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PERSONNEL RECORDS MANAGEMENT 

AGENCY DIVISION 
ITEM 

NO. DESCRIPTION RETENTION 

T h i s i s an amendment t o s c h e d u l e C-620, I t em #12 

12. PAYROLL ATTENDANCE CARBONS 
These f i l e s c o p i e s c o n t a i n Carbons of a l l County 
agency p a y r o l l s . The O r i g i n a l s a r e r e t a i n e d f o r 10 
y e a r s by t h e O f f i c e of F i n a n c e . 

R e t a i n i n o f f i c e f o r 
y e a r , t h e n d e s t r o y . 
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