Thumb index to estate = -

The Inventorie's of Real Estate show the Court order to ths appraiserd,

their ocaths and their certifications by the Register, and ths
appraisal and certiﬁ.caﬁon by the appraisers.

REOOWOK: mm PERHAHEN’I‘LY .
IHVENTORIES QF_ ?ERSOHAL PROPERTY

< S8ize: 12" x 18" x 3"
i - Datest 1197 - - -
' ‘Quantityx L7 volma
’ Chronol.ogical
‘Audi.t: State audit
' Indexts - Alphabetieal

m:uatmnscribedmwdofinvemcueaofpersomlproperty
including sales of personal property, 1855 to date, and petitiona
to sell, 1898 to date. The inventory shows the names of the
appraisers and ths estate, date of ths inventory, sales or petition
to sell, case mmber, liber and folio, court ordsrs, and in case
of salss, thoapwahedn]mnndthouleprieo. Inventories far
1797-1799 are found in Administrution Accounts (Item 15).

__RECOMWERDATION: RETAIN PERMANENTLY.

~RPPROVED
- HALL OF RECORDS COMMISSION

-

.
A, 1 e e




JRM HERM 1A (7 7 SCHEDULE(? 4143
-~ (11-1-86) (( RECEST FOR RECORDS RETENTIG.*SCH.wULE NO. -* -
Hall of Records R - (Continuation Sheet) PAGE ¢
Commission + |NO. ' .60
5. Description of Records _ 6. Recommendation
Include title, form number, size of documents, of Hall of Records
and Board of Public
Works.

Describe records accurately.

Qm work or activity to which the records relote inclusive dotes and quantity
(cubic or linear feet). Show recommended retention period.

/ :
W[ sares oF meat ESTATE

This reoord contains the pet.i.tion and certiﬁcation by the Ragiet.er,
ths order of court, the itemised report of the eale, and the atﬁ.-
davitoft.hecorreotneasoftheeahreport. ST o :

Sizes ‘149 x 18 x 2%

‘Datess . 1866 - - -
Quantity: 3 volumes ’

File Arrangements . Chronological

Index ' Alphabetical

RETAIN pmwmm'm. L

2

. RECOMMENDATION:

/

15. | ADMINISTRATION ACCOUNTS

This 1s a record of adnﬂ.nistration and distribution reports by ad-

ministrators or executors of estates showing the itemiszed essots,
disbursements made, notarization, and action of the Orphans' Court.

approvlng or disapxmving the reports.

Size: 1" x 18 x 3
Datea: 1778 - -
Quantitys 22 volumes '
PFile Arrangement: Chronological

In&ex:
(Item 17, Index to Adwinistration Accounts (Item 1

REOOZ-KE@ATIO&: RBAIH PEPW

L

INDEX TO ADHI.NISTRATION AO&UM’S .

Sizes Sn x 18® x 2%
Dates: 1685-1858

Quantitys 1 volums
File Arrangement: Chrcnologieal
.Annual Accumulation: Discont.inued '
B Indexs =Alphabetical /
Mamdexahmthemmdmostateandtbmuamtduof
recordation. Administration Accounts have been indexed in the Xay
to Adninigtration Accounts since 1655, @ -
RECOMMENDATION: RETAIN PERMANENTLY.

Auvtits State audit
Thurb index to estate; Xey to idministrations
5)
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JRM HR-RM 1A
«. (l-1-88)

Holl of Racords
Commission

/C,

RE@EST FOR RECORDS RETENTlo(‘;cHgbLE

(Continuation Sheet)

SCHEDULE F'C'; _ 143

NO.

ot

PAGE
NO. 7.

6. Recommendation
of Hall of Records

5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

o

and Board of Public

Works.

