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ND. DESCRIPTION RETENTION
THIS SCHEDULE SUPERCEEDES SCHEDULE C-462
1. STORM DRAIN STUDY FILES
This file contains all information needed Microfilm. When
to describe any drainage problem in an area film is accepted,
and the information for designing destroy paper
particular drain systems. Included are records. Retain
letters, drawings, topographical maps, film permanently.
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1. DEFARTMENT/AGENCY | 2. DIVISION b3, UNIT
‘ Public Works : Engincering iStorm Drain Section

PEFIMITION - RECORD SERIES A group of related records noraally filed and used 3¢ 3 unit for reference ss well as
retention 1nd disposition purposes

Storm Drain Study Files 69 /82
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{. RECORRS SERIBS TITLE | § EARLIEST YEAR/LATEST TEAR
|
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%. PECORDS SERIES DESCRIFTION (Rriefly describe the types of information/documénte/foras feund in the series.
Include the purpase or function of the series)

Storw Drain Study Files contain all the information needed to describe any drainage
problem in an area and the information for designing particular draln systems.
Included ave letters, drawings, topo maps, gradient sheers, and plan view drawings.

7. RECORDS SERIES FORMAT(S)
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B. RECORDS SZRIES SEQUENCE
{1 ALPRABRTICAL

§. VOLUNE

[| PILB DRARER(S)
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1. FILE 1§ USED 12. F1LE BECOMES INACTIVE AFTER
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13. CYRRENT LGCATION{S) (RLDG.,FLDOR,RODK] } 14, 1§ RECCADS SERIES DUPLICATED BLSEWHERE?
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Room 200 |
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15, RCCESS RESTRICTIONS [} VBS |} RO | 16. AUDIT REQUIREMENTS
(1t yes, cite lam(s) & regulation(s) | k) NCRE - [ STATR |} PEDEPAL [] INDEPENDERT

17. 15 AN INCRX SYSTEX USED? (1f yes, explain briefly and
deecribe any bardvare/software)
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