DEPARTMENT OF GENERAL SERVICES

Schedule No. §71-21-2

RECORDS MANAGEMENT DIVISION

RECORDS RETENTION AND DISPOSAL SCHEDULE Page 1of 3
Agency Division/Unit
Maryland Department of State Police Forensic Sciences Division
ltam No. Dascription Ratention
Thils schedule (B871-21-2) supersedes schedule 971-21-1-A9; in its antirsty.
21-00 BIOLOGY/DNA EVIDENCE CASE FILES
Contains gocumantation of all Forensic Sciences Division am urm? Retain 5 years. then transfer 1o the
to serology and deoxyribonuclele acid (DNA) examination chain o Stale Records Center for an
custody, sxamination documentation, administrative documentiation and test | additional 85 years. then destroy,
reports. Cases are flled sequentiaflly by lnboratory case number
21-Mm LATENT EEE%EEE!HI Cﬁﬁf FILES
Conjains jor of all Forensic Sclencas Division is pertaining | Ratain 5 yaars, then transfer to the
1o latent fingerprint comparisons, shoe print comparisons and State Records Center for an
impressions. Includes chain of cusiody, examination documentation, additional 85 years years, then
administrative documentetion, inked impressions on Official Fingerprint Cards | destroy.
and Fingerprind Charts for Court. Cases are filed sequenlially by |laboralory
case number.
2102 EAQE.EEEEHQEHS%ELLE&
Contans documentation ﬂmﬂmm:&wmmmmmﬁ Retain 5 years, then transfer to the
o the examination and of irace avidencs, chain of Stote Recards Center for an
custody, axpmination documanialion, adminstrative duummmnmdmu additional 25 years, then destroy.
reparts. Cases are filed sequantially by labaratory case number.
2103 QUEEHQ‘EEE EEE%FH! GASES
Contains jon of all Forensic Sclences Division analysis pertaining | Retain § years, then transfer to the
to handwriting companson and guestioned document examination. Includes | State Records Center for an
chain of custody, examination documentation, administrative documentation | addifional 25 years, then destroy
and test reports. Cases are filed sequentially by laboratory casa number.
21-04 Fl K
Contains n of all Forensic Sciences Division analysis pertaining | Retain 5 years, then transfer to the
to the examination and comparison of firsamms, projecliles, cammidge cases State Records Center for an
and molmarks. Includes chain of custody, sxamination documsaniation, additional 85 years, then destroy.
administrative documeantation and lest reports. Cases are filed sequentially
by laboratory case number
21.05 Papesr records for llem 21-5 ware
i 5 retained up through Septembaer
September 2000 mﬂmﬂmdmugq:bmhmmﬁn 2009 in Cantral Receiving Unit for
hmmﬂhh.lhaﬂmuudyhnmmnmuﬂmlumw n 6 years, then transfed to Siate
nfﬂunt.rullud Substances (CDS) and uﬂmmﬂmhmhﬂlﬂdﬂ Records Center for an additional 10
avidence in eriming! cases, Effective 2008, tha destruction logs are years, and then destroyed.
craated slectronically and maintainad in & computer systam.
Effective Dctabar 2008 CDS
destruction logs are created
electronically and deloied from the
computer aystam afler 15 yoars.
21-08 -_= : Ratain 15 yaars, then desiroy,
) 5 (i STRUCTION LOG (The use of form MSP 21-2 was
' - mmmqmm medesu'umjmnf discontinued June 4, 2008, Delate
Cnmm[lud ﬂunpamm Substarices (CDS) being haid at the Crime Laboratory | item 271-08, June 4, 2023 when the
no longer having evidentiary value, mmtb?nnf all MSP 21-2 forms will

- Sehedule Approved by Departmenl. Agency. or Division Bepresentative |

Signature. g~

Typed Name:Thomas L Vondarsmith, Jr.
Title: Pepartment Reconis Retenfion & Disposal Scheduls Manager

