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SCHEDULE -
Cc-143

‘rol RRM 1 REQL{\ .“ FOR RECORDS RETENTION SCHEI‘)‘
(1r-tese To be Submitted to the Records Management Divisicn
Hall of Records PAGE
Commission Holl of Records Commission ' . No. - y.
[ ]
2 Division or Bureau of Requesting Agency
CLERK OF THE CIRCUIT COUR?T

..?equesﬁng Agency -

* KENT COUNTY

3. Authorization Requested (Check only one of the squares belqw)

. - 4 e
; Microfilm and  destroy
Originals if not microfilmed would be

originals.

. B
D|spose of present accumulation. No Establish retention schedule for re-
cords for which there is o continuing -
retained for the period of time indicated

accumulation -is antici- -
- . accumulation. The records will cease to
have value to warrant their retention ofter -

.F

additional
pated. Records have ceased to have value
to warrant retention. SR the periodof time indicated. -
4 : 5. Description of Records - 6. Recommendation
|t. Describe records accurately. Include title, form number, size of documents, of Hal! of Records
em work or activity to which the records relote inclusive dotes and qucntuty and Board of Public
No. “ (cubic or linear feet). Show recomrmended retention period. Works.
/ 1, | TRIAL MAGISTRATES PAPERS v ; :
" Bizei Folded Papers R L -
Dates: 18L8, 1879-90; 1900-190!;, ]9)40 e LS
' Quantity: L céartons; 6 document files .~ N &
~ File Arrangement: By district or magistrats - " =2
e T Diaposable A.mmmt: _B cubic feet - A . e =
This file is composed of m'its, ‘warranta, ‘and other mlscellaneous > <
. papers prepared for the use of the Court or for issus in the dispo- oX
sition of cases: The papers are filed in bundles and in some in- " | -~ o o=
stances in jackets which give the nams of the arresting officer and - oAl
class or type of trial and the district, A

the Trial Magistrate, the )

the name of the defendant, the date of filing, the date of the sum~- . '&
mons ‘or commitment, the amount of the bond or colla*eral posted, . con- ’ S
tinuations,; ‘the case. number, the offenss, plea and verdict, and the =
amoimts of the fine'and Court costs. The recommsndation below per- - ;'_5

tains only to the original- papers deposited with the Clerk of the
Circuit Court; the Trial Magistrates' Docksts which are also deposite#

are to be retained permanently (Annotated Code of Haryland, Art, 52,
Sec. 31, 1957 Edition as amended). ‘
RETAIN FOR THREE YEARS AND THEN DESTROY.

RECOMMENDATION:
7. Agency, Division or Bureau Representative
% 4 Z 2 > ¢
2 Rl < fO < = F T
“Signature Title Date
. Schedule Authorlzed, as Indicated in Col. 6 by Hall of Disposal Authorized as Indicated in Col. 6 by Board of
Records Commission._ Public Works.
o fofrnce. M S m@f
Date . Archivist Date " Secretary .
. |97
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et R{{i‘ ST FOR RECORDS RETENTION SCHL _JLE A No. -
.-l of Records (Continuation Sheet)’ ’ PAGE .
- Commission ‘ . NO. 24
4 C 5. Description of Records " - 16. Recommendation
: ‘ Descrlbe, records accurately. Include title, form number, size of documents, of Hall of Records
tm work or activity to which the records relo’re inclusive dotes and quontlty " . land Board of Public
) ~ (cubic or linear feet). Show recommended retention period. Works.
va - ,

Lz/ CONDITIONAL CONTRACTS OF SALES

Size: Folded papers

Dates: 1936 - - /465)
Quantity: 1 file drawer, 3 cartons

File Arrangement: Chronological
Disposable Amount: 3 cublc feet

This file is composed of conditional contracts of sale, giving the
date of the contract, the names of the vendor and vendee with their
signatures, the amount involved and terms of payment, a description
of the property, the conditions of the contract, and a notation of .
the liber and folio of recordation in the Conditional Contract of
Sales Dockst. The Dockets are permanently retained but the original
contracts may be destroyed five years after they have been recorded | o
in the Dockets (Articls 21, Secticn 67, Annotated Cods of ‘Maryland, | -: '
. 1957 Edition as amended) 'l’he mcomuendaticn below applies anly to ce T T
P A‘e RS . : .,',
EECOWIENDATION: RETA.m FOR FIVE !EARS ER RECORDIm AND 'mm
¢ // ' DMOYQ S . X f‘ 5 RN - R 4;‘ .
Q/REIEASED HQRTGAGB, DEEDSOFTRUST ANDMTGAGESO PERSO ’"’()‘7141) BY '
A BDARD CF Py Bu" W CRKS

F RECORDS Commissigy.

APPROVED

t

o Size""Fold.ed papers PR R S
E " Datess™ 886..-.-‘. R R AN I

File Arrangement: Chronological
Disposable Amount: 3Fpnb1cA teqt s
‘Audit: Stat.a W “ -‘

| Mortgages, Deeds of Truat, and’ Hartgagas of Personal y are’
originally recordsd by the Clerk among his Land Records and Chattel
Records.. later, if they are to be relsased pursuant to Section 37, .
Article 21, Amnotated Code of Maryland, 1957 Edition, they are sent -
to the Clerk with a release farm endorsed thereon, and the Clerk

records the relesase form in the same book in which the original
. - The sections of the code cited above author-

instrument is recorded. -

ize the Clerk to destroy these instruments twenty-five years after
they have been released. The recommemdations below apply only to
Mortgages, Deeds of Trust, amd Mortgages of Personal Property which
hmbeenfuJJ.yreleaaedmuanttotbauctimofthecodacited
above. -

A. |BECOMMENDATION: INSTRUMENTS REILEASED IN 1875 OR LATER: RETAIN FCR
TWENTY-FIVE YEARS AFTER DATE OF RELEASE AND THEN DESTROY.

B.. HECOMMENDATION: INSTRUMENTS RELEASED BEFORE 18753 DESTROY ONIY AFTER
msmmmmmmmmmmmumssmmm

CAL VALUE.




