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ANKE ARURDEL COUSTY SARITARY COMMISSION Engineering,
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Oparactions mv;alon

XX

Y GAUGE (BARTS

Quantity: 33 spindies, 27?7 bundlas '
'Siza: Circular graph charts, llés" in diamoter
Daten: 1934-56; 196l

File Arrangement: By plant

Cauge charts are setor-prepered for both water and sewage pumping
stations ond give daily resdings of water snd sewage pumpege, inclue
ding pressure and pump cycling, Since thece chavta establish vork
logds over gpecific periods of time, they have continuing statistical

’ value for the engineer {n designing extensions of old plonts end new
installatione,

) RpCOMMENDATION: RETALN PERMANENTLY.

2 PUMP REPORTS (WATER) -

Quantity: 1 £ile draver, 7 bundles
Stzar 5 m B° glips

Datest 1932'53. 1961...

File Arr.: Chronological by staties

Dsily reporte are made to Operations by each water purping stetion,
giving the operation of the well, the tirs gnd register for low ordd
high service pumps (low and high pressure), the quantities of chloriaa,
limg, and fluoride used. This report is forwardad to Operastions,
whera & combined daily summary (Dally Punpage Eeport) s prepared from
the tndividual station rYeports, giving the water analysis for each
station, and the ramber of gallons pumped by the atation. The come
bined Dalily Puzpage Reports arve distributed as follows:

White copy goes to Englinesring. A
{continued)
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Yellow copy ramazins in Oparationa,

The recomrendation below applies only to copies of the individual
daily atation veports snd the combined Delly Pumpage Keports retatned
1a Operations,

RECOMIDATION: RETAIN FOB THREE VEARS, THEN DESTRGY.

* SERVICE ORDERS

Quantity: 1 £ile draver

Size: 6 x 9 ahgote

.Dakest 19604e.

File Arres By district gnd owner

Special Service Orders, prepared in duplicate io Operations, us
well a2 tr Finsnce & Accounting ard in Assessaenta (Sched. C»
1tem 8 Sched, C» , ltem 8) are requests for final readings, apa-
clal readings, turn-ons end turm-offs, and leak and time tests,

Service Orders prepared in Oparations ave distributed ce follovws:-

White copy s £illed out by the meter resder on tha job and e
then sent to Finsnca & Accounting for correction of the
sosesamants cavds ard billtog, (This copy is provided for
in Sched, C- o item 8)e . :

Yellow copy wemains in Operations and is considered sonrgcord
within the meaning of the statute governing conrecord materisl
(Art, 41, Sec, 179, Annotated Code of Harylend, 1937 edition as
soended), and may be destroyed as soon as no longer needad by
the office.

PLATS AND DETAILS OF WATER ARD SEWAGE PLANTS

Quantity: 2 wvertical eep files

Sire: 24" x 3¢~ sheets

Dates: 1957 0o

File Arrongement: Alphabetical by neze of plants

This file corsists of detatled drawings and plans of all plents -
operated by the Comsisaion, giving the name of the plant and the sub-
ject of the dreving or plan, with water and sewage processing infore
mation on ths face of the drawing. '

These drawings are duplicated o the £iles of tho Enginearing Dive
inton and ore replaced when they ere mo longer usable or the instal-
latton is eliminated,

In some cases, plats which have bsen replaced are offered to the

- locsl Firve Departments snd, if not acceptsd, are subject to the

racomnendation delow, _
RECOMMENDATION: RETALN UNTIL ERVLACED OR TRE INSTALIATION IS ELIMe
IRATED, TN DESTROY.

GENERAL FILE
(continued)
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GENXERAL PILE

{uantity: 10 £ile dravers
Sizet lLetter size

Datest 1958...

Flle Arr.t By subject or titie

The Ceneval Files axoe composed of correspondence and intgr-office
semoranda, mgterial vequisitions and purchuse requisitiona, printed
chtalogs end msrusls velating to weter snd sowage plant operations
and construction, #nd a spacial ssotion broken down by name of the

- pumping plant, with printed manusls, spocificstions, end other mste-

rio} rvelating to esch particular plant under the Coxmission,

Printed and miweographed materisl is considersd nonrecord withia
the meaning of the statutegoverning nonvecord material (Aan, Code of
Haryland, 1937 cdition as avended, Art. 41, Sac, 179) and may ba die~
posed of as soon as oo longer nceded by the office,. :

- Howver, ali satarial, printed or record, having continutng legel
or adainietrative valug to the operstion of the office should be
rotained until euch valug ceases,

RECOMMENDATIONT RETALN FOR THREE YBARS, THER DESTROY.




