BAITTHORE COUNTY CLERK OF CIRCUIX COURT

CENERAL CORRESPOHDENRCE

Quantity: 1 evbic feot

Dateny 1948 = -

File Arrangsmentt Chronolegical

Anmual Acoummlations less than Y/} eublo food
Disposable Amounts 1 cudbic food

comspmdmrﬁh!ndivﬁmls private fires, various state and
ooumty agmates, ster ctnserned with the functions ef the Clerk's
i 2

RECOMMENDATION: RETATE FOR THREE YEARS AND THEN DESTROY.
2, LICENSES

T Qaantityr 20 ewdic feet

‘Datest 31550 o =

Filo Aryrangaments Clronalogienl
Anmual Acoumnlationt © oubie feot
Tdeposabls Amounts S eubls feot
Andited byr State

Applications for and stud resords and earben eopies of the following
anmual licenses issued by the Clerk of Courts

Ammsenent Bowling Alley
Auctioneer Carudvel
Chain Store

Beor, ¥ine, and Jiquoer
B{)ldard Tabhle

§




T ¥ HERM 1A ( SCHEDyLE
i918%) REQU. . FOR RECORDS RETENTION scHel . No. I°"7 g4
Yaai) #f Records (Continuation Sheet) PAGE
Commission NO. -
r 5. Description of Records . 6. Recommendation
. . Describe records accurately. Include title, form number, size of documents, of Hall of Records

Jtem
No.

work or activity to which the records relate inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

and Board of Publuc
Works.

3.

:hich 1o the persanent financisl record of e office..
tmmmammucm.Mmmmwu
' ,

-mwa«m«mnaummumtwmm
| records and carbon coples of the 1icenses listed sbove shich are
retained bty the Clork's offioco,

RECOIMENIATIOR: REFAIW FOR THREE YEARS& O UNTIL AUDITED, WHICHEVEN
& : »

BECEPTS

mnvmmmxwmmmwmo

Clrous Munto Pox

- Cle Dyeing & Pressing Flozbere and Caafittore

: Fim or Coopany  Restanrent or Esting Flace

Fishing MMW

- Carage

Raker and Poddier 'Slntmﬁeua

Boroo and Jack Soda ¥ater Fountain

Hooketor matn

Hunting : ‘

Leundry vwngm |

Hotion Plcture Show ¥hologsalo Deaders in Farm

Kotion Ploture Hachine 4 fashinery
A yecord of all liconses issued mungmnmmw,

wonthly 4a the Genoral .
There ave

3¢ To the Ydcenses
- R mbychﬂ'sofﬁutwmmﬂm
3. umcmcmmwumsuucwm

IS LATEN, AND THEN

mum & ocuidie fost

AM Chronologioal
Amwnal Accumlations 18 cuddc fest

Disposadbls Amcnnt: 10 cubic feet
Audited bys State

1. Escordation Bocsipts, used in recsipting for RONGY
mwmuu!’:umgtmorrxom

&.mnam Roceipts, used in receipting for muy
-yoceived as nmlt:zfcmm i

3. ¥idte Printa Rece used in receipting for nongy
’ nmmmmg':ém w




15 IATER, ARD THEN DESTROY,

Tile
Ar:mgmtt W
Amounts 3 /4 ecubde feot
Audited tys- State .
- Tuls 1tem dnclndes the usod as
TR e s
containing wonthly totals of yecoipts and distursanents,

Padd invoicon and billo for office supplies and sorvices
comacted with the operation of the Clork's offioe,

Banking yecomds, including check stubs, cancelod cheoks,
tank statements, % s1ips, and bank books of the
Clerk of Cowrt.

Coples of monthly and ammmal reports to the State Comptroller.

Dally Cash Shaets, showing reoeipts and dishursemsnts for each
4xy of operaticn.

of payrolls and supperting documents sont to the Ex-
M;quuwm

RECOMMEEDATION: RETATN FOR TEREE YEARS OR UNPTL AUDITED, ¥HICHEVER
IS IATER, AXD THEN DESTROY.

S« TRAPT INDEXES
Quantitys 9 exdbic feet
Datess

'th Chrendlogical
 Anrmal Accumlationt 3 cubic fest
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