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PAGE
NO. {

1. Requesting Agency MONYGOMERY COUNTY
DEPARTMENTY OF PUBLIC WORKS

2. Division or Bureau of Requesting Agency

BUREAU OF ENGINEERING - Division of Highway

Eaglnesring, - Design Sectlon

A . . . B
Dispose of present accumulation. No
' additional accumulation is antici-
patéd. Records have ceased to have value

to warrant retention,

3. Authorization Requested (Check only one of the squares below)

Establish .retention schedule for re-
cords for which there is o continuing

accumulation. The records will cease to
have value to warrant their retention after

the period of time indicoted

C

“Microfilm  and destroy originals.
Originals if not microfilmed would be

retained for the period of time indicated.

v {6. Recommendation
of Hall of Records

5. Description of Records

and Board of Public

4,
:\:em work or activity to which the records relate inclusive dates, and quantity
0. " (cubic or hnear feet) Show recommended retention period. Works.
}. | DESIGN PROJECT F_ILES o '
Dates: 1950 o~ .-
Quantity: 8 file dravers
_ Annual Accunulation: ¥ file draver . =
o Flle Arrangewent: Alphebetical by etreet name S
’ : m
' (onta!ncd in these files are all records of how particular streets g
are designed, Including such ltems of Information as plpe slzes and o=
locations. -The flle also holds property canputetuons. coples of cor- w o
_ respondence with contractors, and the ke, o ; o
=
. RECOMMENDATICN: RETAIN PERMANENTLY , : S
- . N - £
2. | CONSTRUCTION PLAN FILE S =
: ‘ v
X Datos: 1950 -- ©
. Quantity: 50 plat drawers =
By projeet nunber. =

Describe records accurately. Include title, form number, size of documents,

File Arrangement:
Preliminary design end final constructton plans wlth all mcessary

cross sectlions are contelned ln this file,

RECOMMENDATION: RETAIN PERMANENTLY,
-
/‘ - - .
7. Agency, Divisi r ?ureaﬁ Representative
/ é}/ \ZWVQ D\/uﬂl»l/w /c/3/6,
«f —""Signature Title Dote
Schedule Authorized as Indicated in Col. 6 by Hall of Disposal Authorized as |nd|cated in Col. 6 by Board of
.leccrds Commission. Public Works.

‘ Dote Archmst Date Secretary e




‘ h‘- .!1 f-h“.‘-;"f;""' .
Datas: - 1935 e I
Quantity. Approxlnately 50 cublc feet
Alphabetical by project name

These are coples of subdhvlslon plats which are on ﬂle at the
The coples

11957 Edition, Article 41, Sec. 179), and may be destroyed at such
time as th&y cuasa. to have adnlnlstratlvo valne. ' .

7 |survey NOTES -

thlty.

ﬂle Arrangmnt. Dy plat number

Courthouse and are used as reference .on design projects.
in this file are considered non-record within the meaning of the

statute governing non-recofd material . (Amotated Code of Maryland,

Fl le Arrangement-

: Fleld survey crews develop infomation on benclunarks and othar data
which Is entered on a form provided for:this purpose:. The forms
used to be maintained in card file drawers but are _nw put in aanila

folders by project. The information Is useful as a reference for an
" |indefinite perlod. R . o ‘
|RECOMMEMDATION:. RETAIN PERMAMENTLY. ) -

-

N

_ - = | . _~: | ~———~».1
ey I(t\ JEST FOR RECORDS RETENTION SC_; DULE SCHEDULE C 224
.. Holl of Records (Continuation Sheet) PAGE
o ,Commlqlon . .

- - 2
4 - . 5., Description of Records - 6.. Recommendation,
- Descrlbe reccrds accurotely ‘Include title, form number, size .of documents, . |of Hall of Records’
p"- ~-work or activity to ‘which the records relote inclusive dotes and quontlty "land Board of Pubhc
0. {cubic or Imeor feet). Show recommended retention ‘period.. © - [Works.
3. [RECORD PLATFII.E“ o
£ 30 plat drawers

;APPROVED
HALL oF .RECORDS COMMISSION

NOV 13 1951
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