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PRINCE GEORGE'S COUNTY
OFFICE OF CENTRAL SERVICES
ADMINISTRATIVE SERVICES DIVISION
RECORDS CENTER

SCHEDULE PAGE

NO. - RECORDS RETENTION AND DISPOSAL SCHEDULE NO.

Public Works and Transportation Office of the Director - Central Fileg
DEPARTMENT/AGENCY DIVISTION

ITEM Supersedes Schedule C-552 .

NO. DESCRIPTION RETENTION

1. Dapartmental General Files & Records: Alphabetically 1. Current year plus previous
identified series of correspondence, reports, year (Jan.-Dec.) retained by
engineering information and general information DPW&T. Microfiche and
related to the Department of Public Works and destroy materials on annual
Transportation by subject title. basis.

2, Subdivisions: Alphabetical series of all subdivisions |2. Current year plus previous
(and re-subdivisions) located in County where DPW&T year (July-June) retained by
responsibility and jurisdiction exists. Corre-~ DPW&T. Microfiche and
spondence, records, street construction permit destroy materials on annual
activity, and all activity affecting the publlc basis.
rights of way within the subdivision.

3. County Roads: Numerically coded series for all roadwayg3. Current year plus three (3)
in the County Maintenance Inventory. Service requesis, previous years (Jan.-Dec.)
record of notification ef any defect/hazard, major retained by DPW&T. Micro-

‘ improvements and correspondence related to each fiche and destroy materials
ragdway in the County. on annual basis.

4, Other Public Roads (O.P. Roads): Correspondence, 4, Current year plus five (5)
service requests, engincering studies, reviews previous years (Jan.-Dec.)
and estimates, petitions by citizens and proposals retained by DPW&T. Micro-
related to roadways designated as O.P. Roads in fiche and destroy materials
the County. on annual basis.
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