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Item 
No. 

1. 

Retain 6 c 3 ( k ) y y s ,  * Q,, 

Maryland State Arc111 ves 
standards, then destroy 
originals. Transfer images to 
Maryland State Archives 
annuaU y. 

Agency DivisionIUnit 
Public Service Commission Administrative Division - Docket Control 

Description 

Amends I284 
Item I 

A. Commission Agenda: 
- Administrative 
- Commissioners 

B. Commissioners' Weekly Administrative Meeting 
Materials. 

I I / Schedule Approved by Department, Agency, I Schedule Authorized by State Archivist 

Title Executive Secretarv 

DGS 550-1 

or Division Representative. 
Date 5 

Signature 

Typed Name David J. Coll 

Date $a$-13 

Signature 



with Records Retention Schedule (DGS 550-1) 

Instructions -Type or Print a separate form for 

each new or revised record series. Forward 

7275 Waterloo Road, P.O. Box 275 

Jessup, Maryland 20794 
I PAGE OF 

DEPARTMENT OF GENERAL SERVICES 

RECORDS MANAGEMENT DIVISION 

AGENCY RECORDS INVENTORY 

I I 
DEFINITION - RECORD SERIES: A group of related records normally filed and used as a unit for reference as well as retention and disposition purposes. , 

4. Record Senes T~tle 5 Earhest Yearllalest Year 

1. DeparlmenliAgency 

to - 
. . 

6. Record Series Doscnption (Br~eily desnibo the type$ of ~nfomotionldocumcntsIfoms found in the senes. Include the purpose or function of th. senes.) 

to - 

6. Record Series Doscnption (Br~eily desnibo the type$ of ~nfomotionldocumcntsIfoms found in the senes. Include the purpose or function of th. senes.) 

410-199-1930 

3 Unit 

0 Microfilm 

7. Record Series Formal(s) List 8ll 

fl Legal Size II Compuler Tape 

0 Audio T a p  0 Floppy Disk 

0 Bound 8 w k  0 Video Tape 

0 other (speclty) 

8. Record Senes Sequence 

0 Alphabetical 

~ , r n k a l  

0 Chronological 

9. Volume 

0 Microfilm Reel(s) 

- O Computer Tape(s) 

Numbsr 

0 Other (spectfy) 

I U Geographical 

0 Other (WY) 
U Microfilm Reel(s) 

11 Computer Tape(%) 

0 Other (specify) 
I I 

12. File Becomes Inactive After 

dih. O Weekly 0 Monthly 0 Annually 

13. Current Locatlon(s) (Bldg.. Flmr. Rwm) 14. Is Record Senes Duplicated Elsewhere? (If yes, specify agency or onice ) 

n uo &rL 
il 

15. Access Hestfict!ons [if ~esrc l te  LEWIS) 8 Regulst~on(s) I /  18. Audit Reauirmnts 

0 Yes n state 0 Federal [I Independent 

1 19. Nome and TIIIe dPw08rer 

17. IS an Index System brietly and describe requirements 

0 Yes 

I I I[ 
DGS 550-4 (Rev. 1193) 

18. Recommended Retention 


