Fowﬂ '~ .7+ REQUEST FOR RECORDS RETENTION SCHEDULE . \a%HEDUL! ]
Holl (:::;:r o - . To be Submitted to the Records Management Division ) - O~ 57
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Commission Hall of Records Commission :Ao‘.“ 1.
1. _Requesting Agency | 2. Division or Bureau of Requesting Agency ’
ANEE m emr : FINANCR DEPARTHEET
3. Authorization Requested (Check only one of the squares below) . - - .
R “ﬂ et .‘ I ﬁ,: B .. T : - N .
Dispose of present,aocumulatlon. No. .. Establish retention schedule for re- Microfilm ™ ond  destroy originals.
additional accumulation ' is -antici- ’ cords for which there is a continuing Originals if not microfilmed would be
pated. Records have ceased to hove value . . accumulation, The records will cease to retained for the period of time indicated.
to warrant retention. - . . ::: ., ..: . hove value to warrant their retention after
) i the period of time indicated. ’
4 R - 5. Descnptlon of Records - 6. Recommendation
It Describe records accurately Include title, form number, size of documents, of Hall of Records
Nem work or activity to which the records relate inclusive dates, and quontuty ond Board of Publlc
° (cubic or linear feet). Show recommended retention period. Works.
. PV N Te e " T R T IR R -
. Y. ' ”m '. -- Al . N - ) . - - ) . Pt ;
Quantitys 10 cubio foet vy
Arrengenents Armual, then by secounts, then olawmalogieal
. Amwin} Ascumiletions 3/L cuble
Audity Amusl outside audit and State sudlt
mWWMWMJ&ﬂMhmJ
*he shoets are prepared in duplicste on 3 muchine yegister, and efie
‘ tries show account mxdear, date, vouchar nunber, maount and
balence remaining in account n.tier poymont, ni recaipts and pay-
ments are eatersd, . The M eentﬁn the enly record of Mnl
of tmds by m _—
mmwhmmummmwmm
rogister, - This considored non-regmd within the msaning of
the statute matorial (article X1, Sectisa 155,
Amotated Code of Maryland, 1951 Bditian). ¥he .
sppliss to the ariginel only. -
RECOIMERDATIONG RETAIN PERMANEWTLY,
7. Agency, Division or Bureau Representative -
Signature Title Date
edule Authorized as Indicated in Col. 6 by Hall of Disposal Authorized as Indica-;:d in Col. 6 by Board of
‘ords Commission. . . Public Works.
g [}
Date Archivist Date - Secretary
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Y A REQUEST FOR RECORDS RETENTION SCHEDULE No. C- §%7
7 Records (Continuation Sheet) PAGE
mission 20
/"‘" NO.
4 5. Description of Records 6. Recommendation
", Describe records accurately. Include title, form number, size of documents, of Hall of Records
work or activity to which the records relate, inclusive dotes, and quantlty and Board of Public
: (cubic or linear feet), Show recommended retention period. Works.
2. | ZpUEmT yUEIES FoB YU ;. S
" Datess 1948 e =
s Chremclogliesd
xm:m(swxm) v
_Anmal Acompdlations lass than § cublc foot
. Dispoacdls Beounts # cwdds foot
| Audity Amual outside sudit and Stats audit
A bomy! book is prepared before the beginning of sach fiseal yesr
aemtaining rouch notes on acesunts $o0 bo establichsd for the year
ehoed. Thess notes are the banis of the starting Lor e
Contyol Sheots, After thesy figures ave sntared to
the Contyol Sheats, this ites has a reforeace value fOr ono Jourre
BECOMCADATIONS RETATN FCR TEREE TEARS R UNSIL AUDITED, WiCHEVER
i . I8 IATER, AND THEN DESTROY. :
3. | EROSION LXDGER \
Datess - -
. - Qasntitys % eddie foot -
Anreal) Accumulstions Yessthon 2 oudde food -

mmmu RETAIN FOR THEEY YRARSCR UNTIL AUDITED, VRICHEVER
I8 LAYER, AND TEEM DESTBOY.

Dispombls Amounts lsss than  cubdc foob
AuiiS: Ammal cutelids sdlt and Stats aadit

Each month the Treastrer prepares tud ossh reporta, one for the
Genaral Fund and one for the Erosion Fnd, Entriesprovide a
mprmmnwmm show the current
balanoe remaining in exth fmd, One copy of each report remxing in
the Treasurerts office, and the othar is trunsndtted to the Finance
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5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
ond Board of Public
Works.

wmmmwumumw )
Control Sheosts.

RECORMENDATICHs RETAIN FOR TR IRARSCR UNTIL AUDITED, WIXCARVER
+ I8 LATER, ARD THEN IESIROY.

SRYAL MAGISTRATE PEPORYTS

. ohronologiea)
Arvmal Zocummlations § cvbis foub
Disposaile Amount: § eulde foot
Audits Ammal cutsido audlit

Artinls 52, Secticn 11, Amotated Cods of Haryland, 1951 Edition
requires sach Tydal Hagistrate o file with the County Conmissioners
on the second Moaday of each month & report in writing of all eivil
or arininal cases hemd or tried bsfore him for the month pest.
Hith the repoart the Trdal Magiotrute mst pey over to the Comty
Comdaaioners all finss, penilties, forfuitares, fess and ooets
stated in the rencyt, amept in motor vehiols cuses. The Clark to
ths Board of Coumty Comvissioners rocoives the monsy and the report,
wich in Ame Aruaial Coumty As deaigmmd to show eash case nusber,
neee of dafendont, scction of the law Linss and costs,
and remsrics. The Clark ssnds the yeport and agmy to the
Finanos Departmant, which chacks the report to sscortain thet the
anount of money 4s corTect, The Department then yotains the report
but rotums the somy to the Clark, whio trunadts it to the Treas-
urer o & Becelpt arrent, ALl infurwation contained in the Trial
¥agistrits Report 4s also showm in the vespective Trial Magistrute's
dockets, which are permment recards.
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5. Description of Records 6. Recommendation
Describe records accurately. Include title, form number, size of documents, . | of Hall of Records
work or, activity to which the records relate inclusive dates and quantity . and Board of Public

(cubic or linear feet). Show recommended retention period.

