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FORM HR-RM 1 ((‘4..__-4.$T FOR RECORDS RETENTION >ii..wJLE . SCHEDULE Cl 182
(11-1-86) . :

: To be Submitted to the Records Management Division '

Holl of Records X . . PAGE
Commission Hall of Records Commission . NO. 1.

Requesting Agency 2. Division or Bureau of Requesting Agency
ALIEGANY COUNTY BOARD OF COUNTY COMMISSIONERS

3. Authorization Requested (Check only one of the squares below).

Establish - retention schedule ' for re-

Microfilm and destroy originals.

Dispose of present accumulation, No - ' h .
D oddr::onol accumulation is antici-  ° cords for which there is'a continuing Originals if not microfilmed would be
pated. Records have ceased to have vaIUe accumulation. The records will cease to retained for the period of time indicated.
to warrant retention. hcve value to warrant their retention ofter
. - .‘ * "the period of time mdlcated

4. 5. Description of Records 6. Recommendation

ltem Describe records accurately. Include title, form number, size of documents of Hall of Records

N work or activity to which the records relate inclusive dates, and quontlty and Board of Public

o. (cubic or linear feet). Show recommended retention period. Works.

1. mswrmmmmmmbmmms )

Sizes Folded pamrn

Dates: 1910w = °
Quantity: 8 documt um

File Arrangemant: ' Chronological
Anditt Arnnual ontsh!o audit and State mﬁiﬁ
tes and Constablea file monthly reports with the Boas-d

'rrialnagutra
of County Commissioners on all civil and criminsl cases hesard or

tried giving the names of ths parties, ths nature of the case or
tbaoffmechnrgod, thes nmumber of witnessss summoned, ths nams of
mmmm-ms,wedmmd,

the officer

and the amount of the fine and costs imposed and collacted. All
finos and penaltiss oollscted are deposited with thé Board except
fines 4n motor vehicle cases which are payabls to the Commissioner
of Motor Vehicles (Annctated Code of NMaryland, 1957 edition, Art. 52,

Secs. 107’ 122).
RECOMMENDATION: RETATS FOR THREE YEARS OR UNTIL AUDITED, WHICHEVER
Is me, AND THEN DESTROY.

COMMITMENT PAPERS

APPROVED
HALL OF RECORDS COMMISSION

C
‘ecords Commlssnon ‘
/2 /1661
Date Archivist Date

. e
Size: Folded papers
Dates: 1925 - - ‘
Quantity: L3 dooument files
Flle Arrangemsnt: By hospital, then alphabstical by name
of patient
7. Agency, Division or Bur/egu Representative
/’7/\) / T Abvanr o o ng—xé:w'r S0 S/
7/ /' Slgr}éture { T Title Date
hedule Authorized a$ Indicated .in Col. 6 by Hall of Disposal Authorized as Indicoted in Col.-6 by Board of
Public Works.

M<W FEB'13 1961 AM&%‘/A
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. - - SCHEDULE 2
SRR ~N\.~-+)EST FOR RECORDS RETENTION"SU-=YULE S No S 2182
Holl of Records (Continuation Sheet) PAGE
Commission NO. 2.
5. Description of Records 6. Recommendation
4. Describe records accurately. Include title, form number, size of documents, of Hall of Records
Qm work or activity to-which the records relate inclusive dates and quant:ty and Board of Public
o. (cubic or linear feet). Show recommended retention period. Works.
Any person alleged to bo a lmmatis ar inssne end without sufficienmt
means to pay for maintenance st an asylum and vho has no relstives
& hospital

paperss

Mnmtommmt
Notice of Adjustmsnt
Acceptancs Order

Magistratest Commitusnts

mmnmm

HECOMMENDATION: - ‘REI‘AIIUAFO'R BEVENTY YEARS AFTER COMMITMENT (R FOR
mmmmmnwu,m:smum#

APPROVED
HALL OF RECORDS COMMISSION

APPROVED BY
BOARD C(F PUBLIC WORKS

FEB 13 1961
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