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Commission ' NO.

]‘equesting Agency - ‘ 2. Division or Bureau of Requesting Agency
ANHE ARUNDRL COUNTY ' TABULATING DEPARTNEMT

"3, Authorization Requested (Check only one of the squares below).

Dispose of present accumulation. No - Establish retention schedule for re- Microfilm and destroy originols.
odditionol  accumulation s - antici- ' cords for which there is a continuing Originals if not microfilmed would be
pated. Records have ceased to have value °  accumulation. The records will cease to retained for the period of timé indicated.
to warrant retention. © °° - have value to warrant their retention after
' . the period of time indicated. '

ey ———

4 5. Description of Records .- - 6. Recommendation

ltem - Describe records accurately. * Include title, form number, size of documents, of Hall of Records

N work or activity to -which the records relate, inclusive dates, and quantity " | and Board of Public
o (cubic or linear feet). Show recommended retention period. Works. i

L. | TABULATING CANDS « MASTER FIIZ =~ - |
- Porm No.g Re a P-2138%7

Blzes. " 2 7.
Datess - - -

7. Agency, Division or Bureau Representative

Signature Title . Date

—_————
dule Authorized as Indicated in Col. 6 by Hall of Disposal Authorized as Indicated in Col. 6 by Board of
rds Commission. . Public Works.

Date Archivist Date Secretary
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‘ 5. Description of Records

~ Describe records accurately. Include title, form number, size of documents,

work or activity to which the records relate, inclusive dates, and quantity
- {cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

2.

e

arrangement, the Master File is an sxact duplicate of the Assessors
File, end servea 2s a seourity copy theroaf,

then any change ocewrs in agsessmant, property lines, or owuner tho
appropriate cards are removed and replaced with new ones contalning
the changes. The old cards are then filed alphsbetically by dis-
trict in a Dead Tile, which accumilates at the rote of two cudic
feot per yoare Cards in the Dezd Iile have no value other than to
sorve as checks against errors in tranacription,

RECGHENDATIONs RETAIR WIILE GUREGHT FGR TIREE YEARS AFIER TRANSFL
70 DEAD FILE ARD THEN DESTRCY.

TABULATING CATS « ASSES-CR'S FILE

the Tax File, end this 45 its only purposs. '

Forn Hoes ftand P=24,307
Sizet 3" x 7 3/8° -

Datess 1955 » =

Quantity: 50 cubie fest

File Arvangemonts: District, scubedistyict, and alphabetical

Amnual Acewmmulatione: 2 cubic fest

The Assespor's File 4s tho sccond of three series of tabulating
cards. The cards in this sorias are yellow, amd are exact dupli-
cates of the cards in ths Master File seriea,

The Assessorts ¥ il is exnctly remoduced each October 1st to make

Changeg axe made in the Asgsessor's File in e same mammer and ot
the somn time as thoy are made in tho Lstor File. 4 Dead File is
thus created whieh is an exact duplicate of the Hastor iile Dead

File. 7ie Agsesser's Dead Flle 1s considered nonerocord within the
meaning of the ststute governing nonerecord meterial. (Article L,
Section 155, Amotated Code of Maryland, 1951 Gditicn)e

RECORUHDATIRIs FRETAIN WIIILS CURRENT AMD THEY DLSTRCY.
TABULATING CARDS = TAX_FILE

Form No.: Hedingtoneiand P=24307

Sizes 37" x 7 3/8°

Datest 1955 e =
Quamtitys 50 cuitde fost

File Asrangements Anmunl, then by district, mibedistrict, and

alphabetical
Arrxal Aceumilation: S0 cubde fest
- Audlt: Armual ocutsido andit and Staté sudit

mrnr-neuuwmqfummsefmmnaumm. The
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Describe records accurately. Include title, form number, size of documents, of Hall of Records )
work or activity to which the records relate, inclusive dates and quanttty " | and Board of Pubhc !
(cubic or linear feet). Show recommended retention period. Works. ’

File cards are then retmmsd %0 the Tabulating At this
stags, thay contain all infamation on the Assossor's File and
Yaster File
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1. Pald Files s tax paynents ere mds, the cards ere pulled)
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5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate inclusive dotes, and quonhty
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

o

1955, whan it was replaced by the tabulating cards, Like the 2
tabulating cards, it is based on the Field B ook of Assessments and
mwmmwmmmmmm(mm
fax Lavy Book). :

Ons card was prepared for each piecoe of property assessed. m-.m
show description of property, assessed valuation of land and im-
- account mmber, ownorahip recard, and for each yoar
Etha cards had space for ten years'! entries) the total valuation,
Comty tax, State tax, specisl taxss, total tax, date pald, Antoie
o8b, and balanes due. minfoxmtimcnthowﬂsisdnpmm
mmmmao&ofwmmumfuwvysm

Theeardsmdividedmtoawrnemdanm&dm ALl .
cards in. the hpald file will oventually Ve transferred ¢o the
Pmrmmﬁwmmmhmmmmm
ofmperbytotzncm

REDQ!‘?L‘IEATIC{% HETAIR FOR FOUR YZARS mm TRAESFER ‘1.‘0 PAID FIIE,
’ ARD THYN TXFSﬁiUY

zmssmmmmmwmm

Datoss 195 « =
‘ Quantity: 7 cubsc reot.
- Pile Arrangsement: Chronolozical
. Avmual Accumilations 1 cubie foot
Disnpozable Amount: 2 cubic feat

mmdmwmamm:mmm
rplicate far eseh Sncresss or decresse in sssessment. {See
Schedule No.  yItem S)e Tho Sirst copy goes to the Tabulating
Department as its authority to replace ths Tabulating Cards with
now cards shoeins ths new assessaent. &mﬁ%.%mﬂm
has also been sent to the Talulsting Department as a spare copy.
Information contained en tho forms is permanently recordsd in tho
Field Book of assossments. The pecomd copy is considered
vithin the meanin: of tho statute govoraing nonetrecord material
(Article 41, Seotion 155, Annotated Code of Maryland, 195) udition).
"hemmﬁmbalwwpneaozﬂytotheﬁratm

RICETENDATIONs PRITAIN FOR TIEEE YEARS A THIN DESIROY.
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5. Description of Records

“Describe records occurately Include title, form number, size of documents,
-work or activity to which the .records relate inclusive dates and quantity

(cubic or linear feet). Show recommended retention period.

6. Recommendation

and Board of Public
Works.

of Hall of Records .

mmmmmmamm'smmmmmm

. ';-Am.ua Q'xﬂi'
< Datens . 1’5‘ N ;

.Amm uwmut.m: § cudde foot -

'&_.wa‘mmgzmmmmumnu

asossanty to coxvest the records of the

and

: Dapartasnt
tum. wzmmwumsmmm

L. w-mwumwm
2. w mwmw

mam.mwm date,

,m, 313 £11ed, and the other is pusssd oo to the Trecs-
wer and mamm mmmmwnmma.

: mmmmdm.mwmwm,