1

KEY TO ADMINISTRATIONS-(ADMINISTRATION DOCKET)
Sizes 14® x 189 x 3 e A
Dates: 1855 = - . i

Quantity: 2 volumes ) '

Audit: State audit ) L

This record is a‘s'yn”op‘sis of the Estate Papers-~in docket formee
showing the estate numder, the name of the decedent, ths dats of

L

butions and releases, with dates. The ey also indexss Guardian
}ceounts (Item 18). o

RECOMMENDATIONs RETAIN PERMANENTLY.-

/\/4. GUARDIAN ACGOUNTS

‘Sisex"llf." x 18* x 3¢
15222 DPates: 1845 - -

‘ Quantity: 1l volumes
Fils Arrangement: Chronological

« Auddits State audit

Indax: Thunb index to of minor; Key to

' Administrations (Item 17)

tions, and the approval or disapproval of the Orphans'! Court.
' RECOMMENDATIONS . RETAIN PERMAMENTIY.

CLAIMS REQGISTER

Dates: 1851;-1871,‘ 1899 - -
Quantitys 5 volumes
File Arrangemsnt: Chronological

Audit: State andid
Index: Thmb indgx to sstate

amounts.
RECOMMENDATIONs RETAIN PERMANENTLY.

Qaémsmnmsm

Dates: 1808 ~ -
Quantity: 10 volumes

issuance of letters testamentary, the namss of. executors or adminis-
trators, the securities, dates of petitions and court orders, inven-
tories and amounts, the accounts of administraticn, and the distri-

This record 1s an itemized account of receipts and expenditures by
guardlans, showing the names of the guardian and ward, the notariza-

APPROVED
HALL OF RECORDS COMMISSION

—r

The Reglster shous the name of ths estate, one estate to a page, the
names of the claimants with the dates of filing ¢laims and the \

File Arrangement: Chronological
Indexs IThamb index to estate

=

- - -
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JRM_HR-RM 1A ’ SCHEDULE — 4

al.1.ze) (‘ RE(‘iST FOR RECORDS RETENTI@"‘?CH:WLE SfNo. 0’113,
Hall of Records - (Continuation Sheet) ’ PAGE :

Commission * NO. " 3.

4 5. Description of Records . 6. Recommendation

i Describe records accurately. Include title, form number, size of documents of Hall of Records
.-n work or activity to which the records relate, inclusive dotes and quontlty and Board of Public -
) (cubic or linear feet). Show recommended retention period. . Works.
-

This 4s a record of receipts given to administrators or exscutors by

legatees in final distribution of estates, and the relesases author-

ized by the Court. Releases are usually attested by the Register
of wills, but in some matances, this has been done by Justices of

the Peace.

ESTATE JOURNAL (FEE BCOK)

RETAIN PERMANRNTLY.

i,
i3 ks -
r

REOOINENDATIOE!

{estate, the date of filing pa;:era, and the amounts of the rees for
each recorda.tion. .

Size:’ 8" x 12" x1l®
Dates: 1817-18, 18214-33, 18148-56 1871-78, 1899-1906,
; 1912033, 1955 < -
Quantitys 1‘7 volumes o ‘
File Arrangement: Chronolpgical '
- Andits State auddt
The estate Journal is in effect a fee book, listing the name of the

b .

REOOMENDATION: RETAIN PERMANENTLY.
22. DAY CASH BOOK RN .
Sizes 6" x 6" x §v : L
Dates: 1840-18LY . :
Quantity: 2 volumes : .
File Arrangement: Chronological A C T
Annual Accumlations Diacontim:ad T s
This fiscal record shows receipts by dates, the name of the payee
d the amount, with the reason for the payment in some instances.
; RECOMMENDATIONs RETAIN PERMANERTLY.
J
23. CASH RECEIPTS ARD DISBURSEMENTS JOURNAL
Size: 6" x 107 x 1*
Datess 1929 - -
Quantity: 1 volume
File Arrangements Chronologieal
State audit

Aundit:

e

RECOMMENDATION: RETAIN PERMANENTLY.

s 1sarecordatthe cash receipts (fees) received by the Register,
menmofthepme, date, reason for payment, and the amount,

o

APPROVED

HALL oF

MIZSION

A
i

0

RECORDS ¢