Date: 7"
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DEPARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
RECORDS RETENTION AND DISPOSAL SCHEDULE

Schedule No 971-21-2

(Continuation Sheet) FRge a3
Agency Divislon/Unit
Maryland Departrnant of State Police Forensic Sciences Division
Item No Description Retention
21-07 Eﬁgesmx CASE FILES Retain 5 years, then transfer to
documentalion of all Foerensic Sclences Division analysls periaining to | the State Records Center for an
the examination of Controlled Dangerous Substances (CDS), Includes chain of | additional 25 years, then destroy
custody, examinalion docurnentation, administrative and test
reports. Cases are filed ssquentially by labaralary case number,
21-08 W&Eﬁ Up through December 2010,
Up through December 2010, containg papar uf‘ﬁmmMSPﬁE Q2A, 87, paper records wore retained 2
and relaled paperwork, and original MSP 21-5 , completed by Crmé years, then transfered to the
Scene Technicians. Cmuamnhddumhgimwwdma Crhus-mel.lnll Siate Records Center for an
technicians are responsibile for purging case files for transfer o the State | additional 75 years retention,
Records Center. (P cas# files December 31, 2010.) than are
Effective January 1, , the case forms and related information are filed in the case files maintained
mnmdhmﬁaumhmmmmmm al the local Crime Scene Unit
office and are kept in accordance
with specific case file retention
schedule
Effective January 2011, C55
case files are relained
MTUHE%MHW?F‘;‘M
systam years,
deleted.
Restain 3 years, then destroy.
21-08 Criginals are filed in the case
ontains coples of forms MSP 67 and MSP 67A of evidence transports made by | icysitation or ageney and are

21-10

2111

2112
21-13

21-14

Crime Scepa Unit lechnicians that are filed chronclogically by date

VACANT

CRIME 5%5{!& %EEI ON !;&5,‘; TECHNICIAN TASK LIST qa% EEFLQ NCOTES
Up throug r 201 mninhﬂ onginais of form 1-8 Grh'rll

E-mna Unit Technician Task List and Hulns Form, filed chronologically
date in casa files. Effective January i‘uﬂ tarms and related inhﬂnamnam
mairtained electronically in a computar system,

VACANT
MINISTRATIVE FI Ti IR
& Iﬁlurﬁ notes and files from the Office of the Director of the Forensic Sciences
v M.

TOXRICOLOGY UNIT

Contains documentafion of all Forensic Sciences Division analysis pertaining o
the examination of pertaining to the examination bicod alcohol and drug content.
Ingludes chain of custody, examinalion documentation, administrative
documentation and test reporis. Cases are filed saquentially by laboratory case
nurmib s

DGS 550-1A

kepl In accordance with spacific
case file retenition schedule.

VACANT

Upmmugm‘.}mmzmﬂ
paper mobrds ware relained 2
, Ihan ransfered 1o tha
te Records Center for
addilional 75 years, then
dastroyed
Effectivelanuary 2011, C5S
case files are retained
electron
sysiem for
deleted.

in a computer
years, then

VACANT

Retain 3 years, then (ransher to
the State Records Center for an
additional 17 yoears, then destroy.

Retain 5 years, then transfer 1o
the State Recortds Center for an
additionnl 25 years, then destroy




