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1 . 

"This item amends or supersedes Item No. 1 on Schedules 
G192, C193, and C288. 
OFFENSE REPORTS FILE: 

Form 6 - Vehicle Report 
Form 7 -. Crimes Against Persons Report 
Form 10 - Crimes Against Property Report 
Form 3 2 - Wanted or Missing Person Report / 
Form 108- Miscellaneous Crime and or Incident Report 

Report dates 1971 - present. 
Estimate quanity; 200 cu, ft. 40 cu. ft. annually. 
Reports are filed by numerical sequence by Central Com­
plaint number. Report size is 8-1/2 x 11. These forms 
are prepared by investigating officers to report each 
offense or police service, rendered. The original copy 
of the reports are filed by numerical sequence at Central] 
Records. A copy of the report is maintained at the Dis­
trict Station v/here the offense or service originated for] 
1 yr; then destroyed. Each report shows the type of 
offense; crime or incident; the identity of the com­
plainant; the time, location;, the details of the of­
fense or incident and the remarks of the investigating 
officer. 

RECOHSEUDATION: 
Retain in original state for a period of one (l) year* 

then microfilm and destory originals. Retain microfilm 
permanently. 
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