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pOtEd. ReCOde have ceased to hove value have value to warrant their retention after
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. to warrant retentio the period of time indicated.

4 5. Description of Records . : 6. Recommendation
It.em Describe records accurately. Include title, form number, size of documen.ts, of Hall of Records.-

work or activity to which the records relate, inclusive dates, and quantity and Board of Public
No. (cubic or linear feet). Show recommended retention period. Works.

1, | CONDITIONAL CONTRACTS OF SALE

Size: Folded papers

Dateg: 192] « = .

Quantitys 9 document files

File Arrangement:; By date of recording
Disposable Amounts 2 cubic feet

This file is composed of conditional contracts of sale, giving the
. date of the contract, the names of the vendor end vendee with their
signatures, the amount involved and terms of payment, a description
of the property, the conditions of the contract, and a notation of
the liber and folio of the Conditional Contracts of Sale Docket in
which the contract is recordsd. GChapter 9, Laws of Maryland, 1959, ’
states that the contracts recarded and thereafter re d in the "
offices of the Clerks of Court for a period of five years from the -
date of recording may bo destroyed. The recommendation below applies
only to the contracts deposited for recording. The Docketa are to
~ | be retained permansntly. '

A APPROVED
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RECOMMERDATIONs RETAIR FOR FIVE YEARS AND THEN DESTROY. ' !
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5. Description of Records 6. Recommendation

of Hall of Records

and Board of Public

Describe records accurately. include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity

(cubic or linear feet). Show recommended retention period.

Works.
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TRIAL MAGISTRATES PAPCRS N
o

The Trial Magistrates Pa;jers are composed of writs, warrants, and )
)

Folded Papers

Size1
- Dates: 1928 « - A
Quantity: 155 dooument files
By Court district and type of triale-

civil, criminal, and motor vehicle
60 cubio feet

Filo Arrangement:
Disposabla Amounts

miscellansous papers prepared or issusd in the disposition of cases
The papers are filed in jJackets which give the names of the arrest-
ing officer and of the Trisl Magistrate, the type of trisl and the
distriot, the name of the defendant, the date of filing, the date

of summons or commitmant, the amount of the bond or collateral

posted, continuations, the case number, the offense, plsa and vere
dict, and the amounts of the fine and court costs. The recommenda-

tion below pertains only to the papers deposited with tha Clerk;
the Trial Magistrates Dockets are to be retained permanently (laws

of Maryland, 1959, Chape L5). | .
RECOMMSNDATIONs RETAIN FOR THREE YEARS AND THEN DESTROY.

"'\

RELEASED MORTGAGES AND DEEDS OF TRUST '~ '~ . ." =

Folded papers

1856 « -
Quantity: 156 dooument files

File Arrangement: Chronological = |
Disposable Amownt: &0 cubic faet

Mortgages and deeds of trust are filed with the Clerk for recordae
tion. The notation of release is written or stamped on the jacket
of the mortzage with the Olerk!s notation of the liber and folio

According to the

in which the mortgapge and release are rescorded.
provialens of law relating to conveyances, mortgages and desds of
trust must be retained by the Clerk and not removed from his office
for a poried of twenty-five years following their relsass, after

" vhich they may be destroyed (Art. 21, Secs. 35=37, Annotated Code
Abstracts of roleases are prepared

Sizes
- Datess

copies are deposited with the Commisaioner of the land Office.

of Maryland, 1957 Edition).
by the Clerk and miorofilmed by the Hall of Reccrds, and the microfi
The
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abstracts are then destroyad.

- AND THEN DESTROY.
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