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NO. A DESCRIPTION : RETENTION

THIS IS AN AMMENDMENT FOR SCHEDULE #C-637
ITEM #23

23 SWIMMING POOL FILES , Retain for three (3)
These 'files are maintained by the Bureau of | years, then destroy.
Regional Community Services. They include
forms regulating use of swimming pools
including the following:
A. Licensing for permit to operate
a public swimming pool
B. Application for permit to operate
a public swimming pool
C. "Two Guard Walver Request Letter
forms. -
D. Sw1mm1ng Pool Construction Plans,
Plan Review form, Opening
. Inspection form
E. Specification sheet and follow-up
F.. Swimming pool weekly operating
record
G. Various licenses and permits
H. Bacteriological report on svimming
water
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INSTRUCTIONS - TYPE OR PRINT A DEPARTMENT OF GENERAL SERVICES .
A AGE E INVENTOR
SE2sPATE FOPM FOR EACH NEW OR RECORDS MANAGRMENT DIVISION ENCY RECORDS INVENTORY
"7/ISED RECORD SERIES.. FORWARD 7275 WATERLCO ROAD
TTH &l ORDS RETENTION SCHEDULE. 4 P.0. Box 275 .. 1 o
Jessup, Maryland 207% age of _ 2
i. DEPARIMENT/AGENCY 2. DIVISIN i 3. WNIT
Derrm ’chtona)b Commomv\—x\,) Services

A GROUP OF RELATZD RECORDS NORMALLY FILED AND USeD AS A UNIT FOR
REFERENCE AS WELL AS RETENTION AMD DISrOSITICN PURPOSES.

4. RECORD SERIES TTTLE . Schedile o437 5. EARLIEST YESR/LATEST YEAR
§w(}“m,;\a Feol Files j+6m Z3 10 |

(BRIETLY DESCRIZE TeZ TYZES OF DECRMTION/DCCENTS FORMS FCLMD
IN T== SERTES. INCLULE THE FURFOSE OR FUNCTION OF THE SEZRIES)

DEFTNITICN-RECORD SERIES-

5. RZCORD SERIES DISCRIPTICN -

Reran Loe Hncee (3) years ~+hen &es—h’_@s.

7. RECORDS SERTES FORMST(S) . 8. RECORDS SERIES SEQUENCE $. VOLME S
(] LETIER SIZE (] MICROFTIM (] ALPYABETICAL - (] FILE DRAWER(S)
(] MICROFIIM REEL(S)
..EC‘:‘J.. SIZE [] COFUTER TAFE : (1 NoERIcL - (] COFUTER T2PE(S)
) VIMBER [ ] OIHER SPECIFY
(] BoD BCCK  [] FLOPPY DIK [] CHRONOLOGICAL
‘ : 10. VOLBRE ,
(1 aUDIO TAPE (] VIDEO TAPE (] GECoRrAPIICAL - [J FIE DRAWER(S)
(] MICROFTIM REZLS(S)
{1 OTEER(SFECIFY) (] OTHER SPECIFY - (] COMPUTER TAFE(S)
NGBER (] OTHER(SPECIFY)
Il. TIE US USeD 12. FILES 2ECQME DUCTIVE AFTER
0] mamy A iy (3 YouTHLY 7 »ONTE(S) (1 =33
NMBER
i3. CURKENT LCCATICN(S) (EILG., FLCOR, RCCM) 4. IS RECORDS SERIES DUFLICATED ELSEWeERE?
(1f yes, scecify agency or office
Dws  Kw
5. ACCESS RESTRICTIONS () vEs {0 16. AUDIT REQUIREMENTS
(If yes, cite law(s) & regulaticn(s) WE (] stare (] repEraL (] DTERDOENT
i7. IS AN DICEX SYSTeM USED? {(If yes, evplain briefly and 18. RECOMENCED RETENTICN
dascrite and hardwars/sofovare) '
(] vES (] x

5. SWE

s AD TIILE COF PREPARER 20. TEOEFECE SCERR 21. DATZ
Bottrered A rppian ) EE7~5F 55 /095,
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TTH 3aCORDS RETENTION SCHEDULE. 4 P.0. 2ox 275 . )
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A GROUP OF RELATFD RECORDS NORMSLLY FILED AND USED AS A UNIT FOR
REFERENCE AS WELL AS RETENTIOM AMD DISFOSTTION PURECSES.

.. RECORD SFRIES TTILE Schedua 2 ¢c~637 S. EARLIEST YEAR/LATEST YE:R

$wn;nm1;nﬂ Yool Files THem 23 0

. (BRIEFLY DESCRIBE THE TYPES OF RECRMATION/DOCRENTS/FORMS FCLMD
5. RECOR TES DISCR N - :
3. RECCRD SERIES DISCRIFTICN IN TEE SERIES. INCLUDE TEE PURFOSE OR FUNCTICN OF THE SERIES)

For Z%(C) ~ Delete.
Z?)(’D) - pelete

Add: Two Coard Waiver Reguest Letter o |
S.w\;»wmxv{c:} “Prool -Cor\séhfuf/’hbv\_, PldV\SJ’ Plan Review C"PMJ @nd
Pre - Opening Trspection Formm
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(If yes, specify agency or office ZN236 i Tl L
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