DEPARTMENT OF GENERAL SERVICES

Seheduls No, 871-21-2

evaluations, and ather asseciated Guality Assurance documents

RECORDS MANAGEMENT DIVISION
RECORDS RETENTION AND DISPOSAL SCHEDULE
{Continuation Sheet) ij of 3
Agency Division/Unit
Maryland Department of State Police Forensic Scences Division
ftem Nou Descnption Retention
2115 Eum%&ﬂ_ﬂfi_\m&ﬂ 53 Criminal Case Negatives
1. Crminal Case tives Retain 5 years, then transter 1o
2. Bl Negatives the State Records Center for an
3. Bl Digital Images additiona! 72 years, then destroy.
4 Digﬂalrnagmwﬂlbumwinanlmmwﬂmdmﬂfmmmgleﬂn r
electronic computer system to ensure that the imagas may be viewed W
anylime during the retention period. al the Stale Records
Center for 30 years, then
destroy.
Ratain in the %P Photography
Unit for 30 years, then destroy.
Electronic images retained ina
compuler system for 77 years,
then delated.
HEALTH AND SAFETY 1
2118 | Documents related to the Forensic Sciences Division Health and Safety Relain 7 yaars, than transier o
Programi the State Records Cenier for an
addilional 232 years, then destroy
QUALITY ASSURANCE MATERIALS .
21-17 | Cuality assurance manuais and calibration records, proficiency tests, witness Eﬁ?ﬂ!&mﬁ;; %ﬁdﬁaﬂ'

complation of the last Amencan
Sonistly of Crime Laboratory
Directors/Laboratory Accrediiing
Board (ASCLIVLAB) inspaction
to the complation of the naxt
ASCLIVLAR inspection), than
transfer 1o State Records Canter
for an additional 23 years, then

desstroy,

— DGS 850-1A




Instructions ~Type of Print & separbe form for each new
of revined rocond senes.  Forward with Records Metantion
Scheduie (DG5S 550-1)

DEPARTMENT OF GENERAL SERVICES AQENCY RECORDE INVENTORY

RECORDS MANAGEMENT DIVIGIOh
TZ75 Wabsioo Rosd. P.O. Box ZT5

PAGE 1 OF 18

A4 Wera) e i

21400 BIOLOGY/MMNA EVIDENCE CASE FILES

Jeszup, Maryiand 20704 —
AT T
(- T TR 4. [isiini 1 b
Department of State Police Forensic Sciences Divisian
DEFINITION - RECOHD SERIES. A group of relaied rechris normmally Ring and used a5 & Unil o relsrsnces as will &< relention and diEposiion pufposss

L Eiwhen ¥ i Ly -

2007 to 2014

B Famarrd Sinies Descepaan (Tinefy sy (n feriim of oo e o] s S b i e s iroiss Be o o st al e e |

Contains documantation of il Forensic Scliences Division analyais pertaining to serlogy and deoxyribonuclelc acid (DNA) exammation,
Il Includes chain of custody, examination documentation, administrative documentation and test reports, Cases are filed sequentially by

laboratory case number
P Mg Seewew Fonoimife) L b all B Parerd Sl Deperea [RST T
|| £ Py Do
o R
b g Myt sm Hptistislies
A el _BE__ Lo T
e i L Te e
D Chrwuigenl T O ety ) ves
e " Funpy Oms
L Beinihiie
Bonrd Booa 21 Whide it T A S
D capeii ity 1 W Pl Crweendiil
O iy —
Rz =l o
. Cicrrpuer * g
il
e’ fmprily) [} i)
1 Vi m Losad L+ Vi [ 110 1 W AL
Ko Dy 11 Welmahy s | by Mt} X Yoana)
For closed cases, never. For aciive cases, daily. NLmber 70

T Coewed |ocilioegey (g Fuay oo

Central Recaiving Ling

. |5 Record Sanes Duplicated Elsgwhere™ (I you, spocity egency of
office. |

Forensic Sciences Division
221 Miltord Road
Pikesville, MD 21208 Yea X No
156, Access Restrctions (If Yes, cie Laws) 8 Reguishon(s) I i
Yes X No MNone Stale Fedaral X Incopendent

reguirements

Y X Nao

17, Is an index System used? If yas, explain bnefiy and describa

L Fscarmreris] B l#iimn

Retain 5 years. then transfer 1o the State Records Cenler for
an additional 65 years, then destroy.

i Name and Title of Propam:
Wanda Kuperus, Ph. D.
Quality Assurance / Safety Manager

e S T

. Ciuis

443-357-1309 v

e ]




