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" Hall (:f.!::c:rds XU To be Submlh‘ed to the Records Mo. ‘gc’ment Division
Commission Hall of Records Commission ';‘%G.E 1.
Requesting Agency 2. Division or Bureau of Requesting Agency

3. Authorization Requested (Check only one of the squares below).

A oo : . "
Dispose of present accumulation. No
additional accumulation is antici-

Establish retention schedule for re-
cords for which there is a continuing

Microfilm
Originals if

and destroy originals.
not microfilmed would be

to warrant retention.

-

pated. Records have ceased to have value ’

accumulation, The records will cease to
have value to warrant their retention after
- the period of time indicated.

retoined for the period of time indicated.

Description of Records

5.
4. Include title, form number, size of documents,

Describe records accurately.

of Hall of Records

located {32 cubic feet)
File Aryangement: By assessment year and elect.lon dstrict
- Anmual Accwmilation: 2 cubdc feet
Audit: Annual outsids awiit and State auvdit
Irdext Alphabetical by name of taxpayer

‘Iheaaarebooksofﬁnalentryusedforpraparatimoftaxbills
1listing assessments on taxable property. The Assessment books are
arranged by district, giving the name and address of ownsr, assess-
ment yoar, description of real and personal property, and tha amount

damsmntsmmaﬂadumnasmmfmofnalmm
Entriss are made from the Assesament Cards. Tax maps applicable

toeachtaxpayarmmordedbydistrict map number, parcel and
ot muber. » P ’

RECOMERDATIONS RETAIN PWLY&TRAPBFERNTHEHALLOFM
ALL ASSESSMERT BOOKS FOR THE PERIOD 1897 - 793¢

of assessment on real and persona) property; increases and decreases|

“em work or activity to which the records relote inclusive dotes and quantity and Board of Public
0. (cubic or linear feet). Show recommended retentuon period. Works.
1. ASSESSHENT BmKS )
Sizat 18“!16”!2%' N T
- Datess 1897 .« = :
Quantityl 79 volumes--volume for Fifth Nistrict 1923 mt

dnd ab
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e boseded
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Date

hedule Authorized qs indicated in Col. 6 by Hall of . Disposal Authorized as Indicated in Col. 6 by Board of
ecords Commission. . Public Works.
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[ .
4. 5. Description of Records - |6. Recommendation
I Describe records accurately. Include title, form number, size of documents, . |of Hall of Records
I\’ work or activity to which the records relote inclusive dotes and quonhty and Board of Public
) (cubic or linear feet). Show recommended retention period. - Works.

2.

ho

PLATS AND TAX MAPS

INDEX oF PIATS

Sizes 36" x 36"

Datess 1928 - -

Quantitys 10 map drawers (13 cubic fest)
File Arrangement s By election district
Annual Accumulations Less tham 4 cubie foot

Tumapsmdphhdmdevaimth@eMm
of Assessments, and are used as alds in property assessment. Tax
maps, prepared by the State Tax Commission, are scaled 16 square
nmiles to each map and show boundariss, parcel numbers, reference
tothevolmandpagommberofentryintheneedSeriea. The
selling prics is en redonthsmapabyﬂnSupervimofAssess-
mants when parcels of land are sold.’ New editions of tax maps are
igsuad from time to time but old maps are retained as aids to title
research and tax asgessment. The Assesement Books record the tax

map appl:l.cable to each ta:q»ayer by district, map rmmber, pareel and

lot mmber. . .-
FECOMENDATIONS -RETAIN PERMANENTLY.

Sizes 12¢ x 16% x 2" .@ ,
Datess 179319&'6%1;.)
Quantity: 1 velume

Ind'am Alphabetical by name of taxpayer

This bedeﬂydasmdbaathaplatmﬂma,mdermuwar'a
nm,andnatst.haphtnmornmber

RECOMMENDATION: RETAIN PERMANENTLY: TRANSFER TO THE HALL OF

BUSIRESS ASSESSMENTS -

Size: 11" x 83*

Datess 1956 « -

Quantity: 3 cubic fest (2 letter-size me dravers)
~-File Arnngcnont: Alphabetical by nama of business /

COMMISSION

““RPPROVED

"HALL OF RECORDS

N

The annual schedule of business assessments on intangibls business

S Gt e s

properu.uhamwdotholdmgcarmmges notu,e’ooch,md
bonds. Thuinfmumunotmuahh connty .
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BOA R

mmmxw. RETAIR W
nmmmrx PERSOHAL, PROPERTY ASSESSMERT BOOK

Sises 12* x 18 x 3a

N D BY

"UBLIC WORKS

Y] 28 1957

=19239

SLAWEL FARY
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4.

tem
0.

