
DEPARTMENT OF GENERAL SERVICES Schedule No 2610 
RECORDS MANAGEMENT DIVISION 

RECORDS RETENTION AND DISPOSAL SCHEDULE Page 1 of 1 - 
Agency Maryland Department of the Environment 
DivisionIUnit Science Services Administration/ TMDL Development Program 

I I 1 1  
Itcm Description Retention 
No. 

I 

Supersedes schedule #2441 Item #2, Item #3 and # 25 13 

TMDL -Administrative Files 

These files include working copies of Total Maximum Daily 
Load (TMDL) Memoranda of Understanding with EPA, 
TMDL Annual Work Plans and Federal Financial Status 
Reports (FSRs), supporting files regarding budget requests, 
unofficial copies of contracts, grants, related work plans, 
deliverables and project correspondence. 

TMDL -General Technical Files 

These files include documentation of general methodologies 
used in Total Maximum Daily Load (TMDL) development, 
Biological Stressor Identification (BSID) studies, 
miscellaneous technical references cited in TMDLs and/or 
BSID, and other general materials that might be referenced 
in support of specific TMDLs or BSID. 

Retain for 5 years after the period 
covered by the contract, grant, or 
budget, then destroy; except for the 
following, transfer to the Maryland 
State Archive for permanent 
retention any material that serves to 
document the origin, development, 
and accomplishments to the office 
and has continuing administrative, 
fiscal, legal or historical value. 

Reference documents will be 
retained until superseded or no 
longer needed for reference 
purposes, then destroy. 

Scheduled Approved by Department, Agency, 
Schedule Authorized by State Archivist 

or Division Represen tive, 
Date P-  XI;\^ Date 3 (i/k'C/? 

' 1 , 
Signature -&& %,d 

\ 

- , Signature 
Typed Name Susan Douplas 
Title Records Management Coordinator 

1)GS 550-1 (Rev. 1/93) A:\TEMP\REC-RET2.FRM 



DEPARTMENT OF GENERAL 

WITH RECORDS RETENTION SCHEDULE (DGS 550-1) 
SERVICES 

RECORDS MANAGIiMENT DIVISION 
7275 WA'TI.:RLOO ROAD 

P.O. BOX 275 - JESSUP, MARYLAND 20794 

'Thcse files include working copies of Total Maximum Daily Load (TMDL) Memoranda of Understanding with EI'A. 'TMDL Annual Work Plans ;ind 
Federal linanci;il status reports (FSRs), supporting files regarding budget requests. unofficial copies of contracts. grants. related workplans, 
deliverables and project correspondence. 

7. RECORD SERIES FORhlAT(S) 8.  RECORD SERIES SEQCIENCE 

X Letter Size M~crofilm X File Drawer(s) 
Microfilm Reel(s) 
Computer Tape(s) 
Other (Specrfy)-Roxes 

X Round Rook Floppy Disk X Chronological 

Microfilm Reel(s) 

Other (Specib) 

I I .  FILE IS CISED 12. FIIX BECOMES INACTIVE AITER 

13. CllRRENT LOCATION(S) (Bldg., Floor, Room) 
I ROO Washington Rlvd, 5Ih Floor 

15. ACCESS RESTRICTIONS If yes. cite law(s) & regs 

19. NAME AND TIT1,E OF PREPARER 20. TELEPHONE NUMBER 
I.ee Currey. Program Manager 410.537.3913 04-1 9-201 2 



INSTRUCTIONS -TYPE OR PRINT A SEPARATE FORM FOR DEPARTMENT OF GENERAL AGENCY RI'COKL)S INVENTORY 
EACH NEW OR REVISED RECORD SERIES. FORWARD 
WITH RECORDS RETENTION SCHEDULE (DGS 550-1) SERVICES 

RECORDS MANAGEMENT DIVISION 
7275 WA'TERLOO ROAD Page ? Of 2 

P.O. BOX 275 - JESSUP. MARYLAND 20794 

I .  I)EP.tH'I'3IE:YI'/.tC;E:NC~Y 2. DIVISION 3. I1NI.I' 
Ilnvironrnent Science Services Administration (SSA) TMDL Development Program. 

I)EFINI~I'ION - Records series - A group of related recordsnormally tiled a d  used . 2 ~  a unit for reference a well as retention and dlzpos~r~on purposec 

4. RECORDS SERIES TITLE 5. W R L I E S T  YEAR I LATEST YEAR 
'TMI)L, -(ieneral Tcchnical Files 

1987 TO Present 

6. RECORD SERIES DESCRIPTION (Briefly describe the types of infcrrnation/documents~forms found in the Series. Include the purpose or function of the Series). 
. . 1 hese files include documentation of general methodologies used in Total Maximum Daily Load (TMDL) development, miscellnneous technical 
references cited in 1'MDLs. and other general materials that might be referenced in support of specific 'TMDLs. 

I 7. RECORD SERIES FORhlAT(S) I 8. RECORD SERIES SEQUENCE 1 9. \'OLIIIIE 

X Letter Size Microfilm 

Computer Tape 

X Bound Book 

X Alphabetical 

Numerical 

Chronological 

Geographical 

Other (Specifv) 

X File Drawer(s) 
Microfilm Reel(s) 
Computer Tape(s) 
Other (Specifv) -8oxes 

8 -- 
Number 

File Drawer(s) 
Microfilm Reel(s) 
Computer Tape(s) 

2 Other (Spec~lv) 
Number 

I I I. FILE 18 l lSED 12. FILE BECOMES INACTIVE AFTER I 
X Daily Weekly Monthly Month(s) Year(s) 

Number 

13. CIlRRENT LOCATION(S) (Rldg., Floor. Room) 14. IS RECORD SERIES DUPLICATED ELSEWlfERE? (If yes, specify agency or office) 
1800 Washington Blvd. 5Ih Floor 

Y es No 

1 IS. :\CCESS R E S T R I f l I O N S  If yes. cite law(s) & regs 1 16. AUDIT REQUIREMENTS I 
I Ycs X No None State Federal Independent 

I I 
17. IS AN INDEX SYSTEM IISED? (If yes. explain briefly 
and dcscrlbe any sotlwarehardware) 

Ycs X No i 
19. NAME AND TIT1.E OF PREPARER 
Lee Currey, Program Manager 

RECOhlMENDED RETENTION 
Reference documents and publications will be retained until superseded or no longer 

needed for reference purposes, then destroy. 

20. TELEPHONE NUMBER 
410.537.3913 

21. DATE 
041 191 12 

DGS 550-4 (Revised 1/93) -- MDE 