Insiructions -Type or Print & separats form e sach new
or revised recond sanes.  Forwand with Reconds Rolention
Schedule (DGS 550-1)

DEPARTMENT OF GENERAL SERVICES AGENCY.RCORNDS INVINTORY

RECORDS MANAGEMENT DIVISION
7275 Walerioo Rosd, P.O. Bow 275

Juzsup, Maryland 20794

PAGE 2z OF 18

21-01 LATENT FINGERPRINT CASE FILES

o B P
1 DompmrunantiAya ey & Dilaian . i
Department of State Palice Forensic Sciences Division
Wﬁwdnm RO MO Mmm:lmﬁhmhmnﬂymﬂmwwumm
A Bwizad e Diie U Eurimm Vo P

2007 to 2014

b Ramowyl fminin Dmimermtan Moty dusiism S vypms o] e mlistso nmmsfhrma T e e s sckels e e = Seete o e s

Contains documentation of all Forensic Sciences Division analysis pertaining to lstent
tire impregsions. Includes chain of cusiody, sxamination documentation, administrative

compansons, shoe prirt comparsons and
fation, inked impressions on Official

Fingerprint Cards and Fingerprint Charis for Court. Cases are filed sequentially by laboratory case number,

T. Emar fesie Fumeighs  Le el i gt Deras Sesarcs [ -
Fm (it
T ey Messin]
X o o M1 Bl o1
i - Cawrgudnr Tapain]
¥ e
L S 12 i i T il
. Dol (igooscily}  Dimcivemm
| O
Ao T ' Py Do
[T [FETEY BRI BT i N
K P [t
e R ]
LT sty -
B M Rt
= T Commuam Taps s
Wi
Drtlaet gy |1 potgrmi
" i LT = Fiim Bacon s e G
W Dy * Wiy Wity iy | Monthis) X Year(s)
For closed cases, never. For active cases, dally. Numbar ____70

18 Carrmri Laciitming Wiy Pt B
Cantral Receiving Unit
Forensic Sciences Division
221 Mittord Road

Pikesville, MD 21208

i, I8 Record Seres Duplicaied Elvewhera? (If yes, specily agensy or

office. )

16  Access Restnctlons (If Yes, cie Law(s) & Regulation{s)

st X'No

T Nunll Sy -—
Mone

Stite Fodaml X Indepandent

requlrements

Yas X Mo

17. 'ls an Index System used? If yes, explain brefly and describa

1 sy Redmmion

Retain 5 years, then transfer (o the State Records Center for
an additional 85 years, then dasiroy

v MNarme and Tithe ol Prapassr
Wanda Kuperus, Ph. D.
Quality Assurance / Safety Manager

2 Vbt Wil

443-357-1309

LR

DG slid e 1R




of revised record series.  Forward wifh Racors Retsntion
Schiiila (DGE 550-1)

DEPARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
T275 Walaroo Rogd, P.O. Bau 275

Jessup, Maryland 207584

o NI Frn

B Kb il gt

Departmeant of State Police

2 Dl
Forensic Sciences Division

DEFINITION - REGORD SERIES: A

2102 TRACE EVIDENCE CASE FILES

of relaled recoras narmally ed and Lsed 28 @ Uil jor relerence s well 55 releTiion Snd SRS pulposes

B Ltk Vel Yem

2005 o 2014

U Mammnrd Rasvws. Chmsartipshos®. |ty i P iyt of 0000 94w erusespn e, Vs i) e sities s 6 plpoos O fUnoon of #m s |

