)

7

SCHEDULE

) %onu HR-RM 10
I RS (Dl,pa) ._-.'

L

C T,E‘

Hall of Records
Commission

.bssr FOR necoxns RETENTION SQ{
\ubmiﬂed to ‘the" Records

Hall of ‘Records Commusslon

1. Requesting Agency

.; mmxmcbﬁm »

4
4 Ly . N Cate et i -
et S L bl BT S

b A L AR
v Dispose of present accumulation. No
additional -accumulation

is antici- -+

pated. Records have ceosed to hove volue

UULE L N )
hogem )ivlslon : 0. C 36
e . * | PAGE
- ' " 1 NO. 1. .
2. Division or Bureau of Requesting Agency
Microfilm ond. destroy originals.

Establish retention schedule for re-
cords for which there is a continuing
accumulation. The records will cease to
have value to warrant their retention after

i Originals if not microfiimed would be.
retained for the period of time indicated.

6. Recommendation

! .' | to warrant retenhon e 3
c e e e MR the period of time indicated.
4 ‘ : ‘5. Description of Records
Item ‘ Descnbe records accurotely Include title, form number, size of documents, of Hall of Records
N work or activity to which the records relate, inclusive dotes and quantity and Board of Public
°. (cublc or linear feet).” Show recommended retention period. Works. .
% munox AcTIVITY nmsmnon FORM . L
 Sizer B0z 1Y . RN R ~ S
ant.ityt 6 drawers (h enbic foo’t.) 3
| Datess June 1953 = = - =
, File Arrangemants . Byrmﬁmemterandagegxwpthemin o=
| . Amm:lkccmhtiom dears - ' Lu,g
These rommdgnedbyﬂmcm.ld'aparentindioaﬁng permlssion oK
b to ‘engage in scme sctivity of the Department. Two forms are useds =
: : - ons for summer activities only, the other for year-round activities| o o
! . | Both show the child's name, age, school and grads, sddress, and sigy o &
= " nature of the parent or guardian, Thoy are used.for activity plan- < o
- ning and statistical purposes during the year. Very litth use 48 o
: 'mda of them after ons year. ' =
i ’ ' - ?:‘
; mommrmm RETAIBYORTMYEARSAHDTEREDESTRG! -
- -.z;comsmunm 4
] | - |
; ‘Quantitys 2drmr81nofneo ltrnnsfﬂezinstomge. ‘
g (total S eubic fest |
g Dates: Kovewber 1951 « -
: File Arrangemsnt: = Subject and alghabeucal thsmin
: Armal Accumilations 1 cubic foot .
Disposable Lmt.t 2 cubic feot :
It

comspmdmmmaddthﬂnfumﬁmofthsw
is with Federal, State, local and other mto agencios, profess

‘ Records Commission..
L

7. Agency, Division or Bureau Representative .
j Slgnoture % ) ’ .
Dasposol Authorized as Indicated in Col. 6 by Board of
Public Works

Schedule Authorized as Indicated in Col. 6 by HaII of

MW S

Archivist

/// 4/ 55~

Date

l"‘""""‘

S —



| ronn HR-RM u. . (gl . ' o : (4 o ' SCHFDﬁ‘LE_,_
IR =s1' FOR luscoaos RETE\r oN SCI\L m.: NO.. . - c-36
Holl of Records” (Continuation Sheeﬂ PAGE i
Commission . NO. 2. -
5. Descruphon of Records - 6% I‘I§e<|:lonr}:n?2enda(tjion
of Hall of Records

A "

N o vKpar .AE..-_

B e R ot resemicih

ltom
No. -

Descrlbe records occurately include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity’ .

“{cubic or Imear feet). Show recommended retention perlod

| and Board of Pubhc
Works.

; noon, and evening and the daily totalj ' attendance at special
by day the participants in organised activities such as archory,
The form 4s used for

L nmommmw:om
k.,

and oivic organiutiona, vondora, Mvidna).s, oto. -

amomm'nom RETAIN m THEREE xmns, wn rnm nmmot ’ '

wm ATTENDAKCB m

sma 8%’:11"»
" Datess June, 1953 « = -
Quantiﬁyt ldmar( cubi.e foet)
Annnaleomﬂ.ntim cubio fout

'rhis wmrthaubﬁ.ttedmklybyﬂmbirootorot oaohrocm
center operated by the Department. It shows by day the nuzber
children .and adults using center facilities in the morning, after-

tion
of |

gvents} and totals for the week, The reverse of the form shows

baseball, golf, tennis, wood ¢ ete,

ctatictical reporting in ths an report and the staff mma!..
.Record copies of the anmmal report and the staff mamial showing -
the information on the mkly attmdanco mport are. rotained pop ,

RETAIH PUR Tm YEARS ARD Tﬂm DESTRG!

' Accoum'mo mzcmzm Aumm ‘

Qunum 1% draners
© - Datesy June 1952 « ~
Armmal Acocummlations
Audited byr County y
- This Meninchx&osmstaxﬂardaoownung fomsneodbylo
. County agencies as supporting data to the £inal books of entry.
The final books of entry are maintained in the Department of
Finance. Very few of the accounting records in thc Dopartment of
Recreation are necessary for audit purposes since the majority of
mmmmmmafmcmmmmmmam.

in which departaent they are audited. The accounting records filed
in the Daparhantofnomaﬁon necssnary for sudit includes E

Cagh Report « ::aitteddaﬂybytho golf oouma operated by
Deposit Recaipt
Deposit Slip ‘ .
Payroll Report ' :
Special. Recreation Activities Accounts
: Pay Receipt . ‘ |
Transmittal letter

i'drawor

BOAKD 10
Daie MOV 14

O

Qz
Q.
a,
<

‘WD BY

AP }\’U{Y
HLIC WORKS

pribL
1355,

----------------

Receipt Books

|
Record of Tickets Scld at Punctiens.

A
]

ssigy -

p
'}

a2

o
m 13
>~

1=
(]
e
£
o
o
N
Ly
a4

(TR
()
7 —d
2
b o)

.................. .

Eecretary




" SCHEDULE
No.. -

';36

5 :‘, ‘bﬂ",,' M: AN, “
"“DN sqa T

) : PAGE
NO. -

RECORDS RETEI

ORI e
. .

‘FORM HR-RM 1A

- (o-i ua)

Hcll of Recouls

. Commlulen

”\‘sr FOR
(Continuution Sheel')
"< .| Works.

'5. Description of Records
Include title, form number size of documents

6. Recommendation
of Hall of Records
and Board of Public

[

4 .|
Item

. Describe records accurately. -
- xwork or. activity to which the records relate, inclusive dates, cmd quantuty

Show recommended retenhon period.

- {cubic or linear feet)
[he S z

No.

‘aémmm
mx.nzcoans muvmm o

'RETATN POR THREE YEARS OR UNTIL wmm, amnevm
I3 LATER, AMD THEN DESTROX, " . ...

~£g‘i~ ~

mwm Jmulﬂﬂ
inchdedin!tenh

1ne1ndet .'
Ihventory Record of anmdam Departmutal muipmnb
 T4ms Report = Recreation Cénter Enplqyees ,
- Timwe Card - !&ddiqﬂqmu S ’ :
RMH FOR THREE YI‘ARu AHD THEN DESTROY, .

REOO}MMTIOBO

- w Ay
ERH 4 ES .
.t o ;
L
St BN
. - - -
/.
.
. "

RS

Daie N

Fiseal recorda of the Departaent uhich are not necesaary tor audi%

BOAEn

1D BY

ELN
-
P
"7

o RN
VORDRLIC WORES

Al
' -




