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Agency Division/Unit
Public Service Commission Administrative Division — Docket Control
Item Description Retention
No.
Amends 1284
1. Item 1
Retain for 3(fhrec) years, fhen scan 4o

A. Commission Agenda:
- Administrative
- Commissioners

Materials.

B. Commissioners’ Weekly Administrative Meeting

Maryland State Arciuves
standards, then destroy
originals. Transfer images to

Maryland State Archives
annvally.

Schedule Approved by Department, Agency,

or Division Representative.
Date 6|13

Signature

(D N CA

Typed Name David J. Coll@

Title

Executive Secretary

Schedule Authorized by State Archivist
§4%2-1>

Jineltd Dok

DGS 550-1




Instructions ~Type or Print a separate form for DEPARTMENT OF GENERAL SERVICES AGENCY RECORUS NVINTORY

each new or revised record series. Forward RECORDS MANAGEMENT DIVISION
with Records Retention Schedule (DGS 550-1) 7275 Waterloo Road, P.O. Box 275 S5 ' o \
Jessup, Maryland 20794
410-798-1930

1. Department/Agency

Yublic Sevice. Commissian .A—A/Nn!&'\ﬂﬁ—i\rh

3. Unit

DEFINITION - RECORD SERIES: A group of related records normally filed and used as a unit for reference as well as retention and disposition purposes.

4. Record Series Title 5. Earliest Year/Latest Year

Commission Aguadq | Adminishatiuee Comnésidw s?
WU pdminishative F2exy  Fealeals

to

8. Record Series D;@criplion (Briefly describe the types of information/documents/forms found in the series. Include the purpose or function of the series.)

7. Record Series Format(s) List all 8. Record Series Sequence 8. Volume
w@ns)
q/ 0 Microfilm Reel(s)
tter Size 0 Microfilm 0 Aiphabetical
0 ¢ Tape(s)
0 Legal Size 11 Computer Tape Wmekal Number
0 Other (specify)
0 Audio Tape 0 Floppy Disk [ Chronological
0 Bound Book {1 Video Tape 5 I Geographical 10. Annual AocummaV
ile Drawer(s)
0 Other (specify)_______ 0 Other (specify)
0 Microfilm Reel(s)
0 Computer Tape(s)
Number
0 Other (specify)

1. File is 12 File Becomes Inactive After
lf [l Weekly I Monthly 0 Annualty 0 Month(s) 0 Year(s)

Number

13. Current laca'uon(s) (Bidg.. Floor, Room) 14. Is Record Series Duplicated Eisewhere? (If yes, specify agency or office.)
L s gt
‘CQ& _S_‘_, Pa'u\ ﬁw ‘/Yes 0 No ('_)% F‘KJ
Barimece, 1D 31322

15. Access Restrictions (If Yes.’cile Law(s) & Regulation(s) 16. Audit Requirements

0 Yes o I None 0 state [ Federal 0 Independent

17. Is an Index System used? If yes, explajg briefly and describe requirements 18.  Recommended Retention
0 Yes M/

1%"3 of Preparer C/ 20. Telepho% Number 21. Date

| - C. Cain T |0) HoF+-§0S T }

Associane Gensza\ W(_\— o Cﬂ 19“3
Assrsvant- Exe AT Seue*q,?

DGS 550-4 (Rev. 1/93)