Works.

(8

8.

 EROCH/EHDATIONS mmmmmum.m

1. mmmamm,umqm

a. m«mmmmmwmu
o wn;mummw.mm

mmmm,m,mmz,mw
socomt (socomt mamter, scoomnt noms, wnit), sigmatme of the
Treasurer and signature of the Clork to the Board, The recom-
mmmmumwmmwcm. .
:surm,mmmm

MOTCR 'mxcx.s mmrwxw GAMS

mhmmwurterhmmmcmﬂtm
RECCMRIDATICNe RETAIN FOR THHRE YEARS AND THEN DESTROY.
mmmmm

E
%
E

Each Traller Perk cperator completes & Trailer Oceapancy
m:mm.-mnmm-mmmmc

The recsipts are spplisd to ths Trailsr Park opesretors by the
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» Records (Continuation Sheet) PAGE
~ommission , 1 NO.
5. Description of Records 6. Recommendation
Q Describe records accurately. Include title, form number, size of documents, of Hall of Records
N m work or activity to which the records relate, inclusive dates and quantlty and Board of Public
0. {cubic or linear feet). Show recommended retention period. Works.
Protsctimw w. M are Wnd in mmm
and are
W N‘h 10 pay
ﬂr-t copy Yallow = yotumined with Traller ch Regaipt
© vepart form to Protectiw
wiich dolivers both to the

w-m-wnmmamm

RECIOEDATIONS EATALR POR TREIS YEARS QR GSTIL AUDETZD, SAUCHEVER
15 LATER, AKD THER DESTROY.

9. | YOUCHER REGISTER

Datoss 1951 = =
Qaamtitys immnmnt

§
l
H
g

Iadaxs Vouckes Index ;
o

Ths Voucher Wmmmmmmw
the County Commisaionsrs to be paid by the Coumty Treammer.

ah W e w4 emscistn o m o




..~ Records
.~ommission

7~
LA

- REQUEST FOR RECORDS RETENTION SCHEDULE
- (Continuction Sheet)

SCHEDULE c’ 57

PAGE
No. e

>

5. Description of Records
Describe records accurately. Include title, form number, size of documents,
. work or activity to which the records relote inclusive dates and quantuty
{cubic or linear feet). Show recommended retentlon period.

6. Recommendation
of Hall of Records

and Board of Public -
Works.

n.

2. v&mm-ammuwmm
T goucher susher, dats, ansmt, num and sddress of payeo,
dats approved, and Jmtwu Comxlsioners.

Supporting papere = involces, bills, statemsnte, copiss of
mm,mmmwpwﬁ.

¥

RECONRNOATIONS mmmmmmam.mm
I8 LATER, ARD THEN DESTHOY.
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- REQUEST FOR RECORDS RETENTION SCHEDULE ]
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4 5. Descnptlon of Records 6. Recommendation

Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate inclusive dates, and quonhty
(cubic or linear feet). Show recommended retention period,

of Hall of Records
and Board of Public
Works.

hmwmnmvmm.Mmm

Chrenclogical.
mmumcllcm:w
mmmm: cubic

mwmm;mamm B:Mes.
are made as carbon eopdas of the Payroll ledger shosts and the
paychscks. These sntiiss show plcik-iup camnings, anount eamed,
accomt neder, amunt cwrned to date, date of entry, deduotions
for retiremut fund, Fedornl and Stote incomn

mmmms mmmmmmm,m
. mmmmm

A{ PAYRCLL LEZOZR

mnn nY =x n-

Mﬂm SMMS::M&
ils Arrengommnt: me.mwbymot
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5. Description of Records 6. Recommendation
Describe records accurately. Include title, form number, size of documents, of Hall of Records

m work or activity to which the records relate inclusive dates and quantity and Board of Public

©- (cubic or linear feet). Show recommended retention period. Works.

15.| PAYROL WRNSRERYS AWD REPGRES

1. Poyroll sccounting reocceds uhich the Payroll
, ,WMWWM,WM
roccrdss

© e ~mmmrwmmwmm‘(mwm
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Q.
No.

5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records reiate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

1.

18.

REPORTS 30 YHE SPAYE FISOAL RESSARCH PURRAY
Datess 1953 ~w . |
Quantitys 3 cdds foot
Annual Accawdlations mimm

Copias of Stotonts of Fisaneisl Condition minditied to the Stats
¥isoal Ressarch Buresn in secordmnes with Sestion 1256, Articls L1
of the Annotated Code of Norylond, 1951 Hditien. These copdes sre
preserved 9olsly for comveniente of reforence,

RECGMRIDATIONS  EETATN FOR SERER YEARS: AND 7HEN DRSTROY. .

genazal
mes State and county officials yegarding tho functions of the
:i’. :

:AND LEOAL VALUE AMD DNSTROY ALL OTHZR MATERIAL.




