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l (cont.) port payment 18 made. The recommondation below does not apply to
tha Ledger Cards, which are parmaoent revorda and will bLe withdrsun
from the Case Folders as. tha cases arg terxztnzted aend retired to ine
active statua,

RECOMMERDATION « A, RETAIN CARD IWDEX PEEMAMENTLY,

8. RETALL INDIVIDUAL CASR FILES FOR FIVE YEARS
- AFTER TERMIBATION OF IHE CaABE, THEN DESTROY,

2 GENERAL VILES

Size: Legel’

Cueatitys 2 legal file d:a'aera

Datest 1955%...

File Arr.t Chronological or by subjact

The Ganeral Files aic cozposed of correspondence anid papérs. Yeporte,
studies, #urveys, and memorands, relating to the 1nxeruﬂl and axtern*l
sctivities end adoinistration of the office.

?rinted snd mimecographed watertal. snd extra copies of records of
which one copy 18 retainad sceoxding to the vecomzendation below,
: sre congidered nonrecord within the waaning of the statute governing
. nonrecord msterial (Annotated Code of Maeyland, 1957 edition cs
emerded, Art, 41, Sec, 179}, and may be dcsttnyea 28 2000 28 nO
longer noeded by the office,

Naterlal b&vlng cont 4nuing icgal or sdministrative value to the
oparstion of tha office should be vetalna. until such valuc ceeses.

RECOMMENDATION:  RETALN FOR THREE YBARS, THEW DESTROY.

4 '7.“,&; ?‘,M
j‘?“
VI e )

(f'”o’ /*/;,‘;A_?/‘

o fzq*,(




