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PRINCE GEORGE'S COUNTY
OFFICE OF CENTRAL SERVICES

ADMINISTRATIVE SERVICES DIVISION
RECORDS CENTER

IEDULE . _,_
NO. C-519 A RECORDS RETENTION AND DISPOSAL SCHEDULE ^AMENDMENT #1

Of f ice of Budget
DEPARTMENT/AGENCY DIVISION

ITEM
NO. DESCRIPTION RETENTION

ITEM 4 - GENERAL CORRESPONDENCE FILES: including
Municipal Tax Differential distribution
records.

Change retention to read - Cut off at end of fiscal year;
retain for six (6) additional
years, then destroy.
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DISTRIBUTION: Original - Hall of Records; 2nd Copy - Department/Agency; 3rd Copy - Records Manager

P.G.C. FORM #1354 (Rev. 11/82)