Contains documentation of all Foransic Sciences Division analysis pertaining to the examination and comparison of irace evidence. Includes
chain of custody, examination documentation, administrative documentation and test reports, Cases are

sequentially by laboratory case

fumber.
¥, Bammd Bwrew Piesmmin]  Lwl ol A Pgan i T ien Tampancs W
& P Dme—ie
—tnr P
X comes 5ze i, At
S T 34 o Corgums Tapsdh]
| gl T Comngringr Tups [ram—
T Gl Ot ety e
I Ausihi Tom | Fingyy Dk
Cesogreriian
| Bsignr Bamh it T ape [y —
L ke i B P Dty
o Eitiug pugpeiiy St
Wcrivigeiy Pomedin
4 Campypnipe Tl
LI
nttiee frmasiiby | [ miii]
L P i L L= | P i Bt Vit Al
€ Dy a— [P P, Marihis) X Yenarls)
For closed cases, naver. For active cases, daily MNumber 30
i-Cimmalomiomn . P e . 14 Record Seses Duplicated Esswhem? (If yes, specify agency or
Ceniral Recaiving Linil office.}
Forensic Sciences Division
221 Milford Road
Pikasville, MD 21208 Yes X No
15 Apcess Restrictions [If Yes, cte Law(s) & Regulabon|s) fh ikt B
Yes X No Mone State Fedaral X Independent
17, ls an Index System used? If yes explain brisfly and deschibe [
requiraments Retain 5 years, then transfer to the State Records Center for
an addiional 25 years, then destroy.
Yoy X No

. hame and Title of Prepaner
Wanda Kuperus, Ph. D.
Quality Assurance / Safety Manager

w9 Tesmpinm Murmise

n Date 3282014
443-357-13089

G Al Ry W0




Inabructions - Type or Print & separate form for each niew
or reviesd recond sanes.  Forwand with Reoords Rietsntion
Schadule (DGES 550-1)

DEPARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7275 Waterloo Rosd, P.O. Box 275

Jessup, Maryland 20754

415 HBD

PAGE 4

i O

1 D fitiniilhijwiioe
Department of State Police

Forensic Sciences Division

LR

RECORD SERIES: A group of related records normally filed and used as & Unit for reference as weil o reteniion and disposilion puposes.

==

i P Siies Ties

21.03 QUESTIONED DOCUMENT CASES

A 0w Ve i i ¥

2005 to 2014

B P Daies Dmmcrpnid (ssly feasrbe e iysea of pienelerctaramerss b ot o e s olds e e w e e OF e e

Containg documantation of all Forensle Sciencas Division analysis pm'l'.lllnlng to handwriting comparison and questioned document

examination, Includes chain of custody, examination documentation

isirative documentation and test reparts. Cases are filed

For closed cases, never. For active cases, dally.

sequentially by laboratory case numbet
1l
T Mg Berien Foimesin)  Lis w 8 Flem o Snires bewmcy B et
¥ T Crmein)
by i Figasl o}
xl-ﬂ]l - Mizriian Mytatatcn
T A R Tiisatn}
n
L Wi | Camwinitn T i
L. (ke ity weiieess
Couunmn el
| i T v gy G
B Bes [ENSS - ' M Al ATt
£ i ot
Tt ey
P ity
Mag | Pl b
S R
i
¢ D ceperify) (1 g
1L i 17 P Meeyes vl At
i Dy 1 Wiy Witk | Bty Manih{s) X Yoans)
MNumber ao

15 D § ocsibiogng iy, Fwaw Baonrn)

. is Record Senes Dupbcaied Enewnare? (I you, apecify agency or
office. )

Caniral Recsiving Lini
Forensic Sciences Divislan
221 Mifford Road Yeu X No
Pikeswville, MD 21208
15, Access Resincfions [if Yes, one Law(s) & Regulation(a) PR il P
Yes X No 7 Mone 0 Stte [ Federal X Independant

17. Is an Index System used? i yes, explain bnefly and describe

A—
m Rt T A

requiraments Retain 5 years, than transfer 1o the State Records Center for
3 an addiicnal 25 vears. then destrov
Yas X No
i Name and Tille of Prepater I famettr (e -
Wanda Kuperus, Ph, D.
Quality Assurance / Safety Manager 443-357-1308 ”

ol AN [iRwe LE}




Instructions - Type or Print o sepacate form for each now
or revised record sefes.  Forwiid with Records Retention
Scheduly (DES 550-1)

DEPARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7275 Waterioo Rond. P.0O. Box 275

PAGE 5 OF 18
Jessup; Marytand 20784
Avh SR
1 Compmrichan il Aaga s 2 Caen A i
Department of State Police Forensic Sciences Division

i e ferws T

21-04 FIREARMTOOLMARK CASES

TECorgs nommally Hied and used as o

referance as well as mtention and disposition purposes. |

4 Lot Vowlsert S

2012 to 2014

are filed sequantially by laboratory case number,

. Pl Fammes Dmac=piives iBiinfly dssils fie spnies o sfrmmresooimmnisSim Gond 5o Fa e nckess B poness e Geciie ol e smies |

Contains documentation of all Forensic Sciences Diviston analysis pertaining to the examination and :-'.nnpinﬁmn 'l.ﬂ' ﬁmm Fmiﬂciim
cartridge cases and toolmarks. Includes chain of custody, examination documentation, adminkstrative documentat

T, Sl Saces FoemaRTal L0 EE B e rd L e Dt b B —
& Fin [l
| i Rz
X Lattor Ban e S 1 At
T L B Tamin
N
£ Lot B (3 Cormpts i )
Om jupmify] __ Dscwess
[ e
| s T | Fasppy D
gy T
3 B Bgom Wirlms Taps M. Aot il Aedtaden S
B Pl o
D Py
. e pepnlify |
Wisempe Fiesd i
i ottt T g
L
i gty | g
I i o L] w Vi B 1 imen Bl
« Pl - e st I Monthis) X' Yaar(s)
For closed cases, never. For aclive cases. dally, Number _70

VR Commwr Lstimeny] Wy P, S

Caniral Recaving Unil
Foransic Sclences Division
221 Millord Road
Pikesville, MO 21208

i, 18 Aecord Seres Duplicated Enewhens? (If yoe. specify apency or
offica. )

Yes X MNo

15 Access Restrichons (I Yes_ cits Law(s) 8 Regulation(s)

Yen X No

% Iridepandant

requirements

Yeos X No

17. s an Index System gsed? If yes, axplain briefly and describe

1 e R 1

Ratain 5 years, then transfer o the Stale Records Centir for
an additional 65 years, then destroy

. Mame and Tithe of Prepanar
Wanda Kuperus, Ph. D
Quality Assurance / Safety Manager

X wiaptwre Hpmme

443-357-1308
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_—
Instriuctions - Type or Brint 8 separate form lor sach DEPARTMENT OF GENERAL SERVICES 1 ST
new or revised record serdes. Forwand with Records RECORDS MANAGEMENT CIVISION
Ritsnlion Schiedule (DGS 550-1) 7278 Waterioo Rood, PO, Box 275 PAGE & OF _ 18
Jessup, Maryland 20704
410-36 10
& DnpmirmmAganny & Dby T Ut
Department of State Police Forensic Sciences Division
| DEFIITION - AECORD SERIES: A group of reinted records normplly lired and (s=d == & unil for relerence as well &6 retenfion and disposilion purposes.
. Pl B Tiin L Emlasl remLoes Yo
21-5 EVIDENCE AND CONTROLLED DANGEROUS SUBSTANCES (CDS)
DESTRUCTION LOGSDISKS 2002 to 2000 (stared slectranically afer 2008)

AT L i) T e Rl 1 g e (unEsL ol (e mmo

4 gy Semw [lesrgeoe ety dussmes i by ol

Maintainad in ledger books andfor on floppy disks. these logs establish a line of custody from the recaipt to the final disposition of Controlied
Dangerous Substances (CDS) and ather matenals submitted as evidence in criminal cases,

