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Requesting. ‘Agency
NTGOMERY COUNTY DEPARTMENT oF FINANCE ‘

ASSESSMINT OFFICE

2. Division or Bureau of Requesting Agency -

‘ 3. Authorizqtion Requested {Check only one of the squares b,elow)'.
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Dispose of present occumulatlon No -

additional accumulation . is' ‘antici-. '7\ ;
pated. Records hove ceosed to have value o
to warrant retenhon ot
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Establish retention schedule for re-
cords for which there is o continuing
accumulation. The  records will cease “ to
" " have value to warrant ‘their retention ofter I O N
*.the period of time indicated. _
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ond destroy originals.

) Originals if not microfilmed would be
- retained for the period of. time indicated.

5 Description of Records N

6. Recommendation

4. Descnbe records accurately. Include title, form number, size of documents, © .| of Hall of Records
Item - 'work or activity to which the records relate inclusive dotes and quantlty and Board of Public
No. (cubic or linear feet) Show recommended retention penod Works.

1, SALES RECORD BOOK - -

This unnumbered fom (il" x 11;") 18 prepared in triplicata and 18’
'a record of all sales of real property.- The original of the form -

is forwarded to the State Tax’ Commission; the first copy 18 retain-
ed by the Assessment Office and 18 the'subject of this itex) the
second ‘eopy 18 fom ded to the Appeal Tax court of Hontgomery
County. ‘ .

,‘_. e -

The record indicates all transfers of. rea.l property 4n the County. ,
Several entries are made on each page and indicate the aBsessment, -
lot and block mubers, liber and follo where transfer is recorded,
sale price and names of granteé and grantor.: The forms are inserted
in post=binders quarterly. Within the binders they are ‘arranged by
Election District and sub~division and then alphsbetieally by name
of granteé. This information is found 4n detaill in the original
deed recorded in'the permanent land records of the County Court and -
the permanent records of the Commissioner of the Land Office, Anna«
polis, “The sales record book 18 used primarily for assessment com~
parison pnrposea., It occupies 1% cubic feet for the years 1941
to'date, ‘During the years 1942 to 1951, however, the records were
not maintained due to wartime lack of clerical help. The present
anmal accumnlation 48 approximately 8 linear 1nches(1/2 cubic i‘oot)

RECOMMENDATION: - RETAIN FOR THREE YEARS AND THEN DESTROI.
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7. Agency, Division or Bureau Representative
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1. ...; m REORD Boox e T ’ ey e ,'.'-..‘ S '_n"’; it ¢ Y . nﬁ ' .
| The information Focorded in the Salea Record Book is obtained fron the, L
land records maintained by the'Clerk of the Court.~ The informatien 18
| recorded 4n this book by employees of this Division, 8nd the record is SRR
| used to compare the" assessment with the sale’ pricé and to. ma!ca correc-.?a-.- RN
tions,on tha‘».property eard (see Schednle 0-19, Iten S). S D
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