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'DIVISICH OF ADMINISTRATIOR AKD SPECIAL BERVICES,

@ BAIZIMORE COUSTY, BOARD OF EDUCATION . Transportation —

1. TRANSFORT/TION EEFORTS -

Sign: mmmn
Duates: 1949 » - “
mmy. 1 £f4ls drever

File Arrangement: Chronological
Aadits wman State Department of Educatdon

ammmmummmumsuww
of Bducetion an all phasss of school transpartatiem, For this pwr-

o msmtmmmmwmmmm“
' cmtynm:

] - nmn-:wawxerchminmm B

Trangportation Contracts -

Ti-z  Estioeted Cost of Transparting Public Sohool
Pupdlse at Publio Expense

£2-F & R Data for Calsulsting School Bus Contraots Coste

T2-A . Transportation of Public School Pupdls on Buses
undar emtract N

728  Trensportatien of Publis School Pupile by Contract
other than Bus .

T2L Insurance on Contrsst Transpartatian




2.

C-16

2.

%3 Actusl Expenditures for Pupil Transportztion
provided by Contract Services

T3=4 -Transportatimofhmlicachoolhmlamcwty-
ouned Buses

T3-D Transpartation of Public School Puplls by County-

osned Automobilss, Panel Eodies, Horses, end
othor

' T3-C Insurance of County-owned Transportation Focili-
ties .

'T3-D  Cotmty-cunod Buses and Autcmobiles
T3-T  Fillesge of Comty-ounad Public School Venicles
Th-A  List of Contractars end Drivers of Public Sehool

anes
15 . Purchases of Publicma Buges
To=A Tmnspm'tat.iou of Public School Pugm.s on Public
, conveyances
TE=4 Non-Public School Pupils Transported at Public
T6~4, ¥ & K Summry of Actusl Expenditures for Pupdl
‘ ‘Transportaticn

The sbove raporte ars retained for five years by the State Depart-

rent of Ddusation or until endited within the Dopartment, whichever

is later, &nd thop destroyed. The following recomendstion takes

into consideraticn an adstuate retenticn peried in which transporte-

tic studies, btudpot analysis, and special reports micht reascnsbly

e mnuhe&at&xeeomﬁvbvnlmdwnaseqmllvtomnmm
ho £i cf g1l Nivisicons of the Board,

EECOGMIEIDATION: EFTAIY R FIVE YEARS AFD THBH DESTRCT.
COUTPY DRITEN'S PINSOMEL FOLDES

Siza: letteresise

Dates: 194k - -

Coamtitr: 3 fils draverc

Tile srronperent: Llphabetical by nams of driver

The drivers' foldera contain gll or same of the folloring papers:
Applicaticng

Assimned Bus Routes
(contime?)




b

Ccmtpmdemebetmnﬁmnwdandtheaua&-im
Payroll Changes (yellow)

Payroll Information Sheats (blue)

Physical Examination Reports

Fhysical Rxaxination Certificates

Record of Chauffeur's liceonse Rumbers

Specisl Payments (specm Trips, forn #3)

Sapervisory Repcrh
Tauination Record

azcoum}:mﬂcm BRETAIN FOR FIVE '!Eéﬂu s!”?ﬁi TERMINATION OF SERVICE,
- THEN COMBINE RITH rmsonm mmm.; I THE ?AYROLL
’D‘IVISIO?#- '

| COUNTF-GWATD SCACOL HUS PAYROLL CARDS

Sizes 6" x 9" cards
- Datess 1950 - =
Quantity:s 1 card tray ,
Fne Arrangementt Alphnbeti«ml by name of driver

~ The Payroll mds contain space fnr zonthly paymns, Septexber

through June, giving the name of the driver, the wonth, the salary
by month, payaents for special work, end space for explanztions of
pxyments or changes in salary and totals. ¥ew cards are prepared
anmally and the obuclete carde are retired to the non~current e6c-

" t4on of . the ﬂla. : -

RECOUITRDA TIOSt EE?A.IPI FHILE CURRENT AND FOR m‘«:&: TEARS THYREAFTER,

"AND THEN DESTROY,
COYTRACT BUS TRIVERS? PEZRSORWEL PILL

et letter-sise

Datgs: 1953 = «
wuantity: 2 file drawers
File Arrangement: Alphabetical by name of contractor