¥, Fmnd Swoes Firmssii] el B B s Tepass & ik
o Fiis Do)
| Alphabetical e
x (LUl ] L i W PR
gr = =l T
o L
Aurries T * Finmpy Db . Mm m-ﬂ-#rﬂ—ﬁﬁ'r Lactroz
i Wik {'hwaphﬂ AL A S
& Fibn Drmeses
K Diliisr fusecily)_ dygrim
Cithwer (spinify) Mduca=ir Mt v
0 Covrger Vgt
LT g
Cvtmr [Py’ [0 pegmi
1 L] | -3 i B nmsivw Alim
Dally | Weekdy x Meanthly Annually B oSy
MWumber 30
T T — S —— . 15 Record Seres Duplicated Elsewhara? (if yes, spacify agency or
Central Recelving Unit o)
Forensic Sclences Division
221 Milford Road [ Yes X No
Pikesville, MD 21208
15. Access Restrchons (If Yes, cite Law(s) & Regulshon(s) M Al Ruprne
Yos ¥ No x None State [ Federal Ing=pandent
17. Is an Index System used? It yes, explan briefly and describe T Pecymymnn N
requirements Retain in Central Recaiving Unit fur:u]urﬁ. then transfer 1o
State Records Center for an addiional 10 years, then destroy,
v X No Effective Ociober 2009 CDS destruction logs are stored
- electronically and destroyed afier 15 years.
i Nama and Thls of Préparer 20, Vallaphicirs Wanisient o oew 282014
Wanda Kuperus, Ph. D.
Quality Assurance / Safety Manager 443-307-1308

DI 20 (R 100




|| Instrictions -Type or Print a sepamie fom for sach new Gr DEPARTMENT OF GENERAL SERVICES | AQENGY RECORDS INVENTORY
rovised record series.  Forwiard with Records Retention RECORDS MANAGEMENT DIVISION
Scheduls (DGS 550-1) T2T5 Waterioo Rosl, PO, Box 75 PAGE 7 oF 18
Jecgup, Maryland 20794
15 - TS
B D e gy 2. Diwimsnn 2. Ui
Department of State Police Forensic Sciences Division

& Py Barws [l

21-08 MARYLAND STATE POLICE CRIME LABORATORY CONTROLLED
DANGEROUS SUBSTANCES (CDS) DESTRUCTION LOG FILES

|| BEFINITION - RECORD GERIES. A grou of reiaked fecords normially (ed and uses #5 & Ui 1or reerence ns wil s retenlion ard dspomlion puposes.

1 e Vel e v

20 to__20

from the Schedule June 4, 2023

Contains all forma MSP 21-2 utilized in m;li]unl:tmn with the-destruction of Controllad Da
Laboratory no longer having evidentiary value. Retain 15 years, then destroy. (The use

W Moo S Cswovipooe (e ST T by o' i s e e o e panes s S e o fngiee al in e

Substances (COS) being held at the Crime
his form ceased June 4, 2008, delate llom 21-06

. Pamuin Gassmn Fiseniil) s sl i gy Sesma SNLINNTE B, wEmarmn
Fon T
by i Pt
X L s Wizl A
Compie Tagetn|
£ lelmminm
| g Cmmpning Tnps Nurdir
Cotod pmnify]_ Dlecmmiier
bl
| Idaiteli T i 1 Flowny D
1 Einsiiid ok (LT PO gy i ) i i
L
fa
i gty e
" BTt S
= Sy Tupemi
Bipsi il
£ Deviat fapemafy) [V paegld s jnpae (b
11 Fim & [Iwail 2 Fam fiynywess ropjrom ol
|
1 iy ey Bhur g Femly Monthis) X Years}
MNumbaf 15

=TT LT Mg . Phiin. Bewwiil

Cantral Recalving Linit
Forensic Sciencss Division
221 Mittord Road
Pikagville, MD 21208

