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RECORDS RETENTION AND DISPOSAL SCHEDULE 

SCHEDULE 
NO. 
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PAGE 

NO. 1 of 1 

Prince George's County Office of Finance Administration 
item 
No. Description Retention 

1. GENERAL CORRESPONDENCE FILES: These files 
consist of routine correspondence between 
the County, County agencies; reading files, 

1978 - Present 

************ 

Cut off at end of fiacal| 
year, retain for three 
( 3 ) additional years, thjan 
destroy. 

********* 

Schedule approved by Department, Agency or Division Representative 

Signature T i t l e D n u 

Schedule Authorized by Hal l of Records Commission Disposal Authorized by Board of Publ ic Wurkt 

• a r n h 1 1 1 , 1 Qftf, 

5H!2 rhlef Ad- s* cr a t ° fr 
Distribution; White - Hall Of Records, Green - Hall Of Records, Canary - Brd. Of Public Works, 
Pink - Records Manager, Gold - Records Center, Blue - Department/Agency. 


