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Item 
No. 

Description Retention 

FINANCIAL SYSTEM REPORTS 

File Maintenance - (new report) 

This report shows the detail of any input to 
Master Files with regard to setting up accounts, 
paragraphs, headings, titles, etc. 

It also is used to input transactions or current 
transactions that do not properly update in the 
Financial System. 

Retain for 3 years 
then destroy 

Schedule l^proved/E^ Department, Agency or Divis ion representative 

Signature 

Schedule Authorized by Ha l l of Records|Commiss ion 

Date Arch iv i s t 

.sposol Authorized by Board of PubJiCWorks 
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