14, Is Rocortd Senes Duplicwied Esewhera? (I yas, specify sgency or
office )

Yes x

15 Access Reatrictions (If Yes. cite Lawin) & Reguiationis)

Yok A No

n Aurt Epre—Ty

Stata 1 Fedesal Independent

requirsmaents

Yeos X No

17_ Ig &n Index System used? Il yes, axplain briafly and describe

W Mumsrwmee Famer

Retain 15 years, then destroy.

w Mame and Tl of Prepamer
Wanda Kuperus, Ph. D.
Quality Assurance / Safety Manager

= Tempriore bt

443-357-1309

# oew J2B2014
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——
nstructions - Type ar Print a separale form for esch new DEPARTMENT OF GENERAL SERVICES AGENCY BECONDS IVENTINY
or revisad record seres.  Forwornd with Recangs Ratention RECORDS MANAGEMENT DIVISICIN
- .P.O.
| schedus paS 550-1) 7275 Watstioo Road, P.0. Box 275 Sanit 8 o5 s
Jiessip, Maryland 20754 ===
AT - ES0
¥ Dagert il Sty 2 Dty 2 el
Department of State Police Forensic Sciences Division
CEFINITION - RECORD SERIES. A group of related fecords narmally filed angd Used as 8 unil o felsfence Bs wel &s pienion and

& Pugmie e T

21-07 CHEMISTRY CASE FILES

£ Easifian Vet nes Ve

2006 to 2014

W Wmryret B Dby By fmarte P dype ol [Ty o e Smared vy e S rh e i e o freTen of P seres |

Contains documentation of all Forensic Sciances Division analysis pertaining to the examination of Controlled rous Subistances (CDS),

Inciudes chain of custody, examination documentation, admn'umm documentation and test reports. Cases are sequentaily by
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Contains copies of forms MSP 82, 824 67, and related papanivork, and original MSP 21-5, compleled by Crime Scane Technicians. Cases
are filed chronologically by date. Grime Scepe Unit technicians are responsible for purging case files for transfer to the State Records Center,
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Containg coples of forms MSP 87 and MBP 87A of evidence transports made by Crimme Scene Unit technicians that are filed chronologically

by date.
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o AOENCY RECORDS IWVENTORY

rovised record seres.  Forward with Recomds Retention RECORDS MANAGEMENT DIVISION
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Depariment of State Police Forensic Sciences Division
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21- 11 CRIME SCENE UNIT (CSU) TECHNICIAN TASK LIST AND FIELD NOTES
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Contains originals of farm MSP 21-5, Crime Scene Unit Technician Task List and Field Notes Form, filed chrondlogically by date in case files.
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Retain 2 years, than transfer 1o the State Records Center for
additional 75 years, then destroy.
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21- 13 ADMINISTRATIVE FILES FROM THE DIRECTOR'S DESK
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Contains notes and files from the Office of the Direclor of tha Foransic Scisnces Division
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w. |8 Record Seres Duplicated Eliewhere? (I yes, specify agency of
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Forensic Sciences Division
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Pikesville, MD 21208 Yos X No
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17. Is an Index System used? lf yes, explan briefiy and descibe

T P kS

fremenis Retain 3 years, then lransfer to the Siate Recards Center for
s an additional 17 years, then destroy
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of ravisad record series.  Forward wilh Focords Ratlention RECORDS MANAGEMENT DIVISION
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dessup, WMargdand 20794
471k S #0
1 Dot gy A [emnn B i
Department of State Police Forensic Sciences Division
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Contains documentation of all Forensic Sciances Division analysis Ining to the examination of pertaining to the examination blood
aloohol and drug content. includes chain of custody, examination mnm administrative documentation and tes! repons. Cases are
filed sequantially by laboratory case number.
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21-15 PHOTOGRAPHY UNIT 2009 to 2014
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Quality assurance manLals and calibration records, proficiency tests, witness svaluations, and other associated Quality Assurance

documents.
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