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| , DIVISION OF INSTRUCTION, |

1, TEACHERS FOLDERS

Size: lstter-sise .

Datess 1920 = = ‘

. Quantity: 9 file draiesrs
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lowing papers: -

@ Autbﬂ&nﬁwtu»ﬂuuﬂkhm | | .
. Cerrespondence . -
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Organisstion Reporte
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the Payroll Diviaion and those ommtaining acoreditation pepers ave
fomd in the f£iles of the Persomel Division. Upon termination of a
teacher!s serviocs the filss in all divisions, including classroom  *
observation reparts filed in the office of the Asadstant Superinten-
dant in Instruction, are combined and filod in Teachars Foldsrs--Fon-
Current in the Persomnel NMvision.

‘REDOMMIRDATIONs RETAIN FOR DURATIOR OF BMPIOYMINT, THEN TRAHSFER
mmmmcvmzmmmromnm&wmmrmmmm
FIIB, TRACHERS FOIDFRS—-HOR-CURREXNT.
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2. HIGH SCHOOL GRADUATE'S CANDS

Pora Ho.t mhwmu; #7058 to date
Size: 47 x ST
Dates: 1936--'~'- '

Quantity: 13 card drgwers, 2 bundles

- P1le Arrangementt wwnmotmw
m.apoaabhmt: heub:.c

mm1mmuoum¢nmanmdmamum
- of the parunt or guardian and ‘addresses, the nase of ‘the high .
school and the location, the place and date of birth and sex, prior.
umn.tmmauotmmmmmm,mm
in the graduating class, ths pupils' rank or quintils rank and .
I.Q.,thnmrot&ﬁmmm”mtam\vnb-

Bences,’ mmmw,mmm.mmwuj

efmitsoarmﬂ,nmﬁwmmdmnbhafmmmry.
The .cards are prepared by the high school gnd forwarded to the -
Boardtu-mmningmuhnﬁuguduntm,orinthum
of withdrawals, in the yezr in which ths pupil would have gradnated.
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3. OSBWRAL FIIE |
Size: lstter-siss
" Dates: 1950 - - ‘
- Quantity: 6 fils drawers

File Arrangemant: Ey subjsct
' Digposabls Amcunt: - b cuddc feet

momu'mhmham’wmtolwaotn\eudnml
arranged under the following subject headings:

Budget for Activities

Carrespondance - Gensral

Curriculum Studiss and Reports

Inter-office Nemoranda

Organization Reports

Policy

Procedure

Professional Organizations (including P.T.A.)
Salsry Schedules

‘ School File
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"..;‘School W' correspondonce, memoranda and reports
'smm Committes Stunu, Reports, snd Minutes

am@nmm RB‘IAIH FOE THRER YEABS m m nssmor
P’UPIIB' FOIDERS mm WWIS : ‘ ‘ T

.' Sise:. Iatwd.m

" Dates: 1900 - 1940 R
Quantitys: ~ 10 file drawers . ,
rﬂo'uuw: n.pbaheﬁ.calbymefuhool,tm~ :
maposah]a Amt.: . '

This fna .oontains the Pupil's Fcldere of da.fmct mhoohvhich
mtmnudemtomnwﬂfwmmummdm&cmhmm

wmcfthotonouingpapera:‘
o Achievemnnt and Attendance Record 971L2 (narynna Eigb
School Record Form)
. Intelligence Test Sheets . .
Teachors Registars (#7059).
Adﬂsaicnand?motim(:axﬂa(oldtom#‘al&},
- mnew form #T153)
Test Records - i
The Teachers' Registers are separately filed and should be included
in the following recommandation as it carmot bs doterminad whether
all Pupil Folders were traesferred to ths Board when the schools
were closed. 7ho. recommendation balow applies to dafunct schools
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RECOMMERDATION: - MICROFILM CCNTENTS OF THE PUPILS!' FOLDERS INCLOD-
IEG THE TEACHERS' REQISTERS AND DESTROY CCETENTS
RETAIY MICROFIIM PEZRMANENILY,

OF FOLDERS. -
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