5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate inclusive dates and quontlty
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

6.

Quantitys 2 volumes

File Arrangements Chronological and by district
Annual Accumulations Discontimued

Indexs Alphabetical by taxpayer

Dispoaabls Anounts Less than i cnbic foot

These aseessment records list the nameas of the taxpayers by diatﬂ.cﬂ
and their intangible personal property--interest, mortgages, notes,
and stocks and bonds. Roentrieamnadeindicaungtheammto
nft.beaasosunenta , o ST
REOHYKNDATIONs  DESTROY Lccmx.mw. Slen
Assxssm cams -

h"xu"' AR

' Dateal 1955 = «. -

Quantitys 6 cubde feot (B card tm) - '

File Arrangements By election district and number for

- rural property, and by election district
. mdalphabeucalbymaottawartw
town property. .

Annual Acoumulations 2 cubde fest
Audity Anmual) outside audit
Di.sposable Ammmt: 2 cubic teof.

Anuaeamntcardcmtasnnaudatauhichtnmmam'am
affects ths valuation of a parcel of property. This infomation in-
cludes the dimensions of ths property, utilities and strests, mort-.
gages and purchase price, and buildings and improvemonts. Ons card
1s used for each lot or farm and the fils is maintained currently.
then property is re-assossed or transferred, a now card is created
to replace the old one which is tranaferred to the inactive file.

The cards record:assessments on real property in three categories:

1. Building lots (yellow card)

2. Property of less than ten acres (orange card), listing
names of cwners, location, dimensions,

property, purchase prics, and amount of assesemant
Estates and farms of more than ten acres (mchmu,._
recording the sams information as in the first two -
files with this exception--acreage is substituted fm'
linear dimensions. Information from the Assessment -~
Cards is transferred to the Assesamsnt Books.

RECOMMENDATICNS

3.

RETAIN FOR THREE YEARS (R UNTIL TRANSFERRED TO THE
INACTIVE FILE, WHICHEVER IS LATER, AND THEA

T ST

adjoining cuners,|

NIAY

APPROVED
HALL OF RECORDS COMMISSION

D BY
(¥ PUBLIC WORKS

28 1857
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PAGE
NO. Lo

4.

o

5. Description of Records .
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relote inclusive dotes, and quontlty .
(cubic.or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

mmmmmsxmassm&ms

. 8150: 9}" xBé"
 Dateas 1954 - - - |
Quantity: 1 volume
Fﬂ.o Arrengemuts Chronological hy dste of action by the
L Board of County Commissionors
. AmmlAecumﬂ.atiom Loss than 4 cubde foot B
©Audits ' Amual outslds auditmstata audit ~ ™

'l'hia saries shows increaeea and dacreasas 1:: aamsmta as author-
1zod by the Board of County Cornissioners and recorded in its Mimte
Books. The form is prepared in duplicatey the original farm is
filed In the Trezsurer!s Office; the duplicate is retained by the
Supervisor of Asoessments and is recorded on the Aspessmant Card and
in the Assossment Books. The form lists the name of ths taxpayer,
amtef&ereaaeorimaae,andthadateofapprml

ISX.M'@,ANDYMIJESTROY
ammucmmm

Siso: 83» x 11* ‘ _ )

Datess 1955 - = -

Quantitys 1% cubis feet (1 utmssua e drawar)
File Arrangsments  Chronological
-Amnalhecumnnumx Lauthan}cuuc foot

thiameomtaamgmlcomapmvithmﬂmmnm
the State Tax Commission regarding tax mattors.

RECOMMINDATICH: RETAIN FOR THREE YEARS; THEN REMOVE AND RETAIN
PERMANENTLY HECORDS HAVING CONTINUING ADMINISTRE-

RECOHMEM"ONI Rmmroanmmm 0B UNTIL AUDB‘@, WHICHEVER -

TIVE ARD LEGAL VALUE AND DESTROY ALL OTHER MATERIAL.

"APPROVED
HALL OF RECORDS COMMISSION
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