The Contract Bus Drivers' File contalns:

\

hsoigned routes and time schednles

Bua driver's physical exaninations
Correspondence relating to drivers and rcoutes
Payroll changes (yellow)

Payroll informaticn sheets (blue)

Suporvivory Beports

RICOVFTRDGTION: BETAIN FOR DURATIOM OF THE CORTRACT AMD FOR TURIT
‘ YEARS TH.RLAFTIR, AY) TREY DEETROY.
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.6 x 9" cards
m 1;.;1@
4
Iﬂa&m‘b: WWMGIM

mgwmmdmmmm

prepared
tmummmamw

mmm: mmmmmmsmmmmmm
: m.

The anmual Peyroll Calculation Cards give the stchool year and the
nome of the contracter, the SDE muxber, the salary according to the
SIE namber, bus data covering the ysar end make, puarchase date and -
price, the bus capacity ant sise of tires, sllownces, driver's
salary and operstion charges payable by Board, the total by
month and year, and the total dally . This form is prepared
from the blus fun,w Buses Undsr

(to Board of Education).

of
RECOMMERDATTONs mmmamsmormmsw UNDZIR CONTRACT
AND FOR THRAEE YEARS THERRAVTER, THEY DESTROTY.

COUNTY-CWNED BUS USE EEDOED

Sige: 8i% x 11v
" Dates: 1955 - -
Quantity: & binders
File Arrengemnt: By county ares and then by bus nuuber

The Eus Use Record is a mmthly cperaticnal repert giving the yesr,
the make of the bus, the capanity, the name of ths driver, the
monthly Teading end the total milsags for the mouth,
ths amount of gas consumed aud the wilsage per gallon, the amount
of ol used, added or
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. : s.

b . : " t J ’ { ]
total milsage as of September 1, tha drivert's salary, amomt cf
garage rent, %o whom paid and the location of ths garage, the name
otthadrimaandtbdﬁeadchm,ﬂamerthmc
mm,mmmxm

mmm: mmmmmmmm,
mmmm

9. BIS

mmmu'mmwam;-mm'

This £ils is a recard of county-omnod buses, cos folder for each
bus, containing all or soms of the following papers:
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RECOMMENDATION: Ammmmmom—mmmmz
mmmmmmrmnm s

srmcmmmmmnxs

- RECOMMENDATION: RETAIR SPECIFICATICES AND PAPERS RELATIRG T0 SUC-

s BETAIN ALL OTHER PAPERS FOR THREE YEARS AKD THEN
DESTROY.

C-167
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s:l.zo: mdsa « .

Dates: 195k <

Quntixy: % file draver, 2 bundles
Ammt: Bywmmntconm

The mimeographed forma (uu)snmnhmwmuw

ths contrsctor for the Board and give the nane and address of tio
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thabnﬂtmprmatiadthmlmmcm

mnm: mmmmmwmmmmmmn.

ms'zmsm'm, mmm

SCHOOL PILES
- Size: Lstter sise
Bates: 1954 = =
Quantity: 3u1am.zm
File irrsngemonts Chronolegical and alphabetical by

Disposable Amocmt: b cubde: fest

1mnh,-mumm,u"cwarw
forma giving the nawe of the driver, the soats and tinme schedule;

a monthly repart prapared by sach school giving the namo -

BECOMMERDATION: RETAIN FOR THREE YEARS AND THEX DESTROY.

15. BUDGET DATA FIIR

- 8ize: lstter-sise

"Datos: 1949 - -

Quantity: 1 fils drawer
Fils krangomnt: By sdbjesct

CCABT
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mammpu.wotmmummmmw
ncbmlo:pwm, wmmmms :

MMM(mmma)
Pupll Transportation (Porms 39-3, AF&B)
Mhpau :

mlwm(nnuma)
ammmmmnmm-

. tien (T6--A &7 & R)
-umwmmwmmm

S for Publicly-Owned Pusses (Th-A & F)
wtorwmmmmmcm.

wmf.smes (r}-A&P)
‘Mdmhm&&m

. FECORMENDATION: nmmmmmmmmnm.
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