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No.

Description C ‘Retention

1 INTERNAL AFFAIRS FILES (SUSTAINED CASES)

Case Folders consisting of the following generally:| Microfilm - destroy. -
Complaint Forms -orginals - retain
Statements of Complainants and Accused Officers microfilm indefinitelyr

‘and Witnesses o
Tape Recorded Interviews
Transcribed Taped Interviews
Official Conclusions of Case Hearlng Recoxrds

FILE ARRANGEMENT :

Numerically by Year

2 INTERNAL AFFAIRS FILES (EXONERATED, NOT SUSTAINED, | Retain for 5 years and
UNFOUNDED CASES) then destroy

Case Folders consisting of the following generally:
" Complaint Forms, Statements of Complainants,
6 Accused Officers and Witnesses, Tape
Recordings, Transcribed Taped Interviews,
Hearing Records, Official Conclusion of case.

FILE ARRANGEMENT

Numerically by Year
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