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Requesting Agency 

AIIEQANI COUNTY 
2. Division or Bureau of Requesting Agency 

CLERK OF THE CIRCUIT COURT 

3. Authorization Requested (Check only one of the squares below).. 

•
Dispose of present accumulation. N o 

additional accumulation is antici ­

pated. Records have ceased to have value 

to warrant retention. 

B Establish retention schedule for re­

cords for which there is a continuing 

accumulation. T h e records will cease to 

h a v e value to worrant their retention after 

the period of time indicated. 

•
Microfilm and destroy originals. 

Originals if not microfilmed would be 

retained for the period of time indicated. 

4 . 

Item 

No. 

5. Description of Records 
Describe records accurately. Include title, form number, size of documents, 
work or activity to which'the records relate, inclusive dates, and quantity 
(cubic or linear feet) . Show recommended retention period. 

6. Recommendotion 
of Hall of Records 
and Board of Public 
Works. 

1. TEIAL MAGISTRATES PAPERS 

3i2«i Folded papers 
Bates: 1°J>0 - -
Quantity! 21 cartons* 8 bundles 
File Arrangementt By Trial Magistrate or d is tr ic t 
Disposable Amounti 30 cubic feet 

(This f i l e i s composed of writs , warrants, and other miscellaneous 
papers prepared for the use of the Trial Magistrates Courts in the 
disposition of eases* The papers are f i l e d loosely in bundles or in 
jackets, bearing on the face of the jacket the naves of the arresting 
officer and the Trial Magistrate, the class or type of t r i a l and the 
[district, the nans of the defendant, the date of f i l i n g , the date of 
(the summons or conmxitnent, the amount of the bond or col lateral posted J 
[continuations, the case number, the offense, the plea and verdict, and 
[the amount of the f ine and court costs. The recommendation below 
lapplies only to the original papers deposited' Kith the Clerk of the 
[Circuit Court, the Trial Magistrates 1 Dockets deposited with the Clerk 
nust be retained persanently (Annotated Code of Maryland, 1957 Edition 
jand supplsaent, Art . 52* See. 31)* 

BECQlMEHDATIGNi RETAIN FOR THREE TEARS AND THEN DESTROT. 

7. Agency, Division or Bureau Representative Clerk of the Circuit Court 

For Al I fganj County 

Cumberland, Maryland 

Title Dote 

ichedule Authorized as Indicated in Col. 6 by Hall of 

ecords Commission. 

Archivist 

Disposal Authorized as Indicated in Col. 6 by Board of 
Public Works. 

8 19G0 

Date Secretory 


