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NO. _ DESCRIPTION RETENTION
THIS IS AN AMENDMENT TO SCHEDULE #C636
7. GRIEVANCES Retain in office for one
These letter size files contain copies of Grievance§ (1) year, then send to
and related forms such as Initiation Forms, Record Center for three
correspondence, and Grievance dispositions, and (3) years. Then destroy
Grievance Appeal forms. They are files by assigned
log numbers and, prior to 1990, are filed in
employee's Official Personnel files. Access is
restricted by the Federal Privacy Act.
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